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3a4ueThl 1
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Hacel Ha KOHTPOJIb 3,85 (3,85 [3,85 3,85
Uroro 108 (108 [108 [108
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40.03.01 FOpucnpyaeHuus
YTBEPHKAEHHOTO Y4EHBIM COBETOM By3a oT 26.05.2022 npotokosn Ne 5.

PaGouas nporpamMma yTBepik/aeHa Ha 3ace/laHui kadeapsl
kadenpa npasa, Pua0coPHH M COLHOIOTHH

[poTokou ot 26.05.2022 nporokon Ne 10

3as. kadenpoii Kpamenunnna Bepa lennanvesna /3. W/



Busuposanue PIL/I nis ncnoJiHeHNsI B 04epeiHOM y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyKIeHa U 0100peHa JIs
ucrnoHeHus B 2023-2024 yaeOHOM TOY Ha 3aceqaHuM Kadeaps
kadeapa npasa, puaocopu U COMOJIOTHUI

[Ipotoxomor 2023r. Ne
3aB. kadenpoii Kpamenununa Bepa I'enHagbeBHA

Buzuposanue PIIJI nns ucnoiHeHusi B ouepeHoM yueOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyKAeHa 1 0100peHa s
ucnonHeHus B 2024-2025 yueOHOM roay Ha 3aceJaHuu Kadeapbl
kadenpa npasa, punocopuu 1 CONUOTOTHH

IIpoTokomor 2024r. Ne
3aB. kadenpoii Kpamennnnna Bepa ['eHHabeBHA

Buzupoanue PIIJ] nis ucnoiHeHusi B ouepeHOM y4eOHOM Toay

Pabouast nporpamma nepecMoTpeHa, 00CykaeHa 1 0100peHa s
ucnoyiHeHus B 2025-2026 yueOHOM roy Ha 3aceqaHuu Kadeapsl
kadenpa npasa, puaocopuu U cOUOTOTHA

[Ipotokomor 2025r. Ne
3aB. kadpenpoii Kpamennnnna Bepa ['eHHaibeBHA

Busuposanue PII/] nist ucnoJiHeHusi B 04epeiHOM y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00CykaeHa 1 0100peHa s
ucnoyiHeHus B 2026-2027 yueOHOM roay Ha 3acegaHuu Kadeapsl
kadenpa npasa, puaocopuu U CONUOTOTHA

IIpoTokomor 2026r. Ne
3aB. kadenpoit Kpamennnnna Bepa ['eHHabeBHA



1. HEJIX U 3AJAYH OCBOEHUSA JUCITUITJIMHBI

1.1{Lenu: - o3HaKOMJIEHHE CTYAECHTOB C TEOPETUYECKMMHU OCHOBAaMH M OBJIa/IEHHE IPAKTUYECKUMH HaBbIKAMU
po¢)eCCHOHAIILHO OPUEHTUPOBAHHON PEYEBOM EATEILHOCTH IOPHUCTA,

- opmMHpoOBaHUE CHCTEMHOTO MPEACTABICHHUS O COBPEMEHHBIX TPEOOBaHMSX, IPEABSBIIEMbIX K COCTaBICHUIO 1
0(OPMJICHUIO YIIPABICHYECKUX U UHBIX JJOKYMEHTOB, CBS3aHHBIX C MPO(ECCHOHAIBHON JEITEIbHOCTHIO IOPUCTA, a TAKKE
K OpraHu3alvy UX ABWKCHHUS, ydeTa U XpaHEeHUs.

1.2|3adauu: - oBnageHue cucTeMoil NpodecCHOHANBFHOTO PEYeBOT0 STHKETA U TEXHOJIOTHI COCTAaBICHUsI CyJeOHBIX
peuei
- 1aTh MOHATHE O IIPHEeMax M CIoco0ax JOKYMEHTUPOBaHHS U XpaHEHHs NPAaBOBOW M WHOI IOPHIMYECKU 3HAYUMOU

2. MECTO JUCHUILIITUHBI B CTPYKTYPE OOII

uxn (pa3men) OOIT: B1.0

2.1|TpeGoBanus K NpeABApHUTEIbHON NOATOTOBKE 00y4aloLIerocs:

2.1.1|{Hcropus rocyaapcTsa u mpaBa 3apyOeKHBIX CTpaH

2.1.2|Hcropus rocynapctsa u mmpasa Poccun

2.2|IucuMniInHbI M MPAKTHKH, 11 KOTOPBIX 0CBOEHHE AAHHOM THCHHIINHBI (MOYJI51) HEO0X0AUMO KaK
npealecTByOLIee:

2.2.1|Teopus u NpaKTHUKa IOJIEMUKH

2.2.2|IpodeccuonanbHas STUKA

2.2.3|O3HakoMUTENbHAS IPAKTHKA

2.2 4|lIpaBonipuMeHNTENbHAS TTPAKTHKA

3. KOMIIETEHL[Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS AUCLIATITAHBI
(MOJYJIST)

OIIK-5: Cnoco0eH J1oruyecku BEpHO, ApryMeHTHUPOBAHHO U SICHO CTPOUTH YCTHYIO H MUCHbMEHHYIO pedb ¢ eANHO00Pa3HBIM H
KOPPEKTHBIM HCIO0JIb30BAHHEM NMPO(PecCHOHATBHOMH IPHINYECKOH JIEKCUKH

H-1.0IIK-5: Baageer npodeccnoHaJbHON I0PHIHYECKOI JTEeKCHKOMH.

3HaeT

-OCHOBHBIE TIpaBHWJIa IIOCTPOEHHsS YCTHOW W IMMCHbMEHHOW peuyrd W O0COOEHHOCTH (GOPMHUPOBAHUS W BBIPAKEHHS MPABOBOM
[O3UIUY;

- IpO(ECCHOHATBHYIO0 FOPHINYECKYIO JIEKCHKY M TpaBWia €€ UCIOJIb30BAHUS TIPH OCYIIECTBICHNH PO(HECCHOHATBHOM
KOMMyHI/IKaLU/II/I.

HN-2.0IIK-5: CTPOUT yCTHYIO peyb, cllelysl JJOTHKe PACCY:KIEHUI U BLICKA3bIBAHUI, aDIYMEeHTHPOBAHO U SICHO OTCTAMBAET
CBOI0 TOYKY 3pCHMS1, BLIPAKaeT U 000CHOBBIBAET CBOIO NO3ULUI0, APTYMEHTHPOBAHO U ICHO HU3J1araeT MbIC/IH, BeJeT AHaJI0r

VYmMmeer

- IOTUYECKH BEPHO, ApIYMEHTHPOBAHHO U C KOPPEKTHBIM HCIOJIb30BaHHUEM NPO(ECCHOHATBLHOM IOPUIMYECKOH JIEKCUKH CTPOUTh
YCTHYIO U TIHCbMEHHYIO peub, U3Jarath (GakThl B 00CTOATEIHCTBA, IPECTABIISTH IPABOBYIO MO3UIIHIO;

- KOPPEKTHO HCHOJIb30BaTh OPHIUYECKYIO JIEKCUKY MpPU OCYLIECTBICHUH MPOPECCHOHANBHOW KOMMYHUKAIMH.

HN-3.0I1K-5: Jloruyeckn BepHO M apryMEeHTHPOBAHO BLICTPAHBAeT MUCbMEHHYIO peydb, eITHHOOOPA3HO H KOPPEKTHO
HCNO0Jb3Ys NPogecCHOHAILHYIO IOPHIMYECKYI0 JTeKCHKY.

JleMOHCTpUpPYET YMEHHE JIOTHYECKU BEPHO U apI'YMEHTHPOBAHO BBICTPAUBAET MUCEMEHHYIO PeUb, €IMHOOOPA3HO ¥ KOPPEKTHO
HCIIONB3YS MPO(ECCHOHATBHYIO IOPHANIECKYIO TEKCHKY.

OIIK-6: Cnocooen Y4aCcTBOBATH B MOAIOTOBKE MPOCKTOB HOPMATUBHBLIX NPAaBOBbLIX AKTOB U HHBIX WPUANYECCKUX JOKYMEHTOB

HN-2.0IIK-6: [IpumensieT IopUIHYECKYI0 TEPMHHOJIOTHIO B IIpoIecce COCTaBJIeHUs U 0(hopMiIeHHsI IPABOBBIX AKTOB U HHBIX
HOPUIMYECKUX JOKYMEHTOB.

3HaTh

- TEKYIIee COCTOSHUE IMPABOBOTO PETryJIHPOBaHUS B TOW cdepe OOIIeCTBEHHBIX OTHOIICHUH, KOTOpas TOJICKUT
periaMeHTalu HOPMATUBHBIM IPABOBBIM aKTOM.

- 0COOEHHOCTH Pa3NIMYHBIX BHJOB HOPMATHUBHBIX MPABOBBIX AaKTOB M HHBIX IOPHIUYECKHX JOKYMEHTOB.

- IpaBUJIa IOPUIMYECKONH TEXHHUKH, MOJUICKAINE NPUMEHEHHIO IIPH MOJArOTOBKE HOPMATHUBHBIX MPABOBBIX AKTOB W HHBIX
FOPUIUYECKUX JIOKYMEHTOB.

HNJ-3.0IIK-6: IIpaBuiIbHO cocTaB/sgeT U 0(hOPMJIsieT NPABOBbI¢ AKTHI H HHBIE IOPHAMYECKHE JOKYMEHTDI.

YMmers

- QHAJIM3MPOBATh M OLECHMBATH HEOOXOJUMOCTh MPUHITHUS HOPMATHBHOTO TPABOBOIO aKTa W MHBIX IOPUIHUYECKHX JOKYMEHTOB
-BBLICJISATh OCOOCHHOCTH Pa3IMYHBIX BHJIOB HOPMATUBHBIX MPABOBBIX AaKTOB U UHBIX IOPHIMYECKHX JIOKYMEHTOB IPH
OCYILECTBICHUU MPO(ECCHOHATBLHO JIeSITeTBHOCTH.

BnaneTs- ucronb3yer TpaBuiia OPUINYECKOW TEXHHKH MpPH MOATOTOBKE HOPMATHUBHBIX IPABOBBIX aKTOB M HWHBIX
FOPUIUYECKUX JIOKYMEHTOB.




4. CTPYKTYPA U COJEP KAHUE JUCHUIIJIMHBI (MOLY JIA)

6

Kon HanmeHoBaHue pa3nenos u teM /Buj | Cemectp / | Haco | Kommneren- | JIutepatypa | Hute | IIpumeuanue
| 3angaTus 3angarus/ Kvpe MK DAKT.
Pasnen 1. IOpuanyeckasi puTopuka

1.1 Tema 1. FOpunuueckas puTopuka u 1 1 nA-1.0I0K- |JI1.1 J11.2J12.1 0
OCHOBHBIC O0BEKTHI €€ U3YUCHUS 5 UA- JI2.2J12.3
Crnenuduka 1 CMEXHBII XapaKkrep 2.0IIK-5
nucHuIuHeL. FOpunndeckas puTopuka NA-3.0I1K-

Kak uacTHas puropuka. Crnenuduka S UA-
IOPUAMYECKON PUTOPHKH B PSIAY APYTUX 2.0IIK-6
YaCTHBIX PUTOPHK: OJUTUYECKOH, na-3.0I0K-
JIyXOBHOM, COIIMATbHO-OBITOBOM U T.]1. 6
CynebOHas pedb Kak 00bEKT U3yUYCHUS

FIOPUAMIECKON PUTOPHKHL.

3aKOHOaTEeJILHbIN aKT Kak

puUTOpUYECKOe TeHCTBHE.

IOpucnunrsuctuka. JIMHrBucTU4eCcKas

skcriepTu3a. Puropnaeckast

KoMIeTeHuus opucra. CTpykTypa

PUTOPHIECKON KOMITETEHIINH I0PHCTA:

00IepUTOpHYECKas], SI3bIKOBA,

MPaBOBast, STHYECKAs], ICTETUIECKAI,

KOMMYHHKATHBHAsI, ’)KaHPOBO-CTHIIEBAs,

TeXHHUKO-pedeBasi KOMICTEHIINY.

1.2 Tema 1. FOpunnaeckas puropuka u 1 0 NA-1.0IIK- |JI1.1 JI1.2J12.1 0
OCHOBHbIE OOBEKTHI €€ U3yIECHUS S UA- JI2.2J12.3
1.IlonsTre puropuku. O0mas 1 YacTHEIE 2.0IIK-5
puropuku. CBsi3b  PUTOPHKH C NA-3.0I1K-

JIPyTUMH HayKaMH. 5 -
2.Crenuduka 10puInYecKOl pUTOPUKH: 2.0IIK-6
OCHOBHBIE TIOHSTHS, IPEMET U 3a7a9n NJ1-3.0I1K-
Kypca. 6
3.Buibl peun mo ux LeneBoil ycTaHOBKe

(o I1. JI. Comepy).

a) MH($OpMaIMOHHAs peyb, e

crnenuduka 1 MpaBuia MOJArOTOBKU.

0) yoexmaroras pedb, eé cnenuduka u

PEKOMEHIALIMY 110 TIOATOTOBKE;

B) BOOJIYLIEBJIAIONIAS U IIPH3BIBAIOIIAs K

JEUCTBUIO peuH, UX crenuduka;

T') pa3BieKaTeIbHas peyb.

3. Bune! u )kaHpBI IOPUANIECKON PEeUH.

4.CyneOHOe KpacHOpEYHe 1 ero

OCHOBHBIE BUJIBI

Mp/

1.3 Tema 1. FOpuandeckas putopuka u 1 11,8 | UA-1.0IIK- [JI1.1 J11.2J12.1 0

OCHOBHBIE 00BEKTHI ee n3ydenus /Cp/ S UA- JI2.2J12.3
2.0IIK-5
NA-3.0I1K-
SUN-
2.0IIK-6
na-3.0I0K-




1.4 Tema 2. Mcropust BOSHUKHOBEHHUS U 0 WJ-1.0I0K- (JI1.1 J11.2J12.1
Pa3BHUTHS IOPUANIECKON PUTOPHKHI 5 - JI2.2J12.3
Putopuxa u mpaBo: npodiaema 2.0IIK-5
B3aMOBIUSHUS. DaKkTOPHI NA-3.0I1K-
BO3HUKHOBEHUS U pa3BUTUS CyIeOHOM S HUA-
putopuku B J{peBHeii ['pennu. Aronnctind 2.0IIK-6
-HOCTb JPEBHETPEUECKOro nJI-3.0I1K-
cynorpou3BoacTBa. CoQUCTHI Kak MepBbIe 6
TEOPETUKU OPATOPCKOI0 UC-KYCCTBaA.

