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1. HEJIX U 3AJAYY OCBOEHUSA JUCIUITINHBI

1.1 | LJenu: popmupoBaHuEe MHOS3BIYHON KOMMYHHKATHBHOW KOMITETEHIIMHN Ul PEIICHHS KOMMYHHKATHBHBIX 3a7ad B cdepe
JIEJIOBOTO OOIIEHUS

1.2 | 3aoauu: - coBeplICHCTBOBaHNE IPAMMATHYECKUX M JEKCHYECKHX HAaBBIKOB JUII KOMMYHUKAIMM Ha MHOCTPAHHOM
A3bIKE U PAOOTHI ¢ MHOA3BIYHBIMH TEKCTaMH B IIpoliecce MPOPECCHOHANBHON JIESITEIbHOCTH;

- ¢dopMHpOBaHNE YMEHUH YTEHHS TEKCTOB IO CHEUHAIBHOCTH O€3 CIOBaps M CO CIOBapeM;

- ¢dopMupoBaHNE KOMMYHUKATHBHBIX YMEHHH YCTHOTO MOHOJIOTHYECKOTO

Y JUAJOTUYECKOTO BBICKA3bIBAaHMS B MPOILECCE AEIOBOr0O OOIIEHHS Ha HHOCTPAHHOM SI3BIKE;

- (I)OpMI/IpOBaHI/IC HaBBbIKOB ITHMCbMaA, HeO6XOJII/IMBIX JJI1 BEACHUA }leHOBOI\/’I MEPEIMCKU.

2. MECTO JUCIIUIVIMHBI B CTPYKTYPE OOII

Huxkn (pazpen) OOIT: b1.0

2.1 | TpeGoBaHus K NpeABaAPUTEILHOIl IOATOTOBKE 00y4al0IIerocs:

2.1.1 | MUHoCTpaHHBbI# A3bIK

2.2 | AucuMnJIMHbI M MPAKTHKH, AJI51 KOTOPbIX OCBOEHHUE TAHHOMH TUCHHUILIHHBI (MOIYJ/Is1) HEO0OX0AMMO KaK

npeauiecTBylouiee:

2.2.1 | Cnenxypc Ha HHOCTPAHHOM SI3bIKE
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IoaroToBKa K MpoLEAYPEe 3AIIUTHI U 3aIIUTa BBIITYCKHOU KBaTH()UKALIMOHHON PaboThI

3. KOMIIETEHLIMHA OBYYAIOLETOCSl, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUSI TUCLIMTLTAHBI
(MOZY.JIA)

YK-4: CriocodeH ocyliecTBJISTh 1€JI0BYI0 KOMMYHUKALMIO B YCTHOM U NUCbMeHHOH ¢opMax Ha rocyiapcTBeHHOM sI3bIKe
Poccuiickoii @enepannu U MHOCTPAHHOM(bBIX) A3bIKE(aX)

HN/-1.YK-4: Baageer cucTeMoii HOPM PyCCKOro JIMTEPATYPHOIO SI3bIKA MPH €ro UCNOJb30BAHUH B KauecTBe
rocy1apcTBeHHOro a3bika Poccuiickoii Megepaniuu 1 HOpMaMM HHOCTPAHHOTO(bIX) A3bIKA(0B), MCNOJIB3YeT Pa3IuYHbIe
(¢opMbI, BUABI YCTHOMH M NMCHLMEHHOH KOMMYHHKALIMH.

- 3HAaeT OCHOBHBIE TPAMMATHUCCKHE CTPYKTYPHI; 00IIEyIOTPEOUTENbHYIO0, OOMEKYIbTYPHYIO M TPO(ECCHOHATIBHYIO JICKCHKY;
pedeBble KIuIle, He0OX0JUMbIE AT OCYLIECTBICHUS AEI0BONH KOMMYHHUKAIIMN HA HHOCTPAHHOM SI3BIKE

- YMEeT IIOCTPOUTh BBICKA3bIBAHUS B CMOJCIMPOBAHHBIX (TIPEIaracMbIX) CUTYALMAX OOIICHUS HA HHOCTPAHHOM SI3bIKE,
MPaBWJIBHO WCIONB3Ys BepOajbHBIE U HEBepOaNbHBIE CPEACTBA OOIICHUS

- BlIaJieeT HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JEIOBOTO OOIICHHUS

HN-2.YK-4: Ucnoab3yeT si3bIKOBbIE CPEACTBA 115 JOCTHKEHHs NPO(eCCHOHAIBHBIX LieJieil Ha PYyCCKOM H HHOCTPAHHOM
(bIX) sI3bIKe(aX) B pAMKAaX MEKJIHYHOCTHOTO M MEKKYJIbTYPHOIO O0LIeHHSI.

-3HAaeT 0COOCHHOCTH CTWJIMCTUKHU HAIMCAHUS O(QUIINATBHBIX U HEO(UIINAIBHBIX MCEM; YMEET BECTH AETOBYIO IEPETHCKY C
Y4eTOM COLIMOKYABTYPHBIX OCOOEHHOCTEH ¢ MpeaCcTaBUTENIMU APYTHX CTpaH; BlajeeT TEXHUKON 1eI0BOro MUChMa Ha
MHOCTPAaHHOM SI3BIKE.

4. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI (MOAYJIA)

Kon HaumenoBanue pa3nenoB u Tem /Bug | Cemectp / | YacoB | Komneren- | Jlutepatypa | Unre | Ilpumeuanue
3aHATUSA 3aHATUSA/ Kypc 197074 PAKT.

Paspen 1. 5 cemectp

1.1 Careers. Reading. Words that go with the 5 8 NAa-1.vK-4 J1.1J12.1 0 TECT, IEPEBO],
topic. Skills work. /JIa6/ Na-2.YK-4 TEKCTa

1.2 Careers.Reading. Words that go with the 5 10 ua-1.yK-4 J1.1J12.1 0
topic. Skills work. /Cp/ Na-2.YK-4

1.3 Discuss ideas.Reading. Words that go 5 8 na-1.yK-4 J1.1J12.1 0 poseBast urpa
with the topic. Skills work. /J1a6/ na-2.vK-4

1.4 Discuss ideas.Reading. Words that go 5 19 Na-1.YK-4 JI.1J12.1 0
with the topic. Skills work. /Cp/ Na-2.YK-4

1.5 Marketing.Reading. Words that go with 5 8 HUa-1.YK-4 JI1.1J12.1 0 TeCT,
the topic. Skills work. /J1a6/ Na-2.YK-4 MTUChbMEHHAasI




1.6 Marketing.Reading. Words that go with 5 10 na-1.vyK-4 J1.1J12.1 0
the topic. Skills work. /Cp/ WNa-2.YK-4
Paznen 2. [IpomexyTouHas aTrecTanus
(3auérT)
2.1 IMonroroBka k 3auéry /3auét/ 5 8,85 | UO-1.YK-4 0
na-2.yK-4
2.2 Konraktnas pabora /KCPATT/ 5 0,15 | UA-1.YK-4 0
na-2.yK-4
Paznen 3. 6 cemectp
3.1 Planning.Reading. Words that go with the 6 8 Na-1.YK-4 JI1.1J12.1 0 poneBas urpa
topic. Skills work. /J1a6/ Na-2.YK-4
32 Planning.Reading. Words that go with the 6 4 Na-1.vK-4 J1.1J12.1 0
topic. Skills work. /Cp/ Na-2.YK-4
33 Managing people.Reading. Words that go 6 8 Na-1.YK-4 JI1.1J12.1 0 TecT,
with the topic. Skills work. /J1a6/ Na-2.YK-4 MUChbMEHHAs
34 Managing people.Reading. Words that go 6 4 HNa-1.YK-4 JI1.1J12.1 0
with the topic. Skills work. /Cp/ na-2.vK-4
35 New business.Reading. Words that go 6 8 Na-1.YK-4 JI.1J12.1 0 TEKCTHI TSt
with the topic. Skills work. /J1a6/ Na-2.YK-4 mepeBo/ia, TeCT
3.6 New business.Reading. Words that go 6 4 HUa-1.YK-4 JI1.1J12.1 0
with the topic. Skills work. /Cp/ Na-2.YK-4
Paznen 4. Ilpomeskyrounasi arrecrauus
(3K3aMeH)
4.1 IMonroroBka Kk 3k3amMeny /JKk3aMeH/ 6 34,75 | UO-1.YK-4 0
ua-2.yK-4
4.2 Konrpoms CP /KCPATT/ 6 0,25 | UA-1.YK-4 0
na-2.YK-4
43 KonrakTHas paborta /KoHCOK/ 6 1 NAa-1.vK-4 0
na-2.yK-4

5. ®OHJ1 OHEHOYHbBIX CPEACTB

5.1. [losicHuTEeILHAA 3alIHCKA

1. Haznauenne oHIa onieHOUHBIX cpeacTB. OIEHOYHBIE CPEICTBA TPESAHA3HAYCHBI ISl KOHTPOJIS U OIICHKH 00pa30BaTeIIbHBIX
JIOCTHKEHUH 00yJaroIiXCsl, OCBOMBIIHX MPOTpaMMy YdeOHOW JUCIUILTHHEI «J]eT0BON MHOCTPAHHBIN S3BIKY.

2. ®oHJ OLICHOYHBIX CPEJCTB BKJIIOYACT KOHTPOJIBHBIE MAaTEPHAIbI AT IIPOBEACHHS TEKYIIEro KOHTPOJIS B JOpME TECTOBBIX
3aJJaHUH, POJIEBON UTPHI, MMCHMA, TEKCTOB JUI YTCHHUS W TIepeBo/ia U MPOMEKYTOTHON aTTeCTallly B JopMe BOIIPOCOB U 3aJaHHUH K
9K3aMEHY U 3a4eTy.

