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1. HEJIX X 3AJAYN OCBOEHUSA JTUCITUITJIMHBI

1.1 | enu: popmupoBaHue HHOA3BIYHON KOMMYHUKATUBHOI KOMIIETEHIIMY JUISl €JI0BOrO OOLIEHUS B yCTHOM U MUCBMEHHOU (QopMax.

1.2 | 3a0auu: - ocBOeHUE TPaMMATHIECKOTO H JIGKCHIECKOTO MHHUMYMa B 00beMe, HEOOXOTUMOM IS IEIOBOTO OOIICHUS Ha
HWHOCTPAHHOM SI3bIKE U pabOThI C MHOS3BIYHBIMHI TEKCTAMH B MpoOLecce MPO(eCCHOHANBHON NeSITEeNbHOCTH;

- (hopMuUpOBaHHE YMEHUI YTCHUS M IOHUMAHHUS JTUTEPATYPHI IO CICIUATBLHOCTH CO CJIOBaPEM;

- (hopMHpOBaHHE KOMMYHHUKATUBHBIX YMEHHH EIOBOTO OOIICHHUS HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIITMHBI B CTPYKTYPE OOII

Huka (pazger) OOIT: b1.0

2.1 | TpeGoBaHus K NpeIBAPUTEILHOM MOAT0TOBKE 00Y4aKOIIEr0Csi:

2.1.1 | [IpeAnIeCTBYIONMINM I M3YYCHUS TUCIUIUTUHBI SBJISACTCS NUCUUILTHHA «ITHOCTPaHHBIH A3BIK» HA MPEABIAYIIEM YPOBHE
00pa3oBaHusI.

2.2 | JucuMnianHbl ¥ NPaKTAKH, IS KOTOPBIX 0CBOEHHE TaHHOW THCHUTINHBI (MOXYJIs1) HEOOXOANMO KaK
npeaiecTByouiee:

2.2.1 | OcBoenue TUCIMILTMHBI «IHOCTpAaHHBIH S3bIK» HEOOXOIUMO IS U3yUYCHHS AUCIMILTHHBL ""CIIelKypC Ha HHOCTPAaHHOM
s13bIKe"

3. KOMIIETEHL[MHA OBYYAIOILETOCSl, ®OPMUPYEMBIE B PE3YJILTATE OCBOEHUS AUCLIUTLINHBI
(MOAY.JIsI)

YK-4: CniocodeH ocyuiecTBJISITH /IeJIOBYI0 KOMMYHUKAIUIO B YCTHOH M MICbMeHHOIi opMax Ha rocy1apcTBEHHOM SI3bIKe
Poccuiickoii @enepannu 1 HHOCTPAaHHOM(BIX) sI3bIKe(aX)

HN-1.YK-4: Beioupaer Ha rocyapcTBeHHOM H HHOCTPAHHOM (-bIX) S3bIKAX KOMMYHHKATHBHO IIpHeMJIeMble CTHIb /1€JI0BOI0
o0wmeHusi, BepdajbHble U HeBepOaJIbHbIE CPeICTBA B3aHMO/ICHCTBHS ¢ HapTHepPaMu

-3HaeT OCHOBHbIE T'PAMMATHUYECKUE CTPYKTYPBI; OOLIEYIOTPEOUTENbHYIO0, OOIIEKYIbTYPHYIO U IPO(YECCUOHAIBHYIO JIEKCUKY;
pedeBble KIIUIIE, IEpeBOJUECKUe TpaHC(HopMaLu;

- yMeeT BBIIOJIHATH NIepeBo IPodeccuoHaIbHBIX TEKCTOB PA3HOIO XKaHpa

- BIaficeT OCHOBaMU TE€XHHKH II€PEBOJIA.

HN-2.YK-4: Ucnoab3yeT nHGOPMAIMOHHO-KOMMYHUKAINMOHHBIE TEXHOJOTHH MPHU MOUCKe HE00X0AUMOii HuH(popMauuu B
npouecce pelieHNs1 CTAHAAPTHBIX KOMMYHMKATHBHBIX 32124 HA rOCY1apCTBEHHOM M HHOCTPAHHOM (-BIX) SI3BIKAX

- 3HAeT JICKCUKO-TPAMMaTUY€CKUH MHHUMYM, HEOOXOTUMBIH JUIsl OCYIIECTBICHUS MPO(ECCUOHATBHON AEATEIILHOCTH;
- YMEET OCYIIECTBIISATh OOLICHUE HA HHOCTPAHHOM SI3bIKE;
- BJIaJICET HHOCTPAHHBIM S3BIKOM B 00BEME, TIO3BOJIAIOIIEM HCIIOJIB30BATh €T0 B MPO(ECCHOHATBHOM JeITeIbHOCTH.

HNI-4.YK-4: leMoHCTPpHUPYeT MHTErpaTHBHbIE YMEHHS MCII0Ib30BATh AHAJIOTHYeCKOoe 001eHne 11 COTPYAHUYECTBa B
aKaJeMUYeCKOil KOMMYHMKALUHU O0ILCHHUS: *BHUMATE/IbHO CJIYyIIAsi U NbITAasICh NOHATh CYTh Heli APYrUX, Jaxe eCJIM OHH
NPOTHBOPEYAT COOCTBEHHBIM BO33PCHHSM; ® yBasKasi BLICKA3bIBAHUS JPYIHX KaK B IIaHe COACP:KAHHs, TAK H B IIJIaHe
(opMBI; * KPUTHKYS APTYMEHTHPOBAHHO U KOHCTPYKTUBHO, He 3aJ¢Basi YyBCTB APYTHX; aJaNTHPYs pedb U fA3bIK KECTOB K
CHTyallsIM B3aHMO/IeiiCTBHA

- 3HAET NIPABMJIA IOBEJCHUA M PEYEBBIE HOPMBI JIEJIOBOM M HAYYHOM KOMMYHHMKALMU HA H3y9a€MOM SI3BIKE;
- yMeeT BOCIIPUHUMATh HHOS3bIUHYIO PeUb Ha CIIyX U IOHUMAaTh OCHOBHOE COJIEpPKaHUe COOOICHNUS;
- BlIafieeT HaBbIKaMU MyOJIMYHON peun, BeACHUS 1UaJIora, JUCKYCCHHU, OJIEMUKH.

HNJI-5.YK-4: [leMoHCTPpUPYET YMEHHE BHINOJHATH NepeBo/ Npo¢ecCHOHAIBHBIX TEKCTOB ¢ MHOCTPAHHOIO (-bIX) Ha
rocy1apcTBEHHbIH A3bIK M 00PaTHO

- 3HaeT OCHOBHBIE NIEPEBOAYECKUE TpaHC(HOpMaIHy;
- YMEET BBIIOJIHATH NIEPEBOJI NPO(PECCHOHATBHBIX TEKCTOB ¢ MHOCTPAHHOTO (-bIX) HA TOCYIapCTBEHHBIN A3bIK U 00paTHO;
- BJIaJIe€T OCHOBAMH TEXHUKHU IIepeBOIa.

4. CTPYKTYPA U COJEP KAHUE JUCHUIIJIMHBI (MOLY JIA)

Kox HanmeHoBaHue pa3ei0B H TeM /BH] Cemectp / | HacoB | Komneren- | Jlutepatypa | Hute | IlpumedaHue
3aHATHS 3aHATUSA/ Kvpe 107011 PaKT.

Paznen 1. Conep:xanmue.




11

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /JTa6/

14

V-2 VK-4

J1.1
JI1.2J12.1

TECT, posieBas
Urpa, NepeBos
TEKCTa, JEKCUKO
rpaMMaTH4ecKu
€ YIpaXHEeHHS

1.2

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

14

V-2 VK-4

J1.1
J11.2J12.1

1.3

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /J1a6/

14

VJ-2.VK-4
WJ1-4.VK-4
WJ-5.VK-4

J1.1
J11.2J12.1

TECT, poseBas
WTpa, IIEPEBOL
TEeKCTa,
HanMCcaHue
JIMYIHBIX U
JICTIOBBIX TIHCEM

1.4

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /Cp/

20

UJ-2.YK-4
UJI-4.YK-4
WJI-5.VK-4

JI1.1
JI1.2J12.1

15

Sales. People.
Choosing a product or a service. Past
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/JTa6/

14

UJ1-2.YK-4

JI1.1
J11.2J12.1

TECT, poJieBast
WTPa, IEPEBO
TEeKCTa,
HarvcaHue
JIMYHBIX U
JIEJIOBBIX THCEM

1.6

Sales. People.
Choosing a product or a service. Past
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/Cp/

15

V-2 VK-4

J1.1
J11.2J12.1

1.7

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /JIa6/

16

V-1.VK-4
WJ1-2.VK-4
WJI-4.YK-4
WJI-5.VK-4

J1.1
J11.2J12.1

TECT, poJieBast
Wrpa, nepeBoj
TEKCTa,
MIpe3eHTaLus,
JIEKCHKO-
rpaMMaTH4ecKu
€ YyIpaXHEHUs!




1.8 Markets. Companies. 18 nJ-1.YK-4 J1.1
Types of markets. Comparatives and nja-2.YK-4 JI1.2J12.1
superlatives. Much /a lot, a little /a bit. NI-4.YK-4
Meetings: participating in discussions. nJa-5.YyK-4
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /Cp/

1.9 The Web. 12 nJ-1.YK-4 J1.1 TECT, poJieBast
Using the Internet. Internet terms. Time nJ-2.YK-4 JI1.2J12.1 Urpa, MepeBo
expressions. Talking about future plans nja-4.YK-4 TEKCTa,
(present continuous and going to, will). N-5.YK-4 Mpe3eHTALHS
Making arrangements. Writing: e-
mail. /JIa6/

1.10 The Web. 17 WJI-1.YK-4 J1.1
Using the Internet. Internet terms. Time na-2.YK-4 JI1.2J12.1
expressions. Talking about future plans nJI-4.YK-4
(present continuous and going to, will). nJ-5.YK-4
Making arrangements. Writing: e-
mail. /Cp/

1.11 Cultures. Jobs. 28 nJ-1.YK-4 JI1.1 TECT, poJieBast
Company cultures. Cultural mistakes. nJ-2.YK-4 JI1.2J12.1 HTPa, IEPEBOJT
should /shouldn't, could /would. NI-4.VK-4 TEKCTa,
Identifying problems and agreeing action. NI-5.VK-4 Mpe3eHTAIHS,

JICKCHUKO-
Skills you need for a job. Skills and rpaMMaTHIECKH
abilities. Present perfect. Past simple and € yIpaXHEHHS
present perfect. Interview skills. Writing:
a curriculum vitae.
/J1a6/

112 Cultures. Jobs. 44 NI-1.YK-4 JI1.1
Company cultures. Cultural mistakes. nJ-2.YK-4 JI1.2J12.1
should /shouldn't, could /would. WI-4.YK-4
Identifying problems and agreeing action. NJ-5.YK-4
Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Writing:

a curriculum vitae.
/Cp/

1.13 Problems. 14 NJ-2.YK-4 JI1.1 poseBast urpa,
Adjectives describing problems at work. NJ-4.YK-4 JI1.2J12.1 MEPEBOJT TEKCTA,
Present simple: negatives and questions, NJ-5.YK-4 JIEKCUKO-
have got. Telephoning: solving problems. rpaMMaTH4ecKu
Writing: telephone message. /J1a6/ € yInpaXHEHUs

1.14 Problems. 21 na-2.VYK-4 JI1.1
Adjectives describing problems at work. nja-4.YK-4 JI1.2J12.1
Present simple: negatives and questions, na-5.yK-4
have got. Telephoning: solving problems.

