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Cewmectp 6(3.2)
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Cam. pabora 443 1443 443 1443
Yacs!l Ha KOHTPOJIb 8,85 8,85 18,85 [8,85
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Pabouas nmporpaMMa yTRepaACIeHa Ha 3acelaHin Kadeaps
Kadeapa HCTOPHH H apXeo.10THH

[Tpotokon ot 11.06.2021 npotokoa Ne 12

3ae. katenpoit DGent Anekcannp Bukroposuu 2/



BusupoBanue PII/I n1iist ucroiHeHUs B 04epeHOM Y4eOHOM roay

Pabouast nporpamMma nepecMoTpeHa, 00CyxJieHa u o100peHa A
ucnonHeHus B 2022-2023 yyeOHOM roy Ha 3acelaHiU Kadeapsl
Kadeapa HCTOPHH M APXEOJIOTHH

IIpoTokomor _ 2022r. Ne
3aB. kadenpoit D0enp Anexkcanap Buxkroposuu

BusupoBanue PII/I niist ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouast nporpamMma nepecMoTpeHa, 00CyxJieHa u o100peHa A
ucnonaeHus B 2023-2024 yueOHOM roy Ha 3aceiaHuU Kadeapsl
Kadeapa HCTOPHH M APXEOJIOTHH

ITporoxoin ot 08 uronst 2023 r.  NelO
3aB. kadenpoit D0enp Anexkcanap Bukroposuu

Busuposanue PII/I st ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouvas nporpamma nepecMoTpeHa, 00CykeHa U 0100peHa s
ucnoaHeHus B 2024-2025 yaeOHOM Toy Ha 3aceAaHuu Kadeapsl
Kadeapa HCTOPUH H APXEOJIOTHHI

IIpoTokomor _ 2024r. Ne
3aB. kadenpoil D0enp Anexkcanap Buxkroposuu

Busuposanue PII/I st ucrosiHeHUs B 04epeHOM Y4eOHOM roay

PabGouast nporpamMma nepecMoTpeHa, 00CyxJieHa u 0100peHa A
ucnonHeHus B 2025-2026 yueOHOM rofy Ha 3aceiaHuu Kadeapsl
Kadeapa HCTOPHH M APXEOJIOTHH

[Iporoxomor 2025r. Ne
3aB. kadenpoit D6enp Anexcanap BukropoBud



1. HEJIX U 3AJAYH OCBOEHUSA JUCITUITJINHBI

1.1

L]enu: ObecrieyeHnEe TEOPETHYECKOTO U MIPAKTUYECKOTO YPOBHS MOJTOTOBKH CTYJEHTOB JUIs pabOThI B apXHUBaX IS
peuIeHus Hay9HO-HCCIeI0BAaTENbCKUX 3a/1ad B TPOeCCHOHANBHON NeITeIbHOCTH

1.2

3adauu: 1. 3yueHne UCTOPUU BOSHUKHOBCHHUS APXUBOB B Pa3HBIC UCTOPUICCKUC IMIOXH, IPHYNHBI 1
00CTOSATENBCTBA UX CO3/IaHUS;

2. O3HAKOMJICHHE C COBPEMEHHBIM OPraHU3aI[MOHHBIM YCTPOMCTBOM apXUBHBIX yupexaeHuit Poccuu;

4. NzyueHne nopsiika KOMILICKTOBAHUS TOCYIapPCTBEHHBIX aPXUBOB;

5. M3yueHre METOIMKH UCIIOJIb30BAHMS MTOJYYCHHON B apXUBe WHPOPMAIIMU B HCCIIEI0BATEIILCKOM padoTe;

6. [IpnoOpereHne HABBIKOB HAXOXACHHS, IEpepadOTKH HEOOX0TUMOM HH(POPMAIIUY B JIEKTPOHHBIX KaTajorax U B
CEeTEBBIX PeCypcax; HABBIKAMH HAYYHOTO KOHCIIEKTUPOBAHHSI apXMBHOIO MaTepHaa JUls PelieHHs HayqHO-
HCCJIeI0BATEIbCKUX 33/1a4 B MPO(ECCHOHAIbHOM ACSTeIbHOCTH.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOITL: b1.B

2.1

TpeGoBanus K NpeABaApPUTEJbHOI NOAT0TOBKE 00y4Yal0Ierocs:

2.1.1

HcrounukoBeneHue

2.2

I[I/ICIII/[HJII/[HLI U MPAKTUKH, VI KOTOPBIX OCBOCHHUE JAHHOM JUCUMIIJIMHbBI (MO)IyJIﬂ) HeOﬁXOHI/IMO Kak
npeaumecTreyruiee:

2.2.1

ApxuBHas NIpaKTUKa

3. KOMIIETEHIIMHX OBYYAIOIIEI'OCA, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSA JUCITUIIJIMHBI

(MOJLYJIsT)

IIK-1: CnocodeH peliaTh Hay4HO-HCC/IeA0BATEIbLCKUE 32Ja4H B NPO(eCcCHOHAIBHOI JesiTeJIbHOCTH

HU-3.1IK-1: CnocoGen k padore B apxuBax U My3esix, 0u01H0TeKax, BjajeeT HABbIKAMH I0MCKAa Heo0xo1uMoii nHdopmManuu

B 3JICKTPOHHBIX KaTaJjorax U B CETEBbIX pecypcax

3HaTh KOHKPETHO-UCTOPUICCKUC 0C06CHHOCTI/I, nponecc co3ganus, O(bOpMJ'IeHI/ISI, 9BOJIFOLMIO 1 COBPEMEHHOE COCTOSIHHUC
OTCYECTBCHHBIX CUCTEM I'OCYIapCTBEHHOI'O U BEAOMCTBCHHOI'O XPAHCHUA TOKYMCHTOB,

TMOPAAOK U TEXHOJOINIO OCYIICCTBIICHUS ITIOUCKA H€06XO,HI/IMOI71 I/IH(I)OpMaHI/II/I B JJICKTPOHHBIX KaTaJorax U B CETCBBIX peCypcax.
Ymerb MIPUMECHATH TCOPETUICCKUC 3HAHUSA B HpaKTI/I‘{eCKOﬁ JCATCIIBHOCTH.

BnaneTrs HaBbIKaMU MOKCKa HeO6XOZ[PIMOﬁ I/IH(I)OpMaHI/II/I B JJICKTPOHHBIX KaTaJorax v B CETEBBIX peCypcax i PCIICHUA HAYyYHO-
HCCJICOOBATCIIbCKUX 3aJ1a4U B HpO(l)eCCI/IOHaJ'ILHOﬁ JACATCIIBHOCTH.

4. CTPYKTYPA U COJAEPKAHHUE JUCIUIIJIMHBI (MOAYJIS)

Kon HaumenoBanue pa3aenoB u Tem /Buj | Cemectp / | UacoB | Komneren- | Jlutepatypa | Unte | Ilpumeuyanue
| sangTus 3apgaTus/ Kvpce uup DAKT.
Pazgen 1. Tembl 3aHATHI
1.1 Bsenenue. [Ipeamer u conepxanue 6 2 NA-3.11K-1 JI1.1J12.1 0
kypca /Jlex/
1.2 Ucropus u opranu3zanus apxuBHOIO 6 4 NA-3.11K-1 JI1.1J12.1 0
nena B Poccun /Jlex/




1.3

Wcropus u opranuzanus apXuBHOTO Jea
B Poccun

1. Beenenwue. [Ipenmer u coneprxanue
Kypca

2. Ilepsrie apxussl Kuesckoii Pycu:
OCHOBHBIE BUJIbI IOKYMEHTOB.

3. IIpouecc popMUpOBaHHUS STUHOTO
apxuBa Mockosckoii Pycu.

4. I'naBHBIA rocy1apCTBEHHBIN apXuUB
Poccum - T'ocynapes (uapckuid) u
0COOEHHOCTHU €r0 PabOThI C JOKYMEHTaMU.
5. Ipouecc popmupoBanuss CeHATCKUX
apxuBoB B Mockse, IletepOypre.

6. I'enepanbhblii pernament (1720 r.),
YCTaHOBUBUIMHI TpaBuiia
JeTIOIPON3BOICTBA.

7. Co3jaHue MUHUCTEPCKOM CUCTEMBL.
Baxneiimme naMeHneHus: B apXuBHOM JIeTie.
8. lleHTpanbHble apXUBBL U UX
JEeATeNbHOCTD: COCTAB M COAEpKAHNE
JOKYyMEHTaJIbHbIX MAaTEPUAJIOB, IIOPSAI0K
KOMIUICKTOBAHUS], NCIIONb30BaHUE
apXUBHBIX JJOKYMEHTOB.