5.2. OuneHoOYHbIE cpeacrBa J1J1sl TEKylero KOHTpoJist

BXOAHOU KOHTPOJIb (mpuMepHBIe 3aJaHUS)

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export

/ a niche) market and she really enjoys the work of planning specialised tours for clients. The company is very small. It (4)
(employs / supplies) only four people and they all work in one office. This makes (5) (print / face-to-face) communication very
easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit

/ deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases from the box.
a sales conference, a tip, a workforce, an order, annual leave, booking, stock, the receipt

Conversation 1

A Kevin has organised (1)

B I know. And I’'m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I'm not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.




A How much (4) do you get each year?
B Three weeks.
. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’t b) aren’t ¢) am not
2. A are you from? B Japan.
a) What b) Where ¢) Who
3. Ricardo drive to work?
a) Is b) Do c) Does
4. Oscar from home.
a) sometime work
b) works sometimes
c) sometimes works
5. Mr Albert to meetings.
a) doesn’t go b) not go ¢) isn’t go
6 This office building a meeting room.
a) not have D) doesn’t have c) hasn’t
7. A Can Yusuf speak German? B Yes,
a) can he b) can c) he can
4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.
A When (1) (you arrive) in Thailand?
B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.
A And what (3) (you do) now?
B Well, it (4) (be) nine in the morning here now. I
%) (have) my breakfast and now I (6) (wait) for a taxi. In fact, the taxi is here now! I (7)
later, OK?
5. Match the sentences with the responses.
1. How about a cup of tea?
2. Do you like football?
3. Can I speak to Jorge Ramos, please?
4, Is there a car park?
5. My suggestion is to go for a cocktail.
6. Why don’t you buy a self-study course?
7. What do you think?
8. There’s something I’d like to talk to you about.
9. What day suits you?
10. What did you learn from your last job?
a) Yes, there is.
b) OK, I'll take a look at one.
c) Yes, please.
d) I learned how to be patient.
e) OK. What is it?
f) Yes, I do.
g) How about Wednesday?
h) I think we need to target young people.
1) That’s a great idea.
7) I'm afraid he isn’t in the office today.

Kputepuu ouenku:

Crynent Beinonaun 84-100% 3amganuit «OTJIMYHO», MOBBIIIEHHBIH YPOBEHb
Crynent BoinoaHuin84-100% 3ananuit «XOPpOII0», NOPOrOBBIH YPOBEHD
Crynent BeinonHunS0-65% 3ananuit «YIOBIETBOPUTEIILHO», IIOPOTOBLII YPOBEHb

Crynent BeimonHuaI MeHee 50% 3amaHuil  «HEYHOBIETBOPUTEIBHO», YPOBEHb HE C(HOPMUPOBAH

TEKYILWI KOHTPOJIb (IIPUMEPHBIE 3A JAHM )

CEMECTP 5

I Complete the conversation with words from the box.

a restaurant, August, Friday, Barcelona, Germany, golf, Poland, Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also _ ?

B Yes, he is.

(call) you




A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every

A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year she
went to , in Spain.

A Do you and Kasia sometimes play  at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

11 Match the sentence beginnings with the endings.

1. I don’t like going  a) to music.

2. Jorge quite likes b) holiday in August.

3. Pete and Gregor often play c) watching football on TV.

4, Nick works d) to the gym.

5. We never listen e) hours.

6. Susan loves going ) out to restaurants.

7. I usually go on g) from home once a month.

8. Piet often works flexible h) football on Sunday.

I Choose the best words to complete the sentences.

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 I can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have
€100,000!

7.1 can’t move this chair. It’s too (light / heavy).

v Match the questions with the replies

1 What’s the reason for your visit?

2 Where are you staying?

3 What’s your hotel like?

4 How’s your business doing?

5 What do you do in your free time?

6 Do you meet your colleagues after work?

7 How many hours a week do you work?

8 What do you like best about your job?

9 Where are you from?

a) I'm staying at the Hilton in the town centre.

b) I'm here to visit my company’s head office.

c) I play golf.

d) I work flexible hours, which is great.

e) Between 40 and 50 hours.

f) We're doing quite well.

g) The room is very comfortable.

h) From time to time.

i) I'm from Italy.

v Match the sentence beginnings with the endings.

1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3 I havea ¢) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I'm very sorry h) problem with my new laptop.
CEMECTP 6

L Complete the text with words and phrases from the box.

book, buy, check in, collect, go through, take, watch

I travel abroad for work about once a month. I always (1) my ticket and
2) my hotel room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive
at the airport, I can immediately

3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.
When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I usually (6)

taxi to my hotel. After I (7)




at the hotel, I usually go for a walk. After a long flight, I need the exercise!

II. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 ‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.

6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

1. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.
My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day training course about
project management. It (3) (be) an interesting three days. We (4) (read) case studies about successful and unsuccessful proj
then (5)(discuss) them. The quality of the training (6) (be) always very high and every course (7) (give) us a lot
information.

Iv. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I'm sorry, there isn’t but you can leave your car on the street in front of the hotel.

c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

Kpurepuu oneHku Teca:

Crynent Boinoanui 84-100% 3ananuit «OTJINYHOY, MOBBIIIEHHBIH YPOBEHb

Crynenr Boinonnun84-100% 3ananuii «XOpOUIOY, IOPOTOBLII YPOBEHb

Crynent BeinonHunS0-65% 3anaxuit «YILOBIETBOPUTEIILHO», IIOPOTOBLIl YPOBEHb

CryneHt BeIONHUI MeHee 50% 3amaHuil  «HEYIOBJICTBOPHUTEIBHO», YPOBEHb HE C(HOPMUPOBAH
Onenounoe cpeactso «POJIEBAS UTPA»

1. Tema (mpobnema) ,,Why are staff unhappy”

Konnernmus urpst: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from

Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic

designer.

Pomm: a) an interviewer (Human Resources); 6) staff members (a receptionist, a website developer, a writer and, a graphic designer).
O>xuaeMblIit pe3ynbTaT — MHCIIEHUPOBKa Oeceabl  OpraHM30BaHa " HpeJicTaBIeHa B
COOTBETCTBHH C CUTyalllei OOICHHS.

2. Tema (mpobnema) «Dealing with problems

Konnenuus urpel: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.

Ponu: a) a manager; 0) an office worker. Oxugaempblii pe3ynprar — WHCIICHUPOBKA Oecebl
OpraHu30BaHa u npe/cTaBieHa B COOTBETCTBHH C CHUTYyallMel OOLICHHS.

3. Tema (mpobiiema) «Participating in discussion»

Konmermust urpsl: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote
it.

Ponu: a) an advertising manager; 0) an advertising manager. Oxxugaemblii pe3yiabTaT — WHCIIEHUPOBKA Oecenbl
OpraHu30BaHa u HpecTaBiIeHa B COOTBETCTBHHM C CHTyallMeH OOLICHHMS.
4. Tema (mpobnema) «Making arrangements»

Komnmemust urpsl: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time

and date. The customer agrees.

Pomm: a) a managing director; 6) a customer. OxugaemsIif pe3ynbrar — MHCLIEHUPOBKA Oecenb
OpraHM30BaHa u Ipe/ICTaBIeHa B COOTBETCTBUH C CHUTYal[HeH OOILICHUS.




5. Tema (mpobniema) «Interview skills»

Konmermust urpsr: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,

Japan.

Ponu: a) a director; 6) a candidate for the job. Oxxunaemsiit pe3ynbrar — WHCLIEHUPOBKA Oecenpl
OpraHH30BaHa u Tpe/ICTaBICHa B COOTBETCTBHH C CHUTYaI[HeH OOLICHUS.

Kputepuu ouenku:

«OTIMYHOY, TIOBBIICHHBIN YpOoBeHb: CTYIIEHT CaMOCTOSITENILHO Peallu3yeT YMEHUE MOCTPOUTh  BBICKA3bIBAHHS B

CMOJICTTUPOBAHHBIX (IpenaraeMbIX) CUTyallusX OOMICHUS HA MHOCTPAHHOM SI3bIKE, MPAaBUIILHO WCIIONB3Ys BepOabHbIC

1 HeBepOaJbHBIE CPEICTBA OOLICHNS; BIIaJIeeT HHOCTPAHHBIM SI3IKOM KaK CTHUJIEM JIEIOBOTO OOIIEHMUS.

«XopoI1110», MOporoBelid ypoBeHb: CTyIeHT crocoOeH MoKa3aTb YMEHHUsI MOCTPOUTH BBICKa3bIBAaHHS B

CMOJICTTUPOBAHHBIX (mpenaraeMbIX) CUTyallUsX OOILICHUS HA MHOCTPAHHOM S3bIKE, MPABUILHO MCIONB3Ys BepOaIbHbIC

1 HeBepOaJIbHBIE CPEJICTBA OOIICHNUS;CIIOCOOCH YaCTUYHO TIOKA3aTh BIIAJCHUE HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JIEIIOBOTO

o01IeHus.

«Y IOBJIETBOPUTEIIHHOY, TOPOTOBBIN ypoBeHb: CTYJIEHT MO/ PYKOBOJICTBOM IPETOIaBaTelisi CIOCOOEH MOKa3aTh YMEHHS IIOCTPOUTh

BBICKA3bIBaHHS B CMOJICITMPOBAHHBIX (TIPEITaraéMbIX) CUTYallUsIX OOIICHUS Ha HHOCTPAHHOM SI3bIKE, TTPABUIIBHO HUCTIONB3YSI

BepOabHBIE 1 HEBEPOATbHBIE CPECTBA OOIIEHHS; CIOCOOSH YaCTUYHO MOKA3aTh BIIaJICHNE HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM

JIEJIOBOrO OOIIEHHS.

«HeynoBneTBopUTeIbHO», YpOBeHb HE chopmupoBaH: CTYICHT 3aTpyaHACTCS WITH HE MOXET I0Ka3aTb yMEHUS

MOCTPOUTH BHICKA3bIBAHMUS B CMOJISIMPOBAHHBIX (IIPEIaraeMbIX) CUTYAIHSIX OOIEHHUS HAa MHOCTPAHHOM SI3BIKE, TIPABIIIBHO
HCTIONB3YSI BepOasbHbIE 1 HeBepOaJbHBIE CPEACTBA OOLICHNUS; HE BIaJeeT MHOCTPAHHBIM SI3bIKOM Kak CT|

JIEJIOBOr'O OOIIEHUS.

