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1. HEJIA U 3AJTAYH OCBOEHUA JUCITUITJINHbBI

1.

Ju—

Leau: hopMupoBaHUE HHOSI3BIYHON KOMMYHHUKATHBHOW KOMITETSHIIUH JJIS IEJIOBOTO OOIIEHHS B YCTHOW M IIMCHMEHHOM
¢dopmax.

1.2 | 3a0auu: - ocBOeHME TPAaMMaTHYECKOTO M JIEKCHYECKOTO MUHHMYyMa B 00beMe, He00X0MMOM JUIS AEJIOBOTO OOIIEHHS Ha
MHOCTPAHHOM S3bIKE U pabOTHI C MHOS3BIYHBIMU TEKCTAMH B IIpoIecce Mpo(heccnoHalbHOM NeITebHOCTH;

- (hopMupoBaHNE YMEHUH YTEHHUS ¥ TOHUMAHUS TUTEPATyPHI IO CIIEIIMAIBHOCTH CO CIIOBapeM;

- (hopMupOBaHNE KOMMYHHKATHBHBIX YMEHHH AEIOBOTO OOIICHNSI HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOIl

Huxn (pazpen) OOIT:

2.1| TpeGoBaHusi K NpeIBAPHTEIbHOM OATOTOBKE 00y4aI0IIerocs:

2.1.1 | IlpenmecTByOIMMUMA AUCUUITTMHAMHE SBJISIOTCS AUCIUIIMHBI S36IKOBOM MOATOTOBKH HA MPEIBITYIIEM YPOBHE SI3BIKOBOM

IIOATOTOBKHU.

2.2 | JMCHUIUIMHBI U IPAKTHKH, 1JI51 KOTOPBIX 0CBOEHHUE TaHHOM JMCIUILIMHBI (MOYJIs1) HEOOXOAUMO KaK

npeamecTrByrouiee:

2.2.1

INoaroToBka K mpoleIype 3aIUThI U 3aIIUTa BBITYCKHON KBATM(HUKALIMOHHOI paboTh

222

Crietikypc Ha HTHOCTPAHHOM $I3bIKE

3. KOMIETEHIIUU OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCLUTLIAHBI
(MOJYJIS)

YK-4: CniocoGeH ocylIecTBJIATD AeJI0BYI0 KOMMYHUKAIUIO B YCTHOH U MUCHLMEHHOM (popMax HA rocy1apcTBEHHOM SI3bIKe
Poccuiickoii @enepanuy 1 HHOCTPAHHOM(BIX) si3bIKe(aX)

MN-1.YK-4: BoiOupaer Ha rocylapCTBEHHOM H HHOCTPAHHOM (-bIX) $13bIKAX KOMMYHUKATHBHO IIpHEMJIeMbIe CTHIIb

AeJI0BOI0 OﬁlIIEHl/Iﬂ, Bep6anbm,le H HeBepﬁaJ’[L]—lbIe cpeacrea B3aUMO/IeiicTBUS C napTHepamMu.

- 3HAaeT OCHOBHBIE TPAMMAaTHUYECKHIE CTPYKTYPBI; 00IMeyIOTpeOUTENbHY0, O0IEKYIbTYPHYIO B IPO(ECCHOHATBHYTO JTEKCHKY;
pedeBble KIHIIe, HeOOXO0JMMBIE AT OCYILECTBICHHS JIeI0BO KOMMYHHKAIIMM HAa HHOCTPAHHOM SI3BIKE;
- yMeeT NOCTPOUTH BHICKAa3BIBAHUS B CMOJICITMPOBAHHEIX (TIpEIaracMbIX) CUTYalUAX OOIMICHHUS Ha MHOCTPAHHOM SI3BIKE, TIPABUIIEHO
UCTIONB3YS BepOaIbHEIC M HeBEPOAIBHBIC CPEICTBA OOIICHHUS;

- BJIaJIeeT NHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEJIOBOTO OOLICHHMSI.

H-2.YK-4: Bener 1eJI0BYI0 IIepPEeNUCKY, YYHTHIBAA 0COOCHHOCTH CTUJIMCTHKHU 0HIHATBHBIX M HeO(PHIUAIBHBIX IHCEM,
COLUOKYJbTYPHBbIE pa3in4us B opMaTe KOPPECNOHICHIUH HA FOCYAAPCTBEHHOM H HHOCTPAHHOM (-bIX) SI3bIKAX.

- 3HAeT OCOOCHHOCTH CTIJIMCTHKHA HAMMUCAHUS O(UIMATBHBIX H HEOPHUIIUATIBHBIX THCEM
- YMEET BECTH JICTIOBYIO MIEPEHHCKY C YYETOM COLIMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEIISIME APYTUX CTPaH
- BIIAJICET TEXHUKOH JIEIIOBOTO MUChMAa HA HHOCTPAaHHOM SI3BIKE

HN-4.YK-4: [leMoHCTPHPYET YMEHHE BHINOJIHATH NMepeBo/l NPodeccHOHAIBHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) HA
rocylapCTBEHHBIH S3bIK H 00PATHO.

- 3HACT OCHOBHBIC IIEPCBOIYCCKUC TpaHC(i)OpMaHI/II/I;

- YMEET BBITIOIHATH EPEBOJ] MPOPECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha TOCYIAPCTBEHHBIH A3bIK H 00PATHO;

- BJIaIe€T OCHOBAMU TEXHUKU IEPEBOAA.

4. CTPYKTYPA U COAEP KAHHUE JUCHUIIIMHBI (MO YJIA)

Kon
3AHATUSA

HaunmeHoBaHue pa3iesioB U TeM /BU
3aHATHS/

Cemectp
/ Kvypce

Yacos

Kommneren-
JIginse

Jlutepartypa

Hnte
PAKT.

