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1. HEJIA U 3AJAYHN OCBOEHUSA JUCITUITJINHBI

1.1 | Jenu: hopmMupoBaHue HHOSI3BIYHOM KOMMYHUKATUBHON KOMIIETEHIMH JUIs PELICHUS] KOMMYHUKATHBHBIX 33/1a4 B cepe
JIEJIOBOTO OOIIEHUS

1.2 | 3a0ayu: - coBepImICHCTBOBAHHE TPAMMATHYECKUX U JIEKCHUECKUX HABBIKOB TSI KOMMYHUKAIIH HA HHOCTPAHHOM SI3bIKE H
paboOTHI ¢ MHOSA3BIYHBIMH TEKCTAMH B TIpOIIecce MPoeCCHOHATBFHOM e TeTbHOCTH;

- (hopMUpOBaHKHE YMEHHI YTCHUS TEKCTOB IO CICIMATIBHOCTH 0€3 CIIOBAps U CO CIOBAPEM;

- (hopMupoBaHHE KOMMYHHKATHBHBIX YMEHHH YCTHOTO MOHOJIOTHYECKOTO

Y IMAJIOTUYECKOTO BBICKA3bIBAHUS B MPOILIECCE ACIOBOTO OOLICHUS HA HHOCTPAHHOM SI3BIKC;

- (hopMupoBaHHUE HABBIKOB MHCHMa, HCOOXOIUMBIX JUIS BEACHUS JIEIIOBON TICPETIHCKH.

2. MECTO JUCHHIIJIUHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT:

2.1 | TpeGoBaHus k nNpeaBapuTe/ILHOM NOATOTOBKE 00y4a0LIerocs:

2.1.1 | UnocTpaHHBIH S3BIK

2.2 | JucuuninHbl 4 NPAKTHKH, IJI51 KOTOPHIX OCBOeHHE JAHHOH JMCHUILINHBI (MO1Y.J1) He00X0IMMO KaK
npealIecTByOIee:

2.2.1 | Cneuxypc Ha MHOCTPAHHOM SI3bIKE

2.2.2 | TToarotoBka K MpoLeaype 3aiiThl U 3aIIUTa BBIMYCKHON KBATU(PUKAIIMOHHONW paOOThI

3. KOMIIETEHIIY OBYYAIOIIETOCSl, POPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCUIIINHBI
(MOJY.JIsT)

YK-3: Cnoco0eH ocymiecTBJISITh COLIHAJbHOE B3aMMO/IeliCTBHE U PeaIH30BbIBATh CBOK POJIb B KOMaH/e

NA-4.YK-3: DddexTuBHO B3aUMOJEHCTBYET ¢ APYTHMHU YJIeHAMH KOMAH/bI, B T.4. y4acTByeT B 00MeHe HH(popmanueii,
3HAHHMSIMHU M ONBITOM, M NMPE3eHTALIMH Pe3yJIbTATOB Pa0OThI KOMAH/bI

- 3HAeT MpaBWJIa MPOPECCHOHATFHOTO PEYEBOT0O ITHKETA
- yMeeT apryMeHTHPOBAHO U3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3bIKE
- BJIafieeT HaBbIKAMH BEACHHS AUCKYCCUH U MOJEMUKH HA HHOCTPAHHOM SI3BIKE

YK-4: Cnioco0eH ocy1IecTBJISITh 1eJ0BYH0 KOMMYHHMKAIMIO B YCTHO! U MMCbMEHHOI (popMax HA rocy1apcTBEHHOM fI3bIKe
Poccuiickoii @enepanuu 1 HHOCTPaAaHHOM(BIX) A3bIKe(aX)

HN/I-1.YK-4: BoiOupaeT Ha rocyJapcTBeHHOM M HHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHMKATHBHO NpHeMJieMble CTHJIb 1eJ10BOT0
o0u1eHuUsl, Bep0ajibHbIe H HeBepOaIbHbIe CPeicTBA B3AUMO/IeCTBUSI ¢ TAPTHEPAMH.

- 3HAET OCHOBHBIC IPaMMAaTHYECKUE CTPYKTYPBI; 00LICYNOTPEOUTENbHYIO, OOIEKYIBTYPHYIO U MPOPECCHOHANBHYIO JICKCUKY;
pedeBbIC KIIUIIE, HEOOXOAUMBIE LTSl OCYIIECTBICHHS ISJI0BOIl KOMMYHHKALIMU HA HHOCTPAHHOM SI3BIKE

- yMEET [OCTPOUTh BBICKA3bIBAHUSI B CMOICIUPOBAHHBIX (IPEATaracMbiX) CHTYaLHsX OOLICHNS HA HHOCTPAHHOM SI3BIKE,
MPaBUILHO HCIOJIb3YSl BepOalbHbIe U HEBepOAIbHBIC CPEICTBA OOICHHS

- BIIa[ICET HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM AEIOBOTO OOILICHHS

HN-2.YK-4: Bener 1e/10BYI0 NepenucKy, yYUTHIBASI 0COOEHHOCTH CTHJIMCTUKH 0(PMIMAIBHBIX H HeOQUIHATbHBIX M CEM,
COLMOKYJIbTYPHBIE pa3inyusi B popMaTe KOPPECIOHIEHIUH HA FOCYIaPCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKAX.

-3HaeT 0COOEHHOCTH CTHMJIMCTHKH HANMCaHUs O(UIIHATIbHBIX M HEO(PUIIMATIbHBIX IHCEM; YMEET BECTH JICJIOBYIO IIEPEIHUCKY C YIETOM
COLIMOKYJBTYPHBIX OCOOEHHOCTEH C MPEACTABUTEIAMH IPYTUX CTPAH; BIaJeeT TEXHUKOH AEIOBOTO MIChMa Ha HHOCTPAHHOM SI3BIKE.

HN-3.YK-4: lemoHCTpUpYeT HHTErPAaTHBHBIE YMEHHS MCIOJIb30BATH IMAJIOTHYecKoe 001IeHue VIl COTPY/IHUYeCTBa B
aKa/leMHYecKOii KOMMYHMKALUHU OOILEHUS:
BHHUMATEJbHO CJYLIAs ¥ NbITASCh NOHATDH CYTh M€l IPYrux, Ja:Kke ec/iM OHU MPOTHBOPEYAT COOCTBEHHBIM BO33PEHHUSIM;
yBajkasi BbICKAa3bIBAHHUSA JPYTHX KaK B IJIaHe COep:KaHuUs, TAK U B IUIaHe (POPMBbI;
KPHUTHKYS ApTYMEHTHPOBAHHO U KOHCTPYKTHBHO, He 3a/1eBasi YYBCTB APYIUX; aaNTHPYS pedb M A3BIK )KeCTOB K
CHUTYallSIM B3auMO/eiicTBHS.

HN1-4.YK-4: lemoHCcTpUpYyeT yMeHHEe BINOJIHSITH NepeBo/ NPogecCHOHATbHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) HA
rocyapcTBeHHbIH A3bIK U 00PaTHO.

- 3HaCT OCHOBHBIC ITEPEBOAYCCKUC TpaHCO(bpMaL[I/II/I; YMEECT BBIIIOJIHATL IEPEBOJ HpO(l)eCCI/IOHaJ'ILHLIX TEKCTOB C I/IHOCTpaHHOFO(-LIX)
Ha FOCYZ[apCTBeHHBIﬁ S3BIK 1 06paTHO; BJIaC€CT OCHOBAMH TECXHUKHU IIE€PEBOA,




4. CTPYKTYPA U COJEPKAHUE JTUCIUIIJIMHBI (MOLYJIsI)

Kon HaumenoBaHue pa3iesioB U TeM /BHJ Cemectp / | Yacos | Komneren- | Jlutepatypa | Unte | Ilpumeuanue
3aHATHSA 3aHATHS/ Kvpc M PaKT.
Pazgea 1. 5 cemectp
1.1 Careers. Reading. Words that go with the 5 8 Na-4.YK-3 JI1.1J12.1 0 TECT, IEPEBO/I
topic. Skills work. /JIa6/ Ua-1.YK-4 TEKCTa
na-2.yK-4
na-4.yK-4
1.2 Careers.Reading. Words that go with the 5 10 Na-4.YK-3 JI1.1J12.1 0
topic. Skills work. /Cp/ Ua-1.vyK-4
na-2.yK-4
na-4.yK-4
1.3 Discuss ideas.Reading. Words that go with 5 8 Na-4.YK-3 JI1.1J12.1 0 poJieBas urpa
the topic. Skills work. /JIa6/ nja-1.YK-4
na-2.yK-4
na-4.yK-4
1.4 Discuss ideas.Reading. Words that go with 5 19 Na-4.YK-3 JI1.1J12.1 0
the topic. Skills work. /Cp/ Ua-1.YK-4
na-2.yK-4
na-4.yK-4
1.5 Marketing.Reading. Words that go with the 5 8 Na-4.YK-3 JI1.1J12.1 0 TECT,
topic. Skills work. /JIa6/ Ua-1.YK-4 NHACBMEHHAas
nJ-2.YK-4 pabora
na-4.yK-4
1.6 Marketing.Reading. Words that go with the 5 10 Na-4.YK-3 JI1.1J12.1 0
topic. Skills work. /Cp/ Ua-1.YK-4
na-2.yK-4
na-4.yK-4
Pa3zpen 2. IIpome:kyToyHas aTrecTanus
(3au4ér)
2.1 TToaroroBka k 3auéry /3a4ér/ 5 8,85 | UO-4.YK-3 0
na-1.yK-4
na-2.yK-4
na-3.YK-4
na-4.yK-4
2.2 KonTrakrnas pabora /KCPATT/ 5 0,15 n-4.YK-3 0
na-1.yK-4
na-2.yK-4
na-3.yK-4
na-4.yK-4
Pa3nen 3. 6 cemecTp
3.1 Planning.Reading. Words that go with the 6 8 Na-4.YK-3 JI1.1J12.1 0 poJieBas urpa
topic. Skills work. /J1a6/ Ua-1.YK-4
na-2.yK-4
na-4.yK-4
3.2 Planning.Reading. Words that go with the 6 4 Na-4.YK-3 JI1.1J12.1 0
topic. Skills work. /Cp/ Ua-1.YK-4
na-2.yK-4
na-4.yK-4
33 Managing people.Reading. Words that go 6 8 Na-4.YK-3 JI1.1J12.1 0 TECT,
with the topic. Skills work. /JT1a6/ Ua-1.YK-4 MUCbMEHHAS
Ua-2.YK-4 pabora
na-4.yK-4
34 Managing people.Reading. Words that go 6 4 Na-4.YK-3 JI1.1J12.1 0
with the topic. Skills work. /Cp/ Ua-1.YK-4
na-2.yK-4
na-4.yK-4
3.5 New business.Reading. Words that go with 6 8 Na-4.YK-3 JI1.1J12.1 0 TEKCThI JUIS
the topic. Skills work. /J1a6/ Ua-1.YK-4 NepeBoJia, TECT
na-2.yK-4

