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[IpotokomoT 2025r. Ne
3aB. kadenpoit SIukydaeBa Aiicyny CepreeBHa

Buzuposanue PIL/I nis1 ucnonnennsi B ouepeHOM y4eOHOM roay
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[Ipotoxomor 2027r. Ne
3aB. kadenpoii SAnkydaeBa Aiicyny CepreeBHa



1. HEJIX U 3AJAYU OCBOEHUSA TUCIMITJINHBI

1.1{L]enu: ®opMupoBaHUE UHOS3BIYHOW KOMMYHUKATUBHON KOMIETCHIMH ISl IEJIOBOTO OOIICHHUS B YCTHOW M MUCHMEHHOM
(dopmax.

1.2|3a0auu: - ocBOGHUE TPAMMATHYECKOTO U JICKCHYECKOTO (0OIIEro U TEPMHUHOJIOTHYECKOr0) MHHUMYMa B 00beMe,
HEOOXOMMOM JUIsl IEJIOBOTO OOIIEHHUSI HA HHOCTPAHHOM SI3BIKE;

- (hopMHpOBaHHE KOMMYHUKATHBHBIX YMEHHH YCTHOTO M MCbMEHHOT'O JIEJIOBOTO OOIICHUS HA MHOCTPAHHOM SI3bIKE;
- popMupoBaHUE YMEHHUH BBITIOIHSITH IMEPEBO.T PO(HECCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) Ha
rOCYJapCTBEHHBIHN SI3bIK M OOPATHO.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: b1.0

2.1|TpeGoBanus K NpeABAPHUTE]bHOI NOAT0TOBKE 00y4aIOIIerocs:

2.1.1|IIpenriecTByoNIeH Ui M3Y4SHUS TUCHUIUTAHBI SBISCTCS AUCUUILTHHA «IHOCTpaHHBIH S3bIK» HA MPEABIIYIIEM YPOBHE
o0pa3zoBaHus.

2.2|JucuMnInHbI H IPAKTHKH, /15 KOTOPBIX OCBOEHHUE JAHHOH ANCHUTLIMHBI (MOAYJIs1) HEOOX0AMMO KaK
npeauiecTByloIlee:

2.2.1|BbInonHeHue, TOArOTOBKA K MPOIEAYPE 3allUThI M 3al1Ta BHITYCKHOW KBAMH(UKAIIMOHHOMN paboThI

3. KOMIETEHIIMY OB YYAIOIEIOCSl, ®°OPMHPYEMBIE B PE3YJIbTATE OCBOEHUS1 1Y CLIAIIJIMHbBI
(MOJLYJIST)

YK-3: Cnoco0eH ocylecTBJISITh CONMAIbHOE B3aUMO/elicTBHE M PeaiIn30BbIBATH CBOIO POJIb B KOMaH/ie

N-4.YK-3: D¢pdexTnBHO B3auMojeiicTBYeT ¢ APYyTrUMHU YJIeHAMU KOMAHAbI, B T.4. y4acTByeT B 00MeHe HH(popManmeii,
3HAHUSIMHU U ONIBITOM, H NMPe3eHTAIIMU Pe3yJIbTATOB Pa0OTHI KOMAH/BI

- 3HaeT MpaBuiIa NPOPECCHOHAIBHOTO PEYEBOTO STHKETA
- yMeeT apryMeHTHPOBAHO M3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3BIKE
- BJIaJieeT HaBbIKAMH BEJCHUS TUCKYCCHH HAa HHOCTPAHHOM SI3bIKE

YK-4: Cnioco0eH ocylecTBJISITh [1€JI0BYI0 KOMMYHMKAIMIO B YCTHOH M MHMCbMEHHOI (popMax Ha rocy1apcTBEHHOM sI3bIKe
Poccuiickoii @enepannu 1 ”HOCTPAHHOM(BIX) A3bIKe(AX)

N-1.YK-4: BeiOupaer Ha rocy1apcTBeHHOM H HHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHHKATHBHO NIpHeMJIeMble CTUJIU [1e10BOro
o0menusi, BepdajibHbIe M HeBepOaIbHbIE CPEACTBA B3aUMOJEHCTBUSI C NApTHEPaMHM

- 3HAeT OCHOBHBIE IPAMMATHYECKHE CTPYKTYPHI; 00LIeyOTPeONTENbHYIO, OOIIEKYABTYPHYIO U TPOYECCHOHAIBHYIO JIEKCUKY;
peueBbIe Kiulie, He0OX0AUMBIE ISl OCYIIECTBIICHHS A€JI0BOM KOMMYHHKALIMU HA HTHOCTPAHHOM SI3bIKE

- YyMEeT MOCTPOUTH BHICKA3BbIBAHUS B CMOJCIMPOBAHHBIX (TIpeJIaraéMblX) CUTYalUsIX OOIIeHHsT Ha HHOCTPAHHOM SI3bIKE, IIPABUIILHO
UCTIONB3Ys BepOasbHbIe U HeBepOalIbHbIE CPEJICTBA OOIICHUS

- BIIaIeeT HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM J€JI0BOTO OOIIEHHMS

HNI-2.YK-4: Bener 1es10BYI0 nepenuckKy, y4YuTHIBask 0COO0EHHOCTH CTHJIMCTHUKH 0(PMUIHMAJLHBIX M HeoO(UIHATbHBIX HCEM,
COLMOKYJIbTYPHBIE PA3JIMYUs B (popMaTe KOPPECHOHAEHIIMH HA TOCYAaPCTBEHHOM M HHOCTPAHHOM (-bIX) A3bIKAX

- 3HAaeT 0COOEHHOCTH CTHJIMCTUKU HAMTUCAHUS O(QHUIMAIBHBIX U HEO(HUIIMAIbHBIX ITHCEM
- yMEEeT BECTH JICJIOBYIO MIEPETUCKY C YIETOM COLMOKYIbTYPHBIX 0COOCHHOCTEH ¢ MPEACTaBUTENSIMU IPYTHX CTPaH
- BJIaJIeeT TEXHUKOH JIeJIOBOTO MMHChMa HA MHOCTPAHHOM SI3BIKE

HN1-4.YK-4: [lemoHCcTpUpYyeT yMeHHEe BHINOJIHSITH NepeBo/l NPogecCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) HA
rocy1apCcTBEHHbIN A3BIK M 00PATHO

- 3HaeT OCHOBHBIC IIEPEBOIUECKUE TPaHCHOPMALIHY;
- YMEeT BBIMOJHATH MEPEBO MPO(ECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) Ha FOCYAAPCTBEHHBIH S3BIK H 0OPATHO;
- BIIaJICET OCHOBaMH TEXHHUKH [EPEBOA.

4. CTPYKTYPA U COJAEP KAHUE JTUCIUIIJIMHBI (MOY JIsI)

Kox HanmenoBanue pasaesos u TeM /Buj | Cemectp / | Yacos | Kommneren- | JIutepatrypa | Hute | Ilpumeuanue
|_3aHATHS 3aHATHSA/ Kvpe 10707 DAKT.

Paznen 1. Kypc anrauiickoro s3bika




1.1 T'nmaron to be. 2 n-4.YK-3 JI1.1J12.1 Huckyccns.
Bpemena anrnuiickoro riarosa rpymibl Ua-1.vK-4 [IucemenHsie
Simple, Active. nja-2.YK-4 paboThL.
ITocTpoenne BOnpoCUTENTEHOTO Na-4.yK-4
MIPEAT0KEHNUSL.

IIpaBuna cnopTuBHOTO THKETA. TEKCT
"My profession."

How to write a resume and a job
application letter.

/J1ab/

1.2 T'maroxn to be. 26 Na-4.YK-3 JI1.1J12.1
Bpemena anrnmuiickoro riarosa rpymibl Ua-1.vyK-4
Simple, Active. HU-2.YK-4
ITocTpoenne BOnpoCUTENTEHOTO Na-4.yK-4
MIPEATI0XKEHNUSL.

Tekct "My profession."”

How to write a resume and a job
application letter.

/Cp/

1.3 BpemeHa aHIIMiCKOro riarona rpynimsl 1 nJ-4.YK-3 JI1.1J12.1 Juckyccus.
Progressive, Active. Ua-1.YK-4 Pounesas urpa.
MopanbHble TIaroyisl 1 UX 3aMEHUTENH. UA-2.YK-4
Texkcr "The sports I play."” Ua-4.yK-4
Join the debate.

/J1ab/

1.4 Bpemena aHrnmuiickoro riarosa rpymibl 24 Na-4.YK-3 JIT.1J12.1
Progressive, Active. nja-1.YK-4
MoaanpHbIC TJ1aroJIbl ¥ X 3aMEHUTEIH. NJ-2.YK-4
Tekct "The sports I play." nJ-4.YK-4
Join the debate.

