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Busuposanue PII/I niist ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyX/IeHa U 0100peHa st
ucnoyiHenus B 2023-2024 yueOHOM o1y Ha 3aceqaHnuy Kadeapbl
Kadepa MCTOPUH U APXEOJIOTHH

[Iporokomor 2023 1. N
3aB. kadenpoit D0enp Anexkcanap Buxkroposuu

Buzuposanmue PII/I x5 ucnonnennsi B ouepeHOM y4eOGHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyXIeHa U 0100peHa ISt
ucnoyiHenus B 2024-2025 yaeOHOM 1oy Ha 3aceqaHnnuy Kadeapbl
Kadeapa HCTOPHH U APXEOJIOTHH

IIpoTokomor 2024r. Ne
3aB. kadenpoit D6enp Anexcanap BukropoBud

Buzuposanmue PIIJI x5 ucnonnennst B ouepeHOM y4eOGHOM roay

Pabouas mporpaMma nepecMoTpeHa, 00CYKAeHa U 0100peHa s
ucronHenus B 2025-2026 yue6GHOM TOy Ha 3aceTaHuy Kadheapsl
Kadeapa HCTOPHH U APXEOJIOTHH

[Ipotokom oT 20251. Ne
3aB. kadenpoit D6enp Anexcanap BukropoBud

Busuposanue PII/I st ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouas nporpaMma nepecMoTpeHa, 00CYKAeHa U 0100peHa s
ucnoyiHeHus B 2026-2027 yueOHOM roay Ha 3acefaHny Kadeapsl
Kadeapa HCTOPHH U APXEOJIOTHH

[Iporoxomor 2026 . N
3aB. kadenpoit D0enp Anexkcanap Bukroposuu



1. IEJIN U 3AJAYN OCBOEHUS U CIIUITIJINHBI

1.1 Ueﬂl/l.' OO0ecreueHue TCOPETHUYCCKOTO U IMPAKTUICCKOI'0 YPOBHS IOATOTOBKU CTYACHTOB JJIsL pa6OTBI B apXuBax JAJIs

peLIeHus] Hay9HO-HUCCIIeI0BAaTEIbCKUX 3a/1a4 B MPOGECCHOHANBHOHN NeITeIbHOCTH

1.2{3a0auu: 1. I3yuenune ucTopun BOZHUKHOBEHHS apXUBOB B pa3Hble UCTOPUUECKUE TIOXH, PUIUHEI H
00CTOSATENBCTBA UX CO3/IAHUS;
2. O3HaKOMIJICHHE C COBPEMEHHBIM OPraHU3alMOHHBIM YCTPONCTBOM apXUBHBIX yupexaeHuil Poccuu;
4. Nzyuenue nopsiika KOMIUICKTOBAHHUS IOCYAapCTBEHHBIX apXUBOB;
5. VI3y4eHre METOIMKY MCTIOJIb30BaHUS MOJYYCHHOM B apXHBE HHPOPMALIUU B HCCIICAOBATEIILCKOM paboTe;

6. [IpuoOpeTeHre HABBIKOB HAXO0XKICHUSI, IEPEepadOTKU HEOOXO0MMO HH(pOPMAIIMU B 3JICKTPOHHBIX KaTajlorax u B
CETEBBIX pPecypcax; HaBBIKAMH HAYYHOTO KOHCIICKTHPOBAHUS apXUBHOTO MaTepuaa JUisl PeIICHUS HAYYHO-

MCCIICIOBATENbCKUX 32/1a4 B MPOGheCCHOHATIHOM /IS TeIbHOCTH.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OOII

Huka (pazgen) OOIL:

b1.B

2.1|TpeGoBanus K NpeABAPHUTE]bHOI NOAT0TOBKe 00y4alOIIerocs:

2.1.1|McTouyHnuKOBEICHHE

2.2| JucuMnIMHbI H IPAKTHKH, /15 KOTOPBIX OCBOEHUE JaHHOH ANCHUTLIMHBI (MOAYJIs1) HEOOX0AMMO KaK
npeallecTByOLee:

2.2.1|ApxuBHas IpaKTUKa

3. KOMIETEHIIUY OBYYAIOIEIOCSI, @OPMHPYEMBIE B PE3YJIbTATE OCBOEHUS1 I CLIAIJIMHbBI
(MOJLYJIST)

IIK-1: CniocoGen pemiaTh HAy4HO-HCCIeI0BaTeIbCKUE 32/1a4H B PO ecCHOHAIBLHOM 1esATeIbHOCTH

HNA-3.11K-1: Cnocoben k padoTe B apxuBax u My3esix, 00, 1u0TeKaX, BjajeeT HABbLIKAMM MOMCKA He00X0AuMoii nHpopManun
B 2JIEKTPOHHBIX KATAJIOraxX M B CeTeBbIX pecypcax

3HaTh KOHKPETHO-UCTOPHUYECKUE OCOOCHHOCTH, IIPOLECC CO3AaHMsI, O(OPMIICHHS, HIBOJIOLIMIO U COBPEMEHHOE COCTOSHHE
OTEYECTBEHHBIX CUCTEM I'OCYAapCTBEHHOI'O M BEJIOMCTBEHHOI'O XpaHEHHUs JIOKYMEHTOB;
MOPSIIOK M TEXHOJIOTUIO OCYILECTBIICHHS ITONCKa HEOOX0ANMOM HH(OPMAIIMH B JJICKTPOHHBIX KAaTaJorax 1 B CETEBBIX pecypcax.

Ymetb MIPUMCHATH TCOPETUYICCKUC 3HAHUS B npaKTW{ecxoﬁ JACATCIIBHOCTH.

Brnaners HaBbIKaMu IMOWCKa HEOOXOIUMOM MHGOPMAIMHU B HJIEKTPOHHBIX KaTaJorax M B CETEBHIX pecypcax A PEIICHHs] HAyIHO-
HCCIIEIOBATENbCKUX 33]]a4H B IPO(ECCUOHANBHON 1EATEIbHOCTH.

4. CTPYKTYPA U COJEP KAHUE JTUCIUIIJIMHBI (MOLY JIsI)

nena B Poccun /Jlex/

Kon HaumenoBanue pasgeos u TeM /Buj | Cemectp / | Hacos | Komneren- | JIutepatypa | Uute | Ilpumeyanue
| 3aHgaTHA 3angrus/ Kvpc My DAKT.
Pazgen 1. Tembl 3aHATHI
1.1 Bgenenue. [Ipenmer u conepxanue 6 2 NA-3.11IK-1 JI1.1J12.1 0
Kypca /Jlex/
1.2 Wcropus u opranu3zanusi apXuBHOTO 6 4 Na-3.11K-1 JIT.1J12.1 0




1.3

HcTopus u opraHu3aiys apxuBHOTO Jera
B Poccun

1. Beenenue. IIpeamer u conepxkanue
Kypca

2. Ilepsole apxuBbl Kuesckoil Pycu:
OCHOBHBIE BUJIBI IOKYMEHTOB.

3. IIpouecc popMupoBaHUs €TUHOTO
apxuBa MockoBckoii Pycu.

4. I'maBHBII rocyIapCTBEHHBIN apXUB
Poccuu - 'ocynapes (uapckuid) u
0COOEHHOCTH €ro PadOThI C JOKYMEHTaMH.
5. IIpouecc popmupoBanus CeHATCKUX
apxuBoB B Mockse, [TerepOypre.

6. I'enepanbhsblii pernament (1720 1.),
YCTaHOBWBIIHI ITpaBUIIa
JEeI0IPOU3BOICTBA.

7. Co3nanue MUHHUCTEPCKON CHCTEMBI.
BaxHeiinuye n3MeHeHNs: B apXUBHOM JIETIE.
8. LlenTpanbHbIe apXUBHI U UX
JEATEIIbHOCTh: COCTAB U COAEPKAHUE
JOKYMEHTAJILHBIX MaTePHAJIOB, TIOPSIOK
KOMILIEKTOBaHUS, UCIIOIb30BaHUE
APXUBHBIX JOKYMEHTOB.

