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Busuposanue PIL/I nis ncnoJiHeHNsI B 04epeiHOM y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00CyXIeHa 1 0100peHa JUIs
ucnosiHenus B 2023-2024 yueObHOM roy Ha 3aceqaHuu Kadeapbl
Kadeapa MHOCTPAHHBIX A3BIKOB M METOAMKH NPENoJaBaHUs

IIpotokom or 2023 1. Ne
3aB. kadenpoii SnkydaeBa Alicyny CepreeBHa

BusupoBanue PII/] niis ncnoJiHeHHsI B 04epeiHOM Y4eOHOM roay

Pabouast nporpamMma nepecMoTpeHa, o0CykaeHa U 0100peHa Juis
ucnosiHenus B 2024-2025 yueOHOM rojy Ha 3aceqaHuu Kadeapsl
Kadeapa HHOCTPAHHBIX A3BIKOB M METOAMKH NPENoJaBaHUs

IMporoxon ot 11 anpens 2024r. Ne 9
3aB. kadenpoit Konbuos ViBaH AHaTonbeBUY

Busuposanue PII/] niist ncnoJiHeHNsI B 04epeiHOM y4eOHOM roay

Pabouast nporpamMma nepecMoTpeHa, 00CyKaeHa U 0100peHa Juis
ucnosHeHus B 2025-2026 yueOHOM rojy Ha 3aceqaHuu Kadeapsl
Kadeapa HHOCTPAHHBIX A3BIKOB M METOAMKH NPENnoJaBaHus
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3aB. xaenpoii SuxydaeBa Alicyny CepreeBHa

BusuposBanue PII/] nist ncnoJineHusi B 04epeiHOM y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00CyaeHa 1 0100peHa JUIst
ucnosnHenus B 2026-2027 yueOHOM rojy Ha 3aceqaHuu Kadeapsl
Kadeapa MHOCTPAHHBIX SI3bIKOB U METOIMKH NMPenoaaBaHust

IIpoTokomor 2026r. Ne
3aB. kadenpoii SukydaeBa Aiicyny CepreeBHa



1. IEJIN ¥ 3ATAYN OCBOEHUSA TUCIIUITJINHBI

1.1| Jenu: popmupoBaHre WHOAZBIMHOW KOMMYHHKATHBHON KOMIIETSHIIMH JUTS PEIICHNS] KOMMYHUKATUBHBIX 327124 B cepe JeI0BOro
0O0IIEHUS

1.2| 3a0auu: - coBepIEHCTBOBaHIE I'PAMMATHIECKIX M JICKCHYECKHX HABBIKOB JJISI KOMMYHHKAIIMK HA HHOCTPAHHOM SI3BIKE U
paboOTHI C MHOSI3BIYHBIMHU TEKCTAMH B TIPOIIEcCce MPO(ECCHOHANBHON NEsITENbHOCTH;

- (hopMHpOBaHUE YMEHHUI YTCHUS TEKCTOB IO CIICIIHAIbHOCTH 0€3 CIIOBaps U CO CIIOBAPEM;

- (hopMHpOBaHNE KOMMYHHUKAaTHBHBIX YMEHHUH YCTHOTO MOHOJIOTHIECKOTO

U IMAJIOTUYECKOTO BBICKA3bIBAHUS B IIPOLIECCE AEIOBOTO OOLIEHUS HAa HHOCTPAHHOM SI3BIKE;

- (hopMHpOBaHUE HABBIKOB MHIChMa, HEOOXOIUMBIX JUIS BEICHNUS JIEIOBOH MEPETINCKH.

2. MECTO JUCHUIIIUHBI B CTPYKTYPE OOII

Hukn (pazger) OOIT: b1.0.01

2.1| TpeGoBanus K MpeABAPHTEIbHOIT MOATOTOBKE 00yYaI0MIEroCs:

2.1.1 | 'HoCTpaHHBIH SI3BIK

2.2 Ill/lCIII/ll'lJ'II/ll-lLl H MMPAKTUKH, JIA KOTOPbIX OCBOCHUE JAHHOM U CHUTITHHBI (MOZ[y.]'lil) Heo0XO0UMO KaK
npeamecTByriiee:

2.2.1 | Crieukypc Ha HHOCTPaHHOM SI3bIKE

2.2.2 | BoINoJTHEHKE | 3aIIUTa BBIMTYCKHON KBATU(PUKAIIMOHHOW paOOThI

3. KOMIIETEHL[MHA OBYYAIOILETOCSl, ®OPMUPYEMBIE B PE3YJILTATE OCBOEHUS AUCLIUTLINHBI
(MOAY.JIsI)

YK-3: Crioco0eH ocymiecTBJISITh COMAJIbHOE B3aMMO/IelicTBHe H PealN30BbIBATh CBOIO POJIb B KOMaH/Ie

HN-4.YK-3: DddexTUBHO B3aUMOelicTBYeT ¢ APYTMMHU YIeHAMH KOMAH/bI, B T.4. y4acTByeT B 00MeHe HH(popmanueii,
3HAHUSIMHU H OIIBITOM, H IIPE3eHTALMH Pe3yJIbTaTOB PadoTbl KOMAH/bI

- 3HaeT MpaBWIa MPO(GECCHOHAIBFHOTO PEYEBOTO ITHKETA
- yMeeT apryMeHTHPOBAHO M3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3bIKE
- BJIaJIe€T HaBBbIKaMH BEJICHUS IUCKYCCHH U TIOJIEMUKH Ha HHOCTPAHHOM SI3bIKE

YK-4: Cnioco0eH 0CcyIecTBJSITH 1€J10BYI0 KOMMYHHMKAIIUIO B YCTHOI U MUcbMeHHOH ¢opMax Ha rocyJapcTBEHHOM sI3bIKe
Poccuiickoii ®@enepannu 1 HHOCTPAaHHOM(BIX) sI3bIKe(aX)

HN-1.YK-4: BoioupaeT Ha rocyJapcTBeHHOM M HHOCTPAHHOM (-bIX) SI3bIKaX KOMMYHMKATHBHO NMpHeMJIeMble CTHJIb 1eJ10BOr0
o01menns, BepdajabHble H HeBepOaIbHbIe CPEACTBA B3aUMO/ECTBHS ¢ MapTHEPaMH.