/Cp/

1.5 I'maron to have 1 nJ-4.YK-3 JI1.1J12.1 IlepeBon Tekcra.
Bpemena aHrnmuiickoro riarosa rpymibl Ua-1.vK-4
Perfect, Active Ua-2.vK-4
OMparuueckas KOHCTpyKUuUs it is/was ... nJ-4.YK-4
that/who
Tekct «The Psychodynamic and
Behavioral Approachesy.

/J1a6/

1.6 I'maron to have 24 na-4.YK-3 JI1.1J12.1
BpemeHa aHIIMiiCKOro riarosa rpymnimsl nJa-1.YK-4
Perfect, Active WUa-2.VK-4
OMdaruueckas KOHCTpyKUuUs it is/was ... nJ-4.YK-4
that/who
Tekcr «The Psychodynamic and
Behavioral Approachesy.

/Cp/

1.7 Bpemena arnuiickoro riarosa rpymibl 2 Na-4.YK-3 JIT.1J12.1 Tecr.
Simple, Passive. HUJ-1.YK-4
JBoitHo¥i coro3 both... and. WUa-2.VK-4
Texcr «The Cognitive and Humanistic nJ-4.YK-4
Approaches».

/J1a6/

1.8 Bpemena anrnuiickoro riarosa rpymimbl 24 Na-4.YK-3 JIT.1J12.1
Simple, Passive. HUJ-1.YK-4
JBoitHoii coro3 both... and. WUa-2.VK-4
Texcr «The Cognitive and Humanistic nJ-4.YK-4
Approaches».

/Cp/
Pa3nen 2. [IpomexkyTouHas aTTecTanust
(3au4ér)
2.1 TToxroroska k 3auéty /3auérCOLY/ 3,85 | UO-4.YK-3 JI1.1J12.1
NJ-1.YK-4
na-2.yK-4

nJ-4.YK-4




2.2 KonraxrHas pabora /KCPATT/ 1 0,15 | UA-4.YK-3 J1.1J12.1 0
WJ-1.YK-4
na-2.yK-4
nJ-4.YK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IlosicHuTEeILHAS 3aNIMCKA

1. Ha3znauenue goHia OLeHOUHBIX cpeacTB. OLEHOYHbIE CPENICTBA MIPEJHA3HAYEHBI JJIs1 KOHTPOJIS M OLIEHKH 00pa30BaTEeNIbHBIX
JIOCTHIKEHHI 00yYarOIIUXCsl, OCBOMBILIUX MPOrpaMMy y4eOHOH AUCHMIUTMHBI «THOCTpaHHBIH S3BIK.

2. ®oHA OLEHOYHBIX CPEACTB BKIIOYAET KOHTPOJIbHBIE MAaTePHAIBI AL HPOBEACHHS TEKYIIEro KOHTPOIIS B popMe TECTOBBIX 3a1aHUH,
pOJIeBOI UTPBI, MUCbMEHHBIE pabOThI, AUCKYCCHUIA, TEKCTOB IS YTEHUS U IIEPEBO/A M IPOMEXKYTOYHOH aTrTecTaluu B (hopMe BOIIPOCOB
K 3a4ery.

5.2. OueHo4YHbIe CpPeACTBA AJIsl TEKYLIEro KOHTPOJIs

BxoHo# KOHTpOIBL (pUMEpPHOE 3a/IaHKe)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.I... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Bribepure noaxonsuiee orHocutenbHoe Mecroumenue: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuaHTbl OTBETOB:

1 which

2 who

3 where

4 when

Kpurepun onenku:

Crynent Boinonuun 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIO», MOPOTOBEI YPOBEHB

Cryaent Bemonaun 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BoinonHua Medee 50% 3aJaHuil «HEY10BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

Tecr 1 (ITpumepHbie 3a1aHus)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of She goes to a different countrv everv month!




1 travel opportunities
2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 Idon’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  e) hours.

6 Susan loves going  f) out to restaurants.

7 lusually go on  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) I’'m staying at the Hilton in the town centre.

2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? ¢) [ play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work? ) We're doing quite well.

7 How many hours a week do you work? g) The room is very comfortable.

8 What do you like best about your job? h) From time to time.

9 Where are you from? i) I’'m from Italy.

Kpurepun onenku:

Crynent Boinonuun 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIOy», MOPOTOBEI YPOBEHB

Cryaent Binonsui 50-65% 3ananuil «y10BIETBOPUTEILHOY, IOPOTrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuil «HEeyI0BIECTBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

Tect 2 (IIpuMepHble 3a1aHMs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
AIs Kasia from  ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year
she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / ’'m / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?

B No, she isn’t. She works for a magazine.




A does she do?
B She’s a graphic designer.

A she travel in her job?
B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 Can I speak to  b) a refund.

3T havea c¢) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis  g) later, please.

8 I’'m very sorry  h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

I travel abroad for work about once a month. I always (1) my ticket and (2) my hotel
room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive at the airport, [ can immediately
3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.
When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I
usually (6) a taxi to my hotel. After [ (7) at the hotel, I usually go for a walk. After a long

flight, I need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.

2 she have a meeting today?

3 Where you usually have lunch?

4 A Do you know Raymond Smith?

B No, I .

5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?

B Yes, we .

7 you have training every April?

Kpurepuu onenku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBI YPOBEHD

CryzaeHT BinonHUI 66-83% 3a1aHuil «Xopol110», IOPOroBbli ypoBEHb

Cryaent Bemonaun 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BoinonHui Medee 50% 3aJaHuil «HEY10BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

Tecr 3 (ITpumepHbie 3a1aHuUs)

1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 “Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?

B We don’t have any.

2 A How days off do you get every year?

B 21.

3 A T’ve just made a pot of tea. Would you like more?

B Yes, please.

4 A Are there a lot of engineers in your office?

B No, there aren’t . We’re all businesspeople.
5 A Do you have soup today?

B Yes, we do. We have vegetable soup.

6 A How time do you have free this afternoon?




B Sorry, I don’t have any. I'm really busy.
7 A Are there  cars in the car park?
B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1)  (provide) training every year for all employees. Last month, I (2) (go) on a three-day training

course about project management. It (3) (be) an interesting three days. We (4) (read) case

studies about successful and unsuccessful projects and then (5) (discuss) them. The quality of the training (6)
(be) always very high and every course (7) (give) us a lot of useful information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include / weigh
A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it  aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A 1t’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging and
we can in three days.

Kpurepuu oneHku:

Crynent Boinonuun 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIO», MOPOTOBEI YPOBEHB

Cryaent Bbinonuui 50-65% 3ananuil «y10BIETBOPUTEILHOY», IOPOrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuii «HEeyI0BIECTBOPUTEILHOY, YPOBEHb HE CQOPMUPOBAH

Tect 4 (IIpuMepHbIe 3a1aHMs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells toa  market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094




6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
. begin a) manufacture

.make D) sell abroad

. have a workforce of ¢) launch

.export  d) employ

. introduce e) provide

.supply  f) start

AN N AW =W

4. Put the words in the correct order to make sentences.
1.were /When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the /John/Did /?

3. Lorraine/ Why/ Singapore/ did/ to/move/?

4.wasn’t/ work/ Ivan/ at/happy/.

S5.you/ have/ work/ Do/lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/ They/lot/time / have / of / don’t/.

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important  b) my job properly.

3 Why don’t you buy c¢) a self-study course?

4 We don’thave  d) at home?

5 We have to cut e) possible.

6 'm sorry, it’s not  f) any money for this.

7 How about studying  g) to me.

Kpurepun onenku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIEHHBIH YPOBEHD

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIO», MOPOTOBEI YPOBEHB

Crynent BoionHUI 50-65% 3a1aHuil «y10BIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuii «HEeyI0BIECTBOPUTENLHOY, YPOBEHb HE CQOPMUPOBAH

Ouenounoe cpenctso "Ponesas urpa"

ITpumepHble TeMbL

1. Tema (mpobnema) «At the Hotel»

Konnennus urpsl: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Pomu:

a) a guest;

0) a hotel’s manager.

O>xuziaeMblil pe3ynbTaT — MHCLIEHUPOBKA Oece/ibl OpraHu30BaHa U PEICTaBIEHa B COOTBETCTBUM C CUTYyalel OOLIeHHs.

2. Tema (mpobnema): «Food and Entertainingy

Konuenmumst urpst: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Ponu:

a) amanager;

6) a manager.

O3XHIaeMBIil pe3yIbTaT — WHCIIEHUPOBKA Oece/bl OPraHM30BaHa U IPEACTABICHA B COOTBETCTBUH C CHTYaIell OOIIeH s

3. Tema (npobnema) «At a Trade Fair»

Konuenmust urpsi: The Sales conversation between a store manager and a manufacturer about product’s details.

Pomu:

a) a store manager;

6) a manufacturer.

Oxunaemslii(e) pe3ynbTar(bl) — HHCIICHUPOBKA Oece/lbl OpraHM30BaHa U MPEJICTaBlIeHa B COOTBETCTBHUH C CUTYyalMeit 0OIeHNS.