Ouenounoe cpenctso «[IEPEBOJI TEKCTOB»

[TpumepHBIe TEKCTHI IS IEPEBO/Ia C aHTIIMICKOTO Ha PYCCKHI

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business
online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time
and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2

Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like
meetings they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a
week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. [ write whenever I can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people."

Text 3
Should I stay or should I go? by Lucy Kellaway
The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my
new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that might seem
like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for six months. After
all, it takes time to be accepted into a successful team."
Senior manager, male, mid-50s.
The solution

Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old boss. You knov
that working there is comfortable, and sometimes comfort is a good thing.
You say your old boss is anxious to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion.
But remember you've only been away for six months. I'm not sure that this is long
enough
to make a decision about the new place.




Some organisations don't like outsiders; it takes a while before they accept them, and until then, they are pretty unfriendly. Spend
time working hard at your new job and be friendly.
Then, if you decide to go back to your old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist areas.
However, this may not be the best option for the business traveler with a moming appointment on the far side of town. Traffic and
distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also find time to discover what
makes Istanbul unique.

Many of the city's five-star hotels enjoy a view where you can see lights on the Bosphorus and passing ships.

Where to eat

A visit to the grand bazaar can feel exotic. An afternoon at Hagia Sophia, once a Byzantine church, then a mosque and now a
museum, is recommended. But some of the best sightseeing in Istanbul is done with a knife and fork.

What to see There are a large number of restaurants along the river. A Bosphorus meal is a great Istanbul tradition. A meal can
include a cold meze, then a hot hors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not in the most convenient part of the old
city, and the chances are that you will have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. All cabs in the ciry run on a meter and are reasonably priced.

If you can reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Kputepuu ouenku:

«OTIUYHOY, IOBBIIIEHHBI ypoBeHb: CTyAE€HT CaMOCTOSATEIBHO Pealu3yeT YMEHHs IO NepeBoay NpohecCHOHAIBHBIX TEKCTOB C
MHOCTPAHHOT'O HA FOCYJAPCTBEHHBIH S3bIK X 00PATHO, BJIaJIeET OCHOBAMH TEXHUKH IIEPEBOJIA.

«Xopo110», MOPOTOBEIA ypoBeHb: CTYyIEHT CrIoco0eH oKa3aTh YMEHHE IepeBo/ia Npo(ecCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha
TOCYZIapCTBEHHBIN SI3BIK U 0OPATHO, CIOCOOEH YaCTUYHO IOKa3aTh BIaJeHUE OCHOBAMH TEXHUKH MEPEeBOA.

«Y 1OBJICTBOPUTENBHO», HOPOTOBBIH YpoBeHb: CTyAEHT CIIOCOOCH 110]] PYKOBOJCTBOM IIPEIIOAABATENS OKAa3aTh YMEHHUS 110

MepeBOIy MPOPECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYAAPCTBEHHBIH S3BIK U 00pPAaTHO, CIIOCOOEH MOKa3aTh YaCTHIHOE
BJIaJICHHE OCHOBAaMH TEXHUKU I1€PEBOA.

«HeynoBneTBopuTeabHO», YpOBeHb He copmupoBaH: CTyIeHT 3aTpyIHsIETCS WIIM HE MOXeT MOKa3aTh yMEHUs, HeE
BIIaI€T OCHOBAMHU TEXHUKH MEPEBOJA.

Onenounoe cpeactso «[IPESEHTALIUS»

TeMsI 1715t pe3eHTanui:

1. Types of markets

2. Presentation of the company
3. Future Plans

Kputepuu ouenku:

«OTINYHOY, TOBBILIEHHBII YPOBEHB: CTYAEHT CAMOCTOSITENILHO PEaIu3yeT yMEHUE MOCTPOUTD BBICKA3bIBAHHS B CMOJIEITHPOBAHHBIX
(mpeTaraeMbIX) CHTYallusIX OOIIEHNS Ha HHOCTPAHHOM SI3BIKE, IIPABIIIBHO HUCTIONB3YS BepOaIbHBIC H HEBEpOAIBHBIE CPEICTBA
OO0IIeHNS, apIYMEHTHPOBAHO M3JIaraTh COOCTBEHHYIO TOUKY 3PSHHSI HA HHOCTPAHHOM SI3BIKE; BIAJICeT HaBBIKAMHU BEICHI
JUCKYCCHU U TIOJIEMHKH HAa HHOCTPAHHOM SI3bIKE M HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEIOBOTO OOIICHUS.

«XO0poI110», TOPOTOBBIH YPOBEHb: CTYICHT CIIOCOOCH IT0Ka3aTh YMEHHS IIOCTPOUTH BBICKAa3bIBAHUS B CMOACIUPOBAHHBIX
(mpemTaraeMeIX) CHTYaIMsIX OOIIEHNS Ha HHOCTPAHHOM SI3BIKE, IIPABIIIHLHO UCTIONB3YS BepOaTbHBIC H HEBEpOAIBHEIC CPEICTBA
OOIIeHHUS, a TAaKXKe H3JIaraTb COOCTBEHHYIO TOUKY 3pPEHHS Ha HHOCTPAHHOM SI3BIKE; CIOCOOEH YaCTHYHO MOKa3aTh BIAJICHUE
UHOCTPaHHBIM S3BIKOM KaK CTHJIEM JIENIOBOTO OOIEHNUS, a TAaKXKe HaBBIKAMM BEJCHUS JUCKYCCHU U TIOJIEMUKU.

«Y IOBIETBOPHUTEIBHOY, TOPOTOBEIA YPOBEHb: CTYACHT MO PYKOBOACTBOM IPEIOIaBaTelIs CIIOCOOCH ITOKa3aTh YMEHHS IIOCTPOUTh
BBICKa3BIBAaHUS B CMOJICJTHPOBAHHBIX (TIpeUIaraéMbIX) CUTyalnsX OOMIEHUS HA MHOCTPAHHOM SI3bIKE, TPABIIIBHO HCTIONIB3YS
BepOasIbHbIE U HEBepOaJIbHbIE CPECTBA OOIIEHHS U H3J1arasi CBOIO TOUKY 3pE€HHsI HA HHOCTPAHHOM SI3bIKe; CIOCOOEH YaCTUYHO
MOKa3aTh BJIaJICHUE HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JIETIOBOTO OOIICHHSL.

«HeynoBieTBOpUTETEHOY, YPOBEHD HE CHOPMHUPOBAH: CTYJCHT 3aTPYAHACTCS WM HE MOXKET MOKA3aTh YMEHHS IOCTPOUTH
BBICKA3BIBAaHUS B CMOJEIUPOBAHHBIX (IpeIaraéMbIX) CHTyallusIX OOLICHUs] HA MHOCTPAHHOM SI3bIKE, IPABIIIBHO UCIIONIB3YS
BepOaIbHBIC U HEBEpOaJIbHbIE CPEACTBA OOILEHNS; HE BIaeeT HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JIEJI0BOI0 OOIICHUSI, HE BIIaJIeeT
HaBBIKAMH BEJICHHS IUCKYCCHH Ha HHOCTPAHHOM SI3BIKE.

5.3. Tembl nucbMeHHBIX padoT (3cce, pedepaThbl, KypcoBble padoThI U AP.)

TemaTrka 0(QUIHATBHBIX TTHCEM:

- The Inquiry Letter

- The Invitation Letter

— The Letter of Complaint

Kpurepuu onenku:
Onenka "ornuyHo": CTyIeHT MOKa3bIBaeT TITyOOKHH YPOBEHBb 3HaHUH OCOOEHHOCTEH CTHUIIMCTUKU




CTPYKTYpHOI TUIIOJIOTUH u TIPaBHII

MTOCTPOCHHUS MTUCHMEHHOTO pPEYeBOTO BHICKA3BIBAHHS HA M3y9acMOM

SI3BIKE; CAMOCTOSITEIILHO peanusyer YMEHHS BECTH [IEJIOBYIO
MEPETUCKY c y4eToM

COLMOKYJIBTYPHBIX 0CcOOEHHOCTEH C MPEACTABUTEISIMU JIPYTHX

CTpaH;

BJIaZIceT TEXHHUKOM JIENOBOTO MHChMa  HA WHOCTPAHHOM SI3bIKE.

Onenka "xopomio": CTyIeHT  IOKa3bIBaeT XOpOIIUH YpOBEHb 3HaHUK OCOOCHHOCTEH CTHUIIMCTUKH

HAIKCAHUSA O(GHUIHATBHBIX u HeO(DUIHATTEHBIX MUCEM,

CTPYKTYPHOI TUIIOJIOTHU u MPaBUII

MTOCTPOCHHUS MMUCHbMEHHOTO PEYEBOrO BHICKA3bIBAHUS HA H3y4acMOM

SI3BIKE; CIIOCOOCH MTOKA3aTh YMCHHS BECTH JCIOBYIO

MIEPEITUCKY c Y4eTOM COLIMOKYJIBTYPHBIX OCOOCHHOCTEH

MPEACTABUTEISIMU JPYTUX CTpaH; COCOOEH YaCTUYHO MOKA3aTh BIIaJICHHE TEXHUKOU JIEIOBOTO MHChMa

Ha UHOCTPaHHOM SI3BIKE.
Ornenka "ynoBieTBoputenbHO": CTyIEHT MoKa3biBaeT 0a30BBIH YPOBEHb 3HAHUN OCOOCHHOCTEH CTHIIMCTUKU HAITHCAHUS
ounmanbHEIX 1 HeO(QUIHABHBIX IICEM, CTPYKTYPHOM THUIIOJIOTUH U MIPaBIII IIOCTPOSHHUS MMICEMEHHOI'O PEYEeBOT0
BBICKa3bIBaHMS Ha U3y4aeMOM S3BIKE; IO PYKOBOACTBOM IIPENOAABATENS CIIOCOOEH IT0KA3aTh YMEHUSI BECTH JICJIOBYIO
HEPEICKy C YYEeTOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C NMPEACTABUTENAMHU OPYTHX CTPaH; CHOCOOCH YaCTHYHO IIOKa3aTh
BJIAJICHHUC TEXHUKOUN JCJIOBOI'0 MUChbMa Ha MHOCTPAHHOM A3BIKE.
Ouenka "HeynoBneTBoputenbHO": CTyIEeHT MOKa3bIBAET HEYAOBICTBOPUTEILHBIA YPOBEHb 3HAHUNH 0COOCHHOCTEHN CTUITMCTUKHI
HalycaHusi OQUINAIBHBIX U HEO(UIMAIBHBIX THCEM, CTPYKTYPHOH THIIOJIOTHU W TPABWI MOCTPOSHHUS  MHCBMEHHOT'O
PEUeBOTO BHICKA3bIBAHMSI HAa M3YYaeMOM SI3bIKE; 3aTPYIHIECTCS MM HE MOXKET MOKa3aTh yMEHUS BECTH  JIEJIOBYIO
TIEPETINCKY c Y4ETOM COIMOKYJIBTYPHBIX OCOOEHHOCTEH C MIPEACTaBUTEISIMU JAPYTHX