- 3HAaeT OCHOBHBIE IPaMMATHYECKUE CTPYKTYPHI; 00LIEYOTPeOUTENbHYIO, OOIIEKYIbTYPHYIO H PO(ECCHOHAIbHYIO JIEKCHUKY;
peyeBble KIIUIIE, HEOOXOUMBIE UL OCYILECTBIECHHUS 1€JI0BOM KOMMYHUKAIMY HA HHOCTPAHHOM SI3bIKE

- yMEeT IIOCTPOUTh BBICKA3BIBAaHUS B CMOJEIMPOBAHHBIX (TIPEIaraeMbIX) CUTYaIusAX OOIICHUS Ha HHOCTPAHHOM SI3BIKE,
NPaBUIBHO HCIIONB3ys BepOalbHBIC | HeBepOalbHBIE CPEICTBA OOMICHUS

- BIIaJIe€T HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHHS

HNJI1-2.YK-4: Bener 1e10BYI0 nepenuckKy, YYUTHIBast 0COOCHHOCTH CTUIMCTUKY OQUIIHATBHBIX U HeO(PUUIHAIBHBIX MUCEM,
COLIMOKYJIbTYPHbIE pa3ju4us B opMaTe KOPPeCcNOHIEHINH HA rOCyapCTBEHHOM U HHOCTPAHHOM (-bIX) A3bIKAX.

-3HaeT 0COOCHHOCTH CTHIIMCTHKU HATTUCAHUS O(i)l/IL[I/IaJ'lebIX u HCO(i)I/IIlI/IaJ]belX MACEM; YMECT BCCTU ACJIIOBYIO NICPCTIUCKY C YHETOM
COIIMOKYJIbTYPHBIX 0COOEHHOCTEH ¢ NPEACTAaBUTCIIIMHA APYTUX CTpaH; BJIAACCT TEXHUKOMU JIeJIOBOr0 MHMChMa Ha HWHOCTPAaHHOM SA3BIKE.

HN-4.YK-4: leMoHCTpUpPYeT yMeHHE BHINOJIHATH NepeBo/1 NPodeccHoHAIBHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) HA
roCy/1IapCTBEHHBIH S3bIK H 00PaTHO.

- 3HaeT OCHOBHBIE I1EPEBOTYECKIE TPAHCOPPMALINH; YMEET BBIIIOJIHATH MIEPEBO/I MPOPECCHOHAIBHBIX TEKCTOB € HHOCTPAHHOTO( -bIX)
Ha roCyJapCTBEHHBIU S3BIK U 0OPATHO; BJIaJICET OCHOBAMH TEXHUKH MEPEBOAA;

4. CTPYKTYPA U COAEPKAHME JUCIUIIJIMHBI (MOAYJIS)

Koxa HaumeHoBanue pa3jiejioB U TeM /BUJ Cemectp / | Yacos | Kommneren- | Jluteparypa | Unrte | Ilpumeuyanue
3aHATUS 3aHATHS/ Kvpc 197011 PAKT.

Paznen 1. 4 cemecTp




1.1 Careers. Reading. Words that go with the 10 nJ-1.YK-4 J1.1J12.1
topic. Skills work. /JIa6/ Na-2.vyK-4
NJ-4.YK-4
NI-4.YK-3
1.2 Careers.Reading. Words that go with the 10 nJ-1.YK-4 J1.1J12.1
topic. Skills work. /Cp/ na-2.vyK-4
U-4.YK-4
NI-4.YK-3
1.3 Discuss ideas.Reading. Words that go with 20 nJ-1.YK-4 J1.1J12.1
the topic. Skills work. /JIa6/ Na-2.vyK-4
U-4.YK-4
NI-4.YK-3
1.4 Discuss ideas.Reading. Words that go with 19 nJ-1.YK-4 JI1.1J12.1
the topic. Skills work. /Cp/ Na-2.yK-4
U-4.YK-4
NI-4.YK-3
15 Marketing.Reading. Words that go with the 20 nJ-1.YK-4 JI1.1J12.1
topic. Skills work. /JIa6/ na-2.vyK-4
Na-4.YK-4
NI-4.YK-3
1.6 Marketing.Reading. Words that go with the 20 nJ-1.YK-4 J1.1J12.1
topic. Skills work. /Cp/ na-2.vyK-4
U/-4.YK-4
NI-4.YK-3
Pazgen 2. IIpoMeskyToUHAs aTTECTAUS
(3auér)
2.1 IMonroToBka k 3auéty /3auét/ 8,85 HUa-1.VK-4
NI-2.YK-4
NJ-4.YK-4
NJ-4.YK-3
2.2 Konrakthas padora /KCPATT/ 0,15 HUa-1.VK-4
NI-2.YK-4
NI-4.YK-4
NJ-4.YK-3
Pasnea 3. 5 cemecTp
3.1 Planning.Reading. Words that go with the 10 nJ-1.YK-4 J1.1J12.1
topic. Skills work. /J1a6/ na-2.vyK-4
NJ-4.YK-4
UJ-4.YK-3
3.2 Planning.Reading. Words that go with the 8 nJ-1.YK-4 J1.1J12.1
topic. Skills work. /Cp/ Na-2.vyK-4
NI-4.YK-4
UJ1-4.YK-3
3.3 Managing people.Reading. Words that go 20 nJ-1.YK-4 J1.1J12.1
with the topic. Skills work. /JTa6/ na-2.vyK-4
NJ-4.YK-4
UJ-4.YK-3
34 Managing people.Reading. Words that go 8 nJ-1.YK-4 J1.1J12.1
with the topic. Skills work. /Cp/ na-2.vyK-4
NJ-4.YK-4
WUJ1-4.YK-3
35 New business.Reading. Words that go with 20 na-1.yK-4 J1.1J12.1
the topic. Skills work. /JIa6/ na-2.vyK-4
NJ-4.YK-4
WUJ1-4.YK-3
3.6 New business.Reading. Words that go with 6 na-1.yK-4 J1.1J12.1
the topic. Skills work. /Cp/ na-2.vyK-4
NJ-4.YK-4
WUJ1-4.YK-3