IIpumeuyanne

Pasnean 1. Copep:xanue




1.1 Introductions. Work and Leisure. 12 Na-1.YK-4 J1.1 TECT,
Na-2.YK-4 JI1.2J12.1 MIpe3eHTALHS
Jobs and studies. to be a/ an with jobs; wh Na-4.YK-4
- questions. Introducing yourself and
others. Listening: Talking about yourself.
Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure.
/J1a6/
1.2 Introductions. Work and Leisure. 15 Na-1.YK-4 J1.1 Brinonnenune
Ua-2.YK-4 JI1.2J12.1 JIEKCUKO-
Jobs and studies. to be a/ an with jobs; wh Na-4.YK-4 TrpaMMaTH9eCcK
- questions. Introducing yourself and 170
others. Listening: Talking about yourself. yIpaKHEHUH
10 U3y4aeMOn
Days, months, dates. Leisure activities. TeMe.
Present simple. Adverbs and expressions Pabota c
of frequency. Socialising 1: talking about TEKCTaMH I10
work and leisure. /Cp/ TeMe.
1.3 Problems. 16 HUa-1.YK-4 J1.1 Ponesas urpa,
na-2.YK-4 JI1.2J12.1 MMACbMEHHBIE
Nationalities. Speaking: Meet conference Na-4.YK-4 paboTsl, TECT
attendees. Writing: e-mail. Reading: Meet
Jeffrey Immelt.
Speaking: Interview employees about
working conditions. Writing: list.
Reading: Carlos Ghosn, Superstar — CNN
/J1a6/
1.4 Problems. 20 Na-1.YK-4 JI1.1 Brimonnenue
NJ-2.YK-4 JI1.2J12.1 JICKCUKO-
Nationalities. Speaking: Meet conference NJ-4.YK-4 rpaMMaTHYecK
attendees. Writing: e-mail. Reading: Meet ux
Jeffrey Immelt. yIpaKHEHUH
10 U3y4aeMoi
Speaking: Interview employees about TeMe.
working conditions. Writing: list. Pabora ¢
Reading: Carlos Ghosn, Superstar — CNN TEKCTaMH 10
/Cp/ TeMe.
1.5 Business Trips (airports, hotels). Food 14 Ua-1.YK-4 J1.1 Tect, poneBas
and Entertaining. Business HUI-2.YK-4 JI1.2J12.1 urpa
communication in action. Na-4.YK-4

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal.

/J1ab/




1.6 Business Trips (airports, hotels). Food 16 Na-1.YK-4 J1.1 Brinonnenune
and Entertaining. Business Na-2.YK-4 JI1.2J12.1 JIEKCUKO-
communication in action. Ua-4.YK-4 TpaMMaTHYecK

ux

Travel details: letters, numbers, times. yIpakKHEHUH
Can/can’t. There is/are. Making booking 0 U3y4aeMoit
and checking arrangements. Speaking: TeMe.
Book guests into a hotel. Writing: e-mail. Pabota c
Reading: A business hotel brochure. TEKCTaMH 10
Listening: travel information. TeMe.

IToaroroska
Eating out: food and menu terms. MOHOJIOTHYECK
Some/any. Countable and uncountable oro
nouns. Socializing 2: entertaining. BBICKA3bIBAHUS
Speaking: Choose a restaurant for a 10 TEME.
business meal. Writing: e-mail. Reading: Hanwucanue
Ordering a meal. JIUYHOTO U
/Cp/ JIEIIOBOTO

1.7 Sales. People. Telephone conversations 14 Na-1.YK-4 J1.1 Poneas urpa,

and Negotiations. Ua-2.VK-4 J1.2J12.1 TecT
NJ1-4.YK-4

Choosing a product or a service. Past

simple. Past time references. Presentation

1: presenting a product. Speaking: Sell a

mobile phone and service package.

Reading: IKEA: lower prices, higher sales

— Financial Times. Listening: an interview

with the director of a sales training

company. Writing: e-mail.

Types of colleagues. Starting a business.

Describing people. Past simple: negatives

and questions. Question forms.

Negotiating: dealing with problems.

Speaking: Negotiate a solution to a

problem with an employee. Writing: e-

mail. Reading: Mercedes Erra — Financial

Times. Listening: An interview with a

bank director about a bad manager

/J1a6/

1.8 Sales. People. Telephone conversations 19 Na-1.YK-4 J1.1 Brinonnenue

and Negotiations. Na-2.YK-4 JI1.2J12.1 JIEKCUKO-
NJ1-4.YK-4 TpaMMaTUYECK
Choosing a product or a service. Past ux
simple. Past time references. Presentation yIpaKHEHUH
1: presenting a product. Speaking: Sell a 0 U3y4aeMoi
mobile phone and service package. TeMe.
Reading: IKEA: lower prices, higher sales PaboTta c
— Financial Times. Listening: an interview TEKCTaMH 10
with the director of a sales training TeMe.
company. Writing: e-mail. Hanucanue
JIUYHOTO
Types of colleagues. Negotiations. JIEIIOBOTO
Starting a business. Describing people. MTUCHMaA.

Past simple: negatives and questions.
Question forms. Negotiating: dealing with
problems. Speaking: Negotiate a solution
to a problem with an employee. Writing: e
- mail. Reading: Mercedes Erra —
Financial Times. Listening: An interview
with a bank director about a bad manager.

