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1. IEJIN U 3AJAYN OCBOEHUSA U CIIUITIJINHBI

1.1

lleJm: (1)0pMI/IpoBaHI/I€ WHOSI3BIYHOM KOMMyHHKaTHBHOﬁ KOMIICTCHIMU IJId ACJI0OBOI'O 06HI€HI/I$[ B ycTHOﬁ 1 TUCbMEHHOM Q)opMax.

1.2

3adayu: - ocBOCHHE TPAMMATHIECKOTO 1 JISKCHUECKOTO (0OIIEeT0 W TEPMHUHOJIOTHYECKOT0) MUHIMYMa B 00beMe,
HEOOXOANMOM ]ISl OOLICHHUS HA MHOCTPAHHOM SI3bIKE U pabOThI C MHOS3BIYHBIMHU TEKCTAMH B TIpoliecce MpodecCHoHaIbHON
JIESITeITBHOCTH,

- (hopMHpOBaHUE YMEHHI YTCHUS U TIOHUMAHUS JINTEPATYPHI MO CIEIMATBHOCTH CO CJIOBapeM;

- (hopMupOBaHHE KOMMYHHKATUBHBIX YMCHHI YCTHOTO MOHOJIOTHYECKOTO BRICKA3BIBAHUS U TUAIOTHUCCKOTO OOIICHUS Ha
HWHOCTPAHHOM SI3bIKE.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OOII

n

k1 (paznen) OOIT:

21

TpeGoBanus K NpeABaAPUTEIbHOI NOATOTOBKe 00y4Yal01erocs:

2.1.1

WHoCTpaHHBIH S3BIK HA MIPEIBLIYIIEM dTare 00ydeH s

2.2

JMCUMIUIHHBI ¥ IPAKTHKH, U151 KOTOPHIX 0CBOEHHE IaAHHON AHCUMILIMHBI (MOYJIs1) HEOOXOUMO KaK
mpeIiecTByoIIee:

2.2.1

222

223

224

BeInonHeHre 1 3a1uTa BhIMYCKHOW KBaTH()UKAIHOHHOM paboThI

3.

KOMIIETEHIIMH OBYYAIOIIET OCSl, §OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCIIUILIMHBI
(MOJLYJIST)

YK-

4: Cnoco6eH ocylIecTBJISATH 1€JI0BYI0 KOMMYHHKAIIMIO B YCTHOM M MMCbMEHHOI opMax Ha rocy1apCTBEHHOM SI3bIKe
Poccuiickoii ®@eaepanuu 1 ”HOCTPAaHHOM(bIX) A3bIKe(aX)

N-1.YK-4: BrageeT cucteMoii HOPM PycCKOro JUTEPATYPHOIO A3bIKA NMPHU €ro HCNO0JIL30BAHUM B KauyecTBe

rocy1apcTBeHHoro sizbika Poccuiickoii @egepanuy 1 HOpMaMU HHOCTPAHHOTO(bIX) S13bIKA(0B), MCIOJIb3YeT Pa3juYHbIe

(popmbl, BUABI YCTHOH U MMCbMEHHOH KOMMYHMKAIUM.

- 3HAET OCHOBHBIE IPaMMAaTHYECKUE CTPYKTYPBI; 00LICYNOTPEOUTENbHYIO, OOIEKYIbTYPHYIO U MPOPECCHOHANBHYIO JICKCUKY;
peUeBbIe KIUIE, HeOOXOJUMBIE TSl OCYILECTBICHHS ISIOBOH KOMMYHHKAIIMU HA HHOCTPAHHOM SI3bIKE

- yMEeT IOCTPOUTH BHICKA3bIBaHMS B CMOJCIHPOBAHHBIX (IIPE/TaraeMbIX) CUTYALHsIX OOIICHUsS] HA HHOCTPAHHOM SI3BIKE, IPABHILHO
UCTIOJIB3YS BepOabHbIe M HeBEepOAIbHBIC CPEJICTBA OOIICHHS

- BlIaiccT

HWHOCTPAHHBIM A3BIKOM KaK CTHUJIEM JI€JIOBOTO O6H_[eHI/I}I

4. CTPYKTYPA U COJEPKAHUE JTUCIUIIJIMHBI (MOLYJIST)

Kon HaunmenoBaHue pa3iesioB U TeM /BUJ Cemectp / | Yacos | Komneren- | Jlutepatypa | Unrte | Ilpumeuanme
3aHATUSA 3aHATHS/ Kvpce 107011 PAKT.
Pazgean 1. Introductions. My study.
1.1 Introductions. Work and leisure.My 1 4 nja-1.YK-4 J1.1 0
working day. My study at the JI1.2J12.1
university. /JIa6/ J12.2
1.2 OcBoeHue rpaMMaTUYECKOTO MaTepuana u 1 5 nja-1.YK-4 J1.1 0
BBITIOJTHEHHE TPaMMaTHIECKHX 3aJaHUN JI1.2J12.1
no Teme "['nmaron to be. J12.2
B Present Simple Active".
/Cp/
1.3 OcBoeHue rpaMMaTUYECKOTO MaTepuana u 1 19 nja-1.YK-4 J1.1 0
BBINIOJTHEHHE FPaMMaTUYECKHX 3aJaHUN JI1.2J12.1
Mectoumenus some / any. /Cp/ J12.2




1.4 OcBoeHHe rpaMMaTHIeCKOT0 MaTeprana u 10 Na-1.vyK-4 JI1.1
BBINOJIHEHHE 33/1aHuii 1o Teme "["maron JI1.2J12.1
have got " B yIBepaUTEIbHOH, J12.2
BOIMPOCHUTEIBHON U OTPUIATEIIHHOM
dopmax. /Cp/

1.5 BrinmonHenne rpaMMaTHIECKUX 10 Na-1.vyK-4 JI1.1
yrnpaxHeHue 1o Teme Present Simple. JI1.2J12.1
VY TBepauTeNbHbIC U OTPULIATEIILHBIC 2.2
npeanoxeHus . BonpocurensHsle
npeanoxenus. /Cp/

1.6 OcBoeHne rpaMMaTHIEeCKOT0 MaTeprana u 18 Ua-1.vyK-4 JI1.1
BBINOJIHEHNE 3a/1aHUH 110 TeMe JI1.2J12.1
MIPUTSDKATENbHBIE U TUIHBIE J12.2
mecroumenus. /Cp/

1.7 OcBoeHne rpaMMaTHIeCKOT0 MaTeprana u 12 Ua-1.vyK-4 JI1.1
BBITIOJTHEHHE TPaMMaTHYECKHX 3aJaHUN JI1.2J12.1
CTENeHH CPaBHEHMS J12.2
npuararensHbix.  /Cp/

1.8 Urenne, mepeBol TEKCTOB, BHINIOJIHEHNE 10 NJ-1.YK-4 JI1.1
JICKCHUKO-TpaMMaTH4eckux 3aganui. /Cp/ JI1.2J12.1

J12.2
Pa3znea 2. Business

2.1 Business trips (airports, hotels) 12 Ua-1.YK-4 JI1.1

Markets. Companies. /JI1a6/ JI1.2J12.1
2.2

2.2 Bpemena rpynmnsi Past Active. 5 Ua-1.YK-4 JI1.1
I'maron to have JI1.2J12.1
Bpemena anrnmiickoro riaroya rpymibl J12.2
Simple. /Cp/

23 O3HaKOMIIEHUE C IIpaBUIaMU OGOPMICHUS 5 nja-1.YK-4 J1.1
U CTPYKTypo# nucema. Hanncanne JI1.2J12.1
JTUYHOro tuckma. /Cp/ J12.2

2.4 O3HaKOMJICHUE C TIPaBUIIAMH O(OPMIICHHUS 5 Ua-1.vyK-4 JI11
U CTpyKTypoii nucema. Hammcanue JI1.2J12.1
pestome. /Cp/ J12.2

2.5 [ToaroroBka Kk NTOTOBOMY 5 Ua-1.vyK-4 JI1.1
tectupoBanuo . /Cp/ JI1.2J12.1

2.2

2.6 OcBoeHue rpaMMaTUYECKOTO MaTepuana u 5 nja-1.YK-4 J1.1
BBINOJIHEHHE YIPaKHEHUH 110 TEME JI1.2J12.1
"O6opors! there is, there are. J12.2
VYkazatenbHbie MecToumenus" /Cp/

2.7 [ToaroroBka mpe3enranuu no teme How to 2 Ua-1.YK-4 JI1.1
book a hotel. /Cp/ JI1.2J12.1

J12.2

2.8 IMonroroBka npesenraryu Types of 2 Ua-1.vyK-4 JI1.1

markets. /Cp/ JI1.2J12.1
J12.2

29 Urenne, mepeBol TEKCTOB, BHINIOJIHEHNE 2 NJ-1.YK-4 JI1.1

JIEKCUKO-TpaMMaTH4ecKuX 3atanuil. /Cp/ JI1.2J12.1
2.2

Paznen 3. [IpomeskyTouHas aTTecTanus

(3auéT)

3.1 IMonroroBka k 3auéty /3auér/ 8,85 | UO-1.YK-4

32 KonrakrHas pabora /KCPATT/ 0,15 | UA-1.YK-4
Paznen 4. [IpomeskyTouHas aTTecTanus
(3auéT)

4.1 IMonroroBka k 3auéty /3auét/ 8,85 | UO-1.YK-4

4.2 Konrakthas pabora /KCPATT/ 0,15 | UO-1.YK-4
Pazgen 5. IIpomeskyTounas arrecranus
(3auéT)

5.1 IMonroroBka k 3auéty /3auér/ 8,85 | UO-1.YK-4

5.2 Konrakthas pabora /KCPATT/ 0,15 | UO-1.YK-4




Paznen 6. [IpomesxkyTouHas aTTecTALUS

(3x3aMeH)
6.1 TToxroroBka Kk 3k3aMeny /Jk3ameH/ 4 34,75 | UO-1.YK-4 0
6.2 Kontpons CP /KCPATT/ 4 0,25 | NA-1.YK-4 0
6.3 KonTaktHas pabora /KoHcOK/ 4 1 Na-1.YK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IlosicHuTEeILHAS 3aNIMCKA

1. Ha3znauenue ¢oHia oleHOYHbIX cpencTB. OLEHOUHBIE CPE/ICTBA ITPEeJHA3HAYEHBI JJI1 KOHTPOJIS M OLIEHKH 00pa30BaTeIbHBIX
JIOCTHKEHUN 00YYatOLIMXCsl, OCBOMBIINX IPOTpaMMy Y4eOHOH TuCHUIUINHBI «ITHOCTPaHHBIH S3BIK.