Pasnen 4. [IpomesxxyTouHas aTrecTanus
(3K3aMeH)




4.1 IMonroroBka K 9k3aMeHy /Dk3aMeH/ 5 34,75 | UO-1.YK-4
WUI-2.YK-4
NI-4.YK-4
NI-4.YK-3

4.2 Kontpons CP /KCPATT/ 5 0,25 HUa-1.VK-4
WJ1-2.YK-4
WJ1-4.YK-4
NI-4.YK-3

4.3 Konrakrthas pabora /KoncOx/ 5 1 Ua-1.vK-4
UJ1-2.YK-4
UJ1-4.YK-4
na-4.YK-3

5. ®OHJ OHEHOYHBIX CPEJCTB

5.1. ITosicHuTEIbHAA 3aIHCKA

DoHJ] OLIEHOUHBIX CPEJCTB (POPMUPYETCS OTAEIBHBIM JOKYyMEHTOM B cooTBeTcTBUH C [Tonoxenuem o ®OC I'AT'Y.

5.2. OueHounsble cpeIcTBA s TeKYIero KOHTPOJIs

The Inquiry Letter

The Sales Letter

The Follow-Up Letter
The Letter of Resignation
The Letter of Complaint

5.3. Tembl nucbMeHHBIX padoT (3cce, pedpepaThl, KypcoBble padoThI U JAp.)

5.4. OueHo4HbIe cpeacTBA VISl IPOMEKYTOYHOM aTTecTaluu

B KOHIIC 5 CeMECTpa CTYACHTBI CAAIOT 3a4CT MO AUCHUIIINHE. 3adeT BKIIOYAET B ceOs CJICAYIOUINE 3aJaHUA:
1.Progress test.
2.Make up a dialogue based on the given situation.

B KOHIIE 6 ceMeCTpa CTYACHTHI CAAI0T 3K3aMCH, KOTOpLII)'I BKJIIOYACT CICAYIOIINC 3aJaHNA:
1.Read and translate the text. Answer the questions.
2.Write the business letter.

6. YHEBHO-METO/JMYECKOE 1 HTHO®OPMAIIMOHHOE OBECIIEYHEHUWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas aurepatypa

6.1.1. OcHoBHas JUTEpaTypa

ABTOpEI, COCTaBUTEIH 3arnaBue W3narenscTBO, TOX Om. agpec
JI1.1 | Koporkux XK.A. BBeieHHe B TEOPHIO MEKKYIBTYPHOI Bapuayn: Antl'TIY, https://icdlib.nspu.ru/view/
KOMMYHHKAIIUH: yaeOHOe TIocobue 2015 icdlib/4388/read.php
6.1.2. JlonoTHuTeIbHAS IUTEPATYPA
ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBO, ro On. agpec
JI2.1 |Panranosa M.H., English for service and tourism industry - Openbypr: http://www.iprbookshop.ru
Yamanga K.I. Anrnmiickuil 361k B chepe 00CTyKUBaHUS U OpenOyprekuit /69881.html
Typu3Ma: yaeOHOe mocobue rOCyIapCTBEHHBIH
yausepcutet, ObC
ACB, 2016
6.3.1 IlepeyeHs NporpaMMHOro odecrnevyeHns
6.3.1.1 | MS Office
6.3.1.2 | Kaspersky Endpoint Security ans 6usneca CTAHJAPTHBIN
6.3.1.3 | MS WINDOWS
6.3.1.4| NVDA
6.3.1.5 | MS Windows
6.3.1.6 [ JoyClass
6.3.2 Ilepeyenb MHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | baza nannbIX «21eKkTpoHHas OnbanoTeka I'opHO-ANTalicKOro roCyIapCTBEHHOTO YHUBEPCUTETA»
6.3.2.2 | DnexkrponHo-6nbnuorteunas cucrema IPRbooks



https://icdlib.nspu.ru/view/icdlib/4388/read.php
https://icdlib.nspu.ru/view/icdlib/4388/read.php
http://www.iprbookshop.ru/69881.html
http://www.iprbookshop.ru/69881.html

7. OBPA3OBATEJIBHBIE TEXHOJIOT' U

AUCKYCCHUsL

poJieBas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCIUIIJIMHBI (MOAY JIS)

Homep ayauropun

Ha3znauenue

OCHOBHOE OCHAIIleHHEe

221 Al

VYueGHas ayJUTOPUS IS IPOBEICHUS
3aHSTHH JIEKIIMOHHOTO THIIA, 3aHATHH
CEMHHAPCKOT'0 THIIa, KyPCOBOTO
MPOEKTUPOBAHHMS (BBITOJHEHUS KYPCOBBIX
paboT), TPYNITOBBIX U MHIUBUIYAITBHBIX
KOHCYJIbTAIlMH, TEKYIIEro KOHTPOJIS 1
MIPOMEXYTOUHOH arrectanuu. [lomemenue
JUISL CAMOCTOSITEIEHON paboThI

Pabouee mecto mpemonaBarens. [Tocagounsie mecta
o0yyatormuxcs (10 KOJIMIECTBY 00yUYaroIiXCst).
HHTepakTHBHAS JOCKA C IPOEKTOPOM, KOMIBIOTED,
TEJNEBU30P, OAKIIOYEHNE K HHTEPHETY, YIeHUIecKasl J0CKa,
Mpe3eHTallMOHHAs TPUOYHA, CTCHABI IEMOHCTPALMOHHBIC,
CTYJbsl, yCUIUTENIbHBIE KOJIOHKU