/Cp/




1.9 Markets. Companies. Presentation and 16 Na-1.YK-4 J1.1 [IepeBon
Speeches. UJ1-2.YK-4 JI1.2J12.1 TEKCTOB, TECT,
Na-4.YK-4 MIPE3EHTALM
Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product. Writing:
catalogue description. Reading: Welcome
to Moscow, city of the gold Rolls Royce -
Financial Times. Listening: An interview
with a cross-cultural trainer.
Successful companies. Negotiations.
Describing companies. Present
continuous. Present simple or present
continuous. Presentation 2: starting a
presentation. Speaking: You and your
company: Prepare an introduction to a
presentation. Writing: company profile.
Reading: atura aims to expand
internationally — Financial Times.
Listening: An interview with the CEO of
Unipart.
/J1ab/
1.10 Markets. Companies. Presentation and 15 WUa-1.YK-4 J1.1 Beimonnenue
Speeches. Na-2.YK-4 JI1.2J12.1 JIEKCUKO-
NJa-4.YK-4 rpaMMaTH4ecK
Types of markets. Comparatives and ux
superlatives. Much /a lot, a little /a bit. yYIpaKHEHUH
Meetings: participating in discussions. M0 U3y4aemoit
Speaking: Launch a new product. Writing: TeMe.
catalogue description. Reading: Welcome Pabora ¢
to Moscow, city of the gold Rolls Royce - TEKCTaMH 10
Financial Times. Listening: An interview TeMe.
with a cross-cultural trainer. IMoxrororka
MOHOJIOTHYECK
Successful companies. Describing oro
companies. Present continuous. Present BBICKa3bIBaHMUS,
simple or present continuous. Presentation JTNAJIOTOB 10
2: starting a presentation. Speaking: You TeMe.
and your company: Prepare an Hanwucanue
introduction to a presentation. Writing: JIEIIOBOTO
company profile. Reading: atura aims to MUCHMaA.
expand internationally — Financial Times. IToarotoBka
Listening: An interview with the CEO of MIPE3CHTAIHH.
Unipart.
/Cp/
1.11 The Web. Business Corespondence. 12 Na-1.YK-4 J1.1 [TuceMeHHBIE
Na-2.YK-4 JI1.2J12.1 paboThl, TECT
Using the Internet. Plans for the future. Na-4.YK-4

Internet terms. Time expressions. Talking
about future plans (present continuous
and going to); will. Making arrangements.
Speaking: Plan a sales trip. Writing: e-
mails, business letters. Reading: Online
business model dressed to kill — Financial
Times. Listening: An interview with a
website effectiveness consultant.

/J1a6/




1.12 The Web. Business Corespondence. 20 HUa-1.YK-4 J1.1 Beimonuenue
UJ1-2.YK-4 JI1.2712.1 JIEKCHKO-
Using the Internet. Plans for the future. Na-4.YK-4 TpaMMaTH9eCcK
Internet terms. Time expressions. Talking ux
about future plans (present continuous yIpakKHEHUH
and going to); will. Making arrangements. 0 U3y4aeMoit
Speaking: Plan a sales trip. Writing: e- TeMe.
mails, business letters. Reading: Online Pabota c
business model dressed to kill — Financial TEKCTaMH I10
Times. Listening: An interview with a TeMe.
website effectiveness consultant IoaroroBka
/Cp/ MOHOJIOTOB U
1.13 Cultures. Jobs. Job Application. 28 HI-1.YK-4 JI1.1 Tect, poneBast
NJ-2.VK-4 JI1.2J12.1 urpa
Company cultures. Cultural mistakes. Na-4.YK-4
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.
Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills.
Speaking: Choose a candidate for a job.
Writing: letter. Reading: A curriculum
vitae. Listening: An interview for a job
/J1ab/
1.14 Cultures. Jobs. Job Application. 44 Ua-1.YK-4 J1.1 Bemonaenne
Na-2.YK-4 JI1.2J12.1 JIEKCUKO-
Company cultures. Cultural mistakes. Na-4.YK-4 rpaMMaTHYECK
Company cultures. should /shouldn't, 17
could /would. Identifying problems and yOpaXHEHUH
agreeing action. Speaking: A change of 0 U3y4aemoit
culture: Discuss changes in a bank. TeMe.
Writing: action minutes. Reading: Wal- Pabota c
Mart finds its formula doesn't fit every TEKCTaMHU 110
culture - The New York Times. Listening: TeMe.
Four people talking about cultural [MoaroroBka
mistakes. MOHOJIOTOB U
JIMAJIOTOB I10
Skills you need for a job. Skills and TeMe.
abilities. Present perfect. Past simple and Hammcanue
present perfect. Interview skills. JIMYHOTO U
Speaking: Choose a candidate for a job. JIEIIOBOTO
Writing: letter. Reading: A curriculum MUCHMaA.
vitae. Listening: An interview for a job. [Toaroroska k
/Cp/ poneBoit urpe.
Pazgen 2. [IpoMeKyTOUHASI aTTeCTAIINSA
(3K3aMeH)
2.1 ITonroToBka k 9k3aMeHy /DK3aMeH/ 34,75 | UJ-1.YK-4 J1.1
NJ1-2.YK-4 J1.2J12.1
Ua-4.VK-4
2.2 Kontposns CP /KCPATT/ 0,25 | UO-1.YK-4 JI1.1
NJ1-2.VK-4 JI1.2J12.1
NJ1-4.YK-4
2.3 Konrakrnas padora /KoncOx/ 1 Ua-1.YK-4 JI1.1
Ua-2.VK-4 J1.2J712.1
NJ1-4.YK-4

Paznen 3. [Ipomeskyrounasi aTrecTanus
(3auéT)




