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ITporokoin oT 2026 r. Ne

3aB. kadenpoii SnkydaeBa Alicyny CepreeBH:



1. IEJIN U 3AJAYN OCBOEHUSA TUCIIUITIJINHBI

1.1 | enu: hpopmupoBaHue HHOSI3BIYHON KOMMYHUKATUBHOW KOMITETEHLIUH JUIS J€JI0BOTr0 OOLIEHUS B YCTHOM W MMCbMEHHOH popmax.

1.2 | 3a0auu: - ocBoeHHE TPaMMAaTHIECKOTO 1 JISKCHUECKOTO MUHUMYMa B 00beMe, HEOOXO0AMMOM IS IETIOBOTO OOIIEHUS Ha
HHOCTPAHHOM SI3bIKE W paOOTHI C HHOS3BIYHBIMU TEKCTAMH B IIpOIecce MPO(eCCHOHATBHOM A TEIbHOCTH;

- (hopMupOBaHHE YMEHUI YTCHUS M TOHUMAHHUS JIUTEPATYPHI IO CIICIUATBEHOCTH CO CIOBapEM;

- (hopMHUpOBaHHE KOMMYHHKATUBHBIX YMCHHI JCJI0BOTO OOIICHHMS HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT:

2.1 | TpeGoBaHus K npeIBapUTeILHOI NOAT0OTOBKE 00y4Yalouerocs:

2.1.1 | IIpeamiecTBYOMMM TS U3y4EHHs AUCIUILIHHBI SIBISICTCS JUCHHUIUTNHA «THOCTpaHHBIHN SI36IK» Ha TPEIBIIYIIEM YPOBHE
00pa3oBaHusI.

2.1.2 | KynbTypa peun u nenoBoe o0IeHne

2.2 | JucuuninHbl 4 NPAKTHKH, 1JIs1 KOTOPHIX OCBOeHHE JAHHOH JMCHUILINHBI (MO1Y.J1) He00X0IMMO KaK
npealIecTByOIEe:

2.2.1 | Cneuxypc Ha MHOCTPAHHOM SI3bIKE

3. KOMIIETEHIIUY OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3Y.JIbTATE OCBOEHUSI IV CLIUILIMHbBI
(MOJLYJIST)

YK-3: Cnoco0eH ocylecTBJISITh CONMAIbHOE B3aUMO/IeliCTBHE M PeaiIn30BbIBATH CBOIO POJIb B KOMaH e

N-4.YK-3: D¢pdexTnBHO B3auMojeiicTBYeT ¢ APYTrUMHU YJIeHAMU KOMAHAbI, B T.4. y4acTByeT B 00MeHe HH(opManmeii,
3HAHUSIMHU U ONBITOM, U NIPe3eHTALUU Pe3yIbTATOB PAGOTHI KOMAHABI

- 3HACT IIpaBUJjia l'[pO(beCCI/IOHaJ'H)HOFO PCUCBOTO 3THUKETA
- YMECT apryMCHTUPOBAHO HU3JIaraTtb CO6CTB€HHy}0 TOYKY 3p€HHS Ha HHOCTPAHHOM S3bIKC
- BJIaJACCT HaBbIKaMH BCACHUSA AUCKYCCHUHU U ITOJICMHUKH HAa NHOCTPAHHOM S3BIKE

YK-4: CniocodeH 0CylecTBJIATH /1eJIOBYI0 KOMMYHHKALMIO B YCTHO# ¥ MUCbMEHHOii ()opMax Ha rocyapcTBEHHOM SI3bIKe
Poccuiickoii @egepannu 1 ”HOCTPAHHOM(BIX) A3bIKe(AX)

HN/1-1.YK-4: Bei0upaer Ha rocyiapcTBeHHOM U HHOCTPAHHOM (-bIX) A3bIKAX KOMMYHHKATHBHO NIpHeMJIeMble CTUJIb 1eJI0BOI0
o0meHus, BepdajibHble H HepepOaIbHbIe CPEACTBA B3aUMO/eiicTBHSI ¢ IApTHepaMH.