134 Al LlenTp cTpaTernueckux Uccien0BaHUM Pabouee mecto npenoaasarens. [locagounsie mecta
(;mabopatopust). YueOHast ayIUTOPHS VIS oOygaromuxcs (10 KOJTHIECTBY 00YJaOIIHXCS).
MIPOBEICHUS 3aHATHUI JIEKI[MOHHOTO THIIA, VY4yeHnueckas 10cKka, HHTEPAKTUBHAS I0CKa, IPOEKTOP,
3aHATHI CEMUHAPCKOTO THIIA, KyPCOBOTO HOYTOYK.
MIPOEKTUPOBAHUS (BBINOJIHEHHS KYPCOBBIX
padoT), TPYNIIOBHIX U HHIUBUAYAITBHBIX
KOHCYJIBTAIlNH, TEKYIEero KOHTPOJI U
MPOMEKYyTOYHOU aTTECTALIUH.
312 A2 JluaradOoHHEBIN KaOWHET IS IPOBEICHUS Pabouee mecto mpemomaatens. [Tocagounsie mecta s
MPaKTHYECKUX U J1a0OPaTOPHBIX 3aHITHI o0yyatormuxcs (1o KOJIMYECTBY 00yUaroIuxcst),
ydeHHUYecKas Tocka, HOyTOyK (15 mT.), HaynTHUKH, KOIOHKH
322 A2 KommnerotepHslii kiace. Jlaboparopust Pabouee mecto mpenonasarens. [Tocagounsle mecta

HHPOPMATUKN 1 HHPOPMALTMOHHO-
KOMMYHUKATUBHBIX TEXHOJIOTHH. YueOHas
ayJUTOpUs AT MPOBEICHUS 3aHATHI
JIEKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOT0
THUIA, KypCOBOTO MPOEKTUPOBAHHUS
(BBITTOJTHEHHUS KyPCOBBIX paboT), TPYIIIOBBIX
U UHJIUBHyaJdbHBIX KOHCYJIbTAIHH,
TEKYIIETO KOHTPOJIS U MTPOMEKYTOUHON
atrectanuu. [Tomemenue ans
CaMOCTOSATENFHON pabOTHI

oOygaromuxcs (10 KOJTHIECTBY 00YJaOIIIXCS).
KoMIproTepbl, yueHHUYeCKast 10CKa, MOJKIIOYCHUE K CETH
Wnrepuer

9. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIUXCSA ITO OCBOEHUIO JUCHUIIJIMHBI (MOZAY JIST)

CamocrosrenpHast paboTa CTyJEHTOB ABJISETCS COCTABHON YacThIO MPOIiecca OCBOSHHS IIPOrpaMMBbl 110 TucuuiuinHe «Crenkype Ha
HWHOCTPAaHHOM SI3bIKE» U BKJIIOYAET HEOOXOAUMBIE aCIIEKThl OCBOCHUS NUCIMILIMHBL. OCHOBHAS 11€7Ib METOAMYECKUX YKa3aHUH
3aKJII0YaeTcs B TOM, YTOOBI 00€CIIEUUTh CTYJEHTOB HEOOXOUMBIMY CBEICHUSIMH, AITOPUTMAaMU [UIS1 YCIICITHOTO BBIIOIHEHUS
CaMOCTOATEIbHON PaboThl, B JOPMHUPOBAHUY YCTONUNBLIX HABBIKOB, MIO3BOJIAIOIINX CAMOCTOSITENILHO PEeLIaTh yueOHbIe 3a1auH,
BBIIIOJIHATH PAa3HOOOpa3HbIE 3a/JaHusl, IPEOA0IEBATh TPYJHOCTH B OTAEJIBHBIX BUAAX CAMOCTOSTENbHOI paboThl, pa3BUBaTh yUeOHYIO
¥ KOMMYHHUKAaTHUBHYIO KOMIIETEHIIUIO CTYAEHTOB. [IpenoaaBaTess onpeaeseT o0LIylo cXeMy OpraHH3ali CaMOCTOSTENbHOM
yueOHOM AeATeNIbHOCTH CTYJEHTa, B KOTOPOH CTYAEHT peaan3yeT CBOM TBOPUECKUH MOTEHIIHAI.

Ilnan camocrosTenbHON paboOTHI

CamocTosTenbHas pa60Ta CTYACHTOB IIPEAIOJIaracT CICAYOINC BUABL:

- MOITOTOBKA K MPaKTHYECKUM 3aHATHAM;
- YTEHHE U TEPEBOJ] TEKCTOB;

- COCTaBJICHHE III0CCapHs 110 TEME;

- MOJITOTOBKA MPOCKTOB;

- BBITIOJIHEHHE TTMCbMEHHBIX M YCTHBIX 33J]aHNH (JIKCHKO-TPaMMaTHYECKUX YIIPOKHEHUH, HAIICAHKE JCTOBBIX MHUCEM Ha
WHOCTPAaHHOM SI3bIKE U JIp.;

- BBIITOJIHEHHE KOHTPOJIBHBIX PaboT (TECTOB);

- IOATOTOBKA K 3a4CTYy.

Kpome Toro, camocTositesibHas paboTa CTyAeHTa 110 U3y4EHHIO AUCLUILIMHBI OXBaThIBAET: 3ay4HBaHHUE CJIOB UHOCTPAHHOIO SA3bIKA,
IrpaMMaTHYECKUX NPABUII, YTEHUE TEKCTOB HA MHOCTPAHHOM SI3BIKE BCIYX B COOTBETCTBUU C IIPABUIIAMH YTEHUS, IOHMMAHKE
TEKCTOB, IOCTPOEHHE BOIIPOCOB 1 OTBETOB K TEKCTaM; IEPEBOA Ha PYCCKHUM SA3BIK (YCTHBIN U MUCHMEHHBIN).

MCTO}II/I‘ICCKI/IC YKa3aHus 110 BBITIOJIHCHUIO CaMOCTOSITEILHOM pa6OTbI




Meroauveckue YKa3aHUus K BBIIIOJIHEHHUIO JICKCUKO-TPAMMAaTHYICCKUX pra)KHeHHfI

[Ipu paboTe ¢ TEKCUKO-TPaMMaTHYECKUM MaTepHaIoM HEOOXOANMO CTPEMUTHCS HE TOJBKO K Y3HABAHUIO CIIOBA MM
rpaMMaTH4ecKoro o00opoTa, HO M K MOHUMAHUIO 1IeJIM €ro  YHOTpeOJIeHHsT B JIaHHOM KOHTEKCTE.

