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1. HEJIX X 3AJAYU OCBOEHUSA U CIMITJINHBI

1.1{L{enu: popMupoBaHHe HHOS3BIYHON KOMMYHHUKATHUBHOM KOMIIETEHIINH JIJIsl pEllieHUsI KOMMYHHKAaTHBHBIX 337a4 B cepe
JIEJIOBOTO OOLIeHUS

1.2|3a0auu: - cOBepIICHCTBOBAHUE TPaMMATHICCKHUX U JICKCHYCCKUX HABBIKOB JJI1 KOMMYHHKAIIUU HA UHOCTPAHHOM
S3BIKE ¥ PaOOTHI ¢ MHOS3BIYHBIMHU TEKCTAMH B IIpoIiecce MPOo(ecCHOHATFHON IeATeIEHOCTH;

- (hopMupoBaHTEe yMEHUIT YTEHNS TEKCTOB IO CIICIIHAIBLHOCTH O€3 CI0Baps U CO CIOBAPEM;

- (popMupoBaHTE KOMMYHHKATHBHBIX YMEHHHA YCTHOTO MOHOJIOTHYECKOTO

W THAIOTHYECKOTO BBICKA3BIBAHUS B IIPOIIECCE ACTOBOTO OOIICHNS Ha MHOCTPAHHOM S3BIKE;

- (hopMupoBaHHE HABBIKOB MHCHEMa, HEOOXOIUMBIX JUIsl BEICHUS JICIIOBON IIEPETIHCKH.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Iuk (paszen) OOIT: |oT/1.B

2.1|TpeGoBanus K NpeABAPHUTE]bHOI NOAT0TOBKe 00y4al0IIerocs:

2.1.1|MlHOCTpaHHBI} SI3BIK

2.2|IncuMnJIMHbI M MTPAKTUKH, JUIS1 KOTOPBIX OCBOEHHE JaHHOW AUCUMIJIMHBI (MOAYJIs1) HEOOXOAUMO KAK
npealIecTBYIOLIEe:

2.2.1|{TToAroToBKa K MpOLEAYPE 3AIIUTHI U 3aIIMTa BHITYCKHON KBAJIM(UKAIIMOHHOW PabOThI

3. KOMIIETEHIIMHX OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJINHBI
MOAayJis)

YK-4: CniocofeH 0CcylecTBJIATH /1eJIOBYI0 KOMMYHHKALMIO B YCTHO# ¥ MUCbMEeHHOii (opMax Ha rocyapcTBEHHOM Ssi3bIKe
Poccuiickoii @eaepanuu 1 ”HOCTPAaHHOM(bIX) A3bIKe(aX)

N-1.YK-4: BrageeT cucteMoii HOPM PycCKOr0 JUTEPATYPHOIO A3bIKA NMPH €ro HCMO0JIL30BAHUM B KauecTBe
rocy1apcTBeHHOro sizbika Poccuiickoii @egepanny 1 HOpMaMU HHOCTPAHHOTO(bIX) S13bIKA(0B), MCIOJIb3YeT Pa3uYHbIe
(popmbl, BUABI YCTHOH U MMCbMEHHOH KOMMYHMKAIUM.

- 3HaeT OCHOBHBIE IPAMMATHYECKHE CTPYKTYPHI; 00LIEyIOTPEeONTENbHYIO, OOIIEKYABTYPHYIO U MTPOYECCHOHAIBHYIO JIEKCUKY;
peueBbIe Kiunlie, He0OX0AUMBIE ISl OCYIIECTBIICHUS A€JI0BOM KOMMYHHKALIMU HA HTHOCTPAHHOM SI3bIKE

- yMEET MOCTPOUTh BBICKA3bIBAaHUS B CMOJIEIHPOBAHHBIX (IIPEATAaraeMbIX) CUTYAUsIX OOIIEHUS Ha HHOCTPAHHOM SI3BIKE,
MIPaBWIBHO HUCIONB3Ys BepOajbHble U HEeBepOaJbHBIE CPECTBA OOIIECHHS

- BII/IeeT MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM J€JI0BOTO OOIIEHHMS

NA-2.YK-4: Hcnosb3yeT A3bIKOBbIE CPEICTBA IS JOCTUKEHHS NPodecCHOHANBHBIX LeJleil Ha pyCCKOM U HHOCTPAHHOM(BIX)
A3bIKe(aX) B PAMKAX MEKJIHYHOCTHOIO U MEKKY/JIbTYPHOI0 00LIEHH.

3HaeT A3BIKOBEIC Cpe€ACTBA U MOXKCT UCIIOJIB30BATh UX JII JOCTHIKCHUSL l'[pO(beCCI/IOHaJ'ILHBIX uenei/i Ha pyCCKOM U MHOCTPAHHOM
A3BIKaX B paMKaX MEKIIMIYHOCTHOI'O U MEXKYJIBTYPHOTO O6H_[eHI/IH.

4. CTPYKTYPA U COJIEP’KAHME JUCIAIIIMHBI (MOY.JIsT)

Kon HaumenoBanue pasnenos u teM /Buj | Cemectp / | HacoB | Komneren- | Jluteparypa | Unte | Ilpumeuanue
| sapaTua sapgarus/ Kvpce uup DAKT.
Pazpea 1. 6 cemecTp
1.1 Careers. Reading. Words that go with the 8 4 NA-1.YK-4 [JI1.1 J11.2J12.1 0 MePEBO/JI TEKCTA,
topic. Skills work. /TIp/ JIUCKYCCHSI
1.2 Careers.Reading. Words that go with the 8 20 nAa-1.YK-4 |JI1.1 J11.2J12.1 0
topic. Skills work. /Cp/
1.3 Discuss ideas.Reading. Words that go 8 2 NA-1.YK-4 [JI1.1 J11.2J12.1 0 poJieBas urpa
with the topic. Skills work. /ITp/
1.4 Marketing.Reading. Words that go with 8 2 WNA-1.YK-4 [JI1.1 J11.2J12.1 0 TECT,
the topic. Skills work. /IIp/ NHACBMEHHAas
1.5 Discuss ideas.Reading. Words that go 8 15 NA-1.YK-4 [JI1.1 J11.2J12.1 0
with the topic. Skills work. /Cp/
1.6 Marketing.Reading. Words that go with 8 20 WNA-1.YK-4 [JI1.1 J11.2J12.1 0
the topic. Skills work. /Cp/




Paznen 2. [IpomexxyTouHas aTrecTanust
(3au4ér)
2.1 TToxaroroBka k 3auéry /3a4ér/ 8 8,85 | UO-1.YK-4 0
nJa-2.YK-4
2.2 Konrakrhas pabota /KCPATT/ 8 0,15 | UJ-1.YK-4 0
na-2.yK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IlosicHuTeILHAS 3aNIMCKA

1. Ha3znauenue goHna oLeHOUHBIX cpeacTB. OLEHOYHbIE CPEICTBA MIPEJHAa3HAYEHBI JJIs1 KOHTPOJIS M OLIEHKH 00pa30BaTeNIbHbIX
JOCTHKEHHH 00y4aromuxcsl, OCBOMBIINX MPOrpaMMy YIe€OHOH TUCIIUIIIMHELY.

2. @oH/I OLIEHOYHBIX CPEJCTB BKIIIOUAET KOHTPOJIbHbBIE MaTepHalIbl Ul IPOBEJCHUS TEKYILEro KOHTPOJIS B (hOpMe TECTOBBIX 3aaHUi,
POJIEBOI MTPBI, MHCHMA, TEKCTOB ISl YTEHHS M IIEPEBOJIA U MPOMEXYTOUHOI aTTecTaly B (popMe BOIIPOCOB M 3aJaHUH K DK3aMEeHY U
3a4ery.

5.2. OueHo4HbIe CpeACTBa I/ TEKYIero KOHTPOJIst

BXOJIHOM KOHTPOJIb (mpuMepHbIe 3a1aHHs)

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her work.
She sells special-interest holidays. It’s (3) (an export

/ a niche) market and she really enjoys the work of planning specialised tours for clients. The company is very small. It (4) (employs /
supplies) only four people and they all work in one office. This makes (5) (print / face-to-face) communication very easy. They can talk
to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit

/ deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases from the box.
a sales conference, a tip, a workforce, an order, annual leave, booking, stock, the receipt

Conversation 1

A Kevin has organised (1)

B I know. And I'm planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.

a) isn’t b) aren’t ¢) am not

2. A  areyoufrom? B Japan.

a) What  b) Where ¢) Who

3. Ricardo drive to work?

a) Is b) Do ¢) Does

4. Oscar from home.

a) sometime work

b) works sometimes

¢) sometimes works

5. Mr Albert to meetings.

a) doesn’t go b) not go ¢) isn’t go

6 This office building a meeting room.
a) not have b) doesn’t have  c¢) hasn’t
7. A Can Yusuf speak German? B Yes, .
a) can he b) can c) he can

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.
A When (1) (you arrive) in Thailand?

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. I




(5) (have) my breakfast and now I (6) (wait) for a taxi. In fact, the taxi is here now! I (7) (call) you later, OK?

5. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can I speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?
a) Yes, there is.

b) OK, I'll take a look at one.