9. KoHnenTparus apXuBHBIX JOKYMEHTOB
B COOTBETCTBUU € (PYHKLUAMU
YUPEKICHUSL.

10. deATenbHOCTh UCTOPUYECKUX, BOSHHO-
HCTOPHYECKUX aPXUBOB.

11. Pazpabotka u npunsatue gekpera CHK
PCOCP "O peopranuzanuu u
LEHTpalIU3alliy apXUBHOIO Jeja B
PCOCP" o1 01.06.1918 1.

12. IIpouecc ueHTpanu3aluuu yIpaBIeHUs
apxuBamu (1922 - 1929 rr.).

13. 3aBepiienue co3naHus KOMaHIHO-
AJIMUHUCTPATUBHON CUCTEMBI YIIPABICHUS
apxuBamu (1930-1945 rr.).

14. ApxuBsl B iepuon "orrenenu".

15. CocraB ['ocynapcTBEHHOTO apXHBHOTO
¢onna CCCP ('A® CCCP) u ero
KJIacCU(pHUKAIIHS.

16. CrpyKTypa apXUBHBIX YUPExKIECHUH
Poccun.

17. AnmunucrpatuBHas pedopma 2004 r.
Y ee BIMSHIE Ha HOBOE OPTaHU3ALOHHOE
YCTPOKUCTBO apXUBHOI'O JIENA.

18. Co3nanne denepanbHOTO apXUBHOTO
areHTCTBa: CTPYKTYypa, GQYHKLIUHU U
OCHOBHBIE IPOOJIEMBI AESTENEHOCTH
@DenepanbHOro apXUBHOIO areHTCTBA.

19. Ctpykrypa ApxuHoro GoHma
Poccuiickoit ®enepannu: apXuBsl
TOCYAapCTBEHHON, MYHUIIUIAIEHON WU
YaCTHOM COOCTBEHHOCTH.

Mp/

10

V-3 11K-1

J1.1J12.1

1.4

OCHOBHBIE TOHATHS APXUBOBEICHHS.
3agaun ¥ GyHKIUU apXuBoB /JIex/

V-3 11K-1

J1.1J12.1




1.5

OCHOBHBIE TOHSATHS APXUBOBEICHUS.
3agauu ¥ QyHKIMU apXUBOB

1. [lonsTre apxusa.

2. 3ajauu ¥ GyHKLIUU apXUBOB.

3. Equnnna xpanenus, Aeno.

4. Ilonarue apXuBHOro (GoHIA,
(donnoobpazoBares. JJoKyMeHTaIbHBIH
¢doHx.

5. ApXUBHBIE KOJUIEKIUH.

6. 'ocynapCTBEHHBINM apXUBHBIH (HOH]I.
7. YacTHbIe (JJMYHBIC) apXUBBHI.

Mp/

10

VJ1-3.11K-1

J1.1J12.1

1.6

XpaHeHue, y4eT U UCTIONb30BaHUE
apXUBHBIX JJOKYMEHTOB /JIek/

VJ1-3.11K-1

J1.1J12.1

1.7

XpaHeHI/Ie, Y4€T 1 UCIIOJIb30BAHUC
APXHUBHBIX JOKYMCHTOB

1. IlonsATHe KI1accU(pUKAUU APXUBHBIX
JIOKYMEHTOB: IIPU3HAKH, Talbl.

2. CucremaTu3anus el BHyTpU
apXUBHOIO (h)OHMA: IPU3HAKH U CXEMBbI
cUCTEMaTHU3aLUH.

3. Onucanue nen (eXUHUL XPAHEHUS):
LIeJIb ¥ 3HAYCHUE 3TOH paboThI.

4. O6noxKa fena (€AMHULBI XpaHEHUs) U
€€ PEeKBU3UTBHI.

5. DneMeHTsl 3aroioBkKa aena. TpeOboBaHus
K 0OpMIICHUIO.

6. MeTouka COCTaBICHUS OIUCH.
CocraBiieHUE 4aCTH OIHUCH.

7. DKcniepTy3a HayqHOH ¥ NpaKTHYEeCKON
LIEHHOCTHU IOKYMEHTOB: IIOHATHE, LEJIb,
3a7a4u, STaIbL.

8. KomrmuiekroBanue rocyaapcTBEHHBIX
apXMBOB: IIOHATHE, 3aJaul. FIcTOUHUKH
KOMILJIEKTOBaHMUS.

9. Hayuno-texHuueckas o0paboTka
JIOKyMEHTOB, BHIBI padoT U
HOCJIEI0BATENbHOCTb UX NIPOBEICHUSL.
10. Opranuzanus paboThI 10 nepeaaye u
IpUEMy JOKYMEHTOB B FOCYapCTBEHHBIH
apxuB.

11. Yuer apXUBHBIX JOKYMEHTOB.
l'ocynmapcTBeHHBIHN peecTp yHUKAIBHBIX
JIOKyMEHTOB ApXUBHOro (oHza
Poccwuiickoit @eneparun.

12. Cucrema Hay4HO-CIIPABOYHOI'O
anmapara K apXUBHBIM JIOKYMEHTaM:
olpefieieHNe, Ha3HaueHHUE, CTPYKTYpa.
13. ABTOMaTH3UPOBAHHEIE
nH()OPMALIOHHO-TIONCKOBBIE CHCTEMBI.
14. Kommieke paboT, HalpaBIeHHbIX Ha
obecrieyeHne COXPaHHOCTH apXUBHBIX
JIOKyMEHTOB.

Mp/

10

WJ1-3.1IK-1

J1.1J12.1

1.8

OCHOBHBIC METO/IBI ¥ IIPaBUIIa PabOTHI
WCCIIEZIOBATENS C ApXUBHBIMU
nokymeHTamu /Jlex/

VJ1-3.11K-1

J1.1J12.1




1.9 OCHOBHBIE METO/IbI M MTPaBUIIA PAOOTHI 6 10 NA-3.1IK-1 JI1.1J12.1 6
HCCIIeIOBATEINS C ADXUBHBIMHU
JIOKyMEHTaMH

1. ITouck TOKyMEHTOB 110 TEME.

2. ATpuOyTanys 1 U3y4eHHe CoIepIKaHus
JIOKYMEHTOB.

3. BoccranoBnenune coaepkaHust
OTCYTCTBYIOLIMX JOKYMEHTOB.

4. Benenue 3anuceii npu pabote ¢
JIOKyMEHTaMH ¥ HOPSIOK CCBUIOK Ha
apXUBHbIE MaTEPHAIbI.

5. PaboTa B UNTaNbHBIX 3aJ1aX apPXHBOB.
6. Bpijaua apXuBHBIX JOKYMEHTOB BO
BPEMEHHOE MOJIb30BaHUE.

Mp/

1.10 Ucropus u opranuzamnus apxuBHOTO Jena 6 4 NA-3.11K-1 JI1.1J12.1 0
B Poccun (IToaroroBka K MpakTH4eCKUM
3ansTusim) /Cp/

1.11 OCHOBHBIE ITOHATHUS APXUBOBEICHHUSI. 6 4 NA-3.11K-1 JI1.1J12.1 0
3anaun u pyHkuuu apxusoB (IToaroroska
K IIpaKTU4ecKuM 3ansaTusam) /Cp/

1.12 XpaHeHue, y4eT U UCIOJIb30BaHUE 6 4,3 NA-3.11K-1 JI1.1J12.1 0
apxuBHBIX 1oKyMeHTOB ([Toxroroska k
IpaKkTU4IeCKUM 3aHaTusM) /Cp/

1.13 OCHOBHBIE METO/IbI ¥ IPaBUJIa PAOOThI 6 4 nJI-3.11K-1 J1.1J12.1 0
HCCIIeIOBATENS C ApXUBHBIMI
noxkymentamu (IlogroroBka
MPaKTU4eCKUM 3aHsatusim) /Cp/

1.14 Wcropus u opranu3zanus apxuBHOIO Aea 6 4 NA-3.11K-1 JI1.1J12.1 0
B Poccuu (Pabora ¢ 1onoaHuTeIbHON
nmureparypoit) /Cp/

1.15 Ucropus u opranuzamnus apxuBHOTO ena 6 4 NA-3.1IK-1 JI1.1J12.1 0
B Poccuu (moaroroska pedepara) /Cp/

1.16 OCHOBHBIE ITOHATHUS APXUBOBEICHHUSI. 6 4 nA-3.11K-1 JI1.1J12.1 0

3anmauun u pyHkuuu apxuBos (Pabora ¢
JIOTIOJTHUTENBHON nuTeparypoit) /Cp/

1.17 OCHOBHBIE ITOHATHUS APXUBOBEICHHUSI. 6 4 NA-3.11K-1 JI1.1J12.1 0
3anaun u pyHkuuu apxusoB (IToaroroska
pedepara) /Cp/

