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1. HEJIN 1 3AJAYH OCBOEHUSA JTUCIIUTIINHBI

1.1} L]eau:popMupOBaHIEHHOS3BITHOHKOMMYHHKATHBHOHKOMITE TEHIINHITISIEIIOBOT OO0 IIICHUSIBYCTHOH MITHCEMEHHO M (D OpMax.

1.2|3a0auu: 'OCBOCHI/IGI‘paMMaTI/I‘IeCKOFOI/IHeKCI/I"IGCKOFOMI/IHI/IMyMaBOGbeMe,H€06XOI[I/IMOMﬂHﬂﬂGHOBOFOO6IH€HI/IHH&I/IHOCTpa
HHOMSISBIKeI/Ipa6OTI)ICI/IHOH?)LI‘IHLIMI/ITGKCTaMI/IBHpOHCCCerO(bCCCHOHaHLHOﬁI{eHTeJ’ILHOCTH;

-(l)OpMI/IpOB AHUCYM CHI/Iﬁ‘lTeHHHHHOHI/IMaHI/ISUH/ITepaTypI)IHOCHGHI/IaHLHOCTI/ICOCHOBapCM;

-(l)OpMI/IpOB aHI/IeKOMMyHHKaTHBHLIXyMeHHﬁHeJ’IOB 01"006]116HI/IHHaI/IHOCTpaHHOMﬂBHKe.

2. MECTO JUCIIMIIJINHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIL: b1.0.01

2.1|Tpe6oBaHus K NpeIBAPHTEIBHOI MOATOTOBKE 00yIaI0Ierocs:

2.1.1{TIpeamecTBYrOMUM JJIsl U3y4ICHHS TUCIUIUTHHBI SBJISCTCS TUCIUILTHHA «IHOCTpaHHBIH A3BIK» Ha TPEIBIAYIIEM YPOBHE
o0pa3oBaHHsI.

2.2|IMcudMIMHBI K MPAKTHKH, 151 KOTOPBIX 0CBOEHHE TAHHOW TUCIUTIINHBI (MOLYJI51) HEOOX 0/IMMO KaK MpealiecTByIoniee:

2.2.1|Crierkyp CHaHHOCTPaHHOMSI3BIKE

3. KOMIIETEHIIMY OB YYAIOLIETOCSl, POPMUPYEMBIE B PE3Y.JIbTATE OCBOEHUS JUCLIATLIMHBI
(MOJLYJIST)

YK-4: CriocoGeH ocyniecTBJISITH 1€JIOBYI0 KOMMYHHKAIIUIO B YCTHO# 1 MUCbMEHHOi ¢opMax Ha rocy1apcTBEHHOM sI3bIKe
Poccniickoii ®@enepanun 1 ”HOCTPAHHOM(BIX) sI3bIKe(aX)

N/1-1.YK-4: Bpioupaer Ha rocy1apcTBeHHOM U HHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHMKATHBHO IpHeMJieMble CTHJIb J1€J10BOI0
o01mennsi, BepéajbHble H HeBepOaJIbLHbIE CPeCTBA B3aUMOAEHCTBHS ¢ IAPTHEPAMM.

- 3HAET OCHOBHBIE IPAaMMATHYECKHE CTPYKTYPHI; OOIICYTOTPEOUTENBHYIO, OOIIEKYILTYPHYIO U MPO(ECCHOHATBHYIO JIEKCHKY;,
peyeBbIe KIIHIIEe, HEOOXOIUMBIE TS OCYIIECTBIICHHS ISTOBOM KOMMYHHUKAIIMN HA HHOCTPAHHOM SI3bIKE

- yMeeT MOCTPOHTh BBICKA3bIBaHUS B CMOJICIMPOBAHHBIX (IIPEIAraeMbIX) CUTYalUIX OOLICHNsI HA HHOCTPAHHOM SI3bIKE, IIPABUIIBHO
WCTONB3Ys BepOabHbIe M HEBEpOAIbHBIC CPECTBA OOIICHHS

- BIIa/IceT MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICJIOBOTO OOIICHHUS

NJI-2.YK-4: Beer 1es10ByI0 NEPENUCKY, YYUTHIBas 0COOEHHOCTH CTUJIMCTHKH OPUIHATBHBIX U HEOQUINAIBbHBIX MUCEM,
COLMOKYJIBTYPHBIE pa3inyusi B popMaTe KOPpPeCOHIeHIIMU HA FOCYAAPCTBEHHOM U HHOCTPAHHOM (-bIX) SI3bIKAX

- 3HaeT 0OCOOCHHOCTH CTHJIMCTUKH HalUCAaHUs OGHULHAIBHBIX U HEOUIUATBHBIX ITHCEM
- YMEET BECTH JICJIOBYIO NIEPENUCKY C YUETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C IIPEACTABUTENAMH OPYIUX CTPaH
- BJIa/IEET TEXHUKOH JIEI0BOT0 MUChMA HA MHOCTPAHHOM SI3BbIKE

