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1. HEJIA U 3AJAYY OCBOEHUSA JUCIITUITIJINHbBI

1.1 | LJenu: popmupoBaHuEe MHOS3BIYHON KOMMYHHKATHBHOW KOMITETEHIIMHN Ul PEIICHHS KOMMYHHKATHBHBIX 3a7ad B cdepe
JIEJIOBOTO OOIIEHUS

1.2 | 3aoauu: - coBeplICHCTBOBaHNE IPAMMATHYECKUX M JEKCHYECKHX HAaBBIKOB JUII KOMMYHUKAIMM Ha MHOCTPAHHOM
A3bIKE U PAOOTHI ¢ MHOA3BIYHBIMH TEKCTaMH B IIpoliecce MPOPECCHOHANBHON JIESITEIbHOCTH;

- ¢dopMHpOBaHNE YMEHUH YTEHHS TEKCTOB IO CHEUHAIBHOCTH O€3 CIOBaps M CO CIOBapeM;

- ¢dopMupoBaHNE KOMMYHUKATHBHBIX YMEHHH YCTHOTO MOHOJIOTHYECKOTO

Y JUAJOTUYECKOTO BBICKA3bIBAaHMS B MPOILECCE AEIOBOr0O OOIIEHHS Ha HHOCTPAHHOM SI3BIKE;

- (hopMHpOBaHHE HABBIKOB MHChMa, HEOOXOJUMBIX ISl BEJCHHS JCIOBOM MEPENHCKH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Huxkn (pazpen) OOIT: b1.0.06

2.1 | TpeGoBaHus K NpeABaAPUTEILHOIl IOATOTOBKE 00y4al0IIerocs:

2.1.1 | MUHoCTpaHHBbI# A3bIK

2.2 | AucuMnJMHbI M MPAKTHKH, AJI51 KOTOPBIX OCBOEHHUE TAHHOH TUCHUILINHBI (MO1Y/Is1) HEOOX0AMMO KaK
npe/iIecTBYOIIee:

2.2.1 | Cnenxypc Ha HHOCTPAHHOM SI3bIKE

2.2.2 | BeimoJHeHHE ¥ 3aIIUTa BBITYCKHON KBaTU(HUKALUOHHOH PabOThI

3. KOMIIETEHLIMHA OBYYAIOLETOCSI, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUSI TUC LI INHBI
(MOZY.JIS)

YK-3: CriocodeH ocyliecTBIJISITh COLMA/IbLHOE B3aMO/elicTBHE H Peain30BbIBATh CBOIO POJIb B KOMaH/e

N-3.YK-3: OcyuecTBJjisieT BbIOOP CTPATEruii M TAKTHK B3aUMOJeliCTBHSA C 3a1aHHOIi KaTeropueii e (B 3aBUCUMOCTH
OT 1eJIeld MOATOTOBKH - 110 BO3PACTHBIM 0CO0EHHOCTAM, 10 ITHUYECKOMY M PeJIMTHO3HOMY NPU3HAKY U 1P.)

YK-4: Cnioco0eH ocylecTB/IATD JeJ10BYI0 KOMMYHHKALMIO B YCTHOH M NMCbMEHHOM (pOpMax Ha roCcy1apCTBEHHOM SI3bIKE
Poccuiickoii @enepannu 1 MHOCTPAHHOM(BIX) A3bIKE(aX)

HNJ-1.YK-4: Baajgeer cucTeMoii HOPM PYCCKOI0 JIMTEPATYPHOIO SI3bIKA IIPU €r0 UCIO0JIb30BAHUM B KaYyecTBe
rocy1apcTBeHHOro a3bika Poccuiickoii @egepaniuu 1 HOpMaMM MHOCTPAHHOTO(bIX) A3bIKA(0B), MCI0JIBL3YeT Pa3IuYHbIe
(opmbI, BUABI YCTHOH M MHCbMEHHONH KOMMYHHMKAIUH.

- 3HAaeT OCHOBHbIE TPAMMATHUECKHE CTPYKTYPHI; 00IEyNOTPEOUTENbHYIO, OOMEKYIbTYPHYIO U TPO(GECCHOHATBHYIO JICKCHKY;
pedeBble KIIHUIIe, He0OX0JUMBbIE AT OCYLIECTBICHUS AEI0BONH KOMMYHHUKAIMN HA HHOCTPAHHOM SI3BIKE

- yMEeT IMOCTPONUTH BBICKA3BIBAHUS B CMOJCIMPOBAHHBIX (IpETaraeMbIX) CUTyallusIX OOUICHUS Ha HHOCTPAHHOM SI3BIKE,
HpPaBUIBHO HCHONB3ysS BepOadbHBIE U HEBepOANbHBIC CPEACTBA OOIICHUSL

- BJIaJICET HHOCTPAHHBIM SI3bIKOM KaK CTHJICM JICJIOBOTO OOLIEHHs

NO-2.YK-4: Ucnoab3yeT si3bIKOBBIE CPeICTBA IS J0CTHKEHUSI PO¢)ecCHOHANBHBIX LeJiell HA PyCCKOM U HHOCTPAHHOM
(bIX) s13bIKe(aX) B pAMKAX MEKJINYHOCTHOTO H MEKKYJIbTYPHOTO OOIIIEHH.

-3HaeT 0COOCHHOCTH CTUJIMCTUKYU HAIKMCAHUS O(QUIIHATIBHBIX U HEO(UINAIBHBIX IHCEM; YMEET BECTH JEJIOBYIO EPETUCKY C
Y4ETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C NPEACTaBUTEIIMH APYIUX CTpaH; BIaJeeT TEXHUKON JIEJIOBOTO IMChbMa Ha
HMHOCTPAaHHOM SI3BIKE.

4. CTPYKTYPA U COAEPKAHUE JUCIHUIIJINHBI (MOJXYJIS)

Kon HaumenoBanue pasnesio u TeM /Buj | Cemectp / | Hacos | Komneren- | Jlureparypa | Uure | Ilpumeuanue
3aHATHS 3aHATHSI/ Kypce uu PaKT.
Paznen 1. 4 cemecTp
1.1 Careers. Reading. Words that go with the 4 10 na-1.vyK-4 J1.1J12.1 0 Tect
topic. Skills work. /J1a6/ HNa-2.YK-4
1.2 Careers.Reading. Words that go with the 4 13 HNa-1.YK-4 JI1.1J12.1 0
topic. Skills work. /Cp/ Na-2.YK-4
1.3 Discuss ideas.Reading. Words that go 4 17 HUa-1.YK-4 JI1.1J12.1 0 IepeBon
with the topic. Skills work. /J1a6/ na-2.yK-4 TEKCTa




1.4 Discuss ideas.Reading. Words that go 4 22 na-1.vyK-4 J1.1J12.1 0

with the topic. Skills work. /Cp/ na-2.yK-4
1.5 Marketing.Reading. Words that go with 4 17 HUa-1.YK-4 JI1.1J12.1 0 Ponesas urpa
the topic. Skills work. /J1a6/ Na-2.YK-4
1.6 Marketing.Reading. Words that go with 4 20 Na-1.YK-4 J1.1J12.1 0
the topic. Skills work. /Cp/ na-2.yK-4
Paznen 2. IIpoMexyTrouHnasi aTTecTanus
(3a4éT)
2.1 IMoxroroBka k 3auéty /3auét/ 4 8,85 | UO-1.YK-4 0
na-2.yK-4
Ua-3.YK-3
2.2 KonrakTHas pabora /KCPATT/ 4 0,15 | UO-1.YK-4 0
na-2.yK-4
nJ-3.YK-3
Pasnen 3. 5 cemecTp
3.1 Planning.Reading. Words that go with the 5 8 NAa-1.YK-4 J1.1J12.1 0 Tect
topic. Skills work. /J1a6/ na-2.yK-4
32 Planning.Reading. Words that go with the 5 15 Na-1.YK-4 JI.1J12.1 0
topic. Skills work. /Cp/ Na-2.YK-4
33 Managing people.Reading. Words that go 5 10 HUa-1.YK-4 JI1.1J12.1 0 Ponesas urpa
with the topic. Skills work. /J1a6/ na-2.vyK-4
34 Managing people.Reading. Words that go 5 15 na-1.vyK-4 JI1.1J12.1 0
with the topic. Skills work. /Cp/ ua-2.yK-4
3.5 New business.Reading. Words that go 5 10 Wa-1.YK-4 JI1.1J12.1 0 Ipe3enrarius
with the topic. Skills work. /J1a6/ Ua-2.YK-4
3.6 New business.Reading. Words that go 5 14 HUa-1.YK-4 JI1.1J12.1 0
with the topic. Skills work. /Cp/ Na-2.YK-4
Paznen 4. IIpoMeXyrouHast aTTecTanus
(3x3aMeH)
4.1 IToxroroBka Kk 3k3aMeHy /OK3aMeH/ 5 34,75 | U1-1.YK-4 0
U-2.YK-4
na-3.YK-3
4.2 Kontpons CP /KCPATT/ 5 0,25 | UO-1.YK-4 0
na-2.yK-4
nJ1-3.YK-3
4.3 KonTtaktHas padota /KoHcIK/ 5 1 HNa-1.YK-4 0
na-2.yK-4
na-3.YK-3

5. ®OHJ OIEHOYHbBIX CPEICTB

5.1. [TosicHuTEILHAA 32l CKA

1. OnleHOYHBIE CpeNICTBA MTPETHA3HAYCHBI JUTI KOHTPOJIS U OIICHKH 00pa30BaTeIbHBIX JOCTHKCHUN 00yJaroIuXcsl, OCBOUBIINX
nporpaMMmy yaeOHo# qucunIuinabl « THOCTpaHHBIH S3BIKY.

2. ®oHJ OLIEHOYHBIX CPENICTB BKIIIOYAET KOHTPOJIBHBIC MaTePHAIBI JJIs TPOBEICHHUS TEKYIIETO KOHTPOIIS B (DOPME TECTOBBIX
3aJJaHUH, TNCHMEHHBIX PadoT, POJIEBBIX UTP, AUCKYCCHI, TEKCTOB JUIS YTCHHUS U IIEPEBOA, IPE3CHTAINH, MPOMEKYTOTHOH
aTTecTaluu B (hopMe BOIIPOCOB U 3aIaHMI K 3a94€Ty U IK3aMEHYy.

5.2. OueHOYHBIE CPEICTBA LIS TEKYIEr0 KOHTPOJIS

BxonHol KOHTpOJIb (IPUMEPHOE 3a/1aHKe)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking




2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepute nmoaxosiiee oTHocuTeapbHOe MecToumenue: The principal of Ridgecrest High School, ... had worked there for over
ten years, finally decided to retire.