1.18 XpaHeHune, y4eT 1 UCTIOJIb30BaHUe 6 4 NA-3.11K-1 JI1.1J12.1 0

apXMBHBIX JJOKyMeHTOB (PaboTa ¢
JIOTIONTHUTENBHOW uTeparypoit) /Cp/

1.19 XpaHeHune, y4eT 1 UCTIOJIb30BaHUe 6 4 NA-3.1IK-1 JI1.1J12.1 0
apxuBHBIX 10KyMeHTOB ([Tonroroska
pedepara) /Cp/

1.20 OCHOBHBIE METO/IbI M ITPaBUIIa PadOTHI 6 4 NA-3.11K-1 JI1.1J12.1 0

HCCIIeI0BATENs C AapXUBHBIMU
nokymentamu (Pabora ¢ JonoaHUTENbHON

nureparypoit) /Cp/

Paznen 2. [IpomeskyTouHas aTTecTanust

(3auéT)
2.1 IMonroroBka k 3auéty /3auéTCO/ 6 8,85 | UA-3.TIK-1 0
2.2 KonrakrHas pabora /KCPATT/ 6 0,15 | UJO-3.IIK-1 0

Paznen 3. Koncyabranun

3.1 Koncynpranus no aucturuinbe /Konc/ 6 0,7 | UA-3.TIK-1 0

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KoHTpoJbHbIE BONMPOCHI U 32/ 1aHUS

IMopsok pa3paboTKu, TPEOOBAHMS K CTPYKTYpE, COACPIKAHUIO H O(OPMIICHHIO, a TAKXKE IPOIIEAYPa IKCIICPTU3BI U YTBEPIKACHUS
(OHIIOB OLICHOYHBIX CPEACTB JJIsl yCTAHOBJICHHS COOTBETCTBHS YPOBHSI MMOJITOTOBKH OOYYAIONIMXCS M BBITYCKHUKOB TPEOOBAHUSIM
(benepa’sbHOro rocyIapCTBEHHOT0 00pa30BaTEIBHOTO CTAHAAPTa ¥ 00pa30BaTEIbHOI MTPOrpaMMe BBICILIETO 00pa30BaHMs,




p

eaIM3yeMbIX B (pefiepalibHOM rocyIapCTBEHHOM OFO/KETHOM 00pa30BaTEIbHOM YUPEXKICHHU BhICIIEro oOpa3oBaHus «I opHO-

Anraiickuil rocyqapcTBEHHBII yHUBEPCUTETY, perilaMeHTUpyeTcs nonoxkenueM IATY Ne 01-27-10 or 30.08.2017 1.

Texkymuii KOHTPOIJIb ¥ CAMOKOHTPOJIb 3HAHUI

Tewma 2. Wcropus u opranuzanus apxuBHoro aena B Poccun

AHan13 HaBBIKOB CTYACHTOB 10 COCTABJICHUIO KOHCIICKTOB JIEKIIMH JIJIs1 BBISBIICHUS CTCTICHH YCBOCHHUS JICKIMOHHOT'O MaTe€puaia u

Yy

MCHHS KOHCIICKTUPOBATh UCCIICAOBATCIILCKYIO JINTCPATYPY.

HJ’IH IMOATOTOBKHU K CEMUHAPCKUM 3aHATHUAM CTYACHTaM HCO6XOI[I/IMOI

1.

1
2
3
4
5
6
7
8

ITpoananu3uposats BausHUe pedopM Iletpa I Ha apxuBHOE H€710.

. PaccmoTpeTs nopsnok ydyera u XpaHeHMs1 apXUBOB B IIETPOBCKYIO 3DYy.

. [losHakomuThCs ¢ cobuparenbekoii nesrenpHocThio S.B. bproca, JI.M. lonunpina, B.H. Tarumesa, H.J1. HoBukosa u np.
. Onpenenuts 3anaun apxeorpaduueckoit sxcnenunnu [1.M. Crpoesa (1829-1834 rr.).

. IIposectu ananu3 apxuBHoil pepopmbl H.B. Kanayosa u JI.51. CamoxBacoBa.

. OmpeniennTh poJIb TyOepHCKUX YYEHBIX KOMUCCHI B CO3/IaHUH MECTHBIX HCTOPUYECKUX apXUBOB, OMOIHOTEK U My3eeB.

. Ha3BaTb 0CHOBHbIE IPOOIEMb] PEOPraHU3alluy apXUBHOro jena B 1917-1921 rr.

. PaccmoTpers HaydyHO-HMCCIIEI0BATENBCKYIO AEATEIBHOCTh ADXUBHBIX OPIaHOB.

. Haiite onpeneneHue NOHATHIO "JENO3UTAPHOE XPAHEHUE" apXUBHBIX JOKYMEHTOB U PACKPBITh €0 CIELUDUKY.

Ilo )IaHHOﬁ TEME CTYACHTAaM HYKHO IIOATOTOBUTH pe(l)epaT, BLI6paB TEMY U3 MPCIOKCHHOI'O CIIMCKa O3HAKOMHBIINCH C
METOANYCCKUMHU PECKOMCHIAIIUAMUA

Tema 3. OcHOBHBIE OHATUS aPXUBOBEECHUS. 3a1auu U QYHKLUYU apXUBOB
AHami3 HaBBIKOB CTY/ICHTOB 10 COCTABICHHIO KOHCIIEKTOB JIEKIIHI [JIsI BBISIBICHHS CTEIICHH yCBOCHHS JISKIIHOHHOTO MaTepuasa u

Y

MCHHS KOHCIICKTUPOBATH UCCIICAOBATCIILCKYIO JINTCPATYPY.

B xone CaMOCTOSITEIILHOM MOATOTOBKHU TEMbI CTYACHTAM HeO6XO)II/IMO HAaYy4YUTBHCA:

1
2

. Paznuyars TOCYOapCTBCHHBIC apXUBBI C ITIOCTOAHHBIM U C IEPEMCHHBIM COCTaBOM JOKYMCHTOB.
. CocTaBTh ONMKHCH Jca, 3aroJIOBKHU acia.

CryaeHTaM HeoO0x0auMo u3yduTh OCHOBBI 3aKOHOAaTEIbCTBa PD 00 ApxuBHOM (oHze. B CBsI3H ¢ 3TUM MpeAaraeTcs OTBETUTD Ha
CIICIYFOIIE BOIIPOCHI:

1

. Jaiite onpenenenue TepMHHOB "TOKyMeHT", ""apXUBHBIN JOKyMEHT", "TOCy1apCTBEHHBIN apXuB'", "BeTOMCTBEHHBIN apXUB"

"ApxuBHblit pony PO"?

2
3

. Uto npexncrasisieT co00i coBpeMeHHas CeTh (heepanbHbIX apXUBOB U IIEHTPOB TOKYMEHTAIUN?
. KakoB nops10k NoCTOSHHOTO ¥ BPEMEHHOTO XpaHEHHUS IOKYMEHTOB roCyIapCTBEHHOM 4acTH ApXUBHOTO (oHma?

ITo manHOM TeMe CTyeHTaM HY>KHO IIOATOTOBHUTH pedepaT, BEIOpPaB TeMy U3 IPEUIOKEHHOTO CIHMCKA, IPEeIBApUTEIHEHO

(o)

3HAKOMHUBIIUCH C METOANYICCKUMHU PEKOMCHAALUSIMU.

Tema 4. XpaHeHHe, YYeT U UCIOJIb30BAaHUE APXUBHBIX TOKYMEHTOB

Temaruueckue TabaMIBI IO y4eOHOW JIMTEpAType MO3BOJISIOT OLICHUTh YMEHHUE CTyJIeHTa paboTaTh ¢ yu4eOHOU JINTepaTypoit
(BBIOMpATH, CTPYKTYPUPOBATH HHPOPMALIUIO, PA3MELIATh €€ B OMPEACIEHHON MOCIEI0BATEIILHOCTH).

CocraBbTe TaOIHIy CPOKOB XPAHEHHMS JOKYMEHTOB, HCIIOJIB3Ys TUIIOBBIC U BEOMCTBEHHBIC ICPCYHH.