WJ1-4.VK-4




3.6 New business.Reading. Words that go with 6 4 Na-4.YK-3 JI1.1J12.1 0
the topic. Skills work. /Cp/ NA-1.YK-4
na-2.YK-4
na-4.yK-4

Paznea 4. IIpome:kyTouHast aTTecTanust
(3K3ameH)

4.1 [MonroroBka k 9k3aMeHy /Jk3aMeH/ 6 34,75 | U-4.YK-3 0
nJ-1.VK-4
nJ-2.VK-4
nJ-3.VK-4
na-4.yK-4

4.2 Kontpons CP /KCPATT/ 6 0,25 nJ1-4.YK-3 0
Na-1.YK-4
Na-2.YK-4
Na-3.YK-4
Na-4.YK-4

43 KonrakrHas pabora /KoHcOK/ 6 1 na-4.yK-3 0
nJ-1.YK-4
Wa-2.YK-4
Wa-3.YK-4
Na-4.YK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IlosicHuTEeILHAS 3aNIMCKA

1. Haznauenue ¢oHIa oneHOUHBIX cpencTB. OLEHOYHbIEe CPeCTBA MPEAHA3HAYEHBI U1 KOHTPOJIS M OLICHKH 00pa30BaTeIbHbIX
JIOCTHKEHUN 00YYaOLIMXCsl, OCBOMBIIMX MPOrpaMMy Y4eOHOH TUCIUTUINHBI «JleJI0BOM HHOCTPAHHBIN S3bIKY.

2. ®oHA OLICHOYHBIX CPEACTB BKIIOYAET KOHTPOJILHBIE MaTepHaIbl IS TPOBEACHHUS TEKYILET0 KOHTPOJIS B pOpMe TECTOBBIX
3aJaHui, POJIEBON UIPBI, MHChbMa, TEKCTOB IS YTEHHS U IIEPEBOIA U IPOMEXYTOUHOH aTTecTal B popMe BOIIPOCOB U 3aJaHUil K
SK3aMeHY U 3a4eTy.

5.2. OueHo4HbIe CpeACTBA AJIsl TEKYLIEro KOHTPOJIs

BXOJHOU KOHTPOJIb (npumMepHbIe 3a1aHus)

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export

/ a niche) market and she really enjoys the work of planning specialised tours for clients. The company is very small. It (4)

(employs / supplies) only four people and they all work in one office. This makes (5) (print / face-to-face) communication very easy.
They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit

/ deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases from the box.
a sales conference, a tip, a workforce, an order, annual leave, booking, stock, the receipt

Conversation 1

A Kevin has organised (1)

B I know. And I’'m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I'm not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.

a) isn’t b) aren’t c) am not

2. A  areyou from? B Japan.

a) What  b) Where ¢) Who

3. Ricardo drive to work?

a) Is b) Do ¢) Does




4. Oscar from home.

a) sometime work

b) works sometimes

¢) sometimes works

5. Mr Albert to meetings.

a) doesn’t go b) not go ¢) isn’t go

6 This office building a meeting room.
a) not have b) doesn’t have  ¢) hasn’t
7. A Can Yusuf speak German? B Yes, .
a) can he b) can c) he can

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.

A When (1) (you arrive) in Thailand?

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. |

(5) (have) my breakfast and now I (6) (wait) for a taxi. In fact, the taxi is here now! I (7) (call) you
later, OK?

5. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can I speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

¢) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) ’'m afraid he isn’t in the office today.

Kpurepun onenxu:

Crynent BoinoaHua 84-100% 3ananuil «OTIMUHOY», NOBBIIIEHHBIH YPOBEHb

Cryzent Bbinonuung4-100% 3agaHuil «X0opoI1o», HOPOroBblil ypOBEHb

Cryzent BoinonHun50-65% 3anaHuil «yA0BIETBOPUTEIBHOY, IOPOTOBbINA YPOBEHb

CryzeHt BoinonHuI Menee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHDb HE CHOPMUPOBAH

TEKYILIUI KOHTPOJIb (IIPUMEPHBIE 3AJIAHIS)
CEMECTP 5

I Complete the conversation with words from the box.

a restaurant, August, Friday, Barcelona, Germany, golf, Poland, Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ~ ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every

A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year she
went to , in Spain.

A Do you and Kasia sometimes play ___ at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

II Match the sentence beginnings with the endings.
1. I don’t like going a) to music.




2. Jorge quite likes b)  holiday in August.
3. Pete and Gregor often play c) watching football on TV.

4. Nick works d) to the gym.

5. We never listen e) hours.

6. Susan loves going f) out to restaurants.

7. T usually go on g) from home once a month.

8. Piet often works flexible h) football on Sunday.

IIT Choose the best words to complete the sentences.

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 I can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 1 didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have

€100,000!

7.1 can’t move this chair. It’s too (light / heavy).

IV Match the questions with the replies

1 What’s the reason for your visit?

2 Where are you staying?

3 What’s your hotel like?

4 How’s your business doing?

5 What do you do in your free time?

6 Do you meet your colleagues after work?
7 How many hours a week do you work?

8 What do you like best about your job?

9 Where are you from?

a) 'm staying at the Hilton in the town centre.
b) I’'m here to visit my company’s head office.
c) I play golf.

d) I work flexible hours, which is great.

e) Between 40 and 50 hours.

f) We're doing quite well.

g) The room is very comfortable.

h) From time to time.

1) 'm from Italy.

V Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3 I have a c¢) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I’'m very sorry h) problem with my new laptop.

CEMECTP 6

I. Complete the text with words and phrases from the box.

book, buy, check in, collect, go through, take, watch

I travel abroad for work about once a month. I always (1) my ticket and

(2)  my hotel room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive

at the airport, I can immediately

(3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.

When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I usually (6) a
taxi to my hotel. After I (7)

at the hotel, I usually go for a walk. After a long flight, [ need the exercise!

II. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 “Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.




III. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day training course about
project management. It (3) (be) an interesting three days. We (4) (read) case studies about successful and unsuccessful projects and
then (5)(discuss) them. The quality of the training (6) (be) always very high and every course (7) (give) us a lot of useful
information.

IV. Match the questions with the responses.
1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

Kpurepun onenxu tecra:

Crynest BoinoaHua 84-100% 3apaHuii «OTIMUHOY, MOBBIIIEHHBIH YPOBEHB

Crynent BeinonaHun84-100% 3aganuil «Xopo1o», HOPOroBblil YpOBEHb

Crynent BemomHWIS0-65% 3a1aHnil «yIOBIETBOPUTEIHLHOY, IIOPOTOBEIN YPOBEHB

Crynent BoinoiaHuI MeHee 50% 3a1aHuii «HEYOBIETBOPUTEILHO», YPOBEHb HE C(HOPMHPOBAH

OnenouHoe cpenctBo «POJIEBAS UT'PA

1. Tema (mpobnema) ,,Why are staff unhappy”

Konuenuus urpel: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic
designer.

Pounu: a) an interviewer (Human Resources); 0) staff members (a receptionist, a website developer, a writer and, a graphic designer).
OskuzaeMBblil pe3ysibTaT — MHCIEHUPOBKA Oecelbl OpraHN30BaHa M IPECTABICHA B

COOTBETCTBHU C CHTyanueil oOmeHs.

2. Tema (mpobnema) «Dealing with problems»

Konnemnmus urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu: a) a manager; 6) an office worker. Oxunaemslii pe3ynbraT —

MHCLICHUPOBKA Oece/ibl OpraHn30BaHa U MPEICTABICHA B COOTBETCTBUH C CUTYyaIlUCH

00IICHMSI.

3. Tema (npobiema) «Participating in discussiony

Konnemnus urpsl: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Ponu: a) an advertising manager; 6) an advertising manager. OkuaeMbiii pe3yJibTaT — WHCIICHUPOBKA Oece bl

OpraHM30BaHa U MPE/CTABICHA B COOTBETCTBUY C CUTyallel OOLICHHUS.

4. Tema (mpobnema) «Making arrangementsy

Konuenuus urpel: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Ponu: a) a managing director; 0) a customer. OxuaaemMblii pe3yJbTaT — WHCIIEHUPOBKA Oece bl

OpraHW30BaHa M NIPEACTABIICHA B COOTBETCTBUH C CHTYAaIHeH OOIIeHNs!.

5. Tema (npodiema) «Interview skills»

Konnemnus urpst: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Ponu: a) a director; 6) a candidate for the job. Oxunaemslil pe3ynbTaT — HHCLEHUPOBKA OGece bl

OpraHH30BaHa M IIPEICTABIICHA B COOTBETCTBUH C CHTYAIHEH OOIICHNS.