2. ®oHA OLECHOYHBIX CPEACTB BKIIOYAET KOHTPOJILHBIE MaTepHaIbl IS TPOBEACHUS TEKYILET0 KOHTPOJIS B pOpMe TECTOBBIX
3aJaHu, POJIEBON UIPBI, MHChMa, TEKCTOB [UIS YTEHHS U IIEPEBOIA U IPOMEXYTOUHOH aTTecTany B popMe BOIIPOCOB U 3aJaHUi K
SK3aMeHY U 3a4eTy.

5.2. OueHo4HbIe CPeACTBA AJIsl TEKYLIEro KOHTPOJIs

BxoaHOH KOHTPOJTb (IPUMEPHOE 3aaHue)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.1... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepute noaxonsiiee otHocurenbHoe Mmectoumenue: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuaHTbI OTBETOB:

1 which

2 who

3 where

4 when

Kpurepun onenxu:

Crynent BoinoaHua 84-100% 3ananuii «OTIMUHOY», OBBIIIEHHBIH YPOBEHB

CryzeHT BbIIONHUI 66-83% 3aJaHuil «XOpOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Bbinonuun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBII YyPOBEHb

CryzeHt BoinonHul Menee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHDb HE CHOPMUPOBAH

1 CEMECTP
Texymuii KoHTpOIb 1
Tecr (IIpumepHbIe 3aaaHMs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her jobhas alot of ... . She goes to a different country every month!




1 travel opportunities
2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 Idon’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  e) hours.

6 Susan loves going  f) out to restaurants.

7 lusually go on  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 I can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 1 didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) ’'m staying at the Hilton in the town centre.

2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? ¢) [ play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work?  f) We're doing quite well.

7 How many hours a week do you work? g) The room is very comfortable.

8 What do you like best about your job? h) From time to time.

9 Where are you from? i) ’'m from Italy.

Kpurepun onenxu:

Crynest BoinoaHua 84-100% 3apanuil «OTIMYHOY», OBBIILIEHHBIH YPOBEHB

CryzeHt BbIONHUI 66-83% 3aJaHuil «XOpOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Bbinonuun 50-65% 3agaHuil «yJOBIETBOPUTEIBHOY, IOPOrOBBII yPOBEHb

CryzeHt BbinonHui Menee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHDb HE CHOPMUPOBAH

Texymuii KOHTPOIIb 2
Tecr (IIpumepHbIe 3a1aHMs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from  ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I’m Director of Advertising.

A do you work?

B At Channel 10.
A your wife in television, too?




B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.

A What about you? Do you work at the weekend?

B No, I

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 CanIspeak to b)arefund.

31havea ¢) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis  g) later, please.

8 I’'m very sorry  h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

I travel abroad for work about once a month. I always (1) my ticket and (2) my hotel
room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive at the airport, I can immediately
3) security. I never (4) the in-flight movie. On the plane, I like to work on my
computer.

When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I
usually (6) a taxi to my hotel. After I (7) at the hotel, I usually go for a walk. After a

long flight, I need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.

2 she have a meeting today?

3 Where you usually have lunch?

4 A Do you know Raymond Smith?

B No, I .

5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?

B Yes, we .

7 you have training every April?

Kpurepuu ouenku:

Crynest BoinoaHua 84-100% 3apaHuii «OTIMYHOY», OBBIIIEHHBIH YPOBEHB

CryneHt BoinoaHua 66-83% 3anaHuii «XOpoI0», IOPOTOBbIH YPOBEHb

Crynest BoeinonaHua 50-65% 3amaHuil «y0BIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

Crynent BoinoaHuI MeHee 50% 3aaHuii «HEYJOBJIETBOPUTEILHO», YPOBEHb HE C(HOPMHUPOBAH

2 CEMECTP
Texymuuii KoHTpOIb 1
Tect (IIpumepHble 3a1aHKs)

1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 ‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?

B We don’t have any.

2 A How days off do you get every year?

B2l.

3 A I’ve just made a pot of tea. Would you like more?

B Yes, please.
4 A Are there a lot of engineers in your office?
B No, there aren’t . We’re all businesspeople.




5 A Do you have soup today?

B Yes, we do. We have vegetable soup.

6 A How time do you have free this afternoon?
B Sorry, I don’t have any. I'm really busy.

7 A Are there  cars in the car park?

B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day
training course about project management. It (3) (be) an interesting three days. We (4)

(read) case studies about successful and unsuccessful projects and then (5) (discuss) them. The quality of the
training (6) (be) always very high and every course (7) (give) us a lot of useful
information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it  aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kpurepun onenxu:

Crynent BoinoaHua 84-100% 3apanHuiil «OTIMYHOY, MOBBIIIEHHBIH YPOBEHB

CryneHT BoinoaHuI 66-83% 3amaHuil «XOpoI0», IOPOTOBbIH YPOBEHb

Crynest BoinoaHui 50-65% 3amaHuii «yJOBIETBOPUTEILHOY, IOPOTOBBIH YPOBEHb

Crynent BoinoiaHuI MeHee 50% 3a1aHuii «HEYJOBJIETBOPUTEILHO», YPOBEHb HE C(HOPMHUPOBAH

Texymuii KOHTpPOIIb 2
Tect (IIpumepHble 3a1aHKs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells toa  market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540




2.6,370

3.29,606

4.902,000

54,225,094

6.12.6%

3

1. begin a) manufacture
2.make D) sell abroad

3. have a workforce of ¢) launch
4. export  d) employ

5. introduce e) provide

6. supply  f) start

4. Put the words in the correct order to make sentences.
1.were /When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the /John/Did /?

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.

3. Lorraine/ Why/ Singapore/ did/ to/move/?

4.wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do/lot/ a/of/?

6. Alfredo / stressed / was / Why / ?

7.a/They/lot/time / have / of / don’t/.

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important ~ b) my job properly.

3 Why don’t you buy c¢) a self-study course?
4 We don’thave  d) at home?

5 We have to cut e) possible.

6 I’'m sorry, it’s not ) any money for this.
7 How about studying  g) to me.

Kpurepuu onenku:

Cryzent Bbinonuun 84-100% 3anaHuil «OTIMYHOY, NOBBIIEHHbBIH YPOBEHb

CryzeHT BbIIONHUI 66-83% 3aJaHuil «XOpOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Bbinonuun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBII yPOBEHb

CryzeHT BeinonHuI MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHb HE CHOPMHUPOBAH

3 CEMECTP
Texymuit kKoHTpOIH 1
Tecr (IIpumepHbIe 3a1aHMs)

. Every time I go to Singapore, 1
. T'usually drive to work but today I

. Martina often
. Usually I
. At the moment, Pete
. Helena is usually in her office in the afternoon but she
. Normally delivery

NN B W~ =

2. Complete the conversation with the phrases (a—g).
a) I think we need to target younger people.

b) I really like that idea.

c) [ agree with you.

d) Let’s use Facebook and Twitter.

¢) How about starting a Facebook page?

f) What about using social networking sites?

g) [ don’t agree.

Tania I think we need to send out e-mail advertisements.
Franco (1)

. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
(stay) at the Oriental Hotel.

(walk).

(call) China. We have three suppliers there.
(not deal) with customer complaints but today I’m helping Renée.
(talk) to Davina about the quality control problem.

(work) from home today.

(take) about three weeks.

. I think that’s a great idea. Diana, what do you think?




Diana I’m afraid (2)
Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1.Bytheend of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3.I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

4. Read the (given) article and decide if the statements are true or false:
1. People rarely chat about products or services on Facebook.

2. The article says that Facebook is good at reaching small markets.

3. Facebook’s user data is very useful for advertisers.

4. Starbucks uses Facebook to learn about its customers.

5. Companies have to spend a lot of money to advertise on Facebook.

6. Facebook earns most of its money from advertising.

5. Match the sentences with the same meaning.

1. At the end of the week, we have a meeting where people discuss subjects.
2. We have a lot of meetings where information or instructions are given.
3. We often move documents from the network to a PC.

4. We think it’s important to have direct contact with other people.

5. We often move documents from a PC to the network.

6. We don’t have to wear business suits at the end of the week.

7. Our meetings are informal.

8. We can work from nine to five or from ten to six.

9. Every year, we have three weeks’ holiday.

a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.