M3yuaemblit MaTepuai TpeOyeT NPaKTUYECKOTO MPUMEHEHUS, IIPEXKIE BCETO B BHJIE JIEKCHKO-TPAMMAaTHYECKUX

YIpaKHEHUH, KOTOPBIE CIeAyeT BBIIOIHATH TOJIBKO MOCIE TIIATEIbHOM MPOpaObOTKH Bcero Matepuaia. M3ydeHue rpaMMaTuku
Helb3s HayaTh «C cepenuHb». Kakplil HOBBIH pa3nen 6a3upyeTcst Ha H3y4eHHOM Ipexie Marepuane. OJJHaKo U3y4eHUE TOJIBKO
rpaMMaTUKH 0e3 MPaBUIBHOTO NIPOM3HOLICHUS U 3HAHUS JIEKCHKH OCTASTCS «BELIbIO B ceOey. JIMIIb KOMIIEKCHBII MOAX0A U
MIOCTENEHHBIA epeXo/ OT IMIPOCTOTO K CIOKHOMY MOXKET JaTh TpeOyeMBbIil pe3yabTarT.

IIpu BeIMOSHEHNY YIpa)KHEHUH CHavasa cileJyeT 03HAaKOMUThCA C TPaMMaTHYeCKUMU KOMMEHTapUsAMH, IPOCMOTPETH 3aIHCH,
c/enaHHble Ha 3aHATHU. [Ip1 OAroTOBKE K KOHTPOJIBHBIM padoTaM TpeOyeTcsl TaKKe IPOCMOTPETh BECh JIEKCHKO-TpaMMaTHYECKUH
MaTepHai, B TOM YHCJe JOMAIlHHE TUCbMEHHbIE YIIPaKHEHUSI.

CryaeHTaM peKOMEHIYeTCs HCII0JIb30BaTh 00yUalomue KOMIbIOTEPHBIE TPOTPAMMBI, KOTOPBIE IAal0T BO3MOXKHOCTH HE TOJIBKO
MPOCITyIIaTh MpaBUiIbHOE (poHEeTHUEeCKOoe 0POpMIIEHHE PeyH, HO U BEIPa00OTAaTh HABBIKK UCIIOJIb30BaHUS PABUIIbHBIX JIEKCUKO-
TrpaMMaTHYECKUX CTPYKTYP MPH TOMOIIHU YIPaKHEHUH.

IIpu n3zyyenun onpeaenEHHBIX JEKCUYECKUX U T'PaMMaTHUYECKUX SIBICHUHA HEMEIIKOTO S3bIKa PEKOMEHIyeTCs UCII0Ib30BaTh CXEMBI,
TaOMUIBI U3 CIIPAaBOYHUKOB TI0 TPaMMaTHKe, TIATEILHO TOTOBUTE HX AJIs o0ecnedeHus MpoyHoro ycBoeHwus. [Tpu moctpoeHnn
HEMELIKOTO MIPEUIOKEHHUs CIIeIyeT pacroiararh cjioBa B CTPOro ONpeAeIEHHOM MOPAIKE, YUUTHIBAs, YTO MOPAAOK CJIOB B
MIOBECTBOBATEIILHOM, BOIIPOCUTEIHHOM U OTPULATEIBHOM NPEAJIOKEHUAX OTIMYAETCS OT MOPSAKA CIOB B PYCCKOM IIPEII0KEHUH.

MCTO)IPI‘{GCKI/IG PCKOMEHAAIUU 10 TTOATOTOBKE poneBoﬁ UTPBI

B cTpykType poneBoii Urpbl Kak Ipolecca BBIIEIAIOTCS CIISLYIONINE COCTABIAIOIINE:

* TEMa,

* pOIH, B3ATHIC Ha Ce0S UTPAOIINMH;

* UTPOBBIE ACHCTBUSA KaK CPEJICTBA PeaTn3aliy 3THX Poiei;

* ITPOBOE YIOTPEOICHHE IPEAMETOB, T. €. 3aMEIICHIE PealbHbIX Bellleil HTPOBBIMH, YCIOBHBIMUY,

* peabHBIC OTHOIICHUS MEXIY UTPAFOIIAMH;

* CIOJKET (coJeprkaHue) — 00JIacTh JeHCTBUTEIBHOCTH, YCIOBHO BOCIIPOM3BOAMMAs B UTPE.

B nporecce poneBoit Urpbl 0TpabaTHIBAIOTCS U YCBAUBAIOTCSL:

1) 3THUEeCKUEe HOPMBI U IIpaBUJIa IIOBEJICHUS U ONPe/IeICHHbIE COLUANbHBIE POJIM B TOM WIHM HHOM 3THOKYJIBTYPHOM COOOIECTBE;
2) 0coOeHHOCTH, XapaKTEePHbIE YEPThI, BOSMOMXKHOCTH T€X WIIM MHBIX COLUATIBHBIX IPYII WX OIPEEICHHBIX KOJJIEKTUBOB —
AHAJIOTOB TPEATIPUATHH, HUPM, T.€. PA3IMIHBIC THITB SKOHOMHUYECKHUX U COIMAIbHBIX HHCTHTYTOB, YTO BIOCIEACTBUH MOXET OBITh
MIEPEHECEHO B CONMANBHYIO IPAKTHUKY;

3) yMEHHS COBMECTHOM KOJUIEKTHBHOM IS TENHHOCTH;

4) KynbTypHBIE TPAAUIIMU U HOPMBL.

PoneBble Urphl, TeMa U CIOXKET KOTOPHIX OCHOBAH Ha COAEPKAHUM TEKCTOB, WIUIIOCTPUPYIOT IOBEICHUE B CUTYAllUH MEKKYIBTYPHOTO
obmIeHHs.