C

5.4. OueHo4HbIe cpeACTBA 1JIs1 IPOMEKYTOYHON aTTecTAlIMU

B xoHIIE 5 cemecTpa CTYISHTHI CAI0T 3a4eT M0 AUCIUIUIMHE. 3aueT BKIIOYaeT B ce0sl CIIeAYIONINE 3alaHus:
1. IIpoMexXyTOUYHBIH TECT
2. Make up a dialogue

1) IIpoMexyTOUHBIH TecT IS 3a4eTa BKIFOYaeT JIEKCHKO-TPaMMATHYECKHE 3a1aHts, 31aHNS Ha YTCHUE ¥ IOHMMaHHe TEeKCTa,
3aJIlaHKe 110 HAIIMCAHMIO ISJIOBOTO MHChMa M (GopMUpyeTcs N3 GaHKa BOIIPOCOB, KOTOPBIH NMPEACTABIICH B OLICHOYHOM CPEICTBE
«Tecr».

IIpumepHsble 3ananus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;

- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2. TemaTuka AMaJNOroB:

- Participating in discussion
- Dealing with problems

- Presenting your company
- Making arrangements

— A job interview

Kpurepun onieHku Ha 3auerte:

- «3a4TEHO» BBICTABIIETCS CTYICHTY, €CIIH C(OPMHUPOBAH KaK MUHUMYM IIOPOTOBBI YpOBEHb HHIMKATOPA JOCTHIKCHUS
KOMIIETEHIUU:

- IOKa3bIBaeT 0A30BbIil yPOBEHb 3HAHHI OCHOBHBIX IPAMMAaTHYECKUX CTPYKTYD; OOIIEYIIOTPeOUTEILHOM, OOILEKYIBTYPHOR 1
podecCHOHANBHOMN JIEKCHKH; PEUEBBIX KIUIIE, HEOOXOANMBIX ISl OCYIIECTBICHUS JEI0BOH KOMMYHHUKAIIMK HA HHOCTPAaHHOM
SI3BIKE; a TaK)Ke 3HAHMH OCHOBHBIX IEPEBOIUECKHUX TpaHchopMaluii;

- 1I0J] PYKOBOZICTBOM IIpEIojaBaTellsi CHOCOOEH 1M0Ka3aTh YMEHHMS IIOCTPOCHNUS BEICKA3bIBaHHS B CMOJICITMPOBAHHBIX
(IpenutaraeMbIX ) CUTyanusiX OOIEHUS] HA HHOCTPAHHOM SI3BbIKE, MPABHIILHO MCIIONB3Ys BepOaibHbIEe M HeBepOalIbHBIE CPE/ICTBA
0O0IIeHNs; a TaKXKe BBIOJHATH EePeBOI NPO(HECCHOHANBHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) HAa TOCYAAPCTBEHHBIN S3bIK U
00patHo;

- CI0COOEH YacTHUYHO MOKa3aTh BIaJICHNE HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JICIIOBOTO OOICHMS, OCHOBAaMHU TEXHUKH
IIEpEeBOIA.




- HE3aYTCHO» BBICTABISIETCS CTYICHTY, €CJIM YPOBEHb HHANKATOPA JOCTHKEHUS! KOMIIETCHIMH HE COPMHUPOBAH:

- TOKa3bIBAaET HEYAOBIECTBOPUTEIBHBIN YPOBEHb 3HAHUI OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; OOLICYIOTPEOUTEIBHOM,
0O0IIEKYIbTYPHOI 1 PO eCCHOHATILHOM JIEKCUKH;, PEYEBBIX KIIHIIE, HEOOXOMMBIX JUIsl OCYILECTBIICHHS I€IOBOM
KOMMYHHKALIMK Ha THOCTPAHHOM $I3bIKE; 0COOCHHOCTEW CTHIIMCTUKYU HAMCaHUs O(HLIHUATBHBIX 1 HEOPHIINATIbHBIX ITHUCEM, a
TaK)Ke 3HaHUI1 OCHOBHBIX IEPEBOTYECKUX TPAHCHOPMAIIHI;

- 3aTPYAHSAETCS MM HE MOXKET IT0Ka3aTh YMEHHMs IIOCTPOCHNUS BBICKa3bIBaHHS B CMOJICIIMPOBAHHBIX (TIpe/IaraeMbIX) CUTYaIHsIX
o0IIeHNs] Ha MHOCTPAaHHOM $SI3bIKE, TPABIIIBHO MCIONB3Ys BepOabHbIe N HEBepOaIbHbIE CpeicTBa OOIIECHHST; BECTH JETIOBYIO
MIEPETIHCKY C YIE€TOM COLMOKYIBTYPHBIX OCOOEHHOCTEH ¢ MPEeICTaBUTEISIMU APYTUX CTPaH, & TAKXKE BBITIOJIHATD IIEPEBOJT
PO eCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha TOCYJapCTBEHHBIN SI3BIK 1 00PATHO;

- HE BJIaJICET NHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHMS, TEXHUKOI JIETIOBOTO MMChbMa Ha HHOCTPAHHOM SI3BIKE;
OCHOBAaMH TE€XHUKH IIEPEBOJA.

B KoHIIE 6 ceMecTpa CTYAEHTHI CIAI0T K3aMeH, KOTOPBIM BKIFOYAET CAEAYIOLINE 3a1aHHs:
1. Make up a Dialogue.
2. Translate the Text into Russian.

1. TemaTuka AnanoOroB
- Participating in discussion
- Dealing with problems
- Presenting your company
— Making arrangements
- A job interview
- Discuss the conditions which are important for people starting new business.
- Discuss what qualities and skills a good manager should have.
- Think of a world event in resent history and discuss it.
- Discuss which qualities are the most important for a successful career in business.
- Think of a successful company you know and discuss its products and achievements.

2. HpI/IMepHI)Ie TEKCThI AJId IEpEeBOJa

Text 1
E-mail Style

In the 21st century the most common form of communication is almost certainly e-mail — a means of sending and
receiving messages —internally, nationally or internationally.

E-mail is relatively low in cost and does not require a trained operator. It is also fast, relatively reliable and messages
can be sent anywhere in the world, and stored in the mailbox until they are retrieved. This can be particularly advantageous for
users who are communicating across international time zones as messages can be read at any time when the receiver is
ready.Text 2

Text 2

Annotation of the book: Economics and Culture
David Throsby

Macquarie University, Sydney

In an increasingly globalised world, economic and cultural imperatives can be seen as two of the most powerful forces
shaping human behaviour. This book considers the relationship between economics end culture both as areas of intellectual
discourse, and as systems of social organization.

Adopting a broad definition of culture, it explores the economic dimensions of culture, and the cultural context of economics.
The book is built on a foundation of value theory, developing the twin notions of economic and cultural value as underlying
principles for integrating the two fields. Ideas of cultural capital and sustainability are discussed, especially as means of
analysing the particular problems of cultural heritage, drawing parallels with the treatment of natural capital in ecological
economics.

The book goes on to discuss the economics of creativity in the production of cultural goods and services; culture in economic
development; the cultural industries; and cultural policy.

"What a pleasure to read an economic analysis of culture and cultural critique of economics by a well-trained, thoroughly
cultured economist! This is a book we all ought to read."

Text 3

The Web

Now that the Internet has arrived, it is difficult to imagine how we lived without it; it has revolutionized communications.
Changes are taking place al an incredible speed. Hardware is becoming more compact, faster and more affordable, allowing
more individuals and companies to utilize the Net. In the past, research took longer, important documents got lost in the post and
information could be difficult to find.

Unfortunately this revolution has brought with it a new set of problems. Research is certainly quicker, but connections can be
slow, making it difficult to access the websites that you need. Documents can still get lost, but now they float around cyberspace.
Spain can be a problem when your e-mail account becomes overloaded with advertising that you don't want. But more sinister




are the various computer viruses which can make your computer crash. And not all countries have equal access to the advantages
of new technology.

Kputepuu onieHkH Ha 9K3aMeHe:

O1leHKa «OTJIIMYHO» BBICTABISIETCS, €CJIM CTY/ICHT IOKa3bIBAeT TITyOOKOE 3HAHUE:

-TpaMMaTHYECKHX CTPYKTYp; 00IIEeyOTpeONTENbHON, O0IIEKYIETYPHOH 1 PO eCCHOHATIBHOM JIEKCUKH; PEYEBBIX KIIHIIIE,
HEOOXOANMBIX ISl OCYIIECTBIICHUS JIETIOBOH KOMMYHUKAIIMK HA HHOCTPAHHOM SI3BIKE;

- 0cOOCHHOCTEH CTHIIMCTUKY HANMCaHUs O(HINATBHBIX 1 HEOPHUIIUATIBHBIX ITUCEM, CTPYKTYPHOH THITOJIOTHH U TIPaBUIT
MIOCTPOEHHS TUCBMEHHOTO PEYEBOT0 BHICKa3bIBAHNS HA H3Y4aeMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTIECKUX TPAHCHOPMAIIHHL.