- 3HaeT OCHOBHBIE IPAMMATHYECKHE CTPYKTYPHBI; 00LIeyOTPeONTENbHYIO, OOIIEKYIbTYPHYIO H MPOYECCHOHANBHYIO JEKCHKY;
peueBble KInIIe, He00X0AUMBIE /IS OCYILIECTBICHHUS 1€JI0BOH KOMMYHHUKALUN HA HHOCTPAHHOM SI3BbIKE

- YMEET IIOCTPOUTH BBICKA3bIBAHHS B CMO/ICJIMPOBAHHBIX (IIPEJIaraéMblX) CUTyalUsIX OOIIEHHS HA HHOCTPAHHOM SI3bIKE, IPABUIILHO
UCTIOJIB3YSl BepOabHbIe M HeBepOaIbHbIE CPEJCTBA OOIIEHHS

- BJIafieeT NHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJI0OBOTO OOIIEHHS

NA-2.YK-4: Benet 1e/10BY10 IepeNHUCKY, yYUTbIBasi 0COOCHHOCTH CTHIHMCTHKY 0(pHIHAIBHBIX H HeOHIUAIBbHBIX NHCEM,
COLMOKYJIbTYPHBIE pa3in4us B popMaTe KOPPECIOHACHIUH HA FOCYAapPCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX

- 3HaeT 0COOEHHOCTH CTMIIHCTHKHU HAMMHCAHUS OHIHANIBHBIX U HEO(PUINATEHBIX THCEM
- yMeEeT BECTU AENOBYIO EPENUCKY C yIETOM COLUOKYIbTYPHBIX OCOOEHHOCTEH ¢ IPEICTaBUTEIAMU APYTUX CTPaH
- BlIaieeT TEXHUKOMH JIeI0BOTO MUChbMa HA UHOCTPAHHOM SI3bIKE

N-4.YK-4: [leMmoHCcTpHpYeT yMeHHe BBINOJIHITH MepeBoA NPogecCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) HA
rocyAapcTBeHHBbIH S3bIK U 00PAaTHO

- 3HaeT OCHOBHBIE IT€pEeBOYECKHE TpaHCchopMauu
- yMeeT BBIIOJIHATE NEPEeBO MPO(eccCHOHaTbHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha TOCYAAPCTBEHHBIH S3bIK M 00paTHO
- BJIaJIe€T OCHOBAMHU TEXHUKHU IIepeBoJa

4. CTPYKTYPA U COJEPKAHME JUCIAIIIMHBI (MOY.JIsT)

Kon HaumenoBaHue pa3jie/ioB U TeM /BUJ Cemectp / | Yacos | Komneren- | Jlutepatypa | Unrte | Ilpumeuanue
3aHATHS 3aHATHS/ Kvpe M DAKT.

Pazgen 1. 1 cemectp




1.1 Introductions. Work and leisure. 27 WUa-1.YK-4 JI1.1 11
Jobs and studies. Nationalities. to be a/ an Na-2.vK-4 JI1.2J12.1
with jobs; wh- questions. Introducing nJ-4.YK-4 J12.2J12.3
yourself and others. Meet conference na-4.vyK-3
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /IIp/

1.2 Introductions. Work and leisure. 4 WUa-1.YK-4 JI1.1 0 Brimonnenune
Jobs and studies. Nationalities. to be a/ an Ua-2.VK-4 JI1.2J12.1 JIEKCHUKO-
with jobs; wh- questions. Introducing na-4.yK-4 JI2.2J12.3 rpaMMaTH4eCcKu
yourself and others. Meet conference nJ-4.YK-3 X yInpaXHeHui.
attendees. IToaroroska
Days, months, dates. Leisure activities. JINAJIOTOB.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

1.3 Problems. 27 na-1.yK-4 JI1.1 11
Adjectives describing problems at work. Ua-2.YK-4 JI1.2J12.1
Present simple: negatives and questions, Ua-4.yK-4 J12.2 J12.3
have got. Telephoning: solving problems. nJ-4.YK-3
Writing: telephone message. /Ilp/

1.4 Problems. 5 Na-1.vyK-4 JI1.1 0 Brimmonnenune
Adjectives describing problems at work. Ua-2.YK-4 JI1.2J12.1 JICKCHKO-
Present simple: negatives and questions, Ua-4.yK-4 J12.2 J12.3 rpaMMaTH4eCcKu
have got. Telephoning: solving problems. Na-4.YK-3 X yIpaKHEHUH.
Writing: telephone message. /Cp/ Urenue u
Paznen 2. [IpomeskyTouHass aTTecTanus
(3auéT)

2.1 IMoaroroBka k 3auéty /3auér/ 8,85 | UI-1.YK-4 J1.1 0

na-2.yK-4 JI1.2J12.1
na-4.yK-4 J12.2712.3
na-4.YK-3

2.2 KonraxrHas pabora /KCPATT/ 0,15 | UA-1.YK-4 J1.1 0

na-2.yK-4 JI1.2J12.1
na-4.yK-4 J12.2712.3
na-4.YK-3

Pazpen 3. 2 cemectp

3.1 Business trips (airports, hotels). Food and 18 na-1.vyK-4 JI1.1 8
entertaining. UA-2.YK-4 JI1.2J12.1
Travel details: letters, numbers, times. n1-4.YK-4 J12.2J12.3
Can/can’t. There is/are. Making booking Na-4.YK-3
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /IIp/