Tema 5. OcHOBHBIC METOAbI U IpaBUJia pa60TI>I ucciaenoBareysl ¢ apXuBHbIMU JOKYMEHTaAMU

AHan13 HaBBIKOB CTYACHTOB 10 COCTABJICHUIO KOHCIICKTOB JIEKIMH JIJ1s1 BBISBIICHUS CTCTICHH YCBOCHHUS JICKIMOHHOT'O MaTe€puaia u
YMEHHA KOHCIIEKTUPOBATH UCCIICAOBATCIILCKYIO JINTCPATYPY.
B xo1e camocToATensHOM OATOTOBKH TEMBI CTYACHTaAM HeO6XO£[I/IMO Hay4YUTBCA:

1
2
3

. OCy1ecTBIIATh MOUCK JOKYMEHTOB 110 KOHKPETHO 33JJaHHON IPEIo/iaBaTelieM TeMe.
. W3yuatb conepxaHus TOKYMEHTOB U BBIICIATH INIABHOE.
. Bectn 3anmcu npu paboTe ¢ JOKyMEHTaMH ¥ IPaBUIBHO OGOPMIISATE CCBUIKH Ha apXHWBHBIE MaTepUaIbl.

Bonpocs! 11 npoMeKyTOUHOTO KOHTPOJIS

o3 O\ L W ~—

. IIpenmer u copepxanue Kypca «ApXUBOBEJCHUE»
. Oxapakrepu3syiite apxuBsl B [[peBHEPYCCKOM rocyaapCcTBe.
. Oxapaxrepu3syiiTe ApXUBbI PyCCKUX KHSDKECTB B IEpHOJ (eoalbHOM pa3apoOIeHHOCTH.
. [Ipoananusupyiite AeATENILHOCTH FOCYIAPCTBEHHOTO (apckoro) apxusa Poccuu X VI B.
. Apxussl B Poccuu B XVIII B.
. Apxuss! B Poccuu B nepBoii nonosune XIX B.
. ApxuBsl B Poccun Bo Bropoit monoBuHe XIX - Hagane XX B.
ray
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9. lpoananuzupyiire [Tonoxenue o 'ocynapcreennom apxuBHoM ¢pouae CCCP u cetu rocynapcreennbix apxuBoB CCCP (1941 r.).
10. Oxapaxrepusyiite ApxuBsl B nepuo Benukoit OreuectBenHoi Boiinbl (1941-1945 rr.)

11. AnmunuctparuBHas peopma 2004 1. 1 ee BIUSHUE HA HOBOE OPTaHU3AIIMOHHOE YCTPOHCTBO apXUBHOTO JIENa.

12. Crpykrypa ApxuBHoro ¢ponna Poccuiickoii @enepaiun: apxuBbl rocyJapCTBEHHONW, MYHULIMIIAIbHON W YaCTHOM
COOCTBEHHOCTH.

13. [aiiTe onpeneneHue NOHATUIO apxuB. HazoBuTe 3a1auu ¥ GyHKLUYU apXUBOB.

14. ApXuBHBIE KOJUICKIIHH.

15. KnaccupuuupyiTe JOKyMEHTBI B apXUBaxX 110 BUAAM.

16. TTonsitue 06 00OBEIMHEHHBIX APXUBHBIX (POHIAX U KOJUIEKIHIX. METOANKA UX CO3/IaHuSI.

17. Onpenenenue rpaHul apXuBHbIX GoH0B. OcOOEHHOCTU OnpeeNieHus rpaHul] GOHIO0B IUYHOTO IPOUCXOXKICHHS.

18. HazoBure npu3Haku Knaccu(UKaK JOKYMEHTOB B Ipe/iesiaX apXUBHBIX (DOHIOB.

19. IlonsTue, Ha3HAYEHUE U 3a[a4l SKCHEPTU3bl LIEHHOCTU JOKYMEHTOB.

20. [TprHOUTIBI SKCHIEPTU3HI K METOBI OLIEHKH TOKYMEHTOB.

21. BeigBute BUbI U popMbl noTopsitouieiica nHdpopmanuu. Kpurepuu oréopa J0KyMEHTOB ¢ IOBTOPSIOIIEHCS nHpOpMaLUeH.
22. VI3ydnTe nepevyHu JOKyMEHTOB, NOUIeXkallie IpUeMy B rocyJapCcTBEHHbIE apXUBbl. 1IX 3HaueHHe pu KOMIUIEKTOBAHUK
rOCYapCTBEHHbIX apXHUBOB.

23. Ionstue 06 onucaHuy el

24. Onucs, ee onpesiesIeHUe, Ha3HaueHUue, 0COOEHHOCTU U METOJIMKA COCTABIEHUS.

25. [lonsTHe 0 KaTajIoru3ayd JOKYMEHTOB.

26. IlyreBoauTeny, OCHOBHbIE BUIIbI, HA3HAUEHUE U METOAUKA COCTABICHUSL.

27. Opranu3anysi HCII0JIb30BaHUS APXUBHBIX TOKYMEHTOB.

28. Beznenue 3anuceil npu paboTe ¢ JOKyMEHTaMU U HOPAIOK CChUIOK Ha apXMBHBIE MaTEpUAIIbl

5.2. TeMbl NHCbMEHHBIX padoT

Tewmsl pedeparoB

. Kommnexrosanue apxusos. Llenu, 3a1auu, IpoOIeMsl.

. CIIMCKY HCTOYHMKOB KOMIUIEKTOBAHUS.

. llenTpanu3oBaHHbL rocy1apcTBeHHbIN yueT 1oKyMeHToB AD PO. Ilenu u NIpUHIMIIBL yUeTa.
. Pasmerienne 1OKyMeHTOB B apXHMBOXPaHUJIMILIE.

. Ilopsanox BbLIAUM A€ U3 apXUBOXPAaHUIIMILA.

. Knnaccudukanus nokymeHToB B apxuBax. GoHaupoBaHue.

. Knaccuduxanus 1oxkyMeHTOB B IpesiesiaX apXuBHbIX (onaax. IIpusHaku kinaccuduKanum.

. ©OpMBI UCIIOJIB30BaHUS APXUBHBIX JOKYMEHTOB.

. Opranuzanus paboTsl MccileioBaTenel B YUTAIbHOM 3aJle apXUBa.

. ApxuBHas onuck. Buapl. @ynakiuu. CTpykTypa.

. ApXUBHBI€ KaTaJlOTU.

. KommnexroBanme apxuBoB KHHO-()OTO-BUACOTOKYMEHTAMH.

. He3unpexuus JOKyMEHTOB B apXUBaX.

. KomnniekroBanue apXuBoB IOKyMEHTAaMHM JITYHOTO  TIPOMCXOKACHMS.

. Buzipl apXuBHBIX IIyTE€BOAMTENEH, UX CTPYKTYpa, COCTAB.

. ABTOMaTH3MpOBaHHBEIE HHOOPMAIIMOHHBIE CHCTEMBI H KOMITBIOTEPHBIE TEXHOJIOTHH B apXUBAX.
. KoncepBanus u pecraBpanys apXUBHbIX JOKYMEHTOB.

. ApXuBHBI€ KOJJIEKLIMH: TIOHATHUE, IPU3HAKH, BU]BL.

. IIpobnema oT6opa Ha XpaHEHHE MAaCCOBBIX JJOKYMEHTOB.

. KomnniekroBanue apXuBoB 3J1EKTPOHHBIMU JOKYMEHTAMH.

. HayuHo-TexHu4eckuii mporpecc u ero BIMsHUE Ha obecredeHue GU3UKO-XUMHYECKOH COXPaHHOCTH apXUBHBIX JJOKYMEHTOB.
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®oH/I OLICHOYHBIX CPEACTB

[Mopsinok pa3paboTku, TpeOOBAHUS K CTPYKTYpPE, COACPKAHUIO H OPOPMIICHHIO, @ TAKXKE MPOIEIypa IKCIICPTU3EI U
yTBepKICHUS (DOHJIOB OLICHOYHBIX CPEJCTB Il YCTAHOBJICHUS! COOTBETCTBHS YPOBHS MOJATOTOBKU 00YYArOIIUXCS U
BBIITYCKHUKOB TPeOOBaHUSIM (peiepaibHOrO TOCYJapCTBEHHOTO 00pa30BaTeNIbHOI'O CTAHAapTa U 00pa30BaTEIbHOI MporpaMme
BBICIIICTO 00pa30BaHUs, pPeaan3yeMbIX B (heJiepaibHOM TOCYJapCTBEHHOM OFO/IKETHOM 00pa30BaTEIIbHOM YUPCKICHUH
BBICIIero 0Opa3zoBanus «[ OpHO- ANTalCKHA TOCYIapCTBEHHBIM YHHBEPCUTETY, perlaMeHTHpyeTcs nojoxenuem 'AT'Y No
01-27-10 ot 30.08.2017.

