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1. HEJIX X 3AJAYU OCBOEHUSA U CIMITJINHBI

1.1

Leau: GopMHupOBaHHE UHOSA3BIYHON KOMMYHUKATHBHON KOMIIETEHIIMH JJIS JIEJIOBOTO OOICHHS B YCTHOM M MUCHBMEHHOMN
(dopmax.

1.2

3adauu. - OCBOCHUE IPaMMATUYECKOTO U JIGKCHYECKOTO (00IIEro U TEPMHUHOJIOTHYECKOT0) MUHUMYMa B 00beMe,
HEOOXOIMMOM ISl OOLIICHNS Ha HHOCTPAHHOM SI3BIKE U PaOOTHI C HHOA3BIYHBIMU TEKCTaMH B IIPOIECcCe
po¢eCcCHOHANBHON NesITeTHOCTH;

- (hopMupoBaHHe yMEHUIT YTCHNS ¥ MOHUMAHUA JTUTEPATYPHI IO CIIEIHAIEHOCTH CO CIIOBApPEM;

- (hopMupoBaHTEe KOMMYHHKATHBHBIX YMEHHI YCTHOTO MOHOJOTHYECKOTO BHICKA3bIBAHUS U THAIOTHIECKOTO
0OIIeHNs] HA MHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Huka (paznen) OOIT: b1.0.02

2.1

TpeGoBanus K NpeABAPUTEIbHOI NOAT0TOBKe 00y4aI0IIerocs:

2.1.1

I/IHOCTpaHHLIﬁ S3BIK Ha MPEAbIAYIIEM 3Talle O6y‘IeHI/I$I

2.2

JIMCUMILINHBI M IPAKTHKH, 1JIs1 KOTOPBIX 0CBOEHHE IaHHON TUCHUILIMHBI (MOLYJIs) HEOGX0AMMO KaK
npeIuecTByoIIee:

221

222

223

224

BelnonHeHue U 3alUTa BBITYCKHON KBaIU(UKALMOHHON paboThI

3. KOMIIETEHIIMHX OBYYAIOIIEI'OCA, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUA JUCIUIIJIMHBI

(MOJIYJIST)

YK-4: Cnioco0eH ocymiecTBIATh 1e/10BYI0 KOMMYHHKALMIO B YCTHOI H NMCbMeHHOI (hopMax Ha rocy1apCTBEeHHOM fI3bIKe

Poccuiickoii ®@eaepanuu 1 ”HOCTPAaHHOM(bIX) A3bIKe(aX)

HN-1.YK-4: Biajgeer cucTeMOi HOPM PyCCKOI0 JIMTEPATYPHOIO SI3bIKA IIPH €0 HCIO0JIb30BAHHH B KayecTBe

rocyaapcrBeHHoro si3bika Poccuiickoii @enepannu 4 HOpMaMu HHOCTPAHHOTO(BIX) SI3BIKA(OB), HCIOJb3YeT Pa3IuYHbIe

(¢opMBbI, BUABI YCTHOH H MHCbMEHHON KOMMYHHKAIINH.

- 3HAeT OCHOBHBIE IPAMMATHYECKUE CTPYKTYPBI; O0OLICYOTPEOUTENBHYIO, OOIIEKYIBTYPHYIO U MPOPECCHOHATBHYIO JICKCUKY;
peYeBbIC KIHIIe, HEOOXOANMBIE ISl OCYIIECTBICHUS ICIOBOM KOMMYHHKAIIMH HA HHOCTPAHHOM SI3bIKE

- YMEET MOCTPOUTH BBICKA3bIBAHNUS B CMOJICIIMPOBAHHBIX (MPEJIaraéMbIX) CUTYaLUsIX OOLICHHST Ha MHOCTPAHHOM SI3bIKE, MPABUIILHO
UCTIONB3Ys BepOajibHbIC U HeBepOAIbHBIC CPEJICTBA OOIICHHS

- BJIa/ICCT UHOCTPAHHBIM SI3BIKOM KaK CTUJIEM JIEJIOBOTO OOIICHHUS

NA-2.YK-4: Hcnosb3yeT A3bIKOBbIE CPEICTBA ISl JOCTUKEHHS NPodecCHOHANBHBIX LeJleil Ha PyCCKOM U HHOCTPAHHOM(BIX)

ﬂ3blKe(aX) B paMKax MEKJIMYHOCTHOI'0 U MEKKYJIbTYPHOI0 o0ueHns.

- 3HaeT 0OCOOCHHOCTH CTHUIIMCTHKH HAITICAHUS O(HIIMANBHBIX M HEO(QUIHATBHBIX ITHCEM
- YMEET BECTHU JIEJIOBYIO MIEPENUCKY C YUETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH € NPEACTaBUTENSIMU JPYTUX CTPaH
- BJIJICET TEXHUKOMU JIEIOBOTO NMUChbMA HA MHOCTPAHHOM S3bIKE

4. CTPYKTYPA U COJIEP’KAHME JUCIUAIIIMHBI (MOY.JIsT)

Kon HaumenoBanue pasnenos u teM /Buj | Cemectp / | HacoB | Komneren- | Jlutepatypa | Unte | Ilpumeuanue
| sansTus sapgarus/ Kvpce uuu DAKT.

Pa3nea 1. Introductions. My study.

1.1 Introductions. Work and leisure.My 1 4 UA-1.YK-4 |JI1.1 JI11.2J12.1 0
working day. My study at the university. nJ-2.YK-4 J12.2
/J1ab/

1.2 OcBoeHMe rpaMMaTHYECKOr0 MaTepuaa 1 5 Ua-1.YK-4 (JI1.1 J11.2J12.1 0
Y BBITTOJIHEHUE TPAMMATHIECKUX Ua-2.vyK-4 J12.2
3ajanuii o Teme "I'maroa to be.
B Present Simple Active".
/Cp/




1.3 OcBoeHUe rpaMMaTUYECKOTO MaTepuana u 19 WUJa-1.YK-4 |JI1.1 J11.2J12.1
BBITIOJTHEHHE TPaMMaTHIECKHX 3aJaHuN Ua-2.vyK-4 J12.2
MectouMmenus some / any. /Cp/

1.4 OcBoeHUe rpaMMaTUYECKOTO MaTepuana u 10 WUJa-1.YK-4 |JI1.1 J11.2J12.1
BBITIOJTHEHHE 3aaHuil 1o TeMe "I maron NJ-2.YK-4 J12.2
have got " B yIBepAUTEIbHOH,

BOIIPOCUTENILHOM U OTpULIATEIbHOM
¢dopmax. /Cp/

L5 Beinonnenyne rpaMMaTHYECKHX 10 WUJa-1.YK-4 |JI1.1 J11.2J12.1
yrnpaxHeHue 1o Teme Present Simple. Ua-2.YK-4 J12.2
YTBepAUTENbHbIE U OTPHULIATEIIbHbIC
npetoxkeHus . BonpocurensHele
npeioxenus. /Cp/

1.6 OcBoeHUe rpaMMaTUYECKOTO MaTepuana u 18 WUJa-1.YK-4 |JI1.1 J11.2J12.1
BBITIOJTHCHHE 3aJaHUH 110 TEME NJ-2.YK-4 J12.2
MIPUTSDKATENBHBIE U JINYHBIE MECTOMMEHHUSL.

/Cp/

1.7 OcBoeHUe rpaMMaTUYECKOTO MaTepuana u 12 UJa-1.YK-4 |JI1.1 J11.2J12.1
BBITIOJTHEHHE TPaMMaTHIECKHX 3aJaHUN Na-2.vyK-4 J12.2
CTENEeHHN CPaBHEHMS PUIIaraTebHbIX.

/Cp/

1.8 UreHue, nepeBo TEKCTOB, BBINOJIHEHNE 10 W-1.YK-4 |JI1.1 J11.2J12.1
JICKCHUKO-TpaMMaTHieckux 3ananuid. /Cp/ Ua-2.YK-4 J12.2
Pa3gen 2. Business

2.1 Business trips (airports, hotels) 12 WUJa-1.YK-4 |JI1.1 J11.2J12.1
Markets. Companies. /J1a6/ Ua-2.YK-4 J12.2

2.2 Bpemena rpymnnsl Past Active. 5 WUJa-1.YK-4 |JI1.1 JI1.2J12.1
I'maron to have WUa-2.VK-4 J12.2
BpemeHna aHTIHiCKOT0 r1arosia rpymibl
Simple. /Cp/

2.3 O3HaKOMIIEHUE C IIpaBUIaMU 0GOPMICHUS 5 WUJa-1.YK-4 |JI1.1 J11.2J12.1
U CTpyKTypoii mucsma. Hanmcanue Ua-2.vyK-4 J12.2
nuyHoro nuceMa. /Cp/

2.4 O3HaKOMJICHHUE C ITPaBUIaMU 0(GOPMIICHHS 5 NA-1.YK-4 [JI1.1 JI1.2J12.1
U CTpYKTypol nuckMa. Hanmcanue pestome. Ua-2.YK-4 J12.2
/Cp/

2.5 [ToaroToBka K UTOTOBOMY TECTUPOBAHHIO . 5 NA-1.YK-4 [JI1.1 J11.2J12.1
/Cp/ Ua-2.YK-4 2.2

2.6 OcBoeHNe rpaMMaTHYECKOr0 MaTepuaina u 5 NA-1.YK-4 [JI1.1 J11.2J12.1
BBITIOJTHEHHE YIPAKHEHUN IO TEME Ua-2.vyK-4 J12.2
"O6opors! there is, there are.