O6pa3 oparopa B TpaKTOBKE CO(DUCTOB U
JUAJIEKTUKOB. APHCTOTENb O PUTOPHKE
BOOOIIIE U CYZCOHON B YACTHOCTH.
W3BecTHBIE aHTHYHBIE OPATOPBHIL:
Hemocden, Mapk Tynuit [unepon u Mapk
@abuit Kpuntunay, [unepon. Ilepssie
MIPEICTABICHHS O PEUEBOM ITHKE U
IpaBuiIax nocrpoenus peun: «Kuura
nputyeit COTOMOHOBBIX», PABOCIABHBIN
«MoautBociioBy, «CIIOBO 0 3aKOHE K
Onaronatny, «[loBecTs BpeMEHHBIX JIETY,
«CnoBo o nonky Uropese» u np. Pazsutne
0TEUeCTBEHHON PUTOPUUECKON TEOPUU B
yuenuu M.B. Jlomonocoa. CyneOHas
pedopma 1864 r. Kak TOITHOK K Pa3BUTHUIO
OTEYECTBEHHOTO CyJeOHOT0 KpaCHOPE-UHsl.
W3BecTHbIE poccHiickue CyieOHbIe
opartopsl koHma XIX — #Hagana XX B.:
A.®. Konn, I1.C. [Topoxosmmukos, C.A.
Amnppeesckuii, @.H. [Tnesako u ap. /Jlex/

1.5 Tewma 2. cTropust BOSHUKHOBEHUS H 0 NA-1.01IK- [JI1.1 JI1.2J12.1
Pa3BUTHSA IOPUINYECKON PUTOPUKU S UA- JI2.2J12.3
1.3apoxnenue putopuku B JpeBHei 2.0IIK-5
I'penun. NI-3.0I1K-

2. Puropuka B [lpeBnem Pume 5 -
3.Pa3Butue putopuku B CpegHue Beka, 2.0IIK-6
snoxy Bospoxnenns, HoBoe Bpems B NA-3.0I1K-
Espore. 6
4.0c00eHHOCTH IPEBHEPYCCKOTO

KpacHOpeuusl.

5.I1epBble y4eOHUKH PYCCKUX aBTOPOB.

CyIIHOCTh PYCCKOTO PUTOPUUECKOTO

njeana.

Mp/

1.6 Tewma 2. cTropust BOSHUKHOBEHUS H 10 NA-1.01IK- [JI1.1 JI1.2J12.1

pasButus opuauyeckoit puropuku /Cp/ 5 NA- JI2.2J12.3
2.0I1K-5
NJI-3.0I0K-
S UI-
2.0IIK-6
NJ-3.0I1K-

6




1.7 Tema 3. DTHUUECKHE U TOTUIECKHE OCHOBEI 0 WNI-1.000K- [JI1.1 JI1.2J12.1
IOPUANYECKON PUTOPUKU 5 UA- J12.2J12.3
OTHKa KaK HayKa, €€ OObEKT U3y4eHHUS. 2.0IIK-5
KomroHeHTsI 00pa3a 3THYHOTO CYAe0HOTO NI-3.0I1K-
opaTopa: OpaTOPCKUil JONIT, OpaTOPCKOE SHI-

JIOCTOMHCTBO, OPaTOpCKast YeCTh, 2.0IIK-6
CIPaBEeAJIMBOCTb, OPATOPCKUI TaKT, na-3.0I0K-
JeTMKATHOCTh 0PaTopa, BEXKIHNBOCTE! 6
KOPPEKTHOCTh, YUTUBOCTb, JF0OE3HOCTb.

Baymienue (cyrrectus) u yOexxICHHUE.

IMonsiTue aprymMeHTanuu. Y4acTHUKU

aprymeHTanuy. MpICIHTeTbHBIE

olnepaluy, aKTyaau3upyeMsble B

apryMeHTaTHBHOM IIpoIiecce:

KOHCTPYKTHBHBIE, IECTPYKTHBHBIE,

CENeKTUBHBIE U PETYIIITHBHBIE.

/JTex/

1.8 Tema 3. DTHUYECKUE U TIOTUIECKHE OCHOBEI 0 WNAO-1.000K- [JI1.1 JI1.2J12.1
OPUAMYECKON PUTOPUKHU 5 UA- J12.2J12.3
1.OTH4eckue HOPMBI peueBOil KyIbTYpbI 2.0IIK-5
cyneGHoro oparopa. NA-3.0I1K-
2.IloHsTHE B CTPYKTYpa apryMEHTAIlHH. 5 UA-

3. CtpyKkTypa 10Ka3aTenbCTBa U 2.0I1K-6
onpoBepkeHus. 4. Buapt apryMeHToB 1 Na-3.0I1K-
CI0COOBI NIOBBIIEHUS 3¢ HEKTUBHOCTU 6
apryMeHTaIuy.

5. Jlornueckas CTpyKTypa cyaeOHOM pedn

6.Buzpl aynuTopuii ¥ yueT ux cnenuhuKu

B TIpoliecce IOATOTOBKH PeUHu U €€

TIPOU3HECEHHSI.

7 Ilpuemsl IpUBJIEUEHUS U yIEPKaHUSL

BHUMAaHHS ayJTUTOPHH H METOIHKA HX

UCTIOIb30BAHUSL.

Mp/

1.9 Tema 3. DTHYECKHE U JIOTHICCKAE OCHOBBI 10 WJ-1.0IIK- [JI1.1 JI1.2J12.1

1opuandeckoit puropuku /Cp/ S HI- JI2.2J12.3
2.0IIK-5
na-3.0I0K-
5UA-
2.0IIK-6
nA-3.0I0K-

6




1.10

Tema 4. OOwwepuTopudecKue u
JIMHTBUCTUYECKHE OCHOBBI IOPUANIECKON
PHUTOPHKH

Ob6mepuTopudeckue TpeOOBaHUS K
IOCTPOEHHUIO CyIe0HOM peun: KpaTKoCTh,
SICHOCTB, TOYHOCTh. PUTOpHdecknii KaHOH
PEUH U €ro pUMEHEHUE K CYAeOHOI peul.
Pa6ora Hax cyneOHOI peubto.  DTtarbl
paboThI HaJl Peublo: U300peTeHHE
(MHBEHIIMSA), PACTIONOKCHUE (AUCTIO3UIIHS),
BBIP@XXCHHE (DJIOKYIINS ), 3AIIOMUHAHIE
(Memopwmo), Tpor3HeceHue (aKIH1o
rUnoKpu3uc). OCOOEHHOCTH COAEPKAHUS
cynebHoi peun. COOTHOIIICHHE
MOJITOTOBJICHHOCTH U UMIIPOBU3ALIUH.
CynebHast pevb Kak pacCyXJICHHE C
9JIEMEHTaMH TIOBECTBOBAHHUS U OMHCAHUSI.
Kommnosunus cyne6Hol peun. Cpezacrsa
peUYeBOil BEIPA3UTEINEHOCTH; TPOTIBL,
(GUryphI U SKCTIPECCHBHO OKPAIICHHBIC
€IMHUIIBI B peUH CyJeOHOTO OpaTopa.
JlureparypHocTh cyne0HOM peun,
coOoieHre sI3bIKOBBIX HOpM. [lonsaTHe
SI3BIKOBOM HOPMBI, BHJIBI HOPM.
HenureparypHble BapHaHTHI S3bIKA.
TUMUYHbIC HAPYILICHHUS S3bIKOBBIX HOPM B
cyneOHOU peyn.

/JTex/

WJI-1.01IK-
5 UJI-
2.0IIK-5
WJ1-3.011K-
5 UJI-
2.011K-6
1J1-3.011K-
6

JI1.1 J11.2J12.1
J12.2J12.3

Tema 4. OOIIEpUTOPHYUECCKHIE U
JIMHTBUCTUYECKHE OCHOBBI IOPUANYECKON
PHUTOPUKH.

1.AKIIEHTONOTHYECKUE HOPMBI
JIUTEPATYPHOTO SI3bIKA M TUITMIHbBIE
OLIMOKY B YAapPEHUU.

2.HopMbl Ipon3HOLIEHUS: TPYIHbIC
Clly4au B pe4eBOM MPaKTHUKE.
3.JIexcnyeckue HOPMBI U OIINOKH B YCTHOU
peun.

4.I'paMMaTH4ECKUE HOPMBI YCTHOM peUH.
5.CtpykTypa myOIuaHOl pedn:

a) BCTYIUICHUE, er0 (QYHKIIMU U BapUAHTHI,
0)(yHKIIMU OCHOBHOM YacTH, METO/IbI
PAacIONOXKEeHUs MaTepuana: CTyleHUaThbIi
METOJI, HCTOPUYECKUI METO,
JeAYKTUBHBIM, THAYKTUBHBIA U Ap.
METOJIbI;

B) (DYHKIIMM ¥ BapUAHThI 3aKIIOUCHUS;
I')TUIMYHbIE OIINOKH B KOMIO3HUIIUH
IIyOJIMYHOM pedu (HeylauHoe BCTYIUICHUE,
KOHIIOBKA, HApYILICHHUE JIOTUKH U T.1I.).

6. CpenctBa pe4eBoii BEIpa3UTEIbHOCTH:
Tporsl (MeTadopa, IUTOTa, TUIEepOOIIa,
SMHUTET U Ap.); GUTyphI peur (aHTUTE3A,
rpajaiys, pUTOPHUECKUNA BOIIPOC,
snu¢opa u Ap.); BOZMOKHOCTH TojIoca,
WHTOHALIUY U T.J.

Mp/

VJI-1.01IK-
5 UJI-
2.0I1K-5
1J1-3.011K-
5 UJI-
2.011K-6
WJ1-3.011K-
6

JI1.1 J11.2J12.1
J12.2712.3

Tema 4. OOiiepuTOpHUECKIE U
JIMHTBUCTUYECKHE OCHOBBI IOPUIMIECKON
puropuxu /Cp/

WJI-1.01IK-
5 UJI-
2.0TIK-5
1/1-3.011K-
5 UJI-
2.0I1K-6
1J1-3.011K-
6

JI1.1 JI1.2J12.1
J12.2J12.3




Paznen 2. lokymenToBeienue B cepe
IOpUCIIPYIEHINT




2.1

Tema 1. JJokyMeHTHpOBaHHE HH(MOPMAIIMU
Y JIeTIONPOU3BOICTBO. YTIPaBICHUE
JOKyMEHTaMHU

JIOKyMEHTBI: TOHATHE, CTPYKTYPa, BUABI
IMousitne uHbOpMaIKH, MPABOBOH PEXKUM
ee JOKyMEHTHPOBaHUS U 000poTa.
IpaBoBas uHdOpMAIHS U e CTPYKTYpa.
CyIHOCTh U Ha3HAYCHHE
JICITIOTIPON3BOICTBA. DTAIIbl Pa3BUTHS
nenonpoun3BoacTsa B Poccum.
CoBpeMEeHHOE NIPABOBOE PErYIUPOBAHUE
JIeTIOIPON3BOJICTBA, AKTHI TEXHUIECKOTO
perynupoBanus. HOpuandeckuii pexxum
HCIIOJIb30BAaHUS TOCYIapPCTBEHHOTO SI3bIKA
Poccuiickoit @eaepaunu npu
JIOKyMEHTHPOBAaHUU PABOBOM U MHON
ounuansHoil undopmaruu. IlonsTue
JOKyMEHTa, KiTacCH(UKALs JOKyMEHTOB.
JlokyMeHTBI o(uIHaIbHbIC (CITyKeOHBIE),
JMYHBIE (TIEPCOHANBHBIC) U JIMYHOTO
MPOUCXOXKICHUS. Y HUPHUKAIHS 1
CTaH/apTH3aLHs JOKYMEHTOB.

OcHOBHBIE KIacCH()UKAINHT IOPHANMIECKIX
JOKyMeHTOB. TpeOoBaHus,
npeabsBIsieMble K 0(hOPMIICHHIO
IOPUANYECKUX JOKyMEeHTOB. [Topsiiok

o opMIIEeHHS U UCTIONB30BAHHUS
IOPUANIECKUX TOKYyMEHTOB. WHCTpYKIHs
TI0 1eNonpon3BoACTBy. Knaccudukanms
OCHOBHBIX IOPUJUYECKUX JIOKYMEHTOB.
Crnoco0bI 3aIIUTH IPaB Ha JOKYMEHT.
IonsTre u 3HaueHHEe UHGOPMALILOHHO-
CIPaBOYHBIX JOKYMEHTOB. PasHOBHAHOCTH
HUH(POPMAIIMOHHO- CIIPABOYHBIX
JOKYMEHTOB, HX COCTABJIEHHE H
odopmienue. HNudopmarnmonHo-
CIPaBOYHBIE JOKYMEHTHI, UCIIOJIb3YEMBIE B
po¢eCCHOHABLHON IESTeTbHOCTH
IOpUCTa: CIIPABKH, aKThI, TOKJIaJHbIE H
061)5[CHI/ITCJ'[]>HLIC 3allMCKHU, JOBEPEHHOCTH,
cirykeOHbIe TUChbMa, TeNeOHOTPAMMEBI,
Tenerpammel, pakcel. OcoOeHHOCTH
JOKYMEHTUPOBAHHUS JIESITEILHOCTH
KOJUICTHAJILHBIX OpraHoB. CTpyKkTypa
TeKcTa mpotokosna. [TonHble U KpaTkue
(hopmbI TpOTOKOIOB.  VICKOBBIE 3asIBIICHUS
Y vHbIe oOpamenus B cya. HOpuandeckas
JKCIIEPTHU3a KaK BH] IESTEITLHOCTH
topucta. Opuanueckue 3akI0deHUs.
TIpuHIMTIBI PabOTHI ¢ TOKYMEHTaMH.
OCHOBHBIC I'PYHIIBI JOKYMEHTOB. JTallbl
OpTaHM3alNU PadOTHI C TOKYMEHTAMH.
OpraHu3zanys paluoHaIbHOIO
JIOKyMEHTO00O0POTa, €r0 KOJIMUECTBEHHbIE
1 Ka4YC€CTBCHHBIC XapaKTCPUCTUKU.
ToHsTHE M CYNTHOCTH TOKYMEHTAOHHOTO
obecrieuenus ynpasienus (JIOY) —ee
CTPYKTYpa, OCHOBHBIE (DYHKIIHH H 33/1a9H.
Peructpanus 10KkyMeHTOB — BUIBI U
tdopmbl.  OGsacTh NPUMEHEHHS
roCyIapCTBEHHOTO cTaHAapTa. OCHOBHBIE
rocyzaapcTBeHHble ctanaapTel 1OV u ux
XapakTepucTuka. Beenenue B nefictBue
TOCY/IapCTBEHHOTO CTaHIapTa.
XapakTepHucTHKa OCHOBHBIX