4. Tema (mpobnema) «Dealing with problems»

Konuenmus urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pounn:

a) a manager;




0) an office worker.
OsKuaeMbIil pe3ysibTaT — HHCIIEHMPOBKA Oece/ibl OpPraHn30BaHa U MPEICTaBIeHa B COOTBETCTBHH C CUTYaIlHel OOIIeHH S

5. Tema (npobnema) «Participating in discussion»

Konnenmus urpel: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Pomu:

a) an advertising manager;

6) an advertising manager.

O>xuziaeMblil pe3ynbTaT — MHCLIEHUPOBKA Oece/ibl OpraHu30BaHa U MPEICTaBIEHa B COOTBETCTBUM C CUTYyalel OOLIeH s

6. Tema (npoGnema) «Presenting your company»

Kownuemnust urper: Take it in turns to show each other around your company. Say what happens in each area and what is happening now.
Pomn:

a) a representative of company Nel;

6) a representative of company Ne2.

O’kuiaeMblil pe3ynbTaT — HHCIIEHUPOBKA Oece/ibl OpraHn30BaHa U MPEICTaBIeHa B COOTBETCTBUH C CUTyalel OOIIeHHs.

7. Tema (npobnema) «Making arrangements»

Konuenmus urper: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time and
date. The customer agrees.

Ponu:

a) a managing director;

0) a customer.

O’kuiaeMblil pe3ynbTaT — HHCIIEHUPOBKa Oece/ibl OpraHn30BaHa U MPEACTaBIeHa B COOTBETCTBUH C CUTyalel OOIIeHH .

8. Tema (npobnema) «Identifying problems and agreeing action»

Konuenumst urpsi: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what to
do.

Ponu:

a) a manager;

0) a manager.

O3XHIaeMBIil pe3yIbTaT — WHCIIEHHPOBKA OeceIbl OPraHM30BaHa U IPEACTABICHA B COOTBETCTBUH C CHTYaIell OOIeH s

9. Tema (npobnema) «Interview skills»

Konuemnmumst urpsr: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo, Japan.
Pomu:

a) a director;

6) a candidate for the job.

OrkuziaeMblii pe3ynbTaT — HHCIIEHUPOBKa Oece/ibl OpraHn30BaHa M MPEACTaBIeHa B COOTBETCTBUH C CUTYyalLlel OOIIeHHS.

Kpurepun onenku:

Ornenka "OTJIMYHO": CTYJEHT IEMOHCTPUPYET XOPOIINE HABBIKU H YMEHUs CBOOOTHOTO pe4eBOro B3aUMOJICHCTBUS ¢ TAPTHEPAMHU:
yYMEeT Hayarh, MOAJCPKATh U 3aKOHYUTH Oecey; cOOI0IaeT 0uepEAHOCTh IIPH OOMEHE PEIUIMKaMHi; BOCCTaHABIMBAET Oeceny B
cirydae c0os1; SBIISETCS aKTUBHBIM, 3aMHTEPECOBAHHBIM COOECEHUKOM; COOJII0IaeT HOPMBI BEXKIIUBOCTH. Y MEET SMOLMOHAIILHO
n300pa3uTh XapakTep, HACTPOCHUE, YYBCTBA HCIIOIHICMOTO I'eposi B Pa3IMYHBIX CUTYAIUSIX; YIIOTPEOJISET CII0KHBIE TPAMMATHYECKHE
KOHCTPYKIIUH B PEUH; JOIyCKAST HE3HAYUTEIbHbIE IPaMMAaTHYECKUE OIIMOKH; YIOTPeOIIsieT pasroBOpHbIE (POPMYIIBI B COOTBETCTBUH C
cuTyaluei oOLeHus.

Onenka "Xopomo": CTyJIeHT IEMOHCTPUPYET HAaBBIKM U YMEHHs CBOOOJHOTO PEYEBOI0 B3aMMOJICHCTBUS € MapTHEPAaMU: YMEET HauaTh,
oJiIepKaTh (B OOJBIIMHCTBE CIy4aeB) H 3aKOHUUTh Oecey; cOOoIaeT 04epEqHOCTh MPU OOMEHE PEITMKAMU; IEMOHCTPUPYET
HaJIM4Ke NpoOJieMbl B TIOHUMaHUK COOECEHNKA; HE BCETa COOII0JaeT HOPMBI BEXKIIMBOCTH. Y MEET SMOLIMOHAILHO H300pa3uTh
XapakTep, HaCTPOCHKE, YyBCTBA HCIIOIHIEMOTO TepOs B Pa3JIMYHBIX CUTYAIUX; YIOTPEOISET B PeUH MPEUMYIIECTBEHHO MPOCTHIC
MIPEUIOKEHHUS; JOIYCKaeT He3HAUYUTEIbHbIe IPaMMaTHYECKUe OIIMOKHY; yoTpeOIsieT pa3roBopHbie (JOPMYIIbl B COOTBETCTBHH C
cUTyaluei ooLeHus.

OneHka "y/I0BIETBOPUTENBHO": CTYJICHT HE SIBJISIETCS] aKTUBHBIM COOECEIHUKOM; HE MOKET BOCCTAaHOBUTH Oeceny B ciydae cOos;
HCTIOJIB3YET HE3HAYUTEIbHBIM 00beM U3yUCHHOM JIGKCHUKH; JIOTYCKAeT IPpaMMaTHYECKHUE OLIMOKHY;

OneHka "Hey1I0BIETBOPUTENBHO": CTYACHT SBJISETCS ITACCUBHBIM COOECEHUKOM; HE MOKET MOAepKaTh 00IIeHNE; 10ITyCcKaeT rpyobie
rpaMMAaTHYECKUE OIUOKH.

OreHo4HOE cpeacTBO «JIucKyccus»
IepeueHs TeM TSt MPOBEACHUS AUCKYCCHU:
Work and leisure.

Problems.

Business trips.

Food and entertaining.




Sales.
People.
Markets.
Companies.
The Web.
Cultures.
Jobs.

Kpurepun onenku:

OreHka "OTJIMYHO": CTYJICHT Pea3yeT yMEHHE TIOCTPOUTH BHICKA3bIBAHUS B CMOCIMPOBAHHBIX (TIPE/IIaraeMbIX) CUTYAIUAX
0OLIeHUs] HA HHOCTPAHHOM $I3bIKE, IIPABIJILHO HCIIOJIb3Yys BepOalibHble 1 HeBepOaIbHbIE CPEACTBA OOLIEHHUS, aPTyMEHTHPOBAHO
n37IaraTb COOCTBEHHYIO TOUKY 3pEHHSI HA HHOCTPAHHOM SI3BIKE.

Ornenka "Xopoo": CTyJJeHT crIocOOeH MoKa3aTh YMEHHUS IIOCTPOUTH BBICKA3bIBAHUS B CMOJICTIMPOBAHHBIX (TIpeIaraeMbIX ) CUTyalUsaX
oO0IIeHNs] Ha MHOCTPAHHOM $I3bIKE, TPABIIIBHO UCTIONB3Ys BepOabHbIE 1 HeBEepOaIbHBIE CpPeCcTBa OOIIEHNS, a TAKKe U3JIaraTh
COOCTBEHHYIO TOUKY 3pEHHUS HA HHOCTPAHHOM $SI3bIKE.

OreHka "yIOBIETBOPUTENILHO": CTYJICHT 1O/I PYKOBOJICTBOM IPENOAaBaTelsi Cioco0eH MoKa3aTh yMEHHS TTOCTPOUTH BHICKa3bIBAHHS B
CMO/JIETUPOBAHHBIX (Ipe/IaraeMplxX) CUTYallUAaX OOLICHNSI Ha MHOCTPAHHOM $SI3bIKe, IPAaBUIIHO UCIIOJIB3Ysl BepOabHbIe 1
HeBepOanbHbIE cpecTBa OOIICHNS M M3JIarasi CBOIO TOUKY 3pEHHS Ha HHOCTPAHHOM S3bIKE.

OreHka "HeyIOBIETBOPUTENBHO": CTYACHT 3aTPYAHAETCS WM HE MOXKET [T0Ka3aTh yMEHHS OCTPOUThH BbICKA3bIBAHUS B
CMOJEIMPOBAHHBIX (IIPEeUIaraeMbIX) CUTYalusIX OOLIeHHs Ha MHOCTPAHHOM SI3BIKE, IPABHIILHO MCIONB3YsI BepOanbHble U
HeBepOaIbHbIE CPECTBA OOILEHHS, a TAK)Ke U3JIaraTh COOCTBEHHYIO TOUKY 3pE€HHS HA HHOCTPAHHOM SI3bIKE.