3.2 Business trips (airports, hotels). Food and 14 Ua-1.YK-4 JI1.1 0 Beinonnenue
entertaining. Ua-2.YK-4 JI1.2J12.1 JICKCHKO-
Travel details: letters, numbers, times. WUa-4.YK-4 J12.2 J12.3 rpaMMaTH4eCKu
Can/can’t. There is/are. Making booking nJ-4.YK-3 X yIpaKHEHHH.
and checking arrangements. Urenue u

MepeBoJ
Eating out: food and menu terms. TEKCTOB.
Some/any. Countable and uncountable [lonroroska
nouns. Choose a restaurant for a business JaJIOroB

meal. Writing: e-mail. /Cp/

pOJIEBOI UTPHI.

Ix




33 Sales. People. 18 Ua-1.YK-4 J1.1
Choosing a product or a service. Past Ua-2.YK-4 JI1.2J12.1
simple. Past time references. nJ-4.YK-4 J12.2J12.3

NJa-4.YK-3
Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.
Mp/

34 Sales. People. 13 Ua-1.YK-4 J1.1 Beinonnenue
Choosing a product or a service. Past Ua-2.YK-4 JI1.2J12.1 JIEKCHKO-
simple. Past time references. nJ-4.YK-4 J12.2J12.3 rpaMMaTH4ECKU

nJ-4.YK-3 X yIpaKHEHHH.
Types of colleagues. Starting a business. Urenue u
Describing people. Past simple: negatives MepeBo
and questions. Question forms. TEKCTOB.
Negotiating: dealing with problems. [Tonroroska
Writing: e-mail.  /Cp/ JINAJIOTOB U
Paznea 4. IIpome:kyTouHast aTTecTanust
(3auér)
4.1 [MonroroBka k 3auéty /3auér/ 8,85 Ua-1.YK-4 JI1.1
NI-2.YK-4 J1.2J12.1
NJ-4.YK-4 J2.2J12.3
nJ-4.YK-3
4.2 KonraxrHas pabora /KCPATT/ 0,15 | UA-1.YK-4 J1.1
NI-2.YK-4 JI1.2J12.1
NJ-4.YK-4 J2.2J12.3
nJ-4.YK-3
Pazpen 5. 3 cemectp

5.1 Markets. Companies. 18 Ua-1.YK-4 JI1.1
Types of markets. Comparatives and nJ-2.YK-4 J1.2J12.1
superlatives. Much /a lot, a little /a bit. n1-4.YK-4 J12.2 J12.3
Meetings: participating in discussions. Na-4.YK-3
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /IIp/

5.2 Markets. Companies. 14 Ua-1.YK-4 J.1 Beinonnenue
Types of markets. Comparatives and nJ-2.YK-4 J1.2J12.1 JIEKCHKO-
superlatives. Much /a lot, a little /a bit. n1-4.YK-4 J12.2 J12.3 rpaMMaTU4ECKHU
Meetings: participating in discussions. na-4.vyK-3 X YOPaKHEHHH.
Successful companies. Describing Urenue u
companies. Present continuous. Present HepeBo.
simple or present continuous. Writing: TEKCTOB.
company profile. /Cp/ [MonroroBka

53 The Web. 18 na-1.yK-4 J1.1
Using the Internet. Internet terms. Time Ua-2.YK-4 JI1.2J12.1
expressions. Talking about future plans na-4.yK-4 J2.2J12.3
(present continuous and going to, will). nJ-4.YK-3
Making arrangements. Writing: e-
mail. /TIp/

5.4 The Web. 13 na-1.vyK-4 JI1.1 Brimonaenue
Using the Internet. Internet terms. Time Ua-2.YK-4 JI1.2712.1 JICKCHKO-
expressions. Talking about future plans Ua-4.yK-4 J12.2J12.3 rpaMMaTH4eCcKu
(present continuous and going to, will). Na-4.YK-3 X yIpaKHEHHUH.
Making arrangements. Writing: e- Urenue u
mail. /Cp/ TIEPEBOJ
Paznen 6. IIpome:kyTouHast aTrecTanust
(3auéT)