BapuaHnTs! 0TBETOB:

1 which

2 who

3 where

4 when

Kputepuu ouenku:

Cryznent Beinoiaaua 84-100% 3aganuil «OTIWYHOY, MOBBIIEHHBIN YPOBEHb

CryneHt BoIIOIHUI 66-83% 3a1aHuil «XOPOILIO», IOPOrOBbIi YPOBEHb

Crynenrt BbinoiaHua 50-65% 3agaHuil «yq0BIETBOPUTEIBHOY, IOPOTOBBIM YPOBEHb

Crynent BomonHII MeHee 50% 3a1aHuil «HEeyIOBIETBOPUTEIBHOY», yPOBEHb HE C(HOPMUPOBAH

4 Cemectp
Texymuii KOHTpoIb 1
Tect (ITpumepHbIe 3a1aHUS)

1. T can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going a) to music.

2 Jorge quite likes b) holiday in August.

3 Pete and Gregor often play c) watching football on TV.
4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 I usually go on g) from home once a month.

8 Piet often works flexible h) football on Sunday.

Crynent BoinosiHnn 84-100% 3a1aHuii «OTIMYHOY, TOBBIIICHHBIH YPOBEHb

CryneHt BoIIOIHUI 66-83% 3a1aHuil «XOPOILI0», IOPOrOBbI YPOBEHb

Crynenrt Bbinonaua 50-65% 3agaHuil «yq0BIETBOPUTEIBHOY, IOPOrOBLIM YPOBEHb

Crynent BbonHII MeHee 50% 3a1aHuil «HeyIOBIETBOPUTEIBHOY», YPOBEHb HE CHOPMUPOBAH

Tekyiuii KOHTPOIb 2
Tect (IIpumepHbIe 3a1aHMs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.




A Do you and Kasia sometimes play at the weekend?
B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I'm Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3Thavea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s  e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis  g) later, please.

8 I'm very sorry h) problem with my new laptop.

Kputepuu ouenku:

Crynent BoinosiHnn 84-100% 3agaHuii «OTIMYHOY, MOBBIIICHHBIH YPOBEHb

CryneHt BoIIOIHUI 66-83% 3a1aHuil «XOPOILI0», IOPOrOBbI YPOBEHb

Crynenr Bbinonaua 50-65% 3agaHuil «yq0BIETBOPUTEIBHOY, IOPOrOBLIM YPOBEHb

Crynent BbonHII MeHee 50% 3a1aHuil «HeyIOBIETBOPUTEIBHOY», YPOBEHb HE C(HOPMUPOBAH

5 Cemectp
Texymuit KOHTpOIH 1
Tect (IlpumepHble 3anaHus)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /

weigh
A Tell me about your new MP3 player.




B What would you like to know?
A Tell me about the design

B Well, it aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is
teenagers who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kpurepuu oneHku:

Crynenrt BoinoiaHua 84-100% 3anaHuil «OTINYHOY, OBBIIEHHBIN YPOBEHb

CryneHrt BbinoaHuI 66-83% 3a1aHuil «XOpOILIO», IOPOrOBbI YPOBEHb

Crynenrt BomonHun 50-65% 3a1aHuil «yJ0BIETBOPUTENBHOY, IIOPOTOBBI yPOBEHB

Crypnent BbinoaHuI Menee 50% 3aaHuil «HEYOBICTBOPUTEIILHOY», YPOBEHb HE ChOpMUpPOBaH

Texymimii KOHTPOJIb 2
Tect (IIpumepHBIe 3a1aHMs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sellstoa market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
.begin  a) manufacture

. make b) sell abroad

. have a workforce of ¢) launch

.export d) employ

. introduce e) provide

.supply f) start

AN DN AW~ W

4. Put the words in the correct order to make sentences.
1. were / When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the / John / Did / ?

3. Lorraine / Why / Singapore / did/ to/ move /?

4. wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do /lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/ They/lot/time / have / of / don’t/.

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c¢) a self-study course?

4 We don’t have d) at home?

5 We have to cut e) possible.




6 I'm sorry, it’s not  f) any money for this.
7 How about studying g) to me.

Kputepuu ouenku:

Cryznent Beinoiaaua 84-100% 3aganuil «OTINYHOY, MOBBIIEHHBIA YPOBEHB

CryneHt BbIIOIHUI 66-83% 3a1aHuil «XOPOILIO», TOPOrOBbIi YPOBEHb

Crynenrt Bbinoiaaua 50-65% 3agaHuil «yqOBIETBOPUTEIBHOY, IOPOTOBBIM YPOBEHb

Crynent BomonHII MeHee 50% 3a1aHuil «HEeyIOBIETBOPUTEIBHOY», yPOBEHD HE C(HOPMUPOBAH

Ouenounoe cpeactso «Pomnesas urpay»
(ITpumepHBIE TEMBI)

1. Tema (npobnema): «Food and Entertainingy

Konnernmus urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss
your ideas and decide on the best way to entertain the visitors.

Ponu:

a) a manager;

6) a manager.

O>kuJaeMblii pe3yibTaT — WHCLIEHUPOBKaA Oeceibl OpraHn30BaHa U MPE/ICTABICHA B COOTBETCTBHHU C CUTyallMel OOIIeHNS.

2. Tema (mpobnema) «At a Trade Fair»

Konnenuus urper: The Sales conversation between a store manager and a manufacturer about product’s details.

Pounu:

a) a store manager;

6) a manufacturer.

Osxupaemslii(e) pe3yapTar(bl) — MHCIICHHPOBKa Oece/lbl OpraHu30BaHa U MPEICTaBlIeHa B COOTBETCTBHU C CUTYaleil oOLieHusl.

3. Tema (mpobraema) «Dealing with problems»

Konnenuus urpei: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu:

a) a manager;

0) an office worker.

OskuiaeMBblii pe3ylibTaT — HHCIICHUPOBKA Oecebl OpraHM30BaHa U MPE/ICTABICHA B COOTBETCTBUH C CUTYallUCH OOLICHUSL.

Kputepuu ouenku:

OrmeHka "OTIHNYHO": CTyAEHT AEMOHCTPHUPYET XOPOIINe HaBBIKM U YMEHHS CBOOOJHOTO PEYEBOI0 B3aUMOAEHCTBUS C MapTHEPAMU:
yMeeT Ha4aTb, OJEPKaTh U 3aKOHUUTH Oece/ly; COOM0AaeT OuepENHOCTD IPH OOMEHE PEINIMKaM1; BOCCTAHABIMBAET Oecelly B
cirydae c0o0sl; SIBISETCS] aKTHBHBIM, 3aMHTEPECOBAaHHBIM COOCCETHNKOM; COOTIOaeT HOPMBI BEKIMBOCTH. YMEET YMOIIMOHAIEHO
n300pa3uTh XapakTep, HACTPOCHHE, TyBCTBA HCIIOIHAEMOTO TepOs B Pa3INUHBIX CUTYAISIX; YIOTPEOIIeT CIOKHEIC
rpaMMaTHYeCKUe KOHCTPYKIIMU B PeUH; JOMyCKaeT He3HAUUTEeIbHbIE TPAMMAaTHUECKHE OIIUOKH; YIOTPeOIsieT pa3sroBOPHbIE
(hOpMyIIBI B COOTBETCTBHHU C CUTyallMeH OOIICHUS.

OrmeHka "Xopomo": CTYICHT JIeMOHCTPHPYET HaBBIKM M YMEHHS CBOOOTHOTO PEYEeBOI0 B3aNMOAEHCTBHS C TAPTHEPAMH: yMEET
HauaTk, MOJePKaTh (B OONBIINHCTBE CIIy4aeB) H 3aKOHIUTH Oecey; coOMoaaeT ouepEnHOCTb IPH 0OMEHE PEIUINKaMU;
JEMOHCTPHPYET Halu4ue mpoOneMsl B HOHUMaHUU coOeceIHNKa; He BCeria COONII0AAaeT HOPMBI BEXIIUBOCTU. Y MEET
HMOIMOHAIBHO H300pa3nTh XapakTep, HACTPOCHHE, YyBCTBA UCIIOTHIEMOTO I'eposi B PA3IMYHBIX CHTYallHsAX; YIIOTPEOIIeT B pedn
MPEHMYIIECTBEHHO MPOCTHIE MPEITI0KEHHNS; TOITyCKaeT He3HAYUTEIbHbIE TPAMMATHYECKHE OIIHOKH; YIIOTPeOIsIeT pa3srOBOPHEIE
(hopMyIIBI B COOTBETCTBUY C CUTYallUei OOIIEHUSI.

OueHka "yIOBICTBOPUTENIBHO": CTYAEHT HE ABJISICTCS aKTUBHBIM COOECEAHNKOM; HE MOXKET BOCCTAHOBHTH Oecelly B cirydae cOosi;
HCTIONB3YeT He3HAYNTENBHBIN 00beM N3yIeHHOH JIEKCHKH; JOITyCKaeT IpaMMaTHIECKUE ONIHOKY;

OrneHka "HeyJIOBIETBOPUTEIBHO'": CTYEHT SBIISIETCS TACCUBHBIM COOECEAHUKOM; HE MOXKET MOAJIEPKATh OOIIEHHE; JOMYyCKaeT
rpyOble rpaMMaTHYECKUE OITHOKH.

OreHka "OTINYHO": CTyAEHT AEMOHCTPHUPYET XOPOIIHNEe HaBBIKM M YMEHHS CBOOOTHOTO PEYEBOI0 B3aNMOACHCTBUS C MapTHEPAMU:
yMeeT HauaTh, MOJAEP)KaTh U 3aKOHYUTDH Oecey; coOMoaaeT ouepEAHOCTh IPU 0OMEHe perIiKaMK; BOCCTaHaBIMBaeT Oeceny B
cirydae c0ost; SIBISIETCS] aKTHBHBIM, 3aHHTEPECOBAHHBIM COOECEJHUKOM; COOIONAET HOPMBI BEXKIIMBOCTH. Y MEET SMOIIMOHAIBHO
M300pa3uTh XapakTep, HACTPOCHHE, TyBCTBA HCIOIHAEMOTO TepOs B Pa3IMUHBIX CUTYAINSX; YIOTPEOIIET CIOKHEIC
rpaMMaTHYIeCKHe KOHCTPYKIMU B PEUH; JOITyCKaeT He3HAYUTEIbHbIE TPAMMATHUECKHE OIIUOKH; YIIOTPeOIsieT pa3sroBOpHEIE
(OpMyIIBI B COOTBETCTBHHU C CUTyalMEeH OOIICHUS.

Orenka "Xopomo": CTYIeHT IEMOHCTPHPYET HaBBIKM M YMEHHS CBOOOTHOTO PEYEBOI0 B3aNMOACHCTBHS C ITapTHEPAMU: yMEET
HavaTh, MOJEPKATh (B OONBIIMHCTBE CIIy9aeB) H 3aKOHIHUTH Oecey; coOmoaaeT ouepéHOCTh IPH 0OMEHE PEIUINKaMU;
JEMOHCTPHPYET Halnu4ue mpoOieMsl B TOHUMaHUU coOeceIHIKa; He BCEria COONII0AaeT HOPMBI BEXIIUBOCTU. Y MEET
SMOLMOHAIBHO N300pa3nTh XapaKTep, HACTPOCHHE, YyBCTBA HCIIOIHIAEMOTrO reposi B Pa3iIMIHBIX CUTYalUsIX; yHOTPEOIsIeT B pedn
MPENMYIIECTBEHHO MPOCTHIE MPEIOKEHHNS; TOITyCKaeT He3HAYUTEIIFHBIE TPAMMATHUECKHE OIIHOKH; YITOTPeOIsIeT pa3roBOpHEIE
(hopMyIIBI B COOTBETCTBUU C CUTYallUel OOIICHUSI.