¢) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
1) That’s a great idea.

j) 'm afraid he isn’t in the office today.

Kpurepun onenku:

Crynent Boinonuui 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Crynent Bomonann84-100% 3amanuit «XopoIIoy, MOporoBeIi ypOBEHb

CryzaeHT BeinonHun50-65% 3afaHuil «ya0BIETBOPUTEIIBLHOY, IOPOrOBLIH YPOBEHD

CryneHt BoimonHuI MeHee 50% 3a1aHuii «HEeyI0BIETBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

TEKYILUI KOHTPOJIb (ITPUMEPHBIE 3AJIAHUA)
CEMECTP 5

I Complete the conversation with words from the box.

a restaurant, August, Friday, Barcelona, Germany, golf, Poland, Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also _~ ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every

A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year she went to
in Spain.

A Do you and Kasia sometimes play __at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

II Match the sentence beginnings with the endings.

. I don’t like going a) to music.

. Jorge quite likes b)  holiday in August.

. Pete and Gregor often play c) watching football on TV.
. Nick works d) to the gym.

. We never listen e) hours.

. Susan loves going f) out to restaurants.

. T'usually go on g) from home once a month.

. Piet often works flexible h) football on Sunday.

0NN L B~ W —

IIT Choose the best words to complete the sentences.

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have

€100,000!




7.1 can’t move this chair. It’s too (light / heavy).

IV Match the questions with the replies

1 What’s the reason for your visit?

2 Where are you staying?

3 What’s your hotel like?

4 How’s your business doing?

5 What do you do in your free time?

6 Do you meet your colleagues after work?
7 How many hours a week do you work?

8 What do you like best about your job?

9 Where are you from?

a) I’'m staying at the Hilton in the town centre.
b) I’'m here to visit my company’s head office.
¢) I play golf.

d) I work flexible hours, which is great.

¢) Between 40 and 50 hours.

f) We're doing quite well.

g) The room is very comfortable.

h) From time to time.

i) ’'m from Italy.

V Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3 I have a c) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I’'m very sorry h) problem with my new laptop.

CEMECTP 6

I. Complete the text with words and phrases from the box.

book, buy, check in, collect, go through, take, watch

I travel abroad for work about once a month. I always (1) my ticket and

(2)  my hotel room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive at the airport, I can
immediately

(3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.

When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I usually (6) a taxi to my hotel.
After 1 (7)

at the hotel, I usually go for a walk. After a long flight, I need the exercise!

II. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 “‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

III. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day training course about project
management. It (3) (be) an interesting three days. We (4) (read) case studies about successful and unsuccessful projects and then (5)
(discuss) them. The quality of the training (6) (be) always very high and every course (7) (give) us a lot of useful information.

IV. Match the questions with the responses.
1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?




a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

Kpurepun onenku tecta:

Cryaent Bomonana 84-100% 3amaHuil «OTIMYHOY, MTOBHIIEHHBIH YPOBEHD

Cryzent Boinonuund4-100% 3aganuii «Xopol10», HOPOroBblid ypOBEHb

Crynent BeinoaHun50-65% 3ananuil «ya0BIE€TBOPUTENBHOY, IOPOTOBBIM YPOBEHb

CryzaeHT BoinonHua Medee 50% 3aJaHuil «HEYI0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

Ouenounoe cpenctso «POJIEBAS UT'PA»

1. Tema (npobraema) ,,Why are staff unhappy”

Konuenmus urpsi: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from Human
Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic designer.

Poiu: a) an interviewer (Human Resources); 0) staff members (a receptionist, a website developer, a writer and, a graphic designer).
OrkuiaeMblil pe3ynbTaT — HHCIIEHHPOBKa Oece/ibl OpraHn30BaHa U MPEAICTaBIeHa B COOTBETCTBUH C CUTyalLlel OOIIeHH .

2. Tema (mpobnema) «Dealing with problems»

Konuenmus urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pouu: a) a manager; 6) an office worker. Oxunaemblii pe3ynbTaT — UHCIECHUPOBKA Oece/ibl OpraHU30BaHa M NPEACTaBJICHA B
COOTBETCTBHH C CHTYalUeH OOIICHUSL.

3. Tema (npobnema) «Participating in discussion»

Konuenmus urpst: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Ponu: a) an advertising manager; 0) an advertising manager. OxxuaeMblil pe3yJIbTaT — UHCLIEHUPOBKA Oecelbl OpraHu30BaHa U
IpeCcTaBIeHa B COOTBETCTBUH C CHTyanHel OOIeHH .

4. Tema (mpobnema) «Making arrangementsy

Konuenmus urper: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time and
date. The customer agrees.

Pouu: a) a managing director; 6) a customer. Oxxugaemblii pe3yabTaT — WHCIICHUPOBKA Oece bl OpraHU30BaHa U MPEJICTABICHA B
COOTBETCTBHU C CUTyalluel OOIICHYIS.

5. Tema (npobnema) «Interview skills»

Konuemnmumst urpsr: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo, Japan.
Ponu: a) a director; 6) a candidate for the job. Oxunaemblii pe3yabTaT — UHCLEHUPOBKA Oeceibl OpraHU30BaHa U IIPEACTABICHA B
COOTBETCTBHH C CHTYyallueH OOIICHUSL.

Kpurepun onenku:

«OTIMYHOY, MOBBIICHHBIN YpoBeHb: CTYICHT CAMOCTOSTEIBHO PEATH3YeT YMEHUE IOCTPOUTH BBICKA3bIBAaHHS B CMOICIHPOBAHHBIX
(mpemyaraeMbIx) CUTyalUsX OOIICHHSI HA HHOCTPAHHOM SI3bIKE, MPABUIBHO HCIOJb3Ys BepOalibHbIC U HeBepOaIbHBIC CPEICTBA
OOILIeHNS; BIIaJIeeT WHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEIOBOT'O OOLICHHS.

«X0poI1I0», HOPOTOBBIH YpoBeHb: CTYIEHT CIIOCOOEH ITOKa3aTh YMEHHS IIOCTPOUTH BEICKA3BIBAHUS B CMOICIUPOBAHHBIX
(mpeanaraeMpIX) CUTyalUsIX OOIICHNSI HA HHOCTPAHHOM sI3bIKE, IPABUIILHO HCIIOJB3Ys BepOalibHbIe M HeBepOaIbHbIE CPECTBA
00IIeHNS;CTIOCOOECH YaCTHYHO ITOKa3aTh BIaAeHIE HHOCTPAHHBIM S3bIKOM KaK CTHJIEM AET0BOTO OOIICHHSI.

«Y IOBJIETBOPHUTEIBHOY, IOPOTOBBIN ypoBeHb: CTYACHT MO/ PyKOBOACTBOM MPEHOAABATEIIS CIOCOOCH MOKa3aTh YMEHHUS TOCTPOUTD
BBICKa3bIBaHUS B CMOJICJIMPOBAHHBIX (IIPEJIaraeéMbIX) CUTYalusX OOLIeH!S Ha HHOCTPAHHOM SI3bIKE, IIPABUIIEHO HCIIONB3YS
BepOaJbHBIC U HEBepOAIbHBIC CPEACTBA OOLICHHS; CIIOCOOCH YaCTUYHO MOKA3aTh BIaJICHHE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM
JIEeTIOBOTO OOIICHHUSI.

«HeynoBneTBOpUTENbHOY, ypOBeHB He chopmupoBan: CTYISHT 3aTPyIHICTCS WM HE MOXKET MMOKa3aTh YMEHUS MTOCTPOUTH
BBICKa3bIBaHUS B CMOJICJIMPOBAHHBIX (IPEJIaraeéMbIX) CUTYalUsIX OOLIEH!S Ha HHOCTPAHHOM SI3bIKE, IIPABUIIEHO HCIIONbB3YS
BepOaJbHBIC U HEBepOANbHbBIC CPEACTBA OOLICHHS; HE BIIAJCET MHOCTPAHHBIM SI3bIKOM KaK CTUJIEM JEIOBOTO OOIICHUSI.

Onenounoe cpeactso «IIEPEBO/] TEKCTOB»




ITprMepHBIe TEKCTHI JUIS IIEPEBOJIa C AHTTTHICKOTO Ha PYCCKHIt

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.

The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business online,
selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the shop
to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time and money.
To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also wear
the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in Houston
wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2

Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in the
afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like meetings
they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during the
day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My passions
are business, technology and people.”

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my new
colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that might seem like [ am
desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for six months. After all, it takes
time to be accepted into a successful team."

Senior manager, male, mid-50s.

The solution

Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old boss. You know that working
thereis comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him  yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion.

But remember you've only been away for six months. I'm not sure that this is long

enough

to make a decision about the new place.

Some organisations don't like outsiders; it takes a while before they accept  them, and until then, they are pretty unfriendly. Spend
time working hard at your new job and be friendly.

Then, if you decide to go back to your old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist areas.
However, this may not be the best option for the business traveler with a moming appointment on the far side of town. Traffic and
distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also find time to discover what makes
Istanbul unique.

Many of the city's five-star hotels enjoy a view where you can see lights on the Bosphorus and passing ships.