CTy#eHT caMOCTOATENBHO peaTn3yeT yMEHUS:

- IOCTPOUTH BBICKA3bIBAHHS B CMOAEIMPOBAHHBIX (TIPEIIaraéMblX) CUTyalusIX OOIICHHUS] HA HHOCTPAHHOM SI3bIKE, IPaBHIBHO
UCIIONB3Ys BepOaibHbIe M HeBepOallbHbBIE CPE/ICTBA OOIICHUS;

- BECTH JIEJIOBYIO MEPENHCKY C YI€TOM COLIMOKYIBTYPHBIX OCOOCHHOCTEN C PEICTABUTEISIMU IPYTUX CTPaH;

- nepeBo/ia NpoheCCUOHATIBHBIX TEKCTOB C HHOCTPAHHOTO Ha FOCYIApCTBEHHBIH S3bIK U 00paTHO.

CryneHT BlajeerT:

- THOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICJIIOBOTO OOIICHNS;

- TEXHUKOM JIeI0BOTO MUChMa HA HTHOCTPAHHOM SI3bIKE;

- OCHOBaMHM TEXHHUKH IIEPEBOAA.

O1eHKa «XOPOILOY BBICTABIACTCS, €CIIH CTYICHT IT0KA3bIBACT XOPOIIUE 3HAHUS:

- OCHOBHBIX TPAMMAaTHYECKHUX CTPYKTYp; OOMIEYIOTPEOUTENEHOM, OOIEKYIBTYPHOH 1 PO eCCHOHATBHOMN JIEKCHKH; PEUEBBIX
KJIMIIE, HEOOXOAUMBIX JUISl OCYIIECTBIICHHS 1eIOBOM KOMMYHHUKAIIMN HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTE! CTHINCTUKY HAMCaHUs O)UIUATIBHBIX 1 HeODUIUATIBHBIX IUCEM, CTPYKTYPHOH THUIIOJIOTUH M IIPaBUII
TOCTPOCHHNA NMCbMEHHOI'O PEYCBOI'0 BBICKA3bIBAHWA HA NU3YYA€EMOM SA3BIKEC;

- OCHOBHBIX IIEPEBOTYECKUX TPaHCHOPMAIIHHL.

CryneHT criocoOeH MoKazaTh yMEHUSI:

- IOCTPOUTH BHICKA3bIBAaHUS B CMOJEIMPOBAHHBIX (IIpeJIaraéMbIX) CUTYalUsIX OOLICHUs] HA HHOCTPAHHOM SI3BIKE, IPAaBUIIBHO
UCIIONB3Ys BepOaibHbIE M HeBepOalIbHBIE CPEICTBA OOIICHNS;

- BECTH JICJIOBYIO MEPENHCKY C YI€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C PEICTABUTEISIMHU JIPYTUX CTPaH;

- BBITIOJTHUTB TIEPEBOJI IPOPECCHOHATBHBIX TEKCTOB C HHOCTPAHHOIO Ha TOCYAApCTBEHHBIH A3BIK M 0OOPATHO C YaCTUYHOI
MIOMOILBIO IIPETIOAaBATENS.

CTyneHT crioco0eH YaCTUYHO MTOKa3aTh BIaIeHHE:

- HTHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JeJI0BOr0 OOIIEHNS;

- TEXHHUKOI1 AEIOBOr0 MUCbMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMHU TEXHUKHU MTEPEBOJIA.

O1leHKa «Y/IOBJIETBOPHUTEIILHOY BBICTABIISIETCS], €CJIM CTY/IEHT MIOKa3bIBaeT 0A30BbIl YpOBEHb 3HAHUH:

- OCHOBHBIX TPaMMaTH4ECKUX CTPYKTYP; OOLICYOTPEeOUTENbHOM, 00LIEKYIbTYpHON 1 PO(ECCHOHAIBHOM JIEKCUKHU; PEYEeBBIX
KJIMIIE, HEOOXOJUMBIX JUIsl OCYILIECTBIICHHUS JISJIOBOH KOMMYHHKAIIMY Ha HHOCTPAHHOM SI3bIKE;

- 0cOOCHHOCTEH CTUIIMCTUKY HAMCaHUs O(HINAIBHBIX 1 HEOPHUIIUAIBHBIX ITUCEM, CTPYKTYPHOH THITOJIOTHH U TIPaBUIT
MOCTPOCHHS ITUCBMEHHOTO PEUSBOro BHICKA3bIBAHUS HA H3y4aeMOM SI3BIKE;

- OCHOBHBIX TIEPEBOTYECKHX TPAHCHOPMAIHH.

[Tox pyKOBOACTBOM IIpENoAaBaTeNsl CIIOCOOEH MOKA3aTh YMEHUSL:

- IOCTPOUTH BBICKA3bIBAaHUS B CMOZCIIUPOBAHHBIX (IIpeJIaraeMbIX) CUTYalMAX OOIIEHNS HA HHOCTPAHHOM $I3bIKE, IPABUIIBHO
HCTOJIB3Ys BepOatbHbIC N HeBepOaIbHBIC CPEACTBA OOIICHHUS;

- BECTH JICJIOBYIO IIEPEIHCKY C YYETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH € MPEACTaBUTEI MU APYTUX CTPaH;

- BBIMIOJIHUTDH MepeBO/I MPO(ECCHOHABHBIX TEKCTOB C HHOCTPAHHOT'O Ha TOCYAapCTBEHHBIH S3bIK M 00PATHO C YaCTHYHOM
HIOMOILBIO IIPETIOAaBaTeNs.

CTyaeHT crnocoOeH 4aCTUYHO [OKa3aTh BIaJeHUE:

- HHOCTPaHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOILEHHUS;

- TEXHUKOH J€JI0BOT0 MMChbMa HA HHOCTPAHHOM SI3BIKE.

- OCHOBAaMHM TEXHHKH NIEPEBOAA

OleHKa «HEYTOBICTBOPHTEILHOY» BBICTABILIETCS, €CIIM CTYACHT ITOKa3bIBaeT HEYIOBICTBOPUTEBHBIH YPOBEHb 3HAHUIA:

- OCHOBHBIX TPAMMAaTHYECKHUX CTPYKTYp; OOMIEYIIOTPEOUTENEHOM, OOIMEKYIBTYPHOH 1 PO EeCCHOHATBHOM JIEKCHKH;, PEUEBBIX
KJIMIIE, HEOOXOAUMBIX JUIsl OCYIIECTBIICHHS 1eJIOBOM KOMMYHHUKALIMN HA HHOCTPAHHOM SI3BIKE;

-0cOOEHHOCTEH CTHIIMCTHKYI HAITMCAHUS OQUIIMATBHBIX M HEO(DUIIMATBHBIX IIHCEM, CTPYKTYPHOH TUIIOJIOTHH U IIPABHII
TIOCTPOCHHNA NMCbMEHHOI'O PEYCBOI'0 BBICKA3bIBAHWSA HA NU3YYA€MOM SA3bIKE

-OCHOBHBIX IIEPEBOAYECKUX TPAaHCHOPMAILIHIA.

CTyneHT 3aTpyIHSAETCS UIIM HE MOXKET MOKa3aTh YMEHUS:

- IOCTPOUTH BBICKa3bIBaHUS B CMOJCIMPOBAHHBIX (IIpeJIaraéMbIX) CUTYalUsIX OOLICHUs] HA HHOCTPAHHOM SI3BIKE, IPaBHIIBHO
UCTIONB3Ys BepOaibHbIE M HeBepOalIbHbBIE CPE/ICTBA OOIICHUS;

- BECTH JICJIOBYIO MEPENHCKY C YI€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C PEICTABUTEISIMU IPYTUX CTPaH;

BBITIOJTHUTH IEPEBOA IPOPECCHOHANIBHBIX TEKCTOB C MHOCTPAHHOTO HA FOCYAAapCTBEHHBIN A3bIK M 00PATHO ¢ YaCTHYHON
TIOMOIIBIO TIPETIOAaBATEN.




CTYHCHT HC BJIaACCT:
- MHOCTPAaHHBIM A3BIKOM KaK CTHJIEM JCJI0OBOTO O6HI€HI/IH.
-HC BJIaJICECT TEXHUKOKN JACJIOBOI'O IMMCbMa Ha MHOCTPAHHOM S3bIKE;

- OCHOBAMHU TCXHHUKHU IIEPEBOJA.