Kpurepun onenxu:

Crynent BoinoaHua 84-100% 3apanHuiil «OTIMYHOY, MOBBIIIEHHBIH YPOBEHB

CryneHT BoinoaHuI 66-83% 3amaHuil «XOpoI0», IOPOTOBbIH YPOBEHb

Crynest BoinoaHui 50-65% 3amaHuii «yJOBIETBOPUTEILHOY, IOPOTOBBIH YPOBEHb

Crynent BoinoaHui MeHee 50% 3a1aHuid «HEYJOBJIETBOPUTEILHO», YPOBEHb HE C(HOPMHUPOBAH

Texymuii KOHTpPOIIb 2

Tect (IIpumepHble 3a1aHKs)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in
a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You
will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first




f) offer incentives for
g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A Thave to move these boxes.

BI(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. 1(6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

A 1) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!

Kpurepuu onenku:

Cryzent Boinonuun 84-100% 3anaHuil «OTIMYHOY, NOBBIIEHHbBIH YPOBEHb

Cryzent BbIONHUI 66-83% 3aJaHuil «XOpOLIOY, IOPOTrOBLIH YPOBEHb

Cryzent Bbinonnun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBLI yPOBEHb

CryzeHT BeinonHMI MeHee 50% 3aJaHui «HEYIOBIETBOPUTEILHOY», YPOBEHb HE CHOPMHUPOBAH

4 CEMECTP
Texymuit kKoHTpOIH 1
Tecr (IIpumepHbIe 3a1aHMs)

1. Choose the best words to complete the conversation.
A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t

far.

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.
B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.
A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.
A Do you travel a lot for work?
B Yes. Since [ started the job two years ago, I (1)  (travel) abroad more than thirty times and I (2)

than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.
AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. 1 (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

ATL(7) (not travel) anywhere yet this year but next month I’m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.
. There’s something I’d like to talk to you about.
. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

NN kAW~ W

(visit) more




8. I think we should stop meeting Dave every week.
9.1 can make 15th January.

a) People say I'm good at giving presentations.

b) I spend a lot of time reading.

c) How about 4.15?

d) ’'m afraid I can’t make that date.

e) [ improved my organisational skills.

f) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

1) I agree. Let’s meet them next week.

4. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) I had a problem with

d) ’'m sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

1) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B(@3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A T agree. (6) him.

Conversation 4
A What do you want to do in the future?

B (7) a manager.

Conversation 5

A What are you good at?

B (8) advertising and marketing.

Conversation 6
A What didn’t you like about your last job?
B Well, (9) working too much overtime.

5. Read the (given) article and decide if the statements are true or false.
1. E-mail messages ALL IN CAPITAL LETTERS seem rude. True

2. It isn’t important to write polite e-mails.

3. Speaking directly to people is sometimes very useful.

4. Nowadays, it’s OK to keep your phone switched on all the time.

5. The rules are the same for e-mail and online chat rooms.

6. Sometimes, abbreviations like GRS are fine.

Kpurepun onenxu:

Cryzent Bbinonnun 84-100% 3anaHuil «OTIMYHOY, NOBBIIEHHbIH YPOBEHb

CryzeHT BbIIONHUI 66-83% 3aJaHuil «XOpPOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Bbinonuun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBII yPOBEHb

CryzeHt BoinonHun Menee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHDb HE CHOPMUPOBAH

Texkymuit KOHTPOIIH 2
Tecr (IIpumepHbIe 3a1aHMs)

1. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to

a) contact companies

b) meet new friends

c) talk about products or services

2. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.




Adpvertisers like Facebook because it helps them to
a) reach a big market

b) deal with cultural problems

c) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
¢) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

c) market

5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words. (Britannic / E-Z Air)

Cost: €350 /€180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport —
about 55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No

Flights each day: 3/ 1

Arrival times: 9.55 a.m., 3.45 p.m., 7.00 p.m. / 10.50 p.m.

Kpurepun onenxu:

Crynest BoinoaHua 84-100% 3apaHuii «OTIMYHOY», OBBIIIEHHBIH YPOBEHB

CryneHT BoinoaHua 66-83% 3anaHuii «XOpoI0», IOPOTOBBIH YPOBEHb

Crynest BeinoaHua 50-65% 3amaHuil «yJ0BIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

Crynent BoeinoaHui MeHee 50% 3a1aHuid «HEYOBJIETBOPUTEILHO», YPOBEHb HE C(HOPMHUPOBAH

OnenouHoe cpencTBo «PoeBas urpay

1. Tema (mpobaema) ,,At a job fair”

Konnemnmus urpst: You meet at the job fair and talk about sales position. Ponu:

a) a director of a company; 0) job seeker.

OskuIaeMblil pe3ysbTaT — MHCIICHUPOBKA Oece/ibl OpraHM30BaHa U MPEICTaBIICHA B
COOTBETCTBHH C CUTYaIMeH OOIICHHUSI.

2. Tema (npo6iema) ,,Why are staff unhappy”

Konuenuus urpel: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic
designer.

Pomn:

a) an interviewer (Human Resources);

0) staff members (a receptionist, a website developer, a writer and, a graphic designer). OxxuaaeMsiii pe3yabTaT —
MHCIICHUPOBKA Oecebl OpraHM30BaHa | MPEACTABICHA B COOTBETCTBUH C CHTYAIHEH

o01eHusl.

3. Tema (npobiema) ,,At the Hotel

Konuenuus urpel: The guest is telephoning the hotel’s manager and is complaining about his apartment.
Pomn:

a) a guest;

0) a hotel’s manager.

O>xumaeMslil pe3ynbTaT — MHCIIEHUPOBKA Oecebl OpraHM30BaHa M PEACTABICHA B

COOTBETCTBHH C CHTyalHei oOmeH s

4. Tema (mpobnema) “Booking a Hotel Room*

Konnermus: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Pomu:

a) a guest;

6) a receptionist.

OskuzaeMBblil pe3ysibTaT — MHCLIEHUPOBKA Oecelbl OpraHN30BaHa M IPECTABICHA B

COOTBETCTBHH C CUTYyalluei OOIEeHus.

5. Tema (npo6iema): “Food and Entertaining”
Konnemnust urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.




Pomu:

a) a manager; 6) a manager.

OsxunaeMsblil pe3ysbTaT — MHCLIEHUPOBKA Oecellbl OpraHU30BaHa U IPEJICTaBlIeHa B

COOTBETCTBUU C CUTyalluell oOLeHus.

Kputepnu oneHku:

Onenka "oTnuuHO": CTy/ICHT MOKa3bIBAaCT TJIYyOOKHME  3HAHHS MPaBUII

poGhecCHOHANPHOTO  PEYEBOTO ITUKETA, CAMOCTOSTENIBHO Peannu3yeT yMEHNE

TOCTPOUTH BBICKA3BIBAHHS B

CMOJICTTUPOBaHHBIX (mpemaraeMbIx) CUTyanusx OOIICHUS Ha

MHOCTPAHHOM $I3BIKE, IPABUIBHO  MCIOJIB3Ys  BepOallbHbIe U

HeBepOallbHblE  CpEJICTBA  OOLICHMUS,

apryMEHTUPOBAaHO M3JaraTh COOCTBEHHYIO TOUKY 3PEHMS Ha HHOCTPAHHOM SI3bIKE; BJIaJeeT HUHOCTPAHHbIM

A3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHHMS, HABBIKAMH  BEJCHHS IUCKYCCHH |

TOJIEMHKH Ha HHOCTPAHHOM SI3BIKE.

Ornenka "xopomo": CTyIeHT MOKa3bIBaeT XOPOIINe  3HAHUS MPaBUIT

HIpo(hecCHOHANBHOTO  PEYEBOTO

9TUKETa, CIOCOOEH IOKa3aTb  yMEHUS

MOCTPOUTD BBICKA3BIBAHHS B

CMOJIEJIUPOBAaHHBIX (mpemmaraeMbIX) CHTYalHsIX OOIICHUS Ha HHOCTPAHHOM

A3BIKE, IPABIJIBHO  HCIIONB3ys BepOaNbHEIC U

HeBepOaJbHBIE CpEACTBa  OOLICHUS,

apTyMEHTHUPOBAHO HW3JaraTb COOCTBEHHYIO TOUKY 3PEHUS HA HHOCTPAHHOM S3BIKE;

CrIocoO0eH  YacTHYHO TT0KA3aTh BIaJeHNE HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JEJIOBOTO OOIICHMS, HABBIKAMHU

BEJICHUS JUCKYCCUH U MOJIEMHUKH Ha HHOCTPAHHOM SI3bIKE.

Ouenka "ynosaerBoputTensbHo": CTyAeHT OKa3bIBaeT 0a30Bblil ypOBEHb 3HAHUII IIPaBUII IPO(PECCUOHAIBHOTO PEYEBOI0 STHKETA,
110J] PYKOBOJICTBOM IIpENoaBaTelsl ClIocOOEH NOKa3aTh YMEHUs IOCTPOUTH BBICKA3bIBAHUS B CMOJEIMPOBAHHBIX (IIPEAIaraeMblX)
CUTyalMsX OOLICHUS HA UHOCTPAHHOM SI3bIKE, IPAaBUJIbHO UCIIOJb3Ysl BepOasbHble U HEBEPOANbHbIE CPEACTBA OOLIECHYS], U3araTh
COOCTBEHHYIO TOUKY 3PEHHUS] HA HHOCTPAHHOM SI3BIKE;

CTI0CcOO€H YaCTHYHO TT0Ka3aTh BIAJICHNE HHOCTPAHHBIM S3bIKOM KaK CTHJIEM IEIOBOTO OOIIEHHs, HABBIKAMHU BEICHUS IUCKYCCHU 1
TOJIEMIKH HAa HHOCTPAHHOM SI3BIKE.