6.1 IMonroroBka k 3auéty /3auér/ 8,85 | UO-1.YK-4 J.1

na-2.yK-4 JI1.2J12.1
na-4.yK-4 J12.2712.3

WJ-4.YK-3




6.2 Konrakthas pabora /KCPATT/ 0,15 | UO-1.YK-4 J1.1 0
Ua-2.yK-4 J1.2J12.1
na-4.yK-4 J12.2712.3
na-4.YK-3

Pazgen 7. 4 cemecTp

7.1 Cultures. Jobs. 36 na-1.yK-4 JI1.1 16
Company cultures. Cultural mistakes. na-2.yK-4 JI1.2J12.1
should /shouldn't, could /would. nJ1-4.YK-4 J12.2 J12.3
Identifying problems and agreeing action. na-4.yK-3
Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Writing:

a curriculum vitae. /IIp/

7.2 Cultures. Jobs. 36 Na-1.YK-4 JI1.1 0 Brimonnenune
Company cultures. Cultural mistakes. Na-2.yK-4 JI1.2712.1 JICKCHKO-
should /shouldn't, could /would. Na-4.yK-4 J12.2J12.3 rpaMMaTH4eCcKu
Identifying problems and agreeing action. Na-4.YK-3 X yIpaKHEHHUH.

UreHue u
Skills you need for a job. Skills and epeBo
abilities. Present perfect. Past simple and TEKCTOB.
present perfect. Interview skills. Writing: [Tonroroska
a curriculum vitae. /Cp/ JMaJIOrOB U
Paznen 8. IIpomeskyTouHas aTrecTanus
(3K3aMeH)

8.1 IMonroroBka k 9k3aMeHy /JKk3aMeH/ 34,75 | UO-1.YK-4 J1.1 0
na-2.yK-4 JI1.2J12.1
na-4.yK-4 J12.2712.3
na-4.YK-3

8.2 Konrpons CP /KCPATT/ 0,25 | NA-1.YK-4 J1.1 0
na-2.yK-4 JI1.2J12.1
na-4.yK-4 J12.2712.3
nUa-4.YK-3

8.3 Konrakrthas pabora /KoHcOx/ 1 Na-1.YK-4 J.1 0
na-2.yK-4 JI1.2J12.1
na-4.yK-4 J12.2712.3
na-4.YK-3

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IlosicHuTEeILHAS 3aNIMCKA

DopmupyeTcst OTAETHHBIM JOKYMEHTOM B cooTBeTcTBHH ¢ [lonoxxennem o ®OC T'AT'Y.

5.2. OueHo4HbIe CpeACcTBa I/ TEKYIero KOHTPOJIst

Hamucanue mnucem.

5.3. Tembl nuCbLMEHHBIX PadoT (3cce, pedpeparhbl, KypcoBble padoThI U AP.)

5.4. OueHouHbIe CpeCTBA IS MPOMEKYTOYHOI aTTecTalluK

B KOHIIC 1,2,3 CEMECTPOB CTYACHTHI CAAIOT 3a4€T 1O AUCHHUILTINHE. 3ayeT BKIIIOYAET B CeOs CJICAYIOMNEC 3aJaHUA:

1. Progressive test.
2. Make up a dialogue based on the given situation.

B KOHIIC 4 CeMEeCTpa CTYACHTHI CAAIOT 3K3aMCH, KOTOpLIﬁ BKJIIOYACT CICAYIOIIUC 3aJaHNA:

1. Progressive Test.
2. Make up a Dialogue.
3. Translate the Text into Russian.

6. YHAEBHO-METO/JNYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHayemasi JiuTepaTypa

6.1.1. OcHoBHas JiUTepaTypa

ABTOpLI, COCTaBUTECIIN |

| W3parenscTBo, TOI |

O aapec




ABTODBI, COCTaBUTEIHN

3arnaBue

W3narenscTBO, TO1

On. agpec

JI1.1 | Mutskuna O.B., AHTTHACKHN SI3BIK IS JSIOBOTO OOIIESHUSI. Kemepogo: http://www.iprbookshop.ru
[epuna U.B. DKcrpecc-Kype: yueObHoe nocodue 1ist Kemeposckuii /61258.html
CTYJCHTOB BceX (popM 00ydeHHs TEXHOJIOTHYECKUI
MHCTHUTYT MUIIEBON
MPOMBIIITIEHHOCTH,
2014
JI1.2 | Anekceea E.M., JlenoBoit MHOCTPaHHBI SI3bIK (HEMEIIKHA): ExarepunOypr: https://icdlib.nspu.ru/view/
Anekceesa M.JL., yueOHoe nmocobue VYpanbckuii roc. nen. | icdlib/6895/read.php
Kponoryxuna I1.B. yauBepcuteT, 2018
6.1.2. lonostHUTEIbHAS JIUTEPATypa
ABTODBI, COCTaBUTEIHN 3arnaBue M3narenscTBO, TOA On. agpec
JI2.1 |Maitep H.I'. Amnrnuiickuil 3bIK: yueGHOE ocobue 1Lt I'opHo-Anraiick: http://elib.gasu.ru/index.ph

CTYZeHTOB | Kypca Hes3bIKOBBIX (PaKyIbTETOB PUOTATIY, 2015 p?