Writing: telephone message. /Cp/
Pazgen 2. IlIpoMeskyToUHAs aTTeCTALUS
(3K3aMeH)
2.1 IMonroroBka k 9k3aMeHy /DKk3aMeH/ 34,75 | UO-1.YK-4 JI1.1
Na-2.VK-4 JI1.2J12.1
NJ1-4.YK-4
WI-5.YK-4
2.2 Konrpons CP /KCPATT/ 0,25 | UA-1.YK-4 JI1.1
Na-2.VK-4 JI1.2J12.1
NJ1-4.YK-4
WI-5.YK-4
2.3 Konrakrthas pabora /KorcOx/ 1 Ua-1.vyK-4 JI1.1
NJ-2.YK-4 JI1.2712.1
NJ-4.YK-4
WI-5.YK-4

Pazgen 3. IIpoMeskyTOUHAs aTTeCTALUS
(3a4éT)




3.1 IMoaroroeka k 3au€ry /3auét/ 3 8,85 WUa-1.VK-4 JI1.1 0
NI-2.YK-4 JI1.2J12.1
NI-4.YK-4
WI-5.YK-4
3.2 KonraktHas padora /KCPATT/ 3 0,15 | UA-1.YK-4 J1.1 0
WUI-2.YK-4 JI1.2J12.1
NI-4.YK-4
NI-5.YK-4
Paznean 4. [IpomexxyTouHasi aTTecTanusA
(3auérT)
4.1 IMoarororka k 3au€ry /3auét/ 2 8,85 WUa-1.VK-4 JI1.1 0
Ua-2.VK-4 JI1.2712.1
NUI-4.VK-4
Ua-5.VK-4
4.2 KonrakrHast pabora /KCPATT/ 2 0,15 WUa-1.VK-4 JI1.1 0
HUa-2.VK-4 JI1.2712.1
WUa-4.VK-4
Ua-5.VK-4
Pa3pea 5. [IpomexyTouHasi aTrecTanus
(3auéT)
51 IToaroroBka k 3a4éty /3auét/ 1 8,85 | UA-1.YK-4 J1.1 0
NI-2.VYK-4 JI1.2J12.1
NI-4.YK-4
Ua-5.VK-4
52 Konrakraas pa6ota /KCPATT/ 1 0,15 | UA-1.YK-4 J1.1 0
NI-2.YK-4 JI1.2J12.1
N-4.YK-4
Ua-5.VK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. [TosicHuTEIBLHASA 3aIIMCKA

1. Haznauenue ¢oHa OlleHOUHBIX cpecTB. OLEHOYHbIE CPEeCTBA IPEAHA3HAYEHBI U1 KOHTPOJIS U OLEHKU 00pa30BaTeIbHBIX
JOCTIKEHHH 00yJalomUXCsl, OCBOUBIIUX NIPOrpaMMy yueOHOH qUCIMIUINHEI «IHOCTpaHHbIH S3BIKY.

2. ®oHJ OLIEHOUHBIX CPEJCTB BKIIOUAET KOHTPOJIbHBIE MaTepHabl IS IPOBEACHHUS TEKYILET0 KOHTPOIA B (hopMe TECTOBBIX
3aJ]aHUM, POJIEBBIX UIP, HAIIMCAHUS JIMYHBIX U JIETIOBBIX IIMCEM, IEPEBOAA TEKCTOB U NIPE3EHTALM.

5.2. OneHo4HbIe cpeacTBa IS TEKYLIEro KOHTPOJIS

BXO/IHOM KOHTPOJIb (puMepHbie 3a1aH¥s)

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export

/ a niche) market and she really enjoys the work of planning specialised tours for clients. The company is very small. It (4)

(employs / supplies) only four people and they all work in one office. This makes (5) (print / face-to-face) communication very easy.
They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit

/ deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases from the box.
a sales conference, a tip, a workforce, an order, annual leave, booking, stock, the receipt

Conversation 1

A Kevin has organised (1)

B I know. And I'm planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.




A How much (4) do you get each year?
B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.

a) isn’t b) aren’t c) am not

2.A areyou from? B Japan.

a) What  b) Where ¢) Who

3. Ricardo drive to work?

a) Is b) Do c) Does

4. Oscar from home.

a) sometime work

b) works sometimes

) sometimes works

5. Mr Albert to meetings.

a) doesn’t go b) not go ¢) isn’t go

6 This office building a meeting room.
a) not have b) doesn’t have  ¢) hasn’t
7. A Can Yusuf speak German? B Yes, .
a) can he b) can c) he can

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.

A When (1) (you arrive) in Thailand?

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. |

(5) (have) my breakfast and now I (6) (wait) for a taxi. In fact, the taxi is here now! | (7) (call) you
later, OK?

5. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I'd like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, | do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) 'm afraid he isn’t in the office today.

Kpurepuu onenku:

Crynent BoinoaHua 84-100% 3apaHuii «OTIMYHOY», MOBBIILICHHBIH YPOBEHB

Crynent BeinonHuing4-100% 3aganuil «xopo1ioy, HIOporoBbiil ypoBEHb

Crynest BeinoaHun50-65% 3anaHuii «y10BJI€TBOPUTENILHOY», HOPOTOBBIN YPOBEHb

Cryzent BoinosHII MeHee 50% 3a1anuii «HEeyI0BIETBOPUTEILHOY», YPOBEHb HE C(HOPMUPOBAH

TEKVYII[AI KOHTPOJIb (ITPUMEPHBIE 3AJAHM )
CEMECTP 1

I Complete the conversation with words from the box.

a restaurant, August, Friday, Barcelona, Germany, golf, Poland, Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also __ ?




B Yes, heis.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every

A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year she
went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

Il Match the sentence beginnings with the endings.

. Idon’t like going a) to music.

. Jorge quite likes b)  holiday in August.

. Pete and Gregor often play c) watching football on TV.
. Nick works d) to the gym.

. We never listen e) hours.

. Susan loves going f) out to restaurants.

. lusually go on g) from home once a month.

. Piet often works flexible h) football on Sunday.
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111 Choose the best words to complete the sentences.

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have

€100,000!

7.1 can’t move this chair. It’s too (light / heavy).

IV Match the questions with the replies

1 What’s the reason for your visit?

2 Where are you staying?

3 What’s your hotel like?

4 How’s your business doing?

5 What do you do in your free time?

6 Do you meet your colleagues after work?
7 How many hours a week do you work?

8 What do you like best about your job?

9 Where are you from?

a) 'm staying at the Hilton in the town centre.
b) I’'m here to visit my company’s head office.
c) | play golf.

d) 1 work flexible hours, which is great.

e) Between 40 and 50 hours.

f) We're doing quite well.

g) The room is very comfortable.

h) From time to time.

i) I'm from Italy.

V Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can | speak to b) a refund.

3 I have a c) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I’'m very sorry h) problem with my new laptop.

CEMECTP 2

I. Complete the text with words and phrases from the box.

book, buy, check in, collect, go through, take, watch

I travel abroad for work about once a month. | always (1) my ticket and

(2)  my hotel room on the Internet. | carry a small suitcase and | always use an electronic ticket. So, when | arrive

at the airport, | can immediately

(3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.

When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I usually (6) a




taxi to my hotel. After | (7)
at the hotel, I usually go for a walk. After a long flight, | need the exercise!

I1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 “Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

I11. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day training course about
project management. It (3) (be) an interesting three days. We (4) (read) case studies about successful and unsuccessful projects and
then (5)(discuss) them. The quality of the training (6) (be) always very high and every course (7) (give) us a lot of useful
information.

IV. Match the questions with the responses.
1 How much is the room per night?

2 Can | have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can | pay with American Express?

8 Hello, Hotel Carmen. How can | help you?

a) Sure. It’s a Visa. The number is ...

b) I’m sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

CEMECTP 3

I. Complete the sentences with words from the box.

export, home, luxury, mass, niche

1. Nike sports clothing sellstoa_ market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

I1. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture

2. make b) sell abroad

3. have a workforce of c) launch

4. export d) employ

5. introduce e) provide

6 supply f) start

I11. Put the words in the correct order to make sentences.
1. were / When/ Germany/in/ they/?

2. company / leave / the/John/Did/?

3. Lorraine/ Why / Singapore / did/to/move/?

4. wasn’t / work / Ivan / at / happy / .

5. you / have /work /Do /lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/They/lot/time /have /of / don’t/.

IV. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time | go to Singapore, | (stay) at the Oriental Hotel.

2. l usually drive to work but today I (walk).

3. Martina often (call) China. We have three suppliers there.




4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.
7. Normally delivery (take) about three weeks.

CEMECTP 4

I. Match the sentence beginnings with the endings.
1 | need some training to do a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy ¢) a self-study course?

4 We don’t have d) at home?

5 We have to cut €) possible.

6 I'm sorry, it’s not f) any money for this.

7 How about studying g) to me.

I1. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.

. We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

. We often move documents from a PC to the network.

. We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.
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a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.

I11. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in
a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You
will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

C) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

IV. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late.

(32) (Could / Would) you like to walk to the restaurant? It isn’t far. B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it. B I don’t think we (4)
(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.

A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here. A (7) (Could / Should) you
explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business? B You need to be patient!