3.1 IonroroBka k 3auéty /3auér/ 3 8,85 | UI-1.YK-4 JI1.1 0
Na-2.YK-4 JI1.2J12.1
Na-4.YK-4
32 KonTtakrHas padora /KCPATT/ 3 0,15 | UO-1.YK-4 J1.1 0
U-2.VK-4 J1.2J12.1
NI-4.YK-4
Pa3nen 4. [Ipomeskyrounasi aTrecTanus
(3auéT)
4.1 IMonroroBka k 3auéty /3auér/ 2 8,85 | U-1.YK-4 J1.1 0
U-2.VK-4 J1.2J12.1
NI-4.YK-4
4.2 KonrakrHas padora /KCPATT/ 2 0,15 | UO-1.YK-4 J1.1 0
Ua-2.YK-4 JI1.2J12.1
Na-4.YK-4
Pasnean S. Ilpome:kyTouHasi aTrecTanus
(3auér)
5.1 ITonroroBka k 3auéTy /3auét/ 1 8,85 | UI-1.YK-4 JI1.1 0
Ua-2.YK-4 JI1.2J12.1
Na-4.YK-4
52 KonTtakrHas pabora /KCPATT/ 1 0,15 | UA-1.YK-4 J1.1 0
WUa-2.YK-4 JI1.2J12.1
Na-4.YK-4

5. ®OHJ] OHEHOYHbIX CPEJICTB

5.1. IlosicHuTEILHAS 3aIMCKA

1. Ha3znauenue ¢poHaa oneHOYHBIX cpeacTB. OLEeHOYHbIE CPeCTBA PEIHA3HAUEHBI TSI KOHTPOJIS U OLIEHKH 00pa30BaTeIbHBIX
JIOCTIKEHUH 00y4aroLiXcsi, OCBOMBIIMX MPOrpaMMy Y4eOHOH qUCHUITMHBI « THOCTpaHHBIH S3bIK».

2. ®OHJT OLICHOYHBIX CPEJICTB BKIIOYACT KOHTPOJIBHBIC MAaTEPHANBI JUTS IPOBEICHHS TEKYIIIET0 KOHTPOJIS B POpPME TECTOBBIX
3aJIaHWi, POJIEBBIX UTP, HAMMCAHUS JIMYHBIX U JIEIOBBIX MICEM, ITEPEBOIa TEKCTOB U MIPE3CHTAIINH.

5.2. OueHo4HbIE CPeACTBA AJISA TEKYLLEro KOHTPOJIs

BXOIHOU KOHTPOJIb (mprMepHBIe 3aqaHus)

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export

/ a niche) market and she really enjoys the work of planning specialised tours for clients. The company is very small. It (4)

(employs / supplies) only four people and they all work in one office. This makes (5) (print / face-to-face) communication very easy.
They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit

/ deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases from the box.
a sales conference, a tip, a workforce, an order, annual leave, booking, stock, the receipt

Conversation 1

A Kevin has organised (1)

B I know. And I’'m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.

1 Dirk Italian.

a) isn’t b) aren’tc) am not

2. A are you from? B Japan.
a) What b) Where ¢) Who

3. Ricardo drive to work?




a) Is b) Do c) Does

4. Oscar from home.
a) sometime work
b) works sometimes
c) sometimes works
5. Mr Albert to meetings.
a) doesn’t go b) not go c) isn’t go
6 This office building a meeting room.
a) not have b) doesn’t have c¢) hasn’t
7. A Can Yusuf speak German? B Yes,
a) can he b) can c) he can
4, Complete the extract of a phone conversation with the correct form of the verbs in brackets.
A When (1) (you arrive) in Thailand?
B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.
A And what (3) (you do) now?
B Well, it (4) (be) nine in the morning here now. I
%) (have) my breakfast and now I (6) (wait) for a taxi. In fact, the taxi is here now! I (7) (call) you
later, OK?
5. Match the sentences with the responses.
L. How about a cup of tea?
2. Do you like football?
3. Can I speak to Jorge Ramos, please?
4. Is there a car park?
5. My suggestion is to go for a cocktail.
6. Why don’t you buy a self-study course?
7. What do you think?
8. There’s something I’d like to talk to you about.
9. What day suits you?
10. What did you learn from your last job?
a) Yes, there is.
b) OK, I"1l take a look at one.
c) Yes, please.
d) I learned how to be patient.
e) OK. What is it?
f) Yes, I do.
g) How about Wednesday?
h) I think we need to target young people.
i) That’s a great idea.
1) I’m afraid he isn’t in the office today.
Kpurepuu oueHku:
Crynent BoinonHui 84-100% 3ananuii «OTJINYHO», TTOBBIIIEHHBIH YPOBEHb
Crynent BeinonHun84-100% 3anannii «XOpOUIOY, IOPOTrOBLII YPOBEHb
Cryznent BeinonHunS0-65% 3ananuit «YZAOBIIETBOPUTENBHOY, IIOPOTOBBIM YPOBEHb
CryzneHT BeIOTHII MeHee 50% 3aJjaHuil  «HEYJOBICTBOPUTEIBEHO», YPOBCHb HE COPMHIPOBaH
TEKYIL[1I KOHTPOJIb (IIPUMEPHBIE 3AIAHIS)
CEMECTP 1
I Complete the conversation with words from the box.
a restaurant, August, Friday, Barcelona, Germany, golf, Poland, Polish
A Is Kasia from ?
B No, she isn’t. She’s from Warsaw, in
A Really? And is her husband also ~ ?
B Yes, he is.
A Does Kasia work at home one day every week?
B Yes, that’s right. She works at home every
A When does she usually go on holiday?
B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year she
went to , in Spain.
A Do you and Kasia sometimes play at the weekend?
B No, Kasia doesn’t play but we sometimes go to after work.
I Match the sentence beginnings with the endings.




1. I don’t like going a) to music.

2. Jorge quite likes b) holiday in August.

3. Pete and Gregor often play c) watching football on TV.

4. Nick works d) to the gym.

5. We never listen e) hours.

6. Susan loves going  f) out to restaurants.

7. [ usually go on g) from home once a month.

8. Piet often works flexible h) football on Sunday.

I Choose the best words to complete the sentences.

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 I can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have
€100,000!