HNJI1-4.YK-4: [leMoHCTpUPYET yMEHHE BBINOJIHSITH NePeBO/l NPO(ecCHOHAIBHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) HA
rocy/1apcTBEHHBII A3bIK U 00PATHO

- 3HaeT OCHOBHBIE NIEPEBOAYECKUE TPAHCHOPMALIUU
- yMEeT BBINOIHATE IEPEBO]] MPOPECCHOHATIBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha FOCYIAPCTBEHHBIN S3bIK H 00PaTHO
- BJIaJIC€TOCHOBAMHUTEXHUKHUIIEPEBOIA

YK-3: Cniocoden OCYIIECTBJIATH COMAIBLHOE B3auUMoO/IeiicTBHE U pean3oBbIBAThH CBOIO POJIb B KOMaHI¢e

HN-4.YK-3: DdpdexTuBHo B3aumMoaeiicTByeT ¢ IPYrUMH YJIEHAMH KOMAH/bL, B T.4. yYaCTByeT B 00MeHe HH(popManuei,
3HAHUSIMU U ONBITOM, U NIPe3eHTALUHU Pe3yJIbTATOB PA0OThl KOMAH/BI

- 3HaeT MpaBuiIa MPOPECCHOHATBFHOTO PEUEBOr0 STHKETA
- yMeeT apryMeHTHPOBAHO W3J1araTh COOCTBEHHYIO TOUKY 3pEHHUSI HA HHOCTPAHHOM SI3BIKE
- BJIaJieeT HaBbIKAMU BEACHMS TUCKYCCHUH M TTOJIEMUKH Ha MHOCTPAHHOM SI3BIKE

4. CTPYKTYPA U COAEP)KAHUE JUCIUIIVIMHBI MOAYJIS)

Konzan| HaumenoBanme pasjneiioB u Tem /Bua | Cemectp | YacoB | Komneren- | Jlureparypa | Hure | Ilpumevanue
SITHS 3aHATHSA/ [ Kvpe 10101 DAaKT.

Pa3nea 1. 1 cemectp




1.1 [Introductions. Work and leisure. 27 | UO-1.YK-4 | JI1.1J11.2 11
Jobs and studies. Nationalities. to be a/ WJ-2.VK-4 | JI1.3J12.1
an with jobs; wh- questions. Introducing Ua-4.¥YK-4 | J12.2J12.3
yourself and others. Meet conference nJ1-4.YK-3 2.4
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Ilp/

1.2 |Introductions. Work and leisure. 4 NI-1.YK-4 | JI1.1J11.2 0 BbInonHeHHE JTIEKCHKO-
Jobs and studies. Nationalities. to be a/ NA-2.VK-4 | JI1.3J12.1 IPaMMaTHYECKH X
an with jobs; wh- questions. Introducing NUI-4.YK-4 | J12.2J12.3 VIIPAKHEHHH.
yourself and others. Meet conference NI-4.YK-3 2.4 IToAroTOBKA[MAIOrOB.
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

1.3 |Problems. 27 | UO-1.YK-4 | JI1.1J11.2 11
Adjectives describing problems at work. WI-2.YK-4 | JI1.3]12.1
Present simple: negatives and questions, NA-4.VK-4 | J12.2J12.3
have got. Telephoning: solving NI-4.YK-3 2.4
problems. Writing: telephone message.

1.4 |Problems. 5 NI-1.YK-4 | JI1.1J11.2 0 BeInonHeHE JTIEKCHKO-
Adjectives describing problems at work. WJ-2.VK-4 | JI11.3J12.1 IpaMMaTHYECKH X
Present simple: negatives and questions, WJ-4.YK-4 | J12.2 J12.3 ynpakHeHuit. Utenue u
have got. Telephoning: solving Wa-4.YK-3 2.4 MIEPEBOJI TEKCTOB.
problems. Writing: telephone message. IToAroToBKa THATIOTOB U
Paznen 2.

IIpomexyTouHasiaTTecTANMSA (3a4€ET)
2.1 |TloaroroBka k 3auéry /3auét/ 8,85 | UI-1.YK-4 | JI1.1JI1.2 0
NA-2.YK-4 | JI1.3J12.1
UI-4.YK-4 | J12.2J12.3
UJ1-4.YK-3 .4
2.2 |KonraktHaspabora /KCPATT/ 0,15 | U-1.YK-4 | JI1.1J11.2 0
NA-2.YK-4 | JI1.3J12.1
UI-4.YK-4 | J12.2J12.3
UJ1-4.YK-3 .4
Pazpgean 3. 2 cemecTp

3.1 |Business trips (airports, hotels). Food 18 | UJO-1.YK-4 | JI1.1J11.2 8
and entertaining. Na-2.YK-4 | JI1.3J12.1
Travel details: letters, numbers, times. NI-4.YK-4 | J12.2 J12.3
Can/can’t. There is/are. Making booking Na-4.YK-3 2.4
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a
business meal. Writing: e-mail. /IIp/