B kauecTBe MpUEMOB, XapaKTEPHBIX AJISI METOJA POJICBOI UTPhI BRICTYNAIOT CIIEAYIOLINE:

- IpHeM BOCCO3JaHHsI KOMMYHHKAaTHBHOTO KOHTEKCTa, KOMMYHUKATHBHOH CHTYaIHH;

- IpHeM BHPTYaIIbHOH 9KCKYPCHH, KOTOPBIH MOXHO OPTaHN30BaTh KaK C MOMOIIBIO TEXHUIECKHUX CPEACTB, TaK U C UCTIONH30BaHHEM
peanbHBIX (OTOMATEPHANIOB B yIeOHOH ayTUTOPUH,

- IpHeM ApaMaTH3allNH, HAIIPaBICHHBIA Ha CO3aHNe YCIOBUH, MPUOIIIKEHHBIX K YCIOBHAM PEalbHOTO OOIIEHNUS, CBA3aHHBIN C
CO3JJaHHEM CUTYallUH OOLIEHUs], ONIPEICJICHUEM LIETIH, PAcIIpe/IeICHUEM POJICH;

- mpueM pedIeKCUBHON nAeHTU(UKAIINY, IPEANOIaraloui UISHTU(PUKAIMIO C 00BEKTOM OOIIEHUS U TIOBECTBOBAHUE OT IMEHHU
ITOTO 00BEKTA.

MCTO}II/I‘{GCKI/IG y1<a3al-114$1 K HalTlMCaHUIO ACJIOBOI'O IMMChbMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter




writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Metoandeckre ykazaHus K YTEHHUIO U IIEPEBOY TEKCTOB MPOPECCHOHAILHON HAIIPABICHHOCTH

TekcThl TPOQecCHOHANBLHON HAIMPABICHHOCTH HA MHOCTPAHHOM SI3bIKE TIOMHMO CBOCH OCHOBHOW  3agauu —
MH(OOPMATHBHOCTH — IIOMOTAIOT MOTOJHUTG OONMH W TeMaTHYECKUI CIIOBApHBIA 3amac, TPEHUPYIOT B NPOU3HOIIECHUH
HEMEIIKHX CIIOB M BBIPQKEHHH, 3aKPEIUIIOT TNPaBHJIA TI'PaMMAaTHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOH PEUH.
IIpenrekcroBelii Tam:

- TIpOYTHTE 3arojOBOK M CKaXHUTe, O ueM (0 KOM) OyIeT WATH pedb B TEKCTE,

- O3HAaKOMBTECh C HOBBIMH CIIOBAMH H CJIOBOCOYETAaHHSIMHU (€CJIM TaKOBBbIE JaHBl K TEKCTY C IEpEBOIOM);
- TpOYHMTalTe W BBHINUIIATE CJOBa, 0003HAYAIONIME. .. (1aeTCa PYCCKUI SKBHBAJICHT);

- BbIOEpHTE W3 TEKCTa CIIOBA, OTHOCSIIMECS K M3ydaeMou TeMe;

- HaliiuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexcroBbIil aTam:

- IPOYTHUTE TEKCT;

- BBIIENUTE CJOBa (CIIOBOCOYETAHHs WM IPEIIOKEHUI), KOTOphIe HECYT BaXKHYIO (KIIOUEBYIO HH(POpPMAIIHIO);
- BBIIHIINTE WM TOJYEPKHUTE OCHOBHBIE UMEHA (TEPMUHBI, ONpeaeIeHus, 0003HAYCHNU);

- chopmynHpyHTE KIIIOUEBYH) MBICIb KaxJo0ro ad3ana;

- OTMEThTE CJOBO (CIOBOCOUETAHWE), KOTOPOE JIydIIe BCET0 TIepedaeT CcoJep)KaHhue TeKcTa (JacTH TeKCTa).
IlocnerexcToBbli  ATaI:

- 03arJaBbTe TEKCT;

- TPOYTUTE BCIYX MPEJUIOKEHHs, KOTOpHIE MOSACHIIOT Ha3BaHUE TEKCTa,

- HaliiuTe B TEKCTE MPEIUIOKEHHS ISl ONHCAHHUS ...

- moxaTBepAMTe (OMPOBEPTHUTE) CIIOBAMH M3 TEKCTA CIEIYIOUIYIO MBICID ...

- OTBETHTE Ha BOMPOC;

- COCTaBbTE IUIAH TEKCTA;

- BBHIIUIINTE KIIOYEBHIE CJIOBa, HEOOXOAMMBIE IS epeckasa TEeKCTa,

- TIePeCKakKUTe TEKCT, ONUPASACH Ha IJIaH;

- TIepEeCcKaXHTe TEKCT, OIMPAsCh HAa KIIOUEBBIE CIIOBA.

IIpu noaroroBke pedepupoBaHUMS TEKCTa PEKOMEHAYETCS BOCIOJIb30BAThCS CIEAYIOIIEH TaMsITKOM:

1. Tlocie mnpouTeHus TekcTa pa30elTe ero Ha CMBICIOBBIC YACTH.

2. B kaxmol dacTH HalguTe MNpeIoKeHHe (MX MOXET ObITh HECKOJBbKO), B KOTOPOM 3aKJIIOYEH OCHOBHOW CMBICII 3TOW YacTH
TEKCTa. BBIMUIINTE 3TH peATIOKESHUSI.

3. IloguepkHuTe B 3TUX NPEATOKECHUSIX KIFOUEBBIE CIIOBA.

4. CocraBbTe IUIaH MepecKasa.

5. Onwupasce Ha IUIaH, NEPECKAKUTE TEKCT,

6. Onwupasch Ha KIIOYEBBIE CJIOBA, PACCKAKUTE TEKCT.

MCTO}II/I‘{GCKI/IG PCKOMEHAAIUU 10 COCTABJICHUIO JUCKYCCUHN

TTamsiTKa 1O COCTABICHUIO JUCKYCCUU

B mporiecce moAroToBKY K BHIOIHEHHUIO 3aJIaHHs (JIMCKYCCHsI) BHUMATEJILHO H3yYHTE €T0 COJCPIKATEIILHOE HAIIOJIHEHUE,
OMpeIeNINTE KOHKPETHYIO CUTYAIMI0 1 KOMMYHHUKaTHBHYIO 3a/1a4y OOLICHUSI.