VYkazarenbHbie MecToumenus" /Cp/

2.7 [ToaroroBka mpesenranuu no teme How to 2 NA-1.YK-4 (JI1.1 J11.2J12.1
book a hotel. /Cp/ Ua-2.YK-4 J12.2

2.8 [TonroroBka npesenraryu Types of 2 Ua-1.YK-4 [JI1.1 J11.2J12.1
markets. /Cp/ Ua-2.YK-4 J12.2

2.9 Urenwe, mepeBol TEKCTOB, BHINIOJIHEHNE 2 NI-1.YK-4 |JI1.1 J11.2J12.1
JIEKCUKO-TpaMMaTHUecKuX 3ananuil. /Cp/ nJ-2.YK-4 J12.2
Paznea 3. IIpome:kyTouHast aTTecTalust
(3K3ameH)

3.1 [TonroroBka K 3k3aMeHy /Jk3aMeH/ 7,75 | UO-1.YK-4

na-2.yK-4
3.2 Konrpons CP /KCPATT/ 0,25 | UO-1.YK-4
UA-2.YK-4

33 KonrakrtHas pabora /KoncOx/ 1 na-1.vyK-4

na-2.yK-4

Paznen 4. [IpomeskyTouHas aTTecTanus
(3auéT)




4.1 ITonroroBka k 3auéry /3a4ér/ 1 3,85 | UO-1.YK-4 0
NI-2.YK-4

4.2 Konrakthas padora /KCPATT/ 1 0,15 | UJ-1.YK-4 0
WUI-2.YK-4

5. ®OHJ OHEHOYHBLIX CPEJACTB

5.1. IlosicHuTEeILHAS 3aNIMCKA

1. Ha3znauenue oHna OLeHOUHBIX cpeacTB. OLEHOYHbIE CPEICTBA MIPEJHA3HAYEHBI JJIs1 KOHTPOJIS M OLIEHKH 00pa30BaTEeNIbHbIX
JIOCTHIKEHHI 00YYarOIIUXCsl, OCBOMBILIUX MPOTrpaMMy y4eOHON AUCIMIUTMHBI «THOCTPaHHBIH S3BIKY.

2. @oH/1 OLIEHOYHBIX CPEJCTB BKIIIOYAET KOHTPOJIbHBIE MaTepHalIbl Ul IPOBEJCHHS TEKYILEro KOHTPOJIS B (hOpMe TECTOBBIX 3aaHUi,
POJIEBOM UIPBI, MUChMa, TEKCTOB JUIS YTEHUS U IIEPEBO/Ia U IPOMEKYTOYHON aTTeCTally B JOpME BOIIPOCOB U 3a/laHUH K K3aMEHY U
3a4ery.

5.2. OueHo4YHbIe CPeACTBA AJIsl TEKYLIEro KOHTPOJIs

BX0/HOH KOHTPOJIb (IPHUMEPHOE 3a1aHKeE)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.I... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Bribepure noxxonsuiee orHocuTenbHoe Mecroumenue: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuaHTbl OTBETOB:

1 which

2 who

3 where

4 when

Kpurepuu onenku:

Crynent Bomonana 84-100% 3amaHuii «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD

CryzaeHT BeinonHUI 66-83% 3a1aHuil «xopolio», IOPOroBblil ypoBeHb

Crynent Bemonaua 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BoinonHua Medee 50% 3aJaHuil «HEYI0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

1 CEMECTP
Texymuit koHTpOIIB 1
Tect (IIpuMepHble 3a1aHNsA)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has alot of ... . She goes to a different country every month!
1 travel opportunities




2 high salary
3 job security
4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  ¢) hours.

6 Susan loves going  f) out to restaurants.

7 Iusually go on  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) 'm staying at the Hilton in the town centre.

2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? c) I play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work? ) We're doing quite well.

7 How many hours a week do you work? g) The room is very comfortable.

8 What do you like best about your job? h) From time to time.

9 Where are you from? i) I’'m from Italy.

Kpurepun onenku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIEHHBI YPOBEHD

CryzaeHT BbinonHul 66-83% 3anaHuil «xopoliioy, IOporoBblil ypoBeHb

Crynent Bemonaua 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BoinonHua Medee 50% 3aJaHuil «HEYI0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

Texymuit KOHTPOIB 2
Tect (IIpuMepHble 3a1aHNs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
AIs Kasia from  ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year
she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how /is / "'m / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?

B No, she isn’t. She works for a magazine.




A does she do?
B She’s a graphic designer.

A she travel in her job?
B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 Can I speak to  b) a refund.

3T havea c¢) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis ~ g) later, please.

8 I’'m very sorry  h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

I travel abroad for work about once a month. I always (1) my ticket and (2) my hotel
room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive at the airport, [ can immediately
3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.
When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I
usually (6) a taxi to my hotel. After [ (7) at the hotel, I usually go for a walk. After a long

flight, I need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.

2 she have a meeting today?

3 Where you usually have lunch?

4 A Do you know Raymond Smith?

B No, I .

5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?

B Yes, we .

7 you have training every April?

Kpurepuu onenku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIEHHBIH YPOBEHD

CryzaeHT BbinonHun 66-83% 3anaHuil «xopoloy, IOporoBblil ypoBeHb

Cryaent Bemonaun 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BbinonHui Medee 50% 3aJaHuil «HEY10BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

2 CEMECTP
Texyuuii KOHTpob 1
Tect (IIpuMepHble 3a1aHMs)

1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 ‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?

B We don’t have any.

2 A How days off do you get every year?

B 21.

3 A T’ve just made a pot of tea. Would you like more?

B Yes, please.

4 A Are there a lot of engineers in your office?

B No, there aren’t . We’re all businesspeople.
5 A Do you have soup today?




B Yes, we do. We have vegetable soup.

6 A How time do you have free this afternoon?
B Sorry, I don’t have any. I'm really busy.

7 A Are there  cars in the car park?

B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1)  (provide) training every year for all employees. Last month, I (2) (go) on a three-day training

course about project management. It (3) (be) an interesting three days. We (4) (read) case

studies about successful and unsuccessful projects and then (5) (discuss) them. The quality of the training (6)
(be) always very high and every course (7) (give) us a lot of useful information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include / weigh
A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it  a unique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A 1t’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging and
we can in three days.

Kpurepun onenku:

Crynent Boinonuun 84-100% 3afaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Crynaent BemonHUN 66-83% 3amanuii «XOpOIIO», MOPOTOBEI YPOBEHB

Cryzaent BbinonHui 50-65% 3ananuil «y10BIETBOPUTEILHOY, IOPOrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuil «HEeyI0BIECTBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

Texyuuii KOHTpOIb 2
Tecr (IIpumepHbIe 3aaaHUs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sellstoa  market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540
2.6,370




3
4
5
6
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4.

1

.29,606

.902,000

4,225,094

12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
. begin a) manufacture
.make D) sell abroad

. have a workforce of ¢) launch
.export  d) employ

. introduce e) provide
.supply  f) start

Put the words in the correct order to make sentences.
.were /When/ Germany/ in/ they/?

When were they in Germany?

2

. company / leave / the /John/Did/?

3

. Lorraine/ Why/ Singapore/ did/ to/move/?

4

.wasn’t/ work/ Ivan/ at/happy/.

5

.you/ have/ work/ Do/lot/ a/of/?

6
7

5
1
2
3
4
5
6
7

. Alfredo / stressed / was / Why / ?
.a/ They/lot/time / have / of / don’t/.

. Match the sentence beginnings with the endings.
I need some training to do a) costs.

It’s really important  b) my job properly.

Why don’t you buy c¢) a self-study course?

We don’t have  d) at home?

We have to cut e) possible.

I’'m sorry, it’s not  f) any money for this.

How about studying  g) to me.

Kpurepuu onenku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD

CryzaeHT BbinonHun 66-83% 3anaHuil «xopolioy, IOporoBblil ypoBeHb

Cryaent Bemonaua 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BbinonHun Medee 50% 3aJaHuil «HEY10BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

3

CEMECTP

Texymuit koHTpOIIB 1
Tect (IIpuMepHble 3a1aHNs)
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. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
. Every time I go to Singapore, | (stay) at the Oriental Hotel.

. T'usually drive to work but today I (walk).

. Martina often (call) China. We have three suppliers there.

. Usually I (not deal) with customer complaints but today I'm helping Renée.

. At the moment, Pete (talk) to Davina about the quality control problem.

. Helena is usually in her office in the afternoon but she (work) from home today.

. Normally delivery (take) about three weeks.

. Complete the conversation with the phrases (a—g).

a) I think we need to target younger people.
b) I really like that idea.

c) I agree with you.

d) Let’s use Facebook and Twitter.

e) How about starting a Facebook page?

f) What about using social networking sites?
g) I don’t agree.

Tania I think we need to send out e-mail advertisements.
Franco (1) . Ithink that’s a great idea. Diana, what do you think?
Diana I’'m afraid (2)




Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1.Bythe end of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

. Read the (given) article and decide if the statements are true or false:
. People rarely chat about products or services on Facebook.

. The article says that Facebook is good at reaching small markets.

. Facebook’s user data is very useful for advertisers.

. Starbucks uses Facebook to learn about its customers.

. Companies have to spend a lot of money to advertise on Facebook.

. Facebook earns most of its money from advertising.
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. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.

. We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

. We often move documents from a PC to the network.

. We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.
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a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.

Kpurepun onenku:

Crynent Boinonuui 84-100% 3afaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Crynent BemonHUN 66-83% 3amanuii «XOpOII0», MOPOTOBEI YPOBEHB

Cryzaent Bbinonuui 50-65% 3ananuil «y10BIETBOPUTEILHOY, IOPOrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuil «HEeyI0BIECTBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

Texymuuit KOHTpPOIIb 2

Tecr (TIpumepHbIe 3a1aHuUs)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in a
challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You will
need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8) develop new
products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for




g) make more
h) teach
i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A T'have to move these boxes.