3.2 |Business trips (airports, hotels). Food 14 | WO-1.YK-4 | J1.1J11.2 0 BeImonHeHHE JTEKCHKO-
and entertaining. Na-2.YK-4 | JI1.3J12.1 TPaMMAaTHIECKH X
Travel details: letters, numbers, times. Na-4.YK-4 | J12.2J12.3 yrpaxHeHuii. Yrenue u
Can/can’t. There is/are. Making booking Na-4.YK-3 2.4 MEPEBOJ] TEKCTOB.

and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a
business meal. Writing: e-mail. /Cp/

IToaroroBka auaaoroB u
pOJEBOI UTPHI.
HamnmcanuenemoBoronucpMma.




3.3 |Sales. People. 18 | UA-1.YK-4 | JI1.1J11.2
Choosing a product or a service. Past WUI-2.YK-4 | JI1.3J12.1
simple. Past time references. Ua-4.YK-4 | JI2.2J12.3

WUJ1-4.YK-3 2.4
Types of colleagues. Starting a business.
Describing people. Past simple:
negatives and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.
Mp/

3.4 |Sales. People. 13 | UO-1.YK-4 | JI1.1J11.2 BrIT0/IHEHHE JIEKCHUKO-
Choosing a product or a service. Past WI-2.YK-4 | JI1.3]12.1 rPaMMaTHYECKH X
simple. Past time references. NA-4.VK-4 | J12.2J12.3 ynpaxHeHuit. YteHune u

NI-4.YK-3 J12.4 HEPEBOJ] TEKCTOB.
Types of colleagues. Starting a business. IMoaroToBKa qUAIOroB U
Describing people. Past simple: POJIEBO#i HIPBIL
negatives and questions. Question forms. Hanvicanue ienoBoromnucsMa.
Negotiating: dealing with problems.
Writing: e-mail.  /Cp/
Paznean 4.
IIpomexyTouHasaTTecTANMSA (3a4€ET)
4.1 |TloaroTtoBka k 3a4éty /3auér/ 8,85 | MJI-1.YK-4 | JI1.1JI1.2
UI-2.YK-4 | JI1.3]12.1
WUI-4.YK-4 | J12.2J12.3
NJI-4.VK-3 2.4
4.2  |KontaktHaspabora /KCPATT/ 0,15 | MI-1.VK-4 | JI1.1J11.2
UI-2.YK-4 | JI1.3]12.1
WUI-4.YK-4 | J12.2J12.3
UJ1-4.YK-3 .4
Pa3pen 5. 3 cemecTp

5.1 |Markets. Companies. 18 | UO-1.YK-4 | JI1.1J11.2
Types of markets. Comparatives and Wa-2.VK-4 | J11.3J12.1
superlatives. Much /a lot, a little /a bit. WUa-4.VK-4 | J12.2J12.3
Meetings: participating in discussions. WJ1-4.YK-3 2.4
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /TIp/

5.2 |Markets. Companies. 14 | UO-1.YK-4 | JI1.1J11.2 BbImonHeHHE JTEKCHKO-
Types of markets. Comparatives and NO-2.YK-4 | JI1.3J12.1 rpaMMaTHYECKH X
superlatives. Much /a lot, a little /a bit. NI-4.YK-4 | J12.2J12.3 yrnpaxxHeHuit. Ytenue u
Meetings: participating in discussions. NJ-4.YK-3 2.4 MePEBOJT TEKCTOB.
Successful companies. Describing IToAroToBKa IHAIOTOB
companies. Present continuous. Present POJIEBOM UIPEIL.
simple or present continuous. Writing: HanucanuenenoBoromucsma.
company profile. /Cp/

5.3 |The Web. 18 | UJ-1.YK-4 | JI1.1JI1.2
Using the Internet. Internet terms. Time Ua-2.YK-4 | JI1.3J12.1
expressions. Talking about future plans NI-4.YK-4 | J12.2 J12.3
(present continuous and going to, will). NJI-4.YK-3 2.4
Making arrangements. Writing: e- mail.

Mp/

5.4 |The Web. 13 | WO-1.YK-4 | JI1.1J11.2 BrInondenye 1eKCUKo-
Using the Internet. Internet terms. Time Na-2.YK-4 | JI1.3J12.1 rpaMMaTHYECKH X
expressions. Talking about future plans NI-4.YK-4 | J12.2 J12.3 yrpaxueruii. UYrenue u
(present continuous and going to, will). NJI-4.YK-3 2.4 TEPEBOJT TEKCTOB.
Making arrangements. Writing: e- mail. IToAroToBKa IHAaIOrOB U
/Cp/ POJIEBOM UIDBIL.
Pazpnen 6.