9. KoHueHTpanus apXuBHbIX JOKyMEHTOB
B COOTBETCTBUH C (DYHKIHSIMHU
YUPEXKICHUSL.

10. JleaTenbHOCTh HCTOPUIECKUX, BOCHHO-
HUCTOPUUYECKUX apXUBOB.

11. Pa3pabotka u nmpunsitue aekpera CHK
PCOCP "O peopranuszanuu u
HEHTpaTH3alH apXUBHOTO AeNa B
PCOCP" ot 01.06.1918 r.

12. Tlporecc neHTpanu3anyuy yupaBIeHHS
apxuBamu (1922 - 1929 rr.).

13. 3aBepuienue co3faHusi KOMaHTHO-
aJIMUHUCTPATUBHON CUCTEMBI YIIPaBICHUS
apxuBamu (1930-1945 rr.).

14. ApxuBsl B nepron "orrenenu'.

15. Cocras I'ocyjapcTBEHHOI'O apXHBHOI'O
¢donna CCCP (I'A® CCCP) u ero
KkIaccudukanys.

16. CTpykTypa apXUBHBIX YUpEKACHUI
Poccun.

17. AnmunucrparuBHas pedopma 2004 .
U €€ BIMSHUE Ha HOBOE OPraHU3allUOHHOE
YCTPOMCTBO apXUBHOTO JIeNa.

18. Co3nanue denepaibHOr0 apXUBHOIO
areHTCTBa: CTPYKTYypa, QYHKIUHU U
OCHOBHBIE IIPOOJIEMBI AEATENbHOCTH
®denepanbHOrO apXUBHOTO areHTCTBA.

19. Crpykrypa ApxuBHoro ¢oHzaa
Poccwuiickoii @enepanyn: apXuBbl
rOCyapCTBEHHOM, MyHUIIMIIAIBHON U
YaCTHOM COOCTBEHHOCTH.

Mp/

10

na-3.11K-1

J1.1J12.1

1.4

OCHOBHBIC MTOHSTHUS APXUBOBEICHUSL.
3anauu u QyHKUUU apxuBoB /JIek/

na-3.11K-1

J1.1J12.1




1.5

OCHOBHBIE MTOHATHS APXUBOBEICHHIS.
3agaun ¥ GYHKIMU apXUBOB

1. [lonsitue apxusa.

2. 3agaun ¥ GYHKIUYU apXHUBOB.

3. Egunnna xpaHeHwust, Jelo.

4. Ilonstue apxuBHOro GoHxa,
(dhonnooOpazoBarens. JloKyMEHTaIbHBII
¢doun.

5. ApXVBHBIE KOJUIEKIINH.

6. 'ocynapcTBeHHBIH apXUBHBIH HOH]I.
7. YacTHbIe (JIMYHBIE) APXHBBHI.

Mp/

10

WJ1-3.11K-1

J1.1J12.1

1.6

XpaHeHue, yueT U UCIIOJIb30BaHNe
apXUBHBIX JOKYMEHTOB /JIex/

WJ1-3.11K-1

J1.1J12.1

1.7

XpaHeHHe, Y4€T 1 UCIIOJIB30BAHUC
APXHUBHBIX JOKYMCHTOB

1. Ilonsarue xnaccubuKay apXUBHbIX
JIOKYMEHTOB: IIPU3HAKH, TAlbI.

2. CucremaTu3alys el BHYTpU
apXUBHOTO (HOHMA: TPU3HAKH M CXEMBI
cucTeMaTH3aIum.

3. Onucanue aen (eAMHUL XPAHEHUs] ):
LeNTb ¥ 3HAYEHUE ITOH paboThI.

4. O6noxka nena (eAMHULBI XPaHEHUS) U
€€ PEKBU3UTHI.

5. DneMeHTsl 3arojioBKa gena. Tpebopanus
K 0popMIICHUIO.

6. MeTonuKa COCTaBJIEHUS OIIUCH.
CocrapiieHUE 4aCTU OIMCH.

7. DKcnepTH3a HayqHOH U MpaKTHYECKOH
LICHHOCTH JIOKYMEHTOB: ITOHATHUE, LIEIIb,
3aJa4, STaIbL.

8. KommuiekToBanme rocyrapcTBEHHBIX
apXUBOB: IIOHATHE, 3aJa4l. FICTOUHUKH
KOMIIJIEKTOBaHHUS.

9. HayuHo-TexHuueckas o0paboTka
JOKYMEHTOB, BUJBI padoOT U
[IOCJIEI0BATENBHOCTb UX IIPOBEACHUS.

10. Opranuzanust paboThI 1O nepeaade u
IIpUeMy JOKYMEHTOB B FOCYAapCTBEHHBIH
apXuB.

11. Yuer apXuBHBIX JOKYMEHTOB.
T'ocynapcTBeHHBIH peecTp yHUKATbHBIX
JOKyMEHTOB ApXUBHOIO (hoHIA
Poccwuiickoit @enepannn.

12. Cucrema Hay4HO-CIIPABOYHOI'O
annapara K apXMBHBIM JOKYMEHTaM:
olpezeneHNe, Ha3HaueHUe, CTPYKTYpa.
13. ABTOMAaTH3MPOBAHHBIE
“H()OPMALUOHHO-NIOUCKOBBIE CUCTEMBL.
14. Komruiekc paboT, HalpaBIEHHbIX Ha
obecrieyeHne COXPaHHOCTH apXUBHBIX
JOKYMEHTOB.

Mp/

10

WJ1-3.1IK-1

J1.1J12.1

1.8

OCHOBHBIE METO/IbI M IIPaBUIIa PaOOTHI
HCCIIE0BATENS C apXUBHBIMHU
JnokymeHramu /Jlex/

WJ1-3.11K-1

J1.1J12.1




1.9

OCHOBHBIE METOJIBI ¥ TIPaBHJIa PAOOTEHI
HCCIIeI0BaTeNs C ApXUBHBIMU
JIOKYMEHTaMH

1. [Torck TOKyMEHTOB IO TEME.

2. Atpubyranus 1 U3y4eHue ColepKaHus
JOKYMEHTOB.

3. BoccTraHOBIIEHUE COAEPAKAHUS
OTCYTCTBYIOIIUX TOKYMEHTOB.

4. Benenue 3anuceii npu pabote ¢
JOKYMEHTaMH M TOPSAOK CCBUIOK Ha
apXUBHbBIC MaTePHAIBL.

5. PaboTa B UnTaANBHBIX 3aJ1aX APXHBOB.
6. Beljaga apXUBHBIX JOKYMEHTOB BO
BPEMEHHOE I10JIb30BaHUE.

Mp/

10

V-3 11K-1

JI1.1J12.1

1.10

Hcropust u opraHusamys apxuBHOTO Jea
B Poccun (IloaroroBka K NpakTHYECKUM
3ausatusam) /Cp/

V-3 11K-1

JI1.1J12.1

OCHOBHBIC TOHSATHSI APXUBOBEICHUIS.
3anauu u ¢pynkuuu apxuos ([Toaroroska
K IpakTU4ecKuM 3aHatuam) /Cp/

WJ1-3.T1K-1

JI1.1J12.1

1.12

XpaHeHHe, Y4eT U UCIIOJIb30BaHHe
apxuBHBIX JoKyMeHTOB ([Tonroroska x
MpakTU4eckuM 3auatusm) /Cp/

4,3

WJ1-3.T1K-1

JI1.1J12.1

OcCHOBHBIE METOZIBI M TIPaBUIA PAOOTHI
HCCIIE0BATENs C apXUBHBIMU
nokymentamu (IToaroToBka x
IpaKkTU4ecKuM 3aHstusm) /Cp/

WJ1-3.11K-1

JI1.1J12.1

1.14

Hcropus u opranu3zaiiys apxXuBHOTO Jelia
B Poccuu (PaboTa ¢ JomoHUTeIbHOM
nureparypoit) /Cp/

WJ1-3.11K-1

JI1.1J12.1

Hcropust u opranuzanys apxXuBHOTO Jesia
B Poccuu (moaroroska pedepara) /Cp/

V-3 11K-1

JI1.1J12.1

OCHOBHBIE [TOHSTHUS APXUBOBEJECHUSL.
3anauu u pyHkuuu apxusos (Pabora ¢
JOIOJIHUTENBHOM uTepatypoit) /Cp/

WJ1-3.T1K-1

JI1.1J12.1

OCHOBHBIE MTOHATHS APXUBOBEICHHUS.
3agaun u Gpynkuuu apxusos (Ilonroroska
pedepara) /Cp/