Onenounoe cpenctBo «llepeBoa TekcToB»
[IpumepHBIe TEKCTHI AJIS IEPEBO/IA C AHTITMHCKOTO Ha PYCCKUI

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, acompanythat makes luxury shirts. Their company is in
Richmond, USA. The first thing they do everyday when they get to workischeck customer e-mails. They do
about 95 per cent oftheir business online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the
store in Richmond, Virginia. The company has two fulltime employees. They don't have official meetings. They talk to
each other. Atlunchtime,they goto the shop to talk to customers. They spend 25 percent of thedayon the phone
with their web designer. The website takes alotof time and money. To raise money ($300,000) to start the business,
they asked 20 friends from their business schoolto invest money. The friends alsowear the shirts and introduce their
colleagues to the company. For example, an investor who works in alarge insurance company in Houston wore their
shirts, andin the past four monthsthey gotabout 12 more customers from there.

Text 2

Getting it right: doing business abroad by Natasha Stidder

Good etiquette is important when you do business abroad. It isessential to research local customs,to avoid
misunderstandings. Here are some examples:

Japan Smiles can express joy or displeasure. Give gifts with both hands and do not give gifts in odd numbers (bad luck).
China Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white
flowers and handkerchiefs -these signify tears or death

India Business cards should be given and received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East Handshakes can last a long time. Do not be surprised if your hostleads you by the hand. Do not be surprised
if people interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for
example checking and sending e-mails. In meetings, it is notunusual for people to disagree sometimes loudly.

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My departmentis badly run, top managementsdon't seemto care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to seeifhe is serious,but that
might seem like Iam desperate to return to myold job. Besides, I don't want to be too hasty. Ihave worked in my new job
for six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going backto an old employeris never abadidea. You know exactly what it is like to work for your
old boss. You know that working thereis comfortable, and sometimes comfort is a good thing. You say your old boss is
anxious to rehire you, but don't approach him yet. Wait and let him cometo you. Try to negotiate a return with a lot
more money and apromotion. But remember you've only been away for six months. I'mnotsure that this is long
enough to make a decision about the new place. Some organisations don't like outsiders; it takes a while before they
accept them, and until then, they are pretty unfriendly. Spend time working hard at yournew job and be friendly. Then,
if you decide to go back toyour old job,you know that you tried.

Kpurepun onenku:
OreHka "OTJIMYHO": CTYJICHT CAMOCTOSITEIIbHO — peallM3yeT YMEHHS 10 MEPEeBOLy MPOPECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
rOCyJIapCTBEHHBIH SI3bIK M 00paTHO, BIJIAJIe€T OCHOBAMH TEXHHKH IIEPEBOJIA. .




Ornenka "Xopomo'": CTyIeHT criocoOeH 1oKa3aTh yMeHHe IepeBoja MpoecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIN SI3BIK M 00PaTHO, CHOCOOEH YaCTHYHO MOKa3aTh BIaJCHUE OCHOBAMHU TEXHHKH IIEPEBOA.

OneHka "y/I0BIETBOPUTENBHO": CTYIEHT CIIOCOOEH IO PYKOBOJCTBOM IIPEIOJIaBaTeisl IOKa3aTh YMEHHS IO IEPEBOIY
npodeccnoHambHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYIApPCTBEHHBIH S3bIK M 0OpPAaTHO, CIIOCOOEH MOKa3aTh YaCTHYHOE BIIAICHNE
OCHOBAMH TEXHHUKH NepeBO/IA.

Onenka "HeyIOBIETBOPUTEIHHO": CTYACHT 3aTPYAHSIETCS WIM HE MOXET ITOKa3aTh yMEHUS, HE BJIa/IeET OCHOBAMH TEXHHUKH ITEPEBO/IA.

5.3. Tembl NHCBMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBbIe PadOTHI U AP.)

1. Composing a resume.

2. A Job Application letter.
3. A healthy lifestyle.

4. Law in my life.

5. Composing an e-mail.

Kpurepuu onenku:

- OIIEHKA «OTJIMYHOY» BBICTABIIICTCS CTYACHTY, €CIIN CTYIEHT ITOKAa3bIBAaET IIIyOOKHH ypOBEHb 3HAHUI 0COOCHHOCTEH
(opMaEHOTO ¥ He(OPMAITEHOTO OOIICHHS, IPAaBUJI MTOCTPOCHNUS MUCHEMEHHOTO PEYEBOTO BHICKA3bIBAHUS HA N3y4aEMOM SI3BIKE;
CaMOCTOSTEIIFHO PEATH3yeT YMCHHS BECTH JCTIOBYIO MEPEIHCKY C YISTOM COIMOKYIBTYPHBIX 0COOCHHOCTEH C
[IPEeACTaBUTEISIMU IPYTUX CTPaH; BIaJCeT TEXHUKOU MEPEeBOJa U PeAaKTUPOBAHUSL.

- OIICHKA «XOPOII0» BBICTABJISICTCS CTYICHTY, €CIIH CTYACHT MOKa3bIBACT XOPOIIUI YPOBCHb 3HAHUI 0COOCHHOCTEH
(hopMabHOTO ¥ HE(OPMAITLHOTO OOIICHUS, IPABUJI TOCTPOCHHS MTUCBMEHHOTO PEYCBOT0 BHICKA3hIBAHUS HA U3Y4aEMOM SI3BIKC;
croco0eH MoKa3aTh YMECHHUS BECTH JICTIOBYIO MEPEIUCKY C YUSTOM COIMOKYIBTYPHBIX 0COOCHHOCTEH C MPEICTABUTEIISIMU
IPYTHX CTPaH; CIIOCOOEH YaCTUYHO MOKA3aTh BIIaJCHHE TEXHUKON IIePeBOa U PEIaKTHPOBAHUS.

- OIICHKA «Y/IOBJIECTBOPUTEIHFHO» BBICTABIISIETCS CTYICHTY, €CIIH CTYACHT IOKa3bIBaeT 0a30BbIi yPOBEHb 3HAHUHA 0COOEHHOCTEH
(opMaEHOTO ¥ He(OPMAITFHOTO OOIICHHS, IPAaBUJI MTOCTPOCHHUS MUCHEMEHHOTO PEYEBOTO BHICKA3bIBAHNS HA N3YU4AaEMOM SI3BIKE;
IIOJT PYKOBOJICTBOM IIPEMOaBaTeNsl CIIOCOOEH T0Ka3aTh YMEHHS BECTH JCJIOBYIO TIEPETIHCKY C YIE€TOM COIHOKYJIBTYPHBIX
0COOEHHOCTEH ¢ MpeACTaBUTEISIMH APYTUX CTPaH; ClIocOOEH YaCTHYHO MOKA3aTh BIAJCHNE TEXHUKOM IepeBoaa u
penaKTHPOBAHUS.

- OLICHKA «HEYAOBJIETBOPUTEILHOY BBICTABIISIETCS CTYIEHTY, €CJIU CTYJICHT MOKa3bIBAE€T HEYIOBIETBOPUTEIbHBIN YPOBEHD
3HaHUI 0COOEHHOCTEH (hOopMATHLHOTO U He(hOPMATBEHOTO OOIICHUS, TPABUII IIOCTPOCHHUS MUCHMEHHOTO PEYCBOI0 BHICKA3BIBAHUS
Ha U3y4aeMOM S3bIKE; 3aTPYAHIETCS UM HE MOXKET NIOKa3aTh YMEHHUS BECTH JAEJOBYIO MEPEMUCKY C YUETOM COLUOKYIbTYPHBIX

NcofornIncmall o TN E N ATODIITO AN ATY TIANITIIV ATIA0IY 110 DO TeQT TaVITIIIAATE TQnana o I N 0 mIInAnOIIIIa

5.4. OneHo4YHBbIe CPeACTBA IS POMEKYTOYHOM aTTeCTAUH

Bomnpocs! k 3aueTy ¢ OLIeHKOI1.

1. Progress Test.
IIpumepHsIit TECT:

1. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to

a) contact companies

b) meet new friends

c) talk about products or services

2. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Advertisers like Facebook because it helps them to
a) reach a big market

b) deal with cultural problems

¢) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
c) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

¢) market




5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to
Tony comparing the two airlines. Say which one you prefer to travel with and why. Write 60-70 words. (Britannic / E-Z Air)
Cost: €350/ €180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport —
about 55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No

Flights each day: 3/ 1

Arrival times: 9.55 a.m., 3.45 p.m., 7.00 p.m. / 10.50 p.m.

2. Translate the Text into Russian.

IIpumMepHBbIE TEKCTHI:

Text 1.

Brazil has anew law introducing overtime payments for after-hours office e-mails and telephone calls. Workers
approve, but businesses are angry. The cost of hiring people is already expensive. Some people think thatit will
be difficult to carry outthe law.

Claudia Sakuraba, owner of Camaval Store, acostume shop in Sao Paulo with four employees, says: "What
about when you sendan e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive
straight away? Oryousend atext message early in the morningand for some reason,they don't get it until the
evening? It's not clear how thisis all going to work."

But what if this law actually improves productivity? Everyone knows that it is possible to wastetime. A
deadline can help people to work more efficiently.