IIpomeskyTouHasiaTTecTanms (3a4€T)
6.1 |IloxroroBka k 3auéry /3auét/ 8,85 | UJI-1.YK-4 | JI1.1JI1.2
Na-2.YK-4 | JI1.3J12.1
Na-4.YK-4 | J12.2 J12.3
Na-4.YK-3 J12.4




6.2 KonrakrHaspabora /KCPATT/ 3 0,15 | UA-1.YK-4 | JI1.1J11.2 0
NA-2.YK-4 | JI1.3J12.1
NA-4.YK-4 | JI2.2J12.3
NJ1-4.YK-3 2.4
Pasnen 7. 4 cemectp
7.1 Cultures. Jobs. 4 36 |MUA-1.YK-4 | JI1.1J11.2 | 16
Company cultures. Cultural mistakes. WI-2.YK-4 | JI1.3J12.1
should /shouldn't, could /would. NI-4.YK-4 | J12.2 JI2.3
Identifying problems and agreeing NI-4.YK-3 2.4
action.
Skills you need for a job. Skills and
abilities. Present perfect. Past simple
and present perfect. Interview skills.
7.2 Cultures. Jabs. 4 36 |UO-1.YK-4 | JI1.1J11.2 0 BBIMoIHEHHE JTEKCUKO-
Company cultures. Cultural mistakes. WI-2.YK-4 | JI1.3J12.1 rpaMMaTHYECKH X
should /shouldn't, could /would. NA-4.VK-4 | J12.2J12.3 ynpaxHeHuit. YteHne u
Identifying problems and agreeing NI-4.YK-3 2.4 MIEPEBOJT TEKCTOB.
aCtion. HO}:[FOTOBI(a JAUaJIOroB "
POJIEBOI UTPBI.
Skills you need for a job. Skills and HanucanuenenoBoromucsma.
abilities. Present perfect. Past simple
and present perfect. Interview skills.
Pasnen 8.
HpOMe)RyTO‘{HaHaTTeCTaHHH
8.1 IonroroBka k 3x3amMeny /Jk3ameH/ 4 34,75 | U1-1.VK-4 | JI1.1J11.2 0
NA-2.YK-4 | JI1.3J12.1
NI-4.YK-4 | 2.2 J12.3
Na-4.YK-3 2.4
8.2 Kowurpons CP /KCPATT/ 4 0,25 [ UO-1.VK-4 | J1.1J11.2 | O
NA-2.YK-4 | JI1.3J12.1
UI-4.YK-4 | J12.2J12.3
Na-4.YK-3 2.4
8.3 KonraktHasipabora /KoHCOK/ 4 1 NA-1.YK-4 | JI1.1J11.2 0
NA-2.YK-4 | JI1.3J12.1
UI-4.YK-4 | J12.2J12.3
Na-4.YK-3 2.4

5. ®OHJ] OIEHOYHBIX CPEJCTB

5.1. KoHTpO/IbHBIEBONIPOCHI U 3aJaHUSI

B konue 1,2,3 ceMecTpoB CTYJCHTBI CAIOT 3a4€T MO AUCIHUILTUHE. 3a4eT BKIIIOYACT B ce0s CIICAYIOIINE 3a/1aHUsI:

1. Progressive test.
2. Make up a dialogue based on the given situation.

B xon1ie 4 cemectpa CTyIeHTHI CAAIOT 3K3aMeH, KOTOPBIN BKIIFOUAET CISIYIOIINE 3aIaHuUs:

1. Progressive Test.
2. Make up a Dialogue.
3. Translate the Text into Russian.

5.2. TembInUCHMEHHBIXPAOOT

Hanucanuenucem.

D OoHI0LEHOYHBIXCPEICTB

dopMupyeTcst OTACTHHBIM TOKYMEHTOM B cooTBeTcTBUH ¢ [lonoxkennem o ®OC I'ATY.

6. YYEBHO-METO/JUYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHME TUCIUIIJINHBI (MOAYJIS)

6.1. PexomeHnayemasiurepaTrypa

6.1.1. OcHoBHasIMTEpaTypa

ABTOpBI, COCTABUTENN 3arnaBue

H3narenscTBO, TOI

On. anpec

JI1.1 |Auxacosa H.I'. Hemenxnii s3p1K U151 GakanaBpa:

y4eOHHK IS BY30B : DIICKTPOHHBII

Mocksa: FOHUTU-
JAHA, 2015

http://www.iprbookshop.ru
/66282.html




ABTODHI, 3ariaBue U3 patenscTBO, rof Oi1. aapec

JI1.2 |Mutskuna O.B., AHTTTHIACKU#T S3BIK IS IGTIOBOTO Kemeposo: Kemepockuit http://www.iprbookshop.ru
Ilepuna 1.B. o0mIeHus. DKCIpecc-Kype: y4e0HOe |TeXHONOrMIEeCKHA HHCTUTYT /61258.html
ocobue Jyist CTyACHTOB BceX (OpM  [MTHIEBOI HPOMBIIUICHHOCTH,
o0yueHus 2014
JI1.3 |AnekceeBa EM.,  |/len0B0Oi HHOCTPaHHBIM A3BIK EkarepunOypr: Ypanbckuii roc.  |https://icdlib.nspu.ru/view/
Anexceesa MJI.,  |(Hemernkwuii): yueGHOE ocobue nen. yHusepeutet, 2018 icdlib/6895/read.php
Kponoryxuna I1.B.
6.1.2. /lonoJHUTE/ILHASIIUTEPATYPA
ABTOpBHI, 3aryaBue W3z narenscTBO, ron On. anpec
JI2.1 [Maiiep H.I'. AHrmiickuii s361K: yaebHoe nocodue [["opHo-Anraiick: PUO T'ATY, http://elib.gasu.ru/index.ph
JUISL CTyIEHTOB 1 Kypca Hes3bIKoBEIX |2015 p?
dakynbTeToB (6a30BbIM KypC) option=com_abook&view

=book&id=44:anglijskij-
yazyk&catid=35:inostrann
ye-yazyki&Itemid=180

JI2.2 |HoBocénos M.H JenoBoit anrnuiicknii s3b1K: yueOHoe |[Tepmb: Tlepmckmit http://Aww.iprbookshop.ru
rocobue rocyIapCTBeHHbIN rymanuTapHo- |/32034.html
HEIarOTMIECKHI YHUBEPCHUTET,
2014
JI2.3 |Hapyctpanr E.B.  [[IpakTnueckas rpamMmmaTika Cankr-TlerepOypr: Anromorus,  |http://www.iprbookshop.ru
HEMEIIKOTO S3bIKa: YIeOHUK 2013 /42466.html
J12.4 |IMaganko O.H. JlenoBast KOpPECIIOH ICHIHS. MockBa: http://Aww.iprbookshop.ru
Hemerkuii s35IK: EBpasuiicKHHOTKPHITBIIMHCTHTYT, [/10659.html
yueOHO-TIPaKTHIECKOe ocoore 2011

6.3.1 IlepevyeHBNPOrpaMMHOr00G€ecTIeYeH s

6.3.1.1{MS Office

6.3.1.2|Kaspersky Endpoint Security nnsiouzneca CTAHIAPTHBIN

6.3.1.3|MS Windows

6.3.2 TlepeyeHbHH(POPMATHOHHBIXCIIPABOYHBIXCHCTEM

6.3.2.1|OnekTponHo-6udnuoreunascucremalPRbooks

6.3.2.2|ba3a naHHbIX «OnekTpoHHas Onbmuoreka ['opHO-ANTalCKOr0 TOCY/1IapCTBEHHOTO YHUBEPCUTETA)»

7. OBPA30OBATEJIBHBIE TEXHOJIOI'MA

posneBasurpa

[IpE3EHTALU

8. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHUE JUCHHUTIIJIMHBI (MOIYJIS)

HOMepayzmT0pm1 Hasznauenue OCHOBHOEOCHAILIEHHE

213 A2 Y4eOHast ayquTOpus Iy Pabouee mecto mpenonaBatens. [locamounpie MecTa 00yJaro X Cs
MIPOBEIEHUS 3aHATHH JIEKITMOHHOTO |(TI0 KOIIYECTBY 00 YJaFOIITHXCS)

THUIA, 3aHATHA CEMHUHAPCKOTO THUIIA,
KYpPCOBOT'O IIPOEKTUPOBAHNUS
(BBITIOJTHEHHE KYPCOBBIX pador),
TPYMNIIOBBIX U HHAUBHIYaIbHBIX
KOHCYIIbTAIIHH, TEKYIIIETO

207 A4 KomnbproTepHsrIii kimacc. ITepconanpHBIE KOMIIBIOTEPHI, CTOJBL, CTYIBS. [locamounpie MecTa
[TomemieHune I caMOCTOSTENBEHOHN |00ydaromumxcs (10 KOMHIECTBY 00YJaTOIIHXCS)

9. METOANMYECKHME YKA3ZAHUA NI OBYYAIOIIUXCA 11O OCBOEHUIO JUCIUAIIJIMHBI (MOAYJIS)

Meroanieckue yka3aHHs 110 YTSHUIO U TIEPEBOY TEKCTOB

[oHrMaHue TeKCTa JOCTUTACTCS MPU OCYILECTBICHUH IBYX BUIOB UTCHUS:

1) M3y4aromero YTeHNs;

2) 4TeHHs ¢ OOIIUM OXBATOM COIEPKaHHUS.

ToYHOE ¥ MOJHOE MOHUMAHKE TEKCTa OCYLISCTBIISCTCS IIyTEM U3YJaroIIero YTeHHs, KOTOPOE MPE/IIIOIaraeT YMEHHE CAMOCTOSTEIbHO
MPOBOJIUTH JIEKCHKO-TPAMMATHYECKHI aHAIIN3 TeKCTa. VITOroM M3y4aroIero YTeHHs SBISICTCS aeKBATHBIN IEPEBOJL TEKCTa HA POTHON
SI3BIK C IOMOIIIBIO crtoBapsi. [Ipu3aToMcIie1yeTpa3BUBaThHABBIKAIIONB30BAHUSIOTPACICBBIMU




TEPMUHOJIOTMYECKUMH CIOBapSMH U CIIOBAPSMH COKpAILEHHUH.