6. YHEBHO-METOJMYECKOE U UTH®OPMAIIMOHHOE OBECHHEYEHHUE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHayemasi JiuTepaTypa

6.1.1. OcHoBHasi TUTepaTypa




ABTOpBI, COCTaBUTCIIN

3arnaBue

WznarenscTBO, TOI

On. anpec

J1.1 |Ky3ueuosa T.A. ApxuBoBezieHHE: yueOHOE Tocodue HoBocubupck: https://icdlib.nspu.ru/views
HITIY, 2013 /icdlib/2608/read.php
6.1.2. lono/iHUTeIbHAS JIUTEPATYpa
ABTOpBI, COCTaBUTEIIH | 3arnaBue W3natenscTBo, TOJ On. axpec
ABTODBI, COCTaBUTEIHN 3arnaBue W3narenscTBO, TOX On. agpec

2.1

Kynses H.H., Ypanos
JI.H., ®abpuunos A.T.

JlokymeHTOBeieHHe: y4eOHUK

Mockasa: Jloroc, 2015

http://www.iprbookshop.ru
/70692.html

6.3.1 Ilepeyen mporpaMMHOro odecrneqyeHust

6.3.1.1

Kaspersky Endpoint Security mst 6msneca CTAHIAPTHBIN

6.3.1.2]MS WINDOWS

6.3.1.3|MS Office

6.3.2 llepeyenb HHGPOPMANMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

baza nannbix «neKkTpoHHas 6ubauorexa I'opHO-ANTaliCKOro rocy1apCTBEHHOIO YHUBEPCUTETA

6.3.2.2

DnexkTpoHHO-O0ubaHoTeuHas cucrema IPRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

Jlexuus-Buzyanuzanus

CUTYallUOHHOC 3a/1aHUC

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCITUITJIMHBI (MOAY JIST)

Homep ayauropuu

Hasznauenue

OcHOBHOe OCHaIlleHHe

202 A4

Kommnsrorepnsriit knacc. [lomenienue ans
CaMOCTOSTEIILHOW PabOTHI

Pabouee mecto npenonasatens. [locagounsie MecTa
oOyuaromuxcs (10 KOJTHYECTBY 00YUAFOIIUXCS).
MynbTHMEIHATIPOCKTOP, IKPAH, KOMITBIOTEPHI

404 A2

VY4ueOHas ayquTopus A IPOBEICHUS
3aHATHH JIEKINOHHOTO THIA, 3aHATHH
CEeMHHApCKOro THUIIA, KypCOBOTO
MIPOEKTUPOBAHUS (BBITIOJIHEHUS] KYPCOBBIX
paboT), TPYNIIOBEIX U MHAUBHUAYaIbHBIX
KOHCYNbTAIUH, TEKYIIET0 KOHTPOJIS U
MIPOMEKYTOUHON aTTEeCTAUN

Pabouee mecto mpemnogasarens. [locagounbie MecTa JIst
oOyuaromuxcs (10 KOJUYECTBY 00YJAFOIIUXCS),
yYeHHUUECKas Tocka, Kadenpa

9. METOAUYECKHUE YKA3ZAHUSA IJIAA OBYYAIOIIUXCA IO OCBOEHUIO JUCHUIIJIMHBI (MO Y JIA)




MeTOI[I/I‘{eCKI/Ie YKa3aHus 110 NOATOTOBKE K CEMUHAPCKUM 3aHATUAM

OnHOM 13 BaXKHBIX (POPM CAaMOCTOSATENBHON pabOTHI SIBISIETCS OATOTOBKA K CEMHHAPCKOMY 3aHATHIO. L{eb ceMHHApCKIX 3aHATHN —
HAY4YHTh CTYACHTOB CAMOCTOSTEIIPHO aHATM3UPOBATh YUCOHYIO M HAYYHYIO JIUTEPATyPy U BBIPAOATHIBATh Y HUX OIIBIT
CaMOCTOSTEIBHOIO MBIIUICHUS MO TIpobiaeMaM Kypca. CeMHHAPCKHE 3aHATHS MOTYT MPOXOIUTh B PA3IHYHBIX (hopMax

Kax npaBuniio, ceMUHAPBI TPOBOSITCS B BULIE:

- pa3BepHYTO# Oecenbl — 00CcyXIeHne (IUCKYCCHsl), OCHOBAHHbIC HA TIOATOTOBKE BCEH TPYIIITBI 10 BCEM BOMPOCAM U MAKCHMAITbHOM
Y4YaCTHH CTYJCHTOB B 00CYKICHHH BOIIPOCOB TeMbI ceMuHapa. [Ipu 310l hopme pabOTHI OTACABHBIM CTYACHTAM MOTYT IIOPYYaThCsI
COOOILEHNUS [T0 TOMY WJIA HHOMY BOIIPOCY, & TAKXKE CTaBsl IOMOJTHUTEILHBIC BOMPOCHI, KAK BCCH ayIUTOPUH, TaK U ONPEACICHHBIM
YYaCTHUKAM OOCYXICHHUS;

- YCTHBIX JOKJIA0B C MOCTEAYIOIUM UX 00CYXKICHUEM;

- 00CYy)XIeHHs MICBMEHHBIX pedheparos, 3apaHee MOArOTOBICHHBIX CTYICHTAMH 110 38 JaHHIO IPEHOJABATENS U IPOYHTAHHBIX
CTy/ICHTaMH TPYIIIIBI IO CEMUHAPA, HAMMCAaHKE pedepaToB MOXKET ObITh MOPYICHO HE OJHOMY, 8 HECKOJIbKUM CTYICHTaM, TOTAa K
OCHOBHOMY JOKJIA[TYMKY MOT'YT OBITh HA3HAYCHBI COJOKIIAYMKH M OIIIOHEHTHI 110 AOKJIAY.

B xo/ie caMOCTOSATEIBHON MOArOTOBKH KaXKBIH CTYACHT TOTOBHT BBICTYIUICHHUS 1O BCEM BOpocaM TeMbl. COOOLICHHS ACNAI0TCs
YCTHO, pPa3BepHYTO, 00paIaThCsi K KOHCICKTY BO BPEMS BBICTYILICHHS.

ITpuMepHBIi I1aH MPOBEACHHUS CEMUHAPCKOTO 3aHATHSI.

1. BerynurensHoe €10BO IIpenoaaBares — 3-5 MUH.

2. PaccMoTpenue kaxxaoro Bompoca TeMsl — 15-20 mMuH.
3. 3aKIIOUUTENbHOE CIIOBO IpenoaaBarens — 5-10 MuH.
JloMariHee 3aqanue (K KaXI0My CEMUHAPY).

1. I3y4uTh 1 3aKOHCTIEKTHPOBATh PEKOMEHIYEMYIO JIUTEPATYPY.

2. ITo kax oMy Bonpocy IUIaHa 3aHATHI MOJrOTOBUTHCS K YCTHOMY cO0OIIeH!o (5-10 MuH.), ObITh TOTOBBIM NPHUHATH Y4acTHE B
00CYX/ICHHH U JIOTIOJTHEHUH JTOKJIAJIOB M COOOIICHUH (10 5 MHH.).

BeicTynnenne Ha ceMuHape JI0JDKHO YJIOBJIETBOPATH CIIEIYIOIIMM TPeOOBaHUSAM: B HEM H3JIaraloTCsi TEOPETHYECKHE TTOAXOIbI K
paccMaTpuBaeMOMY BOIIPOCY, JaeTCs aHAIN3 IPUHINIIOB, 3aKOHOB, IOHATHH M KaTETOPUil; TEOPETHIECKHE MTOJI0KEHHS
MOJIKPETUISIOTCS. (PaKTaMu, IPUMEPaMH, BBICTYIUIEHUE JIOJDKHO OBITh apryMEHTUPOBAHHBIM. [ OTOBUTHCS K CEMUHAPCKUM 3aHITHAM
HaJ0 He HaKaHyHe, a 3a01aroBpeMeHHO.