WJI1-3.11K-1

JI1.1J12.1

XpaHeHHe, y4eT U HCTIOIb30BaHNE
apXuBHbIX JOKyMeHTOB (PaboTa c
JIOTIOJTHUTENILHOU JuTeparypoit) /Cp/

V-3 11K-1

JI1.1J12.1

1.19

XpaHeHHe, y4eT U HCIIOIb30BaHHE
apXuBHBIX JoKyMeHTOB (ITonroroBka
pedepata) /Cp/

WJ1-3.T1K-1

JI1.1J12.1

1.20

OCHOBHBIE METOJIBI U TIPaBHJIa PAOOTEHI
HCCIICIOBATEISI C ADXUBHBIMH
nokyMmentamu (Pabora ¢ TOMOTHUTENBHOM
nureparypoit) /Cp/

WJ1-3.T1K-1

JI1.1J12.1

Paznen 2. [IpomexxyTouHas aTTecTanust
(3a4ér)

2.1

TToxaroroBka k 3auéty /3auérCOY/

8,85

V-3 11K-1

2.2

Konrakthas padora /KCPATT/

0,15

WJ1-3.11K-1

Pa3nea 3. Koncyabranumn

3.1

Koncynpranus no aucuuniaune /Konc/

0,7

WJ1-3.T1K-1

5. ®OHJ OHEHOYHBIX CPEJACTB

5.1. KoHTpobHbIe BONPOCHI U 3aJaHUsI

Texkymuii KOHTPOIJIb ¥ CAMOKOHTPOJIb 3HAHHUI

Tewma 2. Wcropus u opranuzanus apxuBHoro gena B Poccun




AHain3 HaBBIKOB CTYJEHTOB I10 COCTABJICHUIO KOHCIIEKTOB JICKLIMH JUIs BBISABICHUS CTEIICHH YCBOCHUS JISKIIHOHHOTO MaTepuala 1
YMEHHS KOHCTIEKTHPOBATh HCCIIEA0BATENBCKYIO JIUTEPATYPY.

JI1s HOArOTOBKH K CEMHUHAPCKUM 3aHATHSAM CTYJIEHTaM HE0OX0aUMO:

1. [Ipoananusuposatsk Biausaue pegopm [lerpa [ Ha apxuBHOE neo.

1. PaccMOTpeTh NOPSIOK y4eTa U XpaHEHUs apXUBOB B IIETPOBCKYIO 3pYy.

2. ITo3HakoMuTKCS ¢ cobuparenbekoit nesrenpHocThio S1.B. Bproca, JI.M. lonutpina, B.H. Tarumesa, H.J1. HoBukosa u np.
3. Onpenenuts 3anaun apxeorpadpudeckoit sxkcneauuuu IL.M. Ctpoesa (1829-1834 rr.).

4. Ilposectu ananu3 apxuBHoi pedopmer H.B. Kanavyosa u JI.51. CamokBacoBa.

5. Onpenenuts poib IyOSpHCKUX YUEHBIX KOMUCCUH B CO31aHMU MECTHBIX HCTOPUYECKUX apXUBOB, OUOIMOTEK U MY3€EB.

6. Ha3BaTh 0CHOBHBIE IIPOOJIEMBI PEOpraHU3aIMy apXUBHOTO aena B 1917-1921 rr.

7. PaccMOTpeTh HaydYHO-UCCIIE0BATENbCKYIO IESTEIbHOCTh APXUBHBIX OPTraHOB.

8. JlaliTe onpeesieHrE MOHIATHIO "IETIO3UTAPHOE XpaHEHUE" apXMBHBIX IOKYMEHTOB U PACKPBITH €ro CrielnuKy.

ITo manHOM TeMe CTyeHTaM HY>KHO IIOATOTOBHTH pedepat, BEIOpaB TeMy U3 NPEUIOKEHHOTO CIIMCKA 03HAKOMUBILIHICH C
METOJMYECKHMH PEKOMEHAAUSAMHU

Tema 3. OcHOBHBIC IOHATHS APXHUBOBEACHUS. 3a1aul U (YHKIIUU apXUBOB

AHain3 HaBBIKOB CTYJCHTOB I10 COCTABJICHUIO KOHCIIEKTOB JIGKLIMH JUIs BBISABICHUS CTEIICHH YCBOCHUS JISKIIHOHHOTO MaTepuala 1
YMEHHS KOHCTIEKTHPOBATh HCCIIEA0BATENBCKYIO JIUTEPATYPY.

B xozne caMoCTOSTENbHOM NOArOTOBKY TEMBI CTYIEHTaM HEOOXOIMMO HAyYHUThCS:

1. Paznuyare rocyiapCTBEHHBIE aPXHBBI C IOCTOSHHBIM U C IEPEMEHHBIM COCTaBOM JIOKYMEHTOB.
2. CocTaBisATh ONMCH Acja, 3aroJ0BKH Jela.

CryneHram Heo0xoanMo u3ydyuTh OCHOBBI 3ak0HOAaTENbCTBa PD 00 ApxuBHOM (oHIE. B CBsI3M ¢ 3TUM IpeuiaraeTcsi OTBETUTh Ha
ClIelyIOLINE BOIPOCHL:

1. JlaiiTe onpeneneHre TEPMUHOB "OKyMeHT", "apXUBHbIH JOKYMEHT", "rocyaapcTBeHHbIH apxuB', "BeIOMCTBEHHBIN apXuB"
"ApxuBHblid pong PO"?

2. Yro mpeacTasiseT coboil coBpeMeHHas CeTh (heiepallbHbIX apXUBOB U LIEHTPOB JOKyMEHTaIUU?

3. KakoB mops10K MOCTOSTHHOTO W BPEMEHHOTO XPaHEHUsI JOKYMEHTOB IrOCYJIapCTBEHHON yacTn ApxuBHoro ¢hoHna?

Ilo )IaHHOﬁ TEME CTYACHTAaM HYKHO IOATOTOBUTH pe(l)epaT, BI)I6paB TEMY U3 MPEIIOKCHHOT'O CIIMCKaA, IPEABAPUTCIBHO
O3HaAKOMHUBIIKUCH C METOANYCCKUMHU PEKOMCHIALIUAMUA.

Tema 4. XpaHeHwue, y4eT U UCHIOJIH30BAHHE APXUBHBIX JOKYMEHTOB

Temarudeckue TabIHLBI IO Y4eOHO# TuTepaType MO3BOJISIOT OLICHUTh YMEHHE CTYJICHTA paboTaTh ¢ y4eOHOI TUTepaTypoit
(BBIOMpATH, CTPYKTYPHUPOBATh HHPOPMALIUIO, Pa3MEeIIaTh €€ B ONPEICIEHHOM MOCIeI0BATEILHOCTH).

CocraBbTe TaONUIy CPOKOB XpaHEHHsI JOKYMEHTOB, UCIIOJb3Ys TUTIOBBIE U BEIOMCTBEHHBIC MIEPEUHH.

Tema 5. OcHOBHBIC METOAbI U IpaBUjia pa60TI)I ucciaenoBareysl € apXuBHbIMH JOKYMEHTaAMU

AHain3 HaBBIKOB CTYJEHTOB I10 COCTABJICHUIO KOHCIIEKTOB JICKLIMH JUIs BBISABICHUS CTEIICHH YCBOCHUS JIEKIIHOHHOTO MaTepuala 1
YMEHHUS KOHCIIEKTUPOBATh UCCIIE0BATENbCKYIO JINTEPATYPY.
B xozne caMocTOSTENbHOM NOArOTOBKY TEMBI CTYIEHTaM HEOOXOAMMO HAyYHUThCS:

1. Ocy1ecTBIATh MOUCK JOKYMEHTOB 10 KOHKPETHO 33JJaHHOW IPEIojaBaTelIeM TeMeE.
2. W3yuaTb conepixaHus JOKYMEHTOB U BBIJEIATH INIaBHOE.
3. Becru 3anucu npu paboTte ¢ JOKYMEHTaMHU U IIPaBUIBHO OOPMIISATh CCHUIKM Ha apXMBHBIE MaTepHabl.

BOHpOCBI JUISL TPOMEXKKYTOYHOI'O KOHTPOJIA

. [Ipenmer u comepxanne Kypca « ApXUBOBEICHIE)

. Oxapaxrepu3yiiTe apxuBbl B J[peBHEPYCCKOM IOCYAapCTBE.