OueHka "yIOBICTBOPUTENIBLHO": CTYAEHT HE ABJISICTCS aKTUBHBIM COOECEAHMKOM; HE MOXKET BOCCTAHOBHUTH Oecelly B cirydae cOosi;
HCTIONB3YeT He3HAYNTENBHBIN 00beM N3yIeHHOM JIEKCHKH; JOITyCKaeT IpaMMaTHYECKUE ONIHOKHY;

Ornenka "HeyJIOBIETBOPUTEIBHO'": CTYCHT SIBIISIETCS TACCHBHBIM COOECEAHUKOM; HE MOXKET MOJIEPKATh OOIIEHHE; JOMYCKAeT
rpyOble rpaMMaTHYECKHE OLIHOKH.




Omnenounoe cpenctso «IlepeBox TekcTay

(ITpumepHBIe 3amaHus

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that
might seem like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for
six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employer is never abad idea. You know exactly what it is like to work for your old
boss. You know that working there is comfortable, and sometimes comfort is a good thing. You say your old boss is anxious
to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return with a lot more money
and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to make a
decision about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back
to your old job, you know that you tried.

Kpurepun onenxu:

OueHka "OTIMYHO": CTY/ICHT CaMOCTOSITENIBHO PEANT3YeT YMEHHUS 10 MEPEBOY NMPO(ECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIN SI3BIK M O0paTHO, BIIaJeeT OCHOBAaMH TEXHHUKH MEPEBOJA. .

OreHka "xopomo": CTyeHT COCOOEH MOKa3aTh YMEHHE NTepeBoAa MPOo(ecCHOHANBHBIX TEKCTOB C HHOCTPAaHHOTO HA
rOCYAapCTBEHHBIH SA3bIK U 0OPAaTHO, CIIOCOOEH YaCTHYHO MOKa3aTh BIaJICHHE OCHOBAMHU TEXHUKH IIEPEBO/A.

OueHka "yOBIETBOPUTENBHO": CTYAEHT CIHOCOOCH 110]] PyKOBOJCTBOM IPENOAABATENS 1TOKa3aTh yMEHUS 110 IEPEBOAY
podecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYJapCTBEHHBIH A3bIK M 00pPAaTHO, CIIOCOOCH MOKa3aTh YaCTUYHOE BIAJICHUE
OCHOBaMHU TEXHUKH MEPEeBOJA.

OreHKa "HEYOBIETBOPUTENBHO'": CTYIEHT 3aTPYIHACTCS MM HE MOXKET I10Ka3aTh yMEHUS, HE BIIAJICET OCHOBAMHU TEXHUKH
nepeBoza

Onenovnoe cpenctso «IIpeseHTarysy»
IIpumMepHbIe TEMBI IPE3CHTALMN:

1. Types of markets
2. Presentation of the company
3. Presentation based on your specialty

Kpurepnu oreHku:

OrmeHka "OTIHMYHO": CTYAEHT IOKa3bIBACT IITyOOKUH ypOBEHb 3HAHMI TEPMHUHOJIOTUH HA HHOCTPAHHOM SI3bIKE B 00BEME,
HEOOXOAUMOM IS OCYIIECTBICHUS] KOMMYHHUKAI[MK Ha HHOCTPAHHOM SI3bIKE; BIIAJICHUS JIEIOBOTO OOLIEHHUsI HA MHOCTPAaHHOM
A3bIKE; HABBIKAMHU HCIIOJIb30BaHHS TEXHOJIOTUH JUIsl 0OecrieyeH s KaueCTBEHHOM BU3yalnu3ali HHPOPMAIUH, IIPEACTABICHUS
JTAHHBIX.

OrmeHka "Xopomo": CTyeHT MOKa3bIBaeT XOPOILINil YPOBEHb 3HAHUH TEPMUHOJIOTHH Ha HHOCTPAHHOM SI3BIKE B 00BEME,
HEOOXOAMMOM ISl OCYILIECTBIEHUS] KOMMYHHUKAI[M Ha HHOCTPAHHOM SI3bIKE; BIIaJICHUS JIEOBOTO OOLIEHHUSI HA UHOCTPaHHOM
SI3BIKE; HABBIKAMH HCIIOIF30BAHMS TEXHOJIOTHI 11 0OecIiedeH s KaueCTBeHHOH BU3yaTN3alii HHPOPMALIUH, TIPEICTABICHAS
JTAHHBIX.

Orenka "yoBIeTBOPUTENHHO" : TOKa3bIBAaeT 0A30BbI YPOBEHb 3HAHUI TEPMHUHOJIOTHH HA MHOCTPAHHOM SI3bIKE B 00beMe,
HEOOXOANMOM JUIS OCYIIECTBICHUSI KOMMYHHKAIINY HA HHOCTPAHHOM SI3bIKE; BIAJEHHMS JIEJIOBOTO OOIIECHNS HA HHOCTPAHHOM
S3bIKe; HABBIKAMH HCIIOIB30BAHMSA TEXHOJIOTHI 171 oOecTiedeHns] KaueCTBeHHOH BU3yalIn3alui HHGOPMALUH, IIPEICTABICHAS
JTAHHBIX.

OreHKa "HEeyIOBIETBOPUTEIBHO': CTYIEHT MOKa3bIBAET HEYIOBICTBOPUTEIbHBINA YPOBEHb 3HAHUH TEPMUHONOTUH HA HHOCTPAaHHOM
S3BIKE B 00BEME, HEOOXOANMOM TSl OCYIIECTBIICHUSI KOMMYHHKAIIH Ha MHOCTPAHHOM SI3BIKE; BIAJICHUS JICTIOBOTO OOIICHHS Ha
MHOCTPAaHHOM $SI3bIKe; HABBIKAMH HCIIOJIB30BAHUS TEXHOIOTHH AT 00ecIieueHNs KaueCTBEHHOH BU3yaln3anuy HH(popMaum,
Hpe/CTaBICHHs JaHHBIX.

5.3. TeMbl NUCbMEHHBIX PadoT (3cce, pepepaThbl, KypcoBble padOTHI U JAP.)

TemaTrka opUIHATHHBIX TTHCEM:
The Inquiry Letter

The Invitation Letter
CV/Resume

TemaTHka HEOPHUIIUATBHBIX ITHCEM:
Introduction Letter
Friendly Letter




Kpurepun onenku:

- OLICHKA «OTJIMYHOY» BBICTABJIACTCS CTYICHTY, €CIIH CTYACHT ITOKa3bIBacT INIyOOKHUI YpOBEHb 3HAHUIT 0COOCHHOCTEH
(bopMabHOTO U HehOpMaTBEHOro OOLICHHMS, IPABUII IIOCTPOSHHUS MUCHbMEHHOTO PEYEBOT0 BBICKA3bIBAHUS HA N3y4aeMOM SI3BIKE;
CaMOCTOSITENILHO Peaii3yeT YMEHHUS BECTH ACIOBYIO IIEPEMUCKY C YYETOM COLHOKYJIBTYPHBIX OCOOCHHOCTEN ¢
NPeCTaBUTEISAMH APYTHX CTPaH; BlIaJieeT TEXHUKOHN MepeBoia ¥ PeIaKTHPOBAHHUS.

- OLICHKA «XOPOILIO» BBICTABIISETCS CTYAEHTY, €CIIH CTYICHT MOKa3bIBAET XOPOIIHH YPOBEHb 3HAHUH OCOOCHHOCTEH
¢dopmanpHOTo U HehopMaNIbHOro OOLIEHHMS, IPABUII TIOCTPOSHNUS IUCHbMEHHOT'O PEYEBOT0 BHICKA3bIBAaHUS Ha U3Y4aeMOM S3BIKE;
CIIOCOOEH MMOKa3aTh YMEHUS BECTH ACJIOBYIO EPEIHCKY C YU4ETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTABUTEISIMU
JPYTUX CTpaH; CIoCOOEH YaCTUYHO MOKA3aTh BIIaJICHHE TEXHUKOW TIepeBoJia U pellak THPOBAHUSL.

- OLIEHKA «YJOBJIETBOPUTEIBHOY» BHICTABISIETCS CTYJCHTY, €CIIM CTYJCHT ITOKa3bIBaeT 0a30BbIi YPOBEHb 3HAHUI 0COOCHHOCTEN
(opmanbHOro 1 HehOpMaIBHOTO OOLIEHUS, IPABHJI TOCTPOEHHS MUCbMEHHOTO PEUEBOTO BBICKA3bIBAHMS HAa M3Y4aeMOM SI3BIKE;
T10J] PYKOBOJICTBOM IIPEII0/IaBaTeslsl CIOCOOEH 10Ka3aTh YMEHHS BECTH JEIOBYIO EPENUCKY C YUETOM COLIHOKYIIBTYPHBIX
0COOCHHOCTEH C MPEACTaBUTEISIMU IPYTHX CTPaH; CIIOCOOEH YacTHYHO 1OKa3aTh BilaJIeHNE TEXHUKOH MepeBoia 1
peOaKTHPOBAHMUSL.