6. YHAEBHO-METOJANYECKOE U THOOPMAIIMOHHOE OBECIIEYEHWE JUCIUITIJIMHBI (MOZAY JIS)

6.1. Pekomenayemas iuTepaTypa

6.1.1. OcHoBHas JIMTEpaTypa

ABTOpBI, COCTaBUTEIU

3araBue

W3znmarenscTBO, TOI

On. anpec

JI1.1 | Kopotkux XK.A. Beenenne B TEOPUIO MEXKKYIIETYPHOM Bapuayn: AntlTIY, | https://icdlib.nspu.ru/view
KOMMYHHKAIHH: yueOHOe mocobue 2015 /icdlib/4388/read.php
6.1.2. lonoHUTEJILHAS JINTEPaTypa
ABTOpBI, COCTaBUTEIH 3arnaBue W3naTenbcTBO, IO Dn. aapec
JI2.1 |Panranosa M.H., English for service and tourism industry - OpenOypr: http://www.iprbookshop.r
Yananga K.I'. AHTTUICKHH S3BIK B chepe 00CTyKUBaHHS U OpenoOyprekuit 1u/69881.html
TypHu3Ma: yaeOHOe mocoone rOCyIapCTBEHHBIH
yHusepcurer, O5C
ACB, 2016
6.3.1 Ilepevyenb MporpaMMHOTo odecreyeHnst
6.3.1.1 | MS Office
6.3.1.2 | Kaspersky Endpoint Security s 6usaeca CTAHJIAPTHBIN
6.3.1.3 | MS WINDOWS
6.3.1.4 INVDA
6.3.1.5 | AAupexc.bpayzep
6.3.1.6 | LibreOffice
6.3.1.7 | Moodle
6.3.2 TlepeuyeHb HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | ba3a naHHBIX «NeKTpoHHAs OnOIHOoTEeKa ['opHO-ANTalicCKOTro TOCYIapCTBEHHOTO YHUBEPCUTETA
6.3.2.2 | DnekrpoHHO-O0nbIMOTeUHas cuctema IPRbooks

7. OBPA3BOBATEJIBHBIE TEXHOJIOI'MHA

JIUCKyCCHUs

poiesas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIST)

Homep aynutopuu | Haznayenne OcHOBHOE OCHaIlleHUE

134 Al LlenTp cTparernueckux ucciae10BaHui Pabouee mecto npenonasarens. [locagounsie Mecta
(mabopatopust). YueOHas ayquTopus st o0yuaroruxcs (1o KOJIMYECTBY 00YJarOIIUXCS).
[IPOBEJICHUS 3aHATUH JIEKLIMOHHOTO THUIIA, YyeHuueckas 10cka, UHTEPaKTUBHAs 10CKa, IIPOEKTOP,
3aHATHI CEMUHAPCKOrO TUIA, KypCOBOTO HOYTOYK
MIPOEKTHUPOBAHUS (BBIIIOJHEHHS KYPCOBBIX
paboT), TPYIOBEIX 1 HHANBUAIYAIbHBIX
KOHCYNBTaNNH, TEKYIIET0 KOHTPOIIS 1
[IPOMEKYTOUHOM aTTECTALUU

234 Al VY4eOHas ayAuTOPHS IS TPOBEICHUS Pabouee mecto npenonaBatens. [locagounsie MecTa

3aHATHH JEKIIMOHHOT'O THIIA, 3aHSITHI
CEMUHApCKOro TUIIA, KypCOBOTO
MIPOEKTHPOBAHNS (BBIIOIHEHHS KYPCOBBIX
paboT), TPYIIIOBLIX U HHIWBUIYAIbHBIX
KOHCYJIbTAIINHA, TEKYIIETO KOHTPOJIS U
MIPOMEXKYTOUHON aTTeCTalun

oOyJarorxcs (1o KOJIMIECTBY 00yJaroInuXCs).
VY4eHndeckas gocka



https://icdlib.nspu.ru/view/icdlib/4388/read.php
http://www.iprbookshop.ru/69881.html

320 A2

KomrmsroTepHslii kinace. Y4yeOHas
ayAUTOPUS JUTS IPOBEICHUS 3aHATHI
JEKIIMOHHOTO THIIA, 3aHATHH CEMUHAPCKOTO
THTIA, KYPCOBOTO MIPOSKTHPOBAHUS
(BBIIOTHEHUS KYPCOBBIX Pa0OT), TPYIIIOBBIX
1 MTHAWBUAYAJIbHBIX KOHCyJ'IBTa[H/Iﬁ,
TEKYILEro KOHTPOJISI U IIPOMEKYTOUHOM
arrectauuu. ITomemenue s
CaMOCTOSATENBHOM paboThI

Pabouee mecto npenonasatens. [locanounsie MecTa
oOyvaroruxcs (1o KOJIMIECTBY 00YJarOIINXCs).
KoMnproTepbl, yaeHH4YecKast J0CKa, HOAKIIOYEHHE K CETH
Hurepner

131 Al 3oosoruueckuii Myzei. YueOnas ayauropust | Pabodee mecro npenoaasatens. [locagounbie MecTa ist
JUJISl IPOBE/ICHUS 3aHATUN JIEKITMOHHOTO 00yuaronuxcs (1Mo KOJIMYECTBY 00YJarOIINUXCS).
THMA, 3aHATUA CEMHUHAPCKOT0 TUIA, IlepenBukHast 10cKa, KOJJIEKLMS ITUL], Yydesa )KUBOTHBIX,
KYpPCOBOT'O MPOCKTHPOBAHUS (BBITOIHCHHUS BUTPUHBI C )KUBOTHBIMHU PA3HBIX 3KOCHCTEM AJTas,
KYPCOBBIX paboT), TPYIIIOBBIX U KOJUICKITUHM HACCKOMBIX, KOJUICKIIHSI POTOB, TAOJUIIEI,
WHIWBUAYATHHBIX KOHCYIBTAINH, TEKYIIETO | CXEMBI, KCIIOHATHI 300JI0THYECKOTO My3esi, repOapuii,
KOHTPOJIS ¥ IPOMEKYTOYHOH aTTeCTaINH TYIIKH XHUBOTHBIX, JIyITBI PYYHBIC, KAPTHI, KATBKYIATOPBL,
BUTPHHBI C Yy9eJIaMH NTHI] ¥ MICKOITUTAIOIINX, KOJUTCKIIUS
YeperoB MIIEKOTUTAIOINX,, KOJJICKIIHS POTOB KOIIBITHBIX,
KOJUIEKITHS Yydel TOJI0B KOTBITHRIX
301 A1l Y4ueOHast ayAuTOPHS IS IPOBEICHUS Pabouee mecto npemnonasatens. [locagounpie MecTa
3aHATHH JEKIIMOHHOTO THTIA, 3aHATHI oOyJaroruxcs (1o KOJIMIECTBY 00YJarOIINXCs).
CEMHHAPCKOT0 THIIa, KypCOBOTO WHTepakTHBHAS JOCKA C IPOSKTOPOM, KOMIIBIOTED,
MIPOEKTHPOBAHNUS (BBIIIOIHEHHS KYPCOBBIX ydeHH4ecKas JOCKa, Ipe3eHTalOHHas TpHOyHa,
paboT), rpyIOBEIX M HHANBUIYAIbHBIX MTOJIKIIIOYEHUE K HHTEPHETY, MUKPO(OH, YCHIUTEIEHBIC
KOHCyJ'[I)TaHI/II\/’I, TEKYLICTO KOHTPOJIA U KOJIOHKHN
MPOMEXKYTOUHON aTTeCTaluu
136 Al VYueOHast ayAUTOPHS IS IPOBEICHUS Pabouee mecto npenogaBatens. [locagounsie MecTa

3aHATHI JEKIIMOHHOTO THIIA, 3aHATHI
CEMUHAPCKOT0 THTIA, KypCOBOTO
HpOeKTI/III)OBaHI/IH (BLIHOJ’IHGHHH KprOBI)IX
padoT), rPYIIOBBIX M UHAUBUIYAIbHBIX
KOHCYJIbTAIIM, TEKYLIETO KOHTPOJIS U
MIPOMEXYTOYHOM aTTeCTalluu

obOygaronuxcs (110 KOJTHMYECTBY O0YJArOIIUXCH).
HHTepakTHBHAS JOCKA C TPOSKTOPOM, KOMITBIOTE,
MOJAKIIIOUYCHHUEC K UHTCPHETY, YYCHUYCCKas JOCKa,
Npe3eHTAllMOHHAs TPUOyHa

9. METOANYECKHUE YKA3AHUA JJIA OBYYAIOIUXCA 11O OCBOEHUIO JUCIUIIVIMHBI (MOYJIA)

Meroaudeckue YKa3aHUA K BBIITOJTHCHUIO JICKCHUKO-TPAMMATUYCCKUX yl'[pa)KHeHI/Iﬁ

IIpu pabote ¢ IeKCUKO-TrpaMMaTHYEeCKIM MaTepHaIoM HEOOXOAUMO CTPEMHUTRCS HE TONBKO K y3HABAaHHIO CIOBAa HIIH
rpaMMaTHYEeCKOro 000pOTa, HO M K TTOHMMAHHMIO LICJIH €0 YIOTpeOIeHNsI B JAHHOM KOHTEKCTE.

HSyqaeMBIﬁ MaTcpual Tpe6yeT MPAKTUICCKOTO NMPUMCHCHUS, ITPEIKAC BCCTO B BUAC JICKCHUKO-IPAMMATUYCCKUX

yIpakKHEHUH, KOTOPBIE CJICAYEeT BBIIONHATH TOJIBKO MOCIIE TIATETBHON MPOPabOTKH Bcero Marepuana. 3ydeHue rpaMMaTuku
HEITb3s1 HAauaTh «C cepeAnHbD. KaxbIil HOBBIN pa3zen 06a3upyeTcs Ha H3ydeHHOM Ipexe Matepuane. OJHaKo u3ydeHHe TOIbKO
rpaMMaTHKU 0e3 IPaBUIILHOTO MIPON3HONICHHS U 3HAHUS JISKCUKH OCTaeTCs «BELIbIO B ceOey. JINIIb KOMIIIEKCHBIN ITOX0M 1
MIOCTENCHHBIH IIepexo]] OT IMPOCTOTO K CIOKHOMY MOKET JAaTh TPpeOyeMbIi pe3yibTar.