. Oxapakrepusyiite ApXUBbI PYCCKHX KHSDKECTB B IepHOJ (peolalibHON pa3apo0IeHHOCTH.

. [Ipoananusupyiite neATEN HOCTH FOCYIAPCTBEHHOTO (apckoro) apxusa Poccuu X VI B.

. Apxussl B Poccun B XVIII B.

. Apxussl B Poccuu B nnepBoii nonosuxe XIX B.

. ApxuBsl B Poccun Bo Bropoii monoBuHe XIX - Hagane XX B.

. Onpenenure npuunnsl cozpanus I'ocynapcrsenHoro apxusa PCOCP u ero opraHu3aluoHHas CTpPyKTypa.
9. IIpoananusupyiire Ilonoxenue o I'ocynapcrsennom apxusHoM ¢onne CCCP u cetu rocynapcrseHHblx apxuBos CCCP (1941 r.).
10. Oxapaxrepusyiite ApxuBbl B iepuo] Benukoir OteyectBeHHoit BoitHbI (1941-1945 rr.)

11. AnmunucrpatuBHas pepopma 2004 r. 1 ee BIUSHUE HA HOBOE OPraHU3ALUOHHOE YCTPOUCTBO apXUBHOTO A€Ja.
12. Crpykrypa ApxuBHoro ponaa Poccuiickoit @enepaliyn: apXxuBbl roCyJapCTBEHHOW, MYHHIIMTIAILHONH W YaCTHOM
COOCTBEHHOCTH.

12 Hatite auneneneuue nouaruin anvup Hanapure namang w dhworniag anvupaop

02N LN bW~




14. ApxuBHbIE KOJUIEKIHU.

15. Knaccupunupyite JOKYMEHTBI B apXHUBaX MO BUIaM.

16. ITonsitue 06 0ObEIMHEHHBIX APXUBHBIX (POHIAX U KOJUIEKIHAX. MEeTOANKa UX CO3aHusl.

17. Onpenenenure rpanull apxuBHbIX GoHIOB. OcOOEHHOCTH OIpEAeICHNs TPaHUI] POHIOB JIMYHOTO MPOUCXOKICHUSI.

18. HazoBute npusHaku kiaccu(puKaluy JOKyMEHTOB B IpeJiesiaX apXUBHBIX (OH/IOB.

19. IlonsaTune, Ha3HAYEHHE U 33Ja49X SKCIEPTU3HI IICHHOCTH JJOKYMEHTOB.

20. ITpUHIMIIBI SKCHIEPTH3BI M METO/Ibl OLIEHKH JOKYMEHTOB.

21. BeisiBuTe BUibl U GOpMEI TOBTOpstoLielcs nHpopmanuu. Kpurepun or6opa JOKyMEHTOB ¢ MOBTOPSIOIICHCS HHPOPMAITUCH.
22. VI3y4nTe nepevyHu T0OKyMEHTOB, MOUIeXallie IpUeMy B roCyJapCTBEHHbIE apXUBbl. 11X 3HaueHe pu KOMIUIEKTOBAHUH
TOCYapCTBEHHBIX apXHBOB.

23. [Tousarue 00 onucaHuu Jei.

24. Omnuck, ee onpeeNneHne, Ha3HaYeHUE, 0COOCHHOCTH U METOJMKA COCTABJICHHUSL.

25. IloHsTHE O KaTaJOru3aliy JOKYMEHTOB.

26. IlyreBoaurenu, OCHOBHbIE BU/Ibl, HA3HAUEHUE U METOJMKA COCTABIICHUS.

27. Opranu3anus UCIoIb30BaHUS APXUBHBIX JOKYMEHTOB.

28. Benenue 3anuceii npu paboTe ¢ JOKYMEHTAMH U MOPSIOK CChIJIOK HA apXUBHBIC MAaTEPHAIIbI

5.2. TeMbl IHCbMEHHBIX PaGoT

Tewmsl pedeparoB

. KommnekroBanue apxuoB. Llenu, 3agauu, npoOiaeMsl.

. CIIUCKH UCTOYHUKOB KOMILICKTOBAHUS.

. HenTpanu3oBanHbIi rocygapcTBeHHBIN yueT ToKyMeHTOB AD P®. Ilenu u mpuHIMIIE yueTa.
. Pa3Merienue JOKyMEHTOB B apXUBOXPaHUIMILIE.

. ITopsmox BbIIauM A€ U3 apXHUBOXPAHHUIIMILA.

. Knnaccuduxkanuus noxkymeHToB B apxuBax. GoHupoBaHMe.

. Kimaccndukanus 1oxkyMeHTOB B Ipezieniax apXuBHBIX (onaax. [Ipu3Haku kiaccuuKanum.

. @OpMBI UCTIOIB30BaHUS APXUBHBIX JIOKYMEHTOB.

. Opranmzanus paboTsl HcciieoBaTeel B YMTaIbHOM 3aJle apXHBa.

. ApxuBHas onuck. Bunel. @yukiuu. CTpykrypa.

. ApXUBHBIE KaTaJorH.

. KommiekroBanue apxuBoB KMHO-()OTO-BU/ICOJOKYMEHTAMHU.

. He3unpexuus JOKyMEHTOB B apXUBaX.

. KomnnekroBanue apXuBoB TOKYMEHTAMH JINYHOTO TIPOHCXOXKACHHS.

. Buzipl apXuBHBIX IyTEBOAMTENEH, UX CTPYKTYpa, COCTAB.

. ABTOMaTH3MpOBaHHBIE HH(POPMALIMOHHBIE CHCTEMBI M KOMIIBIOTEPHBIE TEXHOJIOTHHU B apXUBaXx.
. KoncepBauus u pecraBpanys apxuBHBIX JJIOKYMEHTOB.

. ApXUBHBIE KOJJICKLIUH: TIOHSTHE, IPU3HAKH, BUBL.

. IIpobnema oT6opa Ha XpaHEHHE MAaCCOBBIX JJOKYMEHTOB.

. KoMnnekroBanue apXuBOB 2JIEKTPOHHBIMU JOKYMEHTAMH.

. HayuHo-TexHu4eckuii mporpecc u ero BIMsHUE Ha obecredeHre GU3NKO-XUMHUIECKOH COXPaHHOCTH apXUBHBIX JJOKYMEHTOB.
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5.3. ®oHA OLEHOYHBIX CPEACTB

dopmupyercs OTACIbHBIM TIOKYMEHTOM B cooTBeTcTBHHU € [lonoxkennem o @oupe onieHouHbIX cpeacTB ALY

5.4. TlepeueHb BHIOB OLEHOYHBIX CPEICTB

MIpaKTUIECKHE 3aHATHA, pedepar, MPe3eHTAIHS, TeMaTHIeCKIe TaOINITBI, 3a9eT

6. YHAEBHO-METOJNYECKOE U THOOPMAIIMOHHOE OBECIHHEYEHWE JTUCHUIIJIMHBI (MOAY JIST)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHasi TUTepaTypa

ABTODBI, COCTaBUTEIHN 3arnaBue MsnparensctBO, rox On. agpec
J1.1 [Ky3uenosa T.A. ApxuBoBezieHue: yueOHOE IIocodue HoBocubupck: https://icdlib.nspu.ru/views
HITIY, 2013 /icdlib/2608/read.php
6.1.2. JlonosiHuTeIbHAS JUTEpPaTypa
ABTODBI, COCTaBUTEIHN 3arnaBue M3narensctBO, TOA On. agpec
JI2.1 |Kynses H.H., Ypanos |okyMeHTOBeJeHUE: ydeOHUK Mocksa: Jloroc, 2015 [http://www.iprbookshop.ru
JI.H., ®abpuunos A.T. /70692.html

6.3.1 Ilepeyens nporpaMMHOro odecrneqyeHust




| 6.3.1.1{Kaspersky Endpoint Security ans Gusseca CTAHJIAPTHBIN

6.3.1.2|MS WINDOWS

6.3.1.3|MS Office

6.3.2 IlepeuyeHb MHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|Onexrponno-6ubnunoreynas cucrema [IPRbooks

6.3.2.2|ba3a naHHbIX «DneKTpoHHas 6MOnuoTeKa I OpHO-ANTaCKOr0 roCy1apCTBEHHOIO YHUBEPCUTET A

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

Jlexuus-Buzyanuzanus

CUTYallUOHHOC 3a/1aHUC

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOAY JIS)