Kpurepun onenku tecra:
Crynent Boinonuun 84-100% 3anaHuil «OTIMYHOY, IOBBILIEHHBINA YPOBEHb




Crynest BoinonHuin84-100% 3aganuil «Xopolioy, HOporoBbiil ypoBEeHb
Crynest BoinoaHuin50-65% 3anaHuii «yI0BIETBOPUTEIILHOY, OPOTOBBIA YPOBEHb
Crynest BoinoaHui MeHee 50% 3a1aHuil «HEYO0BIETBOPUTEIBHOY, YPOBEHb HE CHOPMHUPOBAH

OnenouHoe cpenctBo «POJIEBAS UT'PA»

1. Tema (mpoGiuema) ,,At a job fair”

Konrermust urpsr: You meet at the job fair and talk about sales position. Ponu: a) a director of a company; 6) job seeker.
OsxumaeMbIil pe3ysIbTaT — MHCIIEHHPOBKA Oece/Ibl OpraHM30BaHa U IPEICTaBIICHA B

COOTBETCTBHH C CHTYaIHeH OOIICHUSL.

2. Tema (npo0Giiema) ,,Why are staff unhappy”

Konuemust urpsi: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic
designer.

Pounu: a) an interviewer (Human Resources); 0) staff members (a receptionist, a website developer, a writer and, a graphic designer).
OsxuziaeMsblil pe3ysbTaT — MHCLIEHUPOBKA Oecellbl OpraHH30BaHa U IPEJCTaBIICHA B

COOTBETCTBHU C CUTYyaluei OOIeHUS.

3. Tema (npo0Giiema) ,,At the Hotel

Konmemust urpsr: The guest is telephoning the hotel’s manager and is complaining about his apartment.
Ponu: a) a guest; 0) a hotel’s manager. Oxxunaemblii pe3ynbraT —

MHCIICHUPOBKa Oece/Ibl OpraHu30BaHa U MPEACTaBICHA B COOTBETCTBUH C CUTyallUeH

oOrieHus.

4. Tema (mpobnema) “Booking a Hotel Room*

Konnenust: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Ponu: a) a guest; 6) a receptionist. OxuaaeMplii pe3ynbTaT —

HWHCOCHUPOBKA 66C6,Z[LI OpraHM3oBaHa U IIPEACTAaBICHA B COOTBETCTBUHU C cmyauneﬁ

o01IIeHus.

5. Tema (npo6iema): “Food and Entertaining”

Konmnemnust urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomu: a) a manager; 0) a manager. O>xuzaeMblif pe3ynpTaT —

MHCIICHUPOBKa Oece/bl OpraHu30BaHa M MMPE/CTABICHA B COOTBETCTBHIHU C CUTYyalUeH

o01eHus.

6. Tema (npo6iema) ,,At a Trade Fair®

Konmnemnust urpsl: The Sales conversation between a store manager and a manufacturer about product’s details.

Pouu: a) a store manager; 0) a manufacturer. Oxugaemsiii(e) pe3yabTar(bl) — HHCIIGHUPOBKA Oece/ibl OpraHu30BaHa U MPECTaBICHA
B COOTBETCTBHH C CUTYyal[Hiell OOIICHHSI.

7. Tema (npobiema) «Dealing with problems»

Konuenust urper: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu: a) a manager; 6) an office worker. Oxunaemsblii pe3ynbraT —

MHCIICHUPOBKa Oece/ibl OpraHU30BaHa M MPE/CTABICHA B COOTBETCTBHH C CUTYyalUeH

oOreHus.

8. Tema (pobnema) «Participating in discussion»

Konuermust urpsr: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Ponu: a) an advertising manager; 0) an advertising manager. O>kuaeMbIii pe3yJbTaT — HHCIEHUPOBKA Oece bl

OpTaHM30BaHa U MPEJICTABICHA B COOTBETCTBUH C CUTYAIHel OOIIeHHS.

9. Tema (npobnema) «Presenting your company»

Konnemnus urpst: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Ponu: a) a representative of company Nel; 0) a representative of company Ne2. Oxugaemblif pe3yapTaT —

MHCLEHUPOBKA Oecellbl OpraHM30BaHa U MPEACTABICHA B COOTBETCTBHH C CUTyalUen

oOreHus.

10. Tema (mpobiema) «Making arrangements»

Konuenuus urpel: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Ponu: a) a managing director; 0) a customer. OkuaaeMblii pe3yJIbTaT — MHCIIEHUPOBKA Oece/Ibl

OPTaHM30BaHa U MPE/ICTABICHA B COOTBETCTBUH C CUTYyaIHe o0IeHusI.




11. Tema (mpobnema) «Identifying problems and agreeing actiony

Konuenuus urpel: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what
to do.

Ponu: a) a manager; 6) a manager. OxuaeMblii pe3yabTaT —

UHCIIEHUPOBKa Oece/ibl OpraHU30BaHa U MIPEACTAaBIECHA B COOTBETCTBUY C CUTyaLueH

oOmIeHusI.

12. Tema (mpobnema) «Interview skills»

Konmemust urpsr: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Pomnu: a) a director; 6) a candidate for the job. Oxxunaemslil pe3ynbTaT — HHCLIEHUPOBKA Oece bl

OpraHH30BaHa U IIPEACTABJICHA B COOTBETCTBUH C CHTYAIHEH OOIICHNS.

Kpurepuu oneHku:

«OTIMYHOY, MOBBIIICHHBIN YpOoBeHb: CTYJCHT CAMOCTOSATEIBHO PEATH3yeT YMEHUE TIOCTPOUTh BHICKA3bIBAHHUS B
CMOJICITUPOBAHHBIX  (TIPeIaraeMbIX) CUTYAIUIX OOIIEHUST HA HHOCTPAHHOM SI3bIKE, IPABIIIBHO UCTIONB3Ys BepOalbHbIC

1 HeBepOaslbHbIE CPEICTBA OOIIECHHMS; BiIaIceT HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JIEIOBOTO OOIIECHHS.

«X0opoI1o», TOporoBeIit ypoBeHb: CTYIEHT CITOCOOEH MOKa3aTh YMEHHUS MOCTPOUTH BHICKA3bIBAHHUS B

CMOJIETMPOBAHHBIX  (TIPEIaraeMbIX) CUTYAIHX OOIIEHNS Ha HHOCTPAHHOM SI3bIKE, TPABIIBHO UCIIOIB3YS BepOaabHbIE

U HeBepOallbHbIe CPE/ICTBA OOIICHHUS;CITIOCOOCH YaCTUYHO MMOKA3aTh BIIaJCHUEe HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JIETI0OBOTO
00IIIeHNS.

«Y IOBJIETBOPUTEIHHOY, TIOPOTOBBIA ypoBeHb: CTYIEHT MO PYKOBOACTBOM MPEMOIaBaTeNs CIIOCOOEH MOKa3aTh YMEHUs TOCTPOUTH
BBICKAa3bIBAHHUS B CMOJISTUPOBAHHBIX (TIPESIaraeMbIX) CUTYAIHsIX OOIIEHUST HA HHOCTPAHHOM SI3bIKE, MPABUILHO UCTIONB3Ys
BepOabHBIE U HEBEPOATBHBIE CPENCTBA OOIIEHHS; CITOCOOEH YaCTHYHO MMOKa3aTh BIIaJIEHHE HHOCTPAHHBIM A3BIKOM KaK CTHIIEM
JIEJIOBOr0 OOILEHHUS.

«HeynoBneTBopuTenbHOY», ypOBEHD He chopmupoBan: CTyIEHT 3aTPyAHAETCSA WK HE MOKET TIOKA3aTh YMEHHS

MOCTPOUTH BBICKA3bIBAHUS B CMOICTUPOBAHHBIX (MPEIaraeMbIX) CUTYAIUAX OOLICHHS Ha HHOCTPAHHOM SI3bIKE, TIPABUILHO
UCTIOJIB3YsI BepOabHbIe U HEBepOAIbHbIC CPEICTBA OOLICHHS; HE BIIaIeeT HHOCTPAHHBIM S3bIKOM KaK CTHIIEM

JIEJIOBOTO OOIICHHUS.

Onenounoe cpenctBo «[IEPEBOJ] TEKCTOB»

IIpuMepHBIE TEKCTHI AJIs IEPEBO/A C aHTTIMHCKOIO Ha PYCCKUM

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business
online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time
and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2

Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes | have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. | do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What | love about travel is the solitude to think and read. | don't like
meetings they can be incredibly unproductive and | try to avoid them. | sit on two boards and typically have six or eight meetings a
week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people."”

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my new
colleagues are not very friendly. Now | hear that my old boss wants me back. | want to see if he is serious, but that might seem like |
am desperate to return to my old job. Besides, | don't want to be too hasty. | have worked in my new job for six months. After all, it
takes time to be accepted into a successful team."

Senior manager, male, mid-50s.

The solution

Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old boss. You know




that working there is  comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him  yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion.

But remember you've only been away for six months. I'm not sure that this is long

enough

to make a decision about the new place.

Some organisations don't like outsiders; it takes a while before they accept  them, and until then, they are pretty unfriendly. Spend
time working hard at your new job and be friendly.

Then, if you decide to go back to your old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist areas.
However, this may not be the best option for the business traveler with a moming appointment on the far side of town. Traffic and
distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also find time to discover what
makes Istanbul unique.

Many of the city's five-star hotels enjoy a view where you can see lights on the Bosphorus and passing ships.

Where to eat

A visit to the grand bazaar can feel exotic. An afternoon at Hagia Sophia, once a Byzantine church, then a mosque and now a
museum, is recommended. But some of the best sightseeing in Istanbul is done with a knife and fork.

What to see There are a large number of restaurants along the river. A Bosphorus meal is a great Istanbul tradition. A meal can
include a cold meze, then a hot hors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not in the most convenient part of the old
city, and the chances are that you will have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. All cabs in the ciry run  on a meter and are reasonably priced.

If you can reach  your destination by ferry, it s the best way to see the city, and the boats run on time.

Text 5 Yum plans to be the McDonald's of China by Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hut and Taco Bell, plans to become the McDonald's of China. It is opening many fastfood
restaurants over the next decade.

Its chief executive, David Novak, says that Yum plans to more than double its restaurants in China by 2020. It hopes to have 9,000
across the  country in  the best locations.

Yum is likely to earn  about $900m in net  income from its China business this year. It plans to build small restaurants in rail
stations and airports.

It is already the leading international restaurant company in China. which is Yum's most successful market. But the company is
trying to copy that success in India and other parts of Asia with more local dishes, extended hours and breakfast.

Intwo years, it expects to own 70 per cent of its restaurants in emerging markets and just 30 per centin developed markets.
Currently, it owns 53 per cent of its restaurants in emerging market and 47 per cent in developed markets.