Some people say that in Sao Paulo, the mainthings to do are towork, eat andspend the weekend in
shopping centres. Many employers and employees spend hours answering e-mail or working on the phone.
Workaholics spend time sending and receiving office-related emails. Probably half ofthese are not really
necessary. Brazil's law encourages employers to prevent people working after hours whenit is not necessary. If]
a company wants them to be available 24/7, it pay them.

Text 2.

Good etiquette is important when you do business abroad. It isessential to research local customs,to avoid
misunderstandings. Here are some examples:

Japan

Smiles can express joy or displeasure. Give gifts with both hands and do not give giftsin odd numbers (bad Iuck).
China

Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white
flowers and handkerchiefs -these signify tears or death

India

Business cards should be given and received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East

Handshakes can last a long time. Do not be surprised if your hostleads you by the hand. Do not be surprised if
people interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for
example checking and sending e-mails. In meetings, it is notunusual for people to disagree sometimes loudly.
Text 3.

There has been anincreasein self-employment. It isn't because people wantto become entrepreneurs. Instead, it
is the s result of people doing part-time odd jobs to avoid unemployent.

In the UK, the number of self-employed people hasrisen by 300,000 since spring 200Bto 4.14 million the
highest since records began in 1992. This Presents 14.2 per cent ofall employment. Over the same period, the
number of employees in work has fallen by 700,000.

But the new self-employed are likely to take ajob with an employer if they could find one. Most economists
expect unemployment to carry on rising over the coming months.

Usually self-employed people are skilled trades people, managers or professionals working long hours in their job.
But since the recession, the number of self-employed has increased. These people are from a wider range
backgrounds and occupations including many ‘handymen' without skills. They do whatever work is available.

As a general group, two-thirds of self -employed people work 15 more than 30 hours a week. However, things are
different for people who have become self - employed since 2008, where almost ninein 10 work fewer than o 30
hours. In addition, around aquarter of self-employed people work in construction.

Kpurepuu onenku:

OreHKa «OTIMYHOY BBICTABIIACTCS, €CIM  CTYACHT ITOKAa3BIBAET TITyOOKOE 3HAHHE:

-TpaMMaTHYECKUX CTPYKTYP; OOIIECYyIIOTPEONTENEHON, O0MEKYIbTYPHOHN 1 TIPO(EeCCHOHANBHON JIEKCHKH; PEUEBBIX KITHIIIE,
HEOOXOIUMBIX JUIS OCYILECTBIICHHS JICIOBOM KOMMYHHUKAIIUU HA HHOCTPAHHOM SI3BIKE;

- IpaBwJI MPO(HECCHOHATBFHOTO PEYCBOTO ITHUKETA.

CTyZeHT caMOCTOSITENIbHO pealn3yeT YMEHHUS:

- MOCTPOUTH BHICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TPEIIaracMbIX) CUTYalUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE, IPABUIILHO
UCTOJB3Ys BepOallbHbIC M HEBEpOAIbHBIC CPEICTBA OOLICHHS,

- IepeBoJia NPOPECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO _HA TOCYAAPCTBEHHBIU SI3bIK M 00PATHO;




CTyaeHT BlajieeT:
- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM IEJI0BOTO OOIICHHUS;
- HaBBIKAMH BEICHUS TUCKYCCHH Ha HHOCTPAHHOM SI3BIKE.

OIeHKA «XOPOIIOY» BBICTABISCTCS, €CIH CTYJCHT MOKA3bIBACT XOPOIIUE 3HAHUS:

- OCHOBHBIX TPAMMAaTHYECKHUX CTPYKTYP; OOMICYyNOTPEOUTEIbHOM, O0IIEKYIBTYPHON U MPOGECCHOHATIBHOM JICKCUKHU; PEUCBBIX
KJTUIIE, HEOOXOAUMBIX JUISl OCYIIECTBICHUS JICIIOBOM KOMMYHHKAIIUU Ha MHOCTPAHHOM SI3BIKE;

- paBwJI MPO(HECCHOHATBFHOTO PEYCBOT0 ITUKETA.

CTyaeHT croco0eH Mmoka3aTh yMEHHUS:

- IOCTPOUTD BBICKA3bIBAaHHSI B CMOJICIIMPOBAHHBIX (IPEIaraeMbIX) CUTyalUsIX OOLICHUs] HA HHOCTPAHHOM SI3bIKE, IPaBHILHO
HCTIONB3Ys BepOambHbIe U HeBepOaIbHBIE CPEICTBA OOIICHNUS,

- OCHOBHBIX MEPEBOAYECKUX TPaHCHOPMALIHIA;

- BECTH [ICJIOBYIO MIEPEMUCKY C YUETOM COLUOKYJIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMU IPYTUX CTPaH;

- BBIIIOJIHUTD MEPEBO IPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO HA FOCYAAPCTBEHHBIN SI3bIK M OOPATHO C YAaCTHYHOMN
MTOMOIIBIO TIPENIOIaBATES

- apryMEHTHPOBAHO MU3JIaraTh COOCTBCHHYIO TOUKY 3PCHUS HA HHOCTPAHHOM SI3BIKE.

CryneHT criocoOeH YaCTUYHO IT0KA3aTh BIIAJICHUC:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOILICHHUS;

- HABBIKAMU BEJICHUS TUCKYCCUHU HA MHOCTPAHHOM SI3BIKE.

OI1eHKa «YIOBJICTBOPUTEIILHOY» BBICTABIISICTCS, €CIIM CTYICHT [TOKAa3bIBACT 0A30BbIi YPOBCHD 3HAHUIL:

- OCHOBHBIX IPaMMAaTHYECKHUX CTPYKTYP; OOMICYTOTPEOUTEIBHOM, OOMIEKYIBTYPHON U MPO(ECCHOHATBHOMN JIEKCHKHU; PEIEBBIX
KJIUIIE, HCOOXOAMMBIX IS OCYIIECTBICHHUS CIIOBOM KOMMYHHKAIIUN Ha HHOCTPAHHOM SI3BIKE;

- IpaBHI MPO(ECCHOHATBLHOIO PEYEBOI0 ITHKETA.

ITox pyKOBOACTBOM IPEIOIaBaTE s CIIOCOOCH MOKA3aTh YMCHHUS:

- MOCTPOUTH BHICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TPEIIaracMbIX) CUTYalUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE, IPABUIILHO
UCTOJNB3Ys BepOallbHbIC M HEBEpOAIbHBIC CPEICTBA OOMICHHS,

- BBITIOJIHUTb MEPEBOJI MPOPECCHOHATIBHBIX TEKCTOB C MHOCTPAHHOIO HA FOCYJAPCTBCHHBIN S3bIK M 00PATHO C YaCTHYHOU
MTOMOIIBIO TIPENOIaBATES

- apryMEHTHPOBAHO M3JIaraTh COOCTBCHHYIO TOUKY 3PCHUS HA HHOCTPAHHOM SI3BIKE.

CTyAeHT CcIocoOeH YaCTUYHO MOKa3aTh BIIAJICHHE:

- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM IEJI0BOTO OOIICHHUS;

- HaBBIKAMH BEICHUS TUCKYCCHH M TIOJIEMUKH Ha HHOCTPAHHOM SI3BIKE.

OIICHKA HEYIOBICTBOPUTEIHHOY» BBICTABIISIETCS, €CIIM CTYACHT MOKA3bIBACT HEYIOBICTBOPUTEIbHBIN YPOBCHD 3HAHUIA:

- OCHOBHBIX IPaMMAaTHYECKHUX CTPYKTYP; OOMICYTOTPEOUTEIBHOM, OOIIEKYIBTYPHON U MPO(HECCHOHATBHOMN JIEKCHKHU; PEIEBBIX
KJIUIIE, HCOOXOAMMBIX IS OCYILECTRBICHHUS CIIOBOM KOMMYHHKAIIUMN Ha HHOCTPAHHOM SI3BIKE;

- IpaBwI MPO(ECCHOHATBFHOTO PEYCBOT0 ITUKETA.

CTyneHT 3aTpyIHIETCS W HE MOXET II0Ka3aTh YMCHHUS:

- MOCTPOUTH BHICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TPE/IIaracMbIX) CUTYaUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE, IPABUIILHO
UCTOJB3Ys BepOallbHbIC M HEBEpOAIBLHBIC CPEICTBA OOIICHHS,

BBIIOJIHUTH MTEPEBOJI MPOPECCUOHATBHBIX TEKCTOB C MHOCTPAHHOTO HAa TOCYJAAPCTBEHHBIN S3bIK M 00PATHO C YaCTUYHOMN
MTOMOIIBIO TIPENOIaBATEIS

- apryMEHTHPOBAHO M3JIaraTh COOCTBCHHYIO TOUKY 3PCHHUS Ha HHOCTPAHHOM SI3BIKE.

CTyaeHT He BiaJieeT:

- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJI0BOTO OOIICHUS.

- HaBBIKAMH BEICHUS TUCKYCCHH Ha HHOCTPAHHOM SI3BIKE.