Homep ayauropuu

Hasznauenue

OcHOBHOE OCHAIlleHHEe

202 A4

Kommnsrorepnsriit knacc. [lomemnienue ans
CaMOCTOSTEIBHON pabOThI

Pabouee mecTo mpenogasarens. [locagounsie Mecta
00yJaroImuxcs (Mo KOJIUIECTBY 00yJaIOIIUXCs).
MyIpTHMEAUATIPOCKTOP, IKPaH, KOMIBIOTEPHI

310 A2

Y4eOHast ayTuTOpUS ISl IPOBEICHHS
3aHATHH JEKIIMOHHOTO THIIA, 3aHATHI
CEMHUHAPCKOTO TUIIA, KypCOBOTO
MIPOSKTUPOBAHUS (BBITIOJTHEHUS KYPCOBBIX
paboT), rPYIIIOBBIX ¥ UHIUBUAYAIBHBIX
KOHCYJIbTallUH, TEKYIIEr0 KOHTPOJIS U
MPOMEXKYTOYHOM aTTeCTALMHU

Pabouee mecTo npernoaasarens. [locagounblie MecTa JIIst
o0yJaromuxcs (Mo KOJIWIECTBY 00yJaromuxcs),
yYeHHYECKasl TOCKa, Kadeapa, MyIbTHMEIUHHBINA
IIPOEKTOP, HOYTOYK

9. METOAUYECKHUE YKA3ZAHUSA JJIAA OBYYAIOIIIUXCSA IO OCBOEHHUIO JTUCHUILIIMHBI (MOY JIS)




JNYCCKHUEC YKa3aHUs IO IMOATOTOBKE K CCMHUHAPCKUM 3aHATHAM

OnHOM U3 BaXKHBIX (JOPM CaMOCTOSITEIBHON PaOOTHI SBIISETCA OArOTOBKA K CEMHUHAPCKOMY 3aHATHIO. Llebh ceMHUHApCKUX 3aHATHHA —
HAY4YHUTb CTYJEHTOB CAMOCTOSITENILHO aHAJM3UPOBATh YUEOHYIO M HAYUHYIO JINTEPATyPy U BHIPAOATHIBATh Y HUX OIIBIT
CaMOCTOSTENILHOTO MBIIIUIEHHS 110 IpodieMam Kypca. CeMUHapCKue 3aHATHS MOTYT NPOXOUTh B Pa3IMYHbIX POpMax

Kaxk npaBuno, ceMruHaph! IPOBOSTCS B BHE:

- pa3BepHyTOH Oecenbl — 00CyXx1eHHe (IMCKYCCHsl), OCHOBAaHHbIE Ha ITOJATOTOBKE BCEH IPYIIBI 110 BCEM BOIIPOCaM U MaKCUMAaJIbHOM
YYaCTHH CTYIEHTOB B 0OCY>KJICHHH BOIPOCOB TEMBI ceMuHapa. [1pu 3Toif hopme paboThI OTAENBEHBIM CTYICHTaM MOTYT IIOPYyYaThCs
COOOLIEHHUS 110 TOMY UJIM HHOMY BOIIPOCY, & TAK)Ke CTaBs JOIOJIHUTEIbHbBIE BOIIPOCHI, KaK BCEH ayAUTOPUH, TaK U OIPEeIeHHbIM
Y4aCTHUKAM OOCYKICHHUS;

- YCTHBIX JOKJIAI0B € MOCIEAYIOIIM X 00CYKICHUEM;

- 00CcyX/IeHUsI MUCbMEHHBIX pedeparoB, 3apaHee MOArOTOBIEHHBIX CTYIEHTAMHU 110 3a/IaHHIO MIPETI01aBaTels U POYMTaHHbBIX
CTYZIEHTaMH TPYIIIBI 10 CEMUHAPA, HaMCaHHe pedepaToB MOXKET ObITh MOPYIEHO HE OHOMY, a HECKOJIBKUM CTYIEHTaM, TOTAA K
OCHOBHOMY JIOKJIAJIYUKY MOT'YT OBbITh Ha3HAYEHBI COJIOKJIAIYUKH U ONIOHEHTHI 110 TOKJIaay.

B xone caMocTOATENbHON MOATOTOBKH KaXKABIH CTYAEHT TOTOBHT BBICTYIUICHHUS 10 BCEM BopocaM TeMbl. COOOLIeHHs AeNatoTcs
YCTHO, Pa3BEpHYTO, 00pamaThcsi K KOHCIIEKTY BO BPEMsI BHICTYIICHHUSI.

[IpumepHBIii TITaH TPOBEACHHSI CEMUHAPCKOTO 3aHSATHSI.

1. BerynurensHoe €10BO IIpenogaBares — 3-5 MUH.

2. PaccMoTpenue kaxxaoro Bompoca TeMsl — 15-20 mMuH.
3. 3aKIIOUUTENbHOE CIIOBO IpenoaaBarens — 5-10 MuH.
JlomamiHee 3aaHue (K KaXKI0My CEMUHAPY).

1. I3y4uTh 1 3aKOHCTIEKTHPOBATh PEKOMEHIYEMYIO JIUTEPATYPY.

2. ITo kaxoMy Bompocy IUIaHa 3aHATHI MOJrOTOBUTHCS K YCTHOMY cO0O0mIeH!o (5-10 MuH.), ObITh TOTOBBIM NPHHATH Y4acTHE B
00CYX/ICHHH U JIOTIOJTHEHUH JTOKJIAJIOB M COOOIICHHH (10 5 MHH.).

BricTynnenne Ha ceMruHape JI0JDKHO YJIOBIIETBOPATH CIIEIYIOIIUM TPEOOBaHUSAM: B HEM H3JIaraloTCsi TEOPETHYECKHE TTOAXOIbI K
paccMaTpuBaeMoOMY BOTIPOCY, JaeTCs aHAIN3 IPUHIIUIIOB, 3aKOHOB, IOHATHH M KaTETOPUil; TEOPETUIECKHE MTOJI0KEHHS
MOJKPEIUISIOTCS (haKTaMH, IPUMEPaMH, BBICTYILICHUE JOJDKHO OBITh apryMEHTHPOBAHHBIM. | OTOBUTHCS K CEMUHAPCKUM 3aHSTHSIM
HaJ0 He HaKaHyHe, a 3a01aroBpeMeHHO.

CamocrosTenbHas paboTa CTyIeHTOB JI0JDKHA HAYMHATHCSA C O3HAKOMIICHUS C TUIAHOM CEMHUHAPCKOT0 3aHATHS, KOTOPBII BKIIIOYAET B
ce0s1 BOTIPOCHI, BRIHOCHMBIE Ha 00CY)KJeHHE, PEKOMEHAAINH 10 IOATOTOBKE K CEMUHAPY, PEKOMEHIYEMYIO JINTEPaTypy K TEMe.
Wzyuenue marepuana K CEMUHapy CJIEAYeT Ha4aTh C IPOCMOTPa KOHCIIEKTOB JIEKIMH. BoccTaHOBUB B mamMsiTH MaTtepua, CTyACHT
IIPUBOJIUT B CUCTEMY OCHOBHBIE MOJIOKEHUS TEMbI, BOIPOCHI TEMBbI, BbIIENSAS B HEH TJIaBHOE U HOBOE, Ha 4TO 00paliajJoch BHUMaHKUE
B JICKIIMH. 3aTeM cleyeT BHUMATENbHO IPOYNTATh COOTBETCTBYIOLIYIO IaBy yueOHuUKa. [{yis Oonee yriayOiaeHHOro u3y4eHus
BOIIPOCOB PEKOMEH/IyeTCsl KOHCIIEKTUPOBAHNE OCHOBHOM U JIONOJIHUTENLHOU uTeparypsl. [logoOpas, orpaboraB Marepuall 1 yCBOUB
€ro, CTyJeHT JOJDKEH HauyaTh HEMOCPEACTBEHHYIO IOATOTOBKY CBOETO BBHICTYIUIEHHS HA CEMHHAPCKOM 3aHSATHH JUIS YETO CIEeoyeT
MpOIyMaTh, KaK OTBETUTh Ha KaXK/IbIi BOIPOC TEMbL. Y METh YUTATh PEKOMEHIOBAHHYIO JIUTEPATYypy HE 3HAYHUT MACCUBHO MPUHUMATh
K CBEJICHHUIO BCE HAITMCAHHOE, CIEeAYyeT aHAIN3UPOBATh TEKCT, AyMaTh HaJ HUM, STOMY CIIOCOOCTBYIOT 3aIIMCH 10 XOIY YTCHHUS,
KOTOpBIE [TPEBPAIAIOT YTEHHE B IpoLiecC. 3aliCH MOT'YT BECTHCh B pa3IMYHOI (popMe: pa3BEpHYTHIX U IPOCTHIX IIAHOB, BHIITUCOK
(Te3ncoB), aHHOTAIMH U KOHCIIEKTOB.