Where to eat

A visit to the grand bazaar can feel exotic. An afternoon at Hagia Sophia, once a Byzantine church, then a mosque and now a museum,
is recommended. But some of the best sightseeing in Istanbul is done with a knife and fork.

What to see There are a large number of restaurants along the river. A Bosphorus meal is a great Istanbul tradition. A meal can include
a cold meze, then a hot hors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not in the most convenient part of the old city,
and the chances are that you will have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. All cabs in the ciryrun  on a meter and are reasonably priced.

If you can reach  your destination by ferry, it  is the best way to see the city, and the boats run on time.

Kpurepun onenku:
«OTIU4HOY, MOBBIIEHHBII YpoBeHb: CTYIEHT CAMOCTOSITEIBHO PeATU3yeT YMEHHs 110 MepeBoy NPOoecCHOHAIBHBIX TEKCTOB C




HMHOCTPAaHHOT'O Ha rOCYIApCTBEHHBIN A3bIK U 00paTHO, BlIaJIeeT OCHOBAMHU TEXHUKU IEPEBOA.

«X0poI1I0», HOPOrOBEIf YpoBeHb: CTYIEHT CIIOCOOEH IOKa3aTh yMEHHE MepeBoaa NPodhecCHOHATIBHBIX TEKCTOB C HHOCTPAHHOTO Ha
rOCYJapCTBEHHBIH SI3bIK U 00paTHO, CIIOCOOEH YaCTUYHO TI0Ka3aTh BJIaJICHHE OCHOBaMH TEXHUKH I1EPEBO/IA.

«Y IOBIETBOPHUTEILHOY», TOPOTOBEIN YpoBeHb: CTYIEHT CIIOCOOEH MO PYKOBOJCTBOM MPENOAABATEN II0Ka3aTh YMEHHS 1O IEPEBOIY
po¢eCCHOHANBHBIX TEKCTOB C MHOCTPAHHOT'O Ha TOCYNapCTBEHHBIN S3bIK U 00paTHO, CII0OCOOEH MoKa3aTh YaCTUYHOE BIIaJICHHE
OCHOBAMHU TEXHHUKHU IIEpeBOJA.

«HeynosnerBoputenbHO», ypoBeHb He chopmupoBan: CTyNeHT 3aTpyqHIETCS WK He MOXKET [10Ka3aTh YMEHUS, HE BJI/IeET OCHOBAMU
TEXHUKU NEepPEBOA.

Ouenounoe cpenctso «[IPEBEHTALIS»

Tewmbl A1 mpe3eHTanuii:

1. Types of markets

2. Presentation of the company
3. Future Plans

Kpurepun onenku:

«OTIMYHOY, MOBBIIICHHBIN YPOBEHbB: CTYICHT CAMOCTOSITEIILHO Pean3yeT YMEHHE MOCTPOUTH BBICKA3bIBAHMUS B CMOJICTUPOBAHHBIX
(mpemyaraeMbIx) CUTyalusX OOIIEHHSI HA HHOCTPAHHOM SI3bIKE, MPABUIBHO HCIOJb3Ysl BepOalibHbIC U HEeBepOaIbHBIC CPEICTBA
0OIIeHHS], apTYMEHTHPOBAHO U3JIaraTh COOCTBEHHYIO TOUKY 3pEHHS HA MHOCTPAHHOM SI3bIKE; BJIaJICeT HABBIKAMH BEJCHUS TUCKYCCUH H
MIOJIEMHUKH Ha HHOCTPAHHOM SI3BbIKE U HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEIOBOTO OOLICHHUSL.

«XO0poI110», TOPOTOBBIil YPOBEHB: CTYJCHT CIIOCOOCH MOKA3aTh YMEHUSI IOCTPOUTD BHICKA3bIBAHUS B CMOJICTTHPOBAHHBIX
(mpemyaraeMbIx) CUTyalUsX OOIICHHSI HA HHOCTPAHHOM SI3bIKE, MPABUIBHO HCIOJb3Ysl BepOalibHbIC U HEeBepOaIbHBIC CPEICTBA
oO0IIeHNs, a TAKKe U3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3BIKE; CIIOCOOCH YaCTHYHO IOKa3aTh BIaJCHUE
WHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOIICHHS, & TAK)KE HABBIKAMH BEJICHUS IUCKYCCHH U TIOJIEMHUKH.

«Y IOBIETBOPHUTEIILHOY, TOPOTOBEIA YPOBEHB: CTYACHT IO PYKOBOACTBOM IIPEIOAABATEIIS CIOCOOEH ITOKa3aTh yMEHHUS TOCTPOUTD
BBICKa3bIBaHMUS B CMOJICIIUPOBAHHBIX (MPEIaracMbIX) CUTYalUsIX OOLICHHS Ha HHOCTPAHHOM SI3bIKE, IIPABUIIBHO HCIIONB3YS
BepOanbHBIC U HEBepOAIbHBIE CPEACTBA OOLICHHS M U3/Iarasi CBOI0 TOUKY 3PEHHS HA MHOCTPAHHOM SI3BIKE; COCOOEH YaCTHIHO
MOKa3aTh BJIAJICHHE HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEIOBOTO OOILICHUSL.

«HeynoBneTBOpHUTENBHOY, YPOBEHD HE CHOPMHUPOBAH: CTYIACHT 3aTPYIHSICTCS HIM HE MOXKET OKa3aTh YMEHHs IOCTPOUTH
BBICKa3bIBaHMUS B CMOJICIIUPOBAHHBIX (TPEIaracMbIX) CUTYalUsIX OOLICHHS Ha HHOCTPAHHOM SI3bIKE, IIPABUIIBHO HCIIONB3YS
BepOabHBIC U HeBepOaIbHBIE CPEACTBA OOLICHHS; HE BIIaJieeT HHOCTPAHHBIM S3bIKOM KaK CTHJIEM AEIOBOTO OOIICHNUS, HE BIaAeeT
HaBBIKAMU BEICHHS IUCKYCCUU HA HHOCTPAHHOM SI3BIKE.

5.3. Tembl NHCBMEHHBIX padoT (3cce, pedpepaThbl, KypcoBbIe PadOTHI U JAP.)

Tematrka 0(hUIHATBHBIX TTHCEM:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint

Kpurepuu onenku:

Onenka "ommuHO": CTyAEHT NOKa3bIBaeT TIIyOOKHH YPOBEHb 3HaHHH OCOOEHHOCTEH CTHIMCTHKH HAMCAHUs OUIHAIBHBIX
U HeopWIIMANBHBIX  THCEM, CTPYKTYpHOH  THIIOJIOTHM ¥  TPABWI IOCTPOCHUS MNHCBMEHHOTO  PEYeBOTrO
BBICKa3BbIBaHUS HA M3y4acMOM SI3BIKE; CAMOCTOSTEIFHO — pPEaiM3yeT YMEHHS  BECTH JICIOBYIO TMEPENMHCKy C  YUeTOM
COLMOKYJIBTYPHBIX ~ OCOOEHHOCTEH  C MPEACTaBUTEISIMH IPYTHUX CTPaH;

BJIa/IeeT TEXHUKOH JETTOBOTO MHChMa Ha MHOCTPAHHOM S3BIKE.

Onenka "xopormio": CTyIeHT MOKa3bIBaeT XOPOUIHA YPOBEHb 3HAHUN OCOOCHHOCTEH CTUIMCTHKHU HAIMMCAHUS OQUITHATEHBIX
U HEOQUIMATBHBIX  IHCEM, CTPYKTYPHOM  THIIOJIOTHH M TIPABHJI MOCTPOCHHUS  MUCBMEHHOTO PEYEBOTO
BBICKA3bIBaHHs Ha NU3y4aeMOM SI3bIKE; COCOOEH I0Ka3aTh YMEHUS BECTH JICIIOBYIO IEPENUCKY C  Y4ETOM
COLIMOKYJIbTYPHBIX OCOOEHHOCTEH C  NPEACTaBUTEIIMU  JAPYTUX CTPaH; CIOCOOEH YaCTHYHO MOKa3aTh BJlaJICHUE TEXHUKOM
JIEJIOBOTO MHCbMa Ha HHOCTPAHHOM SI3BIKE.

Orenka "ynoBiaeTBoputelibHO": CTYACHT MOKa3biBaeT 0a30BbIA YPOBEHb 3HAHUN OCOOCHHOCTEH CTHIMCTUKU HATUCAHUS
OpHIUANTBEHBIX ¥ HEOQUITUATBHBIX TUCEM, CTPYKTYPHOU THITOJIOTHH W MPABWII MOCTPOCHUS MUCBMEHHOT'O PEYCBOTO
BBICKa3BIBaHUS HA M3y4aeMOM S3BIKE; TI0J PYKOBOJCTBOM IPETOAABATEINS CIIOCOOCH MTOKa3aTh YMEHHUS BECTH JICIOBYIO
MIEPEICKY C YI€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢ TIPEACTaBUTEISIME JPYTUX CTPaH; CIIOCOOEH YaCTHYHO TTOKa3aTh
BJIaJICHUE TEXHUKOW JAEJI0BOTO MHUChMa HAa HHOCTPAHHOM SI3BIKE.