6. YHAEBHO-METO/JNYECKOE U THOOPMAIIMOHHOE OBECIHIEYHEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHayemasi JiuTepaTypa

6.1.1. OcHoBHasi TuTepaTypa

ABTOPBI, COCTAaBUTEIH 3arnaBue H3natenscTBo, To Om. axpec
JI1.1 [Murskuna O.B., AHTTIMHACKUH SI3BIK A7 IenoBoro obmenus.  |Kemeposo: http://www.iprbookshop.ru
[epuna U.B. DKcrpecc-Kype: yueOHoe nocodue st Kemeposckuii /61258.html
CTYICHTOB BceX (GOpM 00yUdCHHUS TEXHOJIOTHYECKH
MHCTHUTYT MUIIEBON
MPOMBIIIJIEHHOCTH,
2014
6.1.2. JlonosiHuTeIbHAS JUTEpPaTypa
ABTOPBI, COCTAaBUTEIH 3arnaBue H3natenscTBo, To Om. axpec
JI2.1 |3emnsnoBa MLII. WHocTpaHHbI A3bIK (AHTTTHHCKU). Tromenn: TromeHckwmii |https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss:|rocygapcTBeHHbIi icdlib/7067/read.php

y4eOHO-METOMYECKOe mocodne yHuBepcurtet, 2018




6.3.1 IlepeyeHs NpPOrpaMMHOro odecnedeHust

6.3.1.1|Kaspersky Endpoint Security ams 6usneca CTAHJIAPTHbBIN

6.3.1.2|MS Office

6.3.1.3|MS WINDOWS

6.3.1.4| SAanexc.bpaysep

6.3.1.5|LibreOffice

6.3.1.6|Moodle

6.3.1.7|NVDA

6.3.2 llepeyenb HHPOPMANMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|ba3a naHHBIX «DIeKTpoHHAs 61OIoTeKa I OpHO-ANTallCKOro roCy1apCTBEHHOI'O YHUBEPCUTET A

6.3.2.2|Onextponno-6ubnuoreynas cucrema IPRbooks

6.3.2.3|MexBy30BCKast 3JIEKTPOHHAsE ONOIHOTEKA

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

posneBas urpa

JUCKYCCHs

MUCbMEHHBIE Pa0OTHI

NIEpeBOJ TCKCTa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIIUITIJINHBI (MOAY JIS)

Homep aynutopnn |Ha3znauenmue OcHOBHOE OCHAILlCHHE
320 A2 KowMmmetotepHsiii knace. Yuebnas aynutopusi|Pabodee mecto npenogasatens. [Tocamodnbsie Mecta
JUTSL TIPOBEICHUS 3aHIATHHA JICKITMOHHOTO 00yJaroImuxcs (Mo KOJINIECTBY 00yJaIOIIUXCS).
THUIA, 3aHATHIH CEMUHAPCKOTO THIIA, KomribroTepbl, ydeHHueCcKas 0CKa, MOIKIIOYCHUE K CETH

KypCOBOT'O IIPOEKTHPOBaHus (BbinoiHeHus: |MHTepHeT
KYpPCOBBIX pa0OT), FPyNIOBBIX U
WHJIMBHYaJIbHBIX KOHCYJIBTAlUH, TEKYLIETO
KOHTPOJISl U IPOMEKYTOUHON aTTeCTallUuu.
[TomenieHue JUIsi caMOCTOSITENbHON paboThl

111 A2 VYueOHast ay IuTOpHs A1l IPOBEICHUS Pabouee mecto npenoxasaress. [locagounsie mecta
3aHATHUH TEKIIMOHHOTO TUMA, 3aHATUI oOyy4aromuxcs (10 KOJIMYECTBY 00Y4aIOIINXCs).
CEMHHApCKOro THIIA, KypCOBOTO VYuennveckas JOCKa, Ipe3eHTAllMOHHast TpUOyHa,

NIPOEKTUPOBAHMS (BBIIOJIHEHUS] KYPCOBBIX —|MHTEpaKTHBHAs JJOCKA, IPOEKTOP, HOYTOYK.
paboT), TPYNIIOBEIX U MHJUBHUAYaIbHBIX
KOHCYNbTAIUH, TEKYIIET0 KOHTPOJIS U
MIPOMEKYTOUHOH aTTECTAIHH.

112 A2 VYuebOHast ay IuTOpHs Il IPOBEICHUS Pabouee mecto npenonasaress. [locagounsie mecra
3aHATHUH TEKIIMOHHOTO TUMA, 3aHATUI oOyy4aromuxcs (10 KOJIMYECTBY 00Y4aIOIINXCS).
CEMHMHAPCKOTO THIA, KypCOBOTO HHTepakTHBHAS JOCKA C TIPOSKTOPOM, KOMIBIOTED,
MIPOCKTUPOBAHMUS (BBITOJIHEHUS KYPCOBBIX |ydEHHYECKas JOCKa, MPE3CHTAMOHHAs TpHOyHa,
paboT), rPyNIOBBIX U HHAWBUAYAIBHBIX MOJKIIIOYEHHE K HHTEPHETY

KOHCYJBTAINH, TEKYIIETO KOHTPOJIS U
IPOMEKYTOUHON aTTECTALINH.

9. METOAUYECKHUE YKA3ZAHUSA JJIAA OBYYAIOIIUXCA IO OCBOEHUIO JUCHUIIJIMHBI (MO Y JIA)

CamocTrosiTenbHast paboTa CTYACHTOB MPEAIIOIaraeT CACAYIOUINE BHIbL:

- IOATOTOBKA K MPAKTHYCCKUM 3aHSTHSIM;

- YTCHHE U MIEPEBO]] TCKCTOB;

- COCTaBJICHHE TJIOCCAPHS TI0 TEME;

- BBIIIOJIHCHUE IIMCBMEHHBIX U YCTHBIX 3aJaHHUi (JIEKCHKO-IPAMMATHYECKUX YIPAKHCHHN, HAITMCAHHUE [ISJIOBBIX [THCEM Ha
WHOCTPAHHOM SI3BIKE H JIp.;

- BBINOJIHEHUE KOHTPOJILHBIX Pa0OT (TECTOR);

- IOATOTOBKA K 3a4eTy U dK3aMEHY.

Kpowme toro, camocTositenpHast paboTa CTYACHTA 110 U3YYCHHUIO AUCIHIUIMHBI OXBATHIBACT: 3ayYMBaHNC CIIOB HHOCTPAHHOTO SI3bIKA,
rpaMMaTHYECKHUX MPABHJI, YTEHUE TEKCTOB Ha HHOCTPAHHOM SI3bIKE BCIYX B COOTBETCTBUH C ITPABHJIAMH YTCHHS, TIOHIMAaHHE TEKCTOB,
MOCTPOCHKE BOIIPOCOB U OTBETOB K TEKCTaM; IIEPEBO HA PYCCKHUM SI3bIK (YCTHBIN U MUCHMEHHBIH).




MeTOZ[I/I‘{eCKI/Ie YKa3aHus 110 BBINIOJHCHUIO CaMOCTOSITEIILHOM pa60T1>1
MeTOZ[I/I‘{eCKI/Ie YKa3aHHs K BBIITOJIHECHUIO JICKCUKO-TPAMMATUICCKUX pra)I(HeHI/Iﬁ

ITpu paboTe ¢ TEKCUKO-TPaMMAaTHYECKUM MaTepHaIoM HEOOXOIUMO CTPEMUTHCS HE TOJBKO K Y3HABAHUIO CIIOBA WM
rpaMMaTH4ecKoro o00poTa, HO M K [OHUMAHUIO 1IeJIM €r0  ynoTpeOiieHus B JIaHHOM KOHTEKCTe.

W3y4aemblif MaTepHran Tpe0yeT NPaKTHIECKOTO IPUMEHEHHS, IPEXKE BCETO B BUAE JIEKCUKO-TPAMMATHYECKUX YIIPaKHEHUH, KOTOPHIE
CJIEZyeT BBIMOJIHATH TOJBKO MOCIIE TIIATEIbHOM NPOpaObOTKH Bcero Marepuana. V3yueHue rpaMMaTHKH Hellb3s HayaTh «C
cepeauHbl». Kaxpiii HOBBIN pasien 0a3upyercs Ha U3y4eHHOM Mpex e matepuane. OIHaAKO U3yUYeHHE TOJIbKO TpaMMaTHKH 0e3
MIPAaBUILHOTO NPOU3HOLICHUS M 3HAHUS JIEKCUKH OCTAETCs «BEILbIO B ce0e. JIMIIb KOMIIEKCHBIH NOAX0/] U TOCTENEHHBIN Tepexo/] OT
IIPOCTOTO K CIIOKHOMY MOXKET JaTh TpeOyeMbIil pe3yabTar.