BI(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. 1(6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

A 1I(2) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!

Kpurepuu onenku:

Cryaent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIEHHBIH YPOBEHD

CryzaeHT BinonHuI 66-83% 3anaHuil «xopoliioy, IOporoBblil ypoBeHb

Cryaent Bemonaun 50-65% 3amanuii «yIOBIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BbinonHun Medee 50% 3aJaHuil «HEYyI0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

4 CEMECTP
Texymuit koHTpOIIB 1
Tect (IIpuMepHble 3a1aHKs)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t far.
B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since [ started the job two years ago, I (1)  (travel) abroad more than thirty times and I (2) (visit) more
than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. 1(5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
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9. I can make 15th January.

a) People say I'm good at giving presentations.

b) I spend a lot of time reading.

c) How about 4.15?

d) 'm afraid I can’t make that date.

e) I improved my organisational skills.

f) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

1) I agree. Let’s meet them next week.

4. Complete the conversations with the phrases (a—1).
a) There’s a problem with

b) My main aim is to become

¢) I had a problem with

d) 'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

i) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A T agree. (6) him.

Conversation 4
A What do you want to do in the future?

B (7) a manager.

Conversation 5

A What are you good at?

B (8) advertising and marketing.

Conversation 6
A What didn’t you like about your last job?
B Well, (9) working too much overtime.

5. Read the (given) article and decide if the statements are true or false.
1. E-mail messages ALL IN CAPITAL LETTERS seem rude. True

2. It isn’t important to write polite e-mails.

3. Speaking directly to people is sometimes very useful.

4. Nowadays, it’s OK to keep your phone switched on all the time.

5. The rules are the same for e-mail and online chat rooms.

6. Sometimes, abbreviations like GRS are fine.

Kpurepun onenku:

Cryzent Boinonuun 84-100% 3afgaHuil «OTIMYHO», HOBBILICHHBIH YPOBEHb

Crynent BemonHUN 66-83% 3amanuii «XOpOII0», MTOPOTOBEIA YPOBEHB

Cryzaent BbinonHui 50-65% 3ananuil «y10BIETBOPUTEILHOY, IIOPOTrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuil «HEeyI0BIECTBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

Texyuuii KOHTpOIb 2
Tect (IIpuMepHble 3a1aHNsA)

1. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to

a) contact companies

b) meet new friends

¢) talk about products or services

2. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Advertisers like Facebook because it helps them to




a) reach a big market
b) deal with cultural problems
c) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
c) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

¢) market

5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words. (Britannic / E-Z Air)

Cost: €350 /€180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport — about
55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No

Flights each day: 3/ 1

Arrival times: 9.55 a.m., 3.45 p.m., 7.00 p.m. / 10.50 p.m.

Kpurepuu onenku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD

CryzaeHT BinonHUI 66-83% 3a1aHuil «xopolioy, OporoBblil ypoBeHb

Cryaent Bemonaua 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BbinonHui Medee 50% 3aJaHuil «HEYI0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

OneHouHoe cpencTBo «PoseBas urpay»

1. Tema (mpobrema) ,,At a job fair”

Konnenmus urpel: You meet at the job fair and talk about sales position. Pomu:

a) a director of a company; 0) job seeker.

O3XHIaeMBIil pe3yIbTaT — WHCIIEHHPOBKA Oece/bl OPraHM30BaHa U IPEACTABICHA B COOTBETCTBUH C CHTYaIell OOIeH s

2. Tema (mpo6Gnema) ,,Why are staff unhappy”

Konuenmumst urpsi: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from Human
Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic designer.

Ponn:

a) an interviewer (Human Resources);

0) staff members (a receptionist, a website developer, a writer and, a graphic designer). Oxuaemblii pe3ynbTaT — HHCHECHUPOBKA
Oecenbl OpraHU30BaHA W IIPECTABICHA B COOTBETCTBUHY C CUTYAIHeH OOIICHNS.

3. Tema (npoGnema) ,,At the Hotel

Konuenmst urpst: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Pomu:

a) a guest;

6) a hotel’s manager.

OrkuziaeMblil pe3ynbTaT — HHCIIEHUPOBKa Oece/lbl OpraHn30BaHa M MPEICTaBIeHa B COOTBETCTBUH C CUTYyalLlel OOIIeHHS.

4. Tema (mpobnema) “Booking a Hotel Room*

Konuernmust: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Ponn:

a) a guest;

0) a receptionist.

O’kuiaeMbIil pe3ynbTaT — HHCIIGHUPOBKA Oece/ibl OPraHn30BaHa U MPE/ICTABICHa B COOTBETCTBUH C CUTyallel OOLICHHS.

5. Tema (npo6nema): “Food and Entertaining”

Konnenmus urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomu:




a) a manager; 6) a manager.

O>kuziaeMblil pe3ynbTaT — HHCIIEHUPOBKa Oece/lbl OpraHn30BaHa U MPEICTaBIeHa B COOTBETCTBUH C CUTyalel OOIIeHHS.
Kpurepun oneHku:

Onenka "oTinuHo": CTy/ICHT MOKa3bIBaeT TIyOOKHE  3HAHUS MPABUJI MPOPECCHOHAIBHOTO — PEUEBOTO ATUKETA, CAMOCTOSTEIBHO
peanu3yeT yMEeHUe OCTPOUTh BbICKa3bIBaHUS B CMO/IEJTMPOBAaHHBIX (mpemaraeMbIx) CUTyalusx OOIIEHHs Ha
MHOCTPAaHHOM SI3BIKE, IPAaBUIBHO  MCIIONB3Yysl  BepOanbHbBIC M HeBepOalbHBIE  CpeAcTBa  OOIIEHHMS, ApTyMEHTHPOBAHO
u3naratb COOCTBEHHYIO TOYKY 3pPE€HHs HA MHOCTPAHHOM SI3bIKE; BIIaZIeeT HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIeJIOBOTO  OOIIEeHUS,
HaBbIKAMH  BEACHMS AUCKYCCHHM W  TIOJIEMUKH Ha HHOCTPAHHOM S3BIKE.

Onenka "xopomo": CTyIeHT OKa3bIBaeT XOPOLIMe  3HAHUS MPaBUJ IMPOPECCHOHAIBHOIO  pPEYeBOro ATHKETa, CHOCOoOeH
[I0Ka3aTb  yMEHHS MOCTPOUTH BBICKa3bIBaHUS B CMOJICTIMPOBAHHBIX (mpeanaraeMbIX) CUTyalUsIX OOIIEeHNS HA
WHOCTPAHHOM S3bIKE, IPABWIBHO  HUCIIOJIB3Ysl  BepOaibHbIC U HEBepOaJbHbIE  CpEACTBA  OOLIEHHUS, apryMEHTHPOBAHO
n3naraTb COOCTBEHHYIO TOUKY 3pCHHUS HA HHOCTPAHHOM SI3BIKE; CIIOCOOEH — YacTHUYHO MOKA3aTh BIIAJACHHE HHOCTPAHHBIM S3BIKOM
KaK CTHJIEM JIeJIOBOTO OOIIEHUS, HAaBBIKAMH BEJICHUS AUCKYCCUHU U TIOJIEMUKU Ha HHOCTPAHHOM SI3bIKE.

Orenka "ynosneTBopurenbHO": CTY/ICHT MMOKa3bIBaeT 0a30BbIld YPOBEHb 3HAHHUI MPABUII MPOPECCHOHAIBLHOTO PEYEBOT0 STHKETA, MO
PYKOBOJICTBOM IIpEToiaBaTessi ciocoOeH MoKa3aTh yMEHHsI IOCTPOUTD BBICKA3bIBAHUS B CMOJICJIMPOBAHHBIX (IIpeaJiaraeMbIX)
CUTYyalusax OOIIEHUS HA THOCTPAHHOM SI3BIKE, IPABHIBHO UCTIONB3Ys BepOabHbIEe H HeBEepOaIbHbIE CPEACTBA OOLICHUS, H3JIaraTh
COOCTBEHHYIO TOUKY 3PEHHUSI HA MHOCTPAHHOM SI3bIKE;

CHOCOOEH YaCTHYHO I0Ka3aTh BIAJICHNEe HHOCTPAHHBIM SI36IKOM KaK CTHIJIEM JEJI0OBOTO OOIIEHHMSI, HaBBIKAMHU BEIEHHS AUCKYCCHU U
MIOJIEMHUKH Ha HHOCTPAHHOM SI3BIKE.

Onenka "HeynoBneTBopuTenbHO": CTYyIEHT HOKa3bIBAET HEYIOBIETBOPUTEIILHBINA YPOBEHb 3HAHHH IIpaBUII IPO(ECCHOHAIBHOTO
PEUYEBOTO ATUKETA, 3aTPYAHACTCS HIIM HE MOJKET IIOKa3aTh YMEHUS IIOCTPOUTH BBICKA3bIBAaHHS B CMOAEINPOBAHHBIX (IPELIaracMblx)
CUTYallUsX OOLIEHUS Ha MHOCTPAHHOM SI3bIKE, IPABUIILHO MCIIOJIB3Yys BepOaibHbIE  HEBepOaJbHbIE CPEACTBA OOLIEHHUS, H3JIaraTh
COOCTBEHHYIO TOUKY 3pPEHHS Ha HHOCTPAHHOM SI3bIKE; HE BIIJeeT HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM AETOBOTO OOIICHUS HaBBIKAMU
BEJICHUS TUCKYCCHH U MOJIEMHKH HAa HHOCTPAHHOM SI3bIKE.