Cutyanust OOIIEeHUS YeTKO U JAKOHUYHO KOHKPETH3HPYETCS B TIEPBBIX JBYX-TPEX MPEATI0KEHHAX 3a/IaHHs, TOITOMY UX CIIEIyeT
YHUTaTh 0COOEHHO BHIMATENBHO.

* O0s3aTeNBEHO 00CYIUTE BCE MpeAaracMbple BapHaHThI, BHE 3aBHCHMOCTH OT COOCTBEHHBIX MPEANOYTEHHUH.

*BynpTe MHUIIMATHBHBIM NAPTHEPOM I10 OOIIEHHUIO, & HE MTACCUBHO OXKHIAMTE BOIIPOCOB CO CTOPOHHI cobecenHrka. Heooxoaumo
HauyaTh Oecely ¢ KpaTKoOro BCTYIUICHUS! —00BsICHEHHsI cuTyanuu. Jlanee cieayer akTHBHO BecTH Oecely: npeaiaraTb BapuaHThl JUis
00CyXIeHHs, 33/1aBaTh COOTBETCTBYIOIINE PEUYCBOI CUTYAIIMU BOIIPOCHI, ITPH HEOOXOAMMOCTH NEPECHPAIINBATh, YTOYHATH MHEHHE
cobeceTHIKA, OCYILIECTBILIT IEPEXO0]] OT OJHOIO BapHaHTa K JPyromy, B 3aBeplieHHe Oecebl ocie 00CyXICeHUs BCEX BapUaHTOB
camMoMy NpEIJIOKUTh peleHrne. Perenne T0mKHO JIOTHYHO BBITEKATh U3 BCEI'O CKa3aHHOTO 00OMMM MapTHEpaMH, He 3a0yAbTe MpH
3TOM ellle pa3 MOMHTEPECOBaThCA MHEHUEM COOECEIHHKA.

*BexxnmBoCTh B 1naiore MmpearoiaraeT, Mpexie BCero, NposBIeHUE 3aMHTEPECOBAHHOCTH 110 OTHOILICHHIO K CBOEMY HapTHEPY 110
o01ieHuto, 00s3aTeNIbHOE pearupoBaHue Ha €ro PEIUINKH (ITyCTh MOPOIO ¢ TIOMOIIBIO KOPOTKHX PEIUIMK pearrupoBanus). Heooxomumo
BHUMATEJILHO CJIYIIATh ApTHEpA U J1aBaTh aICKBaTHBIC PEAKIIMK HA TO, YTO OH TOBOPHUT. B aHHOM THIIE Masiora Jaiie BCero
OTBETHBIMH PEAKLHUSIMH OYAYT COTNIacHe WM Hecoryacue (IIpUYeM BEeXKIINBOE), U, BOSMOXKHO, YAUBJICHUE, cOMHeHue. [Ipu aToMm,
0e3yCIIOBHO, CIIEIyeT CTapaThCs UCTIONIBL30BATh Pa3HOOOPA3HbIC SI3BIKOBBIC CPECTBA JUIsl BRIPAKEHHSI JJAHHBIX S3BIKOBBIX ()YHKIIHH.
*AKTHBHO TpeJularaiire BapuaHThl A1 00CyKIEHHS (€CTECTBEHHO, I0CTIE JOCTATOYHO MOJAPOOHOT0 00CYKICHUS KaXKIO0TO
TIPEABIAYINETO).

[Ipu npeUI0’KeHUH CBOETO BapHaHTa CIEAYET JaBaTh YeTKUE pa3BepHYTHIE apryMEHTHI B €ro MoJib3y. B ciryyae Hecornacus
cobeceHIKa HEOOXOMMO pearupoBaTh Ha €ro PeIUIMKY CBOMMH KOHTPapryMEeHTaMH, COTacysl UX € €ro JOBOJaMU. Y MEHHE
YCIBIIIATh TAPTHEPA M aJIeKBATHO U apTyMEHTHPOBAHHO PEarnpoBaTh B CIIOHTAHHBIX OTBETHBIX PEIUTUKaX 0COOCHHO LIEHHO B
JAaHHOM THIIe auanora. OQHaKo COBCEM HEO0s3aTeNbHO BCETa HE COTIAIATLCS C TAPTHEPOM, BEIb B pEaIbHOW KOMMYHHUKAIMH Mbl
JIOCTATOYHO YaCTO NIEPECMaTPUBACM CBOIO TOUYKY 3PECHUS, B3BCIIMBAS JOBOJIBI «3a» U IIPOTUBY. [IpH cornacuu ¢ MHEHHEM




cobeceTHrKa BaXKHO IPHUBECTH JOMOIHATEIBHBIE JOBOBI B MOJIb3Y 00CYKIaeMOTO BApHAHTA WM Pa3BEPHYTh apryMEHT
coOeceTHUKa.

* AKTHBHOCTb ¥ BEXKJIMBOCTh COOCCEJHUKA MIPEATOIAraeT 3aMHTEPECOBAHHOCT BO MHECHUH MAPTHEPA MO OOIICHUIO, TIO3TOMY B
Oecelie ClieIyeT HHTEPECOBATHCS MHEHHEM COOECETHHIKA 110 MOBOTY MPEJIaraéMbIX BApUAHTOB, 3alPAIlIMBATh €r0 COTTACHE HITH
HECOIJIacue CO CBOCH TOUKoM 3peHus. [Ipu HEOOXOAUMOCTH MOYKHO 33/1aTh YTOYHSIOIIUE BOMIPOCHI, IEPECIPOCUTH COOCCETHUKA.
Heo6x0anMo yuuTHIBATH MHEHHE COOECEAHNKA U TPUBOAMMBIE UM apryMEHTHI IIPH MPUHATHH OKOHYATEIBHOTO PEIICHNUS, KOTOPOE
JIOJDKHO CTaTh JIOTHUECKUM 3aBepIIeHHEM quanora. Eciu penienne mpoTHBOPEUHUT COAEPIKAHKIO IIPOBEICHHON Gece/Ibl,
KOMMYHHMKATHBHAS 337a4a MOKET OKa3aThCsl HEBBITIOIHEHHOM. DTO 03HAYAET, YTO YUACTHHUK Oecersl GOpMaIbHO POrOBAPUBAI CBOH
JIOBOJIBI, HE CJICIII 33 PEIUTHKAMHU COOEeCeTHIKA M JIOTHKON PasBUTHS THAJIOTA.