Kputepuu ouenku:
«OTnU4HOY, MOBBIIEHHBIN YpoBeHb: CTYIEHT CAMOCTOSITENBHO PEAIU3YeT YMEHHE OCTPOUTh BbICKA3bIBaHUS B




CMOJICTUPOBAHHBIX  (TIPeyIaraeMbIX) CUTYaIUsIX OOIIEHNsT Ha HHOCTPAHHOM SI3bIKE, TIPABUIIBHO MCIIONB3Ys BepOaTbHbIe

1 HeBepOaTbHbIE CPEICTBA OOLICHHS; BJIA/ICeT MHOCTPAHHBIM SI3bIKOM KaK CTHIIEM JEJIOBOTO OOIICHUSI.

«XO0poII0y», TOPOroBbIil ypoBeHb: CTYIEHT CIOCOOCH MOKa3aTh YMEHHS OCTPOHUTH BHICKA3bIBAHUS B

CMOJICITUPOBAHHBIX (TIPeyIaraeMbIX) CUTYalUsIX OOIICHHsI Ha HHOCTPAHHOM SI3bIKE, TIPABUIIFHO HCIONB3Ys BepOaIbHbBIC

1 HeBepOaNbHbBIE CPEICTBA OOLICHHS;CIIOCOOSH YaCTHYHO MOKA3aTh BIACHUE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO
001IeHws.

«Y IOBIIETBOPHUTEIHHOY, TOPOTOBBIN ypoBeHb: CTYIEHT MO PYKOBOJICTBOM MPEMOAABATENS CITOCOOCH MTOKAa3aTh YMEHHS TIOCTPOUTH
BBICKAa3bIBAHMS B CMOJICTUPOBAHHBIX (TIPEyTaraeMbIX) CHTYAIUsIX OOIIECHNST Ha HHOCTPAHHOM SI3bIKE, IPABMIILHO UCIIONIB3YS
BepOabHBIC U HEBEPOATLHbBIE CPECTBA OOIIEHNS; CTOCOOEH YaCTHYHO MMOKa3aTh BIIaJ€HIE HHOCTPAHHBIM S3bIKOM KaK CTHIIEM
JIEJIOBOT'O OOILEHMS.

«HeynoBneTBOpUTENHHOY», YPOBEHDb He chopmupoBaH: CTYyIEHT 3aTPyIHICTCS WIH HE MOXKET [MOKa3aTh YMEHUS

MOCTPOUTH BBICKA3bIBAHUSI B CMOJICTMPOBAHHBIX (MIPEAIaraeMbIX) CUTyalHsX OOIICHNSI HA HHOCTPAHHOM SI3bIKE, TPAaBUIIbHO
HCITIOJIBb3Ys BepOasIbHbIE U HEBEPOATbHBIE CPEICTBA OOMICHNS; HE BIIAJeeT HHOCTPAHHBIM SI36IKOM KaK CTHIIEM

JIETIOBOTO OOIICHUS.

Onenounoe cpenctso «IIEPEBOJ] TEKCTOB»

IIpumepHBIe TEKCTHI UI IEPEBOJA C AHTIUICKOTO Ha PYCCKUN

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business
online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time
and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2

Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like
meetings they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a
week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people."

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my new
colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that might seem like I
am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for six months. After all, it
takes time to be accepted into a successful team."

Senior manager, male, mid-50s.

The solution

Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old boss. You know

that working there is  comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him  yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion.

But remember you've only been away for six months. I'm not sure that this is long

enough

to make a decision about the new place.

Some organisations don't like outsiders; it takes a while before they accept  them, and until then, they are pretty unfriendly. Spend
time working hard at your new job and be friendly.

Then, if you decide to go back to your old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist areas.
However, this may not be the best option for the business traveler with a moming appointment on the far side of town. Traffic and




distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also find time to discover what
makes Istanbul unique.

Many of the city's five-star hotels enjoy a view where you can see lights on the Bosphorus and passing ships.

Where to eat

A visit to the grand bazaar can feel exotic. An afternoon at Hagia Sophia, once a Byzantine church, then a mosque and now a
museum, is recommended. But some of the best sightseeing in Istanbul is done with a knife and fork.

What to see There are a large number of restaurants along the river. A Bosphorus meal is a great Istanbul tradition. A meal can
include a cold meze, then a hot hors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not in the most convenient part of the old
city, and the chances are that you will have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. All cabs in the ciry run  on a meter and are reasonably priced.

If you can reach  your destination by ferry, it  is the best way to see the city, and the boats run on time.

Kpurepun onenxu:

«OTIMYHOY, OBHIIIEHHBIH YpOoBEeHb: CTYIEHT CAaMOCTOATENBHO PEAUTH3YET YMEHHUS 110 IePEeBOLy MPOPECCHOHATBHBIX TEKCTOB C
MHOCTPAaHHOTO Ha TOCYIAapCTBEHHBIH S3bIK U 00paTHO, BaieeT OCHOBAMH TEXHHUKHU IIEPEBOA.

«Xopo110», MOPOroBelil ypoBeHb: CTYIEHT CIIOCOOEH N0Ka3aTh YMEHHUE MepeBo/ia Npo(ecCHOHANBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha
rOCyJapCTBEHHBIN SA3bIK U 00pATHO, CIOCOOEH YaCTUYHO II0Ka3aTh BlIaIeHHE OCHOBAMH TEXHUKH IEPEBO/A.

«Y I0BJIETBOPUTEIIBHOY, IOPOTOBbIi ypoBeHb: CTYAEHT criocoOeH 1Mol pyKOBOACTBOM IPENOAaBaTells 0Ka3aTh YMEHHUS 110 IEPEBOLY
npodeccnoHaIbHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYAapPCTBEHHBIH S3BIK U 00paTHO, CIIOCOOCH MOKa3aTh YaCTHYHOE BIIa/ICHHUE
OCHOBaMH TE€XHHKH II€pPEeBOA.

«HeynosnerBopurensHo», ypoBeHb He chopmupoBaH: CTyIEHT 3aTpyIHIETCS WIN HE MOXET ITOKa3aTh YMEHHUS, He

BJIaJIe€T OCHOBAMH TE€XHHKH IEPEBOA.

Onenounoe cpenctBo «[IPE3SEHTALIS»

Temsl AJ1s Ipe3eHTanui:

1. Types of markets

2. Presentation of the company
3. Future Plans

Kpurepun onenxu:

«OTIMYHOY, IOBBIIIEHHBIH YPOBEHB: CTYAEHT CAMOCTOSTENBHO PeaIn3yeT YMEHHE IIOCTPOUTh BEICKa3bIBAHUS B CMOJEITUPOBAHHBIX
(mpemaraeMbIx ) CUTyanusx OOIICHUsS] HA HHOCTPAHHOM SI3bIKE, TPABHIILHO MCIIONBb3Ys BepOallbHbIC U HEBEpOaIbHbIC CPEICTBA
0O0IIeHNS, apTyMEHTUPOBAHO M3JIaraTh COOCTBEHHYIO TOUKY 3pEHHS Ha MHOCTPAHHOM SI3BIKE; BIaJieeT HaBbIKAMHU BEACHHS AUCKYCCHU
Y TIOJIEMUKH HA HHOCTPAHHOM $SI3bIKE H MHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JEIOBOTO OOILCHUSI.

«XO0poII0», TOPOTOBBI YPOBEHB: CTYJCHT CIOCOOCH MOKa3aTh YMEHUS TOCTPOUTH BHICKA3bIBAHUS B CMOJICTUPOBAHHBIX
(mpeaiaraeMbIX) CUTyalUsIX OOIICHHSI HA HHOCTPAHHOM SI3bIKE, MPABUIIBHO HCIIOJNBb3Ys BepOalibHbIe 1 HeBEpOaIbHbIC CPEACTBA
OOIIEeHHSI, @ TAKKE U3J1araTh COOCTBEHHYIO TOUKY 3pPEHHS Ha HHOCTPAHHOM SI3bIKE; CIIOCOOCH YaCTUYHO IT0KA3aTh BIaJCHHE
MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JETIOBOTO OOIIEHHS, & TAK)KE HAaBBIKAMU BEJCHUS IUCKYCCHU U TIOJIEMUKH.

«Y IOBIIETBOPHUTEIBHOY», HOPOTOBHIN YPOBEHbB: CTYACHT IOl PYKOBOACTBOM IPENOAABATENsI CHOCOOEH MTOKa3aTh yMEHHUS TOCTPOUTD
BBICKA3bIBaHUS B CMOJICTUPOBAHHEIX (TIPEJIaraeMbIX) CUTyalusIX OOIIEeHNsI HA HHOCTPAHHOM S3bIKe, TPABUIIBHO UCIIOJNIB3YS
BepOabHbIe U HeBepOATbHbIC CPEICTBA OOLICHHS M U3JIarasi CBOIO TOUKY 3PSHHsI Ha MHOCTPAHHOM SI3BIKE; CIIOCOOSH YaCTHYHO
MOKa3aTh BIIaJCHUE HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICIIOBOTO OOILCHHSI.

«HeynoBneTBOPUTENHHOY», YPOBEHb HE COOPMHUPOBAH: CTYACHT 3aTPYAHACTCS HIIM HE MOXKET MOKa3aTh YMEHHSI IOCTPOUTH
BBICKA3bIBAHUS B CMOJICTUPOBAHHBIX (TIPE/JIaraeMbIX) CUTYalUsIX OOIICHHsI HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO UCTIOJNB3Ys
BepOanbHbIe U HeBepOAIbHBIE CPEICTBA OOLIEHHS; HE BlIaIceT MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICIOBOTO OOIIEHUS, HE BIIa/IeeT
HaBBIKAMH BEICHHS TUCKYCCUHM HAa HHOCTPAHHOM SI3BIKE.

5.3. Tembl nucbMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBble padoThI U AP.)

Temaruka oHUIHANBHBIX THCEM:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint

Kpurepuu ouenku:

Ornenka "ormaHo": CTyICHT NOKa3bIBaeT TIIYOOKHH YPOBEHb 3HAHWN OCOOCHHOCTEH CTUITMCTHKH
Hanucanust OPUIMATIBHEIX W HEO(UIMAIBHBIX  IIHCEM,

CTPYKTYPHOW THIIOJOTMH W  MPaBHI

MOCTPOCHUSA IUCBMEHHOTO  PEYEBOTO BHICKA3bIBAHUS HA U3y4aeMOM

A3BIKE; CAMOCTOATENIPHO ~ PEAM3yeT YMEHHS  BECTH JCIOBYIO

HEepenucKy C  y4eToM

COILIMOKYJIbTYPHBIX ~ OCOOGHHOCTEH  C MPEACTABUTEISIMU APYTHX

CTpaH;

BJIaficeT TEXHUKOH JIET0OBOr0O MMMChMa Ha HHOCTPAHHOM SI3BIKE.