Yuras TEKCT, MpeTHa3HAYEHHBIN JUTs TOHUMAaHKS O0IIEero COlepKaHusl, HEOOXOANMO, He 00paIasich K CIOBapro, IOHATh OCHOBHOW
CMBICJI IPOYUTAHHOTO.

O0a BUIa YTEHNUS CKIIAIBIBAIOTCS U3 CIEAYIONINX YMEHUI:

a) JIOraJbIBaThCs O 3HAYCHUH HE3HAKOMBIX CJIOB Ha OCHOBE CJIOBOOOPA30BaTEIbHBIX IIPH3HAKOB Y KOHTEKCTa,

0) BHJICTh MHTEPHAIIMOHATIBHBIE CIIOBA U OMPE/ICIATh UX 3HAYCHUE;

B) HAXOJWTh 3HAKOMbIE TPaMMaTHYECKHE POPMBI U KOHCTPYKIIMU U YCTAaHABIMBATH UX SKBUBAJICHTHI B PYCCKOM SI3BIKE;

T') KCIOJIb30BaTh UMEIONINICS B TEKCTE MILTFOCTPATUBHBIA MaTepral, CXeMbl, pOPMyIIbI U T.I1.;

) IPUMEHSTh 3HAHHUS 10 CIICIHATBEHBIM, OOIIETEXHUIECKUM, OOIIIEIKOHOMUYECKIM MPEIMETaM B Ka4eCTBE OCHOBBI CMBICIIOBOW U
SI3BIKOBOH JTOT'aJIKH.

Otamnsl paboThl ¢ TEKCTOM.

[IpenrexcroBeiii 3Tam:

- TpPOYTUTE 3aroJIOBOK M CKaxure, O 4eM (0 KOM) OyaeT WATH pedb B TEKCTE,

- O3HAKOMBTECh C HOBBIMHU CIIOBAMH H CJIOBOCOYETaHHMSMHU (€CIM TaKOBbIE JaHbl K TEKCTY C IEPEBOJIOM);

- TpoYMTAiiTe ¥ BBHIMUIINTE CJIOBA, 0003HAYAOIIME. .. (IaETCs PYCCKUN 3KBHBAJICHT);

- BbIOEpHTE M3 TEKCTa CIIOBA, OTHOCSIIHECS K M3y4aeMol TeMe;

- HallIuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBbI 3Tam:

- IIPOUTHUTE TEKCT;

- BBIICIHTE CJIOBa (CIOBOCOYETAHHS WIIHM MPEIIOKCHHUS), KOTOPBIE HECYT BaxKHYIO (KITFOUEBYIO HH(OPMAIIHIO);

- BBIIMIINTE WIM TOAYEPKHUTE OCHOBHBIC UMEHA (TEPMHUHBI, ONpeesieHHs, 0003HAYCHHUS);

- chopMyIupyiiTe KIIOUEBYIO MBICIIb KaXKJI0ro ad3ara;

- OTMEThTE CJOBO (CIIOBOCOYETAHHE), KOTOpPOE JydYllleé BCEro IepelaeT CojAepKaHHe TeKcTa (YacTH TEKCTa).
ITocnerexcToBBIN 3Tal:

- 03arJjaBbTe TEKCT;

- IPOYTHTE BCIYX IMPEIUIOKEHHS, KOTOPBIE MOSICHAIOT HA3BaHNUE TEKCTA;

- HaliuTe B TEKCTE MPEJIOKEHUS JIJIsl OMMCAHMSA ...

- moATrBepAuTe (ONMPOBEPTHUTE) CIIOBAMU M3 TEKCTA CICAYIOUIYIO MBICIb ...

- OTBEThTE Ha BOIMPOC;

- COCTaBbTE IIAH TEKCTA;

- BBbINUIIUTE KJIIOUEBHIE CJIOBa, HEOOXOAMMBIE I IepecKasa TeKCTa,

- IEpecKa)KuTe TEKCT, ONUPAsCh Ha IUIaH;

- IIepecKakKUTe TEeKCT, ONUPAsCh Ha KIIOUEBbIE CIIOBA.

OnauM  u3 3 dexkTHBHBIX TPUEMOB (HOPMHUPOBAHUSI CITOCOOHOCTH CaMOCTOSTENBLHO padoTaTh C TEKCTOM  SIBJISETCS
nepeckas. [loarotoBka k mepeckazy TEKCTa BKJIIOYaeT B ce0s pas[ereHHue TeKCTa Ha CMBICTIOBBIC YacTH, BBIJETICHHE
KIIIOUeBBIX (ppa3, cocTaBleHUE IUIaHA TIepecKasa.