OueHka "HeynoBIETBOPUTENLHO": CTYIEHT IOKa3bIBAET HEYIOBIETBOPUTEIbHBINA YPOBEHb 3HAHUI IIPaBUII IIPO(PECCUOHAIBLHOTO
PEUYEBOro 3TUKETA, 3aTPYAHACTCS WIU HE MOXKET II0Ka3aTh YMEHUS IIOCTPOUTH BBICKA3bIBAHUS B CMOAEIUPOBAHHBIX (IIpEUIaracMblX)
CUTyalMsX OOLIEHUS HA UHOCTPAHHOM SI3bIKE, IPAaBUJIbHO UCIIOJb3Ysl BepOasbHble U HEBEPOANIbHbIE CPEACTBA OOLIECHYS], U3IaraTh
COOCTBEHHYIO TOUKY 3PEHHUsI HA MHOCTPAHHOM S3bIKE; HE BJIale€T HHOCTPAHHBIM A3bIKOM KaK CTUJIEM JIEJIOBOTO OOLIEHUS HABBIKAMU
BEJCHHA IUCKYCCUH U OJIEMUKH Ha HHOCTPAHHOM SI3BIKE.

OuenouyHoe cpeactso «llepeBoa TEKCTOBY
IIpumepHbIe TEKCTHI UIs IEPEBOA C AHTIUICKOTO Ha PYCCKUN

Text 1 Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business
online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time
and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2 Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like
meetings they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a
week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people."

Kpurepun onenxu:

Ornerka "oTinuyuHO": CTyIEHT CAMOCTOSTENILHO peallu3yeT YMEHHS 110 TIepeBOAY MPO(ecCHOHATbHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYAAPCTBEHHBIN SA3BIK M 00OPATHO, BIAJeeT OCHOBAMH TEXHUKHU

nepeBosa.




Ornenka "xoporio": CTyIeHT criocoOeH mokas3arh yMeHHe epeBo/ia MpoeCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha
rOCYapCTBEHHBIH S3bIK M 00PaTHO, CIOCOOEH YaCTUYHO [I0KA3aTh

BJIaJICHUE OCHOBAaMH TEXHUKU [1E€PEBOA.

Ouenka "ynoBaeTBopuTensbHO": CTyIEHT clI0COOEH MO PYKOBOJACTBOM IIPENOaBaTeNs I0Ka3aTh YMEHUS [0 IEPEBOIY
Ipo(eCcCUOHANBHBIX TEKCTOB ¢ HHOCTPAHHOI'O Ha FOCYJAapCTBEHHBIH SI3bIK U 00PAaTHO, CIOCOOEH MOKAa3aTh YaCTUYHOE BIaJICHUE
OCHOBaMHM TE€XHHKH MepeBoa

Onenka "HeynoBiaeTBOpUTENsHO": CTyOeHT 3aTpyIHSAETCS WM HE MOXKET MOKa3aTh YMEHHs, He

BIIaJICET OCHOBAMH T€XHHKH MEPEBOIA.

Ouenounoe cpenctso «lIpesenrtarus»

Tembl A5t mpe3eHTanuii:
1. Types of markets
2. Presentation of the company

Kpurepun oueHku:

Ouenka "oTauyHo": CTyJEHT CaMOCTOATENLHO Pealu3yeT YMEHUE HOCTPOUTH

BBICKA3bIBAaHUS B CMOJEIMPOBAHHBIX  (IpeIyIaraeMbIX) CHTYalusIxX

OOIIEeHNS HA HHOCTPAHHOM SI3BIKE, IPABHIBHO HCIONB3YsI BepOanbHbIe U

HeBepOaJbHBIE  CpPEICTBA  OOIICHHUS,

apryMEHTHUPOBAaHO H3JIaraTh COOCTBEHHYIO TOUKY 3PEHHS Ha HHOCTPAHHOM SI3BIKE; BIAJEeT HABBIKAMHU

BEJICHUS TUCKYCCUH U MOJEMHUKH Ha HHOCTPAHHOM SI3BIKE ¥ HHOCTPAHHBIM SI3IKOM KaK

CTUJIEM JIEJIOBOIO OOIIEHMUS.

Onerka "xopomo": CTyIeHT CIIOCOOEH II0Ka3aTh YMEHHUS IOCTPOUTD BBICKA3bIBAHUS B CMOIEIHPOBAHHBIX

(mpemaraeMbix) CUTyanusx OOIICHUS HA HHOCTPAHHOM $I3bIKE, TIPABUIILHO UCIIOJNB3Ysl BepOalibHbIC U HEBEpOAIbHBIC
CpezCTBa OOLIEHNS, a TAKXKE U3JIaraTb COOCTBEHHYIO TOUKY 3pEHHUS Ha HHOCTPAHHOM SI3BIKE;

CIOCOOEH YaCTHYHO TI0Ka3aTh BIaJCHUE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHNS, & TAK)KE HABBIKAMU BEICHUS
JCKYCCHH 1 TIOJIEMHKH.

Onerka "ynoBrerBoputensHo": CTYICHT OA PyKOBOJCTBOM IIPENOaBaTeNs CIOCOOCH ITOKA3aTh YMEHUS IIOCTPOUTH BEICKA3bIBAHUS
B CMOJICTIMPOBAHHBIX (IIPEAIaraeMbIX) CUTYalHsX OOICHUS HA HHOCTPAHHOM SI3bIKE, MPAaBIIBHO HUCIIOJb3Ys BepOaibHbIC H
HeBepOaIbHBIC CPEICTBA OOLIEHHS U M3JIarast CBOIO TOUKY 3pCHUS Ha HHOCTPAHHOM SI3BIKE;

CIIOCOOEH YaCTHYHO II0KA3aTh BIAJICHUE HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JEJIOBOTO OOIICHHS.

Ornenka "HeynoBiaeTBOpUTeNsHO": CTyAeHT 3aTpyIHSAETCS WM HE MOXKET MOKa3aTh YMEHHS IIOCTPOUTH BHICKA3bIBAaHUS B
CMO/ICJTMPOBAHHBIX (TIPEeJIaraeMbIX) CUTYalUsIX OOIIEHHUs Ha HHOCTPAHHOM SI3BIKE, IPABUIILHO MCIONIB3Yys BepOaIbHbIE U
HeBepOaJbHBIE CpeacTBa OOIICHNS; He BIaJeeT HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM [EJI0BOT0 OOIIEeHNs, HE BlaJeeT HaBbIKaM1
BEJCHHS JUCKYCCUH Ha HHOCTPAHHOM SI3BIKE.

5.3. Tembl nucbMeHHBIX PadoT (3cce, pedpepaThbl, KypcoBble padoThI U AP.)

Temartuka o(UIHATHHBIX THCEM:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint

-CV

TemaTnka HEO(PHUIUATBEHBIX ITHCEM:
- Introduction Letter
- Friendly Letter

Kpurepun oneHku:

Ornenka "ormaHo": CTy/ICHT NOKa3bIBaeT TIIYOOKHH YPOBEHb 3HAHUN OCOOCHHOCTEH CTUITMCTHKH

HanucaHust OPUIMATIBHEIX W HEO(DUIMAIBHBIX  IHCEM,

CTPYKTYPHOH THIIOJOTHM W  TIPaBHJI

MOCTPOCHMSI  MHCBMEHHOTO  PEUEBOTO BHICKA3bIBAHUS Ha H3y4aeMOM

S3BIKE; CAMOCTOSITENIFHO ~ pPeajM3yeT YMCHHS  BECTH JEIIOBYIO

MEePEeNnucKy C  Y4eToM

COLIMOKYJIBTYPHBIX ~ OCOOEHHOCTEH  C MPEINCTaBUTEISIMH IPYTUX

CTpaH;

BJaJ€eT TEXHUKOW AETOBOTO MHUChMa Ha HHOCTPAHHOM SI3BIKE.

Ouenka "xopormo": CTyIeHT I0Ka3bIBaeT XOPOIINi  ypOBEHb 3HAHWH 0COOEHHOCTEH CTHIINCTHKA

HaNMCaHUs OQUINATGHEIX ¥ HEOPHUIHANBHBIX  ITHCEM,

CTPYKTYPHOW  THIIOJIOTHHM M TIPaBUJI

MOCTPOCHHUSA  NHCHMEHHOTO PEYeBOTO BHICKA3bIBAHUS HA U3y4acMOM

A3bIKE; CIIOCOOEH ITOKa3aTh YMEHHsI BECTH JICJIOBYIO MIEPETIUCKY C  YUETOM

COLIMOKYJIBTYPHBIX OCOOCHHOCTEH ¢ NPENCTABUTEISIMUA  JPYTUX CTPaH;

CIOCOOEH YaCTHYHO ITOKA3aTh BJIAJICHHE TEXHUKOH JIEI0OBOTO MMChMa Ha HHOCTPAHHOM SI3BIKE.

Ornenka "ynoBneTBopuTenbHO": CTyIEHT MOKa3bIBaeT 0a30BBIA YPOBEHD 3HAHUIH 0COOSHHOCTEH CTHUIIMCTUKY HATTUCAHHMS
ouMaNbHBIX U HeO(QUIIMAIBHBIX TIHCEM, CTPYKTYPHOH THUIIOJNIOTHH U IIPAaBWJI IIOCTPOCHUS MTMCBMEHHOTO PEYEBOTO
BBICKA3BIBAHI HA H3Y9aeMOM SI3BIKE; IO/ PYKOBOJCTBOM IIPETIOAaBaTEIIs CIIOCOOCH MOKA3aTh YMEHUS BECTH JICIOBYIO




MEPEMICKY C YIETOM COLMUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEISIMU JPYTUX CTPaH; CIIOCOOCH YaCTHYHO TOKa3aTh
BIIQJICHUE TEXHUKOH JEJIOBOTO IMHChMa Ha MHOCTPAHHOM SI3BbIKE.