Ouenka "xopomo": CTyIeHT I0Ka3bIBaeT XOPOIINil  ypOBEHb 3HAHWH 0COOEHHOCTEH CTHIIMCTHKU




HANKUCAHUsI OUIMATBHBIX W HCO(PHUIHUANBHBIX  IHCEM,

CTPYKTYPHOM  THUIIOJIOTUM U TIPABHJI

MOCTPOCHUS  TMHUCBMEHHOTO PEYEBOrO BBHICKA3BIBAHUS HA U3Y4aEMOM

S3BIKE; CTIOCOOCH MIOKa3aTh YMEHHS BECTH JCJIOBYIO MEPENICKY C  yIETOM

COLIMOKYJIBTYPHBIX OCOOCHHOCTEH ¢ MPEICTABUTEIISIMUA  JPYTUX CTPaH;

CHIOCO0OCH YaCTUYHO MTOKa3aTh BIaICHUE TEXHUKOH JIETOBOTO MMHChMa Ha MHOCTPAHHOM S3BIKE.

Onenka "ynoBieTBopuTenbHO": CTyIEHT MOKa3biBaeT 0A30BBI YPOBEHb 3HAHUH OCOOCHHOCTEH CTHIIMCTHUKY HATTHCAHUS
opHUIHATEHBIX U HEO(UITNATIBHBIX MTICEM, CTPYKTYPHON THITOJIOTHH Y IPAaBWII OCTPOCHHUS MICEMEHHOTO PEYEBOTO
BBICKa3bIBAHMS HA H3y4aeMOM SI3BIKE; IO PYKOBOJCTBOM IPEIOAABATEIIS CIOCOOCH MOKAa3aTh YMEHUS BECTH JICTIOBYIO MEPEIUCKY
C Y4E€TOM COIMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTaBUTEISIMHU IPYTHUX CTPaH; CIIOCOOCH YaCTHIHO MOKA3aTh BIIaCHHE
TEXHHUKOM JIEJIOBOTO MUCbMAa Ha MHOCTPAHHOM SI3BIKE.

Ornenka "HeynoBIeTBOPUTENbHO" : CTYIEHT IMOKa3bIBaeT HEYJOBJIICTBOPUTEIHHBI YPOBEHD 3HAHUH 0COOEHHOCTEH CTHIINCTUKH
HANKUCAHUsI O(UIHATBHBIX M HEO(PHUIIUATBHBIX MUCEM, CTPYKTYPHOW THIIOJIOTUU M MPABUII MOCTPOCHHS MUCBMEHHOTO

pedueBoro BHICKAa3bIBAaHMS HA H3y4aeMOM S3BIKE; 3aTPyIHACTCS MIIM HE MOXKET MTOKa3aTh YMEHUS BECTH JIEIIOBYIO

MEPEMICKY C YYETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH C IPEACTABUTEISIMU JPYTUX CTPaH; HE

BJa[eeT TEXHUKOW AETOBOTO MAChMa Ha HHOCTPAHHOM SI3BIKE.

5.4. OueHouHbIe CpeCcTBA IS MPOMEXKYTOYHOI aTTeCTallUK

B koHIe 5 cemecTpa CTYAEHTHI CAAIOT 3a4EeT 10 JUCHUILIMHE. 3a4eT BKIIOYAeT B ce0s ClIeAYIOLIHE 3a/laHHUs:
1. IIpomexxyTOuHBIH TECT
2. Make up a dialogue

1) IIpomesxyTOUHBIH TecT AJIsl 3a4eTa BKIIOYAET JICKCUKO-TpaMMaTHYECKUE 3aJaHusl, 3a1aHusI Ha YTEHHE ¥ IOHUMaHHE TEKCTa,
3aJ]aHue M0 HAMHCAHHIO JEIOBOr0 MMchMa u OpMUpPYeETCst N3 OaHKa BOTIPOCOB, KOTOPBIH MPECTABIICH B OLEHOYHOM CPEZCTBE
«Tecry.

IIpumepHsbIe 3a1aHud:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;

- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2. TemaTuka quajioros:

— Participating in discussion
— Dealing with problems

— Presenting your company
— Making arrangements

— A job interview

Kputepuu oLeHKH Ha 3a4eTe:

- «3QYTEHO» BBICTABIIETCS CTYACHTY, €ClH c(HOPMHUPOBAH KaK MHHHMYM IIOPOTOBBIH YPOBCHb HHANKATOPA JOCTIKECHHUS
KOMIICTCHIIHH:

- IIOKa3bIBaCT 6a30BbIN YPOBEHD 3HAHMI OCHOBHBIX IPAMMATHYECKUX CTPYKTYP; OOLICYHOTPEeOUTEIbHOM, OOLIEKYIbTYPHOM 1
npohecCHOHATBHON JICKCUKH; PEUEeBbIX KIIHILE, HEOOXOAUMBIX ISl OCYIICCTBIICHHS JSI0BOM KOMMYHUKALIUK HA HHOCTPAHHOM
SI3BIKE; @ TAKXKE 3HAHUI OCHOBHBIX MEPEBOAYECKUX TPaHCHOpMALHii;

- 0] PyKOBOJCTBOM IIPEIIOAABATENS CIOCOOCH MOKA3aTh YMEHHS IOCTPOCHMS BBICKA3BIBAHMS B CMO/ICINPOBAHHBIX
(mpeanaraeMsix) CUTyaIMsaX OOLICHHS HA HHOCTPAHHOM SI3bIKE, IPABUIILHO UCIOJIB3Ys BepOaibHbIe U HeBepOaIbHbIC CPEICTBA
OOLICHUST; @ TaKXKe BBIIOJIHATH IEPEBO PO(PECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha FOCYIapPCTBEHHBIN S3bIK 1
o0paTHO;

- CIIOCOOEH YaCTUYHO ITOKA3aTh BIIAJCHUE HHOCTPAHHBIM SI36IKOM KaK CTHJIEM JIETTOBOTO OOLICHHUs, OCHOBAaMH TEXHHKH MIEPEBOJIA.

- «HE3aYTECHO)» BBICTABIIICTCS CTYJCHTY, €CIIM YPOBEHb HHANKATOPA JOCTHKCHHS KOMIIETCHIINN HE C(OPMHUPOBAH:

- MOKA3bIBACT HEYIOBJICTBOPUTEIIBHEIN YPOBCHb 3HAHUI OCHOBHBIX I'PAMMATHYCCKUX CTPYKTYP; 0OLICYyNOTPEOUTEIBHO,
00IIEeKyIbTypHOH H PO ECCHOHATIBHOM JIEKCHKH; PEUEBBIX KIIHIIE, HEOOXOIUMBIX AJISI OCYIIECTBICHUS AETI0BOM KOMMYHUKAITIH
HA MHOCTPAHHOM $SI3bIKE; OCOOCHHOCTEH CTUIIMCTHKY HAMCAHUS O(UIMATIBHBIX U HEO(PHUIUAIBHBIX MUCEM, a TAKIKE 3HAHUN
OCHOBHBIX IEPEBOTIECKHUX TpaHC(HOpMAIIHL;

- 3aTPYIHSIETCS WM HE MOXET MOKa3aTh YMEHHSI MOCTPOCHHUSI BEICKa3bIBAHUS B CMOJICIIMPOBAHHBIX (TIPEIaraéMbIX) CUTYaIUSIX
0O0IIIeHNs] Ha MHOCTPAHHOM SI3BIKE, TIPABIIIBHO MCIIONB3YS BepOalbHbIE M HeBepOATbHBIE CPEACTBA OOIICHHS; BECTH JEIIOBYIO
MEPENICKY C YYETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTABUTEISIMH JPYTUX CTPaH, & TAKKE BBITIOIHITH IEPEBO/T




mpodecCHOHATLHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) Ha TOCYAPCTBEHHBIH SI3BIK M 00PATHO;
- HE BJIAJZICET MHOCTPAHHBIM SI3BIKOM KaK CTHIICM JICJIOBOTO OOIICHUS, TCXHUKOMH JICIOBOTO MUChMa HA HHOCTPAHHOM SI3BIKE;
OCHOBaMH TEXHHUKH MEPEBO/IA.

B koHIie 6 cemecTpa CTYICHTHI CAAI0T 9K3aMCH, KOTOPBIH BKIIIOYACT CJICIYIOIINS 3aIaHHs
1. Make up a Dialogue.
2. Translate the Text into Russian.

1. TemaTtuka 1uajioroB

— Participating in discussion

— Dealing with problems

— Presenting your company

— Making arrangements

— A job interview

- Discuss the conditions which are important for people starting new business.

- Discuss what qualities and skills a good manager should have.

- Think of a world event in resent history and discuss it.

- Discuss which qualities are the most important for a successful career in business.
- Think of a successful company you know and discuss its products and achievements.

2. [IpumepHBIE TEKCTHI TS IEpeBOIa

Text 1

E-mail Style

In the 21st century the most common form of communication is almost certainly e-mail — a means of sending and

receiving messages —internally, nationally or internationally.

E-mail is relatively low in cost and does not require a trained operator. It is also fast, relatively reliable and messages

can be sent anywhere in the world, and stored in the mailbox until they are retrieved. This can be particularly advantageous for
users who are communicating across international time zones as messages can be read at any time when the receiver is ready. Text
2

Text 2

Annotation of the book: Economics and Culture
David Throsby

Macquarie University, Sydney

In an increasingly globalised world, economic and cultural imperatives can be seen as two of the most powerful forces
shaping human behaviour. This book considers the relationship between economics end culture both as areas of intellectual
discourse, and as systems of social organization.

Adopting a broad definition of culture, it explores the economic dimensions of culture, and the cultural context of economics.
The book is built on a foundation of value theory, developing the twin notions of economic and cultural value as underlying
principles for integrating the two fields. Ideas of cultural capital and sustainability are discussed, especially as means of analysing
the particular problems of cultural heritage, drawing parallels with the treatment of natural capital in ecological economics.
The book goes on to discuss the economics of creativity in the production of cultural goods and services; culture in economic
development; the cultural industries; and cultural policy.