Onenka "HeynoBIeTBOpUTENHHO": CTYIEHT MOKa3bIBaeT HEYIOBICTBOPUTEIHHBIH YPOBEHB 3HAHUN 0COOEHHOCTEH CTHIIMCTHKH
HaTHCaHUs O0(pHUIIHATHHBIX M HEOPHIHAIBHBIX MUCEM, CTPYKTYPHOU THIIONOTHH ¥ MIPABIII TOCTPOSHHS TUCHMEHHOTO PEYEBOTO
BBICKa3BIBaHUS HA M3y4acMOM SI3BIKE; 3aTPYIHACTCS WIIM HE MOJKET ITOKa3aTh YMEHHUS BECTH JCIOBYIO IIEPETUCKY C yIECTOM
COLIMOKYJIbTYPHBIX 0COOCHHOCTEH € MPECTaBUTEISIMU IPYTUX CTPaH; HE BJIa/IeeT TEXHUKOH JAEJI0BOr0 MChMa Ha HHOCTPaHHOM
SI3BIKE.

5.4. OueHouHbIe CpeCTBA IS MPOMEKYTOYHOI aTTeCTallUK




B koHIIe 6 cemMecTpa CTY/ACHTHI CAAIOT 3a4eT M0 AUCHHUIUIMHE. 3a4eT BKIOYaeT B cels ClieIyoline 3aaHus:
1. TIpomexxyTo4HBIH TeCT
2. Make up a dialogue

1) [IpoMekyTOYHBIN TECT [T 3a4eTa BKIIOYACT JICKCUKO-TPAMMATHICCKUC 3aIaHusI, 3a]JaHNs Ha YTCHUE W IOHUMAaHUE TEKCTa,
3aJlaHKe TI0 HAMMCAHMIO JICIOBOTO MHChMa U (hOpMUpYeETCs 13 OaHKa BOMPOCOB, KOTOPBIN MPEACTABICH B OLICHOYHOM CPEIICTBE
«Tect».

[IpumepHbIe 3a1aHus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;

- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2. TemaTnka IMaJIOTOB:

— Participating in discussion
— Dealing with problems

— Presenting your company
— Making arrangements

— A job interview

Kputepuu oLieHKH Ha 3ayeTe:

- «3aYTECHO» BBICTABILIETCS CTYACHTY, €CIIH CHOPMHUPOBAH KAK MUHUMYM IIOPOTOBBI YPOBEHb HHAUKATOPA TOCTHKCHHUS
KOMITCTCHLIHH:

- OKa3bIBaeT Ga30BbIN yPOBEHD 3HAHUI OCHOBHBIX IPAMMATHYCCKHX CTPYKTYP; OOLICYIOTPEOHTEIbHOM, OOLIEKYIBbTYPHOH 1
IpO(ECCHOHATBHOM JICKCUKH; PEYEBBIX KITHIIE, HEOOXOUMBIX IS OCYIIECTBICHHS IEITOBONH KOMMYHHKAIUK HA HHOCTPAHHOM
SI3BIKE; @ TAKXKE 3HAHUH OCHOBHBIX MEPEBOAYECKUX TPaHCHOPMALIHI;

- II0J] PyKOBOJICTBOM IPETIOAABATENS CIIOCOOCH MIOKa3aTh YMEHHS MOCTPOCHIUSI BHICKA3bIBAHUS B CMO/ICINPOBAHHBIX
(mpeanaraeMpix) CUTYyalMsIX OOIICHNS HA HHOCTPAHHOM SI3bIKE, TIPABUIILHO HCIIOJB3Ys BepOaibHble U HeBEpOAIbHBIC CPECTBA
OOLICHHS; a TAKKe BBIMONHSITH MEPEBO. MPO(YECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha TOCYAAPCTBEHHBIH A3BIK U
o0paTHO;

- cocOOCH YaCTUYHO MOKAa3aTh BIaCHIE HHOCTPAHHBIM S3bIKOM KaK CTHIIEM JICIOBOTO OOIICHHUS, OCHOBAMHU TEXHUKH
HepeBoJa.

- «HE3aYTCHOY BBICTABIICTCS CTYACHTY, €CIIH YPOBEHb HHANKATOPA JOCTHKCHNS KOMIIETCHIINU HE COPMHUPOBAH:

- TOKA3BIBAaET HEYIOBJICTBOPUTEIBHBIN YPOBEHb 3HAHUH OCHOBHBIX TPAMMATHUECKUX CTPYKTYP; 00MIEyIOTPpEeOUTEIbHOM,
0OIIEKYTbTYpHOU U TPO(HECCHOHATBHOMN JIEKCHKH; PEUEBIX KIHIIE, HEOOXOIUMBIX IS OCYIIECTBICHUS AETOBOI
KOMMYHHUKAIIMHA Ha HHOCTPAHHOM SI3BIKE; OCOOCHHOCTEH CTHIIMCTHKHI HATUCAHUS O(UIIHATBHBIX U HEO(PHUIHAIBHBIX ITHCEM, a
TaK)Ke 3HAHUH OCHOBHBIX MIEPEBOIICCKIX TpaHChHOpMAIIHIA;

- 3aTPYAHSCTCS WM HE MOKET MOKAa3aTh YMEHUS MOCTPOCHHSI BEICKa3bIBAHUS B CMOJICTUPOBAHHBIX (IIPEIaracMbIX ) CUTYAIHIX
OOIICHUST HA UHOCTPAHHOM SI3BIKE, IIPABIIILHO UCIIOJB3Ys BepOalbHbIC M HEBEpOAIbHBIC CPEACTBA OOILICHHUS; BECTH JCIOBYIO
MEPEMUCKY C YYETOM CONMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEISIMU JPYTUX CTPaH, a TAKXKE BBHIMIOJIHITH IEPEBOT
po(eCCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) HA FOCYNAPCTBEHHEIN S3BIK U OOPATHO;

- HE BJIQJICET MHOCTPAHHBIM S3BIKOM KaK CTHJICM JICJIOBOT'O OOIICHUs, TCXHUKOMH JAEIOBOTO MUChMa HA HHOCTPAHHOM SI3BIKE;
OCHOBaMH TEXHUKH MEPEBOJIA.

B koHIIe 6 cemecTpa CTYACHTHI CAAIOT 9K3aMEH, KOTOPBIN BKIIFOYACT CACIYIOIINC 38 aHHs:
1. Make up a Dialogue.
2. Translate the Text into Russian.

1. TemaTuka quanoros

— Participating in discussion

— Dealing with problems

— Presenting your company

— Making arrangements

— A job interview

- Discuss the conditions which are important for people starting new business.
- Dicenige what analitiee and ckille a onnd manager chould have




- Discuss which qualities are the most important for a successful career in business.
- Think of a successful company you know and discuss its products and achievements.

2. HpI/IMepHLIe TCKCThI AJId IE€peBOAa

Text 1

E-mail Style

In the 21st century the most common form of communication is almost certainly e-mail — a means of sending and receiving
messages —internally, nationally or internationally.

E-mail is relatively low in cost and does not require a trained operator. It is also fast, relatively reliable and messages can be sent
anywhere in the world, and stored in the mailbox until they are retrieved. This can be particularly advantageous for users who are
communicating across international time zones as messages can be read at any time when the receiver is ready.Text 2

Text 2

Annotation of the book: Economics and Culture
David Throsby

Macquarie University, Sydney

In an increasingly globalised world, eco—nomic and cultural imperatives can be seen as two of the most powerful forces shaping
human behaviour. This book considers the relationship between economics end culture both as areas of intellectual discourse,
and as systems of social organization.

Adopting a broad definition of culture, it explores the economic dimensions of culture, and the cultural context of economics.
The book is built on a foundation of value theory, developing the twin notions of economic and cultural value as underlying
principles for integrating the two fields. Ideas of cultural capital and sustainability are discussed, especially as means of
analysing the particular problems of cultural heritage, drawing parallels with the treatment of natural capital in ecological
economics.

The book goes on to discuss the economics of creativity in the production of cultural goods and services; culture in economic
development; the cultural industries; and cultural policy.

"What a pleasure to read an economic analysis of culture and cultural critique of economics by a well-trained, thoroughly
cultured economist! This is a book we all ought to read."”

Text 3

The Web

Now that the Internet has arrived, it is difficult to imagine how we lived without it; it has revolutionized communications.
Changes are taking place al an incredible speed. Hardware is becoming more compact, faster and more affordable, allowing more
individuals and companies to utilize the Net. In the past, research took longer, important documents got lost in the post and
information could be difficult to find.

Unfortunately this revolution has brought with it a new set of problems. Research is certainly quicker, but connections can be
slow, making it difficult to access the websites that you need. Documents can still get lost, but now they float around cyberspace.
Spain can be a problem when your e-mail account becomes overloaded with advertising that you don't want. But more sinister are
the various computer viruses which can make your computer crash. And not all countries have equal access to the advantages of]
new technology.