- OLICHKA «HEYIOBJICTBOPUTEIBEHOY BBICTABISCTCS CTYACHTY, €CIIH CTY/ICHT ITOKa3bIBACT HEYIOBICTBOPUTEIILHBINH YPOBEHb
3HaHUI 0coOeHHOCTEH PopMaTbHOTO U HEPOPMATHHOTO OOMICHHS, IIPABIII IIOCTPOCHUS IICEMEHHOTO PEUEBOT0 BBICKA3BIBAHMUS
Ha U3y4aeMOM S3BIKE; 3aTPYJHACTCS WM HE MOXKET IT0Ka3aTh YMEHHUS BECTH AEIOBYIO MIEPEIICKY C Y4ETOM COLMOKYIBTYPHBIX
0COOEHHOCTEH ¢ IPEACTABUTEIIIMU IPYTUX CTPaH; HE BIafieeT TEXHUKOW IepeBoia U peIakTHPOBAHHS

5.4. OneHo4HBIE CPEACTBA IJIsl IPOMEKYTOYHOM aTTeCcTalluu

B koHIIe 4 cemecTpa CTYIeHTBI CIAI0T 3a4eT MO0 AUCHUILIUHE. 3a4eT BKIIOYAeT B ceOsl CleyIOIUe 3a1aHus:
1. TIpoMexyTO4HBIH TeCT
2. Make up a dialogue

1) ITpomekyTOUHBIH TeCT AJIs 3a4eTa 1o JUcUUIUIMHE “MIHOCTpaHHBIN 31K BKIIIOYAET JIEKCUKO-TpaMMaTH4ECKHE 3a1aHus,
3aJ]aHusl Ha YTEHHE ¥ TOHMMaHKe TeKCTa, 3a/IaHHe 110 HAIMCAHUIO JISIOBOTO TIHChMA.
[TpumepHble 3axaHuA:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTHka TAAIOTOB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

Kputepuii oneHuBaHus Ha 3a4uéTe:

- «3aYTEHO» BBICTABIISIETCS CTYJCHTY, €CIH C(OPMUPOBAH KAK MUHUMYM IIOPOTOBBIH YPOBEHb HHAMKATOPA TOCTIKCHUS
KOMITETCHIIH:

- TOKa3bIBaeT 0a30BEIil YPOBEHB 3HAHWH OCHOBHBIX IPaMMATHICCKUX CTPYKTYP; OOMICYIOTPEOUTENBHOM, OOIEKYIBTYPHOH
poQeCCHOHANBHOMN JIEKCHKH; PEUEBBIX KIINIIE, HEOOXOANMBIX AJISl OCYIIECTBICHUS JEI0BOH KOMMYHUKAIMU HA HHOCTPAaHHOM
SI3BIKE; OCOOCHHOCTEH CTMIIMCTUKN HAMCAHUS O(UINAIBHBIX M HEO(MHINAIBHBIX TMCEM, 3HAHHH OCHOBHBIX IIEPEBOJUECKUX
TpaHcdopMmanuii, a Takke 3HaAHUH MpaBHi MPOPECCHOHAIBHOTO PEUSBOT0 ITUKETA;

- 110J] PYKOBOJZICTBOM IIpEIo/iaBaTesisi CHOCOOEH 1M0Ka3aTh YMEHHUs [IOCTPOCHUS BEICKa3bIBaHHS B CMOICITMPOBAHHBIX
(penylaraeMbIx) CUTyanusiX OOLIEHUS] HA HTHOCTPAHHOM SI3bIKE, IPABHIILHO MCIIOJIB3Ys BepOalibHbIe 1 HeBepOalIbHBIE CPEe/ICTBA
0OIIeHHsT; BECTH AEIOBYIO EPENUCKY C YUETOM COLMOKYIIBTYPHBIX OCOOEHHOCTEH C IPEICTaBUTEISIMH IPYTUX CTPaH;

- C1IOCOOEH YacTHUYHO ITOKa3aTh BIaJICHHE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICTIOBOTO OOIIEHHMS, TEXHUKOH JIeJI0BOTO IHChMa
Ha HHOCTPAHHOM SI3BIKE.

- HE3aYTEHO» BBICTABISETCS CTYICHTY, €CIIH YPOBEHb HHANKATOPA JOCTIDKCHUST KOMIIETCHIIMH HE COPMHUPOBAH:

- IOKa3bIBAaeT HEYJOBIECTBOPUTEIBHBIN YPOBECHb 3HAHNI OCHOBHBIX T'PAMMAaTHYECKUX CTPYKTYP; OOLIEYOTPEONTENHHOM,
00IIEKyIbTYPHOI 1 TPOheCCHOHATIBHON JIEKCHKH; PEIEBBIX KIIHIIE, HEOOXOIMMBIX [UISl OCYIIECTBICHHS 1EI0BOH
KOMMYHHKAIIMA HA HHOCTPAHHOM f3bIKE; 0COOCHHOCTEH CTHIIMCTUKHI HANKCAHUs OHIHATBHBIX ¥ HEO(PUIHATBHBIX MTHCEM,




- 3aTpyRHAETCSA WM HE MOKET [T0Ka3aTh yMEHHSI TIOCTPOCHHS BBICKA3bIBAaHHUS B CMOJAEIHPOBAHHBIX (IPeAIaraéMbIX) CUTYaIHIX
o011IeHHs] Ha THOCTPaHHOM $I3bIKE, IPABWIILHO MCIIONB3Ys BepOabHble U HEBepOaIbHbIE Cpe/CTBa OOIICHHST; BECTH AEIOBYIO
MIEPETHCKY C YYETOM COLUOKYIETYPHBIX OCOOCHHOCTEH € TIPEICTABUTEISIMH JPYIUX CTPaH;

- HE BJIaJIeeT NHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOT'O OOILEHMUS, TEXHUKOH J€JI0BOTr0 MMChbMa Ha HHOCTPAHHOM SI3BIKE.

B koHIIe 5 ceMecTpa CTYICHTHI CIAIOT 9K3aMEH, KOTOPBII BKIIIOYACT CIICAYIOIIHE 3aJaHHs:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. ToroBelii TeCT, pa3MEIEHHBII B CHCTEME 3JIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), BxiarodaeT: 1) JeKCHKO-
rpaMMaTAYeCKue 3aJaHusl, 2) 3aJaHie Ha MEPEeBOJI TEKCTa, 3) 3alaHKe M0 HAMKUCAHKIO MHchMa. [IpuMepHbIe 3a1aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)
(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems
with train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)
(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’'m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2)
B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I'd like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?

B Yes, they are.
Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’tb) aren’tc) am not

2. A are you from?

B Japan.

a) What b) Where c) Who

3. Ricardo drive to work?
a) Isb) Do c) Does

4. Oscar from home.

a) sometime work
b) works sometimes
¢) sometimes works

5. Mr Albert to meetings.
a) doesn’t go b) not go ¢) isn’t go
6 This office building a meeting room.

a) not have b) doesn’t have c¢) hasn’t
7. A Can Yusuf speak German?

B Yes, .

a) can heb) canc) he can




2. TemaTHKa qHaJOroOB

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

Kputepuii onieHuBaHMS Ha SK3aMEHE:

- «3aYTEHO» BBICTABIISCTCS CTYICHTY, €CIIM COPMUPOBAH KAK MUHUMYM ITOPOTOBBIH YPOBEHb HHAMKATOPA TOCTIKCHNUS
KOMITETCHIIHH:

- IOKa3bIBaeT 0A30BbIM yPOBEHb 3HAHUH OCHOBHBIX IPAMMATHYECKHUX CTPYKTYP; O0IIEYIIOTPEONTENbHOM, OOIEKYIbTYPHOH 1
podeCCHOHANBHON JICKCHKH; PEUEBBIX KINIIE, HEOOXOANMBIX AJISl OCYIIECTBICHUS JeI0BOH KOMMYHUKAIIMK HA HHOCTPAaHHOM
SI3BIKE; OCOOCHHOCTEH CTMIIMCTUKN HANMCAHUS O(QUIMAIBHBIX M HEO(HINAIBHBIX MCEM, 3HAHHI OCHOBHBIX IIEPEBOJUECKUX
TpanchopMaLuid, a TAKOKe 3HAaHUH IPaBUII TPO(YECCHOHANTBEHOTO PEUeBOr0 STHKETA;

- ITOJT PyKOBOJICTBOM IIPETIOIaBaTeNsl CIIOCOOCH MOKa3aTh YMEHHUS IIOCTPOCHHUS BHICKA3bIBAHUS B CMOJICIIMPOBAHHBIX
(IpenslaraeMbIx ) CUTYyanusiX OOLICHUS] HA MTHOCTPAHHOM SI3bIKE, MPABHIBHO MCIIOJB3Ys BepOaibHbIe 1 HeBepOallbHBIE CPEe/ICTBA
00I1IeHH sT; BECTH AETIOBYIO MIEPENUCKY C YUETOM COLMOKYIBTYPHBIX OCOOEHHOCTEH C IPECTAaBUTENSIMH APYTUX CTPaH;

- C1IOCOOEH YacTHUYHO ITOKa3aTh BIIaJICHHE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIETIOBOTO OOIIEHHMS, TEXHUKOH JIeJI0BOrO HChMa
HA MHOCTPAHHOM SI3bIKE.

- HE3aYTEHO» BBICTABISETCS CTYICHTY, €CIIM YPOBEHb HHANKATOPA JOCTIKEHUS! KOMIIETEHIIMH He COPMHUPOBAH:

- IOKa3bIBAaeT HEYJOBIETBOPUTEIBHBIN YPOBECHb 3HAHNI OCHOBHBIX T'PAMMAaTHYECKUX CTPYKTYP; OOLIEyOTPEOUTENHHOM,
00IIEKyNBbTYPHOI 1 PO eCcCHOHATTBHON JIEKCHKH; PEIEBBIX KIIHIIE, HEOOXOIUMBIX [UISl OCYIIECTBICHHS IEIOBOH
KOMMYHHKAIIIH HAa THOCTPAHHOM f3bIKE; OCOOCHHOCTEH CTHIIMCTUKY HAMCAHUS OQUIHATBHBIX X HEO(PUIIMATBHBIX MIHCEM,

- 3aTpyRHACTCSA WM HE MOKET [TOKa3aTh yMEHHS TOCTPOCHHS BBICKA3bIBAaHHUS B CMOJCIHPOBAHHBIX (IPEAsIaraéMbIX) CUTYaIHIX
o01IeHHs] HA THOCTPaHHOM $I3bIKE, IPABUIILHO MCIONB3Ys BepOalbHble U HeBepOalbHbIE CPeCTBa OOIICHHST; BECTH JEIOBYIO
MEPENNCKY C YYETOM COLUMOKYIBTYPHBIX OCOOCHHOCTEH C IIPEICTABUTEISIMHU JPYIUX CTPaH;

- HE BJIaJIeeT MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOT'O OOILEHHUS, TEXHUKOH JEJI0BOTr0 MMChbMa Ha HHOCTPAHHOM SI3BIKE.

3. IlepeBon TekcTa

[IpyMepHbIe TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist
areas. However, this may not be the best option for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also
find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a view where you can see
lights on the Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel exotic. An afternoon at Hagia
Sophia, once a Byzantine church, then a mosque and now a museum, is recommended. But some of the best sightseeing in
Istanbul is done with a knife and fork. What to see There are alarge number of restaurants along the river. A Bosphorus
meal is a great Istanbul tradition. A meal can include a cold meze, then a hot hors d'euvre, followed by a perfectly
cooked piece of fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the
evening can last until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the last stop is
not in the most convenient part of the old city, and the chances are that you will have to continue your journey by taxi.
Cabs from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably priced. If you can
reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Kputepuu onieHuBaHUA:

O1leHKa «OTJIMYHO» BBICTABIISIETCS, €CJIM CTY/IEHT IIOKa3bIBAeT IITyOOKOE 3HAHUE:

- rpPaMMaTHYECKUX CTPYKTYp; OOLIEyOTpeOUTENBHOM, O0IEKYIbTYPHON 1 PO ecCHOHANBHON JIEKCUKHU; PEUEBBIX KIIUIIE,
HEOOXOANMBIX JJISl OCYIIECTBIICHUS JIETIOBOH KOMMYHHUKAIMK HA HHOCTPAHHOM SI3BIKE;

- 0cOOCHHOCTEH CTUIIMCTUKY HAMCaHUs O(HINAIBHBIX 1 HEOPHUIIUATIBHBIX ITUCEM, CTPYKTYPHOH THITOJIOTHH U TIPaBUIT
MIOCTPOEHHS TUCBMEHHOTO PEYEBOT0 BHICKA3bIBaHUS HA H3Y4aeMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTIECKUX TPaHCHOPMAIIHI;




- IPaBHJI MPOECCHOHATIBHOTO PEYEBOT0 STHKETA.