Mertoanueckue yKazaHHs 110 HOJrOTOBKE KOHCIIEKTOB

[TucbMeHHBII KOHCTIEKT — 3TO padoTa ¢ KICTOYHUKOM HJIH JINTEPATYPOH, ENbI0 KOTOPOH sBIIsIeTCs (PUKCUPOBAHHUE U TIepepadboTKa
TEKCTa.

[Ipexne ueM nNpucTymUTh K KOHCIIEKTHPOBAHUIO KHUTH, CTAThU U IIP., HEOOXOIUMO ITOJIyYUTh O Hell obliee npeacTaBieHue, st
9TOTO HY>KHO IIOCMOTPEThH OTJIaBJICHHUE, IPOUYNTATH BBEICHHE, 03HAKOMHUTECS C €€ CTPYKTYpPOH, BHUMATEIBHO IPOYUTATH TEKCT
naparpada, riaBbl U OTMETUTh MH(OPMALIMOHHO 3HaYNMBble MecTa. OCHOBY KOHCIIEKTa COCTABIISAIOT IUIaH, TE3UCHI, BBIITUCKH, IUTATHI.
ITpu cocTaBneHny KOHCTIEKTa MaTepuall Hal0 M3JIaraTh KpaTko ¥ CBOMMHU cioBamu. Hanbonee ynauno copMynnpoBaHHEIE MBICTH
aBTOpa 3aIUCHIBAIOTCS B BHJIE LIUTAT, YTOOBI B TAJIbHEHIIIEM UX HUCIIOJIb30BATb.

OCHOBHBIMH TPEOOBaHUAMH K COJICPIKaHHUIO KOHCIICKTA SIBIISIIOTCS ITOJHOTA — 3TO 3HAYNT, YTO B HEM JOJDKHO OBITH OTOOPakeHO BCe
coJiepXaHue BOIpoca 1 JJOTHYeCKH 000CHOBaHHAs MOCIIEJ0BATEIILHOCTD U3JIOKEHHUS. B TEKCTe KOHCIIEKTa KeIaTeIbHO TPUBOAUTH HE
TOJIBKO TE3UCHBIE MOJIOXKEHNUS, HO M UX JIOKa3aTenbeTBa. [Ipn oopMiieHHn KOHCIIEKTa HEOOXOJUMO CTPEMHUTHCS K eMKOCTH KaKJJ0T0
IpeuIoKeHus. YUCII0 TOTONHUTEbHBIX 3JIEMEHTOB KOHCIIEKTA JIOJKHO OBITh JIOTHYECKH 0OOCHOBaHHBIM, 3aIIUCHU JIOJDKHBI
pacnpenessaThes B ONPEAEIEHHOM OCIeJ0BaTEeNbHOCTH, OTBEYAIONIEH JIOTHIECKOH CTPYKType Mpon3BeaeHUs. s yToUHeHHus 1
JIOTIOJTHEHUSI HEOOXOAUMO OCTaBJIATH IOJIS.

Meroauka cocTaBIeHUS! KOHCIIEKTA

1. BHUMaTenpHO NpOYUTalTe TEKCT. Y TOUHUTE B CIIPABOYHOM JIUTEpaType HETIOHATHBIE cioBa. [Ipu 3amucu He 3a0ybTe BBIHECTH
CIpaBOYHBIE JaHHbIE HA TOJIS KOHCIICKTA;

2. Pa30buth TEKCT Ha OTAEIbHBIE CMBICJIOBbIEC IIYHKTHI M COCTABbTE IUIAH;

3. Kparko chopmynupyiiTe OCHOBHBIC TIOJI0KEHHUS TEKCTa, OTMETTE aPTyMEHTALIUIO aBTOPA;

4. 3aKOHCIIEKTUPYHTE MaTepuall, YeTKO ClIeys IyHKTaM Ij1aHa. [Ipy KOHCIIEKTUPOBAaHUH CTapaiiTech BHIPAa3UTh MBICIh CBOMMU
CJIOBaMH. 3aluCH CIIelyeT BECTH YETKO, SICHO.

5. I'pamoTHO 3amuceiBaiite nuTarsl. LIUTHpYS, yUUTHIBaliTE IJAKOHUYHOCTD, 3HAYMMOCTb MBICITH.




MeTOI[I/I‘{eCKI/Ie YKa3aHus 110 NOATrOTOBKE pe(l)epaTOB

IMox pedeparom noppasymeBaeTcst TBOpUECKas HCcIeqoBaTeNbCKas padoTa, OCHOBAHHAsL, TIPEK/IE BCETO, HA M3YUCHUH
3HAYHUTENHFHOTO KOJIMYECTBA HAYyYHOH M HHOI TNTEpaTyphl IO TeMe UCCIICJOBAHMS.

Pedepar, kak npaBuio, T0DKEH COAEPKATE CIECAYIOLINE CTPYKTYPHBIE 3JIEMEHTHI:

. TUTYJIBHBIH JIUCT;

. COepKaHue;

. BBEJICHUE;

. OCHOBHAsI YacTh;

. 3aKJII0YEHHE;

. CIIIICOK HCIIOJIb30BAHHBIX HCTOYHHKOB,;

7. npuioxxeHus (pu HEOOXOTUMOCTH).

B conepixaHuU MPUBOJATCS HANMEHOBAHUS CTPYKTYPHBIX YacTel peepara, I1aB U maparpadoB ero OCHOBHOI 4acTH ¢ yKa3aHUEM
HOMepa CTPAHUIBL, C KOTOPOI HAYMHAETCS] COOTBETCTBYIOIIAst 4acTh, IJIaBa, naparpad.

Bo BBesieHNU HEOOX0AUMO 0003HaYUTh 0OOCHOBAHUE BBIOOPA TEMBI, €€ AKTYalbHOCTb, OOBEKT U MPEAMET, Leb U 3a1a4u
HCCIE0BAaHUS, ONMCHIBAIOTCS OOBEKT M NPEIMET HCCIIeIOBAaHNS, THPOpMAaMOHHas 0a3a UCCIeIOBAHUS.

B OCHOBHO# YacTH H3IaraeTcst CyIHOCTb IPOOJICMBI H 00BEKTHBHEIEC HAYYHBIE CBEICHUS 10 TeMe pedepaTa, JaeTCst KPUTHUSCKUH
0030p HCTOYHHMKOB, COOCTBEHHBIE BEPCUH, CBEICHUS, OLleHKU. Colep)kaHne OCHOBHOHM YacTH JOJDKHO TOYHO COOTBETCTBOBATH TEME
IPOEKTA U MOJTHOCTBIO €€ pacKpbIBaTh. [aBbl ¥ maparpadsl pedepaTa JODKHBI PACKPHIBATH OITMCAHUE PEIICHHs TOCTABICHHBIX BO
BBeleHNH 3a1a4. [1o3ToMy 3arojoBKH r1aB U naparpadoB, Kak IpaBHiIo, JOJDKHBI COOTBETCTBOBATH MO CBOEH cyTH GOpMYITHpOBKaM
3agad pedepara. 3arosnoska "OCHOBHA Sl HACTD" B conepxanuu pedepaTa ObITh HE JOJKHO.

Texkcr pedepara 0JDKEH CoiepKaTh aIPECHBIC CCHUTKM Ha Hay4HbIe pa0boThl, 0(opMIIeHHBIE B coOoTBeTCTBUU TpeboBanusim ['OCT.
Taxoke 00s3aTeIbHBIM SBISIETCS HAJIMYUE B OCHOBHON 4acTH pedepara CChUIOK Ha HCIIOIb30BaHHBIC HCTOUHHKH. M310KeHNE
HEOOXOJIMMO BECTH OT TPETHEro JHla («ABTOp TOJIAraeT...») JIH00 HCIOJIb30BaTh OC3IMYHbIC KOHCTPYKIIMH U HEOTIPEICICHHO-
IM4Hble npepioxenus («Ha BTopoM 3Tamne UcciaeqyoTes claefyolue I0AX0AbL. .. », «IIpoBeleHHOe HCCIeJOBAHUE [T03BOIUIIO
JIOKa3aTh...» U T.IL.).