Ouenounoe cpenctBo «llepeBoa TekcToB»
[IpumepHBIE TEKCTHI U1 IEPEBOA C AHTIUIICKOTO HA PYCCKUI

Text 1 Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business online,
selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the shop
to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time and money.
To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also wear
the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in Houston
wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2 Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in the
afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like meetings
they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during the
day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My passions
are business, technology and people.”

Kpurepun onenku:

Onenka "oTnuuHo": CTYAEHT CaMOCTOSATENIFHO peaIn3yeT YMEHHS N0 IepeBOoAY NpodeccHOHaTbHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha
rOCYapCTBEHHBIN SI3BIK M 0OPATHO, BIaJeeT OCHOBAMH TEXHUKH

nepeBoa.

Orenka "xoporuo": CTyIeHT criocoOeH Mmoka3aTh yMEHHE MepeBoia MPo(heCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha




rOCYapCTBEHHBIN S3bIK U 00PATHO, CIOCOOEH YaCTUYHO [OKA3aTh

BIIaJICHHE OCHOBAMHU TEXHUKH TI€PEBOJA.

OneHka "ynosiaerBoputenbHO": CTyIEeHT clIoCOOeH MO PyKOBOJCTBOM IIPENOaBaTeNs I0Ka3aTh YMEHHS 110 IEPEBOAY
po(eCcCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA FOCYJAPCTBEHHBIH A3BIK M 00PaTHO, CIIOCOOEH MOKa3aTh YaCTHIHOE BIIAJICHUE
OCHOBaMHU TEXHUKH IEPEBOa

Onenka "HeynoBneTBopuTenbHO": CTYACHT 3aTPYAHSETCS MIIM HE MOYKET IMOKa3aTh YMEHUS, HE BIIaJile€T OCHOBAMH TEXHHUKH IIEPEBO/IA.

Ouenounoe cpenctBo «lIpesenranms

Temsl U1 npe3eHTanuii:
1. Types of markets
2. Presentation of the company

Kpurepun oneHku:

Onenka "oTimugHO": CTYyIEHT CaMOCTOSITENIEHO pealn3yeT YMEHHUE MOCTPOUTh  BBICKA3bIBAaHUS B CMOEIHMPOBAHHBIX
(mpemyaraeMbIx) CUTyalUsAX OOIIEHH HA HHOCTPAHHOM SI3bIKE, PAaBUJIbHO HCIOJb3Ys BepOaJbHbIC U HEBEpOalbHBIE  CpelCTBa
oOImeHns], apryMEHTUPOBAHO H3JaraTh COOCTBEHHYIO TOUKY 3pPEHHS Ha HHOCTPAHHOM SI3bIKE; BIIaieeT HABBIKAMH BEICHHUS
JIUCKYCCHH U MOJIEMUKH HAa HHOCTPAHHOM SI3bIKE€ M HHOCTPAHHBIM A3bIKOM KaK CTHUJIEM JIEJIOBOTO OOIICHHUS.

Orenka "xoporo": CTyIeHT cocoOeH MoKa3aTh YMEHUS MOCTPOUTH BHICKA3bIBAHHS B CMOJICIIMPOBAHHBIX  (IIpeiaracMbIX)
CUTYalUsAX OOLIEHUS Ha HHOCTPAHHOM $SI3bIKE, IPABUJIBHO MCIIOJIB3Ys BepOasibHbIe  HeBepOaJbHbIE CPEACTBA OOLIEHNUS, a TAKKe
n37IaraTb COOCTBEHHYIO TOUKY 3pEHHSI HA HHOCTPAHHOM SI3BIKE;

croco0eH YaCTUYHO MOKAa3aTh BJIAJICHUE HHOCTPAHHBIM SI3bIKOM KaK CTHUJIEM JIEJIOBOTO OOIIEHHs], a TAK)KE HaBbIKAMH BEJICHUS
JIICKYCCHH ¥ TIOJIEMHKH.

Orenka "ynoBneTBoputesibHO": CTYJCHT 101 pyKOBOJCTBOM IPEIOIaBaTelis CIOCOOEH MOKa3aTh YMEHHUS MOCTPOUTH BBICKA3bIBAHUS B
CMO/JIETUPOBAHHBIX (Ipe/IaraeMpixX) CUTYalUAaX OOLICHNS! Ha MHOCTPAHHOM $SI3bIKE, IPAaBUIIHO UCIIOJIB3Ysl BepOabHbIe 1
HeBepOaIbHbIE cpecTBa OOIIECHHS M M3JIarasi CBOIO TOUKY 3pE€HHS Ha HHOCTPAHHOM SI3BIKE;

croco0eH YaCTUYHO MOKAa3aTh BJIaIEHUE HHOCTPAHHBIM SI3bIKOM KaK CTUJIEM JIETIOBOIO OOILEHHS.

Onenka "HeynoBiIeTBOpUTENbHO": CTyAEHT 3aTpyIHSETCS MM HE MOXKET MOKa3aTh YMEHHS IOCTPOUTH BHICKA3BIBAHUS B
CMO/JIEITUPOBAHHBIX (Ipe/IaraeMplxX) CUTYalUAX OOLICHNS! Ha MHOCTPAHHOM $I3bIKE, IPAaBUIIHO UCIIOJIB3Ysl BepOabHbIe 1
HeBepOanIbHbIE cpelcTBa OOIIEHHMS; HE BIIaJeeT HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JISJIOBOTO OOILICHUSI, HE BIaIeeT HABBIKAMH
BEJICHUS TUCKYCCHH HAa HHOCTPAHHOM SI3BIKE.

5.3. Tembl nucbMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBble padoThI U AP.)

Tematuka o(pUIMAIBHBIX TTHCEM:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint

-CV

Temarrka HeO(HUIIHATIBHBIX THCEM:
- Introduction Letter
- Friendly Letter

Kpurepun onenku:

Onenka "ommyuHO": CTYAEHT NOKa3bIBaeT TIIyOOKHH YPOBEHb 3HAaHHH OCOOEHHOCTEH CTHIMCTHKH HAMCAHUs O(UIHAIBHBIX
U HeopUIMANBHBIX  IUCEM, CTPYKTYpHOH  THIIOJOTMM ¥  IPaBWJI IIOCTPOCHUSI MUCBMEHHOTO  PEYEBOrO
BBICKA3bIBaHHS Ha U3yYaeMOM SI3BIKE; CAMOCTOSTENILHO — peallM3yeT yMEHHMsl  BECTH JEJIOBYIO IEPENUCKY C  Y4eTOM
COLIMOKYJIbTYPHBIX ~ OCOOCHHOCTEH  C NPEACTaBUTEISIMU JAPYTUX CTPaH;

BJIaJICeT TEXHUKOH JIeJIOBOI0 MMMChbMa Ha MHOCTPAHHOM SI3bIKE.

Onenka "xopormo": CTyIeHT IMOKa3bIBaeT XOPOIINA YPOBEHb 3HAHUN OCOOCHHOCTEH CTUIMCTHKHU HAMMCAHUS OQUITHATEHBIX
U HEOQUIHMATBHBIX  IHCEM, CTPYKTYPHOM  THIIOJIOTHH M TIPABWJI MOCTPOCHHUS ~ MUCBMEHHOTO PEYEBOTO
BBICKa3BIBaHUS HA M3y4acMOM SI3BIKE; CIIOCOOCH MOKA3aTh YMEHUS BECTH JIEIOBYIO MIEPEMUCKY C  yUETOM
COLMOKYJIBTYPHBIX OCOOCHHOCTEH C  TPEACTABUTEISIMA  JIPYTHX CTPaH; CIIOCOOCH YaCTUYHO MOKA3aTh BIaJCHUE TEXHIKON
JIEIIOBOTO TIIICEMa Ha MHOCTPAHHOM SI3BIKE.

Onenka "ynoBierBoputenbHO": CTyIEHT MOKa3bIBaeT 0a30BBIM YPOBEHH 3HAHUH 0COOCHHOCTEH CTHIIMCTUKH HATTUCAHUS
oQHIHMAaTIBHBIX U HEODUIMAIBHBIX THCEM, CTPYKTYPHOW THIIOJIOTHH U ITPAaBWJI TIOCTPOCHUS IIMCBMEHHOT'O PEYEeBOrO
BBICKA3bIBaHHS Ha U3y4aeMOM SI3bIKE; M0J] PYKOBOJICTBOM IIPENOAaBATENsl CIIOCOOEH 1T0Ka3aTh YMEHHS BECTH JIEJIOBYIO




MEPENUCKY C yYEeTOM COLHOKYJIBTYPHBIX OCOOCHHOCTEH C MPEJCTaBUTEIIIMH APYTHX CTPAH; CIIOCOOEH YaCTHYHO MOKa3aTh
BJIJICHUE TEXHHUKOM JEI0BOr0O MMChbMa Ha MHOCTPAHHOM SI3BIKE.

Onenka "HeynoBIeTBOpUTENHHO": CTYIEHT MOKa3bIBaET HEYIOBICTBOPUTEILHBIN YPOBEHBb 3HAHUN 0COOEHHOCTEH CTHIIMCTUKH
HaMKUCaHus O(QUIMATIBHBIX U HEOPHIUAIBHBIX MUCEM, CTPYKTYPHOU THIIOJIOTHHU M MPABMJI MOCTPOCHHUS MUCBMEHHOTO PEYCBOTO
BBICKa3bIBaHUS HA U3y4acMOM SI3BIKE; 3aTPYIHACTCS WA HE MOXKET [TOKAa3aTh YMEHHUS BECTH JICIOBYIO MEPEIUCKY C YICTOM
COILIMOKYJIBTYPHBIX OCOOCHHOCTEH C PEICTABUTEIIIMU APYTUX CTPAH; HE BIIAICCT TEXHUKOM JICJIOBOr0 MHChMa HA HHOCTPAHHOM
SI3BIKE.