CTy#eHT caMOCTOSTENIbHO pean3yeT yMEHNUS:

- IOCTPOUTP BBICKA3bIBAaHUS B CMOJICIIUPOBAHHBIX (IIpeJlaraeMbIX) CUTYaLHsAX OOIICHHS] HA HHOCTPAHHOM SI3bIKE, IIPABUIIBHO
UCIIOJIB3Ys BepOabHbIe 1 HeBepOabHBIC CPEACTBA OOICHUS;

- BECTH JICJIOBYIO IEPEIHCKY C YYETOM COLIMOKYJIBTYPHBIX OCOOCHHOCTEH € MPEACTaBUTEISIMU IPYTHX CTPaH;

- IepeBoza Mpo(eCCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOI'O Ha TOCYNApCTBEHHBIH S3BIK U 0OPaTHO.

CryneHT Biajeer:

- THOCTPAHHBIM A3BIKOM KaK CTHJIEM JECJIOBOTO 06H_IeHI/IH;

- TEXHUKOH JCJIOBOI'0 MMCbMa Ha HHOCTPAHHOM S3bIKE;

- OCHOBaMU TEXHHUKU MEPEBOJIA.

O1ieHKa «XOPOIIO» BBICTABIISIETCS, €CITU CTYIICHT II0Ka3bIBAET XOPOIINE 3HAHMUS:

- OCHOBHBIX TPaMMaTHYECKUX CTPYKTYP; OOLICYOTPpeONTENHHOM, 00IEKYABTYpHON 1 PO(ECCHOHAIBHOM JIEKCHKHU; PEYEBBIX
KJIMIIE, HEOOXOJUMBIX JUIsl OCYILIECTBIICHHUS JI€JIOBOM KOMMYHHKAIIMY HA HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTIIMCTUKH HAHMCAHUsI OQULIUATIBHBIX H HeODUINATIBHBIX IUCEM, CTPYKTYPHOU TUITOJOTUH M PABUII
MOCTPOCHHS TUCBMEHHOTO PEUeBOro BHICKA3BIBAHUS HA H3y4aeMOM SI3BIKE;

- OCHOBHBIX IIEPEBOAYECKHX TPaHCHOPMALHH;

- TIpaBUJI TPO(ECCHOHATBEHOTO PEUSBOrO STHKETA.

CTyneHT cioco0eH MmoKa3aTh yMEHHS:

- IOCTPOUTH BBICKA3bIBAHUS B CMOZEIUPOBAHHBIX (IIpeJIaraeMbIX) CUTYalMsAX OOIIEHHS HA HHOCTPAaHHOM SI3bIKE, IIPAaBUIILHO
UCIIOJIB3Ys BepOalibHbIe M HeBepOallbHbIE CPE/ICTBA OOLICHUS;

- BECTH JICJIOBYIO MEPENHCKY C YI€TOM COLIMOKYIBTYPHBIX OCOOCHHOCTEH C PEICTABUTEISIMU IPYTUX CTPaH;

- BBITIOJIHUTH NIEPEBO/T MPO(ECCHOHATBHBIX TEKCTOB C HHOCTPAHHOT'O Ha TOCYAapCTBEHHBIH S3bIK M 00paTHO C YaCTHYHOM
MIOMOLIBIO TIPETo/1aBaTels.

CTyzneHT criocoOeH YacTHYHO 10Ka3aTh BIIaJICHUE!

- THOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICIIOBOTO OOIICHNS;

- TEXHHUKOI1 IENOBOr0 MUCEMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TEXHHKH IIEPEBOJIA.

O1eHKa «yIOBICTBOPHTEIBHOY BBICTABISCTCS, €CIIHM CTYICHT ITOKA3bIBaeT 0a30BbIi ypOBEHb 3HAHHNA:

- OCHOBHBIX TPaMMAaTHYECKHUX CTPYKTYp; OOMIEYIOTPEeOUTENEHOM, O0IMEKYIBTYPHOH U PO eCCHOHATBHOMN JIEKCHKH;, PEUEBBIX
KJIMIIE, HEOOXOAUMBIX JJIsl OCYIIECTBICHHS 1eIOBOM KOMMYHHUKALMN HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKY HANKMCaHUsl OHIHATBHBIX U HEOPHUIIUAIBHBIX ITUCEM, CTPYKTYPHOH THITOJIOTHH U TIPABUIT
TOCTPOCHNA NMCbMEHHOI'O PEYCBOI'0 BHICKA3bIBAHWSA HAa U3YYA€MOM SA3bIKE;

- OCHOBHBIX IIEPEBOTYECKUX TPaHCHOPMAIIH;

- IPaBHJI MPOPECCHOHATIBHOTO PEYEBOT0 ITHKETA.

[Tox pykoBOACTBOM IperoaBaTessi CHOCOOEH MMoKa3aTh YMEHHUS:

- IOCTPOUTH BHICKA3bIBaHUS B CMOJEINPOBAHHBIX (IIpeJIaraéMbIX) CUTYalUsIX OOLICHHUs] HA HHOCTPAHHOM SI3BIKE, IPaBHIBHO
HCIIOJIB3Ys BepOaNbHble 1 HeBepOallbHbIC CPEACTBA OOILCHUS;

TIOMOIIBIO IPETIOAaBaTENs.

CTymeHT CrocoOeH 4acTHYHO MOKA3aTh BIaJCHNUE:

- MTHOCTPAHHBIM S3BIKOM KaK CTHJIEM JeJIOBOTO OOLICHHS;

- TEXHHUKOI1 AEIOBOr0 MUCbMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMHU TEXHUKHU MTEPEBOJIA.

Ol1eHKa «HEeYIOBIETBOPUTEILHOY» BBICTABIISIETCS, €CIU CTY/ICHT MTOKa3bIBAaeT HEYIOBIECTBOPUTEIbHBIH YPOBEHD 3HAHHIA:

- OCHOBHBIX TPaMMAaTHYECKHUX CTPYKTYp; OOLICYIOTPEOUTENEHOM, OOIIEKYIBTYPHOH U IPOPECCUOHATBHOM JTCKCUKH;, PEUEBBIX
KJTUIIIE, HEOOXOAMMBIX JUIsl OCYIICCTBICHHUS JICI0BOH KOMMYHUKAIIUU HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTWIIMCTHKY HANMCAHUS OQUIMATHHBIX U HEO(PHUIUATBHBIX ITACEM, CTPYKTYPHOMN TUIIOJIOTHA U TIPABHII
MTOCTPOCHHS MMUCHBMEHHOTO PEYCBOTO BRICKA3bIBAHUS HA M3yTaeMOM SI3BIKE

- OCHOBHBIX MIEPEBOTICCKUX TPaHC(HOpMAIIHIA;

- IpaBWJI MPOECCHOHATHFHOTO PEIEBOTO ITHKETA.

CryneHT 3aTpyaHsIeTCS M He MOXKET MTOKa3aTh yMEHHUS:

- IOCTPOUTH BBICKA3BIBAHHSI B CMOZCITUPOBAHHBIX (TIPEIaraeMbIX ) CUTYAIIUIX OOIICHUS Ha MHOCTPAHHOM SI3BIKE, IIPABIIIEHO
HCITOJNIb3YS BepOabHbIE H HeBepOaIbHbIE CPEICTBA OOIICHNUS;

- BECTH JICJIOBYIO MTEPEITUCKY C YIETOM COLUOKYJIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTEIIIMH IPYTHX CTPaH;

BBITIOJTHUTD IIEPEBO Hqu)eCCI/IOHaJ'HJHI)IX TEKCTOB C MHOCTPAHHOI'O Ha FOCyI[apCTBeHHbIﬁ SA3BIK U O6paTHO C YaCTUYHON
MIOMOLUIBIO TIPEIo/IaBaTells.

CTyneHT He BIaJeeT:

- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHUS.

- HE BIIQJICET TEXHUKOH JICIIOBOTO MHChMa Ha HHOCTPAHHOM SI3BIKE;

6. YHEBHO-METOJANYECKOE 1 THO®POPMAIIMOHHOE OBECIIEYEHUE JUCIHUIIJIMHBI (MOYJIS)

6.1. Pexomenayemas iureparypa

6.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTEIH | 3arnaBue | WznarenscTBo, rox | 1. aapec




ABTOpBI, COCTaBUTETH 3arnaBue W3naTenscTBO, O On. aapec

JI1.1 | Koporkux X .A. BBenenue B TEOPUIO MEKKYIBTYPHOU Bapnayn: AntITIY, | https://icdlib.nspu.ru/view
KOMMYHHKAIHH: y4eOHOe mocobue 2015 /icdlib/4388/read.php
6.1.2. JlonosiHuTEIBHAS JIUTEPATYpPa
ABTOpBI, COCTABUTEIIH 3arnaBue W3znarenbcTBO, rof D anpec
JI2.1 |Panranosa U.H., English for service and tourism industry - OpenOypr: http://www.iprbookshop.r
Yananna K.I'. AHTTUICKHH A3BIK B cepe 00CTY)KUBAHUS U OpeHoOyprekuit 1u/69881.html
Typu3Ma: yaeOHOe mocoone TOCyIapCTBEHHBIH
yHusepcuret, 9bC
ACB, 2016
6.3.1 Ilepevyenb mporpaMMHOTo odecreyeHnst
6.3.1.1 | MS Office
6.3.1.2 | Kaspersky Endpoint Security s 6usaeca CTAHJAPTHBIM
6.3.1.3 | MS WINDOWS
6.3.1.4 INVDA
6.3.1.5 | MS Windows
6.3.1.6 | JoyClass
6.3.1.7 | fIupexc.bpayzep
6.3.1.8 | LibreOffice
6.3.1.9 | Moodle
6.3.2 IlepeuyeHb HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | baza nanHbIX «DneKTpoHHAsA OnOIuoTeKa [opHO-ANTaliCKOro TOCYIapCTBEHHOTO YHUBEPCUTETA»
6.3.2.2 | DnekTpoHHO-O0MOIMOTeUHas cuctemMa IPRbooks

7. OBPA3BOBATEJIBHBIE TEXHOJIOT'MHA

ponesas urpa

Mpe3eHTalHs

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOZXY JIs)

Homep aynutopun

Ha3znauenmue

OcHOBHOE OCHAIIlEeHHE

134 Al

LlenTp cTpaTernueckux Mccie10BaHun
(;mabopatopust). YueOHast ayuTOpuUs s
MIPOBE/ICHUS 3aHATUH JIEKIIMOHHOIO THIIA,
3aHATUI CEMHHAPCKOrO THUIA, KypCOBOTO
MPOEKTHUPOBAHUS (BBIIOJIHECHISI KYPCOBBIX
paboT), TPYIOBEIX ¥ HHAWBUIYaIbHBIX
KOHCYJIbTALMH, TEKYLIETO KOHTPOJIS U
[IPOMEKYTOUHOM aTTECTALUU