B 3aKiII09eHIY IPUBOATCS BHIBOABI, K KOTOPBIM IIPHILIEI CTYICHT B pe3yIbTaTe BHIIOIHEHUS pedepaTa, pacKphIBAIOIIIe
MIOCTABJICHHBIE BO BBEJCHUHM 3a1aui. CIIHCOK JIUTEPaTyphl JOJKEH 0pOPMIIITECS B COOTBETCTBHH C OOLIENPUHATHIMH
O6nbnmorpaduIecKuMu TPeOOBAHHUSAMU U BKITIOYATh TOJIBKO UCHOJIB30BAHHbIE CTYACHTOM MyOuKaui. KonmdecTBo HCTOYHHKOB B
CITHCKE OTIPENENIETCS CTYACHTOM CaMOCTOSITENBHO, s pedepara ux pekoMeHayeMoe kosmvectBo ot 10 mo 20.

B npunoxeHus clieyeT BEIHOCHTh BCIIOMOTATEIBHEIN MaTepHall, KOTOPBIH IIPU BKIIIOUYCHHUH B OCHOBHYIO YacTh PaOOTEI
3arpoOMOXKJaeT TEKCT (TalJIUIBI BCIIOMOTATEIbHBIX TAaHHBIX, HHCTPYKIMH, METOJUKH, GOPMBI JOKYMEHTOB H T.I1.).

O0beM pedepata goipkeH ObITh He MeHee 12 u 6osee 20 cTpaHUIl MALIMHOIKMCHOIO TEKCTa yepe3 1,5 uHTepBala Ha OJHOMU CTOPOHE
CTaHJAPTHOTO JicTa A4 ¢ COONIIOZICHUEM CIIEAYIOIIEro pa3Mepa MoJieii: BepxHee U HkHee -2, ipaBoe — 1,5, neBoe — 3 cm. [lpudr —
14. Pedepar MoxkeT ObITh U PYKOIIUCHBIM, HAITMCAaHHBIM POBHBIMU CTpoKaMu (He MeHee 30 Ha CTpaHuIly), ACHO YUTAEMbIM IIOYEPKOM.
AOG3aiHbIi OTCTYH — 5 me4aTHbIX 3HAKOB. CTpaHUIIBI HYMEPYIOTCS B HIDKHEM MPaBoOM yrity 0e3 Todek. [lepBoii cTpaHuIieid cunTaercs
THUTYJIBHBIN JINCT, HyMepalys Ha Hell He CTaBUTCs, BTOPO — oraBieHne. Kax bl CTpYKTYpHBII 3JIEMEHT pedepaTa HauMHACTCS C
HOBOW CTPaHUIIBIL.

CHHCOK HCTIOTB30BaHHBIX HCTOYHUKOB JOJDKCH (POPMUPOBATECS B alI()aBUTHOM IOPsIIKE O (haMUITHK aBTOPOB. JIuTeparypa 0ObIYHO
TPYIIHPYETCs B CIIUCKE B TAKOH MOCIE0BATEIEHOCTH:

1. ICTOYHUKH, 3aKOHOAATENbHBIC 1 HOPMATHBHO-METOANIECKIE JOKYMEHTHI U MAaTePHAIIbI;

2. crenuanbHas Hay4dHast OTCUSCTBEHHAs U 3apyOekHas muTeparypa (MoHorpaduu, yaeOHUKY, HayqHbIE CTAThH U T.IL.);
BxiroueHHas B CIIUCOK JIMTEpaTypa HyMEPYeTCs! CIUIOLIHBIM MOPSIIKOM OT MEPBOTO JI0 TOCIESIHEr0 Ha3BaHMUsL.

ITo xaXxIOMy JINTEpaTypHOMY UCTOYHHKY YKa3bIBACTCS: aBTOP (WM IPYIa aBTOPOB), IOJHOE HA3BAHHIE KHUTH MM CTATHH, MECTO H
HaNMEHOBAHME M3JaTeNbCTBA (IJIs1 KHUT M OPOILIIOp), TOX M3JaHU; U1 )KYPHAIBHBIX CTaTeH yKa3bIBAaeTCsl HANMEHOBAHHE J)KypHaa,
roJ BEITycka 1 HoMep. [1o cOopHHIKaM TpyHoB (CTaTeil) yKa3bIBaeTCs aBTOP CTAThH, €¢ Ha3BaHUE U Jajee Ha3BaHUE KHUTH
(cOopHHKa) U ee BBIXOHBIC JAHHBIC.

(Hanpumep: Maiigyposa, H. A. I'opHblii Antaii B konne XIX — nauane XX BB. [Texcr] / H.A. MaiinypoBa. - I'opHo-Anraiick, 2000. -
134 c.)

IMpunoxenus cienyer oGpopMIIATh Kak IPoJoKeHUe pedepara Ha ero NocIeAyoIUX cTpaHunax. Kaxknoe npunoxenye 10IKHO
HA4YMHATHCS C HOBOH cTpaHubl. BBepXy cTpaHuiis! cripaBa ykaszeiBaeTcs cioBo "[Ipunokenne” u ero Homep. [Ipunoskenue 10omKHO
MMETB 3ar0JIOBOK, KOTOPBI PAaCcIIONIaraeTcs Mo EHTPY JIUCTa OTACIBHOMN CTPOKOI U e4aTaeTcs MPONUCHBIMU OyKBaMH.

Ha Bce mpunoxeHus B TeKCTe pabOTHI TOIDKHBI OBITH CCBUIKH. Pacronarate NpHIIOKeHUS CIEAYeT B MOPSIIKE MOSBICHNS CCBUIOK Ha
HHX B TEKCTE.
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Kpurepun ouenku pedepara.

Cpok caun TOTOBOTO pedepara onpenesseTcs IpernogaBaTeIeM.

B ciydae oTpULATENFHOTO 3aKTIOUYCHHS TPEIOIaBaTelsl CTYACHT 00s13aH 0padoTaTh WM nepepadorars pedepar. Cpok 1opaboTKu
pedepara ycTaHaBIMBACTCS PYKOBOJHUTEIEM C YUYETOM CYIIHOCTH 3aMeUaHHii U 00beMa He0OX0IMMO#T TopabOTKH.

Orenka "oTIHMYHO" BBICTABISIETCS 38 pedepaT, KOTOPhI HOCHT HCCISIOBATEIbCKUI XapaKTep, COACPKUT rPAMOTHO H3II0KESHHBIH
Martepual, ¢ COOTBETCTBYIOIMMH 000CHOBAaHHBIMH BEIBOJJAMHU.

OreHka "Xopomo" BBICTABISETCS 32 TPAMOTHO BBIMOJHEHHBIH BO BCEX OTHOIICHUSX pedepaT pU HATUYUH HeOOIBIINX HEJ0UCTOB B
€ro CoAepKaHu! Wi 0GOpMIICHHUH.

OreHka "yIOBIETBOPUTENBHO" BBICTABISIETCS 32 pepepaT, KOTOPBIH YAOBIETBOPSIET BCEM MPEABIBISIEMBIM TPEOOBAHKSIM, HO
OTIMYAETCS TOBEPXHOCTHIO, B HEM MIPOCMATPHUBAETCS HEMOCIEAOBATEILHOCT H3TI0)KEHNSI MaTepHaa, PeACTaBIeHbI
HEOOOCHOBAHHBIC BBIBOJIBI.




OHCHKa "Hey}lOBJ’IeTBOpI/ITeHBHOH BBICTABJIACTCA 3a pe(l)epaT, KOTOpLIﬁ HC HOCHUT HUCCIICAOBATCIILCKOI'O XapaKTepa, HE COACPIKUT
aHaJIn3a HICTOYHHUKOB U ITOAXO00B I10 BI:I6paHHOI>i TEME, BBIBOJIbI HOCAT ,Z[eKJ'IapaTPIBHI:IfI XapakTep.