Executives call the brand's performance in the USA "disappointing” and "terrible". "It's been a big challenge in the US," Mr Novak

Kputepuu ouenku:

«OTIMYHOY, NOBBIIEHHBIH ypoBeHb: CTYIEHT CaMOCTOSATEIBHO Peaau3yeT YMEHHs [0 IepeBOaY podeccnoHaIbHBIX TEKCTOB C
MHOCTPaHHOTO Ha FOCYAApPCTBEHHBIH A3bIK U 00paTHO, BJIaJICET OCHOBAMH TEXHUKH [IEPEBO/A.

«XopoIIoy», ToporoBsIi ypoBeHb: CTYACHT CIIOCOOEH MOKa3aTh YMEHHE IePeBOa MPO(eCcCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYJapCTBEHHBIH A3BIK U 00PATHO, CIIOCOOEH YAaCTHYHO IT0Ka3aTh BIaJeHHE OCHOBAMH TEXHHUKH MEPEBOa.

«Y 10BIETBOPUTEILHOY, IOPOroBbli ypoBeHb: CTYEHT CIIOCOOEH 110]1 pyKOBOJACTBOM IIpENoJaBaTells HOKa3aTh YMEHUs [0 IIEPEBOIY
IpoQecCUOHAIBHBIX TEKCTOB C HHOCTPAHHOI'O Ha TOCYJAPCTBEHHBIH A3bIK U 0OPAaTHO, CIIOCOOEH M0Ka3aTh YACTUYHOE BllalcHUE
OCHOBAaMH TEXHUKHU TEPEBOAA.

«HeynosnerBopurenbHO», ypoBeHb He chopmupoBan: CTyAeHT 3aTpyJHACTCS WM He MOXKET [OKa3aTh YMEHUs, He

BJIaJI€€T OCHOBaMH TE€XHUKH M1E€PEBOAA.

Ouenounoe cpeactso «I[IPESEHTALIM S

Tewmbl A1 Ipe3eHTanuii:

1. Types of markets

2. Presentation of the company
3. Future Plans

Kpurepun oneHku:

((OTJ'[H'-IHO)), MTOBBIIIICHHBIN YPOBEHB: CTYACHT CAMOCTOSATEJIbHO PCATIU3YET YMEHHUC ITOCTPOUTH BBICKA3bIBAHHSA B CMOJACINPOBAHHBIX
(mpemnaraeMbIx) CUTyanusx OOIICHHsI HA HHOCTPAHHOM SI3bIKE, MPABUJIBHO MCIOJB3Ys BepOabHbIC U HEBEpOaIbHbIC CPEICTBA
00LIeHMS, apPryMEHTHPOBAHO M3JIaraTh COOCTBEHHYIO TOYKY 3PESHHS HA HHOCTPAHHOM SI3bIKE; BIIA/ICET HABBIKAMH BE/ICHUS AUCKYCCHU
Y [IOJICMHKH HAa HHOCTPAHHOM SI3bIKE i HHOCTPAHHBIM S3BIKOM KaK CTUJIEM [EJI0BOTO OOIICHUSL.

«XO0poIL0», TTOPOTOBBIil YPOBEHB: CTYJCHT CIOCOOCH MOKA3aTh YMEHUSI IOCTPOUTD BHICKA3bIBAHHS B CMOCTUPOBAHHBIX
(mpeanaraeMbIX) CUTyalUsIX OOIICHUSI HA HHOCTPAHHOM SI3bIKE, MPABUIILHO UCIIONB3Ys BepOalbHbIC U HEBEpOATbHBIE CPEACTBA




OOIIEeHNS, a TAKOKe U3J1araTh COOCTBEHHYIO TOUKY 3PEHHSI HA HHOCTPAHHOM SI3BIKE; CIIOCOOEH YacTHYHO ITOKA3aTh BIIAICHHUE
HWHOCTPAHHBIM 3bIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHHS, a TAK)Ke HABBIKAMH BEACHUS TUCKYCCHH U MOJIEMUKH.

«Y I0BJIETBOPUTEIIHHOY, IOPOTOBBIH YPOBEHB: CTYJEHT 110/ PYKOBOACTBOM IpEINoiaBaTess CHOCOOSH M0Ka3aTh YMEHHS OCTPOUTh
BBICKA3bIBaHUS B CMOJICIIMPOBAHHBIX (IIPEJIaraeMbIX) CUTYaMsIX OOLEHNsI HA MHOCTPAHHOM $SI3bIKE, IPABUIILHO UCIIOJNIB3YsSI
BepOasIbHBIE U HeBepOaIbHbIC CPEACTBA OOLICHUS U U3J1aras CBOI0 TOUKY 3pEHHUS] Ha MHOCTPAHHOM $SI3bIKE; CHOCOOCH YaCTUYHO
MOKa3aTh BIaJICHNE HHOCTPAHHBIM SI3BIKOM KaK CTHIJIEM JEJI0BOTO OOIIECHHMSI.

«HeynoBneTBopuTenbHO», ypPOBEHb HE CHOPMUPOBAH: CTYAEHT 3aTPYAHSIETCS WIN HE MOXKET IT0Ka3aTh YMEHHS IIOCTPOHUTH
BBICKa3bIBaHUS B CMOJICTUPOBAHHEIX (TIpEAaraeMbIX) CUTYaIMsIX OOIIEHNSI HA HHOCTPAHHOM SI3bIKe, IPABUIIBHO UCTIONB3YS
BepOanpHble U HeBepOAIbHbIE CPEICTBA OOIIEHHNS; HE BlIaJIeeT HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIeIOBOTO OOLIEHHs, HE BIaaeeT
HaBBIKaMH BEJICHUS IUCKYCCUHM HA HHOCTPAHHOM SI3BIKE.

5.3. Tembl nucbMeHHBIX padoT (3cce, pedepaThl, KypcoBble padoThI M JAP.)

Hamucanue 1uaHOro u JCJIOBOI'O IMHUCbMa
BI/I,I[LI JIMYHOI'O MMUChbMa:

- Introduction Letter

- Friendly Letter

BI/I,I[LI JACJIOBOI'O IIMChbMa:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint
-CV

Kpurepun oneHnBaHus:

- OLICHKa «OTJIINYHOY» BBICTABIICTCS CTYACHTY, €CIIH CTYACHT MOKa3bIBAET rIIyOOKUE 3HAHUS TPAMMATHIECKUX CTPYKTYD;
0011IeymOTpeOHTENBHOMN, OOMIEKYIBTYPHON U MPO(ECCHOHATBHOM JISKCHKH, PEUEBBIX KITHIIIE, HEOOXOAUMBIX ISl OCYIICCTBICHUS
JEITOBOM KOMMYHHKALMK HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX IIEPEBOIYECCKHX

TpaHchopManuii.

CopeprkaHue MICbMa OTPAXKAET BCE aCIEKTH, YKa3aHHBIC B 33/IaHUH; CTIIICBOE O(OPMIICHIE BEIOPAHO IPABIIBHO C yIETOM
TEMBI U aJipecata; COOJI0ICHbI IPUHSATHIC B IEIOBOM U IMYHOM MHChME HOPMBI BEXKINBOCTH ((POPMYITbI IPUBETCTBHS,
obpaienms, mpomanus). TeKCT MuchMa NOCTPOCH JIOTHYIHO, CPEICTBa JIOTHIECKON CBSI3H M MMyHKTYAIlUH HCIIOIb30BaHbI
TpaBUIBHO. | paMMaTHYECKHe CTPYKTYPhI pa3HOOOPa3HBI U MCIIOIb30BAHBI B COOTBETCTBHH C 3aIaHHEM, COOTIOIaeTCsI
JIEKCHYECKAsl COYETACMOCTb.

- OIICHKA «XOPOII0» BBICTABIISIETCS CTYIEHTY, €CIIM CTYACHT ITOKa3bIBaeT XOPOIINi YPOBEHb 3HAHUH OCHOBHBIX I'PaMMaTHYECKHUX
CTPYKTYp; 00IIEYOTpeONTENbHON, 00IIEKYIbTYPHOH 1 PO eCCHOHATBHON JISKCUKH; PEUEBBIX KIIHIIIE, HEOOXOAUMBIX IS
OCYILECTBIICHHS JIEIOBOIl KOMMYHUKAIIMN HA HHOCTPAHHOM f3bIKE, OCHOBHBIX MepeBoIueckue TpaHchopmarun. HekoTopsie
ACTICKThI, yKa3aHHbIEC B 33/IaHUHU, PACKPHITHI HE TIOJHOCTHIO; HMEIOTCS OT/EIbHBIE HAPYIICHUS CTHIICBOTO O(OPMIICHHS INChMA; B
OCHOBHOM COOJIIO/ICHBI IPUHATHIE B ISIOBOM M TMYHOM IMHCbME HOPMBI BEXIIMBOCTH. BhICKa3pIBaHIE B OCHOBHOM JIOTHYHO;
UMEIOTCS OTAEIbHBIE HEJJOCTATKY IIPH UCIIOJIb30BAaHHH CPEACTB JIOTHYECKOHN CBA3H U ITyHKTYaI[H; UMEIOTCSA OTJEIbHbIE
HapylieHHus B 0(OpPMIICHHH JIEIIOBOTO ITUCbMa. B OCHOBHOM rpaMMaTH4eCKHe CTPYKTYPbI Pa3HOOOPa3HbI U UCIIOJIb30BaHbI B
COOTBETCTBHH C 33J]aHUEM, COOJIIOALTCS JIEKCHUYECKAsl COUETaeMOCTb.

- OIICHKA «YAOBJIECTBOPUTEIHHO» BBICTABIISIETCS CTYICHTY, €CIIH CTYACHT MOKa3bIBaeT 0a30BbI YPOBEHb 3HAHUN OCHOBHBIX
TPaMMAaTHIECKUX CTPYKTYP; OOIIEyOTPpeOUTEIbHOM, OOIMEKYIBTYPHOH U MpodecCHOHANBHOM JIEKCUKH, PEYEBBIX KIIHIIIE,
HEOOXOIUMBIX JUIS OCYIISCTBICHHS ASIOBOH KOMMYHHUKAIIMH HA HHOCTPAHHOM SI3BIKE, OCHOBHBIX MEPEBOTICCKUX
Tpanchopmanuii. ComeprkaHue OTpakaeT He BCE aCIEKTHI, yKa3aHHbBIE B 3aJaHUH; HAPYIICHNS CTHIICBOTO O(hOPMIICHUS JIEIIOBOTO
MUCbMa BCTPEYAIOTCS IOCTATOYHO YaCTO; B OCHOBHOM HE COOJIIOJTAIOTCS MIPUHSATHIC B ICIIOBOM M TMYHOM ITHCEME HOP MBI
BEXJIMBOCTHU. BhICKa3pIBaHHE HE BCET/A JIOTHYHO; UMEIOTCS MHOTOYHCIICHHBIE OMMTUOKHU B UCTIOIB30BAHUH CPEJICTB JIOTHIECKON
CBSI3U, X BBIOOpP OTPAaHUYCH; JICICHUE TECTa Ha a03aIlbl OTCYTCTBYET; IMEIOTCS MHOT'OYHCICHHBIC TPAMMATHICCKUC H
JIEKCUYIECKUE OMTMOKH B 0(hOPMIICHUH TEKCTA.