7.1 can’t move this chair. It’s too (light / heavy).

v Match the questions with the replies

1 What’s the reason for your visit?

2 Where are you staying?

3 What’s your hotel like?

4 How’s your business doing?

5 What do you do in your free time?

6 Do you meet your colleagues after work?

7 How many hours a week do you work?

8 What do you like best about your job?

9 Where are you from?

a) I’m staying at the Hilton in the town centre.

b) I’m here to visit my company’s head office.

c) I play golf.

d) I work flexible hours, which is great.

e) Between 40 and 50 hours.

f) We're doing quite well.

g) The room is very comfortable.

h) From time to time.

i) I’'m from Italy.

\% Match the sentence beginnings with the endings.

1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3 Thavea ¢) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s  e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I’'m very sorry h) problem with my new laptop.
CEMECTP 2

L. Complete the text with words and phrases from the box.

book, buy, check in, collect, go through, take, watch

I travel abroad for work about once a month. I always (1) my ticket and
) my hotel room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive
at the airport, I can immediately

3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.
When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I usually (6) a

taxi to my hotel. After I (7)
at the hotel, I usually go for a walk. After a long flight, I need the exercise!

Choose the best word to complete the sentences.

Apple pie is usually served as a (starter / dessert).

(Cabbage / Salmon) is a type of vegetable.

In most countries, you leave a (soup / tip) for the waiter in a restaurant.

(Sushi / Tiramisu) is a common main course in Japan.

‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
(Ice cream / Paté) isn’t usually served as a dessert.
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7 The waiter usually brings you the (menu / bill) at the start of the meal.

II1. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day training course about
project management. It (3) (be) an interesting three days. We (4) (read) case studies about successful and unsuccessful projects and

then (5)(discuss) them. The quality of the training (6) (be) always very high and every course (7) (give) us a lot of useful
information.

V. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I"d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.
CEMECTP 3

L. Complete the sentences with words from the box.

export, home, luxury, mass, niche

Nike sports clothing sells to a market.

High-quality, expensive goods sell in a market.
markets are usually small but profitable.

Products sold inside the producer’s country are sold to the market.
markets are outside the producer’s country.
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Match the words and phrases on the left with a word or phrase on the right with the same meaning.
begin a) manufacture

make b) sell abroad

have a workforce of «¢) launch

export d) employ

introduce e) provide

supply f) start
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Put the words in the correct order to make sentences.
were / When / Germany /in/ they /?

company / leave / the / John/Did / ?

Lorraine / Why / Singapore / did / to / move / ?
wasn’t / work / Ivan / at / happy / .

you / have / work / Do /lot/ a/of/?

Alfredo / stressed / was / Why / ?

a/ They /lot / time / have / of / don’t /.
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Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
Every time I go to Singapore, I (stay) at the Oriental Hotel.

I usually drive to work but today I (walk).

Martina often (call) China. We have three suppliers there.

Usually I (not deal) with customer complaints but today I’'m helping Renée.

At the moment, Pete (talk) to Davina about the quality control problem.

Helena is usually in her office in the afternoon but she (work) from home today.

Normally delivery  (take) about three weeks.
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CEMECTP 4

L. Match the sentence beginnings with the endings.

1 I need some training to do a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c¢) a self-study course?




4 We don’t have d) at home?

5 We have to cut e) possible.

6 I’m sorry, it’s not f) any money for this.

7 How about studying g) to me.

II. Match the sentences with the same meaning.

1. At the end of the week, we have a meeting where people discuss subjects.
2. We have a lot of meetings where information or instructions are given.
3. We often move documents from the network to a PC.

4. We think it’s important to have direct contact with other people.
5. We often move documents from a PC to the network.

6. We don’t have to wear business suits at the end of the week.

7. Our meetings are informal.

8. We can work from nine to five or from ten to six.

9. Every year, we have three weeks’ holiday.

a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.

c) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch
in a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales.
You will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

1) be in charge of

Iv. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late.

(32) (Could / Would) you like to walk to the restaurant? It isn’t far. B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it. B I don’t think we (4)
(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here. A (7) (Could / Should)
you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business? B You need to be patient!

Kpurepuu onenxu tecra:

Crynent BoinonHu 84-100% 3ananuii «OTJIMYHO», TIOBBIIIEHHBIH YPOBEHb
Crynent BeinonHuin84-100% 3ananuii «XOpOUIOY», IOPOTrOBLII YPOBEHb
Crynent BeinonHunS0-65% 3aganuit «YAOBJIETBOPUTENBHOY, IIOPOTOBBIM YPOBEHb

CryznenT BeinonHuI MeHee 50% 3aJaHuil  «HEyJOBIETBOPUTENBHOY, YPOBEHb HE CHOPMHUPOBAH

Ouenounoe cpenctso «POJIEBAS UTPA»

1. Tema (mpobnema) ,,At a job fair”
Konnenmus urpsr: You meet at the job fair and talk about sales position. Posu: a) a director of a company; 6) job seeker.
OsxuiaeMblii pe3ynbTar — HHCI[CHUPOBKA Oecelpl  OpraHu30BaHA u MpeCTaBICHA

COOTBETCTBHHU C CUTYaI[EeH OOLIEHHUSI.




2. Tema (nmpobnema) ,,Why are staff unhappy”
Konnenmus urpsr: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic

designer.
Ponu: a) an interviewer (Human Resources); 6) staff members (a receptionist, a website developer, a writer and, a graphic designer).
OxugaeMblii pe3ynbrar — HMHCLECHUPOBKA Oecempl  OpraHM30BaHA 51 NIPENCTaBICHA

COOTBETCTBHU C CUTyaIueil oOmeHus.