Orenka "HeynoBICTBOPUTEIBHO": CTYICHT MOKA3bIBACT HEYIOBICTBOPUTEIBHBIA YPOBEHb 3HAHUN 0COOCHHOCTEH CTHIIMCTUKU
HanUCcaHusl 0(QUIIHATBHBIX U HEOPHUITHATBHBIX TUCEM, CTPYKTYPHOH THITOJIOTHH W TIPABUII TOCTPOCHUS MTHCEMEHHOTO
peyeBOro BHICKAa3bIBAHUS HA U3YUYa€MOM S3bIKE; 3aTPYAHIETCS UM HE MOXKET MOKa3aTh YMEHUSI BECTU ACIIOBYIO

TIEPETHCKY C YIETOM COIMMOKYJIBTYPHBIX OCOOSHHOCTEH C MPEACTaBUTESIMH IPYTUX CTPaH; HE

BJIa/IeeT TEXHUKOU JE0BOr0 MMChMa HAa HHOCTPAHHOM SI3BIKE.

5.4. OneHo4YHbIe CPeICTBA IS POMEKYTOYHOM aTTeCTAUH

B konre 1,2,3 ceMecTpoB CTyIEHTHI CIAIOT 3a4eT M0 AUCIMIUINHE. 3aueT BKIIOYaeT B ceOsl CIeayIoIune 3aJaHus:
1. IIpomexxyTOuHBIH TECT
2. Make up a dialogue

1) [IpoMexyTOUHBIH TeCT AJs 3a4eTa 1Mo AUCUUIUIMHE “VHOCTpaHHBIN S3bIK BKIIIOYAET JIEKCUKO-TpaMMaTH4EeCKHUE 3a1aHus,
3a/laHus Ha YTCHHE ¥ TOHMMaHHEe TEKCTa, 3a/IaHUe 110 HAIIFCAHHUIO JIEJIOBOTO MUCHMA.
[IpumMepHbIC 3aaHAS:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTuka TUaaoroB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

KPUTEPUU OLUEHMBAHUS HA 3AYETE:

- «3a4TCHO» BBICTABICTCS CTYACHTY, €ClH C(hOPMUPOBAH KaK MUHIMYM ITOPOTOBEIH YPOBCHb HHAUKATOPA TOCTHKCHUS
KOMITETEHIIHH:

- MOKa3bIBaeT 0a30BBIN YPOBEHD 3HAHUIN OCHOBHBIX IPaMMATHYCCKUX CTPYKTYP; OOIICYTOTPEOUTEIHLHOM, OOIICKYIBTYPHOU U
npodeccHoHANBLHOM JEKCHKH; PEUEBBIX KIUIIE, HEOOXOAUMBIX JJIsl OCYIECTBICHHS AEIOBONH KOMMYHHUKAI[MKA HA HHOCTPAHHOM
SI3BIKE; 0COOCHHOCTE! CTHIIMCTUKU HAMMUCAHUS O(UIIHATBLHBIX U HEO(DUIIMATBHBIX ITHCEM, 3HAHUH OCHOBHBIX ITEPEBOTUCCKUX
TpaHcdopmanuii, a TakKe 3HaHUI PABII MPO(ECCHOHAIFHOTO PEUEBOT0 ITHKETA;

- ITOJT PYKOBOJICTBOM IIPETIOIaBaTENs CIIOCOOCH TOKa3aTh YMEHISI MOCTPOCHUS BHICKa3bIBAHUS B CMOJICIIUPOBAHHBIX
(mpemraraeMpIX) CUTyalusaX OOIICHHS] Ha HHOCTPAHHOM SI3BIKE, IPABHIILHO MCIIOJIB3Ys BepOalibHbIe U HeBepOaIbHBIE CPEICTBA
OOIIICHUS; BECTH JICIIOBYIO MEPEIMUCKY C YIETOM CONMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTaBUTEIISIME JPYTUX CTPaH;

- CHIOCOOEH YaCTHUYHO 10KA3aTh BIAJICHUE MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICIIOBOTO OOIICHHS, TEXHUKOH JIeI0OBOTO MHChMa
HAa HHOCTPAHHOM SI3BIKE.

- «HE3aYTCHOY» BBICTABIISICTCS CTYJICHTY, €CIIH YPOBEHb HHIUKATOPA JOCTHKCHHS KOMIICTCHIIMU HE C(OPMHUPOBAH:

- TOKA3bIBACT HEYIOBJICTBOPUTEIHHBIN YPOBEHD 3HAHMH OCHOBHBIX TPAMMATHIECKUX CTPYKTYP; 0OIIeyNOTpeOHTEIBHOIA,
OOIIEKYNETYPHOU ¥ MTPOGECCHOHATBHOM JICKCHUKH; PEUCBBIX KIIHIIE, HEOOXOIUMBIX JJISl OCYIMICCTBICHHUS ACT0BOH KOMMYHUKAIIH
Ha MHOCTPAHHOM SI3bIKE; 0COOCHHOCTEH CTHIIMCTHKY HAMICaHUS O(HUIHATHHBIX U HEO(PHUIINAIBHBIX ITHCEM,

- 3aTPYIHSIETCS WU HE MOXET MOKa3aTh YMEHHSI MOCTPOCHHUSI BEICKa3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPEIIaracéMbIX) CUTYaIUSIX
0O0IIIeHUs] Ha MHOCTPAHHOM SI3BIKE, TIPABIIIBHO HCIIONB3YS BepOalbHbIE M HEBepOATbHBIE CPEACTBA OOIICHHS; BECTH JEIIOBYIO
MEPEMICKY C YIETOM COIUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTAaBUTEIISIME JPYTUX CTPaH;

- HE BJIAJICET MHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JICIIOBOTO OOIICHUS, TCXHUKOH IEJIOBOTO MAChMa HA HHOCTPAHHOM SI3BIKE.

B xoHIe 4 cemecTpa CTYISHTHI CHAIOT 3K3aMEH, KOTOPBIH BKIIIOYAET CJICIYIOIINE 3aJaHus:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. ToroBelii TecT, pa3MELIEHHBIH B CHCTEME JIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bkirouaet: 1) jJekcHKo-
rpaMMaTHYECKUe 3aaHvsl, 2) 3alaHre Ha MepeBOJI TEKCTA, 3) 3aJaHne 10 HAIMMCAHUIO TUChMa. [IpuMepHbIe 3a1anus:




1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.
A How much (4) do you get each year?
B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk  Italian.
a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) Whatb) Wherec) Who

3 Ricardo drive to work?

a) Isb) Doc) Does

2. TemaTHka 1HajaoroB

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. ITepeBon TexcTa

IIpuMepHBIC TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then youcould stayin Sultanahmet or find asmall s hotel away from the
tourist

areas. However, this maynot be the bestoption for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be aproblem for those on abusyschedule. The challengeis to getthe work done, but
also

find time to discover what makes Istanbul unique. Many ofthe city's five-star hotels enjoy aview where youcan see
lights

onthe Bosphorus and passing ships. Where to eat A visitto the grand bazaar canfeel exotic. An afternoon at Hagia
Sophia,

once a Byzantine church, then amosque and nowa museum,is recommended. But some of the best sightseeing in
Istanbul

is done with a knife and fork. What to see There are alarge number of restaurants along the river. A Bosphorus
meal is a

great Istanbul tradition. A meal can include a cold meze, then ahothors d'euvre, followed by a perfectly cooked piece
of

fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the evening can last

until O nm There ic o metro line  that  talkac 40 minntec fram the Furonean airnort RBut the lact coton d¢  not in the moct




Ms Liis onatrip to New York. Sheis travelling with Affinity China, aluxury club that organises tours of New
York.

But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to learn about
luxury brands. Many Chinese consumers cometo the USand Europe to buyluxury goods. Prices are up to 50%
lower

than the price of some luxury goods athome. Companies organise events to show their products to Ms Liand the
others

in her group. Bergdorf Goodman, adepartment store, puts ona fashion show in their honour. "I liked it alot. It
was my

first fashion show," said Ms Li. Sheis the kind ofperson that luxury retailers wantto meet. Sheis the co-founder
of a

recruitment agency in Shanghai. Another luxury company that organises an event for the groupis Mont Blanc, the
pen

maker. Itputs apiano in the store and Lang Lang, the Chinese pianist, plays for the group. Estde Lauder, the
cosmetics

brand, gives people inthe Affinity China group samplesof an expensive new eye cream. Chinese travellers took
million

overseas trips in 2011 and spent atotal of $69bn, anincrease of 25 per cent fromthe previous year. Coach, the
handbag

brand, says thatsometimes 15-20 percent ofitssales in New York, Las Vegas and Hawaii are from Chinese tourists

KPUTEPHU OLIEHMBAHW A HA 5K3AMEHE:

OI1cHKA «OTJIMYHOY BBICTABIISCTCS, €CIIM CTYACHT IMOKA3bIBACT TITyOOKOE 3HAHUE:

-TpaMMaTHYECKUX CTPYKTYP; OOIMIEyIoTpeOUTEIbHON, O0MEKYIbTYPHOHN 1 PO eCCHOHANBHON JIEKCHKH; PEUECBBIX KITHIIE,
HEOOXOIUMBIX JUTSL OCYIICCTBICHHS ASIIOBOM KOMMYHUKAITMH HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKY HAMCaHUs O(QUIIHATIHHBIX U HEOPHUIHUANBHBIX IIHCEM, CTPYKTYPHOM THIIOIOTHH M IIPABHII
MOCTPOCHHUS MUCbMEHHOTO PEYEBOr0 BHICKA3bIBAHUS HA U3yUaeMOM SI3BIKE;

- OCHOBHBIX ITEPEBOAYECKUX TpaHCHOPMAILIHii;

- MPaBWI MPO(YEeCCHOHATEHOTO PeYeBOro 3TUKeTa. CTYIEHT CAMOCTOSATENFHO PEaATH3yeT YMCHHUS:

- IOCTPOUTH BBICKA3BIBAHUS B CMOJICIMPOBAHHBIX (TIpeAIaraeMbIX) CUTyallusAX OOIIeHNSI Ha MHOCTPAHHOM S3BIKE, IPABUIIEHO
UCTIOJNB3Ys BepOallbHBIC H HEBEPOATBHBIC CPEIICTBA OOLICHHUS,

- BECTH JICJIOBYIO MIEPENICKY C YI€TOM COIMOKYIBTYPHBIX OCOOCHHOCTEH ¢ IpeACTaBUTEISAMH IPYTUX CTPaH;

- MepeBo/ia MPOPECCHOHANBHBIX TEKCTOB ¢ MHOCTPAHHOTO HA TOCYIapCTBEHHBIN S3bIK H 00PATHO;

- apryMEHTHPOBAHO M3JIaraTh COOCTBEHHYIO TOUKY 3PCHHUS Ha HHOCTPAaHHOM si3bIKe. CTyIeHT BIaeeT:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHHS;

- TEXHUKOH JIEIOBOTO MHChMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBaMM TEXHHUKH MEPEBOa;

- HaBBIKAMH BEJCHUS TUCKYCCUH M TIOJIEMHUKH Ha HHOCTPAHHOM SI3BbIKE.

O1ieHKa «XOPOIIIOY» BBICTABIISIETCS, €CITU CTYACHT MOKa3bIBAET XOPOIIHE 3HAHUSI:

- OCHOBHBIX I'PaMMaTHYCCKHUX CTPYKTYP; OOMICYMOTPEOUTETHHOM, OOIIEKYIBTYPHOU U MPO(HECCHOHATBLHOMN JICKCUKH;
pEUeBbIX KITUIIIE, HEOOXOAUMBIX JUISl OCYLIECTBIICHHUS IEJIOBOMl KOMMYHHUKAIIMU HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKY HATHUCAHUS O(QUIMATHHBIX U HEO(PHUIUATBHBIX IACEM, CTPYKTYPHOH TUIIONIOTHH U IIPABHII
MOCTPOEHHUS TMChbMEHHOTO PEYESBOTO BHICKA3bIBAHHS HA H3YYaeMOM SI3bIKE;

- OCHOBHBIX ITEPEBOAYCCKUX TpaHCHOPMALHIi;

- MpaBUJI MPOPECCHOHATBHOTO pedeBoro 3THKeTa. CTYIEHT CIIOCOOCH MOKa3aTh YMEHHSI:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIPEIIaracMbIX) CUTyalnsaX OOIICHUS Ha MHOCTPAHHOM SI3BIKE,
MIPABIIILHO HMCTIONB3YsI BepOAIbHBIE i HEBEPOATLHBIE CPEICTBA OOIICHIS,;

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEIISAMH PYTUX CTPaH;

- BBITIOJIHUTD MEPEBO MPO(ECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA FOCYJAPCTBEHHBIN SI3bIK M 00OPATHO C
YACTUYHOM MOMOIIBIO TIPSO IaBaATEIS,

- apryMEHTHPOBAHO M3JIaraTh COOCTBEHHYIO TOUKY 3PEHUsI HA MHOCTPAHHOM si3bike. CTYACHT CIIOCOOEH YacTHIHO
MOKAa3aTh BIAJICHHE:

- MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICJIOBOTO OOILCHHS;

- TEXHUKOH JIEIOBOTO MUChMa Ha MHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHKH TI€PEBOJIA;

- HaBBIKAMH BEICHUS TUCKYCCUU M TIOJIEMHUKH Ha HHOCTPAHHOM SI3BIKE.

O1cHKA «YIOBJICTBOPUTEIHLHOY» BBICTABISCTCS, €CIIH CTYJCHT MOKA3hIBACT 0a30BhIi YPOBCHb 3HAHMUIA:

- OCHOBHBIX TPAMMATHYECKUX CTPYKTYP; O0IMIEeyNOTpeOUTETHHON, OOMIEKYIBTYPHOU U TIPO(ECCUOHATTLHON JICKCUKH;
PEYEBBIX KIIHIIIE, HEOOXOIUMBIX JJIs1 OCYIICCTBICHHUS ACI0BOM KOMMYHUKAIIMH HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKN HAMCAHKS O(UIMATBHBIX H HEO(HIUATBHBIX MUCEM, CTPYKTYPHOM THIIOJIOTHU M PABHI
MOCTPOEHHUS TMCHbMEHHOTO PEYSBOTO BHICKA3bIBAHHS HA U3YYaeMOM SI3bIKE;

- OCHOBHBIX ITEPEBOAYCCKUX TPaHCHOPMALIHIT;

- mpaBuil MPOeCCUOHATLHOTO PEYEBOTO ITUKETA.

ITox pykoBOACTBOM MperoaBaTeNs CIIOCOOCH TOKa3aTh YMCHHS:

= TTOCTNOUTE RRICKARKIRAHUA R CMONTETUNORAHHEIX (TlﬂPTlTlﬂFﬂPMRTX\ CUTVATITUAX (\ﬁTITPT—IT/Iﬂ HA MHOCTDAHHOM ARKIKE




- OCHOBaMH TE€XHUKH TIepeBOa

- HaBBIKAMH BEACHUS TUCKYCCUU M TIOJEMHUKH Ha HHOCTPAHHOM SI3BIKE

OIIcHKA HEYIOBJICTBOPUTEIBHOY BBICTABIISCTCS, €CIIU CTYACHT IMOKA3bIBACT HEYIOBICTBOPUTCIBHBIN

YPOBEHb 3HAHUI:

- OCHOBHBIX I'PaMMaTUYCCKHUX CTPYKTYp; OOMICYMOTPEOUTEIHHOM, OOIIEKYIBTYPHOU U MPO(HECCHOHATBFHOMN JICKCUKH;
PEUeBBIX KIIUIIIE, HEOOXOAMMBIX JIJISl OCYIIIECTBICHHUS 1€I0BOM KOMMYHHIKAIIMN HA HHOCTPAHHOM SI3BIKE;
-0COOCHHOCTEH CTUIIMCTUKU HAMMUCAHUS O(DUIIUANBHBIX U HEO(UIHATBHBIX IHCEM, CTPYKTYPHO!H THUITOJOTHH U TIPABHIIT
MOCTPOCHHUS MICEMEHHOTO PEYEBOTO BHICKA3bIBAHUS HA N3y9IaEMOM SI3bIKE

-OCHOBHBIX IIEPEBOIUCCKUX TPaHCPOpPMALIHil;

- MpaBWJI MPO(ECCHOHANBFHOTO pedeBOro 3TukeTa. CTYyISHT 3aTpyAHACTCS WM HE MOXKET ITOKa3aTh YMEHUS:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIpEIIaracMbIX) CUTyalusaX OOIICHUS Ha MHOCTPAHHOM SI3BIKE,
MIPABIJILHO HMCTIONB3YsI BepOaIbHbIE i HEBEPOATLHBIE CPEICTBA OOIICHIS,

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEIISAMHU PYTUX CTPaH;
BBITIOJIHUTH MIEPEBOT NPOPECCHOHANBHBIX TEKCTOB ¢ MHOCTPAHHOTO HA TOCYAAPCTBEHHBIN S3BIK M OOPAaTHO C YaCTUIHOM
MIOMOIIEIO TIPEO/IaBATEIS;

- apryMEHTHPOBAHO M3JIaraTh COOCTBEHHYIO TOUKY 3PCHHUS HA HHOCTPAaHHOM si3bIke. CTyIeHT He BIIaIeeT:

- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JECJIOBOTO OOILICHHS.

-HE BJaJIeeT TEXHUKOW AEJIOBOTO MMChMa HA HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHUKHU TICPEBOJIA;.

- HaBBIKAMH BEICHUS TUCKYCCUH M TIOJEMHUKH Ha HHOCTPAHHOM SI3BIKE.