"What a pleasure to read an economic analysis of culture and cultural critique of economics by a well-trained, thoroughly
cultured economist! This is a book we all ought to read."

Text 3

The Web

Now that the Internet has arrived, it is difficult to imagine how we lived without it; it has revolutionized communications.
Changes are taking place al an incredible speed. Hardware is becoming more compact, faster and more affordable, allowing more
individuals and companies to utilize the Net. In the past, research took longer, important documents got lost in the post and
information could be difficult to find.

Unfortunately this revolution has brought with it a new set of problems. Research is certainly quicker, but connections can be
slow, making it difficult to access the websites that you need. Documents can still get lost, but now they float around cyberspace.
Spain can be a problem when your e-mail account becomes overloaded with advertising that you don't want. But more sinister are
the various computer viruses which can make your computer crash. And not all countries have equal access to the advantages of
new technology.

Kpurepun orieHku Ha 3K3amMeHe:

O1cHKA «OTJIMYHOY BBICTABJISICTCS, €CJIM  CTY/ICHT IMOKA3bIBACT IIIyOOKOE 3HAHUC!

-TpaMMaTHYECKUX CTPYKTYP; OOIMIEyIOTpeOUTEeIbHON, O0MEKYIBTYPHOM 1 TPO(eCcCHOHANEHON JIEKCHKH; PEUECBBIX KITHIIE,
HEOOXOIUMBIX JUTSL OCYIICCTBIICHHS ICIOBOM KOMMYHUKAIIMM HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKY HAMCAaHUS O(UIIHATIHHBIX U HEOPHUIHUATBHBIX IIACEM, CTPYKTYPHOM THIIOIOTHH M IIPABHI




MOCTPOCHHUSI TUCBMEHHOTO PEYEBOT0 BHICKA3BIBAHUS Ha H3y4aEMOM SI3bIKC;
- OCHOBHBIX ITEPEBOTYCCKUX TPaHCHOPMALIHIA.

CTyIeHT CaMOCTOSATEIIFHO PEaTU3yeT YMEHUS:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TPEIaracMbIX) CUTyalusaX OOIICHUS Ha MHOCTPAHHOM SI3BIKE, TIPABUIIEHO
UCIIOJNB3Ys BepOalibHbIC M HEBEPOAIBHBIC CPEIICTBA OOLICHHUS,

- BECTH JICJIOBYIO MIEPEIUCKY C YIETOM COLMOKYIbTYPHBIX OCOOCHHOCTEH ¢ MPEACTABUTEISIMHU IPYTUX CTPaH;

- IepeBo/ia MPOPECCUOHANBHBIX TEKCTOB C MHOCTPAHHOTO HAa TOCYAapPCTBEHHBIN SI3bIK H 00PATHO.

CTyneHT Blajeer:

- HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JICJIOBOTO OOIICHHS;

- TEXHUKO# JCIOBOTO MHChMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHHUKH TIEPEBO/IA.

O1eHKa «XOPOIIO» BBICTABIISIETCS], €CIIU CTYACHT NOKa3bIBACT XOPOIIHME 3HAHUS:

- OCHOBHBIX IT'PAMMAaTHYECKHX CTPYKTYp; OOLICyIOTPEOUTEILHON, OOIEKYIBTYPHON B PO(ECCHOHATBHOM JEKCHKH; PEYEBBIX
KJIMIIE, HEOOXOUMBIX ISl OCYILECTBIICHUS JEJI0BO KOMMYHHUKALIMM HA HMHOCTPAHHOM SI3bIKE;

- 0COOEHHOCTEH CTHIMCTUKY HAMCaHUs O)UINATIBHBIX 1 HeOQUIUAIBHBIX IIUCEM, CTPYKTYPHOH THITOJIOTUH M IIPaBHII
MOCTPOEHHMS IIMCbMEHHOTO PEYEBOT0 BHICKA3bIBAHHS HA M3YYaEMOM SI3BIKE;

- OCHOBHBIX IIEPEBOIYECKUX TpaHC(HOPMALH.

CryzneHT crocoOeH 1oKa3aTh YMEHUsL:

- IOCTPOUTB BBICKA3bIBAaHUS B CMOJCINPOBAHHBIX (IIPEIaraeMbIX) CUTYaIMAX OOIICHNS Ha HHOCTPAHHOM S3BIKE, IIPABUIIBHO
UCIIOJIb3Ys BepOalbHble U HeBepOaJbHbIE CPEICTBA OOLICHUS;

- BECTH JICJIOBYIO TIEPEIHUCKY C YYETOM COLMOKYJIBTYPHBIX 0COOCHHOCTEH C IpeNCTaBUTEIIMH APYTUX CTPaH;

- BBIMIOJIHUTB NEPEBO NPO(eCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO HA rOCYJapCTBEHHBIN SI3bIK M 00PAaTHO C YaCTUYHOU
HIOMOIIBIO TIPENoAABATENS.

CryzneHT cnocoOeH YacTUYHO 110Ka3aTh BJIaJICHHE:

- HTHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJIOBOTO OOLICHHS;

- TEXHUKOH JIeJI0BOTO MUChbMa Ha MHOCTPAHHOM SI3BIKE.

- OCHOBaMH TeXHHUKH IIePEeBOAA.

O1ieHKa «yI0BJIETBOPUTEIBHOY» BBICTABIISIETCS, €CITU CTYACHT MOKa3bIBaeT 0a30BbIi YPOBEHb 3HAHHIA:

- OCHOBHBIX I'PaMMaTHYECCKHX CTPYKTYp; OOMIECYNOTPEOUTEIBHOMN, OOIICKYIBTYPHOU U MPO(ECCHOHATHHOMN JICKCUKHU; PEYEBBIX
KJIMIIE, HEOOXOJUMBIX ISl OCYILECTBIICHUS JSI0BO KOMMYHHKAILIUA HA HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTHIIMCTHKY HATMCAHUS O(QUIMATBHBIX U HEO(PHUIMATBHBIX IIACEM, CTPYKTYPHO! TUIOJIOTHU U IIPABHII
MOCTPOEHHUS TMCHbMEHHOTO PEYEBOTO BHICKA3bIBAHHS HA H3YYaeMOM SI3bIKE;

- OCHOBHBIX ITEPEBOTYCCKUX TPaHCHOPMALIHIA.

[oj pyKOBOJICTBOM MpenoAaBaTesist CIOCOOEH MoKa3aTh YMEHHSL:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TPEIaracMbIX) CUTyalusaX OOIICHUS Ha MHOCTPAHHOM SI3BbIKE, TIPABUIIBHO
WCTIONB3Ys BepOabHbIe U HeBEpOAIbHBIE CPEACTBA OOIICHUS;

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEISIMU IPYTUX CTPaH;

- BBITIOJIHUTh MEPEBOJ] MPO(ECCHOHANIBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYJapCTBEHHBIN SI3bIK M 00PATHO C YaCTUYHON
MOMOIIBIO TIPEIIOIaBaATEISL.

CTyaeHT crmoco0OeH YaCTUIHO T0Ka3aTh BIIAJICHHUE:

- HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JICJIOBOTO OOIICHHS;

- TEXHHUKOH1 JIEJIOBOTO MUChbMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TE€XHHUKH TEpEBOIa

OICHKA «HEYIOBJICTBOPUTEIBHOY BBICTABIISCTCS, €CIIU CTYACHT MOKA3bIBACT HEYAOBICTBOPUTEIBHBIN YPOBCHD 3HAHUIA:

- OCHOBHBIX I'PAMMATHYECKUX CTPYKTYP; OOLICYOTPEOUTENbHOM, OOIIEKYIBTYPHOH U MTPOPECCHOHATBHON JISKCHKH; PEUEBBIX
KJTUIIE, HEOOXOAUMBIX JUIS OCYIICCTBIICHHS JICIIOBOH KOMMYHHUKALIUU HA HMHOCTPAHHOM SI3BIKE;

-0COOCHHOCTEH CTHIMCTHKY HaMUCcaHust OPUIHaIbHBIX U HEODHUIMATBHBIX THCEM, CTPYKTYPHON THIIOJIOTHH U ITPABHUII
MOCTPOCHHUS MUCBEMEHHOTO PEYCBOT0 BHICKA3hIBAHUS HA U3y9aEeMOM SI3bIKC

-OCHOBHBIX MEPEBOIUECKHUX TPpaHCHOPMALIHIA.

CTyIeHT 3aTpyAHSCTCS WM HE MOXKET MI0Ka3aTh YMCHHUS:

- IOCTPOUTH BHICKA3bIBAHHS B CMOJIETUPOBAHHBIX ([IPE/IaraeMbiX) CUTYaLUsIX OOLICHUS] HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO
UCIIOJNB3Ys BepOalibHbIC M HEBEPOATBHBIC CPEIICTBA OOLICHHUS,

- BECTH JIEJIOBYIO MEPEMHCKY C YYETOM COLUOKYIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTENISIMHU PYTHX CTPaH;

BBITIOJIHUTH IEPEBO/I IPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYAAPCTBEHHBIH A3bIK U 00PATHO C YaCTUYHOM
MOMOIIBIO TIPEIIOIaBATEISL.

CTyneHT He BiajeeT:

- HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JEJIOBOTO OOILICHHSI.

-HE BIIa/ICeT TEXHUKOM JICTIOBOT0 MMUChMa HAa HMHOCTPAHHOM SI3bIKE;

- OCHOBaMH TEXHHUKH TIEPEBO/IA.

6. YHAEBHO-METO/JNUYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIMHBI (MOAY JIST)

6.1. Pexomenayemas qutepatypa




6.1.1. OcHoBHas JiUTepaTypa

ABTOpBI, COCTaBUTENHN 3arnaBue

WznarenbcTBO, TOX On. agpec

JI1.1 | Koporkux XK.A.