3. Tema (mpobnema) ,,At the Hotel
Konmnermus urpst: The guest is telephoning the hotel’s manager and is complaining about his apartment.
Ponu: a) a guest; 6) a hotel’s manager. OxxugaeMplii  pe3ynbTaT —

WHCICHUPOBKA Oecepl  OpraHM30BaHA u MpeACTaBIcHa B COOTBETCTBUH C CHTYaIHeH
OOIICHYS.
4, Tema (mpobnema) “Booking a Hotel Room*
Konnenmust: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Pomu: a) a guest; 0) a receptionist. OxxnmgaeMbIit pe3ynbTar —

HMHCLECHUPOBKA Oecellbl  OpraHM30BaHA u MpeACTaBiIeHa B COOTBETCTBUH C CHTYaIHeH
OOMICHUS.
5. Tema (mpobnema): “Food and Entertaining”

Konnenmus urpel: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss
your ideas and decide on the best way to entertain the visitors.

Pomm: a) a manager; 6) a manager. OXxnunaeMbIi pe3yabTar —

MHCIIEHHPOBKa Oecenpl  OpraHM30BaHa u IpeJicTaBiIeHa B COOTBETCTBHHM C CUTYallueH
OOMICHUS.
6. Tema (mpobnema) ,,At a Trade Fair

Konnenmus urper: The Sales conversation between a store manager and a manufacturer about product’s details.
Ponu: a) a store manager; 0) a manufacturer. Oxxumaemblii(e) pe3ynbTar(bl) — HHCIICHUPOBKA OeCe/Ibl OpraHN30BaHa U IpeICTaBlIcHa
B COOTBETCTBHH C CUTyaIlUCH OOIICHHUS.

7. Tema (mpobnema) «Dealing with problems»
Konnenmus urper: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pomu: a) a manager; 6) an office worker. Oxxunaemslit pe3yapTaT —

WHCLCHUPOBKA Oecellbl  OpraHM30BaHA u IpeACTaBJIcHA B COOTBETCTBUH C CHTYaIHeH
OOIIeHMS.

8. Tema (mpobnema) «Participating in discussiony
Konnenmus urpsr: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote
it.

Pomu: a) an advertising manager; 6) an advertising manager. OxxunaeMslif ~ pe3yJnpTaT — HHCLICHUPOBKA Gecenbl
OpraHu30BaHa u Hpe/cTaBiIeHa B COOTBETCTBHHM C CUTYalMeH OOIIECHUS.
9. Tema (mpobnema) «Presenting your company»

Konuenmus urpsr: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Pomu: a) a representative of company Nel; 0) a representative of company Ne2. OxxumaeMbIit pe3ynbTaT —

MHCHEHHUPOBKa 66C€HI)I opraHnu3oBaHa )48 peacTaBjICHa B COOTBETCTBHUHU C CI/ITyaHHeﬁ
oOIIeH S
10. Tema (mpobnema) «Making arrangements»

Konuenmus urpsr: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Pomu: a) a managing director; 6) a customer. Oxumaemblit pe3ynapTar — WHCIICHUPOBKA Gecenbl
OpraHn3oBaHa )44 npeacTaBji€Ha B COOTBETCTBHUHU C CHTyaHHeI}’I 06HICHI/IH.
11. Tema (mpobnema) «Identifying problems and agreeing action»

Konmnerms urpsi: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what
to do.

Ponu: a) a manager; 6) a manager. OxxumaeMbIit pesynbrar —

MHCIICHHPOBKA Oecempl  OpraHWU30BaHa u Mpe/ICTaBICHA B COOTBETCTBHU C CHTYaIlUEH
OOIICHUS.
12. Tema (mpobnema) «Interview skills»

Konmnermus urpst: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.




Ponu: a) a director; 6) a candidate for the job. Oxunaemsrii pe3yapTar — HHCLICHUPOBKA Gecenpl
OpraHu30BaHa u Hpe/cTaBiIeHa B COOTBETCTBHHM C CUTYaIlMeH OOIIECHUS.

Kpurepuu onenxu:

«OTAMYHOY, TOBBIIEHHBIA ypoBeHb: CTYJIEHT CAMOCTOSTEIBHO peau3yeT YMEHHE OCTPOUTh BBICKa3bIBaHUS B

CMOJICTTUPOBAHHBIX (mpenaraeMbix) CUTYaIUsIX OOMICHUS HA HHOCTPAHHOM SI3bIKe, ITPABUIIBHO MCIOJIb3Ys BepOaIbHbIC

1 HeBepOaJIbHBIE CPEICTBA OOMICHHUS; BIaJCeT MHOCTPAHHBIM SI3bIKOM KaK CTHIIEM JIEJIOBOTO OOIICHHS.

«Xopo1io», MoporoBelil ypoBeHb: CTYJEHT CIIOCOOEH MOKa3aTh YMEHHSI MOCTPOUTH BBICKa3bIBAHUSA B

CMOJICTTUPOBAHHBIX (penaraeMbix) CUTYaIUSIX OOMICHUS HA HHOCTPAHHOM sI3bIKe, ITPABUIIBHO MCIOJBb3Ys BepOaabHbIC

1 HeBepOaTbHBIE CPENICTBA OOMICHHUS;CIIOCOOCH YaCTHYHO TI0KAa3aTh BIIAJICHUE WHOCTPAHHBIM SI3IKOM KaK CTHIIEM JICITOBOTO

OO0IIEHUS.

«Y IOBJIETBOPUTEIBLHOY, IIOPOTOBBI ypoBeHb: CTYAEHT MO PYKOBOJACTBOM IIpernoiaBaTeis CiocoOeH NoKa3aTh yMEHHUS MOCTPOUTH

BBICKa3bIBAHUS B CMOJICTUPOBAHHBIX (TIPEaraéMbIX ) CUTYaIMIX OOIICHUS Ha HHOCTPAHHOM SI3bIKE, PABHIBHO HCIOB3YSI

BepOabHbIE U HeBepOaTbHBIE CPENICTBA OOIIEHHUS; CTIOCOOEH YaCTHYHO ITOKa3aTh BIIAJCHNE HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM

JIEJIOBOTO OOIICHUS.