Kpurepuu orieHkn Ha 3K3aMeHe:

O1eHKa «OTIMIHOY BBICTABIACTCS, €CIM  CTYACHT ITOKAa3bIBAET TITyOOKOE 3HAHHE:

-rPaMMaTHYECKUX CTPYKTYP; OOIICYIIOTPEOUTENLHOM, OOMIEKYIbTYPHOHN U TIPO(ECCHOHANTBHOM JIEKCHKH; PEUCBBIX KITHUIIIC,
HEOOXOIUMBIX JUIS OCYILECTBIICHHS JICIOBOM KOMMYHUKAIIUH HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKH HATIMCAHUS O(QUIMATBHBIX U HEOPHUIHUAIBHBIX MUCEM, CTPYKTYPHOM THUIIOJIOTHHU ¥ MPABHI
MOCTPOCHHS MUCBMEHHOTO PEUYCBOTO BBICKA3BIBAHUS HA U3YYaEMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTYCCKHUX TPaHCHOpMAIHIA.

CTyIeHT CaMOCTOSATENBEHO PEATH3YeT YMCHHS:

- OCTPOUTH BHICKAa3BIBaHHUS B CMOJICIMPOBAHHEIX (TIpeIIaraeMbIX) CUTYallnsIX OOIICHUS Ha MHOCTPAHHOM SI3BIKE, IIPABIIIEHO
HCTIONB3Ys BepOabHbIe U HeBepOaIbHbBIE CPEJICTBA OOIICHNUS,

- BECTH JIEJIOBYIO IIEPEMIICKY C YIETOM COIHOKYIBTYPHBIX OCOOEHHOCTEH ¢ MPEACTaBUTEISIME APYTUX CTPaH;

- IepeBoia MPOPECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO HA TOCYAapCTBEHHBIHN S3BIK U OOPATHO.

CTyAeHT BIajieeT:

- HHOCTPaHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHHS;

- TEXHUKOM JICIOBOTO MUChMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TCXHUKH IEPECBOA.

O1neHKa «XOpOLIO» BBICTABISIETCS, €CIH CTYJEHT MOKa3bIBAET XOPOILNE 3HAHUS!

- OCHOBHBIX IT'PaMMaTHYECKUX CTPYKTYP; OOLIEyOTPEOUTEILHOM, OOIEKYIbTYPHOH U MPO(ECCHOHANBEHOMN JIEKCHKHU; PEUEBBIX
KJIHIIE, HeOOXOUMBIX [UISl OCYIIECTBICHHUS JETOBOH KOMMYHHKAIIUK HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTUKHY HAIMCaHUS O(GHUINAIBHBIX 1 HEOPHUIINATIBHBIX TUCEM, CTPYKTYPHOH THIIOJIOTHU U TIPaBHII

TTQOTNAATIIIG TTUOL MATIIATA NAITADATA DITATARLIDALIIIG 110 TIDVITAAMAN aRLIra:




- OCHOBHBIX MIEPEBOAYECKUX TpaHC(HOPMAIH.

CTyaeHT crmoco0eH Mmoka3aTh YMEHHUS:

- IOCTPOUTD BBICKA3bIBAHHSI B CMOJICIIMPOBAHHBIX (IPE/IaraeMbIX) CUTyalUsIX OOLICHUs] HA HHOCTPAHHOM SI3bIKE, IPaBHILHO
HCTOJB3Ys BepOallbHbIC M HEBEpOAIBLHBIC CPEICTBA OOIICHHS,

- BECTH JICJIOBYIO TICPEIHCKY C YUETOM COIMOKYJIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTABUTEISIME JPYTUX CTPaH;

- BBITIOJIHUTb MEPEBOJI MPOPECCHOHATIBHBIX TEKCTOB C MHOCTPAHHOIO HA FOCYJAPCTBEHHBIN S3bIK M 00PATHO C YaCTHYHOU
MTOMOIIBIO TIPSO IaBaTEIIsL.

CryneHT crocoOeH YaCTUYHO ITOKA3aTh BIIAJICHUC:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOLICHHUS;

- TEXHHUKO¥ J€I0BOT0 MMChbMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TEXHHUKH MEPEBOJIA.

O1ieHKa «yZIOBIECTBOPUTEIBHOY» BBICTABIISIETCS, €CIIU CTYACHT MOKa3bIBaeT 0a30BbIi yPOBEHb 3HAHHIA:

- OCHOBHbBIX I'PAMMATHYECKHX CTPYKTYP; OOLICyOTPEOUTENILHOM, OOIEKYIbTYPHON U MPO(eCCHOHANBHOMN JIEKCUKHU; PEUeBBIX
KJTUIIIE, HEOOXOAUMBIX JUISl OCYIIECTBICHUS JICIIOBOM KOMMYHHKAIIMU Ha UHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKH HAIMCAHUS O(QUIMATBHBIX U HEOPHUIHUAIBHBIX MUCEM, CTPYKTYPHOM THUIIOJIOTHU ¥ MPABHI
MOCTPOCHHS MUCBMEHHOTO PEUYCBOTO BHICKA3BIBAHMS HA U3YYaEMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTYCCKHUX TPaHCHOpMAIIHIA.

Iox pykOBOACTBOM MperoaBaTess ClIocOOCH MOKa3aTh YMCHHUS:

- IOCTPOUTD BBICKA3bIBAHHSI B CMOJICIIMPOBAHHBIX (IPEIaraeMbIX) CUTyalUsIX OOLICHUs] HA HHOCTPAHHOM SI3bIKE, IPaBHILHO
HCTIONB3Ys BepOambHbIe U HeBepOaIbHbBIE CPEICTBA OOIICHNUS;

- BECTH [ICJIOBYIO MIEPEMUCKY C YUE€TOM COLUOKYJIbTYPHBIX OCOOCHHOCTEH C MPENCTABUTEISIMU IPYTUX CTPaH;

- BBIIIOJIHUTD MEPEBO MPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO  HA FOCYAAPCTBEHHBIN SI3bIK M 0OPATHO C YACTHYHOMN
MOMOLIBIO TIPETOIaBaTENs.

CTyAeHT CcIocoOeH YaCTUYHO MOKa3aTh BIIAJICHHE:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOLICHHUS;

- TEXHUKOW JICIOBOTO MHAChMa HAa MHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHUKH IePEBOIA

OLieHKa «HEYJOBJIETBOPUTEIbHOY» BHICTABIISIETCS, €CIH CTYACHT OKA3bIBACT HEYAOBIETBOPUTENIbHBII YPOBEHb 3HAHUM:

- OCHOBHBIX TPaMMAaTHYECKHUX CTPYKTYP; 00MIeyoTpeONTEIHHOM, 0OMEKY I TYpHON U TPO(ECCHOHATTFHOMN JIEKCHKHU; PEYEBBIX
KITUIIE, HEOOXOAUMBIX JUISI OCYIIECTBIICHHS JICIIOBOH KOMMYHHUKAIINK Ha MHOCTPAHHOM SI3BIKE;

-0COOCHHOCTEH CTHIIMCTHKH HAIMMCAHUS OQUIINATBHBIX U HEO(HUIINATHHBIX TIHCEM, CTPYKTYPHOH THIIOJIOTHH U TIPABILIT
MTOCTPOCHHUS MUCHBMEHHOTO PEYEBOTO BHICKA3BIBAHMS Ha N3YIaEMOM SI3BIKE

-OCHOBHBIX TTEPEBOAYECKIX TpaHCHOpPMAITHIA.

CTyneHT 3aTpyIHAETCS MM HE MOXET II0Ka3aTh YMEHHUS:

- MOCTPOUTH BHICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TPEIIaracMbIX) CUTYalUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE, IIPABUIILHO
UCTOJB3Ys BepOallbHbIC ¥ HEBEpOALHBIC CPEICTBA OOIICHHS,

- BECTH JICJIOBYIO TICPEIHCKY C YUETOM COIMOKYJIbTYPHBIX OCOOCHHOCTEH ¢ MPEACTABUTEISIME JPYTUX CTPaH;

BBIMOJIHUTH MEPEBOJI MPOPECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO HAa TOCYAAPCTBEHHBIN S3bIK M 00PATHO C YaCTUYHOMN
[IOMOIIBIO MTPErnoaaBaTes.

CTyAeHT He BiaJieeT:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHUSI.