WJI-1.011K-
5 UJI-
2.0IK-5
WJ1-3.011K-
5 UJI-
2.0TIK-6
1J1-3.011K-
6

JI1.1 J11.2J12.1
J12.2J12.3




HOPMATHUBHBIX U METOJMYECKUX
JOKYMEHTOB 00IIEpOCCHIHCKOTO
Ha3HA4YCHHs], PErIaMEeHTHPYIOIIHX
npoueccel IOY. Komrmuieke ctannapTos
Ha yIpaBJIeHYECKYIO JOKYMEHTAIUIO.
OrBIT MEXIYHAPOIHON CTaHAAPTU3AIUH B
obnactu IOY. IloHATHE «PEKBU3UT
nokymeHnTta». CocTaB M Ha3HauUeHHE
PEKBU3UTOB JJIoOKyMeHTOB. Co3naHue
nH()OPMALIOHHO-TIONCKOBBIX CUCTEM IO
noxymeHnraM. Cucremarusanus
JOKYMEHTOB M COCTABJICHHE HOMEHKIIATYPhI
Jen. Bunsl HOMEHKIATyp Jed U UX
coaepkanue. KOHTpOIIb HCTIOMHEHUS U
IIPOXO0XKJEHUsI JOKYMEHTOB. Llens u
coJiep)KaHue KOHTPOJIISI UCTIOTHEHHUS
JOKyMEHTOB, CPOKH UCIIOJIHEHHUS
JIoKkyMeHTOB. [loAroroBka K mepenaye Ha
apXMBHOE XpaHeHHe. JlOKyMEHTHPOBaHUE U
JnoxymeHTooOpasoBanue. CrocoOsl
3aKperuieHnst HHopManuy (HOCUTEIH
nHdopmaun).

/JTex/

2.2

Tema 1. JlokyMmeHTHpOBaHUE HHYOPMAIIUN
U JIeTIONPOU3BOJICTBO. YIIpaBIeHUE
JOKyMEHTaMU

1. Poip moxyMeHTa B KU3HU Y€JIOBEKA U
oOmectBa. JJokyMeHTHI B cepe 1pasa U
YIpaBJICHUS.

2. Pa3BuTHE U COBPEMEHHOE COCTOSIHUE
FOPUIMUECKOT0 IeJIOIPOU3BOICTBA.
3.IOpunuueckast nesTeNbHOCTD U
JIeTIONIPOU3BOJICTBO.

4 Cuctembl JOKyMEHTALlUH U UX
KiaccuuKaIys:

4.1.TunoBsle cUCTEMBI JOKYMEHTAlMH,
HCTIONb3yeMble IPU JOKYMEHTHPOBAaHUU
TaMO>XEHHOM, HAOrOBOM, CTPaxoBOH,
ayIUTOPCKOM U IPYTUX BUAOB
YIIPaBJIEHUECKOH AEATENBHOCTH.

4.2. TocymapcTBeHHas cUCTEMa
JOKYMEHTAIHH.

4.3.. BepnomcTBeHHas cUCTEMa
JOKYMEHTAIHH.

4.4. Cucrtema NOKyMEHTaLUU
YUpEKACHUS.

5.IloHsATHE «IOKYMEHTUPOBAHUEY.
OpraHu3anysi 1 OCHOBHBIE ATaIbl paboTHI ¢
nokymentamu. Ciyx0s1 JIOY.

6. ApXUBHPOBaHWE JTOKYMEHTOB.
7.Pa3zBuTHE M XapaKTepUCTHKA OCHOBHBIX
c1oco00B JOKYMEHTHPOBaHUs,
UCTIONB3YEMBIX B IOPUIUUECKOM
JesITEeNIbHOCTH.

8. TlonsTHE U cOCTaB PEKBU3UTOB
JNOKyMEHTa. Buzpl 611aHKOB JOKYMEHTOB.
IMpaBuna ohopMIIEHUS OTAETBEHBIX
pexBu3uTOB 1oKymMeHToB 1o ['OCT.
9.Cranpapruszanys 1 yHUPUKAIHS
JNOKyMeHTOB. DopMyJIsip TOKyMeEHTa.
Dopmynsape-00pa3usl. YHUGUIMPOBAHHbIE
CHUCTEMBI JOKyMEHTALlUH.

Mp/

VJI-1.011K-
5 UJI-
2.011K-5
WJ1-3.011K-
5 UJI-
2.0IIK-6
WJ1-3.011K-
6

JI1.1J11.2J12.1
J2.2712.3




23 Tema 1. JlokyMeHTHpOBaHHE UHOPMALIUU 12 nA-1.0I0K- (JI1.1JI11.2J12.1
1 AETOTPOU3BOJICTBO. Y IpaBIeHHE 5 UA1- J12.2J12.3
JIOKyMEHTaMu 2.0IIK-5

na-3.0I0K-
/Cp/ S Ua-
2.0I1K-6
na-3.0I0K-
6

2.4 Tema 2. JlenonpousBoACTBO MO BOIIPOCaM 0 WNI-1.000K- [JI1.1 JI1.2J12.1
TPYAOBBIX OTHOLICHUH (KaJapoBOe 5 UA- J12.2J12.3
JIeTIOTIPOU3BOJICTBO) 2.0IIK-5
JoxyMeHTHpOBaHHE TPYIOBBIX NA-3.0I1K-
oTHoueHni. IlonAtne kagpoBoro S UI-
JEIOTPON3BOICTBA. JJOKYMEHTHI IO 2.0IIK-6
JIMYHOMY COCTaBY (KaJapoBas NI-3.0I1K-
JOKyMEHTANus) ¥ UX BUIBL: TPYIOBbIE 6
JIOTOBOPBI, TPUKA3bl 10 JINYHOMY
COCTaBy, TPYAOBBIE KHIKKH.

OdopmireHne TpyI0BOrO I0rOBOPA.
[Tpukasbl, pacnopsKEHHS IO JTHYHOMY
cocraBy. OdopmieHue TpyaoBOn
kHkkH. [lITaTHOE pacnucanue: oHsTHE,
PEKBH3HTEI, COTEpIKAHUE.
YHuduuupoBanHsie GOpPMBI IEPBUYHOI
YUYETHOU TOKYMEHTAIIUH 110 TPYIY U €r0o
omnare. KonduneHunanpHOCTh
JOKYMEHTOB TI0 IMYHOMY COCTaBYy.
OcobenHocTH 0OPMIIEHHS PE3IoMe,
3asBJICHUH, aHKET, aBTOOHOTpaduii.
/JTex/

2.5 Tewma 2. Jlenonpou3BoACTBO 1O BOIIPOCaM 0 NA-1.0IIK- [JI1.1 JI1.2J12.1
TPYIOBBIX OTHOIIEHHUII (KaIpoBoe S UJ- J2.2712.3
JIEIOTIPON3BOJICTBO) 2.0IIK-5

na-3.0I0K-
1.0¢dopmiteHHE TPYIOBOTO JJOTOBOpA. S Ua-
2.IlpuKassl, pacropsHKEHUS 10 JTHIHOMY 2.0TIK-6
COCTaBy. NA-3.0IIK-
3. OdopmieHne TpyLOBOM KHIKKH. 6
4.CocraB HOPMaTHBHO-METOIUYECKUX
JIOKYMEHTOB, X Ha3HA4YE€HHE, CTPYKTypa
TEKCTa, METOJIMKA pa3paboTKH, MOPSIOK
0(pOpPMJIICHUS U IPUMECHEHUSL.
5. Ponb ciyx6b61 IOY B co3naHuM eUHON
nH(OpMaOHHON HHPPACTPYKTYPBI
YUpEKICHUSL.
6. CornacoBaHHOCTb YIPaBICHUS
apXMBHOM M ONEpaTUBHOU
JIOKyMEHTaIe.
Mp/

2.6 Tema 2. Jlenonpou3BoACTBO IO BOIpOcam 16 NA-1.0IIK- [JI1.1 JI1.2J12.1
TPYIOBBIX OTHOIIEHHH (KaIpoBOe 5 UA- J12.2J12.3
nenornpoun3BoacTeo) /Cp/ 2.0IK-5

NA-3.0I1K-
SUM-
2.0IIK-6
na-3.0I0K-

6




2.7 Tema 3. Odopmienue rpaxJaHcKo- WNA-1.0I0K- |JI1.1 J11.2J12.1
MPaBOBBIX AOKyMeHTOB. HoTtapuansHoe 5 UA- J12.2J12.3
JIEJIOTIPOU3BOJICTBO 2.0IIK-5
O6ure npaBuiia 0OPMIICHHS TPAXKIAHCKO NI-3.0I1K-

-IIPaBOBBIX JOroBopoB. CocTaBlieHue U SHI-
odopmiieHue qoBepeHHocTH. CocTaBieHHE 2.0IIK-6
u oopMIICHHE 3aBEIaHHS. NA-3.0I1K-
JlokymMeHTHpOBaHUE HOTAapHAIHHON 6
JearenbHocTH. O6paboTKa BXOAAIUX U

UCXOASAINX T0KyMeHToB. DopmupoBanue

u opopmiieHue aen. BpemeHnoe

XpaHeHHe, nepegada u YHUUTOXKEHHE JIel.

Benenue peecTpoB A pETHCTPALIMI

HOTAapUAIIGHBIX JIEHCTBUH.

Jlenonpou3BoICTBO B OpraHax

3aKOHOJIATEIbHON U UCIIOJTHUTEIILHON

BJIACTH, OPTaHaX MECTHOTO

CaMOYIIPaBJIEHH: TIPABOBOE

perynupoBaHue (periaaMeHThl OPraHOB U

HHCTPYKIUH IT0 JCJIONPOU3BOJICTRY),

OpTaHM3alHs JOKYMEHTUPOBAHHUS H

JOKyMeHT0000poTa. Jlenonpou3BoICTBO

o OOpAIIeHUSIM TPaK/IaH.

/J1ex/

2.8 Tema 3. OdopmiieHue rpaxxIaHCcKoO- NA-1.0IK- [JI1.1 JI1.2J12.1
IPaBOBBIX 10KyMeHTOB. HoTapuaisHoe SUn- J2.2712.3
JIEIOTIPOU3BOICTBO 2.0IIK-5

1J1-3.0I1K-
1.IIpomuemypa MOArOTOBKU MPABOBBIX SUA-
JIOKyMEHTOB, IPUHUMAEMBIX 2.0IIK-6
KOJUIETHaJbHBIM OpradoM. IIpaBoBas WJ1-3.0IIK-
periaaMeHTanus JaHHOH NPOLeaypHI B 6

HOPMATHBHBIX TOKYMEHTaX CyOBEKTOB
Deznepanuu ¥ opraHax MECTHOT'O
CaMOYIIpaBIICHHUS.

2.IIpouenypa MoArOTOBKU MPABOBBIX
JIOKYMEHTOB, U3/1aBa€MbIX 110 IIPUHLIUILY
eauHoHavanud. IIpaBoBas
periaMeHTanys JaHHOW IPOLeayphl B
HOPMaTHBHBIX JOKYMEHTaX CyOBEKTOB
(enepanuy U opraHax MECTHOTO
CaMOYIPABJICHHUS.

3. Tlopsanok ohopMIIeHUS TPABOBBIX
JIOKyMEHTOB OPraHOB IOCYIapCTBEHHON
BJIACTH U MECTHOTO CaMOYIIPABJICHUS U €T0
periaMeHTalus B 3aKOHOJaTeNIbCTBE U
HOPMATHBHBIX TOKYMEHTaX CyOBEKTOB
®denepanyy 1 OpraHax MECTHOTO
CaMOYIIpaBIICHHUS.

4. TlepedyeHb KOH(MUICHIIMATEHON
MH()OPMAIMH FOPHIMYECKOTO JIUIIA.

5. Opranusaius paboThl C JOKYMEHTaMU
C Y4€TOM HEOOXOAMMOCTH 3aIUThI
MH(OPMAIMH: HECAHKIITHOHUPOBAHHOE
KONIMPOBaHKE, HETJIACHOE 03HAKOMJICHHE,
YHUYTO)XXEHHE JOKYMEHTOB, IOPSAI0K
JOCTYIIA K JeTIaM.