KOMMYHUKaLUK: ydeOHOe Iocodue

BBenenue B TeOpUIO MEXKKYIBTYPHON

Bapuayn: AntI'TIY, https://icdlib.nspu.ru/view/
2015 icdlib/4388/read.php

6.1.2. lono/iHuTeIbHAS JIUTEPATYpa

ABTOpBI, COCTaBUTEIIH 3arnaBue W3patenscTBo, roj On. agpec
JI2.1 |Panranosa U.H., English for service and tourism industry - OpenoOypr: http://www.iprbookshop.ru
Yananga K.I'. Anrnuiickuil s3b1k B chepe oOCIyKUBaHUS U Openbyprekuil /69881.html
Typu3Ma: yueOHoe ocobue rOCyJapCTBEHHBII
yauBepcuret, ObC
ACB, 2016

6.3.1 Ilepeyenb mporpaMMHOro obecrneqyeHust

6.3.1.1 | MS Office

6.3.1.2 | Kaspersky Endpoint Security ans 6usneca CTAHAPTHBIN

6.3.1.3 | MS WINDOWS

6.3.1.4 | NVDA

6.3.1.5 | SAanexc.bpayzep

6.3.1.6 | LibreOffice

6.3.1.7 | Moodle

6.3.2 IlepeyeHb MHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | DnekrpoHHO-OnbIHOTEUHAast cuctema [PRbooks

6.3.2.2 | baza nanHbIX «DneKTpOoHHAs OMOIOTEKa ['OpHO-ANTaliCKOTO rOCYJApPCTBEHHOTO YHUBEPCHTETA)

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

JAUCKYyCCUs

posneBas urpa

8.

MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIIMHBI (MOAY JIA)

Homep ayantopnu

Hasnauenue

OCHOBHOE OCHALIEHHE

134 Al

Ilentp cTpaTernueckux Mcciie10BaHM
(mabopatopust). YueOHast ayIuTOPHS IS
MIPOBEACHUS 3aHATHH JIEKITMOHHOTO THIIA,
3aHITHIA CEMUHAPCKOI0 TUIA, KypPCOBOTO
MIPOEKTHPOBAHNUS (BBITIOTHEHHUS KYPCOBBIX
padoT), rPyIIIOBBIX U UHIUBUAYAIBHBIX
KOHCYJBTAINH, TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHOM aTTeCTaIUH.

Pabouee mecTo mpenogasarens. [locagounsie Mecta
oOyy4aromuxcs (10 KOJIMYECTBY 00Y4aIOIINXCS).
VYyeHn4eckas 10CKa, HHTEPaKTUBHAS JOCKA, IPOSKTOP,
HOYTOYK.

234 Al YueOHast ayIUTOpUs s IPOBEICHUS Pabouee mecto npenonasatens. [locagouneie MecTa
3aHSTHH JCKITMOHHOTO THITA, 3aHATHH 00yJaromuxcs (Mo KOJINIECTBY 00yJaOIIUXCs).
CEMHHAPCKOT0 THIIA, KYPCOBOTO YdeHuueckas 10cka
MIPOEKTHPOBAHNUS (BBITIOTHEHHUS KYPCOBBIX
padoT), rPyNIIOBBIX U UHIUBUAYAIBHBIX
KOHCYJBTAINH, TEKYIIETO KOHTPOJIS U
MIPOMEXKYTOYHOU aTTECTALUU.

320 A2 KowMmmetotepHsiii kiacc. YueOnas aynuropust | Pabodee mecto nmpenomasatens. [Tocamodnsie Mmecta

JUTSL TIPOBEICHUS 3aHIATHHA JICKIIMOHHOTO
THUIIA, 3aHSTUN CEMUHAPCKOTO THIIA,
KYPCOBOTO TIPOEKTUPOBAHUS (BBITIOJTHSHUS
KYpCOBBIX paboT), FPYIMITOBBIX U
MHIUBUAYATBHBIX KOHCYJIBTAINH, TEKYIIETO
KOHTPOJISI U IPOMEKYTOUHOM aTTeCTaluu.
[Tomenienne a1t CaMOCTOSTEIEHON pabOThI

00yJaroImuxcs (Mo KOJIUIECTBY 00yJaIOIIUXCS).
KomnbroTepsl, yaeHUYECKas TOCKa, MOIKIFOUCHUE K CETH
Hurepuer




131 Al

3oonornueckuii My3eil. YaeOHas ayiuTopus
JUTSL IPOBENICHUSI 3aHATUH JICKIIHOHHOTO
THIIa, 3aHATHI CEMHHAPCKOTO THIIA,
KYpPCOBOTO MIPOCKTUPOBAHUS (BBITOTHCHUS
KYPCOBBIX paboT), TPYNIIOBEIX U
WHIWBUAYAIGHBIX KOHCYJBTAIUH, TEKYIIIETO
KOHTPOJISI X TIPOMEKYTOYHOM aTTecTalnu

Pabouee mecTo npenogasarens. [locagounblie MecTa JIst
oOyy4aromuxcs (10 KOJIMYECTBY 00Y4aIOIINXCs).
INepenBrxHas 1OCKa, KOJUIEKIHS IITHL, Yydelia )KUBOTHBIX,
BUTPHHBI C JKUBOTHBIMH Pa3HbIX 9KOCUCTEM AJlTasi,
KOJUICKIIUM HACEKOMBIX, KOJUIEKIHS POTOB, TAOIUIIBI, CXEMBI,
HKCIIOHATHI 300JI0I'MYECKOT0 My3€es, TepOapHid, TYIIKH
JKUBOTHBIX, JIYIIBl pPy4YHbIE, KAPThI, KAJIbKYJISATOPBI, BATPUHEI
C Yy4eJaMH NTHI 1 MJIICKOTTUTAIOINX, KOJUICKIINS YePEIIoB
MIICKOTIMTAIOIINX,, KOJUICKLIHSI POTOB KOIIBITHBIX, KOJIEKIIHS
Yy4eJI TOJIOB KOITBITHBIX

301 Al Y4eOHast ayTUTOpHs AJIsl IPOBEICHHUS Pabouee mecto npenonasatens. [locagouneie MecTa
3aHATHH JIEKIIMOHHOTO THUIIA, 3aHITHHA 00yJaromuxcs (Mo KOJIUIECTBY 00yJaIOIUXCs).
CEMUHAPCKOI0 TUIA, KypPCOBOTO HHTepakTHBHAs 10CKa C MPOEKTOPOM, KOMIIBIOTED,
MIPOEKTUPOBAHUS (BBIIOIHEHHS KYPCOBBIX ydeHUIecKas JOCKa, IPe3eHTaIllMOHHAs TpUOyHa,
padoT), rPYIIOBBIX U UHIUBUAYAIBEHBIX MOJIKIIFOYCHUE K UHTCPHETY, MUKPO(DOH, YCUITUTEIEHBIC
KOHCYJBTAIINH, TEKYIIEro KOHTPOJIS U KOJIOHKH
MPOMEXYTOUHOM aTTeCTallH.

136 Al YueOHast ayTUTOpHs AJIsl IPOBEICHHUS Pabouee mecto npenonasatens. [locagouneie MecTa

3aHATHH JIEKIIMOHHOTO THUIIA, 3aHATHI
CEMUHAPCKOI0 TUIA, KypCOBOTO
MIPOEKTUPOBAHUS (BBITIOJTHEHHS KYPCOBBIX
padoT), rPYIIOBBIX U UHIUBUAYAIBLHBIX
KOHCYJIbTAITUH, TEKYIIETO KOHTPOJIS 1
MPOMEXYTOUHOM aTTeCTaIlHy.

0o0yJaromuxcs (1Mo KOJINIECTBY 00yJaIOIIUXCS).
HuTepakTiBHAS JOCKA C IPOSKTOPOM, KOMITBIOTED,
MOJIKJIIOYEHHE K MHTEPHETY, YYeHHIeCcKas 10CKa,
MIpe3CHTAIIMOHHAS TPUOYHA

9. METOAUYECKHE YKA3AHUA JJIAA OBYYAIOIIUXCS IO OCBOEHUIO JTUCITUIIJIMHBI (MO LY JISI)

Meroauueckue YKa3aHus K BBIIOJHECHUIO JICKCUKO-TPAMMAaTHYCCKUX pra)KHeHI/II\/‘I

IIpu pabore ¢ IeKCUKO-rpaMMaTHYECKUM MaTepHajIoM HEOOXOAUMO CTPEMHUTHCS HE TOJIBKO K Y3HABaHHUIO CIIOBA WIIN
rpaMmaTu4eckoro o0opora, HO M K [IOHUMAHHMIO LIeJI €r0  yrnoTpeOieHHss B JaHHOM KOHTEKCTe.

W3yuaemplit MaTepuan TpeOyeT NpaKTHYECKOT0 IPUMEHEHHUS, IIPEXKIE BCETO B BUJIE JIEKCUKO-IPaMMAaTHYECKIX

YIpaKHEHUH, KOTOPBIE CIEAYeT BBIIOIHATH TOJIBKO MTOCTIE TIIATEIHLHOM MPOpadOTKH Bcero Marepuana. V3ydeHue rpaMMaTHKU
HeJIb3s HauaTh «C cepeauHbl». Kaskaplii HOBBIN pa3zaen 6azupyeTcs Ha H3y4eHHOM Mpexae MaTepuane. OIHaKO H3yYeHUE TOIBKO
rpaMMaTHKH 0e3 MPaBUILHOTO NMPOU3HOIIECHNUS U 3HAHUS JIEKCUKH OCTAeTCs «BELIbIO B ceOey. JIMIb KOMIUIEKCHBIN MOAX0 U
MOCTENEHHBIH IePEX0/ OT MPOCTOTO K CIOKHOMY MOXKET JaTh TPEOYEMBIH pe3ynbTar.