Pabouee mecto npenoaasatens. [locagounbiec MecTa
oOyuaronuxcst (110 KOJIMYECTBY 00y4aoLInXCs).
VYyeHudeckas 10CKa, UHTEPaKTHBHAS AOCKaA, IPOEKTOP,

HOYTOYK

136 Al VYueOHnast aymiuTopus IS IIPOBENICHUS Pabouee mecto npenonaBaress. [locagounsie mecta
3aHSATHH JIEKINOHHOT'O THUIIA, 3aHATHH oOyuaromuxcst (10 KOJIMYECTBY 00yJaIomuXcs).
CEeMHUHApCKOT0 TUIIA, KypCOBOTO WHTEepakTHBHAS JOCKA C IPOSKTOPOM, KOMIIBIOTED,
MIPOEKTUPOBAHUS (BBITOJTHEHHUS KyPCOBBIX MIOJKJIIOYEHUE K HHTEPHETY, yIEHHUECKast T0CKa,
paboT), rpyIMOBEIX M HHANBUIYAIHHBIX Mpe3eHTAIlOHHAS TpUOyHa
KOHCYNbTaluii, TEKyLIEro KOHTPOII U
MPOMEXKYTOUHON aTTeCTaluu

131 Al 3oomornueckuii Mmy3eid. YueOHas ayautopust | PaGodee mecto npemomaBatens. [locagounsie MecTa muis

JUIS IPOBEICHUS 3aHATHH JIEKIIMOHHOTO
THIA, 3aHATHH CEeMUHAPCKOTO THIIA,
KypPCOBOT'O MPOEKTUPOBaHHUS (BBIMOITHEHUSI
KyPCOBBIX pa0oT), TPYIIOBBIX U
WHIIMBUYaJIbHBIX KOHCYJIbTAlNH, TEKYIIETO
KOHTPOJISI U IPOMEKYTOUHOH aTTeCTalluH

oOydvaronuxcs (1o KOJIMIECTBY 00yJaromuxcs).
INepenprxHas 10CKa, KOIIEKIHS ITHL, Ty4esa }KHUBOTHBIX,
BUTPUHBI C )KUBOTHBIMH PAa3HBIX 9KOCUCTEM AJ'ITafI,
KOJUIEKI[MH HACEKOMBIX, KOJUIEKIIHSI POTOB, TaOIHIIbI,
CXEMBI, DKCIIOHATHI 300JI0TUYECKOT0 My3esi, repOapuii,
TYILIKH KUBOTHBIX, JIYIIbI PYYHbIE, KAPThl, KAJIbKYJSATOPHI,
BUTPHHEI C YydeJlaMH IITUI] U MIICKOIIMTAIONIHNX,, KOJUICKIIHS
YeperoB MIICKOMTUTAIOIINX, KOJIEKIIUSI POTOB KOIIBITHBIX,
KOJUIEKLIHUS 9y4eJI TOJIOB KOIBITHBIX



https://icdlib.nspu.ru/view/icdlib/4388/read.php
http://www.iprbookshop.ru/69881.html

234 Al YueOHast ayAuTOPHS IS IPOBEICHUS Pabouee mecto npenonaBatens. [locagounpie MecTa
3aHATHH JEKIHOHHOI0 THIIA, 3aHATHI oOyvaroruxcs (1o KOJIMIECTBY 00YJarOIINXCs).
CEMHHAPCKOT0 THIIa, KypCOBOTO Yuenuyeckas 10CKa

MIPOEKTHPOBAHNUS (BBIIIOJHEHHS KYPCOBBIX
paboT), rpyIOBEIX M HHANBUIYAJIbHBIX
KOHCYJIbTAIIHMA, TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHON aTTeCTaluu

320 A2 Kommnbroteprsrii kiace. Yuebnas Pabouee mecto npenogaBatens. [locagounsie MecTa
ayTUTOPHS ISl TIPOBEACHUS 3aHITHIA obOygaronuxcs (TI0 KOJTMYECTBY O0YJIArOIIUXCH).
JICKODMOHHOI'O THUIIA, 3aHATHHI CEMHHApPCKOro KOMHL}OTepBI, YUCHHUYCCKasd JOCKa, MOAKIIOYCHUEC K CCTU
THUIA, KypCOBOTO MPOEKTHPOBAHUS Wurepuer

(BBINOJIHEHUSI KyPCOBBIX paldoT), TPYIIOBBIX
U MHUBHIyaJIbHBIX KOHCYJIBTAIUM,
TEKYLIET0 KOHTPOJIS ¥ IPOMEXYTOUHOU
attecranuu. Ilomemenue ms
CaMOCTOATENBHOM paboThI

9. METOAUYECKUE YKA3AHUSA JJISA OBYYAIOIIIUXCSA IO OCBOEHUIO JUCHUITVIMHBI (MOAY JIST)

CamocTosTensHas paboTa CTYIEHTOB SBIISETCS COCTABHON YacThIO IIPOIIEcca OCBOSHHUS ITPOTPaMMEI o AucHUILHHE «Crenkype Ha
MHOCTPAHHOM $SI3bIKE» U BKIIFOUaeT HEOOXOMMBIE aCIEKTHI OCBOCHHS AUCIUILTHHEL. OCHOBHAS IIEb METOIWIECKUX YKa3aHUH
3aKJII0YAeTCsl B TOM, YTOOBI 00€CIeUnTh CTYAEHTOB HEOOXOAUMBIMU CBEICHUSMU, aJITOPUTMaMU JUIsl YCHIELTHOT'O BBITIOJHEHUS
CaMOCTOSTETIFHON paboTHI, B (POPMUPOBAHIH YCTOHYMBBIX HABBIKOB, TIO3BOJIAIOIINX CAMOCTOSTEIBHO PEIIaTh yaeOHBIC 3aauH,
BBITIOJTHATH Pa3HOOOpa3HBIC 3aaHNsL, IIPEOI0IICBATh TPYAHOCTH B OTJETIBHBIX BUIAX CAMOCTOSTEIBbHON paboTH, pa3BUBAaTh
y4eOHYI0 1 KOMMYHHUKAaTUBHYIO KOMIIETEHIIMIO CTYIeHTOB. [IpenonaBarens onpenenseT o0LIyo cXeMy OpraHu3aIiu
CaMOCTOSTENFHON YUeOHOM AeSTeNbHOCTH CTYACHTA, B KOTOPOM CTYICHT peanu3yeT CBOM TBOPUECKUN OTEHLUAIL.

[Tman camocToATeTPHON PaOOTHI

CamocTosTensHas padoTa CTYIEHTOB IPEINOIaraeT CIIeTyOIINe BUIBI:

- OATOTOBKA K MPAKTUUECKUM 3aHATHUSM;

- YTCHHE U TIEPEBO]] TEKCTOB;

- COCTaBJICHHE TII0CCApHs IO TEME;

- MMOITOTOBKA MPOCKTOB,;

- BBIITOJIHCHHE MMMCHhMEHHBIX U YCTHBIX 3aaHuil (JIEKCHKO-IPAMMATHYCCKUX YIIPAKHCHUI, HAIIMCAHUE JCTIOBBIX MUCEM Ha
MHOCTPAaHHOM SI3bIKE U JIP.;

- BHIITOJTHEHHUE KOHTPOJIBHBIX paboT (TECTOB);

- MOATOTOBKA K 3a4eTy.

Kpome Toro, camocTosiTesbHas paboTa CTYJCHTA [0 M3YYCHUIO JUCLUIUIMHBI OXBATHIBACT: 3ayYUBAHIE CJIOB HHOCTPAHHOTO SI3bIKA,
rpaMMaTHYECKUX IIPABUII, YTEHHE TEKCTOB HA HHOCTPAHHOM SI3BIKE BCIIYX B COOTBETCTBHU C PABHJIAMH YTCHHSI, IOHUMAaHHE
TEKCTOB, IIOCTPOSHHE BOIPOCOB U OTBETOB K TEKCTaM; MIEPEBO]] Ha PYCCKUH S3bIK (YCTHBINA M TUCHBMEHHBIN ).

MeToanyeckue YKa3aHus 110 BBIITOJHECHUIO CaMOCTOSITEILHOM paGOTH
MeToanueckue YKa3aHUs K BBIITOJITHCHUTIO JICKCUKO-TPAMMATUICCKUX pra)KHeHI/Iﬁ

ITpu paboTe c IeKCHKO-TpaMMaTHYECKUM MaTepruaaoM HEOOXOANMO CTPEMHTHCS HE TOJIBKO K y3HABAHUIO CJIOBA WIIH
rpaMMaTHYIECKOr0 000pOTa, HO M K ITOHMMAHHIO IIETIH eT0 YIOTPEOJICHNSI B TaHHOM KOHTEKCTE.

W3ydaemsrii Matepuan TpeOyeT MPAKTHUECKOTO MPUMEHEHHUS, IPEKAe BCETO B BHJE JIEKCHKO-TPaMMaTHIECCKUX
yIpakKHEHUH, KOTOPBIE ClIeAyeT BBIIONHATH TOJIBKO MOCIE TIIATeIbHON MPOpaboTKU Bcero Marepuana. M3ydeHue rpaMMaTuKu
HEJb3s HAauaTh «C cepenHbl». Kaxplii HOBBIHN pasnen Oa3supyeTcs Ha U3ydEeHHOM Ipexie MaTepuane. OfHAKO U3ydeHHE TOIBKO
rpaMMaTHKH 03 PaBIIIFHOTO MPOHU3HOIICHHS U 3HAHHS JICKCUKH OCTAeTCs «BEIIbi0 B ceOey. JINIh KOMITTEKCHBIH OAX0R U
MOCTENEHHBII Iepexo]] 0T IPOCTOTO K CI0KHOMY MOXKET JaTh TpeOyeMbIi pe3ynbTar.

IIpu BBINOJIHEHUH YIIPAKHEHUI CHAYaja CIeJyeT O3HAKOMUTHCS C FPaAMMATHYECKUMU KOMMEHTAPUsIMU, IPOCMOTPETH 3aIIUCH,
C/IeNaHHbIe HA 3aHATHH. [Ipy MOATOTOBKE K KOHTPOJIBHEIM paboTaM TpeOyeTcs Takke MPOCMOTPETh BECh JIEKCHKO-TPaMMaTHICCKUIT
MaTepHall, B TOM YUCIIE JOMAUIHUE IUCbMEHHBIC YIPaXKHEHUS.

CryneHTaM peKOMEHIyeTCsl HCIO0MIb30BaTh 00y4Yaroliie KOMIbIOTEPHBIE IPOTrPaMMBbI, KOTOPbIE AAIOT BO3MOXKHOCTh HE TOIBKO
HPOCIyYIIATh NpaBUIbHOE (PoHETHUECKOE OPOPMIIEHHE PEUH, HO M BEIPAOOTATh HABBIKH HCIIOIb30BAHUS IIPABHIBHBIX JIEKCHKO-
rpaMMaTU4YECKUX CTPYKTYp IIPU OMOIIY YIIPAKHEHUH.