*MHUIMaTUBHOCTH B Oece/ie MpeaoiaraeT yMeH|ue BOBJICUb apTHEpa B IMAJIOT. B JaHHOM THIIE IUaora 3TO MPOSBISETCS HE
TOJIBKO B YMEHHUH 3allPOCUTh MHEHUE COOCCETHHUKA, HO ¥ B MPHUITIANICHUH TPEIUIaraTh CBOM BAPUAHTHI IS OOCYKICHUSL.

* He00X01MMO ITOMHHUTE, YTO AUAJIOT — 3TO HE 0OMEH MOHOJIOTaMH.

MeTtoanyeckue YKa3aHus 110 pa60Te CO CJIOBapemMm

DopMbI caMOCTOATENBHON pabOThI CO CIOBAPEM:

- IOUCK 33J1aHHBIX CJIOB B CJIOBApE;

- onpereneHre HOpM eANHCTBEHHOTO 1 MHO)KECTBEHHOTO YHCIIA CYIECTBUTEIbHBIX;
- BBIOOP HYKHBIX 3HaU€HHII MHOTO3HAYHBIX CIIOB;

- IOUCK HYKHOT'O 3Ha4€HHs CJIOB U3 YUCJIa [PAaMMaTHUYECKIX OMOHUMOB,

- IOUCK 3HAUEeHU [J1aroja o OAHOM U3 TJ1aroJibHbIX GopMm.

1. IIpu moucke ciioBa B coBape HEOOXOAUMO CIISUTH 32 TOYHBIM COBIaJCHHEM rpaduueckoro oGpopMiIeHNsI HCKOMOTO U
Hal{JICHHOTO CJIOBA, B IPOTHBHOM CJIy4ac IepeBo OyAeT HeNPaBUIBHBIM.

2. MHor¥ue clioBa SIBISIOTCS MHOTO3HAYHBIMH, T.€. HMEIOT HECKOJIBKO 3HAUYSHHH, II09TOMY IIPHU [TOMCKE 3HAYEHH CJI0BA B CIIOBape
HE00XO0JMMO YHTATh BCIO CIIOBAPHYIO CTATHIO M BHIOMpATH IS IEPEBO/A TO 3HAYCHHE, KOTOPOE MOJIXOIHUT B KOHTEKCT HPEATOKCHHUS
(Tekcra).

3. Ipu moucKe B CIOBape 3HAYCHHMS CJIOBA B Psifie CIydaeB CieyeT IPHHUMATh BO BHUMAaHHE TPaMMaTHUECKYIO (yHKIHIO CII0Ba B
HPEUIOKCHUH, TaK KaK HEKOTOPBIE CIIOBA BHIOJIHSAIOT PAa3JIMYHbIC IPAMMAaTHYECKUe (DYHKIUN U B 3aBHCUMOCTH OT 9TOTO
HEepEeBOATCS O-Pa3HOMY.

4. TIpu moucke 3HAYCHHUs [JIaroya B CJIOBape CIIeAyeT HMETh B BHIY, YTO IJIaroJibl yKa3aHbl B CJIOBape B HEONPEICICHHON Gopme
(Infinitiv - schlafen, aufmachen)s To Bpems kak B npeIoKeHHH (TEKCTe) OHN (QYHKIMOHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HBIX
rpaMMaTHYECKHX KOHCTPYKIMIX. IIOMCK Ii1arosa 3aBUCHT OT €ro IPHUHA/UIEKHOCTH K KJIacCy MPaBUIbHBIX MM HEPAaBHIIBHBIX
IJ1aroJioB.

Meroanueckre PeKOMEHAALHH I10 IIOArOTOBKE K 9K3aMEHY

B nepro1 moAr0OTOBKH K 3K3aMEHY CTYACHTBI BHOBb O0OpAIAIOTCS K MPOiIcHHOMY yueOHOMY Matepuay. [Ipu 3TOM OHU HE TOJIBKO
CKPEIUISIOT NOJIy4EHHBIE 3HaHUS, HO U MOJIy4aroT HOBbIe. [10JIroToBKa CTyJeHTa K 9K3aMEHY BKJIFOUAET B ce0s TPH ATara:
-ay/IUTOpPHAsl M BHEAYJAUTOPHAsI CAMOCTOSTENIbHASL pad0Ta B TEUCHHE CEMECTPa,

-HEeTOCPEACTBEHHAsI TOATOTOBKA B JHU, IPEIIIECTBYIOIINE FK3aMEHY 110 TEMaM Kypca;

-IIOATOTOBKA K OTBETY Ha BONPOCHI, COZIEpIKaIecs B Ouierax.

Jlutepatypa Il MIOATOTOBKH K SK3aMEHY pEKOMEHIyeTCs MperoaBaTesieM JIN00 yKa3zaHa B yIeOHO-METOAMIECKOM KOMITJIEKCE.

B xo71€ MOArOTOBKH K 5K3aMEHY CTYJICHTaM HeOOX0AMMO 00paliaTh BHUIMaHHE HE TOJHKO HA YPOBEHb 3aTIOMHHAHHUSI, HO M Ha CTEIICHb
TIOHUMAaHHS U3JIaraeMbIX TIPOOIIeM.

DK3aMeH NMPOBOAUTCA MO OMJIeTaM, OXBATHIBAIOLIMM BECh ITPOIICHHBII MaTepral. [To OKOHYaHUM OTBETa SK3aMEHATOP MOXKET
3a[aTh CTY/ACHTY JIOTIOJIHUTEJIbHBIC U YTOUYHSIOUINE BOMPOCHl. Ha MoAroToBKY K OTBETY IO BOMpocaM Ouiiera cTyneHTy naercs 30
MHUHYT C MOMEHTA MOJIy4EHHUS UM.