(6a30BbLi KypC) option=com_abook&view
=book&id=44:anglijskij-
yazyk&ecatid=35:inostrann
ye-yazyki&Itemid=180

JI2.2 | TTamanko O.H. JenoBas koppecnonaeHnus. Hemenkuii s3pIk: Mockaa: http://www.iprbookshop.ru
y4eOHO-TIpaKTUYeCKoe mocodue EBpasuiickuii /10659.html
OTKPBITHI HHCTUTYT,
2011
JI2.3 | Hapycrpanr E. B. [IpakTuveckas rpaMmaTika Hemeukoro si3bika = | Cankrt-IlerepOypr: http://www.iprbookshop.ru
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Y4eOHHUK
6.3.1 Ilepeyens NporpaMMHOro odecneyeHust
6.3.1.1 | MS Office
6.3.1.2 | Kaspersky Endpoint Security ans 6usneca CTAHAPTHBIN
6.3.1.3 | MS Windows
6.3.2 IlepeuyeHb MHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | DnexkrpoHHO-OMbIHOTEUHAast cuctema [PRbooks
6.3.2.2 | baza nanHbIX «DneKTpoHHAs OubIHOTEeKa ['OpHO-ANTaliCKOTO rOCYJApPCTBEHHOTO YHUBEPCHTETA)

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

poJieBas urpa

IIpe3eHTanus

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUITIJINHBI (MOAY JIS)

Homep ayauropun

Ha3nauyenue

OcHOBHOe OCHaIlleHHue

408 A2

VYueOHast ay IUTOpHs AJIsl IPOBEICHUS
3aHATHUH JCKIIMOHHOTO THIIA, 3aHATUH
CEeMUHAPCKOTO THIIA, KYpPCOBOTO
MPOCKTHPOBAHUS (BBIIOJIHEHUE KYPCOBBIX
paboT), TPYNIOBEIX U WHAWBUAYIBHBIX
KOHCYJIBTAIIH, TEKYIIEro KOHTPOJIS U
MPOMEXKYTOYHOM aTTecTalllu

Pabouee mecto mpenonasatens. [locagounsie MecTa
oOyyaromuxcs (TI0 KOJTHYECTBY 00YJAFOIIIXCS)

207 A4

KommbroTepHsIii kiacc. Y4ueOHas ayuTOPHS
JUTSL IPOBEICHUSI 3aHATHH JCKIIHOHHOTO
THTA, 3aHATHA CEMHHAPCKOTO THIIA,
KYpPCOBOTO IPOCKTUPOBAHUS (BBITOTHCHUS
KYPCOBBIX paboT), TPYNIIOBBIX U
WHIUBUAYAIGHBIX KOHCYJIBTAIUH, TEKYIIIETO
KOHTPOJISI ¥ IPOMEKYTOYHON aTTeCTAIlNH.
ITomemenne sl cCaMOCTOSTENBHOM PabOTHI

ITepconanbHBIe KOMIIBIOTEPHI. Pabodee MecTo
npemnoaaBarens. [Tocagounsie MecTa oOyyaromuxcs (o
KOJIMYECTBY O0YJArOIIIIXCS)

9. METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIUXCA IO OCBOEHUIO JUCIHTUIIJIMHBI (MO LY JIA)

Meroaudeckue yka3aHHs 10 YTEHHUIO M IEPEBOLY TEKCTOB

[TonnManme TeKCTa TOCTUIAeTCs IPH OCYIIECTBICHUH ABYX BUAOB YTCHHUS:
1) u3yvaromiero 4YTeHus;
2) 4TeHUs ¢ OOLIUM OXBATOM COJIEPIKAHHUS.
TouHOe U MOJIHOE TOHMMaHUE TEKCTa OCYLIECTBIISIETCS MyTEM M3y4alolero YTeHusl, KOTOpOoe MPEAINoaracT yMeHue




CaMOCTOSTEIbHO NPOBOJUTH JIEKCUKO-TPAMMATHIECKUH aHAIN3 TEKCTA. FITOroM U3ydJaromero YTeHus SBISETCS aJeKBaTHbIH IIePeBO.
TEKCTa Ha POJHOM SI3bIK C MOMOIIBIO clioBapsi. [Ipu 3TOM ciieyeT pa3BUBaTh HABBIKY MOJB30BAHHS OTPACICBBIMU
TEPMHUHOJOTUUSCKUMHE CIOBAPSIMU U CIOBAPSIMU COKPAICHUIA.

YuTast TEKCT, MpeJHa3HAYCHHbIH 15l MOHUMaHHS 00LIEro Coep KaHusl, He0OX0IUMO, He 00palasch K CIIOBApIO, MOHATH OCHOBHOI
CMBICJI IPOYUTAHHOTO.