«HeynoBneTBOpUTELHOY, YPOBEHDb He chopmupoBan: CTyIEHT 3aTPyAHICTCS HITH HE MOJKET TI0Ka3aTh YMEHUS

MOCTPOUTH BHICKa3bIBAHMS B CMOJICIMPOBAHHBIX (TPEIaraeéMbIX) CUTYAIUAX OOIICHHS HA HHOCTPAHHOM SI3bIKE, TPABUIIBHO
WCTIONB3YS BepOabHbIC 1 HeBepOaTbHBIE CPEICTBA OOIICHHUST; HE BIIaJEEeT MHOCTPAHHBIM SI36IKOM KaK CTH

JIEIIOBOr0 OOILEHUS.

Ouenounoe cpenctso «[IEPEBOJ] TEKCTOB»

[TpumepHBIe TEKCTHI TS IEPEBOJIA C AHIIIUICKOTO Ha PYCCKUIA

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business
online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time
and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2

Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like
meetings they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a
week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people."

Text 3
Should I stay or should I go? by Lucy Kellaway
The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my
new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that might seem
like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for six months. After
all, it takes time to be accepted into a successful team."
Senior manager, male, mid-50s.
The solution

Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old boss. You know
that working there is comfortable, and sometimes comfort is a good thing.
You say your old boss is anxious to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion.
But remember you've only been away for six months. I'm not sure that this is long
enough
to make a decision about the new place.
Some organisations don't like outsiders; it takes a while before they accept them, and until then, they are pretty unfriendly. Spend
time working hard at your new job and be friendly.
Then, if you decide to go back to your old job, you know that you tried.




Text 4

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist areas.
However, this may not be the best option for the business traveler with a moming appointment on the far side of town. Traffic and
distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also find time to discover what
makes Istanbul unique.

Many of the city's five-star hotels enjoy a view where you can see lights on the Bosphorus and passing ships.

Where to eat

A visit to the grand bazaar can feel exotic. An afternoon at Hagia Sophia, once a Byzantine church, then a mosque and now a
museum, is recommended. But some of the best sightseeing in Istanbul is done with a knife and fork.

What to see There are a large number of restaurants along the river. A Bosphorus meal is a great Istanbul tradition. A meal can
include a cold meze, then a hot hors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not in the most convenient part of the old
city, and the chances are that you will have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. All cabs in the ciry run on a meter and are reasonably priced.

If you can reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Text 5 Yum plans to be the McDonald's of China by Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hut and Taco Bell, plans to become the McDonald's of China. It is opening many fastfood
restaurants over the next decade.

Its chief executive, David Novak, says that Yum plans to more than double its restaurants in China by 2020. It hopes to have 9,000
across the country in the best locations.

Yum is likely to earn about $900m in net income from its China business this year. It plans to build small restaurants in rail
stations and airports.

It is already the leading international restaurant company in China. which is Yum's most successful market. But the company is
trying to copy that success in India and other parts of Asia with more local dishes, extended hours and breakfast.

In two years, it expects to own 70 per cent of its restaurants in emerging markets and just 30 per cent in developed markets.
Currently, it owns 53 per cent of its restaurants in emerging market and 47 per cent in developed markets.

Executives call the brand's performance in the USA "disappointing" and "terrible". "It's been a big challenge in the US," Mr Novak

Kpurepun ouenxu:

«OTIMYHOY, TTOBBIIICHHBIH ypOBeHb: CTYIEHT CAaMOCTOSTENEHO pealn3yeT YMEHHUS 110 epeBoy IPO(heCCHOHATIBHBIX TEKCTOB C
MHOCTPAaHHOTO Ha TOCYIAPCTBEHHBIII A3bIK M 00PAaTHO, BIafeeT OCHOBAMU TEXHHUKHU NEPEBOA.

«Xopo10», MOPOroBbIil ypoBeHb: CTY/ICHT CIIOCOOEH MOKa3aTh YMEHHE NepeBoa MPpo(ecCHOHANBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha
TOCY/IapCTBEHHBIH S3BIK X 00paTHO, CIIOCOOEH YaCTHYHO ITOKA3aTh BIIaICHHE OCHOBaMH TEXHHKH IIEPEBOIA.

«Y IOBIETBOPHUTEIHHOY, TOPOTOBEIH YpoBeHb: CTYAEHT CIIOCOOCH O PyKOBOJICTBOM IIPETIOIaBaTels OKa3aTh YMEHUS MO
nepeBoy NpoeccHoHaNbHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYAAapCTBEHHBIH S3bIK U 00pPAaTHO, CIIOCOOEH IMOKa3aTh YaCTUYHOE
BlIaIcHHE OCHOBAMH TEXHHUKH MEPEBOJA.

«HeynoBneTBopuTensHO», YpoBEeHB He chopmupoBaH: CTyAEHT 3aTpyIHACTCS WIKA HE MOKET 110Ka3aTh yMEHUS,

BJIaJ€eT OCHOBAMU TEXHUKH IIEPEBOJIA.

Ouenounoe cpenctso «[IPESEHTALIN S»

TeMbl 1u1s1 Tpe3eHTaLMi:

1. Types of markets

2. Presentation of the company
3. Future Plans

Kpurepun onenku:

«OTINYHOY, TTOBBIIICHHBIN YPOBEHB: CTYJCHT CAMOCTOSTEIIFHO PEaTn3yeT YMEHIE IOCTPOUTh BHICKA3BIBAHNS B CMOJICITHUPOBAHHBIX
(npeanaraeMblx) CUTyalMAX OOIIEHUS] HA MHOCTPAHHOM SI3bIKe, PABHIILHO HCIIONB3Ysl BepOajbHble U HeBepOalbHbIE CPEeNICTBA
00l1IeHNS], apTYMEHTHPOBAHO U3J1araTh COOCTBEHHYIO TOUKY 3PCHUsI HA HHOCTPAHHOM SI3bIKE; BIIaJICeT HABBIKAMH BEACHHUS
JIFICKYCCHU M TIOJIEMHKH Ha MHOCTPAHHOM SI3BIKE U MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICIIOBOTO OOIICHHS.