CamocrosrTenbHas paboTa CTyIeHTOB JI0JDKHA HAYMHATHCSA C O3HAKOMIICHUS C TUIAHOM CEMHUHAPCKOTO 3aHTHUS, KOTOPBII BKIIOYAET B
ce0s1 BOIPOCHI, BRIHOCHMBIE Ha 00CY)KIeHHE, PEKOMEHAAINH 10 IOATOTOBKE K CEMUHAPY, PEKOMEHIYEMYIO JINTEPaTypy K TeEMe.
Wzyuenue marepuana K CEMUHApy CJIEAYyeT Ha4yaTh C IPOCMOTpa KOHCIIEKTOB JIEKIMH. BocCcTaHOBUB B maMsTH MaTepHal, CTyACHT




IIPUBOAUT B CHCTEMY OCHOBHBIE TIOJIOKEHHS TEMBI, BOIPOCHI TEMBI, BBIIEISA B HEl TJIaBHOE U HOBOE, HA YTO 00paIlaoch BHUMAHHE
B JIGKLIMH. 3aTeM CJeyeT BHUMATEIbHO IPOYUTATh COOTBETCTBYIOIIYIO IIaBy yueOHuKa. s 6onee yriyOaeHHOro H3y4eHHs
BOIIPOCOB PEKOMEHIyeTCsl KOHCTIEKTHPOBAHUE OCHOBHOM M JONOJHHUTENBHOI uTepatypsl. IlogoOpas, 0TpaboTaB MaTepHal U yCBOUB
€ro, CTYICHT JI0JDKEH Ha4aTh HEMOCPEICTBEHHYIO OJrOTOBKY CBOETO BBICTYIUICHHS HA CEMHUHAPCKOM 3aHATHH IS YEro clelyeT
MIPOAYMaTh, KaK OTBETUTH Ha KayKIbIil BOIPOC TEMbl. Y METh UUTATh PEKOMEHI0OBAHHYIO JIUTEPATYPy HE 3HAUUT NTACCUBHO IIPUHUMATH
K CBEJICHHUIO BCE HAITMCAHHOE, CIIeyeT aHAIU3UPOBATh TEKCT, AyMaTh HaJl HUM, 3TOMY CIIOCOOCTBYIOT 3aIlCH 10 XOJly UTEHHUS,
KOTOPBIE ITPEBPAIIAIOT YTEHUE B MIPOIIECC. 3aMCH MOTYT BECTHCH B PA3IMYHON (opMe: pa3BEPHYTHIX U IPOCTHIX IUTAHOB, BBIITHCOK
(Te3ncoB), aHHOTAMH U KOHCIIEKTOB.

Mertoanueckue yKazaHHs 110 HOJArOTOBKE KOHCIIEKTOB

[TucbMeHHBII KOHCTIEKT — 3TO padoTa ¢ MICTOYHUKOM HJIH JINTEPATYPOH, LEJbI0 KOTOPOH sBIIsIeTCs (PUKCUPOBAHUE U TIepepaboTKa
TEKCTa.

[Ipexxae 4eM NpUCTYIUTh K KOHCIIEKTUPOBAHHUIO KHUTH, CTAaThH U TIP., HEOOXOANMO MOIYYUTh O Hel o0liee MpeacTaBiIeHue, LI
9TOT0 HY)KHO IOCMOTPETH OTJIaBJICHHUE, IPOYUTATh BBEJCHUE, 03HAKOMUTHCS C €€ CTPYKTYPOH, BHHUMATEJILHO IPOYUTATH TEKCT
naparpada, TJ1aBsl 1 OTMETUTh HHPOPMALMOHHO 3HaUMMbIe MecTa. OCHOBY KOHCIIEKTa COCTAaBIISIOT IUIaH, TE3UCHI, BHIITUCKH, IIUTATHI.
[Ipu cocTaBneHNN KOHCIIEKTa MaTepHal Ha/lo U3jlaraTh KpaTko U CBOMMHU cioBamu. Hanbonee ynauyHo copMyIupoBaHHbIE MBICIH
aBTOPA 3aIIMCHIBAIOTCS B BUAE LIUTAT, YTOOBI B AATBEHEHIIEM UX HCIONB30BATh.

OCHOBHBIMH TPeOOBaHUAMH K COAEPIKAHHUIO KOHCIIEKTA ABJISIOTCSA NOJIHOTA — 3TO 3HAYMT, YTO B HEM JIOJDKHO OBITH OTOOpa)KEHO BCE
coJiepKaHue BOIIPOCa U JIOTHYECKH 000CHOBaHHAsI [IOCJIEOBATENBHOCTD N3JIOKEHNUS. B TeKCTe KOHCTIEKTa jKeJIaTeNbHO IPUBOIUTE HE
TOJIBKO TE3UCHBIE MOJIOXKEHUS, HO U UX JJoKa3arenbeTBa. [Ipu ohopmiileHHH KOHCIIEKTa HEOOXOIUMO CTPEMUTHCS K EMKOCTH KaX/10T0
npeIokeHns. YUcIo TOMOTHUTENEHBIX 3JIEMEHTOB KOHCIIEKTa JOJDKHO OBITH JJOTUUECKH 000CHOBAHHBIM, 3aIMCH JOJDKHEI
pacrpenensThCs B ONpeaesICHHO T0CIeI0BaTeIbHOCTH, OTBEYAIOLIEH JIOTHUECKON CTPYKTYpe Nnpou3BeAeHus. s yToUHeHus U
JIOTIOJTHEHUST HEOOXOAUMO OCTaBIISATH MOJIS.

Mertorka coCTaBICHUS KOHCIIEKTa

1. BHUMaTENBbHO MPOYUTANTE TEKCT. Y TOYHUTE B CIIPABOYHOM JIMTEpATYpe HETIOHATHBIE cioBa. [Ipu 3amucu He 3a0ybTe BBIHECTH
CIPaBOYHbIE JAaHHBIE HA I0JIS1 KOHCIIEKTa;

2. Pa30uTh TEKCT Ha OTHEIbHBIE CMBICIOBBIE TYHKTHl M COCTABBTE IIJIaH;

3. Kparko chopmynupyiite OCHOBHBIE IIOJI0KEHUS TEKCTa, OTMETHTE apTyMEHTALIUIO aBTOPA;

4. 3aKOHCTIEKTHPYWTE MaTepual, YeTKO CIEeAys MyHKTaM IaaHa. [Ipy KOHCIeKTHPOBaHUH CTapaTech BHIPA3UTh MBICIH CBOUMU
CJIOBaMH. 3amKCH CIIeyeT BECTH YETKO, SICHO.

5. I'pamotHoO 3anuceiBaiiTe nutaThl. LluTHpys, yauTsIBaliTe TaKOHUIHOCTD, 3HAYMMOCTD MBICIIH.

Meroaudeckue ykazaHus 110 OATOTOBKE pedepaToB

IMox pedeparom noppasymeBaeTcst TBOpUECKas HCcIeqoBaTebCKas padoTa, OCHOBAHHAsI, TIPEK/IE BCETO, HA H3YUCHUH
3HQUUTENIBLHOI'O KOJIMYECTBA HAYYHOU U MHOHM IUTEPaTyphl 10 TEME UCCIECJOBAHUSL.

Pedepar, kak npaBuio, T0HKEH COAEPKATE CISAYIOLINE CTPYKTYPHBIE 3JIEMEHTHI:

. TUTYJIBHBIH JIUCT;

. COepKaHue;

. BBEJICHUE;

. OCHOBHAsI YacTh;

. 3aKJII0YEHHE;

. CIIMCOK HCIIOJIb30BaHHBIX HCTOYHHUKOB;

7. npuitoxxeHus (pu HE0OXOIUMOCTH).

B comepxanuy npuBOIATCS HANMEHOBAHUS CTPYKTYPHBIX YacTel pedepata, riaB u maparpadoB €ro OCHOBHOH 9acTH C yKa3aHHEM
HOMEpa CTPaHULIbl, C KOTOPOIl HAUMHAETCS] COOTBETCTBYIOLIAs 4acTh, [J1aBa, naparpad.

Bo BBeneHnn HE0OX0AMMO 0003HAYUTH 00OCHOBAaHHE BHIOOpA TEMBI, €€ aKTYaJIbHOCTh, OOBEKT M MPEAMET, LIeJb 1 3a]]a41
UCCIIEJ0BAaHUs, OIUCHIBAIOTCA OOBEKT U IPEIMET UCCIIeI0BaHU, UHPOpMALUOHHAs 0a3a UCCIEI0BAHUS.

B ocHOBHOI 9acTy m3naraeTcs CyIHOCTh POOIeMbl 1 OOBEKTHBHBIC HayYHBIE CBECHUS 10 TeMe pedepara, JaeTcs KpUTHISCKHH
0030p UCTOUHMKOB, COOCTBEHHbIE BEPCUU, CBEJEHUS], OLleHKU. Coliep>kaHUe OCHOBHOM YacTH JOJDKHO TOYHO COOTBETCTBOBATh TEME
IIPOEKTA U MOJHOCTHIO €€ pacKpbIBaTh. I maBbl 1 maparpadsl pedepara JOIDKHBI PACKPHIBATh ONMMCAHNE PELICHHS IOCTABICHHBIX BO
BBeZleHuU 3a1a4. IloaToMy 3aroiaoBKy Iias U naparpadoB, Kak IpaBuUiIo, JOJDKHBI COOTBETCTBOBATH IO CBOEH cyTU (hOpMYIUpOBKAM
3anau pedepara. 3aronoska "OCHOBHASI YACTD" B coaepkanunu pedepara ObITh HE JTOJHKHO.