6. YHEBHO-METOJMYECKOE U TH®OPMAIIMOHHOE OBECHEYEHHME JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHasi TUTepaTypa

ABTOpBI, COCTaBUTEIIH 3arnaBue H3natenscTBO, TOJ On. agpec
JI1.1 | MexoBa M.B. MHocTpaHHblit SA3bIK (AHTTTMACKUHN S3bIK): Kemepogo: http://www.iprbookshop.ru
MPaKTHKYM Kemeposckwuii /66344 html
TOCY/IapCTBEHHBII
HUHCTHUTYT KYJIBTYPHI,
2017
JI1.2 | Knanosa I'.A., AHTTIMHACKUH SI3BIK B COLMAIILHO-OBITOBO 1 Kemepogo: http://www.iprbookshop.ru
Jenpmyxomenosa H. KYJIBTYpHOI1 cepax oOuieHus: yueOHoe Kemeporckwuii /61257 .html
C., OBuepyk [u ap.] JI. | mocobue TEXHOJIOTHYECKUN
. WHCTHUTYT MUIIEBON
MPOMBIIIJIEHHOCTH,
2014
6.1.2. lono/iHUTeIbHAS JIUTEPATYpa
ABTOpBI, COCTaBUTEIIH 3arnaBue W3natenscTBo, TOJ On. agpec
JI2.1 | Hopkun U.B. AHTnuMiAcKui s3bIK. PasroBopHas Jiekcuka: Musck : Bemmmiinias | http://www.iprbookshop.ru
KpaTKHH CIIPaBOYHHMK mxona, 2015 /35459.html
J12.2 | 3emnsiHoBa MLII. MHocTpaHHbIi A3bIK (aHTITMHCKHN). Tromens: TromeHckwmii | https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss: roCyapCTBEHHbIN icdlib/7067/read.php
y4e0HO-METOIUUECKOE TOCcoOUe yHUBepcurer, 2018
6.3.1 IlepeyeHs NporpaMMHOro odecneyeHust
6.3.1.1 | Moodle
6.3.1.2 | Kaspersky Endpoint Security ans 6usneca CTAHAPTHBIN
6.3.1.3 | MS Office
6.3.1.4| MS WINDOWS
6.3.1.5 | SAunexc.bpaysep
6.3.1.6 | LibreOffice
6.3.1.7| NVDA
6.3.2 IlepeuyeHb MHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | baza nanHbIX «D1eKTpoHHAas 6ubanorexa I'opHO-ANTaliCKOro rocy1apCTBEHHOIO YHUBEPCUTETA
6.3.2.2 | DnexrpoHHO-O6ubnMoTeuHas cucrema [IPRbooks
6.3.2.3 | MexBYy30BCKas 3JICKTPOHHAs OUOIHOTEeKa

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

npe3eHTanus




8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCIUMIIJINHBI (MOAY JIS)

Homep aynutopuu |Ha3nauenne OcHOBHOe OCHaILlCHHE

302 A2 JlabopaTopusi KOMMYHHKATHBHBIX Pabouee mecto npenonaBatens. [locamounbie MecTa Jyis
WCCIICTOBAaHUM U JTMHTBUCTUIECKUX 00yJaromuxcs (Mo KOJIWIECTBY 00yJatomuXxcst),
SKCIIEPTHU3 AJIsl MPOBEIACHHUS 3aHATHI y4eHUYeCcKas J0CKa, kKadeapa, HHTCpaKTUBHAS JJOCKA,

JICKIIMOHHOTO THIIA, 3aHATHH CEMHUHAPCKOTO | HOYTOyK
TUTA, KYPCOBOTO MPOCSKTUPOBAHIS
(BBITTOTHEHUS KYPCOBBIX PaboT), TPYMIOBEIX
Y MHIVBUYaJTbHBIX KOHCYIbTAIIHH,
TEKYIIEro KOHTPOJIS U IPOMEXKYTOYHOM

aTTecTaluu

303 A2 Y4eOHast aymuTOpHs JJIs IPOBEIECHUS Pabouee mecTo npenoaasarens. [locagounsie MecTa IIst
3aHATHUH JCKIIMOHHOTO THIIA, 3aHATUH oOyuaromuxcs (110 KOJUYSCTBY 00yJaroIuxcs),
CEeMUHAPCKOT0 THIIA, KYpPCOBOTO yueHHYecKas 0CKa, MyJIbTUMEIMIUHBII IPOEKTOP, IKpaH,
MPOCKTHPOBAHUS (BBIIOHECHHUS KYPCOBBIX HOYTOYK

paboT), TPYNIIOBBIX M WHAWBUAYAITEHBIX
KOHCYJBTAIIHH, TEKYIIEro KOHTPOJIS U
MPOMEXYTOUHOH aTTecTaluu

304 A2 Y4eOHast aymuTOpHs I IPOBEICHUS Pabouee mecTo npenogasarens. [locagounbie MecTa Ist
3aHATHUH JCKIIMOHHOTO THIIA, 3aHATUH oOyuaromuxcs (110 KOJUYSCTBY 00yJIaroIIuXcs),
CEeMUHAPCKOT0 THIIA, KYpPCOBOTO yueHHYecKas J0CKa, MHTEPaKTUBHAS TOCKa, HOYTOYK

MPOCKTHPOBAHUS (BBIIOHECHHUS KYPCOBBIX
paboT), TPYNIOBEIX U WHAUBUAYIBHBIX
KOHCYJIBTAIIH, TEKYIIEro KOHTPOJIS U
MPOMEXKYTOYHOM aTTecTalllu

202 A4 KommneroTepHsrii kinace. YueOHas ayautopust | Pabouee mecto npenoaasatens. [locanounsie MecTa
JUTSI TIPOBEICHUS 3aHATHH JICKITAOHHOTO 00yJaroImuxcs (1Mo KOJIUIECTBY 00yJaIOIIHUXCS).
THIIA, 3aHATHH CEMHUHAPCKOTO THIIA, MynbTHMEANAIPOEKTOP, SKPaH, KOMITLIOTEPHI

KypPCOBOTO MPOSKTHPOBAHUS (BBIOJTHEHHS
KYPCOBBIX paboT), TPYNIIOBEIX U
WHIUBUAYAIGHBIX KOHCYJIBTAIUH, TEKYIIIETO
KOHTPOJISI X TIPOMEKYTOYHOM aTTeCTalNH.
ITomemenne sl cCaMOCTOSTENBHOM PabOTHI

9. METOAUYECKHE YKA3AHUA JIAA OB YYAIOIIUXCS IO OCBOEHUIO JTUCITUIIJIMHBI (MO LY JISI)

OcHOBHas LIeJIb METOIMYECKUX YKa3aHUH COCTOUT B 00ECIIEUEHUN CTYIEHTOB HEOOXOAUMBIMU  CBEJICHUSMH Ul YCIELIHOTO
BBITIOJTHEHHUS CAMOCTOATENBHON PabOThL, B GOPMUPOBAHMN YCTOMYHMBBIX HABBLIKOB M YMEHUH MO Pa3HBIM aclieKTaM 00ydeHus
MHOCTPAaHHOMY SI3BIKY, TIO3BOJIAIOIINX CAMOCTOSTENBHO pemaTh yueOHbIe 3a1a4H, BEIIIOIHATh Pa3HOOOpa3HbIe 3aJaHus.

dopMHUpOBaHUE U COBEPLICHCTBOBAHHE JICKCHIECKUX HABBIKOB BKIIIOYAET:

1) aHanM3 OTAENBHBIX CIOB JUIS JIyUIIEero IOHUMAHUS UX 3HAYCHUS,;

2) BBITIOJTHEHHUE JICKCHYESCKUX 3aIaHU U YIIPaXHEHHUH, IPETyCMOTPEHHBIX COIEpkKaHHeM pabodeil mporpaMMel;

IIpu paboTe Hall IEKCUKON PEKOMEHIYETCSL:

- BBIMTKCHIBATh SA3bIKOBBIC CIUHHUIIBI B UX HCXOHOI (CIOBapHOi (OpMe): IMEHa CYIICCTBUTEIbHBIC B MUMECHHUTEIBHOM MaJIekKe
€IMHCTBEHHOT0 4YHCIIa, HEOOXOIUMO TaloKe yKazaTh (POPMY MHOXKECTBEHHOT'O YHCIIA, TJIaroibl — B HHPHUHUTUBE C MOMETKOI Tpex
OCHOBHBIX (OpM;

- 3ay4HMBaTh JIEKCHKY C TIOMOIIBIO BYCTOPOHHETO C HCIIOIB30BaHUEM PA3HBIX CII0CO00B 0(hOPMIIEHHS JIEKCUKH (CIHCKA CIIOB,
TETPaJN-CIOBAPS, KAPTOTEKH);

- Ul 3aKpeIUICHUs] JICKCHUKH 1eJIeco00pa3Ho HCMONIb30BaTh MPHMEPHI YIOTPEONEHHsT CJIOB W CIOBOCOYCTAHHH B
MPEATIOKEHHAX, a TakkKe CIOBOOOpa30BaTEIbHBIC U CEMAHTHYCCKUE CBSI3H 3ayYNBACMBIX CIIOB (OJTHOKOPEHHbBIE CIIOBA, CHHOHUMBI,
AQHTOHHMBI).

- s (GOpPMUpPOBAaHMS AaKTUBHOTO M MAaCCHBHOTO CJIOBaps HEO0OXOIMMO OCBOSHHE HanboJsee MPOLyKTUBHBIX
CJI0BOOOPA30BATENBHBIX MOJIETIe HHOCTPAHHOTO SI3BIKA.

dopmupoBaHUE U COBEPLICHCTBOBAHUE IPAMMATHIECKUX HABBIKOB BKIIIOYAET BHIIIOTHEHHE:

- YCTHBIX U MMCBMEHHBIX TPAMMAaTHUECKUX 33/1aHHH;

- FpaMMaTHYECKUH aHAIM3 TEKCTOB M0 M3y4aeMbIM TEMaM;

- INOMCK M TEPeBOJ OIPENENeHHbIX TIpaMMaTH4ecKuX (opM, KOHCTPYKIMMH, SIBJICHUH B TEKCTE;

- CHUHTAKCHYECKUH aHaIM3 W TMEepeBOJ NPEeANOKEHUH (IPOCTHIX, CIOKHOCOUMHEHHBIX, CIIOKHOMOJUYUHEHHBIX, HNPEeAIOKEHUI
YCIOXHEHHBIMU CUHTAKCHYECKUMH KOHCTPYKLIUSIMH);

- IEPEBOJI TEKCTOB, COJIEPIKAIIMX N3Y4aeMblil FpaMMaTHYECKUil MaTepHuall.