[Tpu BEIMOTHEHNHN YNpa)KHEHUH CHayasa ClieyeT 03HAKOMUTHCS C TPAMMATHYECKUMH KOMMEHTAapHAMH, IPOCMOTPETH 3aIIHCH,
cieJaHHbIe Ha 3aHATHU. [IpH MOArOTOBKE K KOHTPOJIBHBIM paboTaM TpeOyeTcs TakKe NPOCMOTPETh BECh JIEKCUKO-IPaMMAaTHUECKUI
Marepua, B TOM YHCIie JOMAIIHIE THChbMEHHbIE YIPaKHEHHSL.

CryneHTaM peKOMEH/1yeTCsl HCII0Nb30BaTh 00y4aloe KOMIIBIOTEpHBIE IIPOrPaMMBbl, KOTOPbIE Aal0T BO3MOXKHOCTh HE TOJIBKO
[IPOCITyIAaTh NPaBUIIbHOE (hOHETHYECKOEe OPOPMIICHHE PEUH, HO U BEIPAOOTATh HABBIKH UCIIOIb30BaHUS MIPABMIBHBIX JIEKCHUKO-
rpaMMAaTHYECKUX CTPYKTYp MPH TOMOIIN YIPaKHEHHM.

ITpu n3yyenun onpenenEHHBIX JEKCHUECKUX ¥ IPaMMaTHIECKHX SBJICHHH HEMELIKOTO SI3bIKa PEKOMEHIyeTCs HCIIONb30BaTh CXEMBI,
TaOJIHULbI U3 CPABOYHHUKOB 110 TPAMMATHKE, TIIATEIbHO TOTOBUTH UX ISl oOecreueHus mpo4yHoro ycBoeHus. [Ipu noctpoenun
HEMEIIKOTO MPE/IOKEHNS CIEAYET PacIoaraTh CI0Ba B CTPOTO ONPEIeNEHHOM MOPSIIKE, YIUTHIBAsI, YTO MOPSIOK CIOB B
[IOBECTBOBATEIILHOM, BOIIPOCUTEIILHOM U OTPHLIATEIILHOM MPEUIOKEHHUIX OTJIMYAETCS OT HOPSJIKA CJIOB B PYCCKOM IIPEJIOKEHHH.

Metoanyeckue peKOMeHAaIUH [0 MOATOTOBKE POJIEBOM UIPBI

B cTpykType poeBoit Urpsl Kak IPOLECCa BBIACISIOTCS CICAYIONINE COCTABISOIIHNE:

* TeMa;

* POJIH, B3SITHIC HA CeOsI HTPAOIINMHY;

* UTPOBBIC JCUCTBUS KaK CPENICTBA pealn3alliy dTHX POJIei;

* UTPOBOE YMOTPEOICHHUE MIPEAMETOB, T. €. 3aMEIICHUC PEaIbHbIX BEIICH HIPOBBIMH, YCIOBHBIMH;

* pealbHbIC OTHOIICHHUS MEXY UIPAIOLINMH;

* cloxeT (coepkaHue) — 00JIaCTh JCHCTBUTEIBHOCTH, YCIOBHO BOCIIPOU3BOIUMAsI B UTPE.

B nporecce posieBoit Urpbl 0TpabaTHIBAIOTCS M YCBAUBAIOTCS:

1) aTHYeCcKHEe HOPMBI | IPABIIIA TIOBEACHHUS U OMPE/ICICHHBIC COLHAIBHBIC POJIE B TOM WIIH HHOM STHOKYJIBTYPHOM COOOIIECTBE;

2) 0COOCHHOCTH, XapaKTEPHBIE YePThI, BOBMOXKHOCTH TEX I WHBIX COLUATBHBIX TPYIIN HIH ONPEISICHHBIX KOJJICKTUBOB — aHAJIOTOB
OPEeINPUSITHIA, QUPM, T.€. Pa3IHYHbIC THITBI SIKOHOMUYECKUX U COLUAIBHBIX HHCTHTYTOB, YTO BIOCJICACTBUH MOXKET OBITh HEPEHECCHO
B COLMANBHYIO IPAKTHKY;

3) yMeHHS COBMECTHOU KOJIJICKTUBHOM JCSTEIEHOCTH;

4) KyIbTypHBIC TPAIUIUH U HOPMBI.

PoneBbie UIpBI, TEMa U CIOXKET KOTOPBIX OCHOBaH Ha COACPIKAHUH TEKCTOB, MILTIOCTPUPYIOT MOBEICHHE B CHUTYAIIMH MEKKYIBTYPHOTO
oO1meHus.

B xauecTBe MPUEMOB, XapaKTEPHBIX AJISI METOA POJICBOI UTPBI BEICTYIAIOT CIEAYIOLIHE:

- IpEeM BOCCO3/IaHHsI KOMMYHHKATHBHOTO KOHTEKCTA, KOMMYHHKATHBHOM CUTYaLHH;

- IPUEM BHPTYaJIbHON SKCKYPCHH, KOTOPBIH MOKHO OPraHM30BaTh KaK C MOMOIIBIO TEXHHYECKUX CPENICTB, TAK M C UCTIOIb30BAHUEM
peanbHbIX (OTOMATEPUATIOB B y4eOHOU ayAUTOPHH,

- IpUeM JIpaMaTU3aliK, HAPABICHHBII HA CO3[JAHUE YCIOBHH, MPUOIMKEHHBIX K YCIOBUSM PEATbHOTO OOIIEHNUS, CBSI3aHHBI ¢
CO3IaHHEM CUTYaIMH OOLICHMS, OMPEICICHUEM LICIH, PaclpeIeICHHEM POJIeii;

- mpueM pedIeKCUBHOM UICHTU(DHUKAIMH, PEANOIAraloINi UICHTU(PHUKAIHIO C 00BEKTOM OOIICHHS H IOBECTBOBAHHUE OT UMEHH
9TOTO OOBEKTA.

Meroaudeckie yKa3aHus K HAIIMCAHUIO JIETIOBOTO MUChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get a
well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your innermost
feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as well
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the format and
make changes in the main body of the letter according to your needs.




Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter writing.
Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give enough
information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as short as
possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get tips to write
business letters, types of business letters and samples of business letter. Use the formats and modify the content as per your
requirements.

MeTOZ[I/I‘{eCKI/Ie YKa3aHus K YTCHHUIO U IEPEBOAY TCKCTOB HpO(beCCPIOHaJ'ILHOfI HalpaBJICHHOCTH

TekcThl MPO(ECCHOHANBHOW HAMPABICHHOCTH Ha MHOCTPAHHOM SI3bIKE IOMHMO CBOSH OCHOBHOW  3agadul —
MH()OPMATHBHOCTH — TOMOTAIOT IOTIOJHUTE OOIIM M TEMaTHYeCKUH CIIOBApHBIN 3alac, TPEHUPYIOT B IIPOM3HOLICHHH
HEMEIIKHX CIIOB ¥ BBIPAXKCHHH, 3aKpEIUIIOT MpaBHiIa TPaMMATHKH, CIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM pevH.
[IpenrekcroBeii aTam:

- OpPOYTHTE 3arojOBOK M CKaXHTE, O dYeM (0 KOM) OyIeT UATH Pedb B TEKCTE,

- O3HaKOMBTECh C HOBBIMH CIOBaMH M CIOBOCOYETAaHMSAMH (€CIM TaKOBBIE IaHBI K TEKCTy C IEPEeBOAOM);
- OpoYMTaifiTe W BBHIMHUIIMTE CJIOBA, 0003HAYAIOMIKE. .. (IACTCs PYCCKUil SKBHBAJICHT);

- BeIOEpHTE M3 TEKCTa CJIOBA, OTHOCSMIMECS K M3ydaeMol TeMe;

- HalJuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexkcToBblil 3Tarm:

- IPOYTHTE TEKCT;

- BBIIECJNUTE CJIOBa (CIIOBOCOYETAHHS WIIM MPEIOKEHHUS), KOTOpPhIE HECYT BaXHYIO (KIIHOYEBYIO HHQOPMAIIHIO);
- BBIIMIINTE WIM IOAYEPKHUTE OCHOBHBIC MMEHA (TEPMUHBI, ONIPEIeIeHHs, 0003HAUCHHS);

- chopMynupyiiTe KIIOYEBYIO MBICIb KaXKA0ro ab3ama;

- OTMEThTE CIIOBO (CJIIOBOCOYETAHHE), KOTOPOE JyYllle BCEro IepeaacT CoAepKaHHe TeKcTa (4acTH TEKCTa).
IToCIIeTeKCTOBBIH  JTAar:

- 03arJIaBbTe TEKCT;

- TPOYTUTE BCIYX MPEAJIOKEHHS, KOTOPbIC MOSCHSIIOT Ha3BaHHE TEKCTa;

- HalauTe B TEKCTe NPEIUIOKCHUS ISl OTUCAHHSA ...

- ToATBepAUTE (OMPOBEPTHHUTE) CJIOBAMHU M3 TEKCTa CICAYIOIIYIO MBICTD ...