Ilpy mnoAroTOBKE mEpeckaza TEKCTa PEKOMEHIYETCs BOCIIOIb30BATHCS CEAYIOIEel MaMsITKOM:

1. Tlocme mnpoureHuss TeKcTa pas30OeiiTe ero Ha CMbBICIOBBIC YaCTH.

2. B kaxmol dYacTM HaWauTe TMpeIIOKEHHE (MX MOXET ObITh HECKOJIBKO), B KOTOPOM 3aKJIFOUEH OCHOBHOW CMBICII 3TOU
YaCTH TEKCTA. BRIMUIINTE 5T NPeUIOKECHHSL.

3. IlomyepkHuTEe B OTHX MNPEATIOKEHUSIX KIIOUEBBIE CIOBA.

4. CocraBbTe IUIaH NepecKasa.

5. Ommpasick Ha IIaH, NEPECKa’KUTE TEKCT,

6. Onwupasich Ha KIIOYEBbIC CJIOBA, PACCKAYXKUTE TEKCT.

Ilpu mepeckaze TekcTa PEKOMEHIYETCS MCIOIB30BATh PEUEBBIE KITHIIIE.

Meroanueckre peKOMEHIAINH T10 OATOTOBKE POIEBON UTPBI

B cTpykType poneBoii Urpbl Kak IpoLecca BBIACIAIOTCS CISAYIOIINE COCTABIISIOMINE:

- TEMa;

- POy, B3ATHIC Ha ce0s UTPAIOIINMH;

- HTPOBBIE JEHCTBUS KaK CPEICTBA PeaTn3allii 3TUX POJIei;

- UTPOBOE YIIOTpeOIeHHE MPEIMETOB, T.€. 3aMEIEHUE PEANTbHBIX BEIIEH UTPOBBIMH, YCIOBHBIMU,

- peasibHbIe OTHOLICHUS MKy UTPAIOIINMH;

- CIOXeT (conepkaHue) — 001acTh JIEHCTBUTEIBHOCTH, YCIIOBHO BOCIIPOU3BOINMAS B UTPE.

B nipotiecce poneBoii Urpbl 0TpadaThIBAIOTCS U YCBAUBAIOTCS:

1) sTHYEeCKHEe HOPMBI M TIPaBHJIa OBEACHHS U ONpeeTIeHHbIE COLMAIBHBIE POJIM B TOM M MHOM 3THOKYJIBTYPHOM COOOLIECTBE;

2) 0COOEHHOCTH, XapaKTePHbIE YEPTHI, BO3MOYKHOCTH TE€X MIIM MHBIX COIMATBbHBIX TPYIIH WU ONPEAETEHHBIX KOJUIEKTHBOB — aHAJIOTOB
MIPEANPUITHH, GUPM, T.€. pa3INIHBIE THITBI SKOHOMHYECKUAX U COLHATBHBIX HHCTUTYTOB, UTO BIIOCIEICTBHH MOXKET OBITH EPEHECEHO
B COLIMATIBHYIO IPAKTUKY;

3) yMCHHUSI COBMECTHON KOJUICKTUBHOM JIESTEIBHOCTH;

4) KynbTYpHBIE TPAJAUIINN U HOPMEL.

PoreBbie HTphl, TEMa U CIOXKET KOTOPBIX OCHOBAH Ha COIEPKAHUH TEKCTOB, MILTIOCTPUPYIOT MTOBEICHHE B CUTYAIIMH MEXKYIbTYPHOTO
OOIIeHuSI.

B xauecTBe mpueMoB, XapaKkTEpHBIX ISt METOA POJIEBON UTPHI, BHICTYNAIOT CIEAYIOIIHE:

- IPUEM BOCCO3JIaHNSI KOMMYHHUKATUBHOTO KOHTEKCTa, KOMMYHHKAaTHBHOMN CUTYAaIUH;

- IPUEM BHPTYAIBEHON SKCKYPCHH, KOTOPHI MO>KHO OPTaHM30BaTh KaK C TOMOIIBIO0 TEXHHYECKUX CPEJICTB, TAK U C UCIIOIB30BAHAEM
pearbHBIX (POTOMATEPHAIOB B yI€OHOH ayIUTOPHH,

- IpUEM JIpaMaTU3alnH, HallpaBJICHHBIA HA CO3JJAHUE YCIIOBUH, PUOIMKEHHBIX K YCIOBUSM PEATHOTO OOLICHUSI, CBSI3aHHBIH C




CO3/IaHHEM CHTYAIlUH OOIICHHUS, OPEICIICHUEM LIEITH, PACIPEICIICHUEM POJICH;
- iprieM peIIEKCUBHOM HICHTU(DUKAIIMH, TIPEIIOIAraloIii HICHTHHHUKAINIO C OOBEKTOM OOIICHUS M [IOBECTBOBAHUE OT HMEHU
JTOro 00BEKTA.