IIpu paboTe Haa rpaMMaTHKON PEKOMEHIYETCS:

- COCTaBJIEHHE KapTOUEK 10 OTACIHHBIM IPAMMAaTHYECKUM TeMaM (4acTH peuH; OCHOBHBIE ()OPMBI IPABIIIBHBIX M HETIPABHUIIBHBIX
IJ1aroJioB M T. 1I.);




- BBIIIOJTHCHUE JICKCUKO-TPAMMaTHICCKUX pra)KHeHI/Iﬁ T10 OITIPEACICHHBIM TEMaM,

Pabota ¢ TeKCTOM BKIIOYAET:

- aHAJIM3 JICKCHYECKOTO M TPAMMAaTHYECKOTO HAMIOJTHEHHUS TEKCTa;

- YCTHBII ¥ MUCBMEHHBIA IepeBOJ TEKCTOB HEOOIBIIOT0 00beMa IO KPaTKOCPOUHBIM 3a/IaHHUSIM;

- YCTHBII TIEPEBOJ] TEKCTOB MO JOJITOCPOYHBIM 3aIaHUSIM;

- BBINOJIHEHUE 3aJIaHUI 110 TEKCTaM PAa3JIMYHOrO TUTA (YCTAaHOBICHUE COOTBETCTBHE CMBICIIA BHICKA3bIBAHHE COJICPIKAHUIO TEKCTA,
MOMCK He00X0MUMOi HH(POPMAIMHU B TEKCTE, MIEPECKa3, OTBETHI Ha BOMPOCHI 10 TEKCTY H T.1I.)

ITpu paboTe ¢ TEKCTOM PEKOMEHIYETCSL:

- HayaTh C YTEHHUS BCETO TeKCTa ( POYHMTAMTE TEKCT, 00paTUTe BHUMAaHUE Ha €r0 3arojIOBOK, IIOCTApaiiTech MOHATh, O 4YeM coo0IaeT
TEKCT);

- mpopaboTaiiTe TEKCT Ha YPOBHE OTACIBHBIX MPENIOKEHHH (ONPEIESTUTE €ro THIT — IIOBECTBOBATEILHOE, BOIPOCUTEIBHOE,
BOCKJIMIATENILHOE; OMPEACIUTE TPAMMATHYECKOE BPEMsI, OIIPEIISITUTE MOPSIIOK CJIOB B MPEATI0KESHHH, YCTAHOBUTE JICKCHICSCKUE
COYETAHUsI, CMBICJIOBBIC OTPE3KH, IPOAHATU3UPYNHTE BECh CMBICI BHICKA3bIBAHHS).

- IPOBEINTE TAK)KE CHHTAKCUYSCKUH aHAIN3 MPEATIOKEHHS: ONPENIENUTE, IPOCTOE ITO MPEATI0KEHNE WU CI0KHOE
(CII0’KHOCOYMHEHHOE WITH CIIO’KHOIIOAYMHEHHOE), €CTh JIU B PEIOKEHNH YCI0)KHEHHBIE CHHTAKCHYECKHE KOHCTPYKIIUI
(MHQUHUTHUBHBIE TPYIIIBI, ”HOUHUTHBHBIC 000POTHI, IPUIACTHBIE 00OPOTHI).

®dopmMupoBaHKE M COBEPILICHCTBOBAHUE YMEHUI TOBOPEHUSI BKIIFOYAET BBITIOJIHEHHE:

1) BBIIIOJTHEHUE PEUEBBIX, YCIOBHO-PEUEBbIX YIPAXKHEHHH, IIPEAYCMOTPEHHBIX CO/IepKaHueM paboueil mporpaMMsl;

2) NOArOTOBKY YCTHOTO MOHOJIOTMYECKOr0 BBICKAa3bIBaHHUA MO OIpeleneHHol TeMe (00beM BbickasbiBaHusd — 15-20
TIPEUIOKEHUN ).

Ipu paboTe HaJl TOBOPEHUEM PEKOMEHIYETCS:

-Ha4yaTh C U3y4CHUS TEMAaTHYCCKUX TEKCTOB-00PA3IOB;

- BBIIOJHUTH MOJrOTOBUTEIBHBIC JICKCHYCCKHE U JICKCHKO-TPAMMATHYCCKUE YIIPAKHCHHUS,

- BBITIOJIHUTB MPELyCMOTPEHHBIC 3aIaHUS TI0 TEKCTaM B JAHHOH TeMe;

- HCIOJIB3YsI IPOPaOOTaHHBIC MATEPHAIIBI COCTABUTH COOCTBEHHOE BBICKAa3bIBAHUE 00BEMOM 10 15 nmpemiokeHuii, Hemonbp3ys
JIOKyMEHTAIIbHbIC TaHHBIC;

- PE/ICTABUTDH B CBOEM BBICKa3bIBaHHU 00Pa0OTAHHBIN JIEKCHKO-TPAMMATHYECKHI MaTepPHall ¢ YI€TOM MHIUBHIYaIbHBIX
BO3MOJKHOCTEH U MPEANOYTESHUH CTyAeHTa (HallpuMep, UCIOIb30BaTh YI0OHbIE CHHTAKCUUECKUE U TPAMMATHIECKUE CTPYKTYPBI,
HCIIOIb30BaTh OoJiee YAOOHbIE JTEKCUUSCKHE SANHHIIbI);

- 00paboTaHHBI Ui YCTHOTO W3JIOKEHHUS TEKCT HEOOXOJMMO 3amucaTh B pabOYyl TETpaab, MPOYUTATh HECKOJIBKO pa3
BCIyX, 3alOMHHAs JIOTHYECKYIO [IOCIEIOBATEILHOCTh OCBEIICHHS TEMBI.

Pabora Hag MMCHEMOM BKIIOYAET :

- MUCHMEHHOE BBIMOJIHEHHE JICKCUKO-TPAMMATHYECKUX, YCIOBHO-PEUEBbIX, PEUEBBIX YIIPAKHEHHUIT,

- THUCHMCHHBIC 3aJaHUsl IO M3Y4aeMbIM TEKCTaM;

Ipu paboTe Hall MUCEMOM PEKOMEHIYETCS:

- CJIE/IOBATh U3yYCHHBIM TCOPETUUYCCKUM MOJIOKEHHSM I10 MTPaBHIaM YHOTPEOICHUS ICKCUIECKUX SIMHHIIL;

- CJIEIOBATh MpaBHiIaM O0(OPMIICHHS TPAMMATHYECKU H JIOTHIESCKU BEPHOTO BBICKA3bIBaHHsI, COOOIICHHS, TEMBL;

- HCTIONIB30BaTh T€ TPAMMATHYECKHE U CHHTAKCHIECKUE KOHCTPYKIIMH, KOTOPBIMH CTYJCHT BiIaeeT HanboJiee YBEPEHHO.

Pabota co cioBapeM BKITIO9aeT

- TIOHCK 3aaHHBIX CIIOB B CIIOBapEe;

- ompernenenne (GopM EIMHCTBEHHOTO M MHOXKECTBEHHOTO YHMCIA CYIMIECTBHTEIBHBIX;

- BIOOp HYKHBIX 3Ha4E€HHH MHOTO3HAUHBIX CJIOB;

- IOUCK HY>KHOT'O 3Ha4€HUs CJIOB U3 YHCJIa IPAMMaTU4YECKHX OMOHUMOB,

- IOUCK 3HAU€HUs [1aroja Mo OAHOU U3 IIaroibHbIX GopM

ITpu pabote co crnoBapeM peKOMEHIyeTCs:

- CIeINTh 3a TOYHBIM COBIAJeHHeM rpaduueckoro OGOPMICHHS MCKOMOTO M HAHJIEHHOTO CJIOBA, B IPOTHBHOM CITydae IIePeBOJ
Oy/eT HelpaBUJIbHBI,

- 9UTaTh BCIO CIIOBAPHYIO CTaThIO BBUIY MHOTO3HAYHOCTHU JIEKCEM M HAITMYMS YCTOIUMBBIX COUETaHHH;

- yUMTBIBaTh, 4YTO IJIArOJbl yKa3aHbI B clloBape B HeonpeneneHHol popme (Infinitiv), a B npeanosxeHuu (TEKCTE) OHU
(YHKIMOHUPYIOT B Pa3HBIX BPEMEHAX, B pa3HbIX IPAMMATUYECKUX KOHCTPYKIIMAX.

Meroauyeckue peKOMEH ALK [0 OArOTOBKE IPE3EHTALUU
Co3naHue npe3eHTalul COCTOUT U3 TPEX 3TaloB:
I. [InaHupoBaHue MPE3CHTAIMN BKIIIOYAET B ceOsl:
1. Onpenenenue neneil.

2. Coop undopmaiuu 06 ayAUTOPHH.

3. OmpeneneHrne OCHOBHOW WACH MPE3CHTALINN.
4. ITog60p AONOIHUTENBHON HHPOPMALIUYL.

5. IlmaHupoBaHKEe BBICTYIICHUS.

6. Co3zanue CTpYKTYphl IPE3EHTALUH.

7. IIpoBepka JOTUKH NOAa4u MaTepHana.

8. IloaroroBka 3aKIr04eHUs.

II. Pa3paboTka mpe3eHTanuu.




[II. 3ammra npe3enTanuy.