5.4. OneHo4YHBbIe CPeACTBA JJIS POMEKYTOYHOM aTTeCTAUH

B koHrie 1,2,3 ceMecTpOB CTYJCHTBI CAAIOT 3a4€T M0 AUCIHUILIHHE. 3a4eT BKIFOYACT B CeOs CIICAYIOIINE 33 aHuUs:
1. TIpomexxyTO4HBIH TeCT
2. Make up a dialogue

1) [TpomexyTOUHBIH TeCT IJIs 3aUeTa 1Mo AUCHUTIIHNHE “VIHOCTpaHHBIN S3bIK” BKIIFOUAET JICKCHKO-TPAMMATHICCKUE 3aIaHHS,
3aJ[aHusl HA YTEHHE ¥ IOHMMAaHHUEe TEKCTa, 3a/IlaHKe 110 HAMCAHUIO [IEJI0BOTO MHChMA.
IIpumepHsbIe 3ananus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTuka TUajioroB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
—Food and Entertaining
— At a Trade Fair

— Dealing with problems

KPUTEPUU OLIEHUBAHNS HA 3AUETE:

- «3aYTCHO» BBICTABILICTCS CTYACHTY, eci C(HOPMUPOBAH KAK MUHIUMYM ITOPOTOBEIN YPOBCHb WHAUKATOPA TOCTHKCHUS
KOMIICTCHITHH:

- MOKa3bIBacT 0a30BbBIN YPOBCHD 3HAHUI OCHOBHBIX IPAMMATHYCCKUX CTPYKTYP; OOLICYOTPEOUTEIbHOM, OOIIEKYIBTYPHOU 1
po¢eCCHOHATBHOM JICKCUKU; PEYEBBIX KIIUIIIE, HEOOXOIUMBIX IJIsl OCYIICCTBICHHUS JACI0BO KOMMYHUKAI[MHA HA HHOCTPAHHOM
SI3bIKE; OCOOCHHOCTEW CTUIIMCTUKU HAMCAHUs O(UIHATBHBIX 1 HEOPHIIUAIBHBIX TUCEM, 3HAHUH OCHOBHBIX MMEPEBOYECKUX
TpaHchopmarnuii, a Taxke 3HaHUH TPaBUI MPOPECCHOHATIBHOIO PEYEBOr0 ITHKETA;

- IO/l PYKOBOJICTBOM MPEIOAaBaTest CIIOCOOEH MOKa3aTh yMEHHsI IOCTPOSHHUS BHICKA3bIBAHUS B CMOCIMPOBAHHBIX
(IpemiaraeMpIX) CUTYalusX OOIICHUS Ha MHOCTPAHHOM SI3bIKE, TIPABUIILHO HUCIIOJIb3Ys BepOabHbIe U HEBEpOAITbHBIE CPEICTBA
00IIIeHHsT; BECTH JCTIOBYIO IIEPEIUCKY C YIETOM COLIMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTENSIMU IPYTUX CTPAH;

- CMOCOOEH YaCTHYHO MMOKA3aTh BIA/ICHUE HMHOCTPAHHBIM S3bIKOM KaK CTHJIEM JIEIOBOTO OOIIEHHSI, TEXHHUKOM JeJI0BOrO MHUChMa
HA HHOCTPAHHOM SI3BIKE.

- KHE3aYTCHOY BBICTABJISCTCS CTYJCHTY, €CIIU YPOBEHb HHIAMKATOPA JOCTUKCHUS KOMIICTCHIIUU HE C(POPMHUPOBAH:

- MOKA3bIBACT HEYIOBICTBOPUTEIIBHBIN YPOBEHb 3HAHHMI OCHOBHBIX TPAMMATHUCCKUX CTPYKTYP; 00IICYHOTPEOUTEIBHOM,
0OIEKYNBTYPHOU U MPOHECCHOHATBLHOMN JIEKCUKH; PEUYEBBIX KIHIIE, HCOOXOIUMBIX I OCYIICCTBICHHS JICIOBOM
KOMMYHHUKAIIMHA Ha HHOCTPAHHOM SI3bIKE; OCOOCHHOCTEH CTHIIMCTHKY HAIMCAaHUS O(HUIMATIHHEIX M HEO(PHUIINAIEHBIX ITHCEM,

- 3aTPYAHSACTCS WM HE MOJKET MOKa3aTh yMEHUS MOCTPOSHHSI BEICKA3BIBAHUS B CMOZCITHUPOBAHHBIX (IIPEUIaraeMBbIX) CUTYaIHIX
0OIIeHNST Ha MHOCTPAHHOM SI3BIKE, TIPABIIIBHO UCTIONB3Ys BepOabHBIE M HEBEpOATbHBIE CPEACTBA OOIICHHUS; BECTH JACIOBYIO
MIEPEMICKY C YI€TOM COIMOKYIBTYPHBIX OCOOCHHOCTEH ¢ IPEACTaBUTEISIMH JPYTHUX CTPaH;

- HE BJIaJICET MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIIEHHS, TEXHUKOW JAEJI0BOTO MMChMA HA HHOCTPAHHOM SI3BIKE.

B koHIie 4 cemecTpa CTYACHTHI CAAIOT 3K3aMCH, KOTOPBIY BKIIFOUACT CICIYFOIIUC 3aJaHHS:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.




1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in/ at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave / booking
/ stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’'m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.
A How much (4) do you get each year?
B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk  Italian.
a) isn’tb) aren’tc) am not

2. A are you from?

B Japan.

a) Whatb) Wherec) Who

3 Ricardo drive to work?

a) Isb) Doc) Does

2. TemaTuka quanaoros

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. [TepeBon TekcTa

[TpumepHbIE TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul forsightseeing, then youcould stayin Sultanahmetor find asmallshotel away from the
tourist areas. However, this may not be the best option for the business traveler with a moming appointment on the
far side of town. Traffic and distance can be a problem for those on a busy schedule. The challengeis to getthe
work done, but also find time to discover what makes Istanbul unique. Many ofthe city's five-star hotels enjoy a
view where you can see lights onthe Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel
exotic. An afternoon at Hagia Sophia, once a Byzantine church, then amosque and nowa museum,is recommended.
But some of the best sightseeing in Istanbulis done with a knife and fork. What to see There are a large
number of restaurants along the river. A Bosphorus meal isa great Istanbul tradition. A meal can include a cold
meze, then ahothorsd'euvre, followed by a perfectly cooked piece of fresh fish. How to travel around the city Try to
arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m. There is a metro line that
takes 40 minutes from the European airport. But the last stop is not inthe most convenient part of the old city,
and the chances arethat you will have to continue your journey by taxi. Cabs from the airyort are strictly
confolled. Allcabs in the ciry run ona meter andare reasonably priced. If you can reach your destination
by ferry, it is the bestway to see the city, and the boatsrun on time.




Ms Liis onatrip to New York. Sheis travelling with Affinity China, aluxury club that organises tours of
New York. But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here
to learn aboutluxury brands. Many Chinese consumers cometo the USand FEurope to buyluxury goods. Prices
are up to 50% lower than the price of some luxury goods athome. Companies organise events to show their
products to Ms Liandthe othersin her group. Bergdorf Goodman, adepartment store, puts on a fashion show
in their honour. "I liked it alot. It wasmy first fashion show," said MsLi. Sheis the kind ofperson that
luxury retailers wantto meet. Sheis the co-founder of arecruitmentagency in Shanghai. Another luxury company
that organises an event for the groupis Mont Blanc,the penmaker. Itputs apiano in the store and Lang
Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people inthe Affinity
China group samplesof an expensive new eye cream. Chinese travellers took million overseas trips in 2011 and
spent atotal of $69bn, anincrease of 25 per cent fromthe previous year. Coach, the handbag brand, says that
sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii are from Chinese tourists

KPUTEPUN OUEHMBAHUWS HA SK3AMEHE:

OIeHKA «OTJIMYHOY BBICTABJIACTCS, €CIIU CTYACHT IMOKAa3bIBACT MITyOOKOE 3HAHUE:

-rpaMMaTHYECKUX CTPYKTYP; OOIICYIIOTPEOUTENLHOM, OOMIEKYIbTYPHOM U IPO(ECCHOHATBHOM JIEKCHKH; PSUCBBIX KITHUIIIC,
HEOOXOIUMBIX JUIS OCYILECTBIICHHS JICIOBON KOMMYHHUKAIIUH HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKH HAIMCAHUS O(QUIMATIBHBIX U HEOPHUIHUAIBHBIX MUCEM, CTPYKTYPHOM THUIIOJIOTHHU ¥ MPABHI
MOCTPOCHHS MUCBMEHHOTO PEUYCBOTO BBICKA3BIBAHUS HA U3YYaEMOM SI3BIKE;

- OCHOBHBIX MEPEBOAYECKUX TpaHCHOPMALIHIA;

- npaBui MPOHECCHOHATBLHOTO pe4eBOro 3Tukera. CTYJCHT CAMOCTOSITENLHO Peai3yeT yMEHHUS:

- IOCTPOUTD BBICKA3bIBAHHSI B CMOJICIIMPOBAHHBIX (IPEIaraeMbIX) CUTyalUsIX OOLICHUs] HA HHOCTPAHHOM SI3bIKE, PaBHILHO
HCTIONB3Ys BepOambHbIe U HeBepOaIbHbBIE CPEICTBA OOIICHNUS,

- BECTH [ICJIOBYIO MIEPEMUCKY C YUETOM COLUOKYJIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMU IPYTUX CTPaH;

- nepeBo/ia MPo(eCCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO HA FOCYAaPCTBEHHBIH S3bIK U 00pPaTHO;

- apryMEHTHPOBAHO HU3JIaraTh COOCTBCHHYIO TOUKY 3PCHUS HA HHOCTPAHHOM s3bIKe. CTYJICHT BIIaJICCT:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOILICHHUS;

- TEXHUKOM JICIOBOTO MUChMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHUKH IEPECBO/IA;

- HABBIKAMU BEJICHUS TUCKYCCUH U TIOJIEMUKH Ha HHOCTPAHHOM SI3BIKE.