TexcT pedepaTa H0DKEH COAEPKATH AAPECHBIE CCHUIKU Ha HAY4HbIE PaObOThl, 0hopMIIeHHbIE B cooTBeTcTBUM TpeboBaHusM ['OCT.
Taxoke 00s3aTEIILHBIM SBISETCS HATMYME B OCHOBHOHN YacTH pedepara CChUIOK Ha HCTIOIb30BaHHBIC HCTOUYHHKH. M3105KeHne
HEOOXOIUMO BECTU OT TPEThEro ula («ABTOp MONAraeT...») IM00 UCHONb30BaTh OE3IMYHbIE KOHCTPYKIMU U HEOIIPEAEIEHHO-
T4HBIe npeioxenus («Ha BTopoM sTarme HccaenyoTes ciaeayIomue IOAX0AHL. .. », «[IpoBeeHHOe HecaeJOBaHNe ITO3BOIHIIO0
JIOKAa3aTh...» U T.IL.).

B 3axmoueHnn NprBOIATCS BEIBOABL, K KOTOPHIM MIPHILIEN CTYACHT B Pe3yJbTaTe BBIIOIHEHUS pedepara, pacKpbIBaloIue
[IOCTaBJICHHbIE BO BBEJEHUM 3a1auu. CIIICOK JIUTEPATyphl JOJKEH OPOPMILITCSA B COOTBETCTBUU € OOLICIPUHATHIMU
OoubnmorpaduyeckuMu TpeOOBaHUAMHU U BKIIIOYATh TOJIBKO MCIIOIB30BaHHEIE CTYACHTOM ITyOauKanuy. KolmyecTBO HICTOYHUKOB B
CITHICKE OTIPENEIIETCS CTYACHTOM CaMOCTOSITENBHO, A pedepara ux pekoMeHayeMoe komuectBo ot 10 mo 20.

B npunoxeHus ciegyeT BBIHOCUTh BCIIOMOIaTeIbHbII MaTepuall, KOTOPBIH [IPU BKIIOUEHUU B OCHOBHYIO 4acTb PaOOThI
3arpoOMOXKJaeT TEKCT (TalJIMIBI BCIIOMOTATEIbHBIX TaHHBIX, HHCTPYKIMH, METOJUKH, GOPMBI JOKYMEHTOB H T.I1.).

O0beM pedepata goipkeH ObITh He MeHee 12 u 6osee 20 cTpaHUIl MAIMHOIKMCHOIO TEKCTa yepe3 1,5 uHTepBala Ha OJHOMU CTOpOHE
CTaHJApTHOTO JicTa A4 ¢ COONIIOZICHUEM CIIEAYIOIIEro pa3Mepa MoJieii: BepxHee U HKHee -2, paBoe — 1,5, neBoe — 3 cm. [lpudr —
14. Pedpepar MoxkeT ObITh U PYKOIUCHBIM, HAITMCAHHBIM POBHBIMU CTpoKaMu (He MeHee 30 Ha CTpaHully), SCHO YUUTAEMbIM
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nmouepkoM. AO3alHbIi OTCTYI — 5 MedaTHhIX 3HaKoB. CTpaHHIIBI HyMEPYIOTCS B HIXKHEM TpaBoM yrity 6e3 touek. [IepBoii ctpanumei
CYUTACTCSl TUTYIIBHBIH JINCT, HyMepalys Ha Hell He CTaBUTCs, BTOPOi — orsaBieHne. Kaxplil CTpyKTYpHBIH d5ieMeHT pedepara
HAYMHAETCS ¢ HOBOM CTPAaHUILIBL.

CITHCOK MCTIOJTb30BAaHHBIX UCTOYHUKOB JOJDKEH (DOPMUPOBATHCS B al)aBUTHOM MOPSIIKE MO (paMuiTiu aBTOpoB. Jluteparypa 0ObIYHO
TPYNIIHUPYETCS B CIIUCKE B TAKOH MOCIEAOBATEILHOCTH:

1. HICTOYHUKH, 3aKOHOIATEIbHbIE U HOPMATHBHO-METOINYECKIE JOKYMEHTBI U MATCPHAIIBI;

2. cnennanbHasi Hay4YHasi OTeYeCTBeHHAs U 3apyOekHas muteparypa (MoHorpaduu, yueOHUKH, HAyYHbIC CTAThU U T.IL.),

BxuroueHHas B CHMCOK JIUTepaTypa HyMepyeTcs CIUIOLIHBIM MOPSAAKOM OT IEPBOTO JI0 MOCIEIHEro Ha3BaHUsl.

Mo xakpoMy TUTEPaTypHOMY MCTOYHUKY YKA3BIBAETCSI: ABTOP (WJIM IPYIIA aBTOPOB), TIOJIHOE Ha3BaHUE KHUTH MM CTaThbH, MECTO U
HAMMEHOBAHKE M3/IaTENbCTBA (IJIs1 KHUT ¥ OPOIIIOP), TOJ U3JAHUS; IS XKYPHAIBHBIX CTaTel yKa3bIBAeTCsl HAMMEHOBAHUE XKypHaa,
rox Beimycka u Homep. [To cOopHuKaMm TpynoB (cTareil) yka3pIBaeTCs aBTOp CTAThH, €€ Ha3BaHHUE U Jajee Ha3BaHUEe KHUTH
(cOopHHKa) U ee BBIXOHbIE JaHHBIE.

(Hanpumep: MaiinypoBa, H. A. l'opasrii Anraii B konne XIX — nayane XX Bs. [Tekcr] / H.A. Maiinypoga. - ['opHo-AunTatick, 2000. -
134 c¢))

[Mpunoxenus ciexyer opopMIIITh KaKk MPoaoDKeHHe pedepara Ha ero MoCIeAYIOMHX cTpannax. Kaknoe npunokeHne T0IKHO
HAYMHATBHCS ¢ HOBOI cTpaHuLbl. BBepXy cTpanuib! cripaBa ykassiBaetcs ciioBo "[Ipuioxenue” u ero Homep. Ilpunoxxenue 10mKHO
HMETh 3ar0JIOBOK, KOTOPBIH pacroiaraeTcs 0 LHEHTPY JIUCTA OTASIBHOM CTPOKOH U Ie4aTaeTcs NPOIMCHBIMH OyKBaMHU.

Ha Bce mpuioxeHust B TEKCTe pabOThI TOIDKHBI OBITh CChUIKH. Pacmonarate NPHIOKEHHUS CIEAYET B MOPSIIKE MOSBICHHS CCBUIOK Ha
HUX B TEKCTE.

Kpurepun ouenku pedepara.

Cpok ciiaun roTOBOTO pedepara onpeaessieTcs MpernoiaBaTeaeM.

B ciyuae oTpuIiaTensHOTO 3aKIFOUEHHS PENOoaBaTelis CTYACHT 00s3aH 10paboTathk WK nepepadorars pedepar. Cpok nopaboTku
pedepara ycTaHaBIMBAETCSI PYKOBOJHUTENIEM C YYETOM CYIIHOCTH 3aMeUaHii ¥ 00beMa He0OX0 MO 1opaboTKH.

Orenka "oTIMYHO" BBICTABIISIETCS 32 pedepar, KOTOPBIH HOCHT MCCIIEIOBATEILCKUI XapaKkTep, COACPKHUT IPAMOTHO M3JI0KEHHBIN
MaTepHall, C COOTBETCTBYIOIMMH 000CHOBaHHBIMH BBIBOJAAMHU.

OreHka "XopoIo" BeICTABISETCS 32 TPAMOTHO BBINOJIHEHHBIM BO BCEX OTHOUICHUSX pedepaT Npu HATMYMU HEOOIBIINX HEA0YETOB B
€ro Cco/Iep’KaHuu WU 0(OPMIICHUH.

OreHka "y/I0BIETBOPUTENIBHO" BHICTABIISIETCS 32 pedepar, KOTOPBIH YAOBIECTBOPSIET BCEM MPEABSBISIEMbIM TPEOOBAHUSM, HO
OTJIMYAETCS TIOBEPXHOCTHIO, B HEM IPOCMATPHBAETCS HEMOCIIEA0BATEIbHOCTD U3JI0KEHHS MaTepHaja, IpeACTaBIeHbI
HEOOOCHOBaHHBIC BEIBOJIBL.