- OIICHKA «HEYIOBJIIETBOPUTEIBHOY BBICTABIISETCS CTYACHTY, €CITH HE OATOTOBIJIEHO 3aaanne. CTyIeHT He BiaaeeT 0a30BbIM
YPOBEHb 3HAaHWH OCHOBHBIX I'PAMMAaTHYECKUX CTPYKTYD; OOIEYIOTpeOUTENEHON, O0IIEKYIbTYPHOM U TpodecCHOHaTbHON
JIEKCHIKH;, PEUEBBIX KIINIIIE, HEOOXOAMMBIX JIJIS OCYIIIECTBICHHUS IETTOBOM KOMMYHHKAIINN HA HMHOCTPAHHOM SI3BIKE, OCHOBHBIX
nepeBoadeckux Tpanchopmanuid. CosepxaHue He OTPaXKaeT Te acIeKThl, KOTOPbIE YKa3aHbl B 331aHHUH, WK HE COOTBETCTBYET
TpeGyemoMy 06beMy 1 HOpMaM HalMCaHUSA B 0(pOPMIICHHS AETOBOTO U JINYHOTO MUChbMa. OTCYTCTBYET JIOTHKA B TOCTPOCHUHU
BBICKA3bIBAHMS; TEKCT HE OOPMIIEH.

5.4. OneHo4YHBIE CPEACTBA VISl IPOMEKYTOYHOM aTTeCTAINNA

ITEPEYEHDb TEM JJI 3AUYETOB:

1 cemectp

Introductions. Work and leisure. Jobs and studies. Nationalities. to be a/ an with jobs; wh- questions. Introducing yourself and
others. Meet conference attendees. Days, months, dates. Leisure activities. Present simple. Adverbs and expressions of




frequency. Problems. Adjectives describing problems at work. Present simple: negatives and questions, have got. Telephoning:
solving problems.

2 cemecTp

Business trips (airports, hotels). Food and entertaining. Travel details: letters, numbers, times. Can/can’t. There is/are. Making
booking and checking arrangements. Eating out: food and menu terms. Some/any. Countable and uncountable nouns. Choose a
restaurant for a business meal. Sales. People. Choosing a product or a service. Past simple. Past time references. Types of
colleagues. Starting a business. Describing people. Past simple: negatives and questions. Question forms. Negotiating: dealing
with problems.

3 cemectp

Markets. Companies.Types of markets. Comparatives and superlatives. Much /a lot, a little /a bit. Meetings: participating in
discussions. Successful companies. Describing companies. Present continuous. Present simple or present continuous. Writing:
company profile. The Web. Using the Internet. Internet terms. Time expressions. Talking about future plans (present continuous
and going to, will). Making arrangements. Writing: e-mail.

4 cemecTp

Cultures. Jobs. Company cultures. Cultural mistakes. should /shouldn't, could /would. Identifying problems and agreeing action.
Skills you need for a job. Skills and abilities. Present perfect. Past simple and present perfect. Interview skills. Writing: a
curriculum vitae.

KPUTEPMM OLIEHUBAHN A HA 3AUETE:

«3a4TeHO», MOBBIILIEHHBI YPOBEHB: TEMa PACKPHITA B IOJIHOM 00BEME; UCIOIb3YEMBbI JIEKCHKO-TPaMMaTHUECKHI MaTepHa
COOTBETCTBYET MOCTABICHHON KOMMYHHUKAaTHBHOH 3aa4e; IEMOHCTPUPYETCSl pa3HOOOpa3HbIH CIIOBApHBIH 3arac 1 BIaJICHAE
CJIOKHBIMU TPaMMAaTHYECKUMH CTPYKTypaMu. JIEKCHKO-TpaMMaTH4eCKHe OIIMOKH MPAaKTHIECKN OTCYTCTBYIOT.

«3a4TeHO», IIOPOTOBBI YPOBEHB: TEMa PACKPhITA HE B IOJIHOM 00BEME; HCIOIb3YEMbIH JIEKCUKO-TPAMMAaTHUECKUI MaTepHa
COOTBETCTBYET MOCTABICHHON KOMMYHHUKAaTHBHOH 3aaue; HaOIoqaeTcst 3aTpyJHEHHE TIPH 0A00pe CIIOB M HETOYHOCTH B HX
ynoTpeOJIeHNH; JOMYCKAIOTCs OT/IENbHbIE JIEKCHKO-TPaMMaTHUECKHE OMINOKH.

«He 3aureHo», ypoBeHb HE CHOPMHUPOBAH: TEMa HE PACKPBITA; JOMYCKAIOTCS MHOTOYUCIICHHBIC JICKCHUSCKHE U TPAMMATHUCCKUE
OIIIMOKH.

B xonue 4 cemectpa crynentsl caaror 9K3AMEH, koTophlii BKIIIOUAET CIEAYIOLUE 3aJaHMsL:
1. Progressive Test.

2. Make up a dialogue based to the given situation.

3. Read and translate the text.

1. ITpumepHBIi TECT

I. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. |s there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I°d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, | do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) I’'m afraid he isn’t in the office today.

I1. Complete the conversations with the phrases (a—j).




a) What’s

b) My subject today is

¢) One thing we could do is
d) I think

e) | have a problem with

f) I really enjoy

g) ’'m afraid I can’t make
h) What about using

i) | need some

j) Can | have your

1. A mynew camera. B Oh dear. I’m sorry to hear that.

2. A credit card details, please? B It’s a MasterCard. The number is ...

3. A Pascal’s is the best restaurant. The food is delicious. B Yes, I agree. The food is great.
4. A the target market? B It’s aimed at stylish young men who want to look good.

5. A training to do my job properly. B I’m sorry. It’s just not possible.

6. A social networking sites? B I’m not sure that’s a good idea.

7. A What are you going to talk about? B our new product line.

8. A Is 25th May OK for you? B 25th May.

9. A There’s a problem with Astrid. B I agree. talk to her.

10. A What do you do in your free time? B sports.

I11. Read the article and decide if the statements are true or false.

. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.

OO ~NANOTDWN —

Turning bosses into cross-cultural coaches

In the 20th century, managers often worked to control employees. But 21st-century management has different rules. Twenty-first
century managers should prepare to be coaches rather than bosses. They should influence and work with their team rather than
control it.

Some experts believe that, in the 21st century, people will have power in the workplace because of what they do, not because
they have the word “manager” in their job title.

The Microsoft office near Amsterdam is a good example of this style of work. Managers here don’t control workers, they trust
them. Managers dont count the hours that workers spend in the office, they look at the work that employees produce.
Management experts recommend that managers should spend time with colleagues from different backgrounds. The manager of
the future will be a coach who helps the team succeed, not the person who makes all the decisions. Coaching a team requires an
understanding of the motivations and experience of the people in the team.

Cultural sensitivity is very important in managing global teams, says Gary Kildare, a vice-president of human resources at IBM,
the technology group. “You can't speak 20 languages but you can respect everyone's culture. In some cultures people are quiet,
in others they are not,” he says. “It is about treating and respecting everyone as an individual.”

Regular communication is essential. “It can take longer to build trusting relationships because you don't always have that face-to-
face contact with people.”

IV. Writing
You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words.

2. TemaTuka nuaaoros

— Ajob fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company




— Arrangements for a meeting
— Cultural Differences

—Job Interview

— Describing People

3. [IpumepHbIe TEKCTHI 1S IEPEBOAA

Text 1

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Liisonatrip to New York. She is  travelling with  Affinity China, a luxury club that organises tours of New York.
But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to learn about luxury
brands. Many Chinese consumers come to the US and Europe to buy luxury goods. Prices are up to 50% lower than the price of
some luxury goods at home.

Companies organise events to show their products to Ms Li and the others in her group. Bergdorf Goodman, a department store,
puts on a fashion show in their honour. "I liked it a lot. It was my first fashion show," said Ms Li. She is the kind of person that
luxury retailers want to meet. She is the co-founder of a recruitment agency in Shanghai.

Another luxury company that organises an event for the group is Mont Blanc, the pen maker. It puts a piano in the store and Lang
Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people in

the Affinity China group samples of an expensive new eye cream.

Chinese travellers took million overseas trips in 2011 and spent a total of $69bn, an increase of 25 per cent from the previous
year. Coach, the handbag brand, says that sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii are  from
Chinese tourists.

Text 2

The next generation of a business empire by Rachel Sanderson

Alessandro Benetton became the Executive Vice-Chairman of the Italian clothing company Benetton in 2007. He is the : second
son of Luciano Benetton, the founder of the business empire which now operates in 120 countries.

His wife is Deborah Compagnoni, three-time Olympic gold medallist and one of Italy's greatest ski champions. They have three
children.

Alessandro Benetton is a graduate of Harvard Business School. He enjoys dangerous sports, which he describes as "the fun of
life".

The company began in Ponzabno, Veneto, in Italy and today is the town's largest employer. It also funds schools, culture events
and spectacular sports facilities.

Mr Benetton speaks quietly and is relaxed. He has three brothers. Before he joined the family clothing business, he was an
entrepreneur. Following Harvard, where he studied with management guru Michael Porter, he spent a year working as an analyst
at Goldman Sachs.

In 1992, Mr Benetton founded a private equity business called Investimenti. He was chairman of Benetton's Formula One team
for a decade. The team won two world drivers' championships with Michael Schumacher at the wheel.

Text 3

Social media sites are a hit for ads by David Gelles

The Super Bowl is the biggest annual advertising event in the world. It is an American football championship game that is
played every year and it is watched on television by millions of Americans. This year, 30-second advertising slots cost as much as
$3.5m.