IIpu BBINOSHEHNH YIPa)XXKHEHUH CHaYalIa CieyeT 03HAaKOMUTBCS C TPaMMaTHYeCKUMH KOMMEHTapUsIMH, IPOCMOTPETh 3aIKCH,
c/enaHHble Ha 3aHATHU. [Ipy MOATrOTOBKE K KOHTPOJIBHBIM padoTaM TpedyeTcs TakKe IPOCMOTPETh BECh JIEKCUKO-IPaMMaTHYECKUH
MaTepHall, B TOM YHCIIe IOMAIIHUE MUCbMEHHbIE YIPAKHEHUS.
CryneHTaM peKOMEHIYeTCs HCII0Ib30BaTh 00y4aloliye KOMIIBIOTEpHbIE IPOrPaMMbl, KOTOPbIE JAalOT BO3MOKHOCTh HE TOJIBKO
MPOCITyLIaTh IPaBUIbHOE (hOHETHIECKOE 0GOPMIIEHHE PEUH, HO ¥ BEIPAOOTATh HABBIKH HCIIOIb30BAHUS PABIIIBHBIX JTEKCHKO-
rpaMMaTHYECKUX CTPYKTYP IPH MOMOIIHU YIPaXKHEHHUH.
IIpu nzyuenun onpenenéHHbIX JEKCUYECKUX U IPaMMaTHYECKUX SIBJIEHUMH HEMELIKOTO s13bIKa PEKOMEH1YEeTCsl UCIIOIb30BaTh CXEMBI,
TaONUIbI U3 CIIPAaBOYHUKOB IO TPaMMATHKE, TIIATEIFHO TOTOBUTE UX IS 0OecIieueHns MPOYHOro ycBoeHus. [Ipu moctpoennu
HEMELIKOT'0 MPEeJUI0KEHHs CIIEAYET paciojaraTh CJIOBa B CTPOro ONPENeIEHHOM MOPS/IKe, YYUTHIBAsA, YTO MOPSIOK CJIOB B
[IOBECTBOBATEJILHOM, BOIPOCUTEIILHOM M OTPHLIATENIFHOM MPEJUIOKEHUSIX OTINYASTCS OT MOPS/IKA CJIOB B PYCCKOM IPEIOKEHUH.

MeTO)II/I‘IeCKI/Ie PCKOMCHAAIUU 110 MOATOTOBKE pOHeBOﬁ HUI'pbL

B cTpykType poneBoil Urpbl Kak IpoLEecca BbIIEISIIOTCS CIEAYIOLME COCTaBIIAIOLINE:

* TeMa;

* POJIH, B3ATHIE HA CE0s UTPAIOILINMH;

* UTPOBBIE JEHCTBHSI KaK CPEACTBA pealn3allii 3TUX POJIEH;
* UTPOBOE YIOTPEOICHUE IPEIMETOB, T. €. 3aMEIICHHE PEATbHBIX BEIIeH HTPOBBIMH, YCIOBHBIMH;
* peaJbHbIC OTHOILICHUS MEXY UTPAIOIUMU;
* CIOXKeT (conepxaHue) — 00JacTh AEHCTBUTENBHOCTH, YCIOBHO BOCIIPOU3BOIUMAs B UTPE.
B nponecce posnieBoii Urpsl 0TpadaThIBAIOTCS U YCBAUBAIOTCS:
1) aTHYecKre HOPMBI U NpaBUJIa ITOBEJCHUS U ONIPEIEJIEHHbIE COIIMAIbHBIE POJIM B TOM HIJIM HHOM 3THOKYJIBTYPHOM COOOILECTBE;
2) 0COOEHHOCTH, XapaKTEePHBIE YEPThI, BOSMOXKHOCTH Te€X WM WHBIX COLUATIBHBIX TPYIIT HIIM ONPEIETIeHHbBIX KOJIEKTHBOB —
QHAJIOTOB NPEANPHUATHH, GUpPM, T.€. pa3IMYHbIe THIIBI SKOHOMHUYECKHUX U COLUAIBHBIX HHCTUTYTOB, YTO BIIOCJIEACTBUU MOXET OBITH
MIEPEHECEHO B COLMAIBHYIO IPAKTUKY;

3) yMeHHs COBMECTHOM KOJIJIEKTUBHOMU JI€ATEIILHOCTH;
4) KynbTypHbIEC TPAAULIUN U HOPMBI.

Ponessie Urpbl, TeMa U CIOXKET KOTOPHIX OCHOBAH Ha COJIEPKAHUHU TEKCTOB, WJUIIOCTPUPYIOT ITOBEJCHHUE B CUTYALIMH MEKKYJIBTYPHOTO
oOrieHus.
B kauecTBe MpHeMOB, XapaKTEPHBIX IJISI METOIa POJIEBOM UIPHI BEICTYIAIOT CIEAYIOLIHE:
- IPUEM BOCCO3/IaHHSI KOMMYHHKATHBHOTO KOHTEKCTa, KOMMYHHKATHBHON CUTYaLlUH;




- IPUEM BUPTYaJIbHON 9KCKYPCHH, KOTOPBIH MOKHO OPTaHH30BaTh Kak C MOMOIIBIO TEXHUUECKHUX CPEJICTB, TAK M C UCTIOIb30BAHUEM
peanbHBIX (POTOMATEPHATIOB B Y4eOHOU ayTUTOPHH,

- IpUEM JIpaMaTU3alnK, HAPABICHHBIA HA CO3JAHUE YCIOBHMN, MPUOIMKEHHBIX K YCIOBHSAM PEaIbHOTO OOIICHHUS, CBI3aHHBIN C
CO3/JIaHHEM CUTYalluH OOLICHUS, ONIPEACICHUEM eI, PaCcIpeACICHHEM POJieii;

- mpueM pedIeKCUBHOM WACHTU(DHUKALH, TPEANOIAraloNInil HASHTUDHKAHIO ¢ 00BEKTOM OOLICHHS 1 TOBECTBOBAHHE OT UMEHHU
3TOr0 OOBEKTA.

Meroauyeckne yka3aHus K HAIIMCAHUIO IEJIOBOTO MUChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Meroaudeckue yKa3aHus K YTCHHUIO U MEPEBOY TEKCTOB MPO(eCCHOHATBHON HATIPABICHHOCTH

TekcThl TmpodeccHOHANbHOW HANpPaBICHHOCTH HA MHOCTPAHHOM sI3bIKE IOMHMO CBOCH OCHOBHOW  3ajgaum —
MHQOPMATUBHOCTH — TIOMOTAIOT MOMOJHUTh OOIIMA M TEMATUYECKHH CIIOBApHBIA 3amac, TPEHHPYIOT B IMPOM3HOLICHUU
HEMEIKHX CIIOB W BBIPAKCHHI, 3aKpeIUITIOT TNpaBWia TPaMMATHKH, CIOCOOCTBYIOT Pa3BUTHIO HABHIKOB YCTHOW PEUH.
IIpenrexcroBerii 3Tam:

- TIPOYTHTE 3arojiOBOK M CKaXUTe, O 4YeM (O KOM) OyAeT HITH peyb B TEKCTE;

- O3HAKOMBTECh C HOBBIMH CIIOBAMH M CJIOBOCOYETAaHMSIMH (€CIM TAaKOBbIE JaHbI K TEKCTY C IIEPEBOAOM);
- TIpOYHTAalTEe W BBINMIINTE CJIOBa, 0003HAYAIOIIKE. .. (aeTCs PYCCKHUI SKBHBAJICHT),

- BbIOGpHTE W3 TEKCTa CJIOBA, OTHOCSIIMECS K M3Yy4acMOM Teme;

- HalJuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBBIN 3Tal:

- IPOYTHTE TEKCT;

- BBIIENUTE CJOBa (CJIIOBOCOYETAHHS WIIM MPEAJIOKEHHUS), KOTOPhIe HECYT BaXHYIO (KIIOUEBYIO HH(POPMAIIHIO);
- BBIIMIINTE WIM HOAYEPKHHUTE OCHOBHBIE MMEHA (TEPMMHBI, ONIpeaeIeH s, 0003HaYeHHS);

- chopmyIHupyiTe KIIOUEBYH MBICIb KaXI0ro ad3ara;

- OTMEThTE CJOBO (CIIOBOCOYETAHHE), KOTOPOE JIydllle BCEro IMepenaeT COIACPKAHHE TeKCTa (YacTH TeKCTa).
TlocneTeKkcToBbI  JTal:

- 03arJIaBbTE TEKCT;

- TPOYTUTE BCIAYX MPEAJIOKEHHs, KOTOPBIC MOSCHSIIOT HA3BaHUE TEKCTA,

- HalauTe B TEKCTe MPELIOKCHUS ISl OUCAHMUS ...

- TOATBEpAWTE (ONPOBEPTHHUTE) CIOBAMH W3 TEKCTA CIEAYIOIIYIO MBICTD ...

- OTBETHTE Ha BOIIPOC;

- COCTaBbTE IUIaH TEKCTA;

- BBHIIUIIWTE KJIFOYEBbIC CJOBA, HEOOXOIMMBIC IS epecKasa TeKCTa;

- TEPEeCKKHUTE TEKCT, OMHUPASCh HA TUIAH;

- MEepPEeCcKaXKUTe TEKCT, OMUPAsICh HA KIIOUEBBIE CIIOBA.

IIpn mnoaroroBke pedepupoBaHUUS TEKCTa PEKOMEHIYETCS BOCIIONb30BATHCS CIEAYIONIEH MaMITKOMN:

1. Tlocne mpoyTeHUs TekcTa pa30eiTe ero Ha CMBICIOBBIE YaCTH.

2. B kaxmoW uacTM HaWauTe MpeIUIoKeHHE (MX MOXKET ObITh HECKOJBbKO), B KOTOPOM 3aKJIFOUEH OCHOBHOH CMBICI 3TOI 4acTH
TEKCTa. BRIMUImMTE 9T NPEIIOKESHUSL.

3. TlomyepkHHTE B O3THUX MPEIJIOKSHUIX KIIOUYEBBIC CIOBA.

4. CocraBbTe IUIaH NepecKasa.

5. Onmpasch Ha IUIaH, TePEeCKaKUTE TEKCT,

6. Ommpasicb Ha KIIIOYEBBIE CIIOBA, PACCKAKHUTE TEKCT.




Meroanueckue PECKOMCHOAIUH 11O COCTABJICHUIO TUCKYCCUHN

INamsTKa [0 COCTABICHUIO AUCKYCCHU

B nporiecce NOArOTOBKY K BBIMOJIHEHHUIO 3aaHus (IUCKYCCHSI) BHUMATEIBHO H3yYUTE €r0 COACPIKATEIBHOE HATOJIHEHHE,
OIIPECTUTE KOHKPETHYIO CHUTYAIHIO 1 KOMMYHHKATHBHYIO 3a/1a4y OOLICHUSL.