O1eHKa «XOPOIIIOY» BBICTABISICTCS, €CIH CTYACHT TIOKA3hIBACT XOPOIINE 3HAHUS:

- OCHOBHBIX TPaMMAaTHYECKHUX CTPYKTYP; 00MIeyOoTpeONTENHHOM, 00MEeKYIBTYpHON U TPO(ECCHOHATTFHOMN JIEKCHKHU; PEYEBBIX
KITUIIE, HEOOXOAUMBIX JUISI OCYIIECTBIICHHS JICIIOBOH KOMMYHHUKAIIMK Ha MHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTIIIMCTUKY HAMCAHUS O(HUIIHATIbHBIX M HEOPHUIHAIBHBIX IHCEM, CTPYKTYPHOH THUIIOIOTHH ¥ MIPAaBHIT
MTOCTPOCHUS MUCHBMEHHOTO PEYEBOTO BHICKA3EIBAHUS HA N3YIaEMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTYCCKIX TpaHCHOpMAIIHiA;

- mpaBwiI MPO(HECCHOHAIBFHOTO peYeBOro 3TukeTa. CTYCHT ClIOCOOCH MOKAa3aTh YMEHUS:

- MOCTPOUTH BHICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPEIIaracMbIX) CUTYalUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE, IPABUIILHO
UCTIOJNB3Ys BepOallbHbIC M HEBEpOAILHBIC CPEICTBA OOIICHHS,

- BECTH JICJIOBYIO TICPEIHCKY C YUETOM COIMOKYJIbTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIME JPYTUX CTPaH;

- BBITIOJIHUTb MEPEBOJI MPOPECCHOHATBHBIX TEKCTOB ¢ MHOCTPAHHOI'O Ha TOCYIAPCTBEHHBIN S3bIK M 00PATHO C YaCTHYHOU
MTOMOIIBIO TIPENIOaBATEIIs;

- apryMEHTHPOBAHO M3JIaraTh COOCTBEHHYIO TOUKY 3PEHHUS Ha HHOCTPAHHOM s3bIKe. CTYACHT CTIOCOOCH 9acTHYHO TIOKa3aTh
BJIAJICHUE:

- HHOCTPaHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHHS;

- TEXHUKOW JETIOBOTO MHChMa HAa HHOCTPAHHOM S3BIKE.

- OCHOBaMH TEXHHUKH IIEPEBOIA;

- HaBbIKaMHU BEJICHUS IUCKYCCUU U MTOJIEMUKH Ha MHOCTPAHHOM SI3BIKE.

O1eHKa «yZOBJICTBOPUTEIBHOY» BBICTABIISICTCS, €CIIU CTYACHT MOKa3bIBacT 0a30BbIi ypOBEHb 3HAHHH:

- OCHOBHBIX IT'PaMMaTHYECKUX CTPYKTYP; OOLIEyOTPEOUTEILHOM, OOIEKYIbTYPHOH U MPO(ECCHOHANBEHOMN JIEKCHKHU; PEUEBBIX
KJIHIIe, HEOOXOJUMBIX [UISl OCYIIECTBIICHUS JIEJI0BOH KOMMYHHKAIMK HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTIIIMCTUKY HAMCAHUS O(QHUIIHAIbHBIX M HEOPHUIHAIBHBIX IHCEM, CTPYKTYPHOH THUIIOIOTHH ¥ MIPAaBHIT
MTOCTPOCHHS MUCHBMEHHOTO PEYEBOTO BHICKA3EIBAHUS HA N3YYaEMOM SI3BIKE;

- OCHOBHBIX II€PEBOTUECKIX TpaHC(HOpMAIIHii;

- IpaBWI MPO(HECCHOHATHFHOTO PEYEBOTO ITHUKETA.

[Tox pyxoBOACTBOM IperoaBaTessl CIIocOOeH M0Ka3aTh YMECHHUS:

- IOCTPOUTD BBICKa3bIBAaHHSI B CMOJICIIMPOBAHHBIX (IIpEIaraeMbIX) CUTyalUsIX OOLIEHHUs] HA HHOCTPAHHOM SI3bIKE, IPaBHIILHO
UCTIONIb3Ysl BepOabHbIe M HeBEepOaIbHbIE CPEICTBA OOLICHNS;

- BECTH JICJIOBYIO IIEPENHCKY C YUETOM COLMOKYJIbTYPHBIX OCOOCHHOCTEH C MPENCTaBUTEISIMU IPYTUX CTPaH;

- BBIIIOJIHUTD NIEPEBO PO(ECCHOHAIBHBIX TEKCTOB C MHOCTPAHHOT'O Ha FOCYIAPCTBEHHBIN SI3bIK M OOPATHO C YaCTHYHOMH
MOMOILBIO IIPENOABATENS;

- apryMEHTHPOBAHO M3Jarath COOCTBEHHYIO TOUKY 3pEHUsI HA HHOCTPAHHOM s3bIke. CTYAEHT CIIOCOOEH YaCTHYHO 1TOKa3aTh
BIIaJICHUE:




- OCHOBaMH TEXHHUKH IIepPeBOIa

- HaBBIKAMH BEJICHUS TUCKYCCHH U TIOJIEMUKH Ha HHOCTPAaHHOM SI3BIKE

O1eHKa «HEYAOBICTBOPUTEIHHOY» BBICTABIISIETCS, €CIIH CTYACHT IMOKA3bIBAET HEYAOBICTBOPUTEIHHBIN YPOBCHD 3HAHMIL:

- OCHOBHBIX TPaMMAaTHYECKHUX CTPYKTYP; 00MIeyoTpeONTENHHOM, 0OMEKY I TYpHON U TPO(ECCHOHATTFHOMN JIEKCHKHU; PEYEBBIX
KJTUIIE, HEOOXOAUMBIX JUISI OCYIIECTBIICHHS JICIIOBOH KOMMYHHUKAIINK Ha MHOCTPAHHOM SI3BIKE;

-0COOCHHOCTEH CTHIIMCTHKH HAIMMCAHUS OQUIIMATBHBIX U HEO(HUIINATHHBIX TIHCEM, CTPYKTYPHOH THIIOJIOTHH U TIPABILIT
[IOCTPOEHHUSI MIUCbMEHHOTO PEYEBOr0 BHICKA3bIBAHUS HA U3YUaEMOM SI3bIKE

-OCHOBHBIX MEPEBOAYECKUX TpaHCHOpMAIIHii;

- paBwJI MPO(HECCHOHATBFHOTO peYeBOro 3TukeTa. CTYICHT 3aTPYIHACTCS WM HE MOXKET [TOKa3aTh YMCHUS:

- MOCTPOUTH BHICKAa3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPEIIaracMbIX) CUTYalUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE, IPABUIILHO
UCTOJB3Ys BepOallbHbIC M HEBEpOAIBHBIC CPEICTBA OOIICHHS,

- BECTH JICJIOBYIO TICPEIHCKY C YUETOM COIMOKYJIbTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIME JPYTUX CTPaH;

BBITIOJTHUTD ITEPEBOJT PO ECCHOHATBHBIX TEKCTOB ¢ MHOCTPAHHOTO Ha TOCYIAPCTBEHHBIN A3bIK M 00PAaTHO C YaCTHIHOM
ITOMOIIBIO TIPETIOaBaATEIIS;

- apryMEHTHPOBAHO M3JIaraTh COOCTBECHHYIO TOUKY 3PEHUS HA MHOCTPAHHOM s3bIke. CTYICHT HE BIIa/IeeT:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JAEJIOBOTO OOIICHUSI.

-HE BJIaJieeT TEXHUKON JEJI0BOTO MMChMa HA HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHHUKH IIEPEBOIA;.

- HaBbIKaMHU BEJICHUS IUCKYCCUH U MOJIEMUKH Ha MHOCTPAHHOM SI3BIKE.