O0a Buza YTEHUsI CKIIA/IBIBAIOTCS M3 CIICAYIOIINX YMEHHUI:

a) IOTaJbIBaThCS O 3HAUCHUH HE3HAKOMBIX CJIOB HA OCHOBE CIIOBOOOPA30BaTENbHBIX IPU3HAKOB M KOHTEKCTA;

0) BUAETh HHTEPHALMOHAJILHBIE CJIOBA U ONPENENATh UX 3HAUCHHE,

B) HAXOINUTH 3HAKOMbIE TpaMMaTHdecKue (GOpMbI U KOHCTPYKIIMHU U YCTAHABIMBATh X SKBUBAJICHTHI B PYCCKOM SI3BIKE;

T') KCIIOJIb30BATh UMEIOIIUIICS B TEKCTE HILTFOCTPATHBHBIA MaTepua, CXeMbl, pOPMYIIBI U T.I1.;

1) IPUMEHSTh 3HAHHS 10 CIICHHATIbHBIM, O0OIETEXHHISCKUM, O0OLIEIKOHOMIUYESCKUM MPEIMETaM B KA4eCTBE OCHOBBI CMBICIIOBOH U
SI3BIKOBO JIOTa/IKH.

Orarnbl paboThI ¢ TEKCTOM.

IIpenrekcroBerii 3Tam:

- TIPOYTHTE 3arojiOBOK M CKaXUTe, O 4YeM (0 KOM) OyAeT HATH peyb B TEKCTE;

- O3HAKOMBTECh C HOBBIMH CIIOBAMH M CJIOBOCOYETAaHMSIMH (€CIM TAaKOBbIE JaHbI K TEKCTY C IIEPEBOAOM);

- [poudTaiiTe ¥ BBHIMUIINTE CJIOBA, 0003HAYAIONIKE. .. (IASTCs PYCCKHI SKBUBAJICHT);

- BbIOGpHTE W3 TEKCTa CJIOBA, OTHOCSIIMECS K M3y4acMoOM TeMme;

- HalJuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBBIN 3TaI:

- IPOYTHTE TEKCT;

- BBIICNUTE CJOBa (CJIIOBOCOYETAHHS WIIM MPEAJIOKEHHUS), KOTOPhIE HECYT BaXHYIO (KIIOUEBYIO HHPOPMAIIHIO);

- BBIIMIINTE WIM HOAYEPKHHUTE OCHOBHBIE MMEHA (TEPMMHBI, ONIpeaeIeHNs, 0003HaYeHNS);

- chopMyTUpyiTe KIIOYEBYIO MBICTbh KaXIoro ab3aua;

- OTMEThTE CJOBO (CIIOBOCOYETAHHE), KOTOPOE JIydllle BCEro IMepenaeT COIACpPKAaHUE TeKCTa (YacTH TEKCTa).
TlocneTeKkcToBbI  JTal:

- 03arJIaBbTE TEKCT;

- TPOYTHUTE BCIyX MPEAJIOKEHHs, KOTOPHIC MOSCHSIIOT Ha3BaHUE TEKCTA;

- HalauTe B TEKCTe MPELIOKCHUS ISl OUCAHMUS ...

- TOATBEpAWTE (ONPOBEPTHHUTE) CIOBAMH U3 TEKCTA CIEAYIOIIYIO MBICTD ...

- OTBETHTE Ha BOIIPOC;

- COCTaBbTE IUIaH TEKCTA;

- BBHIIUIINTE KJIIOYEBbIC CJOBA, HEOOXOIMMBIC IS Mepeckasa TeKCTa;

- TEePECKXHUTE TEKCT, OMHUPAsCh HA TUIAH;

- INIEPECKaXUTE TEKCT, ONMUPAsiCh HA KIIOUEBBIE CIIOBA.

OpauM  u3 3PQPEeKTHBHBIX NPUEMOB (POPMHUPOBAHUS CIIOCOOHOCTH CaMOCTOSTENILHO padOTaTh C TEKCTOM  SIBIISICTCS
nepecka3. IloaroToBka K Iepeckady TEKCTa BKIOYAeT B ce0s pas3felieHHe TeKCTa Ha CMBICIOBBIE YacTH, BBIICJICHHE
KITIOYEBBIX (hpa3, cocTaBIeHHUE IUIaHA ITEpecKasa.