IIpu n3ydeHuu onpenenEHHbIX JEKCUYECKUX U IPaMMAaTUYECKUX ABICHUI HEMELIKOTO S3bIKa PEKOMEHIYETCS UCIIONb30BaTh CXEMBIL,
TaOJIMIBI U3 CIPAaBOYHHUKOB 110 TPAMMATHKE, TINATEIHFHO TOTOBUTH MX JUIS 0OecIieUeH s IIPOYHOro yeBoeHus. [Ipn nocrpoennn
HEMEIIKOT0 ITPEAI0KEHH CIIETYEeT pacloararh CJIoBa B CTPOro OMPEAEIEHHOM NOPAIKE, YYUTHIBAs, YTO MOPAIOK CIIOB B
[IOBECTBOBATEIbHOM, BOIIPOCUTEIBHOM U OTPULIATENILHOM NPEATI0KEHUAX OTIMYAETCS OT MOPSAJKA CIOB B PYCCKOM IPENTI0KEHUU.

Meroaudeckue PEKOMCHAAUH I10 IMMOATOTOBKE pOJ'ICBOfI HI'PBI

B cTpyKType poneBoii Urpbl Kak IpoLecca BhIACISIOTCS CIIEIYIOIINE COCTaBISIOIIIE:




. TeMa,

. ponH, B3AThIE Ha Ce0s UrPAIOLIUMU;

. UIPOBbIE JEUCTBHSI KaK CPENCTBA pean3allil ITHX POJIEH;

. UTPOBOE YHMOTpeOIEHHE MPEAMETOB, T. €. 3aMEIICHNE PEaNbHBIX BEIlel HIPOBBIMH, YCIOBHBIMU;
. pealpHble OTHOILEHHS MEXIY UIPAOLIMMU;

. CIOXKET (colieprkaHue) — 00JacTh JeHCTBUTEIBHOCTH, YCIOBHO BOCIIPOM3BOJMMAs B UIPE.

B nponiecce poreBoii Hrps! 0TpabaTHIBAIOTCS M YCBAWBAIOTCS:

1) aTHYeckre HOPMBI U TIPaBHJIa TOBEJCHUS U ONPEACICHHBIE COLIMATIBHBIE PO B TOM MM HHOM 3THOKYJIBTYPHOM COOOIIECTBE;

2) 0COOEHHOCTH, XapaKTEPHbIC Y€PThI, BO3MOXKHOCTH TE€X MM WHBIX COIHAIBHBIX TPYII WM ONPEIEICHHBIX KOJJICKTUBOB —
aHAJIOTOB NMPEANPHUITHH, GUPM, T.€. pa3INIHbBIC THUITH SKOHOMHUYECKUX U COIIMATBHBIX HHCTUTYTOB, YTO BIIOCIEICTBUN MOYKET OBITh
MIEPEHECEHO B COIUATBHYIO MPAKTHKY;

3) yMeHHUs1 COBMECTHON KOJUIEKTUBHOM JIEATENLHOCTH;

4) KynbTypHBIE TPAJIUIIUN U HOPMBI.

PosneBbie UTphl, TEMa U CIOKET KOTOPBIX OCHOBAH Ha COJEPKAHUHU TEKCTOB, HIUTIOCTPUPYIOT TIOBEACHUE B CUTYAITUH
MEXKYJIBTYPHOT'O OOILIECHHS.

B kadecTBe MprEeMOB, XapaKTEPHBIX JJIsI METO/Ia POJICBOI UTPBI BBICTYIAIOT CIICAYIOIIHE:

- IPHEM BOCCO3JIaHHsSI KOMMYHUKATUBHOTO KOHTEKCTa, KOMMYHHKATHUBHOW CUTYAITHH;

- IPHEM BUPTYAIBbHON 9KCKYPCHH, KOTOPBIA MOXKHO OPTaHU30BaTh KaK C MIOMOIIBI0 TEXHUUECKUX CPEICTB, TaK U C UCIIOJIL30BAHUEM
peanbHbIX (POTOMATEPUANIOB B y1eOHOH ayquTOpuH,

- IPUEM JIpaMaTU3aI1H, HATPABJICHHBIA Ha CO3/IaHUE YCIOBHM, MPUOIMIKESHHBIX K YCIOBUSAM PEabHOTO OOIIEHHMS, CBSI3aHHBIH C
CO3/IaHMEM CHUTYaIlUH OOIIEHUS, OTIPEICIICHUEM 1IeNU, paclpeieIecHueM PoJIei;

- mpueM pedIeKCHBHON UIeHTH()UKAIUK, TPEANOoNaralounii uaeHTH(GUKALIUIO ¢ 00BEKTOM OOILIEHHUS M TIOBECTBOBAHHE OT UMEHU
3TOro 0OBEKTA.

MeTtoanyeckue ykazaHUs K HAITMCAHUIO JIEJIOBOTO MHUChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Meroaudeckue yka3aHHs K YTEHHUIO U IIEPEBO/TY TEKCTOB ITPO(ECCHOHAIBFHOI HAlPaBIeHHOCTH
TexcTsl mpodeccHoHANBPHON HAMpPaBICHHOCTH HA MHOCTPAHHOM S3BIKE NOMHMO CBOCH OCHOBHOW 3amaddm —
WH(GOPMATUBHOCTH — MOMOTAIOT MOMOJHUTE OOLIMHA M TeMaTHYECKUil CIOBapHBIH 3amac, TPEHUPYIOT B MPOU3HOLICHUU
HEMELIKUX CJIOB U BBIPAXKEHUH, 3aKpeIIsIOT IpaBWila IPaMMAaTHKU, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOH peuu.
IIpearexcToBerif 3Tam:
- TPOYTHUTE 3arojiOBOK U CKaXKHUTE, 0 4eM (O KOM) OyIeT UATH peyb B TEKCTE;
- O03HAKOMBTECh C HOBBIMU CJIOBAaMH U CJIOBOCOUETAHHUSMH (€CIM TaKOBbIE JAaHBI K TEKCTY C IIEPEBOIOM);
- TIPOYMTAHTEe W BBHIMUINUTE CIIOBA, 0003HAYAIOIIHE. .. (JaeTCI PYCCKUI SKBUBAJICHT);
- BbIOEpUTE M3 TEKCTa CIIOBA, OTHOCSIIMECS K M3ydacMoH Teme;
- HallIuTe B TEKCTE HE3HAKOMBIE CIIOBA.
TekcToBblil 3Tam:
- IPOYTHTE TEKCT;
- BBIJIENIUTE CIIOBA (CIOBOCOUYETAHUS WM MPEUIOKEHHS), KOTOPble HECYT BaXXHYIO (KIIOUEBYIO HH()OPMAIIHIO);
- BBINUIINTE WX MOAYEPKHUTE OCHOBHBIE MMEHA (TEPMHUHBI, ONpeIeICHuUs, 0003HAUEHMUS);
- copMymupyiiTe KIFOYEBYIO MBICIB KaXIOTO ad3ara;
- OTMETBTE CJIOBO (CIOBOCOYETaHHE), KOTOPOE JydIlle BCETO IMepelaeT COAep)KaHWe TeKcTa (JacTH TEKCTa).
IlocnerekcToBblid 3TaI:




- 03arJaBbTE TEKCT;
- IPOYTUTE BCIyX NPEUIOKEHUS, KOTOpPbIE MOSCHAIOT Ha3BaHHE TEKCTa;
- HalWTEe B TEKCTE NPEIUIOKCHUS IS OTTUCAHUSA ...
- TOATBepAUTE (OIPOBEPTHHUTE) CIOBAMHU M3 TEKCTA CICAYIOUIYIO MBICIH ...
- OTBEThTE Ha BOIPOC;
- COCTaBbTE IJIaH TEKCTA;
- BBIMIIUTE KIIOUEBBIE CIIOBA, HEOOXOIWMBIE JUISI IIepecKa3a TeKCTa,
- THepecKakuTe TeKCT, ONUPasiCh Ha IIJIaH;
- TepecKaKhTe TEeKCT, OMHUPAsCh Ha KIFOUEBbIE CIIOBA.
IIpn moxarotoBke pedepHpOBaHUUS TEKCTa PEKOMEHIYETCS BOCIOIB30BATHCS CIEAYIOMICH IMaMATKOM:
1. Tocme mpouTeHUst TeKCTa pa3deifTe ero Ha CMBICIOBBIC YAaCTH.
2. B kaxpmoil yacTu HaiauTe mpeangokeHue (MX MOXKeT OBITh HECKOJBbKO), B KOTOPOM 3aKJIIOYEH OCHOBHOM CMBICH 3TOH yacTu
TEKCTa. BBIMUIIUTE 5TH NpeIoKEHNUS.
3. IloguepkHUTE B 3TUX IPEUIOKEHHSX KIIOUEBBIE CI0BA.
4. CocTtaBbTe IUIaH IepecKasa.
5. Onupasch Ha IIaH, IePECKaKUTE TEKCT,
6. Onmpasce Ha KITIOYEBBIE CIIOBA, PACCKAKUTE TEKCT.

Mertoauueckrue peKOMEHAAIMH 110 COCTABICHHUIO JUCKYCCUU

[TamsTKa ITO COCTABICHHUIO AUCKYCCHH

B mporecce MoAroToBKY K BHIOTHEHHUIO 33aHHA (JUCKYCCHS) BHUMATEIbHO U3YUUTE €T0 COepKaTeIbHOE HAIOTHEHHE,
OIIpeIeNIUTE KOHKPETHYIO CUTYAINIO 1 KOMMYHHKATHBHYIO 3a/1a4y OOLICHHMSI.

Curyaryst oOIIeHNS YeTKO U JJAKOHMYHO KOHKPETH3UPYETCS B TIEPBBIX IBYX-TPEX HPEIUIOKCHUAX 3aJaHNs, TOITOMY UX CIEIyeT
YUTaTh 0COOEHHO BHUMATEIBHO.

» O6s13aTenBbHO 00CYIUTE BCE Mpe/laraeMble BAPHAHTHI, BHE 3aBUCIMOCTH OT COOCTBEHHBIX MPEANOYTEHUH.