6. Bszaumogpeiictue ciryx6b1 JIOY co
ciry>k00#1 6€30MacHOCTH.

7. OcobeHHOCTH JOKYMEHTa HOTapuaTta.
8. Tlopsmok cocTaBiieHUs 3aBEIIaHUS.

9. CocraBnenue U opopMIIeHHIE
JIOBEPEHHOCTH.

Mp/




2.9 Tema 3. Odopmienue rpaxxJaHcKo- 14 NA-1.01IK- [JI1.1 JI1.2J12.1
MPaBOBBIX AOKyMeHTOB. HoTtapuansHoe 5 UA- JI2.2J12.3
nenorpou3BoacTBo /Cp/ 2.0IIK-5

NA-3.0I1K-
S Ua-
2.0IIK-6
nJI-3.0I1K-
6

2.10 Tema 4. Jlenonpon3BoACTBO B OpraHax 0 NA-1.00K- [JI1.1 JI11.2J12.1
MPeBapUTEIHHOTO CIEICTBUS, OpraHax 5 UA- JI2.2J12.3
IIPOKYpaTypsl U CyIax 2.0IIK-5
[IpOTOKOIEI CIEICTBEHHBIX JEHCTBHIA. NA-3.0I1K-

OdopmileHne NOCTaHOBIEHUH O S HUA-
BO30YKICHUH U TIPUHITHU YTOJIOBHOTO 2.0IIK-6
Jiena K MPOU3BOJICTBY, O IPEKPaIieHUN WJI-3.0I1K-
YTOJIOBHOTO JieJia, O IPUMEHEHUH Mep 6

npeceyerns. CocTaBieHne 3asBICHUM,
Kano0, HCKOBBIX 3asiBICHUH. IIpOTeCTH B
MOpsZIKE HaJ[30pa Ha CyaeOHbIC
nocraHoBiieHus. OdopmiieHue
MIPOTOKOJIOB CyIeOHOTO 3aceJaHusl.
ConepxaHue pemeHus (I0CTaHOBICHUS,
OIIpeeNeH s, TPUTOBOpaA) Cya.
OpraHuzanys J0KyMeHT0000poTa B
opranax mpoxypatypsl Poccuiickoit
Oenepanuu. OcobeHHOCTH 0OPMIIEHUS
JOKyMEHTOB, (opMHUpOBaHHUE A€,
HAJ30pHBIX ¥ HAOJFOaTEIbHBIX
MIPOU3BOJICTB B OpTraHax MPOKypaTypebl.
ObecnieueHre COXPAaHHOCTH IOKYMEHTOB,
JIeTI U TIPOM3BOJICTB B OpraHax
npokyparypsl. CynebHoe
JeTIONPON3BOACTBO. VHCTpyKIuS Mo
CyZieOHOMY JIeTIOIPOM3BOJICTBY.
CocraBieHue IpoIeccyatbHbIX
JOKYMEHTOB. Perucrparms, y4eT u
odopmiienue cyneOHbIx aein. OcoOeHHOCTH
JICITIONIPON3BOACTBA B CyIax o0meit
IOPUCIUKIINY, B apOUTPAXKHBIX CyHaX.
CynebHoe peuieHue (IpUroBop) Kak
JIoKyMeHT. OmnpeneneHus CyaoB.
Ipuem, yueT u OTIpaBIICHUE e U
KOPPECIIOHACHIINY B CYJI€, PETUCTPALHS
JOKyMeHTOB U fen. OOpalieHue K
WCIIOJIHEHHIO TIPUTOBOPOB, PEIICHHUH,
OIpeeNeHN i U TIOCTAaHOBIICHUH Cy/a.
IIpuem, yueT u XpaHeHHE BEILIECTBEHHbBIX
JIOKA3aTeNbCTB U JJUYHBIX JOKYMEHTOB
ocykaeHHBIX. [IopsanoK BbIaun CyneOHbIX
JIeT U TOKYMEHTOB.

/JTex/




2.11 Tema 4. Jlenonpou3BoACTBO B OpraHax 0 WJ-1.0I0K- [JI1.1JI11.2J12.1
MPeBapUTEIHLHOTO CIEICTBHUS, OpraHax 5 UA- J12.2J12.3
IPOKYpaTypsl U Cy1ax 2.0IIK-5
1.IIpoTOKOIIBI CEICTBEHHBIX IEHCTBHIA. NA-3.0I1K-

OdopmileHne NOCTaHOBIEHUH O SHI-
BO30YKICHUHU U TIPUHITHU YTOJIOBHOTO 2.0IIK-6
Jena K IPOU3BOJCTBY, O nJI-3.0I1K-
MPEKPAIEHUH YTOJIOBHOTO JIeJIa, O 6
IPUMEHEHUU Mep IPecedeHHs.

2. CocrasieHue 3asBIECHNH, )Kano0,

WCKOBBIX 3asIBJICHHH.

3. I[IporecTsl B mopsiAKe Hag30pa Ha

CyZAeOHbIe TOCTAHOBICHHUSL.

4. OdopmileHHE TIPOTOKOJIOB CYA€OHOTO

3ace/laHusl.

5. Conepxanue perieHus (IIOCTaHOBIICHHUS,

OIlpesieNieH s, IPUr0BOpa) Cya.

6. Opranusaius J0KyMeHTo00opoTa B

opraHax npokypatypsl P®: ocobenHoCcTH

odopmiIeHUs JOKYMEHTOB, (HOPMUPOBAHHE

JIeTI, HaJI30PHBIX ¥ HaOMI0JaTeTbHBIX

IPOU3BOJICTB; 00ECIIeUeHHEe COXPaHHOCTH

JOKYMEHTOB, JIeJl X TIPOU3BOJCTB B

opraHax IPOKypaTypsbl.

7. llpuem, yueT u OTIIpaBiIeHUE AET 1

KOPPECIIOHAEHIUY B CyJI€, PETUCTPALUs

JIOKyMeHTOB U 1en.  Odopmienue nein B

cyne. OOpamieHue K HCIOJHEHHIO

MIPUTOBOPOB, PEIIECHUA, OTIPEACTICHUIA 1

nocraHoBieHu cyna. Ilpuem, yder u

XpaHeHHe BEIIECTBEHHBIX JOKa3aTeNbCTB 1

JIMYHBIX JOKYMEHTOB OCYXKJICHHBIX.

Topsinok BbITaYM CyHeOHBIX IeT U

JOKyMeHTOB. OCOOEHHOCTH

JIETIONPON3BOACTBA B apOUTPaXKHBIX

cyzaax.

Mp/

2.12 Tema 4. Jlenonpou3BoACTBO B OpraHax 16 NA-1.01IK- |JI1.1 JI1.2J12.1
MPEJBAPUTEIBHOIO CIEACTBUSA, OpraHax SHI- JI2.2J12.3
npoKyparypsl u cynax /Cp/ 2.0I1K-5

NJI-3.0I0K-
5UA-
2.0IIK-6
NJ-3.0I1K-
6
Pa3nea 3. Koncyabranun
3.1 Koncynprauus no aucuurinne /Kone/ 0,2 | UO-1.0IIK- (JI1.1 JI1.2J12.1
5UA- J2.2712.3
2.0IIK-5
NJ-3.0I1K-
5 UI-
2.0IIK-6
NJ-3.0I1K-
6
Pa3nen 4. [IpomexyTounasi aTrecTanus
(3auéT)
4.1 TToxaroroBka k 3auéty /3auér/ 3,85 | UO-1.0TIK- [JI1.1 JI1.2J12.1
SUA- J12.2712.3
2.0IIK-5
NJ-3.0I1K-
5 UI-
2.0IIK-6
NJI-3.0I1K-

6




4.2 Konraxrhnas pab6ora /KCPATT/ 1 0,15 | WJ-1.0IIK- [JI1.1J11.2J12.1 0
51A- 227123
2.0IIK-5
WJ-3.0I0K-
5UA-
2.0IIK-6
WJ1-3.0I1K-
6

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KoHTpo/IbHBbIE BONIPOCHI H 3a/1aHNS

BOHpOCLI K 3a4CTy:

1. FOpunuueckas putopuka Kak cMexxHas qucuuiuinia. CyneOHas peub Kak npeaMeT I0pUIMYeCcKOl pUTOPUKH, acTIeKThI ee
paccMOTpeHus.

2. AxTyanbHble TIPOOJIEMBI pe4eBOil KyJIBTYPHI FOPUCTA.

3. Oparopckoe uckyccTBo B [IpeBnelt [ perun: oCHOBHBIE IEPHOIBI, HIE€H, IMEHA. BKiag ApHCTOTeNs B TEOPHIO KPACHOPEUHSI U €T0
3HQUEHUE B YCIOBUSAX COBPEMEHHOCTH.

4. Cynebnoe kpacHopeuue B JIpeBHelt ['perum.

5. JlpeBHepuMcKkuil nepuon pazsutust putopuku. Pons Iunepona — opaTopa U T€OPETHKA PUTOPHUKH.

6. CynoroBopenue B JIpeBHem Prme.

7. Pa3BuTHe Teopuu KpacHOpeudus B CpeJHHE BeKa U B HOBOE BpeMsl. OCHOBHbIE UePThl pUTOPHUKHU 3110XU Bozpoxknenus. [Tytu
JaTbHEWIIETO Pa3BUTHS €BPOMEHCKON PUTOPHKH.

8. ITytu pa3Butus otreuecTBeHHON putopuku. Putopruka M.B. JlomoHocoBa. CyneGHoe kpacHOpeure B Poccun: HCTOKH, pa3BUTHE U
COBpPEMEHHBIE TEH/ICHIINN

9. DTarnel MOArOTOBKH MyOIMYHOTO BBICTYIJICHUSA. AHTHYHBIN PUTOPUYECKUI KaHOH (001I[ast XapaKTepUCTHKA).

10. Dramnsl KJIaCCUYECKOTO PUTOPUUECKOTO KAHOHA: MHBEHIIMSL.

11. DTamsl KJIACCHYECKOTO PUTOPHUUECKOTO KaHOHA: JUCIIO3UIIHSI.

12. Dramnsl KJIaCCUUECKOTO PUTOPUUECKOTO KAaHOHA: 3IOKYIHA (TPOIbL, pUTOPHUYECKUE (HUTYPhl, PUTOPHUUECKUE TPUEMBI).

13. Pa3HOBHIHOCTH OOIICHUS B FOPHIUUCCKON MPAKTHKE.

14. SI3bIK ¥ CTUIIb IPOLECCYAILHO-TIPABOBBIX JOKYMEHTOB.

15. Juckyccus, Crop, HOJIEMHKA; UX MECTO B CHCTEME JIeTIOBOT0 00meHrss. OCHOBHBIE BH/IBI ApI'YMEHTOB H CTPYKTYpa I0Ka3aTeNbCTBa.
IIpaBuna BeneHus cropa.

16. KynbTypa criopa B ropuandeckoii npaktuke. OCHOBHBIE CTPATETHH, TAKTUKN U IpueMbl criopa. CyieOHbIe IPEHHS.

17. BonpocHo-oTBeTHast (hopMa peueBOi KOMMYHUKAIIMU: KITaCCU(UKALIUS BONPOCOB, BUIBI OTBETOB.

18. OcHOBBI MacTepcTBa IyOIMYHOTO BHICTYIJICHUs. B3anMoseiicTBue oparopa u ayanTopuu. Mcnonap3oBaHre HeBepOaIbHBIX
KOMIIOHCHTOB KOMMYHUKallUN B l'[y6J'll/l‘IHOM BBICTYIIJICHUH.

19. OtnuyuTeNbHbIC YepThl CYACOHOH pedn.

20. Jlornueckasi CTpyKTypa cyieOHOH peun.

21. KonBeHInU cy1eOHOTO OOIICHHS.

22. Bunsl cyneOHbIX pede.

23. CruneBble XapaKTePUCTHKHU CyIeOHON pedn.

24. TIpoheccroHanbHas 3THKA FOPUCTa B CyIeOHOM Tpoliecce

25. HopmaTtuBHO-MeTOANYECKas 6a3a 1e710IpOU3BOACTBA.

26. IlonsTue 1OKyMeHTa U JenonpousBocTBa. Kilaccudukanys 10KyMeHTOB.

27. OdopmiieHrEe PEKBU3HUTOB.

28. Busipl 671aHKOB IOKYMEHTOB U TPeOOBaHUS K HUM.

29. SI3bIK U CTHIb OUIHANBHBIX TOKYMEHTOB.

30. Opranu3anOHHO-TIPABOBbIE JOKYMEHTHL.

31. Cucrema pacmopsiTUTENEHOM TOKyMEHTAIIIN

32. OpopmieHne nHGOPMAIIMOHHO-CITPABOYHBIX JIOKYMEHTOB.

33.TloaroroBka u odoOpMIIEHHE TPOEKTOB 3aKOHOB, akToB IIpesunmenra Poccuiickoit ®enepanym u [IpaBuTenpcTa
Poccuiickoit denepanun

34. O6mue mnpaBmia OQOPMIICHUS TPaXKIAHCKO-TIPABOBBIX A0roBopoB. CocraBineHue u 0QOpMIICHHE JOBEPEHHOCTH.
35. Cocragienue u 0ohopMIICHHE 3aBEIIAHMSL.

36. JIoKkyMEeHTBI 110 TPYAOBBIM MPAaBOOTHOLLICHHUSM.

37. Ipuem u nepBuuHas 00pabOTKa BXOAAIINX JOKYMEHTOB.

38. Perucrpanus 10KyMeHTOB.

39. Opranuzanust paboThl C UCXOAAIMMHU U BHYTPEHHUMH JTIOKYMEHTaMHU.

40. KoHTpomb ncrnonHeHus J0KyMEHTOB.

41. HomeHknartypa Jieit: IOHATHE U MOPSIOK paboThI ¢ HEH.

42. ®opmupoBanue U 0hopMIICHUE TeTI.

43. Opranusanus onepaTuBHOro XxpaHeHus faei. CpoKH XpaHEeHHUs IOKYMEHTOB.

44. DxcnepTu3a LIEHHOCTH JOKYMEHTOB.

45. ApxuBHOE XpaHEHHE JTIOKYMEHTOB U eIl

46. OcobeHHOCTH OpraHu3anuK PaboThl ¢ KOH(PUACHINATBHEIMU JOKYMEHTaMU.




47
48
49
50
51

. enonpou3BoACTBO B cyze 00IIel FOpUCTUKIIH
. J1eompon3BoICTBO B apOUTPAXKHOM CyJeE.

. J1enonpou3BoOACTBO B OpraHax MpOKypaTyphl.

. Opranuzanus 1enonpon3BOICTBA HOTapHaTa.

. DJEeKTPOHHBII JOKYMEHTO000pOT

5.2. Tembl NUCLMEHHBIX PadoT

Pa
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50.

3penl. FOpunndeckas puropuka

. Puropuka xak MeraHayka.

. Puropuka u nemoxparus.

. Ucropudeckas cyapba pUTOPUKH KaK HAyKU.

. OcoOGeHHOCTH COBPEMEHHOTO KPaCHOPEUHS.

. IIpo6neMbl OOLIEHUS B HEOPUTOPHUKE.

. UckycctBo nm putopuka?

. Aynutopus Kak INIJaBHOE 3B€HO PUTOPUKU. PUTOpHKaA Kak yIpaBlICHUE OBEICHUEM ajipecara.
. IlorsTue Texnonorun. Muadopmannonnas rexHonorus. KoMmyHnKaTHBHAS TEXHONOTHSL.

. IMupxcocrapisttomuil GpaxkTop B puropuxe. MeToquku (popMUPOBaHUS UMUJKA.

. Puropuka xapu3maTHueckoi TNIHOCTH.