Ilpy mMOArOoTOBKE TMepecka3a TEKCTa PEKOMEHAYETCS BOCIIOJIB30BAThCs CICAYIOMICH TaMsITKOM:

1. Tlocme mpouTeHHs] TeKcTa pa30OelTe ero Ha CMBICIIOBBIC YaCTH.

2. B kaxmod dyacTu Haiimure MpemiokeHHe (MX MOXET OBITh HECKOJNbKO), B KOTOPOM 3aKIIOYCH OCHOBHOM CMBICI 3TOW YacTH
TEKCTa. BEIUmmTe 9T NpeIoxKeHUsL.

3. IlomuepkHHTE B O3THX MPEATIOKEHUIX KIIOUYEBBIE CIOBA.

4. CocraBpTe IUIaH TIepecKasa.

5. Omnmpasich Ha IUIaH, TEPECKaXUTE TEKCT,

6. Ommpasch Ha KIIOYEBbIC CJIOBA, PACCKAKUTE TEKCT.

Ilpu mnepeckase TEKCTa PEKOMEHIYETCS MCIOIb30BATh PEUCBhIC KIUIIE.

Metoandeckre peKOMEHIaI|K 110 MOArOTOBKE POJIEBOM UIPhI

B crpykType posieBoii Hrpbl Kak NMpoLecca BBACISIOTCS CISAYIOIINE COCTABISIONINE:

- TeMa;

- posy, B3ATHIE Ha Ce0s UTPAIOIINMH;

- ITPOBBIE JEHCTBUSI KaK CPEACTBA peaIn3allii ITHX POJIEH;

- UTPOBOE YNOTpEOICHUE IPEIMETOB, T.€. 3aMEIIEeHHE PeaTbHBIX Belleld HIPOBBIMH, YCIOBHBIMH;

- peaJibHbIe OTHOILIEHHUS MEX1Y UIPAIOIIUMU;

- cloxeT (cozmepkaHue) — 00JacTh  1eHCTBUTENBHOCTH, YCIIOBHO BOCIIPOM3BOAUMAS B UTPE.

B nponecce posneBoii urpsl 0TpadaThIBAIOTCS U yCBAUBAIOTCS:

1) aTHYecKre HOPMBI U NpaBUJIa ITOBEJCHUS U ONPEIEJIEHHbIE COIIMANIbHBIE POJIM B TOM HJIM HHOM 3THOKYJIBTYPHOM COOOILECTBE;

2) 0COOEHHOCTH, XapaKTEePHBIC YEPThI, BOSMOXKHOCTH TE€X WM WHBIX COLUATIBHBIX TPYIIT HIIM ONIPEIETCHHbBIX KOJIIEKTHBOB —
QHAJIOTOB MPEANPHUATHH, GUpPM, T.€. pa3IMYHbIe THIIBI SKOHOMHUYECKHUX U COLUAIBHBIX HHCTUTYTOB, YTO BIIOCJIEACTBUU MOXET OBITH
MIEPEHECEHO B COLMAIBHYIO IPAKTUKY;

3) yMeHHs COBMECTHOM KOJIJIEKTUBHOMU JI€ATEIILHOCTH;

4) KynbTypHbIE TPAAULUN U HOPMBI.

Ponessie Urpbl, TeMa U CIOKET KOTOPHIX OCHOBAH Ha COJIEPKAHUHU TEKCTOB, WIUIIOCTPUPYIOT ITOBEJCHNUE B CUTYALIMH MEKKYIIBTYPHOTO
oOrieHust.

B kauecTBe MpueMoB, XapaKTEPHBIX ISl METOIa POJIEBOM UIPHI, BEICTYNAIOT CIIEAYIOIINE:

- IPUEM BOCCO3/1aHHSI KOMMYHHUKATHBHOTO KOHTEKCTa, KOMMYHHKATHBHON CUTYaLlUH;

- IpUEeM BUPTYaJbHON SKCKYPCHH, KOTOPBIH MOXKHO OPIaHM30BaTh KaK ¢ MOMOLIBIO TEXHUYECKHUX CPENICTB, TaK U C UCIIOIb30BaHUEM




peabHBIX (OTOMATEPUATIOB B y4eOHOM ayIMTOPHH,

- pUeM JIpaMaTU3alny, HAPABICHHBIN HA CO3JAHUE YCIIOBHM, MPUOIMKEHHBIX K YCIOBHSAM PEaIbHOTO OOIICHHS, CBI3aHHBIN C
CO3JIaHHEM CUTYalluK OOLICHUS, ONIPEACICHUEM IS, PaCIpEACICHHEM POJIeii;

- mpueM pedIeKCUBHOM WACHTU(DHUKALMH, TPEANOIAraloNInil HASHTUDHKAHIO ¢ 00BEKTOM OOLICHHS 1 TOBECTBOBAHHE OT UMEHHU
3TOro 0ObEeKTa.