Meroandeckue PEKOMEHAAINH 110 TOATOTOBKE IPE3CHTAIUN

KoMmIproTepHyIo pe3eHTaIuio, CONpoBOKIAIONIYIO BEICTYIUICHUE JOKJIaTINKa, yI0OHEe BCETo IOATOTOBUTE B IporpaMme MS
PowerPoint. [Ipe3eHTanus Kak JOKyMEHT IIPEICTABIsAET cOOOI IT0CIIeI0BaTEIbHOCTh CMEHSIOIINX PYT Apyra ciaiifos. Yame Bcero
JIEMOHCTpAaLysl NPE3eHTalNH MPOEHUPYETCs Ha OONBIIOM dKpaHe, pexke — pa3faeTcsi COOPaBIIMMCS KaK MeYaTHBIH MaTepHal.
KonruecTBO CnaiiIoB MpOMOPIUOHATBHO COACPKAHUIO U MPOJODKUTEIFHOCTH BBICTYIUICHHUS (HAIPUMEp, IS S-MUHYTHOTO
BBICTYIIJICHUS] PEKOMEH/IYeTCs MCIIONIb30BaTh He Oosee 10 cnaiiion).

Ha nepBoM craiine 00s13aTeIbHO IPEACTABIsIETCS TeMa BEICTYIUICHUS U CBeAleHHs 00 aBTopax. Cienyromue ciaisl MOXHO
MIOATOTOBHUTD, HCIIONIB3YS JIBE PA3IMUIHbIE CTPATETHN X MOATOTOBKH:

Ha caii bl noMeraercs GakTU4ecKUit 1 WIUTIOCTPATUBHBINA MaTepuain (Tabnuipl, rpaduky, GoTorpaduu U mp.), KOTOPbIH SBISETCS
YMECTHBIM U IOCTaTOYHBIM CPEICTBOM HATJISIHOCTH, TIOMOTAeT B PACKPBITUH CTEPKHEBOH HIEH BEICTYIUICHUS. B 3TOM ciydae k
cllaiiiaM IPeIbBIIOTCS CIIEAYIONIe TPeOOBaAHNUS:

= BEIOpaHHBIC CPE/ICTBA BU3YyaIN3alli HHPOPMAIHH (TaOIUIIBI, CXeMBbI, TPA(QUKHU H T. 1.) COOTBETCTBYIOT COJICPIKAHUIO;

* UCIOJIB30BAHBI HINTIOCTPAIINY XOPOIIET0 KauecTBa (BBICOKOTO Pa3peIeH s ), C YeTKHM H300paxeHneM

MakcuManbHOE KOJIMYECTBO rpaduyeckoit nHPOpMALMK Ha OHOM ciiaiie — 2 pucyHka (poTorpaduu, CXeMbI U T.JI.) C TEKCTOBBIMU
KOMMeHTapHsMH (He OoJiee 2 CTPOK K Kaxkaomy). Hanbosee BaxHast HHGOpMAIHs JOJDKHA PACIIONAraThesl B IIGHTPE IKpaHa.
OO0bIuHBIH crnaiin, 6e3 3 (HeKToB aHMMAIHH, TOJDKECH IEMOHCTPUPOBATHCS Ha 3KpaHe He MeHee 10 - 15 cekyHn. 3a MeHblee BpeMs
IPUCYTCTBYIOLIYE HE YCIIEET OCO3HATh COAEPAKAHUE ClIaiia.

CraiiJ ¢ aHUMaUsIMKA B CPETHEM JIOJDKEH HAXOIUThCs Ha dKpaHe He MeHble 40 — 60 cexynz (06e3 yuera BpeMeHH Ha CiTy4aifHO
BO3HHKIIIEEe 00CyX/eHHe). B CBA3MU ¢ 9TUM JIydIlle HACTPOUTH NIPE3CHTAIMIO He Ha aBTOMAaTHYECKUIT II0Ka3, a Ha CMEHY CJIaiI0B
CaMUM JOKIaTIUKOM.

Oco000 TIIaTeNbHO HEOOXOAUMO OTHECTUCH K 0(OPMIIEHHIO IIpe3eHTauuu. [JIs BeeX caaiflioB pe3eHTaluy 10 BO3MOXKHOCTH
HEOOXOIMMO HCIIOIB30BaTh OJMH M TOT e IaloH 0(OpPMIIEHHS, KEeTJIb — IJIs 3aT0JIOBKOB - HE MEHbIIE 24 IyHKTOB, IS
nHdopmarmu - 17t uHGopManu He MeHee 18. B mpe3eHTalMsaX He MPUHATO CTABUTH MEPEHOCHI B CIIOBAX.

Hawmnyuuieit [BeTOBOM raMMO¥ 7S IPE3CHTALUH SBISIIOTCS KOHTPACTHBIC 11BeTa ()oHA U TeKcTa (Oenblid pOH — YePHBIH TEKCT; TEMHO
-CUHUI (DOH — CBETIIO-KENTHIA TEKCT U T. J1.). JIydllle He CMEUIMBAThH Pa3HbIC THUITBI IIPU(TOB B OJHOW Mpe3eHTaMH. PekoMeH1yeTcst
HE 370yHNOTPEOIATh IPONUCHBIMU OYKBAaMU (OHH YUTAIOTCS XY¥KE).

3aKIIOYHUTENILHBIN CIIAl[] IPEe3eHTAINH, coiepKaluil TekeT «Cracn0o 3a BHUMaHue» win «KoHewy, Bps I IpremMIieM Jist
Hpe3eHTalNH, COPOBOXIAIOIIEH ITyOIMYHOE BRICTYILUICHUE, TOCKOJIBKY 3aBEpIICHHE [T0KAa3a CIali/IOB eIlie He SBISCTCS
3aBepIICHUEM BBICTYILICHHS. KpoMme Toro, Takue ciaaiipl, Tak ke Kak 1 ciaia «Bonpocki?», Iy0IupyroT yCTHOE COOOIIEHHE.
OnTuManbHBIM BAPUAHTOM IPEACTABIILETCS IIOBTOPEHHE IEPBOTO ClIaiia B KOHIIE IPE3eHTAINH, IIOCKOIBKY 3TO aeT BO3MOXKHOCTh
eIl pa3 HAIOMHUTH CITYIIATEINISIM TEMY BBICTYIUICHHUS U UMSI JOKITaAYHKa M JTUOO0 MepeHTH K BOIIpocaM, JIMOO0 3aBEPIIUTh
BBICTYILICHUE.

Tewmbl mpe3eHTannit

. llenTpanu3oBaHHbL rocy1apcTBeHHbIN yueT 1oKyMeHTOoB AD PO. Ilenu u NIpUHIMIIBL yUeTa.
. Pazmenienre 10KyMeHTOB B apXUBOXPaHUIIHIIE.

. Ilopsnoxk BeIIauy A€ U3 apXMBOXPAaHUJIMILA.

. Knaccuduxanus noxymeHnToB B apxuBax. QOHIUPOBAHUE.

. Kimaccugukanus 1oxymMeHToB B pefenax apXuBHbBIX ¢poHmax. IIpu3Haky KimaccupuKammm.

. DOpMBI HCTIONB30BaHKsA APXUBHBIX JJOKYMEHTOB.

. Opranmsanus paboTsI HCCIEAOBATENEeH B YNTAIFHOM 3aJI€ APXHBA.
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MerToau4ecKie peKOMEHIAIUH IO COCTABICHUIO TEMATHYECKUX TaOHI]

Temaruueckue TabaMIBI IO y4eOHOW JIMTEpAType MO3BOJISIOT OLICHUTh YMEHHUE CTyJeHTa paboTaTh ¢ yu4eOHOU JIMTepaTypoii
(BBIOMpATH, CTPYKTYPUPOBATH HHPOPMALIUIO, PA3MELIATh €€ B OMPEACIEHHON MOCIEI0BATEIILHOCTH).

Tabnuia, npeUIoKeHHas IPEHOAABATEIIEM IS 3aMIOTHCHUS TO/DKHA COACP)KATh TOYHBIC U JIAKOHWYHBIC (GOPMYIUPOBKHU, OTBETHI,
yOenuTenpHble, apryMEeHTUPOBaHHBIC MPEJIOKEHHS 10 PEIICHHUIO BBIACICHHBIX MPOOJieM; COOCTBEHHAS TIO3ULIUS 10 JaHHBIM
BOIIPOCaM.