. Buzipl moAroTOBKY K BBICTYIUICHHIO, X IPEMMYILECTBA U HEAOCTATKH.

. I[lcuxomoro-puToprieckre 0COOEHHOCTH YCIEIHOTO ITyOIMIHOTO BEICTYIICHUSL.
. BeipasurtensHble cpencTBa peun: GUrypbl, TPOIBI, MOITHIECKUI MaTepuall.
. Cotucruxa, copuctel, CoPU3MBbIL.

. Ba putopudeckux Hampasienus pesueit ['pennn.

. Yuenne Coxkpara.

. Putopugeckue tpyzast [Lmarona.

. «IToaramu poxxaarorcs, opatopamu craHoBsatcs» (Lunepon).

. DpUCTHKA B aHTUIHOCTH.

. Puropuueckuii nuaean snoxu BozpoxxaeHust.

. Putopuueckue naen snoxu [Ipocsemenus.

. ATUTallMOHHOE U MUTUHTOBOE KpacHopeure BpeMEH DpaHIly3CKOil peBOIIOLUN.
. «Kpartkoe pykoBoACTBO K KpacHOpeuno...» M.B. JlomoHOCOBa.

. CynebHoe KpacHOpeYHe B aHTUYHOCTH.

. Oparopckoe nckyccto A.®D. Konn.

. @.H. IIneBako — Belatomuiics cyne6Hblii opatop XIX Beka.

. «MckycctBo peun Ha cyge» I1. Ceprenqa.

. Bernaromuecs cyeGHbIe OpaTOpbl COBPEMEHHOCTH.

. Kondnukronorust 06 obieHuH.

. Puropudeckue npo6iaeMsl IMHIBO3TOIOTUH.

. «lIBeTBI KpacHOpEUHs».

. F'enpepHslii acriekT OOLIEHNSI.

. UepHas puTopuKa.

. MaHunynatuBHasi puTOpHUKa.

. CybopauHannoHHoe o0IIeHHE.

. lenoBoe oO1ieHue.

. BeicTynuienue nepeq TeieKkaMepou.

. Kax naBatp uHTEpBBIO.

. Oco0eHHOCTH OOLIEHHS C AyAUTOPUSIMU Pa3HBIX BUIOB.

. Kak ycranaBiuBaTh KOHTaKT ¢ COOECETHUKOM.

. SI3bIK MO¥i — Bpar Moii (mpobsieMa peueBoii arpeccum).

. SI3BIK 1103, MUMHKH, KECTOB.

. Pycckuii peueBoit aTukeT.

. Tpaguuuu cyaeOHBIX IPECHHIA.

. MckyccTBO ciyiianus B OPHIMYECKON MPAKTHKE.

. Jlornuecknii aclekT cropa.

. [loBepeHueckuii acriekT cropa.

. Camble sipkue BBICTYIIJICHUS B CYI€OHBIX MPOLieccaX COBPEMEHHOCTH.

. «3a0bIThIe» MPHEMBI POCCUICKOM aIBOKATYpPhl M MPUMEHHUMOCTh AMEPUKAHCKOTO OMBITA.
PR-conpoBoxaenue cynedHoro npoiuecca. OCHOBHbIE 0COOSHHOCTH () (HEKTHBHOTO B3aUMOIEIHCTBHS C Ipeccor B X0/

pa3duparensCcTBa.

Pa

1.
2.
3.
4.
5.
6.

3nen 2. JlokymeHToBeIeHHE B cepe I0pUCIpyIeHIINH

Opra=u3arnys JOKyMeHT0000poTa: OCHOBHBIE IIPAaBHJIA H STAIIBL.
IpaBuia cocTaBiIeHHs IPETCH3NOHHOTO HChMa.
JIOKyMEHTHPOBaHHE TPYAOBBIX OTHOIICHHHA.

CTpyKTypa M COCTaBJICHHE HCKOBOT'O 3asBJICHHUSI.

ApXHUBHOE XpaHEHHE U 00ecrieyeHne COXPaHHOCTH IOKYMEHTOB.
TpynoBoii norosop. TpeGoBaHus K 0OPOPMIICHHUIO.




7. I'ocynapcTBeHHbIE TpeOOBaHUS K COCTABICHUIO  O(POPMIICHUIO JIOKYMEHTOB.

8. CocraBnenue u oopMICHHE YIPEAUTETBHBIX JOKYMEHTOB.

9. Ucnonp30BaHue COBPEMEHHBIX TEXHOJIOTHIA JJIsl XpaHEHHUS M ITIOUCKA JIOKYMEHTaJIbHOM HHPOPMALIUH.
10. CocraBnenue u opopMmiIeHHE JOBEPEHHOCTH.

11. Peructpanus, y4€T 1 KOHTPOJIb 32 UCIIOJTHEHUEM JTOKYMEHTOB.

12. TIpaBuia ¢popmupoBanus U 0QoOpMIICHHS JCII.

13. TlopsimoK ABMKEHUS TOKYMEHTOB B OpraHU3aIIHH.

14. Cocrapnenue u opopMIIEHHE JOTOBOPOB.

15. CocraBnenue u opopmiieHIE OpraHU3aLMOHHO-PACIIOPSAUTENBHBIX JOKYMEHTOB.
16. TIpoTokoJ CyeOHOTO 3aceIaHusl U €ro COCTaBIICHHE.

17. CocTaBneHne COBPEMEHHOTO JIJIOBOTO MHCHMA.

18. PekBU3HUTHI U OJIAHKH TOKYMEHTOB.

19. TTopsnok paccMOTpeHHs Kano0, IPEII0KEHUH U 3asIBICHHUIA B Cy/1ax.

20. [IpaBoBast ocHOBa neionpou3BoacTBa B Poccuiickoit denepanuu.

21. TocynapcTBeHHBbIE CTAaHIAPTHI AEJIONPOU3BOACTBA U JOKYMEHTO000pOTA.

22. Jlenonpou3BOACTBO MO JTUNIHOMY COCTaBY.

23. TpeGoBaHMS K U3rOTOBJICHUIO U OOPMIICHUIO YIPABICHYECKUX JJOKYMEHTOB.

24. CocraBneHue MpoTOKOIA.

5.3. ®oHA OLEHOYHBIX CPEACTB

®opmupyeTcsi OTHAENbHBIM JOKYMEHTOM B cOOTBETCTBHH ¢ [Tonoxxenuem o @OC TATY

6. YAEBHO-METONYECKOE 1 THOPOPMAIIMOHHOE OBECIIEYEHUE JTUCHUIIJIMHBI (MOAY JIST)
6.1. PexomeHayeMas JiuTepaTypa
6.1.1. OcHoBHas JUTEepaTypa
ABTODBI, COCTaBUTETHN 3ariaBue W3narenscTBO, TON On. agpec
JI1.1 |Pemernuxosa E.B. JenoBast putopuka: yuyeGHOe mocodue HoBocubupck: http://www.iprbookshop.ru
Cubupckuii /45465 html
rOCyIapCTBEHHBII
YHUBEPCHUTET
TEJIEKOMMYHHUKAIAH 1
unpopmaruky, 2014
JI1.2 |Ky3pmuna U.B. Jlenonmpou3BoCTBO: yueOHOe mocodue Mocksa: Mockosckuit |http://www.iprbookshop.ru
IryMaHHUTapHbIH /74718.html
yHuBepcuret, 2017
6.1.2. JlonoHuTeIbHAS IUTEPATYPA
ABTODBI, COCTAaBHTEIH 3arnaBue W3pnatenscTBO, TOX Omn. agpec
JI2.1 (3onotapesa W. /1. IOpunuueckas putopuka: yueGHO- Kpacnonap: FOxwusiii |http://www.iprbookshop.ru
METOAUYECKOE [T0co0ue HHCTUTYT /26003 .html
MeHeKMeHTa, 2014
J12.2 | Hecsros M.C., JIenonmpou3BOICTBO U PEXKUM CeKpeTHOCTH B |OMck: OMckas http://www.iprbookshop.ru
Bacunpuenko J[.A., opraHax BHYTPEHHHMX fel: ydeOHoe nocobue |axkamemus MBJI /72851.html
ITonpagko [u mp.] A.C. Poccun, 2017
JI2.3 |Bonkosa E.A. Jenonpou3BoAcTBO: mpakTideckoe nocooue |Kpacuonap: FOxusiii  |http://www.iprbookshop.ru
VIS CTYJICHTOB-0aKanaBpoB, 00y4aroIuXcs MO |MHCTHTYT /62609 .html
HAIPaBJICHHIO TIOATOTOBKH MeHekMeHTa, Al [T
«OpucnpyneHums» Op Menwua, 2017
6.3.1 Ilepevyens mporpaMMHOro odecrnevyeHust
6.3.1.1|Google Chrome
6.3.1.2|Kaspersky Endpoint Security anst 6usneca CTAHJIAPTHBINA
6.3.1.3|MS Office
6.3.1.4|MS WINDOWS
6.3.1.5|AAnnexc.bpaysep
6.3.2 Ilepeyenb HHGPOPMATMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1|ba3a nansbIx «nekrpoHHas 6ubnmoreka I'opHO-ANTalCKOro rocyaapcTBEHHOTO YHUBEPCUTETA»
6.3.2.2|Onexrponno-6ubanoTeunas cucrema [IPRbooks




6.3.2.3

Koncynbrantllntoc

6.3.2.4|'apant

7. OBPA3OBATEJIBHBIE TEXHOJIOT' U

CUTYAITMOHHOC 3aIaHNUEC

HpO6J’I€MHa§I JICKIUsA

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAY JIS)

Homep ayauropun

Ha3nauenue

OcCHOBHOE OCHAIIIEHHE

102 A2

Y4ebHast ay JUTOpHSA AJIsl IPOBEACHUS
3aHSATHH JIEKIIMOHHOTO THIIA, 3aHATHH
CEMHMHAPCKOIo TUIA, KypCOBOTO
MPOEKTHUPOBAHHMS (BBITOJHEHUS KYPCOBBIX
paboT), rpyNIOBBIX U MHAWBUAYaIBHBIX
KOHCYJIbTAIUi, TEKYIIEero KOHTPOIs U
MPOMEKYTOUHON aTTeCTallUuU.

Pabouee mecto npenonaBatens. [locanodnsie Mecta
00y4aromuxcs (10 KOJIUYECTBY 00y4arouuxcs).
HHuTepakTHBHAS JOCKA C IPOSKTOPOM, KOMIIBIOTED,
yueHHUecKasl 10CcKa, Ipe3eHTallMOHHAs TpHOyHa,
TIOJIKJIIOYEHHE K MHTEPHETY, IIKa]bl, yCUIINTEIbHbIE
KOJIOHKHU

102 A2 YueOHas ayAuTOpHs JUIS IPOBEACHUS Pabouee mecto npenonasaresns. [locagounsie mecta
3aHATHHA JIEKIIMOHHOTO THIA, 3aHATUN 00y4aromuxcs (Mo KOJMYSCTBY 00YUAIOIIUXCS).
CEMHHAPCKOT'0 TUIIa, KypCOBOTO HHTepakTHBHAS JOCKA C IPOSKTOPOM, KOMIIBIOTED,
MPOEKTHPOBAHMS (BBIITOJHEHIUS KYPCOBBIX  |ydEHHUYECKas AOCKA, IPE3EHTALMOHHAS TPHOYHA,
paboT), TPyNIOBBIX U HHANBUIYATbHBIX TIOJIKJIIOYEHHIE K HHTEPHETY, IIKa(bl, yCHINTEIbHbIE
KOHCYJIbTAIlNH, TEKYIEr0 KOHTPOJIS U KOJIOHKH
IPOMEXYTOYHOH aTTeCTaIHH.

319 A2 KomnreroTepnsrit kinacc. Jlaboparopus Pabouee mecto npernonasatens. [locanoynsie Mecta

PETHOHANBEHOM YKOHOMHUKH. YUueOHas
AyAUTOPHS JUTS IPOBEACHHS 3aHATHH
JICKIMOHHOTO THIA, 3aHATHH CEMHHApPCKOTO

oOy4aromuxcs (0 KOJTHYECTBY 00YIaIOIIUXCS).
KoMnploTepbl, HHTEpaKTUBHAS JOCKA C IPOSKTOPOM,
MOAKJIFOYEHHE K CETH HHTEPHET

THIIa, KypCOBOTO IPOEKTHPOBAHHUS
(BBIMIOJTHEHHUS KYPCOBBIX pabOT), IPYIIIOBBIX
U UHIUBHTyaJIbHBIX KOHCYJIbTAlUH,
TEKYIETO KOHTPOJIS U MIPOMEKYTOUHON
arrecrauuu. Ilomemenue s
CaMOCTOSATENIbHON PaOOTHI

9. METOAUYECKHUE YKA3ZAHUSA JJIS1 OBYYAIOIUXCSA 11O OCBOEHHUIO JTUCIHUIIJIMHBI (MOLY JIST)

1. Llenb caMOCTOSITENIBHOM PabOTHI CTYJCHTOB

CamocrosiTenbHas paboTa CTYCHTOB SIBIISIETCS BasKHEHIIeH coCcTaBHOI 9acThio mporecca o0yuenus. Llenb camocTosTenbHON paboTh
CTYJCHTOB 3aKIIFOYAeTCs B 3aKPEIUICHIN TeX 3HAHUH, KOTOPbIe OHU MOTYyYIIIN Ha AyAUTOPHBIX 3aHATHUSX, B PA3BUTHH Y CTYCHTOB
TBOPUCCKUX HAaBbIKOB, MHUIIUATUBBI, yMCHl/Iﬁ OpraHusoBaTb CBOE BpEMs, IPUHUMATh Ha cebs OTBECTCTBCHHOCTb, CAMOCTOATCIIbHO
pemaTs mpo6IeMbl, HAXOJUTh KOHCTPYKTHBHbIE PEIICHHS.

HaCTOﬂllII/IC MCETOANYCCKUEC YKa3aHUs MMO3BOJIAT CTYACHTaAM CaMOCTOATCIIbHO OBJIaJICTh q)yHZlaMeHTaﬂbeIMI/l 3HaHUSIMU,
npohecCHOHATEHBIMI YMEHUSAMHE H HaBBIKAMH AESATEIBHOCTH 110 TIPO(ITIO MOATOTOBKH, OIBITOM TBOPUECKOH M HCCIIEI0BATEIBCKON
JIeSITeILHOCTH.