*BynbTe MHUIMATHBHBIM ITAPTHEPOM I10 OOIIEHHUIO, @ HE TTACCUBHO 0XKUJIaliTe BOIIPOCOB CO CTOPOHBI cobecennmka. Heooxoanmo
HadaTh Oecely ¢ KpaTKOro BCTYIUICHNS —O0BSICHEHHS CUTYallnH. Jlaee cieyeT akTHBHO BeCcTH Oecey: IpeiaraTb BapHaHTHI IS
00CyXIeHHs, 3a]]aBaTh COOTBETCTBYIOIINE PEUEBON CUTYaLlUH BOIIPOCHL, IPH HEOOXOIUMOCTH MIEPECTIPAIINBATh, yTOYHATh MHEHHE
co0OeceIHNKa, OCYIIECTBIIATh IIEPEX0/] OT OJHOIO BApUAHTA K JPYTroMy, B 3aBepIICHUE Oecebl ITociie 00CyXKICHNs BCceX BAPUAHTOB
caMOMYy TIPEUIOKHTE pelIcHHe. PereHne JoKHO JIOTHYHO BRITEKATh M3 BCETO CKa3aHHOTO 0OOMMH ITapTHEpaMu, He 3a0yapTe Ipu
3TOM eIIe pa3 MOUHTEPECOBATHCS MHEHHEM COOECEeTHIKA.

*BeximBOCTb B {Maiiore Nperosaraet, Ipesk/ie BCero, NposiBiIeHHe 3aMHTEPECOBAHHOCTH 110 OTHOLIEHHIO K CBOEMY IAPTHEPY I10
001IEeHNI0, 00513aTEIbHOE PearupoBaHKe Ha €ro PEIUINKH (ITyCTh MOPOIO C TIOMOLIBIO KOPOTKHUX PEIUIMK PEarupOBaHus).
Heo6xoanmo BHUMATENIFHO CITYIIATH TAPTHEPA U AaBaTh a/IeKBATHBIC PEaKIIUX Ha TO, YTO OH FTOBOPHT. B maHHOM THIIE nHanora
JaIle BCero OTBETHBIMU PEaKIHAMHU OyIyT COTTIacHe WM Hecoriacue (IIpudeM BeXIINBOE), U, BOSMOXKHO, YAUBICHUE, COMHEHHE.
ITpu 3TOM, O€3yCIOBHO, CIIEIIYET CTAPATHCS UCIIONB30BaTh Pa3HOOOPA3HBIC S3BIKOBBIC CPEJICTBA JUIS BHIPAXKEHHUS JAHHBIX S3BIKOBBIX
GbyHKITHIA.

*AKTHBHO IIpeIaraiiTe BapHaHTHI I 00CYKIEHHS (ECTECTBEHHO, OCIIE TOCTATOYHO MOAPOOHOTO 00CYKICHHUS KaXI0T0
MPEIBIAYILETO).

*[Ipu npeu10XKEeHUN CBOETO BapHaHTa CIIE/YeT JIaBaTh YSTKUE pa3BEPHYThIC apI'yMEHTHI B €ro 1oJb3y. B ciydae Hecornacust
cobeceTHIKa HEOOXOIMMO PearnpoBaTh Ha €ro PEeIUINKH CBOMMH KOHTPapryMeHTaMH, COTJIacys HX € €r0 IOBOJaMH. Y MEHHe
YCHBIIIATh MAPTHEPA U aIeKBATHO M apIyMEHTHPOBAHHO PEarupoBaTh B CIIOHTAHHBIX OTBETHBIX PEIIIMKAaX OCOOCHHO IIEHHO B
JaHHOM TuIIe Juanora. OHaKoO COBCEM HEeoO0s3aTeIbHO BCET/la He COIVIAIIAaThCsl C MapTHEPOM, Bellb B PeabHONH KOMMYHHUKAIIUN MBI
JOCTaTOYHO YacTO ITePEeCMaTPHBAEM CBOIO TOUKY 3PSHHS, B3BEIIUBAsI IOBOJIBI «3a» M «IIPOTHBY. [IpH corachu ¢ MHEHHEM
cobeceTHIKA BaYKHO IMPHUBECTH JOIOIHUTENBHBIE JOBOABI B TI0JIE3Y 0OCY’KIaeMOT0 BapHaHTa MIIH Pa3BEPHYTh apTyMEHT
cobecenHUKa.

* AKTUBHOCTB U BEXJIMBOCTh COOECEJHUKA IIPEIIOIAracT 3aMHTEPECOBAaHHOCTh BO MHCHUH ITAPTHEPA 110 OOIIEHNUIO, TIO3TOMY B
Oecerne ciemyeT HHTEPECOBATHCSI MHEHHEM COOECEeTHIKA 110 TTOBOY MPE/IaraeMbIX BAPHAHTOB, 3alIPAIINBATh €0 COTIACHe MITH
HecorJlacue co cBoeil Toukoil 3penus. IIpi He0OX0ANMOCTH MOXKHO 3aJaTh YTOUHSIOINE BOIIPOCHI, IEPECIPOCUTE COOECEeTHUKA.
Heo0xoanmo y4uTeIBaTh MHEHHE COOECEHUKA M IPUBOMMBIEC MM apryMEHTBI IPH HPHHATHH OKOHYATEJILHOTO PELICHHUS, KOTOpOe
JIOJDKHO CTaTh JIOTHYECKUM 3aBepIleHHEeM Auaiora. Eciu pemenne npoTHBOPEYNT COAEPIKaHNIO TPOBECHHOM Oecebl,
KOMMYHHMKATHBHAs 3a1a9a MOXKET OKa3aThCsA HEBBIIIOJTHEHHOW. DTO 03HAYAeT, YTO YIaCTHUK Oeces! (popMaIbHO MPOroBapuBal
CBOM JIOBO/IbI, HE CJIE/IMII 33 PEIUIMKaMH COOECeIHNKa M JIOTHKOM pa3BUTH AUajora.

*/HunuaTuBHOCTD B Oece/ie IPEAIoIaracT yMeHIE BOBJICYb TapTHEpPa B IMAJIOT. B JaHHOM THIle JUanora 3To MposBIsETCS He
TOJBKO B YMEHHUH 3aIIPOCUTH MHEHHE COOSCEAHNKA, HO U B IIPUTIIAICHIH TIPEUIaraTh CBOM BapHAHTHI IS 0OCY)KICHUS.

* Heo6x0AMMO IOMHUTB, YTO JUANOT — 3TO He 0OMEH MOHOJIOTaMH.

Meroaudeckue ykazaHHs 110 padOTe CO CIoBapeM

DOpMBI CaMOCTOSATENLHON pabOTHI CO CIIOBAPEM:

- TOUCK 33JJaHHBIX CIIOB B CIIOBape;

- ompeienieHHe (POpPM eTUHCTBEHHOTO M MHOXECTBEHHOTO YHCIIA CYIIECTBUTENBHBIX;
- BBIOOD HYXKHBIX 3Ha4€HHH MHOT'O3HAYHBIX CJIOB,;

- IOUCK HY)KHOTO 3Ha4eHHs CIIOB M3 YMCNa IPAMMaTHYECKUX OMOHUMOB;

- ITOWCK 3HAYEHHS TIaroJia 1o 0JHOH U3 IIIaroJbHEIX GopM.

1. ITpu moucke cioBa B ClI0OBape HEOOXOAUMO CIEAUTH 32 TOUHBIM COBHAJEHHEM TIpaduueckoro opopMIeHHU UCKOMOTO U




HAWJICHHOT'0 CJIOBA, B IIPOTHBHOM CJIydae IepeBo]] OyIeT HelmpaBIIbHbIM.

2. MHoOr#He cJ0Ba SBISIOTCS MHOTO3HAYHBIMH, T.€. IMEIOT HECKOJIBKO 3HAYCHUIA, II03TOMY IIPU ITOMCKE 3HAUYCHHS CJIOBA B CIIOBape
HEO0OXOANMO YUTATh BCIO CJIOBAPHYIO CTAThIO U BBIOMPATH IS IEPEBO/IA TO 3HAYCHHE, KOTOPOE MOJIXOAUT B KOHTEKCT
HpeTIOKeHHUS (TEKCTa).

3. Ilpu noHMCKe B CIIOBAape 3HAYCHUS CIIOBA B PsIlIC CIIy4acB CIICAyeT MPUHUMATh BO BHUMAaHHE TPAMMATHYECKYIO (DYHKIIUIO CIIOBA B
MPE/IOKEHHIH, TAK KaK HEKOTOPBIE CII0BA BBHITIOJHSIOT PAa3IMYHBIC IpaMMaTHYCCKUEe (ZYYHKIIMU M B 3aBUCHMOCTH OT 3TOTO
HEPEBOASATCS MT0-PA3HOMY.

4. TIpu moMCKe 3HAYCHMUS TJIAroJia B CJIOBApe CIEAYeT UMETh B BH/LY, YTO IJIaroJibl YKa3aHbl B CJIOBAPE B HEOMPEACICHHOM (hopme
(Infinitiv - schlafen, aufmachen)B To Bpemst kak B peAIOKEHUHN (TEKCTE) OHU (PYHKIIMOHUPYIOT B pa3HBIX BpEMEHaX, B pa3HbIX
rpaMMaTHYECKUX KOHCTPYKIHUsX. [IOMCK r1arosa 3aBHCHT OT €ro IPUHAICKHOCTH K KITACCY IPABHIIBHBIX T HETPaBUIILHBIX
TJIAr0JIOB.

Metoauueckrue peKOMEHAAIHMH 110 TOJrOTOBKE K IK3aMEHY

B neprox MoATOTOBKH K 3K3aMEeHY CTYIACHTHI BHOBb 00PaIIaloTcs K MPOiIeHHOMY ydeOHOMY MaTepHaiy. IIpi 3ToM OHH HE TOIBKO
CKPEIUISIOT NOTy4YeHHbIe 3HAHUS, HO U MOJIy4atoT HoBbIe. [I0roToBKa CTyeHTa K 9K3aMEHY BKIIFOUaeT B ce0s TpH 3Tama:
-ay[UTOpHAs U BHEAYIUTOpPHAsk CAMOCTOSITENbHAs pPaboTa B TEUECHUE CEMECTPa;

-HEMOCPEICTBEHHAs IOANOTOBKA B IHU, IIPEIIECTBYIOLIIE SK3aMEHY 10 TEMaM Kypca;

-TIOATOTOBKA K OTBETY Ha BOIIPOCHI, COAEPIKAIIUECS B OMIeTax.

Jlurepatypa 11 HOATOTOBKH K K3aMeHY PEKOMEHIyeTCs IPenoaBaTeneM 100 yKa3aHa B yueOHO-METOANYECKOM KOMILIEKCE.
B Xoze moAroToBKHM K 5K3aMeHy CTYJEHTaM HE0OOX0ANMO 00paliaTh BHUMaHKHE HE TOJILKO Ha yPOBEHb 3allOMHHAHMS, HO U Ha
CTETCHb IIOHUMAaHUS N3J1araeMBIX IIPoOIIeM.

DK3aMeH IPOBOJUTCS IO OUIeTaM, OXBATHIBAIOINM BeCh MPOIiICHHBIN MaTepual. [1o OKOHUaHHHU 0TBETA 3K3aMEHATOP MOXKET
3a1aTh CTY/ICHTY JAOINOJHHUTEIIbHBIC U YTOUHSIONE BOPpockl. Ha moAroToBky Kk 0TBETY IO BolpocaM Ouiera cTyneHTy aaercst 30
MUHYT C MOMEHTA NOJIy4EHUS UM.