OrneHka "HeyJOBIETBOPUTENHHO" BBICTABISICTCS 32 pedepaT, KOTOPBI HE HOCUT MCCIEA0BATENILCKOIO XapaKTepa, He COAEPIKUT
aHaJIM3a HCTOYHHKOB M TIOAXO0J0B IO BEIOPAaHHOW TeMe, BHIBOABI HOCAT AEKIAPATHBHBIN XapakKTep.

Mertoanueckue peKOMEHIAIMK 110 OATOTOBKE MPE3eHTaluU

KoMIBIOTepHY0 IPe3eHTaHI0, COIPOBOK/IAIONIYI0 BEICTYIUICHUE HOKIa9HKa, YIOOHEee BCEro OATOTOBUTE B IIporpaMme MS
PowerPoint. [Tpe3eHTanus kak JTOKYMEHT TpeACTaBIIseT coO0O0M MOCIEA0BaTEIBbHOCTh CMEHSIOIIMX APYT Apyra ciainos. Yaie Bcero
JIEMOHCTpAIHs IPE3CHTAIHHU [IPOCLIUPYETCs Ha OOJIBIIOM KpaHe, Peke — pa3faeTcs COOPaBIINMCS KaK MeYaTHBIH MaTepuai.
KonmuecTBo cnaiioB NpONOPIHMOHATIBHO COAESPKAHUIO U MTPOAODKUTEILHOCTH BEICTYIUICHUS (HalIpUMep, s S-MUHYTHOTO
BBICTYIUICHUS PeKOMEH/IYeTCs HCIOJIb30BaTh He Oomee 10 crmaiiios).

Ha nepBom cmaiizne o0s3aTenpHO NpeacTaBIseTCcst TeMa BEICTYIUICHUS U CBeAeHH 00 aBTopax. Clenyromnye ciaiabl MOXKHO
HOATOTOBUTH, UCHOJIB3YS JIBE Pa3IMYHBIC CTPATETHH HX IOJTOTOBKH:

Ha cJIal/pl momeniaercs pakTUYeCKuil U WITFOCTPATUBHBIN MaTepual (Tabauiibl, rpaduku, potorpaduu U mp.), KOTOPHIH SBIsSETCS
YMECTHBIM U JOCTaTOYHBIM CPEJCTBOM HATJISTHOCTH, IIOMOTAeT B PACKPBITUH CTEPKHEBOIT HIeN BEICTYIUICHUS. B 3TOM cirydae k
crnaifgaM IpeabsBIIOTCS CleyIomue TpeOOBaHus:

* BRIOpaHHBIC CPEICTBA BU3yaIN3aliy HH()OPMAINH (TaOJIHIBI, CXEMBI, TPAHKH U T. I.) COOTBETCTBYIOT COACPKAHUIO;

* HCTIOJIB30BaHbI MULTIOCTPALIMK XOPOLIEro Ka4ecTBa (BEICOKOTO PA3PEIIeHNs), C YeTKHM H300pakeHHeM

MakcumManbHOe KoJIMuecTBO Ipaduueckoil nHdopmay Ha 0JHOM claiine — 2 pucyHka (dororpaduu, cXeMsl U T.JI.) C TEKCTOBBIMU
KOMMeHTapusimMu (He OoJiee 2 CTpPOK K KaxkaoMy). Haubounee BaxkHas mHGOpMaIKs JOJKHA PACIOaraThCs B LIEHTPE SKPaHa.
OObI4HBIH caiia, 6e3 3¢ PeKTOB aHUMAIUK, JOIDKEH IEMOHCTPUPOBATHCS Ha SKpaHe He MeHee 10 - 15 cexyna. 3a MeHbllee BpeMs
IPUCYTCTBYIOLIYE HE YCIIEET 0CO3HATh COAEPAKAHUE ClIaiia.

Craiif ¢ aHUMaUsIMK B CPETHEM JIOJDKEH HAXOIUThCS Ha dKpaHe He MeHble 40 — 60 cexynz (0e3 yuera BpeMeHH Ha CTy4aiHO
BO3HHKIIIEEe 00CyX/eHHe). B CBA3H ¢ 9TUM JIydIlle HACTPOUTH NIPE3CHTAIMIO He Ha aBTOMAaTHYECKUIT II0Ka3, a Ha CMEHY CJIaiI0B
CaMUM JOKJIaTIHKOM.

Oco000 TImaTeIbHO HE0OX0JMMO OTHECTHCH K O(OPMIICHHIO Ipe3eHTanuy. [t Bcex caaiijoB Mpe3eHTAUH 0 BO3MOXKHOCTH
HEOOXOIMMO HCIIOIB30BaTh OJWH M TOT e aloH 0(OpPMIIEHHS, KETJIb — IJIsI 3aT0JIOBKOB - HE MEHbIIE 24 IYHKTOB, IS
nH(pOpManHH - I nHGopManuy He MeHee 18. B mpeseHTaIusax He IPUHATO CTaBHTh HEPEHOCH! B CIIOBAX.

Hawnyuineit IBeTOBO# raMMo JJ1s IPE3CHTAIMHU SBJISFOTCS. KOHTPACTHBIC 1BeTa JoHA U TekcTa (Oerblii POH — YEePHBIN TEKCT; TEMHO
-CHHUH ()OH — CBETJIO-KENTHII TEKCT ¥ T. A.). JIydIe He CMEIIMBATh pa3HbIe THIBI MIPU(TOB B OJHON Mpe3eHTaMU. PekoMenxyeTcs
HE 3JI0YNOTPEOIATh MPONUCHBIMU OyKBaMHU (OHH YHTAOTCS XYXKE).

3aKIIOUNTENBHBI ClIalix IPe3eHTAINH, CoeprkaIuil TekeT «Cracubo 3a BHIMaHUe» WK «KoHeIy, Bps I M IpHeMiIeM JIs
IIPE3eHTalNH, COIPOBOKAAIONIEH IyOINYHOE BEICTYIUICHNE, IOCKOJIBKY 3aBEpIICHNE [T0Ka3a CIal/I0B eIle He SBIIeTCs
3aBepLIEHHEeM BBICTYILIeHHs. KpoMe Toro, Takue cllaii/ibl, Tak e Kak M ciaify «BompocsI?», JyOIupyIOT yCTHOE COOOMIEHHE.
OnTuManbHBIM BapHaHTOM MIPEACTABIIETCS IIOBTOPEHUE MIEPBOTO CiIaiiia B KOHIE MPE3eHTALNH, IIOCKOJIBKY 3TO AaeT BO3MOXKHOCTh
eIle pa3 HATOMHUTE CITYMIATENSIM TeMY BEICTYIUICHUS ¥ UMsI JOKJIQ4UKa ¥ JTHOO IePeHTH K BOIIPOcaM, JTNO0 3aBEpIIUTh
BBICTYIICHUE.

Tewmbr mpe3eHTannit




1. HenTpanu3oBaHHbIi rocygapcTBeHHBIN yueT 1oKyMeHTOB AD P®. Ilenu u npuHIMIIEI yUeTa.
2. PazmenieHne 10KyMEHTOB B apXUBOXPAHUJIHILE.

3. [lopsamoxk BeIOauM A€ U3 apXUBOXPAHUIIHIIA.

4. Knaccudukanuus 10KyMeHTOB B apxuBax. GoHMpoBaHue.

5. Knmaccudukanus 1oKyMEHTOB B Ipefenax apxuBHbIX GoHmax. I[Ipu3Haku KinaccupUKaLuH.
6. @OpMBI UCTIONIB30BAHUS APXUBHBIX JJOKYMEHTOB.

7. Opranusanus paboThl HCCIIEIOBATENEH B YUTAILHOM 3aJI¢ apXUBa.

MerToau4ecKie peKOMEHIAIUH IO COCTABICHUIO TEMATHIECKUX TaOHI]

TeMatudeckue TabIHIBI IO Y4eOHO# TUTepaType MO3BOJISIOT OLICHUTh YMEHHE CTYJICHTa paboTaTh ¢ y4eOHOI TUTepaTypoit
(BBIOMpATH, CTPYKTYPUPOBATh HHPOPMALIUIO, Pa3MEeIIaTh €€ B ONPEIeIEHHOM MOCIeI0BATEILHOCTH).

Tabnuna, npeaIoKeHHas MPEnoAaBaTesieM AJisl 3aM0THEHHUS JOIDKHA COJIep KaTh TOUHBIE U TAKOHUYHBIE (YOPMYITUPOBKHU, OTBETHI,
ybeaurenpHbIe, apryMEHTHPOBAHHBIC PEIOKEHIUSI [0 PEIICHUIO BBIICICHHBIX IPOOIeM; COOCTBEHHAs MO3ULKS IO JAHHBIM
BOIIPOCaM.