CamocrosTenbHas paboTa CTyJeHTa COCTOUT U3 KOMIUIEKCa OOLIMX U HHIUBUAYAIbHbBIX 3aJaHuil. B 3TOT KOMIUIEKC BXOIUT
CaMOCTOSATENNbHAs MOATOTOBKA CTYACHTA K JIEKIIMAM, CEMHHAPCKHUM 3aHATHAM, a Takke HaMucaHHe pedepaToB, KOHTPOIBHBIX PadoT,
MOATOTOBKA IIPAKTHYECKUX 3aJaHuil. KOHKpeTHbIE TeMbl 331aHHs CAMOCTOSTENbHOM PaboThI CTYICHTa COAEPKATCs B MyHKTE 5.4.
y4eOHOH IMPOrPaMMBL.

J171s1 TOATOTOBKY K JEKIIMOHHOMY M CEMUHAPCKOMY 3aHITHIO CTYAEHTOM HCIOJB3YIOTCS Takue (GOpMBbI BHEAYTUTOPHOH pabOTHI, Kak
pedepupoBanue.

HO}IFOTOBK& K JICKIIUU TTO3BOJIACT CTYACHTAM aKTUBHO U yFJ'[yGJ'[CHHO YCBauBaTh NNOJIyda€Mbl MaT€puall, y1aCTBOBAThH B
MHTEPAKTHBHBIX (pOpMax JEKIIHHU — «IEKIHs JUCKYCCHS, «JIEKIHS C OITHOKOM» U T.11. DOPMHPOBaHHE BO BPeMs JICKIIMOHHBIX 3aHATHI
pexumMa «0OpaTHOM CBSA3W» CTYACHYECKOH ayJUTOPUH U JIEKTOpPA aKTUBH3UPYET BHUMAHHE 00YYaIOLIMXCS, CO3/IAaeT UX
3aUHTEPECOBAHHOCTD B U3yYEHUHU IIPEIMETa.

[IpakTudeckoe (ceMUHAPCKOE) 3aHATHE POBOAMUTCS C 1ICITbIO 3aKPEIUICHHS MTOTYYCHHBIX 3HAHUH B X0J1€ OCBOCHHS JICKIIMOHHOTO
Marepuaa, BEIpaOOTKH HePBUYHEIX IPO(EeCCHOHANBHBIX HABBIKOB IT0 H3y4aeMOMY KypPCY, a TaKXKe C IIEJBI0 yIeOHOTO KOHTPOIS 110
OCBOEHHIO IIPOHICHHOTO CTYJCHTaMH MaTepuaa.

Pedepar, noxman, KOHTpoIbHAs paboTa, TakXkKe ABIAETCS (POPMOH KOHTPOIS YCBOCHHS CTYICHTaMH y4eOHOTO MaTepHana. — KpaTkas
3a1M1Ch I/Iﬂeﬁ, COACPIKAIMXCSA B OJTHOM MJIN HECKOJIBKUX UCTOYHHUKAX, KOTOpas Tpe6yeT YMEHUS CONTOCTABJIATH U aHAJIM3UPOBATH
pa3IYHEIe TOYKHU 3peHus. PedepupoBanue, 1okIan, KOHTPOIbHAS paboTa — 3TO U3I0XKEHHE OCHOBHOTO COJIEPKAaHHs JOKyMEHTA B
KpaTkoi gopme.

B pedepare, moknazne, KOHTpOIBHOI paboTe TOMKHBI OBITH TOYHO OTPaXKEHEI CYIIECTBEHHBIE B3I aBTOpa. CiexyeT codmonaTs
e)lHHbIﬁ ﬂCHOBOﬁ CTHJIb U3JIOKCHUS, JOITYCTUMO UCIIOJIB30BAHUE TOYHOI'O, KPATKOI'O, JINTEPATYPHOTO A3bIKA.

Pedepar — TexcT cozmaBaeMblif Ha OCHOBE OHOTO I HECKOIBKIX HCXOMHBIX TEKCTOB. BKirowaeT B ce0s (pakTHIecKue CBeICHHS U




BBIBOJIbI, HEOOXOIUMBIC JUIS TIEPBOHAYATEHOTO O3HAKOMIICHHS C IOKYMEHTOM U ONPEACIICHHS 1IeIeCO00Pa3HOCTH OOPAICHUS K HEMY.
PedeparuBHbie MaTepuabl COACPIKATCS B CKATOM BHAE TEKCT HEPBUYHOTO JOKYMEHTA, €T0 MHCHMEHHYIO MOJCIb, OPUCHTUPYIOT
CHELHATNCTA B TEKYIIEH U PETPOCIIEKTUBHOMN HH(OPMALMH, TPUBIICKAIOT HX BHUMaHHE K aKTYaJIbHBIM TEOPETUUCCKUAM U
MPAKTHYECKUM MPoOIeMaM, 3HAKOMST ¢ HOBSHILIMMHE HCCIICIOBAHISAMHE B TOH HJIM HHOM Hay4IHOH 00JIacTH.

Jlokitaj mpecTaBiseT co00H aHATMTUIECKIH TEKCT, OLICHUBAIONINI U CPABHUBAIOIINI Pa3IMYHbIC HAYYHBIC MO3UIIUH, OL[CHKU
MIPAaBONPUMEHUTENICH, C TIOCIIEYIOIIMM aBTOPCKAM 0000IIaI0IHM BBIBOIOM. JlOKIa u3naraercs B ycTHOM ¢opme myOonndHo (B
paMkax y4eOHOU aymuTopun) b0  0POPMIIETCS MUCHMEHHO M CIACTCSI MPEIOIAaBATEII0 B YKa3aHHbBIE CPOKH.

B mporecce caMoCTOSATENBHOW PabOThI CTYACHT JOIDKEH YMETh HE TOJIBKO HAXOAHUTH IPOOIeMy, HO U PeJIaraTh IIyTH €€ PeIICHHS,
HAYYUTHCS TUCKYTUPOBATh U OTCTAUBAThH CBOO MO3UNKI0. OCHOBY 3P ()EeKTHBHOCTH CAMOCTOSITEIILHOM PabOThI CTYICHTA COCTABIISCT
yMeHue paboTath ¢ y4eOHOM U AOMOIHUTEIbHOI uTeparypoit. OCBOEHHE MPOrPaMMHOT0 MaTepUaia JUCLHAILIMHBI IPEIIOIaraet
M3y4deHHe PEKOMEHIOBAaHHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, OCHOBHOM U JIOMIOJHUTEIILHOM JINTEPATYphl U HOPMUPOBAHHE
HEOOXOANMOrO MHHHMYyMa TEOPETHYECKUX 3HAHUIA T10 TEME.

[pu M3y4eHUr AUCIUILTHHBI CTYICHTHI TOJDKHBI OBJIJIECTh HE TOJIBKO TEOPETUUSCKUMH 3HAHUSIMH, HO TIOJDKHBI HAYYUTHCS
CaMOCTOSTEIFHO COCTABIIITH PA3INYHbIC JOKYMEHTBL

ITpopaboTKka KOHTPOJIBHBIX BOIIPOCOB U HHIUBUIYaJIbHBIC 3aJaHUS TOMOTYT 3aKPEIUTh y CTYICHTOB MONyYCHHbBIC 3HAHUS U OyIyT
CII0COOCTBOBATH YCBOCHHIO HOBOTO 3aKOHOJIATEIILCTBA M PA3BUTHIO HABBIKOB COCTABJICHUS JOKYMEHTOB, BE/ICHHUS IUCKYCCHIA.
CeMHHApBI CIOCOOCTBYIOT 3aKPEIUICHUIO CTYACHTaMH 3HAHUI 10 TeMe, OPMHUPOBAHUIO Y HUX COCOOHOCTH TBOPYECKH MBICIHUTH U
CBOOOIHO BBICTYIIATH Mepe]] ay AUTOPHEii, apryMEHTHPOBAHO U KOPPEKTHO JOKA3bIBATh CBOK TOUYKY 3PEHHS, @ TAKIKE CIIOCOOCTBYIOT
NPHOOPETEHUIO PAKTHICCKOTO OMbITA COCTABICHHS JOKYMCHTAIIUH.

Meroaundeckue YKa3aHHA 110 IMOATOTOBKE K CEMUHAPCKHUM 3aHATUAM

OnHOit U3 BaXKHBIX (OPM CaMOCTOSITEIBHOM PaOOTHI SIBISCTCS TOATOTOBKA K MPAKTUICCKOMY 3aHATHIO. 1[e/ib paKTHYeCKUX 3aHATHI —
HAYYHUTb CTYJCHTOB CAMOCTOSITENILHO aHATM3UPOBATH YUCOHYIO U HAYIHYIO JINTEPATYPY U BIPAOAThIBATh Y HUX OMBIT
CaMOCTOSTEIFHOTO MBIIUICHHUS IO pobiieMaM Kypca.

IToAroToBKa K CEMUHAPY MPEAYCMATPUBACT CAMOCTOSTENBHYIO pabOTy CTYACHTOB C PEKOMEHIOBAHHON yueOHOM U HaydHOU
JIUTEePaTypOil, OCHOBHBIMH MCTOYHHKAMH [IPABa, B IPOLIECCE KOTOPOH AENAOTCS HEOOXOIMMBIC 3aITUCH.

BBICTYIUICHHUS [0 BOIIPOCAM CEMUHApA TOJDKHBI HOCUTH TBOPUYESCKUIT XapakTep, T.e. He BOCIPOU3BOIUTH JICKIIMOHHBIH MaTeprai u
Marepual yuyeOHHKa. B X0/1e BBICTYIUICHHS 1eJIecO00pa3HO MPUBOINTH CBEACHHS U (PAKThI M3 MATEPUATIOB HAYIHON FOPUIAUIECKON
JIUTEPATyphl U TIEPUOUIESCKUX M3MAHUI. BBICTYIIEHHS MOKHO TOTOBUTH B (hopMe pedepaTHBHOTO 0030pa HanboIee aKTyaTIbHBIX
Hay4HBIX CTaTe, MOHOTpaduii, MAaTEPHAaIOB HAYYHBIX KOH(MEPEHINH U APYTHX BAKHBIX HCTOYHHKOB HAYYHO-IIPAKTHYCCKOM
nHpopMmamu. B xoze ceMuHapa 1enecoodpasHo 3a/1aBaTh BBICTYIAIONINM U PYKOBOIUTEIIO 3aHATHS BOIIPOCHI, BECTH TUCKYCCHIO.
[NpakTHyecKue 3aHsTHS HAIIPABJICHBI Ha HCIIOJIb30BaHNE CTYICHTAMHU 3HAHUI B y4eOHBIX YCIOBHAX M HA OBJIACHHE SI3bIKOM
COOTBeTCTBYIONIEeH Hayku. OHH MPUBUBAIOT OYIYIIEMY CIICIUATHCTY HABBIKU COJICPIKATENbHBIX YCTHBIX BHICTYIUICHHUN, YMEHHE
COCTaBIISITH IUTAH BBICTYIUICHUS, TOAOUPATh HYKHYIO JUTEPATYPY, JaBaTh YETKUC U ICHBIC OTBETHI HA MOCTABICHHBIE BOIPOCHI, PEIIATh
UHTEJUIEKTYallbHbIE 3a/laui, yMETh 000011aTh, JOPMUPOBATE BEIBOJBI U apI'yMEHTHUPOBATb.

CamocrosiTenbHast paboTa CTYICHTOB HAYMHACTCSI C U3yUCHUS IUIaHA MPAKTHICCKHX 3aHATHIA. B I1aHe 0OBIMHO YKa3bIBAIOT
OCHOBHBIE BOITPOCHI, TIOIXKAIIHE PACCMOTPEHHIO; IUTEPATYPY, PEKOMEHIYEMYIO BCEM U OTCIBHBIM JOKIATIuKam; GOpMbI pabOThI
Ha 3aHATHH.

ITo popmam u criocodam MPOBEACHHUS PA3IUYAIOTCS CIICAYIOIINE 3aHITH: BBICTYIICHHS CTYICHTOB C IOCICIYIOIINM 00CYKICHHEM,
obcyxaeHne peepatoB U JOKIAIO0B, pa3BepHyTas Oecelia, pelieHne 3a1a4 U yIPaKHEHHI Ha CaMOCTOSTEIBHOCTD MBIILICHHS;
KOJJIOKBUYM; KOHTPOJIbHAS (MHCbMEHHas ) paboTa Mo OTAEIBHBIM BOIIPOCcaM (TeMaMm) C MOCIeIyOUIMM 00CYKICHHEM,
KOMMEHTHPOBAHHE aKTyaJIbHBIX IPOOJIEM COBPEMEHHOTO COIUANbHO-TYMaHHTAPHOTO 3HAHHS, B TOM YKCIIC HCTOPUH | T. 1. Dopma
MPAKTHIECKOTO 3aHATHS MPU3BaHa CIIOCOOCTBOBATH HAMOOJIEE TOJTHOMY PACKPBITHIO COIEPKAHUS M CTPYKTYPBI 00CYKIaeMO Ha HEM
TeMbl, 00ECIIEUUTh HANOOJIBIIYI0 TBOPYECKYIO AKTUBHOCTD CTY/ICHTOB, PEIICHHE [TO3HABATEIIBHBIX M BOCIIUTATEIIBHBIX 3a1a4.
BOHpOCbI, BBIIBUHYTBIC Ha pACCMOTPEHUC NOJDKHBI COOTBETCTBOBATH OHpCZlCHéHHbIM KPUTCPUAM: OXBATbIBATh COACPIKAHUEC TEMbI
3aHATHS; OBITH MPOOJIEMHBIMH, MOOYKIATH CTYICHTOB paboTaTh C y4eOHOM U HAYYHOU IHTepaTypoil. PaboTy Hal OCHOBHBIME
BOIIPOCAMH LIeJIECO00Pa3HO HAUMHATD C IPOYTEHHS JICKIIMH MM y4eOHUKA C TeM, YTOOBI B LI€JIOM OXBAaTHTh TeMy. J{OOTHUTE
MOATOTOBKY 10 BOIIPOCAM CIICAyeT MaTepHaiaMH [IEPBOMCTOYHUKOB, MOHOTpadHii, Hay4dHbIX cTareil. [I0MCK IuTepaTyphl ciemyer
Ha4yaThb C 633])1 JaHHBbIX, C I/lH(l)OpMaLU/IOHHO-CHpaBO‘iHle 1 IIOUCKOBBIX CUCTEM, O603Ha‘{eHHbIX B y‘iC6HO-MCTO}II/I‘{eCKI/IX KOMIIJIIECKCax
MCHUIUTHHEL Jlaree HeoOX0qMMO TITyOOKO H3yUNTh HCTOYHHKH, CAENATh KOHCIICKT, BHUMATEIIBHO €r0 IPOopaboTaTh U COCTABUTD [UIAH
BBICTYIIJICHUAL. TLL[aTC.]'[BHOC MpeaABapUTCIbHOC IPOAYMBIBAHUE I1JIaHA IT0 OCHOBHOMY BOIIPOCY O6J'ICF‘{I/IT IIOHUMAaHHEC BHyTpCHHCﬁ
JIOTHKH MTPOOJIeMBbI, 00ECIICYNUT YCBOCHHE KITFOUEBBIX MOJOKEHHUH, POpMUpOBaHUE YETKHUX CYKICHUH.