-HE BJIaJieeT TeXHUKON JEJI0BOTO MMChMa HA HHOCTPAHHOM SI3BIKE;

6. YHAEBHO-METOJNYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHayeMasi JiuTepaTypa

6.1.1. OcHoBHasi TUTepaTypa

ABTODBI, COCTAaBUTEIH 3arnaBue HW3natenscTBo, TOJ On. axpec
JI1.1 [Murskuna O.B., AHTIHICKUH SI3BIK 17151 IesioBoro obmeHus.  |Kemeposo: http://www.iprbookshop.ru
lepuna U.B. Okcenpecc-Kype: yuyeOHoe nocodue s Kemeposckuii /61258.html
CTYACHTOB BceX OopM 00ydeHHUs TEXHOJIOTHYECKHI
MHCTHUTYT MUIIEBON
MPOMBIIITIEHHOCTH,
2014
JI1.2 |Koporkux X.A. BBeneHne B TEOpUIO MEXKKYJIBTYPHOU bapnayn: AntI'TIY,  |https://icdlib.nspu.ru/view/
KOMMYHUKaLIUK: ydeOHOe Iocodue 2015 icdlib/4388/read.php

6.1.2. JlonoiHuTeIbHAS JUTEpPaTypa

ABTODBI, COCTaBUTEIHN 3arnaBue W3narenscTBO, TOX | On. agpec




ABTOpLI, COCTAaBUTECIIN 3arnaBue I/I3)18.TCJ'ILCTBO, rong O anpec

JI2.1 |A6pamos B.E. DneMeHTapHas rpamMatika coBpemennoro  |Camapa: [ToBomxkckwuii [http://www.iprbookshop.ru
AHTJIMHACKOTO SI3bIKA JIJISI HAYMHAIOIINX U roCyapCTBEHHBIN /71909 .html
MPOIOJIKAOIIMX €0 U3yYeHHE: yueOHOoe YHHBEPCHTET
nocobue 1 By30B TEJIICKOMMYHHKAIMN 1

uHpopmaruky, 2013

6.3.1 Ilepeyen nporpaMMHOro odecrneqyeHust

6.3.1.1|MS Office

6.3.1.2|Kaspersky Endpoint Security mst 6usneca CTAHJIAPTHBIN

6.3.1.3]MS WINDOWS

6.3.1.4|NVDA

6.3.1.5|SAnnexc.bpaysep

6.3.1.6|LibreOffice

6.3.1.7|Moodle

6.3.1.8|PEZ] OC

6.3.2 IlepeuyeHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|ba3a nanHbIX «DneKTpoHHas 61MOnIuoTeKa I OpHO-ANTANCKOr0 rOCY1apCTBEHHOTO YHUBEPCUTET A

6.3.2.2|Onexrponno-6ubnunoreynas cucrema [IPRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

JTIUCKYCCHS

poJieBas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIIUIIJINHBI (MOAY JIS)

Homep aynutopnn (HasnadeHue OcHOBHOe OCHAILlCHH e

302 A2 JlaGopaTtopusi KOMMYHUKAaTHBHBIX Pabouee mecTo npernogasarens. [locagounbie MecTa JIst
WCCIIeTIOBAaHUM M TUHTBHCTUICCKUX o0yJaromuxcs (Mo KOJINIeCTBY 00yJatomuxcs),
9KCMEPTHU3 LIS IPOBE/ICHUS 3aHATHUH yueHH4ecKas 10cKa, kadenpa, MHTEPaKTUBHAS I0CKa,
JICKIIMOHHOTO THIIA, 3aHATUI HOYTOYK

CEMHHApCKOro THIA, KypCOBOTO
NIPOEKTUPOBAHMS (BBIIOJIHEHUS KYPCOBBIX
paboT), TPYNIIOBEIX ¥ MHJUBHUIYaIbHBIX
KOHCYNbTAIUH, TEKYIIET0 KOHTPOJIS U
IIPOMEXKYTOYHOH aTTEeCTaIlNH

414 A2 YueOHast ayTUTOpUs s IPOBEICHUS Pabouee mecto npenonaBatens. [locamounbie MecTa Jyis
3aHITUNA JEKIMOHHOTO THUIA, 3aHATUN oOyuaromuxcs (110 KOJIUYSCTBY 00yJaroIuxcs),
CEMHUHAPCKOT0 TUIIA, KypCOBOTO yueHHYECKas T0cKa, Kadeapa, MyIbTHMEIUHHBINA

MPOSKTUPOBAHUS (BBITIOJIHEHUS KYPCOBBIX [IIPOCKTOP, HOYTOYK
paboT), TPYNIOBBIX U WHAWBHUIYATbHBIX
KOHCYJIbTAIM, TEKYIIEro KOHTPOJIS 1
[IPOMEXXYTOYHOM aTTECTALMH

202 A4 KommbrotepHusiii kinace. Y4yeOHast Pabouee mecto npenoxasaress. [locagounsle Mecra
ayIUTOPHUS JUTS TIPOBEICHUS 3aHATHI 00yJaroImuxcs (Mo KOJINIECTBY 00yJaIOIIUXCs).
JIEKIIMOHHOTO THIIA, 3aHATHH MynbTUMEANANPOEKTOP, SKPaH, KOMIIBIOTEPHI

CEeMHUHAPCKOr0 THIA, KypCOBOTO
MPOEKTUPOBAHHUSI (BBIITOJHEHHUS KYPCOBBIX
paboT), TPYNIOBBIX U WHAWBHUIYAITbHBIX
KOHCYJIBTAINiA, TEKYIIIETO KOHTPOJISI U
MIPOMEXKYTOYHOM arTecTanuu. [lomenieHue
JUTS CAMOCTOSTSIILHOU PaOOThI

9. METOAUYECKHUE YKA3ZAHUSA JJIAA OBYYAIOIIIUXCSA IO OCBOEHHUIO JTUCHUILIIMHBI (MOY JIS)

Mertoandeckue YKa3aHUsA K BBIIIOJIHEHHUIO JICKCUKO-TPaAMMATHICCKUX pra)KHeHI/Iﬁ

[Ipu paboTe ¢ NeKCUKO-rpaMMaTHYECKIM MaTepHajIoM He00X0AUMO CTPEMHUTHCS HE TOJIBKO K Y3HABAHUIO CJIOBA WIIU
rpaMMaTHYECKOTro0 000pOTa, HO M K TOHMMAHMIO IIeJIM €T0  YHOTpeONeHns: B JAHHOM KOHTEKCTE.

Wzyuaemsblit MaTepuan TpedyeT NpaKTHYECKOTro IPUMEHEHUS, IPEXK/IE BCETrO B BUJIE JEKCUKO-TPaMMAaTHYECKUX YIIPAXXHEHUH, KOTOpbIe
CJIeLyeT BBIMOJIHATH TOJBKO MOCIIE TIIATEIbHON TPOopabOTKU Beero Marepuana. VzydeHue rpaMMaTHKH




HeJb3s HauaTh «C cepeinHbly. Kaxkplii HOBBIN pa3zes 6a3upyercs Ha H3y4eHHOM Npexe MaTepuaie. OIHAKO H3y4YeHHE TOJIBKO
rpaMMaTUKH 0e3 IpaBUIBHOTO NIPOM3HOLICHUS U 3HAHHS JIEKCHKU OCTACTCS «BEIIBIO B ceOey. JIMIIb KOMIIEKCHBII MOIX0A U
MOCTENEHHBII Nepexo OT MPOCTOro K CI0XKHOMY MOXKET AaTh TPeOyeMblil pe3yIbTar.

[Ipu BeINOIHEHUH yNpa)KHEHUH CHavaja CileyeT 03HAaKOMUTbCA C TPaMMaTHYECKUMU KOMMEHTapUsAIMH, IPOCMOTPETh 3aIKCH,
ceJaHHbIe Ha 3aHATHU. [IpH MOArOTOBKE K KOHTPOJIBHBIM paboTaM TpeOyeTcs Takke IPOCMOTPETh BECh JIEKCUKO-IPaMMAaTHUECKUI
MaTepHal, B TOM YKCIIE IOMAIIHUE TMCbMEHHbIE YIIPa)KHEHUS.

CryzaeHTaM peKOMEHyeTCs UCII0Ib30BaTh 00y4alOue KOMIIIOTEPHBIE IPOrPaMMBbl, KOTOPbIE 1aI0T BO3MOXHOCTb HE TOJIBKO
IIPOCITyIIaTh NPaBHIIbHOE (hOHETHUECKOEe 0POPMIICHHE PEUH, HO U BEIPAOOTATh HABBIKH UCIIOIb30BaHMUS MIPABMIBHBIX JIEKCHUKO-
rpaMMAaTHYECKUX CTPYKTYP MPH TOMOIIN YIPaKHEHHH.

[Ipu n3yyeHnu onpenenEHHBIX JEKCUYECKUX U TPAMMAaTHUYECKUX SIBIICHUH HEMEIIKOTO SA3bIKa PEKOMEH]IyeTCsl HCII0Ib30BaTh CXEMBI,
TaOJIHULbI U3 CIPABOYHHUKOB 110 TPaMMAaTHKE, TIIATEIbHO TOTOBUTH UX ISl oOecreueH s Mpo4yHoro ycBoeHus. [Ipu noctpoenuun
HEMELIKOTO NPEUI0KEHHs CIIeAyeT paciojaraTh CjioBa B CTPOTO ONPeAeNEHHOM MOPSIKE, YUUThIBas, YTO HOPSJIOK CIIOB B
[IOBECTBOBATEIILHOM, BOIIPOCUTEILHOM U OTPHLATEIILHOM MPEUIOKEHHUIX OTJIMYASTCS OT HOPSJIKA CJIOB B PYCCKOM ITPEJIOKEHHH.

MCTOZ[I/I‘{ecKI/Ie PCKOMEHAAIUU 10 ITOATOTOBKE pOJ'IeBOfI UI'pbL

B cTpyKkType posieBoii UIphl KaK MpoLiecca BBIIEISIOTCS CIeIyIOIIIe COCTaBIISIOINE:

* TeMa;

* PO, B3ATHIC Ha Ce0s UTPAIOLINMH;

* UTPOBBIE JEHCTBUS KaK CPECTBA peaIN3alliy ITHX POJIeH;

* UTPOBOE YNOTpEOIICHNE MIPEIMETOB, T. €. 3aMELICHUE PealIbHbIX BEIlleH UIPOBBIMH, YCIOBHBIMU;

* peabHbIe OTHOIICHHUS MEXAY UIPAIOIINMH;

* cloXeT (copepkaHue) — 00JIaCTh JeHCTBUTENBHOCTH, YCIIOBHO BOCIIPOU3BOIMMAsI B UTPE.