IIpu BEINONHEHNHU YIPa)KHEHUN CHaYalla CIelyeT O3HAKOMUTBCA ¢ FPAMMaTHYECKMMU KOMMEHTAPHAMHU, IPOCMOTPETH 3aIIUCH,
clienaHHble Ha 3aHsATHH. [Ipy HOAroTOBKE K KOHTPOJIBHBIM padoTaM TpeOyeTcsl TaKxkKe IIPOCMOTPETh BECh JIEKCHKO-TPAMMAaTHIECKHUit
MaTepHal, B TOM YHUCIIE JOMAlIHUE TUCbMEHHBIE YIPaXKHEHUSL.
CryzneHTaM peKOMEHIyeTCsl HCIO0JIb30BaTh 00yJaroIiie KOMIBIOTEPHBIC IPOTrPaMMBL, KOTOPBIE AAIOT BO3MOXKHOCTB HE TOIBKO
IpOCITyNIaTh MPaBUIbHOE (hOHETHUECKOE O(OPMIICHHE PEUH, HO U BEIpA0OTaTh HaBBIKU HCIOJIB30BAHHS MPABUIBHBIX JIEKCHKO-
rpaMMaTHYECKUX CTPYKTYP NPH HOMOILU YIpPaKHEHUI.
IIpu n3zydeHuu onpeaenEHHbIX JEKCUUECKUX U IPaMMAaTUYECKUX SABICHUN HEMELKOTO S3bIKa PEKOMEHIyeTCsl UCTIONb30BaTh CXEMBI,
TaOIUIIBI U3 CIIPABOYHMUKOB IO TPAMMATHKe, TIIATEIbHO FTOTOBUTH UX IS 0OeclieueHHs: MPo4HOoro ycBoeHus. [Ipu moctpoenun
HEMEIIKOT0 MIPEAI0KEH s ClIeyeT pacloaraTb CJIoBa B CTPOro ONpeAeIEHHOM NOPAIKE, YUUThIBAsI, YTO HOPAIOK CIOB B
[IOBECTBOBATEIbHOM, BOIIPOCUTEIBHOM M OTPULIATEILHOM NPEATI0KEHUAX OTIMYAETCS OT MOPSAKA CJIOB B PYCCKOM MPENTI0KEHUH.

Meronnyeckue peKOMEHAALNHN 10 TOATOTOBKE POJIEBOM UTPBI

B cTpykType poneBoi HrpbI Kak IPOLecca BBIACISIOTCS CIESIYIOIINE COCTABISAIOIIIE!

. TeMa;

. pONH, B3AThIE HAa CE0s UrPAIOLIUMU;

. UIPOBbIE JEUCTBHSI KaK CPENCTBA peal3allil ITHX POJIEH;

. UTPOBOE YHMOTpeOIEHHE MPEAMETOB, T. €. 3aMEIICHNE PEaNbHBIX BEIlel HIPOBBIMH, YCIOBHBIMU;
. pealbHble OTHOILEHHS MEXIY UIPAIOLIMMU;

. CIOXKET (coliepkaHue) — 00JacTh JeHCTBUTEIBHOCTH, YCIOBHO BOCIIPOM3BOJMMAs B UIPE.

B mporecce porneBoit UTpbl 0TpadaTHIBAIOTCS U YCBAUBAIOTCS:
1) OTUYCCKUEC HOPMBI U IIpaBujia MOBEACHUA U OIIPEACICHHBIC COUAIIBHBIC POJIM B TOM WJINM MHOM 3THOKYJILTYPHOM COOGHICCTBC;




2) 0cOOEeHHOCTH, XapaKTepHbIC YEePThI, BO3MOKHOCTU T€X MM WHBIX COIMAIBHBIX TPYIIT WU ONPEJEeICHHBIX KOIIEKTUBOB —
QHAJIOTOB NPENPUATHI, PUPM, T.€. pa3IMUHBIC THITBI SKOHOMUYECKHUX U COLUAIBHBIX HHCTHUTYTOB, YTO BIIOCJICACTBHH MOXET ObITh
TIEPEHECCHO B COLMATBHYIO IIPAKTHKY;

3) yMeHHUs1 COBMECTHOW KOJUIEKTUBHOMU IEATENFHOCTH;

4) KyabTypHBIE TPAIULIMU 1 HOPMBIL.

Pornesble Urpbl, TeMa U CEOXKET KOTOPBIX OCHOBAH Ha COJICP)KaHUM TEKCTOB, MIUTIOCTPUPYIOT NOBEJICHUE B CUTYAI[UN
MEXKYIIBTYPHOTO OOIICHHUS.

B kauecTBe npremMoB, XapaKTepPHBIX Ul METOA POJIEBOH UIPhI BBICTYHAIOT CIEAYIOLIHE:

- IPHEM BOCCO3/IaHUsi KOMMYHHKAaTHBHOI'O KOHTEKCTa, KOMMYHHKATHBHOH CHTYaIlNY;

- IpUeM BUPTYaIbHOH SKCKYPCHH, KOTOPBIH MOJKHO OPTaHM30BaTh KaK C IIOMOIILIO TEXHHYECKUX CPEICTB, TaK U C UCIIOIH30BaHAEM
peanbHBIX (POTOMATEPHAIOB B yIeOHON ayaUTOPHH,

- IPHEM JpaMaTH3alii, HallpaBJIeHHbIH Ha CO3/1aHNE YCIOBHM, TPUOIMKEHHBIX K YCIIOBHSM PEATLHOT0 OOIIEHUS, CBI3aHHbIN C
CO31aHHEM CUTYalUH OOLIEHMS, ONPeJIeIICHHEM LEJH, PAacIIpe/IeNICHUEM POJICH;

- IpueM pedIIeKCHBHON HICHTH(UKAINH, IPEIONaralomnil HASHTH(HKAIUIO ¢ 00BEKTOM OOIIEHHUS 1 IIOBECTBOBAHUE OT HMCHU
9TOro 00BEKTA.

MGTOJII/I‘-IGCKI/IC yKa3aHI/I$[ K HAITMCAaHUIO ACJIOBOI'O IMMCbMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Meroaudeckue yka3aHUs K YTEHHIO U [IEPEBOIY TEKCTOB MPO(ECCHOHAIBLHOI HAPaBICHHOCTH
TekcThl TPOQeCcCHOHANBHOW HAIMPABICHHOCTH HAa MHOCTPAHHOM SI3bIKE IOMHMO CBOCH OCHOBHOHM 3ajauMl —
WHPOPMATUBHOCTH — TOMOTAOT MOMIOJHATh OOLIMA M TeMaTHYECKUIl CIOBApPHBIH 3amac, TPEHUPYIOT B MPOU3HOIICHHU
HEMELKHX CJIOB U BBIPAKECHUH, 3aKPeIIsIoT MpaBWiia TPaMMAaTHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOHM peuu.
IIpenrexkcroBblil aTar:
- TPOYTHTE 3aroJIOBOK W CKaXHUTE, 0 4eM (0 KOM) OyIeT HITH pedb B TEKCTE;
- 03HAKOMBTECH C HOBBIMH CJIOBAaMH U CJIOBOCOUETAHUSMHU (€CIM TAKOBBIE JaHBI K TEKCTY C IMEPEBOAOM);
- TPOYUTANUTE W BBHINUIINUTE CJIOBa, 0003HAYAIOIIME. .. (aeTcs PyCCKU SKBUBAJICHT);
- BBIOCpUTE W3 TEKCTA CJIOBA, OTHOCSIIHECS K M3y4acMOH Teme,
- HalIuTe B TEKCTE HE3HAKOMBIE CIIOBA.
TekcroBbli 3Tam:
- IPOYTHUTE TEKCT;
- BBIJIENIUTE CJIOBA (CIOBOCOYETAHUS WM MPEUIOKEHNS), KOTOPbIE HECYT BaXHYIO (KIIOUEBYIO HH)OPMAIIHIO);
- BBHINUIIATE WIA TOAYEPKHUTE OCHOBHBIC MMEHA (TEPMHUHBI, ONPEICICHNUS, 0003HAUCHHUS);
- copMymupyiiTe KIFOYECBYIO MBICIb Ka)XIIOr0O ab3ara;
- OTMEThTE CIIOBO (CIIOBOCOYETAHME), KOTOPOE JIydIlle BCErO IMepelaeT CoAep)KaHHe TeKcTa (JYacTH TEKCTa).
ITocnerekcToBblid 3TaI:
- 03arJaBbTe TEKCT;
- IPOYTHUTE BCIYX MNPEATIOKEHUS, KOTOPbIE MOACHSIOT Ha3BaHUE TEKCTA;
- HalIUTEe B TEKCTE TPEIOKECHUS IS OTIMCAHHMS ...
- moaTBepAuTe (OMPOBEPTHUTE) CIOBAaMHU M3 TEKCTa CIEAYIOUIYIO MBICIHD ...
- OTBETHTE Ha BOIPOC;
- COCTaBbTE IUIAH TEKCTA,
- BBIUIIUTE KIIOYEBBIE CIOBA, HEOOXOIMMEIE JUIs TIepecKa3a TeKCTa;
- MEepPecKakKUTe TEKCT, ONMUPAasICh Ha IUIaH;




- TEepPECKaKUTE TEKCT, ONUPAsCh Ha KIIOUEBBIE CIIOBA.
IIpu moarotoBke pedepUpOBaHHUS TEKCTAa PEKOMEHIYETCS BOCIOJIB30BATHCS CICAYIONICH MaMATKOMN:

1. Tlocrme mpodTeHHsI TeKCTa pa30elTe ero Ha CMBICIOBBIC YaCTH.

2. B kaxnoW yacTu HaiauTe NpemioKeHHe (MX MOXeT OBITh HECKOJIbKO), B KOTOPOM 3aKJII0UeH OCHOBHOW CMBICI STOW YacTH

TeKCTa. BeIMUIINTE 9TH MpeIoKEeHHS.

3. IlomyepkHHUTE B 3TUX NPEUIOKECHHUSIX KIFOYEBBIE CIIOBA.

4. CocraBbTe IJIaH IepecKasa.

5. Onupasice Ha TIaH, IePEeCKaKnUTe TEKCT,

6. Onupasch Ha KIJIIOYEBBIE CJIOBA, PACCKAXKUTE TEKCT.

MeTO,ZII/I‘IeCKI/Ie PEKOMCHIAAIUU IO COCTABJIICHUTIO TUCKYCCUN

[TamsTKa IO COCTABJICHUIO AUCKYCCHU

B npomiecce moaroToBKH K BBITOIHEHHUIO 331aHHA (JICKYCCHS) BHUMATEIBHO H3YUUTE €T0 COlepKaTeIbHOE HAIIOTHEHHE,
oIpefieInTe KOHKPETHYIO CUTYallli0 1 KOMMYHUKATUBHYIO 33/1a4y OOILICHUS.