Meroauaeckre peKOMEHIaNH IO OATOTOBKE MPE3CHTAIAH
Co3znaHue npe3eHTally COCTOUT U3 TPEX ITAIOB:
|. [InaHMpoBaHKe NpEe3CHTAlNK BKIIOYAeT B ceOs:
1. Onpenenenue Lenei.

2. Onpezenenyie OCHOBHOU UJIEU NPE3EHTALUU.

3. Ilonbop nonoaHUTENTHHON HHOPMALH.

4. IlmaHnpoBaHUE BBICTYIUICHHSL.

5. Co3naHue CTPYKTYphI IIPE3CHTALH.

6. IIpoBepka JIOTMKY TIOJIa9H MaTepHaa.

7. IloAroToBKa 3aKIIOYEHUSI.

I1. Pa3paboTka npe3eHTaluu.

I1l. 3amura npe3enTanuu.

MeTO)II/I‘{eCKI/Ie YKa3aHus K HalTUCAHHUIO ACJIOBOI'O IMMCbMa

Cocrasienue HCMCIKUX ACIOBBIX IMUCEM 3aMETHO OTIIMYACTCA OT IIPUHATHIX B Poccun. Cnez[yeT C06.]'[}O)IaTI) IpaBWIa HalTMCaHUA U
o opMIIEHHS J1EIOBOTO MUChMA.

CDpaSLI MPUBETCTBUS I O(l)I/II_lI/IaJ'ILHLIX IIMCEM:

Sehr geehrte Damen und Herren

Sehr geehrte Frau ... (Nachname)

Sehr geehrter Herr ... (Nachname)

Sehr geehrter Herr Dr. ... (Nachname)

KJ’[I/IU_IG, KOTOPBIC IIOMOT'YT Bawm Hanucats JCJII0OBOEC IIMCHbMO:

Wirhabenerfahren/gelesen/Informationbekommen, dass ... - Mbl y3HaIW/IpOYXTAIIN/TIONYYHIA HHPOPMALIUIO, YTO ...
VielenDankfirlhrenBriefvom ... beziiglich - Bonbiioe criacu6o 3a Baiiie MUCHMO OT ... [0 TOBOY ...
MitdiesemBriefwollenwirSiedariberinformieren, dass... - B 3ToM nucsMe Mbl XOTHM Bac IPOMH(OPMUPOBATEL O TOM, YTO ...
InunseremBriefvom ... habenwirSiegefragt/gebeten/informiert... - B Haiiem muceMe oT ... MbI Bac
CHpaIIMBAIIH/TIPOCHIH/MH(OPMHUPOBAJIH . . .

SiehabenunsinlhremBriefgeschrieben, dassSiean ... interessiertsind - Bel Ham Harcaay B BaleM IUCHME OT ..., YTO BBl HHTEPECYETECH

HamM (-#)...
Wir schicken Thnen auch Information iiber ... - [TocsutaeMBaMTaxkecBeAEHHSIO ...
Bitte teilen Sie uns in Threm Antwortschreiben mit ... - CooOiuTeHam, noxanyicra, BOTBETHOMIIUCHME ...

Im Anhang (bersenden wir Ihnen \ In der beigefiigten Datei schicke ich Ihnen — BupuioxkennumeioripasisemMBau ...

®pa3zbi-npoanus A1 OPHUIHAIBHBIX THCEM:
Mit freundlichen GriiBen
Mit herzlichen Griuf3en

Muster-Text

Bewerbungsabsage per Email ohne Vorstellungsgesprach

Sehr geehrte(r) Frau/Herr [Muster-Name],

inzwischen haben wir alle eingegangenen Bewerbungen geprift und eine Entscheidung getroffen, wen wir zum Vorstellungsgesprach
einladen.

Leider missen wir Ihnen mit dieser Email eine Enttduschung bereiten, denn in unserem Auswahlverfahren sind Sie nicht in die nachste
Runde gekommen. Mdglicherweise ist es nicht richtig, Sie nicht persdnlich kennengelernt zu haben. Vielleicht hatten Sie uns im
personlichen Gesprach begeistern kénnen.

Es ist uns jedoch einfach nicht mdglich, mit allen Kandidaten in dieser intensiven Form in Kontakt zu treten. Aufgrund der
Bewerbungsunterlagen, und diese stellen nun mal das erste Vorauswahlinstrument bei uns dar, haben uns andere Bewerber mehr von
der Passgenauigkeit ihrer Qualifikation in Bezug zu unserem Anforderungsprofil Giberzeugen kénnen.

Wir bedanken uns ausdriicklich bei Thnen fur Ihr Interesse an einem Arbeitsplatz in unserem Unternehmen. Gleichzeitig wiinschen wir
lhnen viel Erfolg bei der Suche nach einer neuen beruflichen Herausforderung.

MitfreundlichenGrii3en

lhrePersonalabteilung