B mporiecce poseBoit Urpsl 0TPadaTHIBAIOTCS U YCBAUBAKOTCS:

1) aTHYecKre HOPMBI U ITPABUJIA IOBEIACHUS U OIIPEJIeNIEHHbIE COLMAIbHBIE POJIM B TOM HJIM HHOM 3THOKYJIBTYPHOM COOOIIECTBE;

2) 0COOEHHOCTH, XapaKTepHBIE YePThI, BOSMOXKHOCTH TEX WM MHBIX COLMAIBHBIX TPYIII MM ONPEIeeHHBIX KOIJIEKTHBOB — aHAJIOTOB
NOPEANPUSITH, GUPM, T.€. pa3THYHbIC THIIHI SKOHOMUUYECKUX M COI[ATbHBIX HHCTUTYTOB, YTO BIIOCICICTBUH MOXET OBITh IEPEHECEHO
B COLIMANILHYIO IIPAKTHKY;

3) yMeHHSI COBMECTHOM KOJUIEKTUBHOM 1ESTEILHOCTH;

4) KynbTypHBIE TPAAULIMU U HOPMBI.

PosieBbie Urpbl, TEMa 1 CIOXKET KOTOPHIX OCHOBAH Ha COJIEPKAHUHU TEKCTOB, HIUTIOCTPUPYIOT MOBEJCHUE B CUTYAllMH MEXKYJIbTYPHOTO
oO1meHus.

B xauecTBe MPUEMOB, XapaKTEPHBIX JAJISI METOJIA POJICBOI UTPBI BEICTYIAIOT CIEAYIOLIHE:

- IPUEM BOCCO3/1aHHSI KOMMYHHUKAaTHBHOTO KOHTEKCTa, KOMMYHHKATHBHON CUTYaluH;

- IPUEM BHPTYaJIbHON SKCKYPCUH, KOTOPBIH MOKHO OPraHM30BaTh KaK C MOMOIIBIO TEXHHYECKUX CPENICTB, TAK M C UCTIOIb30BAHUEM
peanbHbIX (POTOMATEPUATIOB B y4eOHOU ayAUTOPHH,

- IpUeM JIpaMaTU3al1K, HAPABICHHBII HA CO3[JAHUE YCIOBHH, MPUOIMKEHHBIX K YCIOBUSM PEATbHOTO OOIICHNUS, CBSI3aHHBIH ¢
CO3JaHUEM CHUTYaluy OOIICHNUS, ONIPEaeIeHHEM LIeNH, paclpeeIeHHeM poJIek;

- mpueM pedIeKCUBHOM UICHTU(DHUKAIMH, PEANOIAraAlOINi UICHTU(PHUKAIMIO C 00BEKTOM OOIICHHS H IOBECTBOBAHHUE OT UMEHH
9TOTO 0OBEKTA.

Meroaudeckie yKa3aHus K HAIIMCAHUIO JIETI0BOTO MUChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get a
well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your innermost
feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as well
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the format and
make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter writing.
Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give enough
information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as short as
possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get tips to write
business letters, types of business letters and samples of business letter. Use the formats and modify the content as per your
requirements.




Metoanueckue yKazaHus K YTEHUIO U IIEPEBOJY TEKCTOB MPO(GECCHOHANBHON HANPaBIEHHOCTH

TekcTbl mMpod)eCCHOHANBHONW HANpPaBICHHOCTH Ha HHOCTPAHHOM SI3bIKE TMOMHMO CBOCH OCHOBHOW  3ajayu —
MHPOPMATUBHOCTH — MOMOTAIOT MOMIOJHUTh OOWIMI W TeMaTHYEeCKUH CIIOBAapHBIN 3amac, TPEHHPYIOT B IPOU3HOIICHUH
HEMEILIKHX CIIOB ¥ BBIPAXEHHH, 3aKpeIUIIOT NpaBHiIa TI'PaMMATHKH, CHOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM pedn.
[IpenrekcroBelii 3Tam:

- TPOYTHTE 3arojOBOK M CKaXKHUTE, O 4YeM (0 KOM) OyAeT UATH peYb B TEKCTE;

- O03HAKOMbBTECh C HOBBIMHM CIIOBAMH M CJIOBOCOYETAHHSMH (€CIM TaKOBbIE JaHbl K TEKCTy C IIEPEBOJIOM);
- TMpoYHWTalTe W BBHINUIIATE CJIOBA, 0003HAYAONIHE. .. (IAETCS PYCCKUIN KBUBAJICHT);

- BblOepUTE M3 TEKCTa CJIOBA, OTHOCSIIMECS K U3y4aeMOU Teme;

- HalauTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexcToBBI 3Tam:

- IPOYTHTE TEKCT;

- BbIIENUTE CJI0Ba (CIIOBOCOYETAHHS WIIM NMPEUIOKEHNU), KOTOpPhIE HECYT BaKHYIO (KJIIOYEBYIO HH()OPMAIIHIO);
- BBIIMIINTE WIM IOAYEPKHUTE OCHOBHBIE MMEHA (TEPMHUHBI, ONIpEIeIeHHs, 0003HAUCHHS);

- chopmynupyiiTe KIIOYEBYI0O MBICIb KaXJoro ad3ara;

- OTMEThTE CIIOBO (CJIIOBOCOYETAHHE), KOTOpOE JyYllle BCEro IepeaacT CoAepKaHHe TeKcTa (YacTH TEKCTa).
[TocnerexcToBblid 3Tam:

- 03arJaBbTe TEKCT;

- TPOYTUTE BCIYX MPEATIOKEHHs, KOTOPBIE MOSCHSAIOT Ha3BaHHE TEKCTa;

- Halimure B TEKCTE MPEUIOKEHHs IS OIMCAHUS ...

- ToaTBepAuTe (ONMPOBEPTHHUTE) CIOBAMH U3 TEKCTa CIEAYIOIIYIO MBICHD ...

- OTBETBHTE Ha BOIPOC;

- COCTaBbTE IIaH TEKCTa;

- BBIIMIIWTE KIJIIOYEBBIE CJIOBA, HEOOXOIUMBIE IS IIepecKas3a TeKCTa;

- TepecKaKUTe TEKCT, OIMPAsCh Ha IUIaH;

- IepecKa)XuTe TEKCT, OIMPAsCh Ha KIIOUEBBIE CJIOBA.

IIpn moaroroBke pedepupoBaHMUS TEKCTa PEKOMEHIYETCS BOCIIONB30BATHCS CIIENYIONIEH NaMIATKOMN:

1. Ilocne mnpouteHus TekcTa pas30eiiTe ero Ha CMBICIOBBIE YACTH.

2. B kaxmol dacTu HalguTe MNpemiokeHue (MX MOXeT OBITh HECKOJbKO), B KOTOPOM 3aKIHO4EH OCHOBHOW CMBICI 3TOH
YacTH TEKCTa. BRIMUIINTE 3TH NpeaoxKeHus.

3. llomuepkHHWTE B OTHUX NPEIOKECHUAX KIIOUEBEIE CIOBA.

4. CocraBbTe IUIaH NepecKasa.

5. Ommupasich Ha IUIaH, IEPECKAKUTE TEKCT,

6. Omnwupasch Ha KIIOYEBBIE CJOBA, PACCKAKHUTE TEKCT.

MeTOZ[I/I‘{eCKI/Ie PCKOMEHAAIUU 10 COCTABJICHNUIO JUCKYCCUHN

ITamsiTKa O COCTABICHUIO UCKYCCHU

B nporecce HOATOTOBKH K BBITOJHEHHIO 33/1aHKs (AUCKYCCHS) BHUMATEIBHO H3YUUTE €r0 COJCPIKATEIFHOES HAMMOJIHEHHE, ONIPEICTUTE
KOHKPETHYIO CHTYalHI0 i KOMMYHHKAaTHBHYIO 3a1a4y OOILICHHSI.

CuTyanusi OOIICHUS YETKO U JJAKOHMYHO KOHKPETH3UPYETCs B IEPBBIX IBYX-TPEX MPEATOKEHHUAX 3aJaHHs, TOITOMY HX CIIEITyeT
YHUTaTh OCOOCHHO BHUMATENHHO.

* O06s13aTenbHO 00CYIUTE BCE MPEIaracMble BAPHAHTHI, BHE 3aBUCHMOCTH OT COOCTBEHHBIX MPEAIIOYTCHHIA.