[Tpu U310’KeHNU MaTepuaia HeoOX0IMMO OCBETUTH IOCTAHOBKY 00CYKIaeMOT0 BOIIPOCA U MOMBITKH €r0 PEIIeHUS B UCTOPHU
JAUCHUIUTMHAPHOT'O 3HAHUS, ITOKa3aTb COBPEMEHHYIO TPAKTOBKY. le/l 9TOM CJICAYET aKIUCHTUPOBAaTh BHUMAaHUE Ha ONIPCACIICHUH,
PACKPBITUH CYIIHOCTH OCHOBHBIX TIOHSATHIA, TPUHIUIIOB, METOJIOB, (GUTypHPYIOIHX B MaTepuaie. Hemnoxo, eciu mo TeopeTHIeCKHM
COO00IIeHNsIM OYIET TPOUCXOANTH PA3BEPHYTOE ONMMOHUPOBAHUE: BBICKA3aHO COOCTBEHHOE apTyMEHTHPOBAHHOE MHEHHE 110 JTAHHOMY
BOIIPOCY, CBOE OTHOILICHUE K HeMY. B 3akiroueHne HeoOX0MUMO CAeNaTh 0000NIEHHS 1 BBIBOIBI, BEITEKAIOIINE U3 CONEPIKaHHS
M3JI0)KEHHOT0 MaTepuaa.

B opraHn3anMoHHO-METOIUYECKOM TUIAHE BaYKHBIM 2JIEMEHTOM SIBIISICTCS IPABUIIBHOE PacIpeelieHue BpEMEHH [0 BONPOcaM U
BeIcTyIUIeHUsIM. COOJTFOICHHE PeriiaMeHTa BBICTYIUICHHUS TPUYYAET K yMEHHIO 0TOMpaTh Haubosee cyiiecTBeHHOe B Matepraie. OTka3s
OTBEYaTh Ha 3aHATHH, CCHUIKA HA HETOTOBHOCTD WJIM HE3HAHHE MaTepHala OIIEHHBACTCSI MUHYCOBOM OLICHKO.

ITo oxoHuaHUM MPAaKTUICCKOTO 3aHATHUA PEKOMEHAYCTCA ITOABOIUTH paSBépHyTBIC HUTOTU C APrYMCHTUPOBAHUEM BBICTABJICHUS TEX UJIU
HHBIX OIEHOK. [IpakTrieckoe 3aHsTHE M0 0003HAYEHHON TeMe JUCHUILTHHBI [T03BOJISICT OMPEACIITh YPOBEHD YCBOCHUS MaTepralia Ha
TEOPETHYECKOM M MPAKTUIECKOM YpOBHsIX. He0OX0IMMO OTBETUTH Ha BOIIPOCHI, HE OCBEIIEHHBIEC HA CEMUHAPAax, 3a071ar0 BpeMEHHO
BPYYHTH CTYJCHTaM IUTaH IPAKTHYECKOTO 3aHATHUS, OPEICIUTh HX POJib, )b, 33/1a4H Ha CICAYIOIIEM IIPAKTHICCKOM 3aHATHH,
yKaszaTb JIUTEPaTypy.




Meroandeckue YKa3aHHA 110 IMOATOTOBKE KOHCIICKTOB

Haunbonee nenecooOpa3Hoii M MPOAYKTHBHOM (OPMOI H3yUeHHsI Pa3IMUHBIX TEKCTOB SIBJISIETCS KOHCIIeKTHpoBaHue. KoHcmekT (B nep.
C JIATHHCKOTO — «0030p») — 3T0 paboTa ¢ HCTOYHUKOM HJIH JINTEPATYPOii, IIETIbI0 KOTOPOH SIBNIsieTCS (UKCHPOBAaHHUE U repepaboTka
TEKCTa.

[pexxae yeM NPUCTYNUTH K KOHCIIEKTUPOBAHHUIO KHUTH, CTATHH U TIpP., HEOOXOANMO MOIYYHUTh O Hel oOliee mpeICTaBIeHue, A 3TOTO
HYXXHO TIOCMOTPETh OTJIaBJICHHUE, IPOYNTATH BBE/ICHHE, O3HAKOMHUTLCS C €€ CTPYKTYpOH, BHUMATEJIBHO MTPOYUTATh TEKCT naparpada,
IJIaBbl U OTMETUTH HH(OPMAIIOHHO 3HaYMMBIe MecTa. OCHOBY KOHCIIEKTA COCTABIISIIOT IIJIaH, TE3HCHI, BEITUCKH, IUTATHIL.

[Ipu cocTaBneHnn KOHCIIEKTa MaTepra HaJlo U3jaraTth KpaTko U CBOMMH cioBamu. Hauboiee ynauno chopMynupoBaHHbBIE MBICIIH
aBTOPA 3aIMCHIBAIOTCS B BU/IE IUTAT, YTOOBI B JAIbHEHILIEM MX HCIIOIb30BaTh.

OCHOBHBIMH TPeOOBaHUSAMH K COAEPKAHUIO KOHCIIEKTA SBIISIOTCS IIOJHOTA — 3TO 3HAYUT, YTO B HEM JIOJDKHO OBITH OTOOpa)keHO Bce
coJiepKaHue BOIpOca U JJOrMYeCKH 000CHOBAaHHAsS MOCIIEA0BATEILHOCTD U3JI0KEH!s. B TeKcTe KOHCIIEKTa JKenaTelIbHO IIPUBOIUTD HE
TOJIBKO TE3UCHBIE MOJOKEHNUS, HO M MX JI0Ka3aTenbcTBa. [Ipn oopMiteHHN KOHCIIEKTa HEOOXO0UMO CTPEMHUTECS K EMKOCTH KaXKIOTO
MpeUIoKeHHs. YHCII0 TOTIOHUTEbHBIX 3JIEMEHTOB KOHCIIEKTa JOJDKHO OBITh JIOTHYECKH 000CHOBAHHBIM, 3aITUCH JIOJKHBI
pacipenessThes B ONPEAEISHHON OCIeJ0BaTeNbHOCTH, OTBEYAIONIEH JIOTHYECKOH CTPYKTYpe Mpou3BeaeHus. [ yTOuHEeHHs U
JIOTIOJTHEHUSI HEOOXO0AUMO OCTaBIISATH IOJIS.

O6bEM KoHCTIeKkTa 00bI4HO B 8-10 pa3 MeHbIIe 00bEMa MPOU3BEICHHSL.

Haubonee pacnpocTpaHeHHbIE TPU KOHCIEKTUPOBAHUH HEIOUYETHI: TIOBEPXHOCTHOE U3JIOKEHHUE, ITPOCTOE MEPEIUCHIBAHNE TEKCTa,
HCKa)XEHUE CMBICIIA IPOM3BEICHUS U €0 MOJ0KEHHUH.

Mertorka cOCTaBICHUS! KOHCIIEKTa

1. BHUMaTENbHO POYUTANTE TEKCT. Y TOUHUTE B CIIPABOYHOM JINTEpAType HEMOHATHBIC cioBa. [Ipu 3amucu He 3a0yAbTe BHIHECTH
CIPaBOYHbIE JAaHHBIC Ha IMOJISI KOHCIIEKTA;

2. Pa30uTh TEKCT Ha OT/ENbHBIE CMBICIIOBEIE ITYHKTHI i COCTAaBbTE IUIaH;

3. Kparko chopmynupyiite OCHOBHBIE TIOJIOKEHHS TEKCTa, OTMETHTE apryMEHTAIUIO aBTOPa;

4. 3aKOHCTIEKTHPYUTE MaTepHall, 9eTKO CIeAys MyHKTaM IutaHa. [Ipyu KOHCTIEKTUPOBAHUN CTapalTECh BRIPA3UTH MBICITE CBOMMH
CJI0BaMHU. 3aluCH ClIeyeT BECTU YETKO, SICHO.

5. I'pamoTHO 3anmceiBaiiTe muTaTel. LIUTHPYS, yIUTHIBaliTE TAKOHUYHOCTD, 3HAYMMOCTH MBICIIA.

Metoanueckue yKazaHus 1o paboTe ¢ y4eOHOH, HayYHOH U CIIPABOYHOM JINTEPATYPOM, a TAaKKe C TEKCTAMU TIEPBOUCTOYHUKOB U C
Wntepuer-pecypcamu

VYueOHas nuTeparypa

VYdeOHas TuTepatypa npeacTaBpicHa ydeOHUKAMK U YUCOHBIMU TOCOOMSIMHU. YUeOHHUK — 3TO KHW)KHOE U3/aHuE, COJIepiKaIee
CHCTEeMaTH4eCKOe U3JI0KEeHHEe YueOHOH TUCIUIUINHEI (€€ pa3ziell, yacTh), COOTBETCTBYIOIIEee yueOHOH porpamme, U 0pULHAILHO
YTBEpIKICHHOE B KaUeCTBE JaHHOTO BHUJA M3JaHMA. MaTepuan yaeOHHKa MOXKET OBITh HCIOIB30BaH MPH MOATOTOBKE K CEMUHAPCKAM
3aHATHUSIM, IPOMEXKYTOUHOMY U UTOTOBOMY KOHTPOJIIO 110 U3y4aeMOoil AUCIUILIHHE. YueOHoe ocobue — 3To yueOHOe U3JaHue,
JIOTIOJTHSAOIIEE MITH YaCTHYHO (IIOJHOCTHIO) 3aMeHsoIee YueOHNK, OQH I[HAIBHO yTBEPXKICHHOE B KaUueCTBE JAHHOTO BU/Ia M3/IaHUSL.
VYuebHoe mocobue coepKHUT B KpaTKoW opMe MaTepuai BCEro Kypca U He0OX0MMO MPH MOJATOTOBKE K TECTUPOBAHHIO U SK3aMEHY.
ITpu BBIOOpE yueOHUKA U yIeOHOTO IT0COOHS HEOOXOANMO PYKOBOJICTBOBATHCSA PEKOMEHAAIMSMHE TIPENOIaBaTeNs i TeMATHICCKUM
CIIMCKOM y‘leGHOﬁ JINTEPATYphl, IPUBCACHHBIM B MCTOAUYCCKUX YKa3aHUAX.

IMepBoncTo9HNKN

K TMEPBONUCTOYHHUKAM CJIICAYCT OTHECTHU OPUTHHAJIBHBIC UJIN IEPEBOAHBIC TEKCTHI. I/I3yqeﬂne TNCPBOUCTOYHUKOB CJICAYCT HAYUHATD C
BBISBIICHHS HCTOPHIECKHX YCIOBHH cO3aHus paboTel. OO 3TOM MOXKHO HPOYUTATh B IIPEINUCIOBHH, IIPHMEYAHUSX.

Jlanee cienyer MO3HAKOMUTHCS CO CTPYKTYpOi pabOTHI B LIEJIOM, ONUPAasiCh HA Ha3BaHUe IM1aB U naparpacdos. [Tpuctymnas k 4TeHUIO
TCKCTA, CJIICAYET CTaBUTh IIEPE] coboii CJICAYIOUIHUEe 3aJa4U: BBIYJICHUTDb U N3YYUTh OCHOBHBIC 1 I'NTaBHBIC TCOPETUYCCKUE BBIBOBI,
HOJTy4eHHBIC aBTOPOM IIPOHU3BEICHHS; BEIIBUTH 3HAYECHHE TTIABHBIX TCOPETHUECKIX MOHATHIA, HATH y aBTOpA MIIH B CIIPABOTHOH
JUTEepaType M0 IOPUCIPYICHIMU UX OllpeaeneHus. M3 3TUX peKoMeHAalMi CIeayIoT OnpeieNIéHHbIC TPeOOBaHUs, IPEAbIBISIEMBIC K
COCTaBJICHHIO KOHCIICKTA.

Hayunas nureparypa

Haywnast mureparypa MOXKeT OBITh IIpeJICTaBICHA MOHOTpadrel; COOPHUKOM HAyIHBIX CTaTeH; HAYYHBIM MEPHONICCKAM M3JaHUEM.
Momnorpadus - KHIDKHOE U3IaHKe, CoAeprKallee IIOJTHOEe U BCECTOPOHHEE UCCIIE0BaHUE OJHOM MPOOIEMbI MIIU TEMbI U
HpHHAUIeKAIIee OTHOMY HITH HECKOJIIBKHM aBTopaM V3yueHne HayqHOIT TuTepaTyphl cCleayeT HaulHATh C 0a3bl JAHHBIX
I/IH(I)OpMaHI/IOHHO-CHpaBO‘{HBIX 1 ITIOUCKOBEIX cucTeM. B Oaze JaHHBIX MOKHO HalTH aBTOpa KHUTH, CTaTbH, )XYpHaJia COIrJIaCHO
TeMaTHKe uccienoBaHus. [1orydnB HHTEPECYIONIYIO KHUTY, HYKHO BBIBUTH €€ CTPYKTYPY U COAEpKaHHe 0 OTJIABICHHIO, YACHUTh
LCJIb U CMBICJT HAITMCAHUSA IPOU3BEICHUA. )Ianee HA4YMWHACTCS YTCHUC OHpeHeHéHHbIX TJ1aB U naparpa(l)OB C BBIIIMCBIBAHUEM OCHOBHBIX
uneit apropa. [Ipn uyreHnn HeM36eXKHO BO3HUKAIOT BOIIPOCHI, X CIIEIYyeT Takke (UKCHpoBaTh. VccmenoBanue MOHOTpah N SBIACTCS
TBOPYCCKUM, UHAUBUAYAJIBHBIM IIPOLIECCOM, OJHAKO O6H_II/IM Tpe6OBaHHCM BBICTYIIACT CTPEMJICHHEC BBIABUTDH CYIIHOCTDH
paccMaTtpuBaeMoit IpOOIEMbl, CBOE IMYHOE OTHOLIEHHE K ITO3UIMH aBTOPA M €T0 MPOU3BEACHHUIO.