Many companies are using the Web and social media to make the most out of their big moment. Some companies released their
ad online. Others showed a teaser, a short extract from the advertisement. Some showed a longer version of the advertisement
online. Many companies are using Twitter and Facebook.

The campaigns are mainly designed to build brand awareness. Last year, Volkswagen in the US had the hit commercial of the
Super Bowl with its Star Wars-themed advertisement. This year, it released a teaser advertisement featuring a chorus of dogs
dressed as Star Wars characters. Then VVolkswagen prereleased its entire ad. "At more than

$3m for 30 seconds, it makes sense to get the most for your

dollar," says Mr Mahoney, Chief Product and Marketing Officer for VVolkswagen in the US

Text 4

Starbucks plans $80m Indian joint venture

by James Crabtree in Mumbai, James Fontanella-Khan in New Delhi and Barney Jopson in New York

Starbucks is bringing coffee shops to one of the world's greatest tealoving nations, It plans an $80m Indian joint venture with Tata
Global Beverages.

The first outlet will open in

Mumbai or Delhi by September. Starbucks already has 544 stores in  China. By the end of the year, it could have as many as 50
stores in India. Starbucks has more than 12,000 stores in North America. TheAmericas region including a few hundred stores
in Canada and Latin America accounts for three-quarters of its revenue.

John Culver, President of Starbucks China and Asia Pacific, said: "We think  India can be one of our largest markets outside the
US." The company has  more than 17,000 stores in 55 countries.




The Indian venture is also likely to see Starbucks products sold through other parts of the wider Tata group. The Tata group is one
of India's most famous companies. It includes Taj Hotels and TajSATS an airline catering business.

Text 5

E-mail after hours? That's overtime by Joe Leahy

Brazil has a new law introducing overtime payments for  after-hours office e-mails and telephone calls. Workers approve, but
businesses are angry. The cost of hiring people is already expensive. Some people think that it will be difficult to carry out the
law.

Claudia Sakuraba, owner of Camaval Store, a costume shop in Sao Paulo with four employees, says: "What about when you send
an e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive straight away? Or you send a text
message early in the morning and for some reason, they don't get it until the evening? It's not clear how this is all going to
work."

But what if this law actually improves productivity? Everyone knows that it is possible to waste time. A deadline can help people
to work more efficiently.

Some people say that in Sao Paulo, the main things to do are to work, eat and spend the weekend in  shopping centres.

Many employers and employees spend hours answering e-mail or working on the phone. Workaholics spend time sending and
receiving office-related emails. Probably half of these are not really necessary.

Brazil's law encourages employers to prevent people working after hours when it is not necessary. If a company wants them to be
available 24/7, it pay them.

Kpurepun oueHku:

OrieHKa «OTJIMYHOY BBICTABISETCS, €CITU CTYJCHT MOKA3bIBAET IIy00KOe 3HAHUE:

-TpaMMaTHYECKUX CTPYKTYP; OOMIEYIIOTPEONTENEHON, OOMEKYIBTYPHOU 1 IPO(ecCHOHANBFHOMN JISKCHKHU; PEYEBHIX KIIHIIIE,
HeO6XOI[I/IMbIX JJI OCYIIECTBJICHUS ,HCJ'IOBOﬁ KOMMYHHUKAIIMU HAa MTHOCTPAHHOM A3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKY HANFCAaHUS O(pHUINAIbHBIX M HEOPHUIHUAIBHBIX IMMCEM, CTPYKTYPHOU THITOJIOTHH U TIPABUI
IMOCTPOCHUSA MMUCBMECHHOT'O PEYCBOT'0 BEICKA3bIBAHWA HAa U3YUYACMOM SA3bIKE;

- OCHOBHBIX ITepeBoaYecKiX TpaHchopmarmii. CTyJEHT CaMOCTOSTEIHHO pean3yeT yMEHUS:

- IOCTPOUTH BHICKA3bIBaHHS B CMOJICIIMPOBAHHBIX (TIpeIaraeMbIX) CUTYalUsIX OOLIEHHS HA MHOCTPAHHOM SI3bIKE,
MPaBWIBHO HCIOJIB3Ys BepOalbHBIC 1 HEBEpOATBHBIC CPEICTBA OOIICHHUS;

- BECTH JIJIOBYIO TIEPEMUCKY C YI€TOM COIMOKYIBTYPHBIX OCOOCHHOCTEM € PECTABUTENISIMU JPYTUX CTPaH;

- mepeBo/ia MPOPECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYAapCTBEHHBIH SI3BIK U OOpaTHO.

CTyneHT Blajieer:

- HHOCTPaHHBIM SI3IKOM KaK CTHJIEM JIEJIOBOTO OOIICHYS,

- TEXHUKOH JIEIOBOTO IMHChMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBaMM TEXHUKHU NIEPEBO/IA.

O1eHKa «XOPOIIOY» BEICTABISIETCS, €CITH CTYJCHT TIOKA3hIBACT XOPOIINE 3HAHUS:

- OCHOBHBIX TPAMMATUYECKUX CTPYKTYD; 0OIIEeyNnOTPeOUTENbHOMN, OOIEKYIbTYPHON U MPOPECCHOHATLHOM JIEKCHUKH,
PEUEBBIX KIIHIIE, HEOOXOIUMBIX JJIs1 OCYIIECTBICHUS IETOBOM KOMMYHHUKAIIMA Ha MHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKY HAMCAHUS O(QUIHATHHBIX U HEO(PHUIIHAIBHBIX IUCEM, CTPYKTYPHOH THITOJIOTHH U TIPABUI
MOCTPOCHHUS MMMCHbMEHHOTO PEYEBOT0 BHICKA3BIBAHUS HA U3YyYAEMOM SI3BIKE;

- OCHOBHBIX ITepeBoaYecKuX TpaHchopmarmii. CTyJeHT CIIOCOOCH MOKa3aTh yMEHUS:

- IOCTPOUTH BHICKA3bIBAHUS B CMOJICITUPOBAHHBIX (TMPE/IaraeMbIX) CUTyalUIX OOIICHUS Ha MHOCTPAHHOM SI3BIKE,
MPaBUIIBHO HCIOJB3Ys BepOalbHBIC 1 HEBEpOATBHBIC CPEICTBA OOMICHHUS;

- BECTH JIJIOBYIO TIEPEMUCKY C YIETOM COIMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPECTABUTENISIMH JPYTUX CTPaH;

- BBITIOJIHUTB MEPEBOJ MPOPECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYNAPCTBEHHEIH S3BIK U 00pPaTHO ¢
YaCTHUYHOM MOMOIIBIO MPEToAaBaTellsl.

CryneHT criocoOeH YaCTUYHO ITOKa3aTh BIIaJICHUE:

- HHOCTPaHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOIICHYIS,

- TEXHUKOM JIeJIOBOTO MHCbMa Ha MHOCTPAHHOM SI3BIKE.

- OCHOBAMH TEXHHKH TIEPEBO/IA.

OI1leHKA «YI0BJIETBOPUTEIHHO» BBICTABIISIETCS, €CITH CTYACHT MOKa3bIBaeT 0a30BbI YPOBEHb 3HAHUIA:

- OCHOBHBIX I'PaMMAaTHYECKHUX CTPYKTYP; 0OMICyNOTPeOUTEIbHOM, O0MIEKYIETYPHOH 1 MPO(PECCUOHATBHON JICKCHKH,
PCUYCBBIX KINUIIC, HGO6X0}II/IMBIX JUIA OCYIIECTBIICHUA )IeJ'lOBOﬁ KOMMYHUKAIIMU HAa THOCTPAHHOM SA3BIKEC,

- 0COOCHHOCTEH CTHIIMCTHKY HAIIMCAHUS O(pHUIIHATBHBIX M HEO(PHUIIUATBHBIX [TUCEM, CTPYKTYPHOU THITOJIOTHH U TPABUIT
IMOCTPOCHUSA MMUCBMEHHOTO PEYEBOT'O BBICKA3bIBAHNA HA U3YUYAEMOM SA3BIKE;

- OCHOBHBIX ITEPEBOTYCCKUX TPaHCHOpMAIIHIA.

[oj pyKOBOACTBOM ITPENOAaBATENsI CIOCOOEH MOKa3aTh YMEHHS:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPEIaracMbIX) CUTYaIUsIX OOIICHNUs Ha HHOCTPAHHOM SI3BIKE,
MIPABHIILHO HMCIIONIB3YsI BepOaIbHBIE U HEBEpOaIbHBIE CPEJICTBA OOIICHHUS,

- BECTH JICJIOBYIO MIEPEIICKY C YIETOM COIMOKYJIbTYPHBIX OCOOCHHOCTEH C MPEACTABUTEIISIMU JPYTUX CTPaH;

- BBIMIOJIHUTD MEPEBO NPO(ECCHOHAIBHBIX TEKCTOB C MHOCTPAHHOT'O HAa FOCYAaPCTBEHHBIHN S3bIK 1 00PATHO C
YaCTUYHOM OMOIIBIO TIPEIOAABATEIS.




CTyneHT criocoOeH YaCTHYHO IMOKa3aTh BIIAJCHHE:

- HHOCTPAHHBIM S3bIKOM KaK CTHJIEM IEJIOBOTO OOLICHHUS;
- TEXHHUKO¥! JIeJI0BOr0 MUChbMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHUKH TIEPEBOA

O1eHKa «HEYJOBJIETBOPUTEIIHHOY BBICTABIISICTCS, €CJIU CTYACHT MOKA3bIBAET HEYAOBICTBOPUTEIbHBIN YPOBEHb 3HAHHMI!
- OCHOBHBIX T'PaMMAaTHIECKHUX CTPYKTYp; 0OMIeyOTpeONTEIHHOM, O0IIEeKYIbTYPHOH 1 MPOEeCCHOHATBHOM JICKCHUK;
PeUeBBIX KINIIE, HEOOXOAUMBIX AJIsl OCYILECTBICHHS JICIIOBOM KOMMYHHUKAIIMN Ha HHOCTPAHHOM SI3BIKE;
-0COOEHHOCTEH CTHIIMCTHKY HAMMCAHUA O(QUIMANBHBIX 1 HEO()UINAIBHBIX IMCEM, CTPYKTYpPHOI THIIONOTHH U ITPAaBHII
MOCTPOEHHUS IINCHbMEHHOTO PEYEBOT0 BBICKA3bIBAHMS HA M3Y4aeMOM S3bIKE

-OCHOBHBIX IT€PEBOJUECKHUX TPaHCHOpMALHH.