Curyanust OOLIEHHs YETKO U JIAKOHMYHO KOHKPETH3UPYETCSI B IIEPBBIX ABYX-TPEX IPEATOKCHUSX 3a/IaHuUsl, TIO3TOMY HX CIEIyeT
YUTaTh 0COOEHHO BHUMATEIHHO.

* Obs13aTenIBEHO 00CYANTE BCE MIPEAaraeMble BapHAHTHI, BHE 3aBUCUMOCTH OT COOCTBEHHBIX IPEIIIOUTCHUI.

*BynbTe MHUIMATHBHBIM TAPTHEPOM I10 OOIICHHUIO, @ HE TIACCUBHO 0XKUJIaTe BOIIPOCOB CO CTOPOHBI cobecennuka. Heobxoanmo
HayaTh Oecemy ¢ KpaTKOro BCTYIUICHUS —OOBSICHEHUS CHTYalMu. Jlanee cieyeT akTHBHO BECTH Oecemy: peaiaraTb BApUaHThl s
00CYXXIeHHs, 3a]]aBaTh COOTBETCTBYIOIINE PEUCBON CUTYaIlH BOIIPOCHL, IIPH HEOOXOIMMOCTH IIepEeCTIpaIlInBaTh, yTOYHATh MHEHHE
cobeceIHHKa, OCYIIECTBIATh IIEPEX0 OT OJHOTO BapHaHTa K APYroMy, B 3aBeplIeHHe Oecesl mocae 00CyKICHUS BCEX BAPUAHTOB
caMOMy IIPEJIOKUTh pelieHne. PelieHne JomKHO JTOTMYHO BBITEKAaTh U3 BCETO CKA3aHHOTO 000MMM IapTHEpaMH, He 3a0ybTe IpH
3TOM eIlle pa3 HOMHTEPECOBATHCS MHEHHEM COOECETHUKA.

*BexuBOCTE B IHANIOre MPEAIoIaraeT, IPekae BCero, IPOSBICHUE 3aNHTEPECOBAaHHOCTH T10 OTHOIICHHUIO K CBOEMY ITapTHEPY MO
o011eHuto, 00s3aTebHOE PearnpoBaHKe Ha €ro peIiuKy (IyCTh MOPOIO C MOMOIIBI0 KOPOTKHUX PEIUTUK pearupoBaHus).
Heo0xoanmo BHUMATEIBHO CITyIIaTh NAapTHEPA U 1aBaTh a/IeKBATHBIC PEAKIIMH Ha TO, YTO OH FOBOPUT. B naHHOM THIe nnanora
yaIre BCero OTBETHBIMHU PEaKIMsIMHU Oy/IyT coTilacie WM Hecoriacue (IIpUIeM BeXIIMBOE), M, BOSMOXKHO, YAUBIICHHE, COMHEHHE.
IIpu 3TOM, 6€3yCnOBHO, CIEIYeT CTapaThCs UCTIOIB30BaTh PA3HOOOPA3HEIE S3bIKOBBIE CPEACTBA IS BRIPAKEHHS JAHHBIX S3bIKOBBIX
GbyHKITHA.

* AKTHBHO IIpe/IaraiiTe BaprHaHTHI I 00CY)KACHHS (€CTECTBEHHO, MOCIIE TOCTATOYHO MOAPOOHOTO 00CYKICHHUS KaXI0TO
MPEIBIAYILETO).

*[Ipu npeu10’XKeHUN CBOETO BapHaHTa CIIE/yeT JIaBaTh YeTKUE Pa3BEPHYThIC apI'yMEHTHI B €ro 1oJb3y. B ciydae Hecornacus
cobOecelHIKa HEOOXOIMMO PearnpoBaTh Ha €ro PEIIMKY CBOMMH KOHTPAPIYMEHTAMH, COTJIACYS X C €r0 J0BOJaMH. Y MEHHE
YCHBIIIATh TAPTHEPA U aIeKBATHO M apTyMEHTHPOBAHHO PEarnpoBaTh B CIIOHTAHHBIX OTBETHBIX PEIIMKAaX OCOOCHHO IIEHHO B
JaHHOM Ture auanora. OJHaKo COBCEM HEOO3aTeIbHO BCETa He COTTAIIaThCsA C MApTHEPOM, BeIb B pealbHON KOMMYHUKAIIUH MBI
JIOCTaTOYHO YacTo IepecMaTpUBAECM CBOIO TOUKY 3PEHUSI, B3BEIINBAs JOBOJBI «3a» U «IIpoTHB». [Ipn cornacun ¢ MHEHHEM
cobeceTHIKa BaYKHO MPUBECTH JOIOIHUTENBHEBIE JOBOKI B TI0JIB3Y 0OCY)KIaeMOT0 BapHaHTa MITH Pa3BepPHYTh apIyMEHT
cobOecenHHKa.

* AKTUBHOCTb M BeXJIMBOCTh cOOECEJHUKA IIPENOIaracT 3aMHTEPECOBAHHOCTh BO MHEHIH IIAPTHEPA 110 OOIIEHHUIO, TIO3TOMY B
Oecelie ciaemyeT MHTEPECOBaThCSl MHEHHEM coOEeCeTHHKA M0 ITOBOIY IIPEJIaraeMbIX BAPHAHTOB, 3alIPAIINBATh €I0 COTJIACHE MIIN
HECOTJIaCHe CO CBOEH TOUKOi1 3peHus. IIpr HeoOX0ANMMOCTH MOKHO 3aaTh YTOUHSIOIINE BOTIPOCHI, TIEPECIIPOCUTE COOECEeTHIKA.
Heo6xoaumo yuuTeIBaTh MHEHHE COOECEJHUKA M TPUBOAUMBIC UM apIyMEHTHI IPH NPUHATHH OKOHYATEIBHOTO PEIIeHHs, KOTOPOoe
JIOJDKHO CTaTh JIOTHYECKHUM 3aBepIlIeHHEM auaiora. Eci pemenne npoTHBOPEUHT CoepKaHUIO TPOBEICHHOI Oecebl,
KOMMYHHMKaTHBHAs 3aj1a4a MOJKET OKa3aThCs HEBBIIIOJTHEHHOW. DTO 03HAYAET, YTO YIaCTHHK Oece sl (popMaIbHO MPOroBapHBal
CBOH JIOBOJIBI, HE CJICTMII 32 PEIUIMKaMH COOECEeTHNKA M JIOTHKOI Pa3BUTHS THAJIOTA.

*MHunmaTuBHOCT B Oece/ie IPeArnoiaracT yMeH|e BOBJIeUb IapTHEpa B IMAJIOr. B TaHHOM TuIle Juanora 3To MposBIsSeTCs He
TOJIBKO B yMEHHH 3aIIPOCUTh MHEHHE COOECEAHNKA, HO U B IIPUITIALICHUH NIpeUIaraTh CBOM BAPUAHTHI ISl OOCYKICHHUS.

* Heo6x0oanMO MOMHUTBE, YTO JUANIOT — 3TO He 0OMEH MOHOJIOTaMH.

MeTtoanueckue YKa3aHuA 110 pa60Te CO CJioBapeM

DOopMBI CaMOCTOSITENEHOM PabOTHI CO CIIOBAPEM:

- IIOUCK 3aJJaHHBIX CIIOB B CJIOBApe;

- ompeienieHre GopM EIMHCTBEHHOTO M MHOXKECTBEHHOT'O YHCIIA CYIIECTBUTENBHBIX;
- BEIOOD HYXKHBIX 3HaY€HHH MHOTO3HAYHBIX CJIOB,;

- IOMCK HY>KHOT'O 3Ha4E€HUS CJIOB U3 YUCIJIa TPAMMATUYECKUX OMOHUMOB;

- IOMCK 3HAYEHUS IJ1arojia o OJHOH U3 IJ1arojbHBIX GOpM.

1. TIpu moucke cioBa B CIOBape HEOOXOAUMO CIEIUTD 32 TOYHBIM COBIMAJIEHUEM Tpaduueckoro oopMIIEHHSI HCKOMOTO U
HAWJICHHOT'O CJIOBA, B IPOTHBHOM clIy4ae IepeBo]] OyIeT HelpaBIIbHbIM.

2. MHorue cnoBa SIBISIOTCS MHOTO3HAYHBIMH, T.€. HIMCIOT HECKOJIbKO 3HAYCHUH, TO3TOMY TP MOMCKE 3HAYCHHUS CIIOBa B CJIOBape
HEOOXOIMMO YUTATh BCIO CIOBAPHYIO CTATHIO M BEIOUPATH IS IEPEBO/Ia TO 3HAYEHUE, KOTOPOE MOIXOJUT B KOHTEKCT
MpeUIOKEHHS (TeKCTa).

3. IIpu moucKe B CIOBape 3HAYCHHUS CIIOBA B PsAE CIIydaeB ClieAyeT MPUHUMATh BO BHUMaHHE TPAaMMAaTHUYECKYIO (PYHKIIUIO CIIOBA B
MIPEUTOKEHHH, TaK KaK HEKOTOPBIC CIIOBA BBIMOJIHSIOT PA3JIMIHbIC TPAMMATHUECKUE QYHKIIUHM U B 3aBHCUMOCTH OT 3TOTO
MIEPEBOJISITCS TIO-PA3HOMY.

4. ITpu moucKe 3HAYCHHUS TIIAroJia B CJIOBape CIEAyeT UMETh B BHY, YTO TJIaroJibl YKa3aHbl B CJIOBAPE B HEOMPEICICHHOM (hopMe




(Infinitiv - schlafen, aufmachen)s To Bpems kak B mpeAToXeHUH (TeKcTe) OHU (YHKIMOHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HBIX
rpaMMaTHYEeCKUX KOHCTPYKIHMsX. [ToMCK r1arona 3aBUCUT OT €ro IPUHAIIEKHOCTH K KI1AcCy NPaBHIIBHBIX WM HENPaBUIIBHBIX
TJIaroJIOB.

Mertoauueckrue peKOMEHAAINH 110 TOATOTOBKE K IK3aMEHY