Wntepner-pecypcesl

CornacHo HOBOH 00pa30BaTeNIbHON MapaaurMe He3aBUCHMO OT COJEPIKAaHMS M XapakTepa padoTh JIF000i1 HAUMHAIONIHIA CIICIIHAIICT
JOJDKCH YMETB IIOJIb30BAaTHCA HOBBIMH TEXHOJIOTUSAMU U U3BJICKATh UX HUX MAaTCpUAJIbl IJIsd (bOpMI/IpOBaHI/IH KOMHCTCHL{I/Iﬁ 1 HAaBBIKOB.
Peus momKkHA HATH O TPAMOTHOM HCIIONB30BaHUH HOBBIX TeXHONOrmi. HeobXoaumo 46TKo oTimdaTh cOOp TeX MM MHBIX MaTepHaloB
JUIst COOCTBEHHOM pabOTHI OT MepeneyaTky U BBIAAYM 3a CBOH, 4ykoro pedepata. C 3Toii 1enblo npenogasaTesb BIpaBe NOTpedoBaTh
OT CTyZCHTA HE TOJIBKO IUTaH pabOTHI, HO U MTOCTAHOBKY IPOOIIEMEI, LIeJIH, 3a1ad HccIenoBanus. [IpenonaBaTens BEIICHAET 3HAHUE
CTYZ[EHTOM HCXOJHBIX MAaTEPHUAJIOB, HAIIPHMED, KHUT, YKa3aHHBIX B OnbauorpaduyeckoM cnucke. 11 ecian cTyaeHT




HE YMEET BBIACIUTD aKTyaJbHOCTh, CHOPMYIUPOBATH LEIb U 3a1a4H, IPOOIeMy, He 3HAST HCIOJIb30BAHHBIX KHUT U CTaTeH, a TAKIKE HEe
MOJKET OOBSICHUTH CETaHHBIC B pedepaTe BbIBOJBI U 0OOCHOBAHHUS, TO paboTa OICHUBAETCS MUHYCOBOW OLICHKOH.

Meroaudeckue ykazaHHs 110 MOATOTOBKE U HAIIMCaHUIO pedepaToB

1. TTox pedepaToM MOHMMAIOT HIPOAYKT CAMOCTOSTEIBHOM PabOTHI CTyIeHTa, IPEACTABIIIONINI COOOH KpaTKOe U3JI0KCHUE B
MIICEMEHHOM BUJI€ TTOYYEHHBIX PE3yIbTaTOB TEOPETHYECKOTO aHAIH3a ONPeIeIEHHON HayqHOH (yueOHO-MCCIIe10BaTeNbCKOM) TEMBI,
i aBTOP PACKPBIBACT CYTh HCCIEIyeMOil MPOOIEMBI, IPUBOIUT PA3IUYHbIC TOUKH 3PEHHUS, 8 TAK)KE COOCTBEHHBIC B3IJIA/IbI HA HEE.
2. [MogroroBka u Hamucanue pedepara ABISIETCS OJHON M3 aKTUBHBIX (hOpM 00yUeHHsI, 3a/1a4a KOTOPOH COCTOUT B TOM, YTOOBI C
JIOCTATOYHOW MITyOMHOM M TIOJHOTOM PACKPhITh H30PAaHHYIO TEMY, IPOSIBUB IIPU 3TOM XOPOIIKE 3HAHHE MEPBOUCTOYHHKOB, HAYYHOH,
y4eOHOI JIUTepaTyphl, yMEHHE MOIb30BATHCS HMHU.

3. Pedpepar momKeH yIOBICTBOPSTE CIIEAYIONIIM TPECOOBaHUSM:

a) B HEM JI0JDKHA U3J1araThCsl TEOPHS BOIPOCA, PACKPHIBATHCS 3HAUSHUE MPOOJIEMBI AJIs1 COBPEMEHHOTO 3Talla Pa3sBUTHS HAYKH U
MPaKTHKY;

0) pedepat He JOMKEH OBITH HEepPerpyKeH LHUTATaMH, U3JI0KEH JOKA3aTeNbHO, JOTHUECKH ITOCIEJ0BATEIbHO, CTHINCTUIECKH U
op¢orpaduuecku rpaMoTHO;

B) HamucaHue pedepara JOIHDKHO OBITH TBOPUYECKHM MIPOIECCOM, MPENOIAaraloIiM CaMOCTOATENHHOCTh MBIIICHUS U HATMIUE
OMPE/ICTICHHBIX HABBIKOB pabOTHI;

r) B pedepaTe HEOOXOJMMO BBIPA3UTh CBOEC OTHOIICHHE K paCCMaTpUBAEMO#l IpolIeMe, a TaKkKe K MO3UIUIM aBTOPOB
HCTIONIb30BAHHBIX padoT;

1) o0mmii 00beM pedepara He JODKEH MPEBBIIIATh 25 CTPaHUIl MAIIMHOIMCHOTO TeKcTa (pedepaT T0/DKEH ObITh aKKYPaTHO
0o(OopMIICH, HMETh TOCTaTOYHO OOJIBIIHE IO, CTPAHHIBI HEOOXOIMMO POHYMEPOBATh U CKPEIINTD).

4. PaboTa Hax pedepaToM BKIIFOYACT Pl ATAIOB:

a) BEIOOp TeMbl. B nipuMepHoii Tematike pedepaToB ¢ yueToM npoiIs ClENHaTbHOCTH IPEACTABIICH IIMPOKHH TepeyeHb TeM, U
CTYZIEHT B COOTBETCTBHHU CO CBOMMH HHTEPECAMHU MOXKET BHIOPATh TEMY, COTJIACOBAB €€ C HAyYHBIM KOHCYJIbTAaHTOM;

6) oT6Op JMTEpaTyphl, KOTOPask MOXKET OBITH UCIIOJIL30BaHA B ITpoliecce HanucaHus pedepara. [Ipu ordope IuTepaTypst
pEeKOMeH/TyeTCs TI0JIb30BaThCsl OMOIHOrpaguIecKIMHU MOCOOMSIMHE, KaTalIOTaMH, CIIMCKaMH MTPOU3BEICHIH, YKa3aHHBIX B IPOTpaMMe;
B) U3y4CHHE OTOOPAHHOIT TUTEpaTyphl. 311eCh ClIeyeT HMETh B BUY, YTO IIPOCTOE YTCHUE YUeOHOM, MOIUTHYECKOI, HAyIHOI
JUTEPaTypHl HEJOCTATOYHO ISl YCBOGHHS €€ CofiepKaHMs. [109TOMy peKOMEHIYeTCs NCTIONb30BaTh ClIeHAIbHBIe TIPHEMBI H METOBI
paboTEHI C TIEYAaTHBIM CJIOBOM (BBIIIMCKA IIUTAT, COCTABICHUE TE3UCOB, KOHCIICKTOB);

T) pa3paboTKa I1aHa, KOTOPBIH TOJKEH BKJIIOYHTH YeTKO C(OPMYIHPOBAHHBIC BOIPOCHI, TIOCIIEIOBATEIIFHO OIPEACIIAIONINE BETYIIHE
UJIeH U MOJI0KEHHs TeMBI pedepaTa.

+ Kak npaBuiio, peepaT COCTOUT U3 TPEX YACTECH: BBEJICHNS, OCHOBHOW YaCTH M 3aKJIIOYCHHUSL.

* Bo BBeieHnu crieiyeT qath KpaTkoe 000OCHOBaHHE aKTYyaIbHOCTH 1 3HAYNMOCTH H30paHHOH TE€MBI, HEOOXOANMO 0003HAYUTh OOBEKT
U IIPeIMeET, LIelb U 33/1a4H MCCIICIOBAHKS H, €CIIH 3TO HE0OXO0JMMO, PACKPBITh HCTOPUIO U3JIaracMOH MPpoOIIeMBI.

* B 0CHOBHOI1 4acTy pacKkphIBaeTCS OCHOBHOE COIEPIKAHIE TEMBI, OCBEILAIOTCS €€ TEOPETHIECKHE IIPOOIIeMBI, TOKa3bIBAETCS, KaKOe
OTpaXeHHE OHU HALIM B McTOpHHK (rutocoduu. Eciu atoro Tpedyer Tema, HEOOXOIMMO JIaTh CPAaBHUTEIIBHBII aHAIN3 UMCIOLIUXCS B
JUTEpaType MPeICTaBICHHH 110 JaHHOMY BOIIPOCY.

* B 3aitounTeNbHON YacTy JiesaeTcsi He0OX0 MBI BbIBO U 000011eHue ([IpuMedanue: BBoIHAS U 3aKIIIOYUTENBbHAS YacTH pedepara
B COBOKYITHOCTHU HE JTOJDKHBI COCTaBIITh 00JIee OJJHOH YeTBEPTH ero o0bema).

* 3aBepuraeTcst pedepar CIICKOM HCIIONB30BaHHOM JINTEPaTypPhI C yKa3aHHEM aBTOPOB, TOJHOTO Ha3BaHUs IPOM3BEICHUI, MecTa U
rojia ux u3ianus. Jluteparypa pazmMeniaeTcs o angpaBuTy.

5. Odopmanenue pedepara.

a) THTYJIBHBIH JIHCT;

0) Ha BTOpOY CTpaHHIIE JaeTcs OriaBjieHue (Tu1aH) pedepara ¢ ykazaHueM rias (naparpadoB) u crpanuil. HazBaHnue riaB 10JKHO ObITh
yka3aHo B TekcTe pedepara.

6. O0beMm pedepara nomkeH ObITh HEe MeHee 15 u He OoJiee 25 cTpaHuUIl MAIIMHOMMCHOTO TEKCTa Yyepe3 1,5 nHTepBaia Ha OHOM
CTOPOHE CTaHAAPTHOTO JUCcTa A4 ¢ cOOITIOIEHHEM CIIEIYIONIETo pa3Mepa Mmojieli: BepxHee U HUKHee -2, mpaBoe — 1,5, eBoe — 3 cM.
Ipudt — 14. Peepat MoxkeT ObITH U PYKONUCHBIM, HAIMCAHHBIM POBHBIMU CTpOKamHu (He MeHee 30 Ha CTPaHHUILY), SICHO YUTAeMbIM
novyepkoM. AG3amHbIi OTCTYI — 5 IeYaTHBIX 3HaKOB. CTpaHUIBI HYMEPYIOTCS B HIDKHEM NPaBOM yriry 0e3 Touek. [lepBoii cTpanumeit
CYMUTAETCS TUTYJIbHBIN JIUCT, HyMepalys Ha Hel He CTaBUTCs, BTOPOH — OrJIaBlIeHHE.

CpoK cjaqd TOTOBOTO pedepara ONpeaesseTcs MpenoaaBaTeieM.

B ciydae oTpuIaTeIbHOTO 3aKII0YEHHS IPENoiaBaTelis CTyAEHT 00s13aH 10paboTaTh uiu nepepabdorars pedepar. Cpok JopaboTKu
pedepara ycTaHaBIMBAETCS PYKOBOJHUTENEM C YYETOM CYLTHOCTH 3aMeYaHUi 1 00beMa He0OX0JUMON TOPAOOTKH.

Meroaudeckue ykazaHUs 110 HOATOTOBKE K 3a4éTy

W3y4enne nucuuminael «PUTOpHKA M JOKyMEHTOBEICHHE B IOPUCTIPYACHLIUI» 3aBepIIaeTcs caadel 3auéra. 3auért spisercs Gopmoit
IIPOMEKYTOYHOTO KOHTPOJIS 3HAHUI ¥ YMEHUI, TOJy4EeHHbIX Ha JEKLUIX, CEMUHAPCKUX, IPAKTHYECKUX 3aHATHAX U B IpoLecce
CaMOCTOSATEIbHON pabOTHI.

B nepuo noAroToBKY K 3a4€Ty CTYAEHTHI BHOBb 00pallaloTcs K NpoiiieHHOMY yueOHOMY MaTepuaty. IIpu 3ToM OHU He TOJIBKO
CKPEIUISIOT IIOJTydeHHbIe 3HaHUS, HO U TIOJTyJaloT HoBbIe. [IoAroToBKa CTyAeHTa K 3a4€Ty BKIIIOYAET B ceOs TpH JTama:
-ayJUTOpHAs U BHEAYAUTOPHAs CaMOCTOSITENbHAs paboTa B TEUEHHE CEMECTPA,;

-HENOCPECTBEHHAsl IOArOTOBKA B JTHU, MPEAIIECTBYIOLIME 3a4€Ty 110 TEMaM Kypca;

-[I0JTOTOBKA K OTBETY Ha BOIIPOCHI K 3aU€Ty.

JIutepaTypa i MOATOTOBKH K 3auéTy peKOMEHIyeTcs IperofaBaTeneM JIH00 yka3aHa B y4eOHO-MeTOJUIeCKOM KOMILIEKCe
JUCLUIUIMHBL.

OCHOBHBIM HCTOYHHKOM IIOATOTOBKH K dK3aMEHY SBISIETCS KOHCIIEKT JEKLHi, Iie yueOHbIi MaTepual qaercs B




CHUCTEMaTU3UPOBAHHOM BHJIE, OCHOBHBIE TIOJIOKEHUS €r0 JIETATU3UPYIOTCS, HOJKPEIUIIIOTCS COBPEMEHHBIMU (aKTaMu U
nHdopmarei, KOTopble B CHITy HOBU3HBI HE BOIIUTH B OIYOJIMKOBAaHHbIE IIEYaTHBIE HICTOYHUKH. B X0/1e MOATOTOBKH K 3a4ETy
HE00X0IMMO 00palaTh BHUMAaHUE HE TOJIBKO Ha YPOBEHb 3alIOMUHAHUS, HO U Ha CTEIICHb NOHUMAaHUs U3JIaraeMbIX IpooieM.