CryzneHT 3aTpyJHIETCS WM HE MOXKET II0Ka3aTh YMEHUS:

- IOCTPOUTH BBICKA3bIBAHHS B CMOJICIMPOBAHHBIX (TIPEIUIaraeMbIX) CUTYaIUsIX OOIIEHH HA HHOCTPAHHOM SI3BIKE,
NPaBWILHO HCIIOJNIB3Ysl BepOaIbHbIC U HeBEpOaIbHbIE CPEJICTBA OOLICHUS;

- BECTH JICJIOBYIO NIEPEMHCKY C YIE€TOM COLHOKYIbTYPHBIX OCOOEHHOCTEH C MPENCTaBUTENIAMH APYTHX CTPaH;
BBITIOJTHUTH NIEPEBO/T TPO(ECCHOHABHBIX TEKCTOB C HHOCTPAHHOTO — Ha FOCY/AaPCTBEHHBIN S3BIK M 0OPATHO C YaCTUYHOMN
MIOMOIIIBIO TIPETIOJaBaTENs.

CTyneHT He BlajeeT:

- MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIETIOBOTO OOIICHUS.

-HE BJIaJIeeT TEXHUKOM JIEIIOBOTO MHChMa Ha MHOCTPAHHOM SI3bIKE;

- OCHOBaMH TEXHHKH TIEPEBOJIA.

6. YHEBHO-METO/MYECKOE 1 UTH®OPMAIIMOHHOE OBECIIEYEHHME JUCITUIIJIMHBI (MOAY JI5)

6.1. Pexomenayemas aurepatypa

6.1.1. OcHoBHas JUTEpaTypa

ABTOPBI, COCTaBUTEIH 3arnaBue W3pnaTenscTBo, rox On. agpec
JI1.1 | Cnenosuu B.C. HenoBoit anrnuiickuit si3pik = Business English: | Munck: http://www.iprbookshop.ru
yaebHOe mocodne TerpaCucremc, 2012 | /28070
JI1.2 | Murskuna O.B., AHMHICKUT A3BIK A1 ITIOBOTO OOIICHHUS. Kemepogo: http://www.iprbookshop.ru
lepuna U.B. Dkcerpecc-Kype: ydyeOHoe nmocodue ams Kemeposckuii /61258.html
CTYACHTOB BceX GopM 00ydeHuUs TEXHOJOTMYECKUN
UHCTUTYT NUILEBOU
MPOMBIIIIEHHOCTH,
2014
6.1.2. lonoHUTEIbHAS TUTEPATypa
ABTOPBI, COCTABHTEIH 3arnaBue W3natenscTBO, TOX . aapec
J12.1 | 3emmsrosa MLIL WHOCTpaHHbIH S3BIK (QHTITHICKHTIA). Tromenn: Tromenckwuii | https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss: rocyaapCTBEHHBIH icdlib/7067/read.php
yueOHO-MeToIuuecKoe ocodue yHUBepcuTer, 2018
6.3.1 IlepeyeHs NporpaMMHOro odecrnevyeHns
6.3.1.1 [ Kaspersky Endpoint Security ams 6usneca CTAHJIAPTHbIN
6.3.1.2 | MS Office
6.3.1.3| MS WINDOWS
6.3.1.4| Moodle
6.3.1.5 | SIunexc.bpaysep
6.3.1.6 | LibreOffice
6.3.1.7| NVDA
6.3.2 Tlepeuenb MHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | baza nanHbIX «DneKkTpoHHAs OMOIMOTEKa ["OpHO-ANTaiCKOr0 roCcyTapCTBEHHOTO YHUBEPCUTETA
6.3.2.2 | DnexkrponHo-0nbnuorteunas cucrema IPRbooks
6.3.2.3 | MexBy30BCcKast 3JIEKTpOHHAs OnOIMoTeKa

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

poreBas urpa

IIpe3eHTanus



http://www.iprbookshop.ru/28070
http://www.iprbookshop.ru/28070
http://www.iprbookshop.ru/61258.html
http://www.iprbookshop.ru/61258.html
https://icdlib.nspu.ru/view/icdlib/7067/read.php
https://icdlib.nspu.ru/view/icdlib/7067/read.php

8. MATEPUAJIBHO-TEXHUYECKOE OGECIIEYEHHME JJUCIITUIIJIMHBI (MOY JIS1)

Homep ayautopun | Haznauenue OCHOBHOE OCHALlEHHE

204 B1 Y4eOHast ayJUTOpUs IS MPOBEICHUS Pa6ouee mecto npenonasatens. [locagoynsie MecTa
3aHATUH JEKIIMOHHOI0 THIIA, 3aHATHI oOy4aromuxcs (110 KOJTHYECTBY 00YIaIOIINXCS).
CEMHHAPCKOT'0 TUIIA, KYPCOBOTO YueHudeckas I0CKa, MyJIbTHMEIHAIPOCKTOP, Kadepa,
MIPOEKTUPOBAHUS (BBITIOIHEHHS KYPCOBBIX CTOJIBI, CTYJbS

paboT), rpyNIOBBIX U HHAWBUAYaIbHBIX
KOHCYJBTAINH, TEKYIIEro KOHTPOJIS U
MPOMEKYTOUHON aTTecTaluu

310 B1 VY4eOHast ayJUTOpUs IS MPOBECHUS Pa6ouee mecto npenonasatens. [locagoynsie MecTa
3aHATUH JEKIIMOHHOI0 THIIA, 3aHATHI oOy4aromuxcs (110 KOJTHYECTBY 00YIaIOIIUXCS).
CEMUHAPCKOI0 TUIA, KypCOBOT'O YdeHudeckas J0CKa, IKPaH,HOYTOYK, IPOCKTOP, Kadeapa.
MIPOEKTHPOBAHUS (BBIIOJIHEHHUS KYPCOBBIX CrienabHbIE HHCTPYMEHTHI 1 HHBEHTAPhH IS
padoT), TPYIIOBBIX U UHIUBUAYATBHBIX 00CITy>)KUBaHUS YIEOHOTO 000PYIOBAHUS; CTEIIAXK IS
KOHCYJBTAINH, TEKYIIEro KOHTPOJIS U XpaHeHHs1 yueOHOTro 000pyIOBaHUS: KyJIbMAaHBI, TUIAKATH,
MIPOMEKYTOYHOM aTTeCTallU sKpaH, kogockor, J[.K «Jletamu mammH 1 0OCHOBBI

KOHCTPYHPOBaHUs», « T eXHIUECKOe 00CTyKHBaHHUE U
PEMOHT TpakTopa, KoMOaiiHa, CelNbCKOX03HCTBEHHBIX
MAIlMH ¥ IPUCTIOCOOIEHUH»; KOMIUIEKT-CTEHII0B
wiaHmeroB «O0pa3ibl aBTOMOOMIIBHBIX AKCILUTYaTal[HOHHBIX
Matepuainos ll1»; THIOBOW KOMIUIEKT y4eOHOTO
obopynoBanus «TexHU4Yeckas MexaHHKa». AHaIU3aTop
kauectBa HedrempoayktoB SNATOX SX-300, O.K.
«Uurady», K. «/leTanu ManiiH 1 OCHOBBI
KOHCTPYHPOBAHUS», MUKPOCKOII METAILTOTpaMueCKUH
U(pPOBOH, HyTpOMEp, TBEPAOMED MEPEHOCHOH, THMOBOIA
KOMIUIEKT yaeOHoro obopynoBanus «M3ydenne
MUKPOCTPYKTYp LIBETHBIX CIUIABOB», THIIOBON KOMIUIEKT
yueOHoOro obopynoBaHus «/3y4eHre MEKPOCTPYKTYP
JIETUPOBAHHOM cTanmuy, TUMOBOI KOMIUIEKT y4eOHOTO
obopynoBanus «/3yueHne MUKPOCTPYKTYP YIII€pOIUCTOMN
CTanm», OJEKTPOHHbIE Iu1akaTel Ha CD
«Matepuanosenerne BIIO», Onexrponssie mrakatel Ha CD
«ComnpoTHBIICHUE MaTEPHAJIOB», JJIEKTPOHHBIE INIAKaTHl HA
CD «Teopust MEXaHU3MOB U MaIllHY», DJICKTPOHHBIC
riakatel Ha CD «TexHn4eckas MexaHuKay, OJIEKTPOHHbIE
riakatsl Ha CD «3QnekrpoobopynoBaHne aBTOMOOHIEH»,
kyneman A2 Profi plus MT6ensrii+peiicimna (20 mir.)

217 B1 KomnerotepHsrii kinace. Yuebnas ayauropus | Pabodee mecto npemonaBatens. [locagounsie Mecta
JUIS1 IPOBEICHUS 3aHATH JIEKIIUOHHOTO obydaromuxcst (1o KoaudecTBy oOyuatonuxcs). [Ipoekrop,
THIIA, 3aHATHH CEMHUHApPCKOTO TUIIA, MHTEpaKTHBHAS 10cKa. KoMITBIOTEpHI ¢ 10CTyIIOM B
KypCOBOT'O IPOEKTUPOBAHMS (BBIIOTHEHUS WutepHer

KypPCOBBIX paboT), IPYIIOBBIX U
WH/IUBHIYaJIbHBIX KOHCYJIbTALU, TEKYIETO
KOHTPOJISl ¥ TIPOMEKYTOYHOW aTTeCTalnHt.
ITomemenne 15t cCaMOCTOATENBHON PabOTHI

302 B1 TTouBeHHbIi My3eil. YueOHas aymutopus aisi | Yaenndeckas gocka. Crenapl: [TouBennas kapta PA,
MIPOBEJICHUS 3aHATUH JIEKIIMOHHOTO THUIIA, MoYBEeHHas KapTa Poccuu, NOPTpETHl yU€HBIX TOYBOBEIOB,
3aHATHIA CEMUHAPCKOTO TUTIA, KypCOBOTO TTOYBEHHBIE MOHOJIUTHI, 00pa3iiel mouB. Komekuus
MPOCKTHPOBAHUS (BBIMIOJIHECHHS KYPCOBBIX «Oxpacka MUHEPAJIOB U €€ MPUPOAAY, KOJUIEKIUS
paboT), TPYNIOBBIX U WHANBUIYAIbHBIX MarMaTHYeCKHUX TOPHBIX TTOPOJI, KOJIISKITUS
KOHCYJIbTallUH, TEKYIIEr0 KOHTPOJIS U MeTaMOP(PHUUECKHUX MOPOJI, KOJUICKIUS OCAIOYHBIX MTOPO/I,
IIPOMEXYTOUHOH aTTecTaluu mkaina Mooca

9. METOAUYECKHE YKA3AHUSA JJISA OBYYAIOIIIUXCS IO OCBOEHUIO JUCHHUTIITUHBI (MOY JIST)

Meroauveckue YKa3aHus 110 OCBOCHUIO TCHUILIITMHBI

CamocrosrenpHast paboTa CTyJJ€HTOB [0 HHOCTPAHHOMY S3bIKY SIBJISIETCS HEOThEMJIEMOW COCTABJISIOLIEH Ipoliecca OCBOSHHS
rnporpamMMbl 0O0y4eHHsT MHOCTPaHHOMY s3bIKY B By3e. CamocrositenbHas padota cryaeHToB (CPC) oxBaThIBaeT BCe acCIEKThI
H3Y4YeHHsI HHOCTPAHHOTO SA3bIKa U B 3HAUUTEIIHHOI Mepe OIpe/eNsieT pe3yJIbTaThl U KaueCTBO OCBOCHUS JUCLUILINHBI
«MHOCTpaHHBI A3BIK ». B cBA3M € 3TUM IUIaHMpPOBaHUE, OPTaHU3aLUs, BbIONIHEHHE U KOHTPoab CPC 1o nHOCTpaHHOMY SI3BIKY
nproOpeTaroT 0coboe 3HaYeHHE U HY)KJAIOTCS B METOANYECKOM PYKOBOJCTBE M METOIUYECKOM 00ECIICUECHHUH.