Meroaudyeckue peKOMEHJAUK MO MTOArOTOBKE MPE3CHTALNH
Co3nanue Mpe3eHTanuy COCTOUT U3 TPEX TaroB:
I. [InaHupoBaHUE MPE3CHTAIMN BKIIOYAET B CeOs:
1. Onpenenenue neneil.

2. OnpezeneHne OCHOBHON HEH MTPE3EHTALINH.
3. [Ton6op 1OMONHUTENBHOH HHPOPMAITUH.

4. TInanupoBaHHE BHICTYIUICHHS.

5. Co3nanue CTPYKTYpHI MIPE3CHTALHH.

6. [IpoBepka JOTHKY MMOAAYN MaTepHaa.

7. IloaroroBka 3aKJIOYEHUs.

I1. Pa3paboTka mpe3eHTanuu.

II1. 3ammra npe3enTanuy.

Meroandeckue yka3aHUs K HaIIMCaHUIO IEJIOBOTO MUChMa

CocraBieHHe HEMELKHX JIEJIOBBIX ITMCEM 3aMETHO OTJIMYAeTCs OT MpUHATHIX B Poccun. Crenyet coOmoaTh npaBuiia HAUCAHUS U
0 OpMIICHHUS JIEIOBOTO HUChMA.

Dpa3bl MPUBETCTBUS 11 OPHIUATBHBIX THCEM:

Sehr geehrte Damen und Herren

Sehr geehrte Frau ... (Nachname)

Sehr geehrter Herr ... (Nachname)

Sehr geehrter Herr Dr. ... (Nachname)

Kiuie, koTopsle momoryt Bam HanucaTh 1e10BO€ MTUCHMO:

Wir haben erfahren/gelesen/Information bekommen, dass ... - Mbl y3Hanu/Ipo4uTany/nory4uI uHGopMaLuo, uTo ...

Vielen Dank fiir Ihren Brief vom ... beziiglich - bonbioe cnacu6o 3a Balie MUCbMO OT ... IO IOBOLY ...

Mit diesem Brief wollen wir Sie dariiber informieren, dass... - B 3ToM nmucbMe Mbl XOTUM Bac NPOUH(POPMUPOBATH O TOM, UTO ...
In unserem Brief vom ... haben wir Sie gefragt/gebeten/informiert... - B Hamem nucbMe OT ... MBI Bac
CIpAIINBaIN/TIPOCUIH/MHPOPMHUPOBAIH ...

Sie haben uns in Threm Brief geschrieben, dass Sie an ... interessiert sind - Bol Ham Hamuca Iy B BallleM MUCbME OT ..., YTO BbI
HWHTEpeCyeTech HallluM (-H)...

Wir schicken Thnen auch Information {iber ... - Ilocsutaem Bam Taxoke cBeieHHs O ...

Bitte teilen Sie uns in Threm Antwortschreiben mit ... - CooOmuTe Ham, HOXalyHCTa, B OTBETHOM IHCHME ...

Im Anhang iibersenden wir Ihnen \ In der beigefiigten Datei schicke ich Thnen — B npunoxxenuu Mbl otnpasiseM Bawm ...

Dpa3pl-nponaHus Ajst OQUIHATBHBIX TUCEM:
Mit freundlichen Griiien
Mit herzlichen Griifien

Muster-Text

Bewerbungsabsage per Email ohne Vorstellungsgespriach

Sehr geehrte(r) Frau/Herr [Muster-Name],

inzwischen haben wir alle eingegangenen Bewerbungen gepriift und eine Entscheidung getroffen, wen wir zum
Vorstellungsgespréch einladen.

Leider miissen wir Thnen mit dieser Email eine Enttduschung bereiten, denn in unserem Auswahlverfahren sind Sie nicht in die
nichste Runde gekommen. Moglicherweise ist es nicht richtig, Sie nicht personlich kennengelernt zu haben. Vielleicht hitten Sie uns
im personlichen Gesprich begeistern konnen.

Es ist uns jedoch einfach nicht moglich, mit allen Kandidaten in dieser intensiven Form in Kontakt zu treten. Aufgrund der
Bewerbungsunterlagen, und diese stellen nun mal das erste Vorauswahlinstrument bei uns dar, haben uns andere Bewerber mehr von
der Passgenauigkeit ihrer Qualifikation in Bezug zu unserem Anforderungsprofil iiberzeugen konnen.

Wir bedanken uns ausdriicklich bei Ihnen fiir Ihr Interesse an einem Arbeitsplatz in unserem Unternehmen. Gleichzeitig wiinschen
wir Thnen viel Erfolg bei der Suche nach einer neuen beruflichen Herausforderung.

MitfreundlichenGriilen

IhrePersonalabteilung