Cutyanust OOIEHHUS YETKO U TJAKOHUYHO KOHKPETH3HPYETCsI B TIEPBBIX NBYX-TPEX MPEATIOKEHHAX 33/IaHHs, TOITOMY UX CICIyeT
YHUTaTh 0COOEHHO BHUMATENBHO.

* O06s13aTenBpHO 00CYAUTE BCE MPEAIaracMble BAPUAHTHI, BHE 3aBHCHMOCTH OT COOCTBEHHBIX IPEAMOYTCHHUM.

*ByapTe HHUIMATHBHBIM TAPTHEPOM I10 OOIICHHUIO, a HE TACCHBHO OXKHAAiiTe BONPOCOB CO CTOPOHBI cobecenHrka. Heobxommmo
HavaTh Oecely ¢ KpaTKOro BCTYIUICHHUS —OOBSCHCHUSI CUTyaluu. Jlanee cieyeT akTHBHO BeCTH Oeceqy: mpeiarath BApHaHThI LIS
00CyXICHHS, 33/1aBaTh COOTBETCTBYIOIINE PEYCBOI CHTYAIUH BOIPOCHL, IPH HEOOXOANMOCTH II€PECIPALINBATh, YTOUHATh MHCHHE
cobeceHrKa, OCYLIECTBISITH IIEPEXOJI OT OJHOTO BapUAHTa K IPYroMY, B 3aBepIlICHHE OeceIbl IToce 00CYKICHHS BCEX BAPHAHTOB
CaMoOMy TPEIUIOKHUTh pelIeHHe. PelieHre T0MKHO JOTHYHO BHITEKATh U3 BCEr0 CKA3aHHOTO 00OMMHU MapTHEpaMu, He 3a0yIbTe MpH
9TOM ellle pa3 MOUHTEPECOBATHCS MHCHUEM COOCCETHUKA.

*BexIIMBOCTh B MANIOTe IPEIIONATaeT, MPEXk/e BCEro, MPOSIBICHUE 3aHHTEPECOBAHHOCTH MO OTHOLICHUIO K CBOEMY MapTHEPY MO
o01IeHu0, 00s3aTeNIbHOE pearipoOBaHNe Ha €T0 PEIUTHKH (TIyCTh TIOPOIO ¢ MOMOIIBI0 KOPOTKUX PEILTUK pearupoBanus). Heooxommumo
BHHMATEJIBHO CITYIIATh MAPTHEPA U AaBATh a/ICKBaTHBIC PEAKIMH HA TO, YTO OH TOBOPHT. B TaHHOM THIIE AMAJIOTra Yalie BCEro
OTBETHBIMH PEaKHsIMU OYAyT COTTIACHE MM Hecoracue (IPUYeM BeKIHMBOE), M, BO3MOXKHO, yIUBICHHE, COMHEHHUE. [Ipu TOM,
0€3yCII0BHO, ClIeTyeT CTapaThCs UCIONB30BATh Pa3HOOOPAa3HbIE SI3BIKOBBIC CPEICTBA TS BBIPKECHHS TAHHBIX S3bIKOBBIX ()YHKIIUIL.
* AKTHBHO TIpeuiaraiite BapuaHThI JJIs 00CYXKACHHS (€CTECTBEHHO, MOCTE JOCTATOYHO MOJPOOHOTO 00CYKICHHUS KaXKI0TO
MIPEBIAYILETO).

*[Ipu npeyIoxEeHNH CBOETO BapHaHTa CICAYET IaBaTh YSTKUE PA3BEPHYThIC apryMEHTHI B €r0 MOJIb3y. B ciyyae Hecormacust
cobeceiHrKa HEOOXOANMO PEArkpOBATh Ha €ro PEIUIMKK CBOMMH KOHTPAPIyMEHTaMH, COTJIACYS HX C €r0 TOBOAAMHU. Y MCHHE
YCIBIIATE APTHEPA U aJCKBAaTHO M apIYMEHTHPOBAHHO PEarnpoBaTh B CIIOHTAHHBIX OTBETHBIX PEIUTHKAX OCOOCHHO LICHHO B
JaHHOM Ture ananora. OHAKO COBCEM HEOOs3aTeIbHO BCEr/Ia HE COTIIANIATHCS C MAPTHEPOM, BE/lb B PEATbHOM KOMMYHHKAIIUH MBI
JIOCTaTOYHO YacTO MEepecMaTPUBAEM CBOKO TOUKY 3PCHUSI, B3BSIIMBAs TOBOJIBI «3a» H «IPOTUBY». [Ipu corlacnu ¢ MHEHHEM
cobeceTHIKA Ba)KHO MPUBECTH JAOMOIHHUTEIbHBIC TOBOJIBI B MOJIB3Y 00CYKIaEMOT0 BapHaHTa WUITH Pa3BEPHYTh apryMEHT
cobeceHuKa.

* AKTHBHOCTb ¥ BE&XJIUBOCTh COOCCETHHKA MPE/NOJaraeT 3aMHTEPECOBAHHOCTh BO MHEHUH MAPTHEPA MO OOILICHHUIO, IO3TOMY B
Oecezie cieryeT HHTEPECOBaThCSI MHCHHEM COOCCEAHIKA 10 TIOBO/LY MIPE/IaraéMbIX BapHAHTOB, 3alPALIMBATh €r0 COTIACHE HIIH
HECOIJIacHe CO CBOCH TOUYKOiT 3peHust. I1pn HeoOX0JMMOCTH MOXKHO 33/1aTh YTOYHSIOLINE BOMPOCHI, IIEPECIPOCHTH COOSCETHNKA.
Heo6x0anmo y4nuThIBaTh MHEHHE COOCCEIHUKA M IPHBOIMMBIC MM apryMEHTHI IPH HPHHITHH OKOHYATEIBHOTO PEIICHHsI, KOTOPOE
JIOJDKHO CTaTh JIOTHYSCKUM 3aBEpPIICHHEM quanora. Eciu peienne npoTHBOPEYHT COACPKAHNIO IPOBEICHHON Oecepl,
KOMMYHUKATHUBHAs 33]]a4a MOXKET OKa3aThCs HEBBIMOJIHEHHON. DTO 03HAYAET, YTO YYACTHUK Oecenbl (POpMalbHO MPOroBapuBall CBOU
JIOBOJIbI, HE CIICITUII 33 PEILTHKaMHU COOSCeTHIKA 1 JIOTHKOM Pa3BUTHS TUAJIOra.

*lHMLIMAaTUBHOCTH B Oece/ie MpeAnoiaraeT yMeHue BOBICYb MapTHEPA B AUATIOT. B TAaHHOM THIIE TUaora 3TO MPOSBISIETCS HE
TOJIBKO B yMCHHH 3aPOCHTh MHCHHE COOCCeIHNKA, HO M B MPUIIIALICHHUH [IPEIaraTh CBOM BAPHAHTHI ISl 00CYKICHHS.

* Heo6x01MMO IIOMHHTB, YTO AUAJIOT — 3TO HE 0OMEH MOHOJIOTaMH.

Meroaudeckue yKa3aHus 1mo paboTe co clioBapeM

®DopMBI CaMOCTOATENLHOM paboThI CO CIIOBApEM:

- IOUCK 3aJ]aHHBIX CJIOB B CIIOBApE;

- onpezieneHue HopM eIUHCTBEHHOTO U MHOXKECTBEHHOI'O YHCJIA CYIIECTBUTENIbHBIX;
- BBIOOp HY)KHBIX 3HAYEHUH MHOTO3HAYHBIX CJIOB;

- IOMCK HYXXHOTO 3HaYEHUS CJIOB U3 YUCIIa FPAMMATHYECKUX OMOHHMOB,

- IOMCK 3HAYEHHSI [J1aroJia 10 OAHOM U3 TIarojabHbBIX GOPM.

1. TIpu noucke ciioBa B ciioBape HEOOXOANMO CIICAUTH 32 TOYHBIM COBIAACHHEM rpaduueckoro oGpopMIICHHS HCKOMOTO 1
HaiICHHOTO CJIOBA, B IPOTUBHOM CIIy4ae NePeBOA OyIeT HelPaBHIbHbIM.

2. MHor#re clioBa SIBISFOTCS MHOTO3HAYHBIMH, T.€. HMEIOT HECKOJIBKO 3HAYCHHH, [IO3TOMY IIPH IIOMCKE 3HAYCHHUS CIIOBA B CIIOBApe
HE0OXOAMMO YUTATh BCIO CIIOBAPHYIO CTATHIO M BBIOMPATH IUIsI IEPEBO/A TO 3HAYCHHE, KOTOPOE IMOJXOAUT B KOHTEKCT IIPEATIOKCHHS
(Tekcra).

3. Tlpu moMCKe B CIIOBape 3HAYCHHS CJIOBA B PSJIC CIyYaeB CICAyeT MIPUHUMATh BO BHUIMAHUE IPAaMMATHYECKYIO QYHKIUIO CIIOBa B
MPEATIOKEHHH, TaK KaK HEKOTOPBIE CJIOBA BBIMOJHSIIOT Pa3iNyHbIe TpaMMaTHYecKrue (QYHKIHH U B 3aBUCUMOCTH OT 3TOTO
MIEPEBOSATCS MTO-PA3HOMY.

4. Ilpu mouCKe 3HAYCHHS IJIArojia B CJIOBAPE CIICAYET UMETh B BHIY, YTO [JIar0Jibl YKa3aHbI B CIIOBape B HEONPEACICHHOH (opme
(Infinitiv - schlafen, aufmachen)B To BpeMs kak B peyiokeHHH (TEKCTE) OHU (PYHKIIMOHUPYIOT B pa3HBIX BPEMEHAX, B Pa3HBIX
rpaMMaTHYECKUX KOHCTPYKUMsX. [IOKMCK riarosa 3aBUCHT OT €ro MPHHAISKHOCTH K KITACCy IPABHIBHBIX HIIH HEMPABHIBHBIX
[JIaroJIoB.

Meroauyeckue peKOMEHIANNH MO TIOATOTOBKE K 9K3aMEHY