OcHOBHas I1e7Ib METOJMYECKUX YKa3aHUIH COCTOUT B 0OECIICUCHNH CTYICHTOB HEOOXOAUMBIMI CBEACHUSIMH JUISl  YCIICITHOTO
BBITIOJTHEHHUS CAMOCTOSATENBHON paboThl, B GOPMUPOBAHUHN YCTOHYMBBIX HABBIKOB M YMEHHH 110 Pa3HBIM acIeKTaM 00y4eHHUs
WHOCTPAHHOMY SI3BIKY, IO3BOJIIONINX CAMOCTOATENLHO PElIaTh YueOHbIe 3a1a4uH, BBITOIHIATD PAa3HOOOpa3HbIe 3aJaHMUs.
Hcnonp3ys MeTOOWYECKHE YKa3aHWs, CTYIEHTHl JOJDKHBI OBJAIETh CIECIYIOIMMH HABBIKAMH U YMEHHUSAMHU:

* [IPaBUJILHOTO MPOU3HOIIEHHS U YTCHUSI HA UHOCTPAHHOM $I3bIKE;

* MPOAYKTHMBHOTO AaKTUBHOTO M NACCUBHOIO OCBOEHHS JIEKCHKH MHOCTPAHHOTO SI3BIKA;

* OBJI/IEHUS TPAMMATHYECKUM CTPOEM HHOCTPAHHOTO A3bIKa,

* paboTBl C y4eOHO-BCIIOMOTATENBHON JUTEpaTypol (CIOBapsSIMH M CIPaBOYHHKAMH [0 HHOCTPAHHOMY SI3BIKY);

* [IOJITOTOBJIEHHOTO YCTHOTO MOHOJIOTMYECKOI'O BBICKA3bIBAHUS HA MHOCTPAHHOM SI3bIKE B IIpE/ieNiaX 3y4yaeMbIX TEM.

Meroandeckue peKOMEHIAUH [0 TIOATOTOBKE POJIEBOM UTPHI

B cTpykType poneBoil Urpbl Kak IPoLEcca BBIICSIOTCS CIIETYIONINE COCTABIAIOIINE:

- Tema;

- POJIH, B3ATHIC Ha Ce0sl HIPAIOIIVIMYL;

- UTPOBBIC ACHCTBHSA KaK CPECTBA PEATH3AINY ATUX POJIeH;

- UTPOBOE YIOTpeOICHUE IPEIMETOB, T.€. 3aMEIIEHNE PealbHBIX Bellel HIPOBBIMH, YCIOBHBIMH;

- peanbHble OTHOILIECHUS MEKAY UTPAIOIIUMH;

- croeT (comep:kanne) — 00JIacTh eHCTBUTEIHHOCTH, YCIIOBHO BOCIIPOM3BOIUMAS B UITPE.

B nporecce poneBoit Urpbl 0TpadaTHIBAIOTCS U YCBAUBAIOTCSL:

1) aTHUEeCcKUEe HOPMBI U IIPaBUJIa IIOBEICHUS U OIPEIeIICHHbIE COLUANIbHBIC POJIU B TOM WIH HHOM 3THOKYJIBTYPHOM COOOIECTBE;
2) 0coGeHHOCTH, XapaKTEePHbIE YEPThI, BOSMOMXKHOCTH T€X WJIM MHBIX COLUAIBHBIX IPYIIN WIH ONPEAEIEeHHbIX KOJJIEKTUBOB —
aHAJIOrOB NPENPUATHH, GUPM, T.€. pa3IUIHbIE TUIIBI SKOHOMUYECKUX U COLMAIbHBIX MHCTUTYTOB, UTO BIIOCIIEICTBHU MOKET ObITh
MIEPEHECEHO B COLUANBHYIO IIPAKTUKY;

3) yMEHHSI COBMECTHOM KOJUIEKTHBHOM JIESTENHHOCTH;

4) KyIbTYpHBIE TPAAUIIUNA U HOPMBEI.

PoneBble UIpEl, TeMa U CIO’KET KOTOPBIX OCHOBAH Ha COAEPKAHUM TEKCTOB, WIUTIOCTPUPYIOT IOBEJICHUE B CUTYAllUU MEKKYIbTYPHOTO
oO0IIeHuSL.

B kauecTBe MpUEeMOB, XapaKTEPHBIX AJISI METOJA POJIEBOII UIPBI, BHICTYIAIOT CIEIYIOIIUE:

- IPUEM BOCCO3/1aHUSI KOMMYHUKAaTUBHOTO KOHTEKCTa, KOMMYHUKAaTHBHON CUTYallUH;

- IPUEM BUPTYaJbHON 9KCKYPCHH, KOTOPBI MOKHO OPraHH30BaTh KaK C MOMOIIBIO TEXHMYECKUX CPEJICTB, TaK U C UCIIOIb30BAHUEM
peanbHBIX (OTOMATEPHATIOB B YUeOHOI ayTUTOpHUH,

- IpUeM JIpaMaTU3alny, HalPaBJICHHBIN Ha CO3JaHUE YCIOBHH, MPUOIMKEHHBIX K YCIOBUSM PEaTbHOTO OOIIECHMS, CBI3aHHBIH C
CO3JJaHMEM CUTYalluH OOLIECHUSI, ONIPEICIICHAEM [eTIH, paclpe/ieIeHHEM POJIeH;

- mpueM pedIeKCUBHON nAeHTU(UKAIINN, IPEANOIaraloui UISHTUPUKAIMIO C 00BEKTOM OOIIEHUS U TIOBECTBOBAHUE OT UMEHHU
3TOro 00BEKTa.

Meroauyeckue peKOMEHJAlUY [0 TOATOTOBKE AUAIOra

B nporecce NOATOTOBKY K AUANIOTY CIEAyeT BHUMATEIBHO U3YUHUTh €TI0 COJEPKaTeIbHOE HAlOJIHEHHE, ONIPEAEIUTh KOHKPETHYIO
CHTYaIHIO 1 KOMMYHHKAaTHBHYIO 3a/1auy obuieHust. HeooxoaumMo o0cyquTh Bee IpeaiaraeMble BApUaHThl, BHE 3aBUCUMOCTH OT
COOCTBEHHBIX MPEIOYTEHHI.

Bynpre MHUIMATHBHBIM TAPTHEPOM I10 OOILEHHUIO, @ HE TACCHBHO OXKHIAalTe BOIIPOCOB CO CTOPOHHI cobecequnka. Heodxomumo
HayaThb Oecemy ¢ KpaTKOTO BCTYIUIEHHS — OOBSCHEHHS CHTyaluu. Jlanee ciiexyeT akTHBHO BECTH Oecey: peyiarath BAPHAHTHI IS
00Cy>XIeHH s, 33]]aBaTh COOTBETCTBYIOLIME PEUEBOl CUTYaI[K BOIPOCHL, IIPU HEOOXOAUMOCTHU NEPECTIPaIluBATh, YTOUHATH MHEHHE
cobeceTHIKA, OCYILIECTBILIT IEPEX0]] OT OJHOIO BapHaHTa K JPyromy, B 3aBeplieHHe Oecebl ocie 00CyXIeHUs BCEX BapUaHTOB
CaMOMYy IPEJUIOKUTH peleHue. Perenne JomKHO JTOTHYHO BHITEKAaTh U3 BCETO CKa3aHHOro 000MMM MapTHEepaMy, He 3a0yabpTe Mpu
9TOM ellle Pa3 MOMHTEPECOBAThCS MHEHHEM cobeceHuKa. [1pu aToM, 6€3yCIIOBHO, CIIEYET CTapaThCs UCIOIb30BaTh Pa3HOOOpas3HbIe
SI3BIKOBBIE CPEJICTBA.

Meroauyeckue peKOMEHJALUY 10 CAMOCTOSITEIbHOMY UTEHUIO

IIpu paboTe HaJl TEKCTOM BHEAYAUTOPHOIO YTEHHS Ha HEMELKOM SI3bIKE HEOOXOAUMO BHUMATEIbHO IIPOYUTATh TEKCT, 3aTEM
BBIIIMCATh B T€TPaJb BCE HE3HAKOMBIE CI0Ba, KOTOPbIE HY>KHBI JJIs [IOJTHOTO IIOHUMAaHUS AaHHOTO TeKCTa. Jlajee ¢ HOMOIIbIo
CJIOBaps HY’KHO HAHTH PYCCKUE S9KBUBAJIECHTHI 3THX CIIOB, IPUYEM BBLIUCATH TOIBKO OJUH SKBUBAJICHT, TO €CTh TO PYCCKOE CIIOBO,
KOTOpPOE B JAHHOM KOHTEKCTe HauboIee MOJTHO COOTBETCTBYET HEMEI[KOMY CIIOBY. Jlanee Hy»HO MONpoOoBaTh YCTHO MEPEBECTH
TEKCT Ha PYCCKHH SI3bIK, HONB3YsICh COOCTBEHHBIM PYKOIIUCHBIM CIOBAPEM M CIIMCKOM TEPMHHOB IO TEKCTY, KOTOPBIH BBIAAI
[IPENo/aBaTellb.