*BynbTe MHUIIMATHBHBIM MAPTHEPOM IO OOLICHHIO, 4 HE ITACCUBHO 0XKUAAITe BOMPOCOB CO CTOPOHBI cobecennuka. Heooxoammo
HavaTh Oece/ly C KpaTKOro BCTYIUICHHS —00BsSCHeHHUsI cuTyauuu. Jlanee cieayeT akTHBHO BeCTH Oecery: mpeiarath BapHaHThI IS
00CyXXIeHH S, 33]aBaTh COOTBETCTBYIOIIHE PEUCBOI CUTYAI[H BOIPOCHI, TPH HEOOXOAMMOCTH MEPECNPANINBATh, YTOUHATH MHCHHUE
cobeceHIKa, OCYIIECTBIATh IEPEX0/] OT OJHOTO BAPUAHTA K APYTOMY, B 3aBepIICHHE Oece bl MOCIe 00CYKICHHS BCEX BAPHAHTOB
caMOMy TPEUIOKHUTh pelieHre. PelieHne T0DKHO JOTMYHO BHITEKAaTh U3 BCETO CKa3aHHOTO 000MMH MapTHEpaMu, He 3a0yabTe Mpu
9TOM eIl Pa3 MOWHTEPECOBATHCS MHEHHEM COOCCeTHIKA.

*BexITHBOCTD B JHANIOTe MPEAIOaraeT, Mpex/e BCero, MposIBICHUE 3aHHTEPECOBAHHOCTH M0 OTHOILCHHUIO K CBOEMY MapTHEPY MO
o01IeHut0, 0053aTeNIbHOE pearnpoBaHKe Ha ero PEeIUIHKU (IIyCTh IOPOO C MOMOIIBI0 KOPOTKUX PEIUIMK pearupoBanus). Heooxoxumo
BHUMATEJBbHO CIYIIATh MapTHEPA U 1aBaTh aJCKBATHBIC PEAKI[HH Ha TO, YTO OH FOBOPHT. B JaHHOM THIIe AMANOTa Yalle BCEro
OTBETHBIMH PEaKLHAMH OyAyT COIIACHE WIN Hecoraacue (IPUIeM BEKIIHBOE), H, BO3MOXHO, yUBICHHE, COMHEHHUE. [Ipu aToM,
0€3yCIOBHO, CIIEIyET CTapaThCs UCIIOIb30BATh PA3HOOOPA3HBIC S3BIKOBBIE CPEACTBA ISl BBIPAXKCHHS JaHHBIX SI3bIKOBBIX (DYHKIIHH.

* AKTHBHO peyIaraiiTe BapuaHThl TS 00CYKAeHHUs (€CTECTBEHHO, I0CIIE JOCTATOYHO TOAPOOHOr0 00CYKACHHMS KaXI0T0
MIPEBIIYILETO).

*IIpu npeUIoKEeHNH CBOCTO BapHaHTa CIICAYeT JaBaTh YSTKUE Pa3BEPHYTHIC apI'yMEHTHI B €ro Moib3y. B ciyuae Hecormacust
cobeceTHIKa HEOOXOJMMO PearupoBaTh Ha €ro PEIIMKA CBOMMH KOHTPapryMEHTaMH, COTJIACYs UX C €ro JOBOJaMH. Y MCHHUE
YCIBIIIATE MAPTHEPA M aICKBATHO M ApTYMEHTHPOBAHHO PEAripoOBAaTh B CHOHTAHHBIX OTBETHBIX PEIUIMKAX OCOOCHHO IIEHHO B TaHHOM
turne auanora. OHAKO COBCEM Heo0s3aTeNbHO BCEria He COTJIAlaThCs C MApTHEPOM, BEIb B PEalbHON KOMMYHUKAIIUH MbI
JIOCTAaTOYHO YacTO MEPECMATPHBACM CBOIO TOYKY 3PCHUSI, B3BEIIMBAs TOBO/IBI «3a» U «IIPOTHBY. [IpH cornacuu ¢ MHEHHEM
cobeceTHIKa BaYKHO MPUBECTH JIOTIOJTHUTENBHBIC TOBOIBI B MOJIb3Y 00CYKJaEMOr0 BApUAHTA HJIH Pa3BEPHYTh apryMEHT COOCCEeJHUKA.
* AKTHBHOCTB U BeXKJIMBOCTh COOCCEIHUKA ITPEAIIONIAraeT 3aMHTEPECOBAHHOCTh BO MHEHHH [IAPTHEPA 0 OOIICHHIO, II03TOMY B Oeceie
CJIeIyeT MHTEPECOBATHCSI MHEHUEM COOSCeHUKA MO MOBOAY MPEAIaraeMbIX BAPHAHTOB, 3aMPAaIIUBaTh €0 COTNIACHE MM HECOTTIache
co cBoeit Touko# 3peHns. [Ipu He0OX0JMMOCTH MOXKHO 33/1aTh YTOYHSIOLINE BOIPOCHI, IIEPECIPOCHTh COOECETHIKA.

Heo0xomuMo yuuThIBaTh MHEHHE COOSCEAHUKA U MMPUBOJUMBIC KM apTYMEHTHI [TPU MPHHITHU OKOHYATEIFHOTO PELICHHs, KOTOPOe




JIOJDKHO CTaTh JIOTUYECKUM 3aBeplleHreM nuaniora. Eciiu pereHne npoTHBOPEUUT COJIEPKAHUIO IIPOBEICHHON Oecebl,
KOMMYHHUKATHBHAS 3a7]a4a MOXKET OKa3aThCsl HEBBIIOIHEHHON. DTO O3HAYaeT, YTO YYaCTHUK Oeceapl (OpMalIbHO IIPOTrOBAapUBall CBOU
JIOBOJIbI, HE CJIEIIIII 32 PEIJIMKaMH COOECeIHUKA U JIOTUKOI pa3BUTHS 1HaJIora.

*lHnnmaTuBHOCTE B Oecelie mpeamoaracT yMeHIe BOBJIEYb IapTHEPA B JUANIOT. B TaHHOM THIIE JUaiora 3T0 NPOSBISETCS HE TOJIBKO
B YMEHHH 3alIPOCUTh MHEHHE COOECEIHUKA, HO U B IIPUIJIALICHUH MIpeJIaraTh CBOM BAPHAHTHI JJIs1 00CYKACHUS.

* HeoOxonmuMo MOMHHTB, YTO AUAJIOT — 3TO HE 0OMEH MOHOJIOTaMH.

MeTtoaudeckue yKasaHus o paboTe co CI0BapeM

DOopMBI CaMOCTOSITENILHOR PabOThI CO CIOBAPEM:

- IOMCK 3aJIaHHBIX CJIOB B CJIOBApE;

- onpenenenne GopM eANHCTBEHHOTO 1 MHOXKECTBEHHOTO YHCIIA CYIIECTBUTEIbHBIX;
- BBIOOP HYKHBIX 3HaU€HUI MHOI'O3HAYHBIX CJIOB;

- IOMCK HY>KHOI'O 3HaU€HMsI CJIOB M3 YHCJIa FPAMMATHYECKMX OMOHUMOB;

- OUCK 3HAUEHUS [JIaroja o OAHOH U3 T1arojibHbIX GopMm.

1. IIpu moucke ciioBa B ciioBape HEOOXOAUMO CIICIUTH 32 TOYHBIM COBMAJCHHEM TIPapuuecKoro 0(hopMICHHS HCKOMOTO 1
HaWJIEHHOTO CJIOBA, B MPOTHUBHOM CJIydae MepeBol OyeT HepaBHIbHBIM.

2. MHor#He ci1oBa SBISOTCS. MHOTO3HAYHBIMH, T.€. HIMEIOT HECKOJIBKO 3HAUCHHI, IO3TOMY IPH HOMCKE 3HAYCHHMS CIIOBA B CJIOBAPE
HEOOXOJUMO YHTATh BCIO CIOBAPHYIO CTAThIO M BHIOUPATH /I IEPEBOIA TO 3HAYCHUE, KOTOPOE TIOJXOIUT B KOHTEKCT TPEIOKCHUS
(Tekcra).

3. Ilpu noKcKe B ClIOBape 3HAUYCHHUS CIIOBA B PSC CIyYacB CIeAyeT MPUHUMATh BO BHUMAaHUE TPAMMATHUECKYIO ()YHKIIHIO CIIOBA B
NPEUIOKEHNH, TAK KK HEKOTOPBIC CJIOBA BHIMOIHSIIOT PA3IHYHbIC [PAMMATHYCCKUE (QYHKIMH U B 3aBHCHMOCTH OT 3TOTO MIEPEBOASATCS
[0-Pa3HOMY.

4. TIpu ouCKe 3HAYCHHS TJ1aroia B ClIOBape CIeAyeT UMETh B BUAY, YTO IJIAaroJibl YKa3aHbl B CJIOBApE B HEOMPEACIECHHON (opMe
(Infinitiv - schlafen, aufmachen)B To BpeMs kak B peI0KeHUH (TEKCTE) OHU (PYHKIIMOHUPYIOT B pa3HbIX BPEMEHAX, B Pa3HBIX
rpaMMaTHYECKUX KOHCTPYKIMSX. [IOMCK TI1aroyia 3aBUCHT OT €ro MPUHAAIECKHOCTH K KJIAcCy MPaBHIbHBIX WIIM HEMPaBUIbHBIX
[JIaroJIoB.

Meroaudyeckie peKOMEHJAUH 0 TIOATOTOBKE K 9K3aMEHY