6. YHEBHO-METOJUMYECKOE U UTH®OPMAIIMOHHOE OBECHEYEHUE JTUCHUIIJIMHBI (MOAY JI)

6.1. PexoMeHayemas JiuTepaTypa

6.1.1. OcHoBHasi TUTepaTypa

ABTODBI, COCTABUTEIH 3arnaBue H3natenscTBo, T On. axpec
JI1.1 |Mexosa M.B. MHocTpaHHblit S3bIK (AHTTTMACKUH S3BIK): Kemepogo: http://www.iprbookshop.ru
MIPAKTUKYM Kemeposckuit /66344 .html
rOCyIapCTBEHHBIN
WHCTHTYT KYJIBTYPBL,
2017
JI1.2 |’KnanoBaI'.A., AHTTIHICKUH SI3bIK B COLIMANIbHO-0bITOBOI 1 |KemepoBo: http://www.iprbookshop.ru
Jenemyxomenosa H.  |kynbTypHO#i chepax oOmenus: yuedHoe Kemeposckuii /61257 .html
C., OBuepyk [u ap.] JI. |mocoGue TEXHOJIOTHYECKHUH
. WHCTHUTYT MUILIEBOI
MIPOMBIIITIEHHOCTH,
2014
6.1.2. JlonoHuTeIbHAS JUTEpPaTypa
ABTODBI, COCTABUTEIH 3arnaBue H3natenscTBo, T On. axpec
JI2.1 |Jopkun U.B. AHTIHICKUH s13bIK. Pa3roBopHas JiekCHKa: MuHck : Bemmiimas  |http:// www.iprbookshop.ru
KpaTKMH CIIPaBOYHHMK mikona, 2015 /35459.html
JI2.2 |3emnsHoBa ML.II. MHocTpaHHbIi A3bIK (aHTTIMHCKUIA). Tiomens: Tromenckuii [https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss:|rocynapcTBeHHbIiH icdlib/7067/read.php
y4eOHO-METOIUUECKOE TOCcoOUe yHuBepcurert, 2018

6.3.1 Ilepeyenb nporpaMMHOro obecrneqyeHust

6.3.1.1|Moodle

6.3.1.2|Kaspersky Endpoint Security mst 6usaeca CTAHJIAPTHBINA

6.3.1.3|MS Office

6.3.1.4|MS WINDOWS

6.3.1.5|SAnnexc.bpaysep

6.3.1.6]|LibreOffice

6.3.1.7|NVDA

6.3.2 llepeyenb HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|MexBy30BCKas 3IEKTpOHHAsE OMOINOTEKA

6.3.2.2|Onexrponno-6ubnoTeuHas cucrema IPRbooks

6.3.2.3|ba3a nanHbIX «nekTpoHHas 6MOnuoTeKa I OpHO-ANTalCKOr0 roCy1apCTBEHHOIO YHUBEPCUTET A

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

IIpe3eHTanus




8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOAY JIS)

Homep aynutopnn |Ha3znauenme OcHOBHOe OCHAILlCHHE

302 A2 JlaGopaTtopusi KOMMYHHUKAaTHBHBIX Pabouee mecTo npernogasarens. [locagounblie MecTa JIst
WCCIIeTOBAaHUHN M TUHTBHCTUYICCKUX 0o0yJaromuxcs (Mo KOJIWIeCTBY 00yJatomuxcs),
9KCIEPTHU3 LIS IPOBE/ICHUS 3aHATUH yueHH4ecKas 10cKa, kadenpa, HHTEPaKTUBHAS I0CKa,

JIEKLOHHOT'0 THIIA, 3aHATHI CEMHHAPCKOTO [HOYTOYK
THUIIA, KypCOBOTO NPOEKTUPOBAHUS
(BBITIOJTHEHUS KYPCOBBIX PadoT),
IPYNIOBBIX U HHAWBULYaTbHBIX
KOHCYJIbTAIIMH, TEKYIIIEro KOHTPOJIS 1
IIPOMEKYTOYHOH aTTEeCTaIlNH

303 A2 VYueOHast ayIUTOpUs s IPOBEICHUS Pabouee mecto npenonasatens. [locamounbie MecTa Jyis
3aHIATUNA JEKIMOHHOTO THUIA, 3aHATUN oOyuaromuxcs (110 KOJUYECTBY 00yJaroIuxcs),
CEMHUHAPCKOTO TUIIA, KypCOBOTO yUeHHUYECKasi J0CKa, MyJIbTUMEAUMHBIN MPOEKTOP, SKPaH,

IIPOEKTUPOBAHUS (BBIIIOJHEHUS KYPCOBBIX |HOYTOYK
paboT), TPYNIIOBEIX ¥ MHJUBUAYaIbHBIX
KOHCYNbTAIUH, TEKYIIET0 KOHTPOJIS U
MIPOMEXKYTOUHOH aTTECTANH

304 A2 VYueOHast ayIUTOpUs s IPOBEICHUS Pabouee mecto npenonasatens. [locamounbie MecTa Jyis
3aHIATUNA JEKIMOHHOTO THIA, 3aHATUN oOyuaromuxcs (110 KOJUYECTBY 00yJaroIuxcs),
CEMHHAPCKOT0 THIIA, KYPCOBOTO yUeHHYEeCcKas T0CKa, MHTEPAKTHBHAS T0CKa, HOYTOYK

MPOEKTUPOBAHHUSI (BBITOJIHEHHUS KYPCOBBIX
paboT), TPYNIOBBIX U WHAWBHUIYATbHBIX
KOHCYJIbTAIMH, TEKYIIEro KOHTPOJIS 1
[IPOMEXYTOYHOM aTTECTALMH

202 A4 KowMmrmetotepHsIii kiacc. Y4ueOHas Pabouee mecTo mpenogasarens. [locagounsie Mecta
ayIUTOPHUS TS TIPOBEICHUS 3aHATHI 00yJaromuxcs (1Mo KOJIUIECTBY 00yJaIOIIUXCs).
JICKIIMOHHOT'O THIIa, 3aHATHIA CEMHUHAPCKOTO [ MyabTHMEIHAIIPOCKTOP, IKPaH, KOMITbIOTEPHI
THUIa, KYPCOBOTO NPOCKTUPOBAHHSI
(BBITIOJTHEHUS KYPCOBBIX PadoT),
IPYIIOBBIX U MHIUBUIYATbHBIX
KOHCYJIBTAIUiA, TEKYIIIETO KOHTPOJISI U
IPOMEXXYTOYHOH aTrectanuu. [lomerenne
JUISl CaMOCTOSITEIbHON PabOTEI

9. METOAUYECKHUE YKA3ZAHUSA JJIAA OBYYAIOIIIUXCA IO OCBOEHHUIO JTUCHUIIIMHBI (MOY JIS)

OcCHOBHasl L1eJIb METOIMYECKUX YKa3aHUH COCTOUT B O0ECIICUEHHH CTY/IEHTOB HEOOXOAUMBIMU CBEICHUSMH JUI  YCHEIIHOTO
BBINIOJTHEHUS CAMOCTOSITENILHOM paboThl, B YOPMHUPOBAHNM YCTOHYMBEIX HABBIKOB ¥ YMEHHUH 110 PAa3HBIM aCTIEKTaM 0Oy4YeHUs
HWHOCTPAaHHOMY S3BIKY, TO3BOJISIOIINX CAMOCTOSITEIBHO pelaTh y4eOHbIe 3a/1auu, BBIOIHATh pa3HOOOpa3Hble 3aJaHusl.

DopMHPOBaHHE U COBEPILIEHCTBOBAHUE JIKCHUECKHX HABBIKOB BKJIIOUAET:

1) aHanmM3 OTAETBHBIX CJIOB IS JIy4IIEero TOHUMAHUS UX 3HAYCHUS,;

2) BBINIOJIHEHHUE JIEKCUYECKHX 3alaHUH U YIIPaKHEHUH, IPEyCMOTPEHHBIX COJIepKaHuEeM padoyel IporpaMmsl;

[Tpu paboTe Haja TEKCUKON PEKOMEHTYETCsI:

- BBINMCHIBATh A3BIKOBBIE €JJMHUIBI B X UCXO/IHOM (CI0BapHOii (hopMe): IMEHa CYLIECTBUTENILHBIE B UMEHUTEIILHOM IaJIeKe
€AMHCTBEHHOTO YHCIIa, HEOOXOAMMO Takke yKazaTh (HOpPMY MHOKECTBEHHOT'O YHCIIA, IIarojbl — B MHGUHUTHBE C IIOMETKOH Tpex
OCHOBHBIX (opM;

- 3ay4MBaTh JIEKCHKY C IIOMOIIBIO ABYCTOPOHHETO C UCIIOIb30BAHUEM Pa3HBIX CIOCOOOB 0(OPMIIEHHS JICKCUKH (CIIHCKA CIIOB,
TETpau-CIIOBaps, KAPTOTEKN);

- ISl 3aKpeIVICHUS] JIEKCHKH I1eJeCO00pa3HO HCIONb30BaTh IMPHMEPH! YIOTPEOICHNUSI CIOB M CIOBOCOYCTAaHHH B
MIPEUIOKEHUSAX, a TaKXkKe CI0BOOOpa30BaTeNIbHbIE U CEMAaHTUYECKHE CBSI3H 3ay4YMBAEMbIX CJIOB (OJJHOKOPEHHBIE CJIOBA, CHHOHUMBI,
AHTOHHMBI).

- Uil GOPMHUPOBAHMS AaKTHBHOTO W IIACCUBHOTO CJOBaps HEOOXOJMMO OCBOEHHE HauboJjee NpOyKTUBHBIX
CJI0BOOOPA30BaTENLHBIX MO HHOCTPAHHOTO S3BIKA.

DopMHUPOBaHHE U COBEPILIEHCTBOBAHNE IPaMMAaTHYECKUX HABBIKOB BK/IIOYAET BBIIIOJIHEHUE:

- YCTHBIX U MIUCBMEHHBIX IPaMMaTH4YECKUX 3aJaHuil;

- FpaMMaTUYECKUil aHaJIU3 TEKCTOB 110 U3y4aeMbIM TEMaM;

- IOMCK M TIEPeBOJI OMNPEIEJCHHBIX IpaMMaTHYECKuX (OpM, KOHCTPYKLMH, SIBICHUH B TEKCTE,;

- CHHTAKCHMYECKHH aHaIM3 M MEPeBOJ MPEATIOKEHHH (MPOCTHIX, CIIOKHOCOUMHEHHBIX, CIO0KHOIOAYHHEHHBIX,
MIPEUIOKEHUH € YCII0KHEHHBIMU CUHTAKCUYECKUMH KOHCTPYKLMSMH);

- IepeBO/J] TEKCTOB, COEPIKAINX N3y4yaeMbli rpaMMaTHYECKUI MaTepHuail.