- OTBETHTE Ha BOIPOC;

- COCTaBbTE ILIaH TEKCTa;

- BBINMLINTE KIIOYEBHIE CJIOBa, HEOOXOAMMBIE AJISI IepecKa3a TEKCTa,

- TEPeCKaKUTE TEKCT, OIHUPAsCh Ha TUIaH;

- IepecKaXxuTe TeKCT, ONHPAsCh Ha KIIOYEBHIE CIIOBA.

IIpu mnoArotoBke pedepupoBaHHMUS TEKCTAa PEKOMEHIYETCSl BOCIIONB30BATHCS CIEMYIONICH MaMITKON:

1. Tlocne mnpouTeHus TekcTa pa30eiiTe ero Ha CMBICIOBBIC YACTH.

2. B kaxnoil yacTH HaiiguTe mpemioKeHue (MX MOXET OBITh HECKOJNbKO), B KOTOPOM 3aKIIOYCH OCHOBHOM CMBICI ITOM
YaCTH TEKCTA. BrImuimuTe 5TH NpeioKeHusl.

3. TlomuepkHWTE B OSTHX MNPEITOKEHUSIX KIIOUYEBBIC CIIOBA.

4. CocraBbTe IUIaH MEpECcKasa.

5. Onwupasch Ha MIIaH, MEPECKAKHUTE TEKCT,

6. Ommpascb Ha KIIOYEBBIE CJIOBA, PACCKAKHUTE TEKCT.

MeTOZ[I/I‘{eCKI/Ie PECKOMEHAAIUU 10 COCTABJICHHUIO JUCKYCCUHN

ITamsiTKa O COCTABICHUIO UCKYCCHU

B nporecce HOATOTOBKH K BBITOJHEHHIO 33/IaHKs (AUCKYCCHS) BHUMATEIBbHO H3YUUTE €r0 COJACPIKATEIFHOES HAMMOJIHEHHE, OTIPEICTUTE
KOHKDPETHYIO CHTYalHI0 i KOMMYHHKAaTHBHYIO 3a1a4y OOILICHHSI.

CuTyauusi 0OIIEHUS YETKO U JJAKOHMYHO KOHKPETH3UPYETCs B IEPBBIX IBYX-TPEX MPEATOKEHHUAX 3aAaHHs, TOITOMY HX CIIEITyeT
YHUTATh OCOOCHHO BHUMATEIBHO.

*» O0s13aTeNbHO 0OCYIHUTE BCE MpeiaraeéMble BApUAHTBI, BHE 3aBUCHMOCTH OT COOCTBEHHBIX MPEAMOYTCHH.

*BynpTe HHUIIMATHBHBIM ITIAPTHEPOM IO OOIICHHUIO, a HE MACCHBHO OXKHIaiiTe BOPOCOB CO CTOPOHBI cobecenHnka. Heobxommmo
HayaTh Oecely ¢ KpaTKOTo BCTYIUICHHS —00BSICHEHHs CUTYyaluu. Jlanee cleyeT akTHBHO BECTH Oecely: mpeiaraTb BApUaHThI IS
00CYXICHHS, 33/1aBaTh COOTBETCTBYIOIINE PEUCBON CUTYAIMH BONPOCHI, IIPH HEOOXOJMMOCTH [EPECIIPAIINBATE, YyTOYHITH MHEHUC
cobeceTHHKa, OCYIIECTBILSTD TIEPEX0/1 OT OJHOTO BapUaHTa K IPYTOMY, B 3aBepllieHne Oecebl ociie 00CYKACHHS BCEX BAPUAHTOB
caMoOMy TPEUIOKHUTh pelieHre. PelieHne T0DKHO JJOTMYHO BHITEKAaTh U3 BCETO CKa3aHHOTO 000MMH MapTHEpaMu, He 3a0yabpTe Mpu
9TOM eIl Pa3 MOWHTEPECOBATHCS MHEHHEM COOCCeTHIKA.

*BexITHBOCTD B JHANIOTe MPEAINOIaraeT, Mpex/e BCero, MposIBICHUE 3aHHTEPECOBAHHOCTH M0 OTHOILICHHUIO K CBOEMY MapTHEPY MO
o01IeHut0, 00s3aTeNIbHOE pearupoBaHUe Ha €ro PEeIUTHKU (IIyCTh IOPOO C MOMOIIBI0 KOPOTKUX PEIUTMK pearupoBanus). Heooxonumo
BHUMATEJBHO CIYIIATh MAPTHEPA U IaBaTh aJCKBAaTHBIC PEAKI[HH Ha TO, YTO OH TOBOPHT. B JaHHOM THIIe AMANOTa Yalle BCETO
OTBETHBIMH PEaKLHAMH OyAyT COrIACHE WM Hecoriaacue (IPUIeM BEKIIHBOE), H, BO3MOXHO, YUBICHHE, COMHeHHUE. [Ipu aToM,
0€3yCIIOBHO, CIIEIYET CTapaThCs UCIOIb30BATh PA3HOOOPA3HBIC SI3BIKOBBIC CPEACTBA ISl BBIPAXKCHHS JaHHBIX S3BIKOBBIX (DYHKIIHH.

* AKTHBHO peyiaraiiTe BapuaHThl TSl 00CYKAeHHUsI (€CTECTBEHHO, TI0CIIE JOCTATOYHO TOAPOOHOr0 00CYKACHHMS KaXI0T0
MIPEBIYILETO).




*[Ipu npeI0’keHNK CBOETO BapHaHTa CleyeT JaBaTh YeTKUE pa3BepHYThIE apI'yMEHTHI B €ro nojb3y. B ciaydae Hecornacus
cobeceTHMKa HEOOXOMMO pearupoBaTh Ha €T0 PEIIMKA CBOMMH KOHTPApIyMEHTaMH, COTJIACcysl UX C €ro JOBOJAAMH. Y MCHHUE
YCIIBILIATh APTHEPA U aJIeKBATHO U apI'yMEHTHPOBAHHO PEarnpoBaTh B CHOHTAHHBIX OTBETHBIX PEIUIMKAX OCOOCHHO IIEHHO B JaHHOM
turne auanora. OIHaKO COBCeM HeoOs3aTeNbHO BCEria He COTJIallaThCs C MApTHEPOM, BEAb B PEalbHONH KOMMYHHUKAIIUH MBI
JIOCTATOYHO YacTO MEPEecMaTpPUBAEM CBOIO TOUYKY 3PEHHs, B3BEILUBAsI JOBOJIBbI «3a» U «IIPOTUBY. [Ipu coryiacuu ¢ MHEHHEM
co0eceTHIKa BayKHO IPUBECTH JOIIOJIHUTENbHEIE TOBOBI B ITOJIB3Y 00CY)KJa€MOr0o BapHaHTa WM Pa3BEPHYTh apIyMEHT COOeCeJHUKA.
* AKTUBHOCTb U BE&XKJIMBOCTH COOECEHHUKA TIPEIIoIaraeT 3aHHTEPECOBAHHOCTh BO MHEHUH MTApTHEPa 10 00IIEHHI0, II03TOMY B Oecerie
CJIelyeT NHTEPECOBATLCS MHEHHEM coOeceHUKa M0 TIOBOAY MPeAIaraéMbIX BAPHAHTOB, 3aIIPAIINBATh €T0 COTJIACHE MM HECOTTIache
co cBoel TouKo 3peHus. [Ipu HeoOX0IMMOCTH MOXHO 33/1aTh YTOUHSIOIINE BOIPOCHI, IEPECIIPOCUTH COOECETHHKA.

Heo0xonuMo yuuTeIBaTh MHEHHE COOSCEAHUKA U TPUBOJUMBIC UM apTYMEHTHI IIPU MIPHHATHN OKOHYATEIFHOTO PEIISHHs, KOTOpOoe
JIOJDKHO CTaTh JIOTUYECKUM 3aBeplleHreM nuaiiora. Eciii pereHne npoTHBOPEUUT COJIEPKAHUIO IIPOBEICHHON Oecebl,
KOMMYHHUKATHBHAS 3a7]a4a MOXKET OKa3aThCsl HEBBIIIOIHEHHON. DTO O3HAYaeT, 4TO YYaCTHHUK Oeceapl (OpMalIbHO IIPOTrOBAapUBAall CBOU
JIOBOJIbI, HE CIIEIIII 32 PEIIMKaMH COOECeIHUKA U JIOTUKOI pa3BUTHS 1Haliora.

*lHNnmaTuBHOCTE B Oecelie mpeaoaracT yMeHIe BOBJIEYb IapTHEPa B IUANIOT. B TaHHOM THIIE JUanora 3T0 NPOSBISETCS HE TOJIBKO
B YMEHHH 3alIPOCUTh MHEHHE COOECEIHUKA, HO U B IIPUIJIALICHUH MIpeJIaraTh CBOM BAPHAHTHI JJIs1 00CYKACHUS.

* HeoOxonMo MOMHHTB, YTO AUAJIOT — 3TO HE 0OMEH MOHOJIOTaMH.