[Ipu paboTe Hax rpaMMaTHKON PEKOMEHIYETCs:

- COCTaBJIEHHE KapTOUEK IO OTACIBHBIM I'PAMMATHYECKUM TeMaM (4acTH pedyr; OCHOBHbIE ()OPMBI IPABUIIEHBIX M HETIPABHIIBHBIX




TJIaroJIOB U T. 1I.);
- BBIMIOJTHEHHE JIEKCHKO-TPAMMATHIECKUX YIIPAKHEHUH 10 OMPEICICHHBIM TEMaM;

Pabora ¢ TEKCTOM BKIIOYALT:

- QHaJIK3 JICKCHYECKOTO M TPAMMAaTHYECKOTO HAMIOJTHEHHUS TEKCTa;

- YCTHBIH M IMCbMEHHBIN MEPEBOJ] TEKCTOB HEOOIBLIOTO 00beMa [0 KPATKOCPOYHBIM 3aIaHHSIM;

- YCTHBIN TIEPEBO]] TSKCTOB IO TOJATOCPOYHBIM 3aIaHUSIM;

- BBINMOJHCHHE 33aJaHHH [0 TEKCTaM Pa3In4HOro TUIa (yCTaHOBJICHHE COOTBETCTBHE CMBIC/IA BEICKA3bIBAHUE CO/ICPIKAHHUIO TEKCTA,
MOUCK HEOOXO0AUMO MHHOPMAIMHU B TEKCTE, IIEPECKa3, OTBETHI HA BOMIPOCHI IO TEKCTY U T.JI.)

ITpu paboTe ¢ TEKCTOM PEKOMEH/IYeTCS:

- HaYaTh C YTCHUS BCETO TEKCTA ( IPOYMTANTE TEKCT, 00paTHTE BHUMAHUE HA €ro 3aroJIOBOK, MOCTApaiTeCh MOHATH, O YeM CO00IIaeT
TEKCT);

- mpopaboTaiTe TEKCT Ha YPOBHE OTACIBHBIX MPEAJIOKEHHN (OMPEIETIUTE €ro THIT — MOBECTBOBATEIILHOE, BOIPOCHTEIBHOE,
BOCKJIHLIATEIIBHOE; OMPEICINTE IPAMMATHYCCKOE BPEMsI, OTIPEICIIUTE MOPSIIOK CIIOB B MPEUIOKEHUH, YCTAHOBUTE JIEKCHYECKUE
COYETaHUsI, CMBICIIOBBIC OTPE3KH, POAHATM3UPYHTE BECh CMBICI BBICKA3bIBAHUS).

- IPOBE/IMTE TAK)KE CHHTAKCHYECKUIT aHAITM3 IPEIOKEHIUSI: ONPEICIUTE, IPOCTOE ITO MPETIOKEHNE HITH CII0KHOES
(CITO’)KHOCOUYMHEHHOE WITH CIIOKHOTIOMYNHEHHOE), €CTh JIU B TIPEIIOKCHUH YCIOKHEHHbBIE CHHTAKCUUSCKHE KOHCTP yKIIUH
(MH(GUHUTHUBHBIE TPYIIbI, UHYUHUTHUBHBIE 000POTHI, IPUYACTHBIE 00OPOTHI).

DopMHpOBaHUE U COBEPLICHCTBOBAHHE YMEHHUI TOBOPEHNS BKIIIOYAET BBHITIOJIHEHHUE:

1) BBINIOJIHEHUE PEUYEBBIX, YCIOBHO-PEUEBbIX YIPAXKHEHHH, IPETyCMOTPEHHBIX COJlepKaHueM paboyeil mporpaMMsl;

2) HOJArOTOBKY YCTHOTO MOHOJIOTUYECKOTO BBICKA3bIBaHMS TI0 OMNpeie’eHHON TeMe (00beM BhicKasbiBaHus — 15-20
MIPEUIOKEHUI ).

Ipu paboTe HaJl TOBOPEHUEM PEKOMEHIYETCSL:

-HAYaTh C U3YYCHHUS TEMATHYCCKUX TEKCTOB-00Pa3IIOB;

- BBIMIOJTHUTD TTOJTOTOBHUTEIBHBIC ICKCHYECKHE H JICKCHKO-IPAaMMATHYECKIE YIPaKHECHUS,

- BBIIOJIHUTH MIPEIYyCMOTPEHHBIC 3aJaHHs 10 TEKCTAaM B JJAHHOU TeMe;

- UCTIOJIB3Ysl MPpOpabOTaHHBIE MAaTEPUAIIBI COCTABUTH COOCTBEHHOE BBICKa3bIBaHHE 00BHEMOM 110 15 mpeanokeHuil, Henonp3ys
JOKYMEHTAJIbHBIC [aHHBIC;

- PE/ICTaBUTh B CBOEM BBICKA3bIBAHUU 00PaOOTaHHBIN JIEKCHKO-TPAMMATHYECKUI MaTepual ¢ y4eTOM WHIUBHIYaIbHBIX
BO3MO)KHOCTEH M MPEANIOYTCHHUH CTYCHTa (HAIPHMED, HCIIO0Ib30BATh yIOOHBIE CHHTAKCHYCCKHIE U TPAMMATHIECKHAE CTPYKTYPBI,
HCIIONb30BaTh 00Jiee YIO0OHbIC JIEKCHYECKUE SANHHUIIBI);

- 00paboTaHHBIA I YCTHOTO W3JI0KEHHsI TEKCT HEOOXOIUMO 3amucarh B pabouyr TeTpaib, MPOYUTATh HECKOJIBKO
pa3 BCIIyX, 3alOMUHAs JIOTHYECKYIO TOCIEIOBATEIFHOCTh OCBELICHHS TEMBI.

PaboTa Haj NMCEMOM BKJIFOUAET :

- IICbMEHHOE BBINIOJIHEHHE JIEKCUKO-IPaMMAaTHYECKUX, YCIOBHO-PEUEBBIX, PEUEBBIX YIIPAXKHEHUI;

- IUCbMEHHBIE 3aJaHHsi II0 HM3y4aeMbIM TEKCTaM;

[Tpu paboTe HaJ MICEMOM PEKOMEHITyeTCs:

- CJIeZI0BATh U3YYEHHBIM TEOPETUYECKUM IT0JIOKEHHUSM IO IpaBUIaM YIIOTPEOICHHUS JIEKCUUECKUX eIMHMUILL;

- CIle1oBaTh NMpaBuiIaM 0GOPMIIEHHS TPAMMAaTHIECKU U JIOTHIECKH BEPHOTO BBICKA3BIBAHMS, COOOIICHNS, TEMBI;

- UCTIOJIb30BaTh T€ IPaMMAaTU4YECKUE U CUHTAKCUUECKUE KOHCTPYKIMH, KOTOPBIMHU CTYJICHT BiIaJieeT Hanboee yBEpEeHHO.

Pa6oTa co crmoBapem BKIIOYaeT

- IIOUCK 3a/IaHHBIX CJIOB B CIIOBApE;

- ompezeneHue (OpM EIUHCTBEHHOTO M MHOXECTBEHHOI'O 4YHCIIA CYHIECTBUTEIIbHBIX;

- BBIOODP HY)KHBIX 3HAYE€HHI MHOTO3HAYHBIX CIIOB;

- HOUCK HY>KHOI'O 3HAU€HMsI CJIOB U3 YUCIIA [PAMMATUYECKUX OMOHUMOB;

- TIONCK 3HA4YeHHs TJIaroa Mo OAHOH U3 TIaroiIbHBIX GopM

ITpu paboTe co croBapeM peKOMEHTYETCs:

- CIEIMTHh 3a TOYHBIM COBNAJCHHEM Tpadudeckoro o(GOpMIEHHS HMCKOMOTO W HAaWJEHHOTO CIOBa, B IIPOTHBHOM CIydae
nepeBoj OyJeT HelpaBUIIbHBL;

- 9UTATh BCIO CIIOBAPHYIO CTAThIO BBHIY MHOTO3HAYHOCTH JIEKCEM U HAIIMIHS YCTOMIMBBIX COYCTAHHIA;

- yYUTBIBaTb, 4YTO IJIATOJIbl yKa3aHbI B clloBape B HeonpenenenHoll popme (Infinitiv), a B mpeanoxxeHuu (TeKCTe) OHU
(GYHKIIMOHUPYIOT B Pa3HBIX BpeMEHaX, B DPAa3HBIX TIPaMMAaTHUECKUX KOHCTPYKITHAX.

Meroaudeckue peKOMEH AU 110 IOJrOTOBKE NPE3EHTAUU
Co3aHue pe3eHTaluy COCTOUT U3 TPEX 3TaloB:
1. [InanupoBaHue Mpe3eHTAllMK BKJIFOYACT B ceOs:
1. Onpenenenue nenei.

2. Coop unpopmanuu 00 ayAuTOPUH.

3. OnpeneneHue OCHOBHOM W€ IIPE3EHTALUY.
4. TToadop MOMONHUTEIBHON HHPOPMALIUH.

5. IlmanupoBaHKe BBICTYIUICHUS.

6. Co3nanme CTpYKTYphI IPE3EHTAIHH.

7. IIpoBepKa JIOTHKY OJaYH MaTepHaa.

8. IloaroroBka 3axiIr04eHUs.




II. Pa3paboTka Ipe3eHTaluu.
III. 3amura mpe3eHTanuy.