«Xopo110», MOPOTOBEIN YPOBEHB: CTYAEHT CIIOCOOEH IOKA3aTh YMEHHUS IOCTPOUTH BBICKA3bIBAHUS B CMOAEIHPOBAHHBIX
(mpeanaraeMsIx) CUTyaluUsX OOIIEHHs HA HHOCTPAHHOM SI3bIKE, IPABUIILHO UCIIONb3Ys BepOalbHbIe U HeBepOalbHbIE CPEACTBA
00IIIeHNS, a TAKKE U3JIaraTh COOCTBEHHYIO TOUKY 3PEHHS HA HHOCTPAHHOM SI3bIKE; CIIOCOOEH YaCTHYHO MOKA3aTh BIaJACHHE
MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEJIOBOTO OOIIECHUS, a TaloKe HABBIKAMHU BEICHUS IUCKYCCUH U ITOJIEMUKH.

«Y IOBIETBOPUTEIHHOY, TOPOTOBBIN YPOBEHbB: CTYAEHT IO/ PyKOBOJICTBOM IIpENoaBaTels CHOCOOCH MOKa3aTh yMEHHS OCTPOUTh
BBICKa3bIBaHHS B CMOJIEIMPOBAHHBIX (IIPEJIaraéMbIX) CUTYalUsIX OOLMIEHHs! HA HHOCTPAHHOM SI3bIKE, IPABUIILHO HCIIOJNIB3YS
BepOasbHBIC U HeBepOaTbHEIE CPECTBA OOMICHHUS 1 M3JIarasi CBOI0 TOUKY 3pEHHS Ha HHOCTPAHHOM SI3BIKE; CTIOCOOCH YaCTHIHO
MOKa3aTh BIAJICHUE HHOCTPAHHBIM S3BIKOM KaK CTIJIEM JETI0BOTO OOIIECHHS.

«HeynosnerBoputensHO», ypoBeHb He CHPOPMHUPOBAH: CTYJCHT 3aTPyIHICTCS WM HE MOKET [10Ka3aTh YMEHHS IIOCTPOUTh
BBICKAa3bIBaHHS B CMOJIEIHPOBAHHBIX (IIPEIaraeMbIX) CHTYaIHIX OOICHUS Ha HHOCTPAHHOM SI3bIKE, IPABHIBHO HCIIONIB3YS
BepOasIbHBIC ¥ HeBepOATbHBIE CPECTBA OOLICHNS; HEe BIaAeeT HHOCTPAHHBIM S3BIKOM KaK CTIJIEM JIETIOBOTO OOIIECHNS, HE BIIaeeT
HaBbIKAMU BEJCHUS JUCKYCCHU HA HHOCTPAHHOM S3bIKE.

HC




5.3. TembI nucbMeHHBIX padoT (3cce, pedepaTsl, KypcoBble padoThI U IP.)

Hamnucanue TMYHOIO U JEJI0BOI0O IUCHEMa
Bupl 1myHOTO NMchbMa:

- Introduction Letter

- Friendly Letter

Bunpl nenosoro nuceMa:

- The Inquiry Letter

- The Invitation Letter

— The Letter of Complaint
- Ccv

Kpurtepuu oneHuBanus:

- OIICHKA «OTIMYHO» BBICTABIISETCS CTYJIEHTY, €CIIH CTYACHT IOKa3bIBaeT ITTyOOKHEe 3HAHUS IPaMMAaTHUYECKUX CTPYKTYD;
00IIeyTOTPEOUTETHHOI, OOIIEKYIBTYPHON M MPOGECCHOHATBHOM JICKCUKHI; PESUEBBIX KIHIIE, HCOOXOIMMBIX JIJISl OCYIIICCTBICHUS
JICITIOBOI KOMMYHHKAITMH HA HHOCTPAHHOM S3bIKE, OCHOBHBIX ITEPEBOTYCCKUX

TpaHcdopmanuii.

ConeprkaHre IICbMa OTPaXKaeT BCE aCIECKThI, YKa3aHHBIC B 3aJJaHUH; CTHICBOC O(POPMIICHHE BBIOPAHO MPABHIBHO C YICTOM
TEMBI U aJ{pecara; COOIIOICHBI TPUHSTHIC B ICIOBOM U JINYHOM THCHhME HOPMBI BEXIIUBOCTU ((DOPMYIIbI IPUBETCTBUS,
oOpartenus, npoianusi). TeKeT MUchbMa MOCTPOCH JIOTMYHO, CPEICTBA JIOTUYECKOH CBSI3HM U IMyHKTYAIUHU UCTIOJb30BaAHbBI
MpaBMIbHO. [paMMaTHYECKue CTPYKTYPhI Pa3HOOOpa3HbI U HCIIOIb30BAHbI B COOTBETCTBUH C 33JJaHUEM, COOITIOAaeTCS
JIEKCHUYECKasi COYETaeMOCTb.

- OIIEHKA «XOPOIIIO» BBICTABIISIETCS CTYICHTY, €CJIM CTYICHT MOKA3hIBAET XOPOIINH YPOBEHD 3HAHUI OCHOBHBIX TPaMMaTHUECKUX
CTPYKTYp; OOLICYOTPEOUTEIILHOM, OOIIEKYILTYPHO!H U IPOPECCHOHATBHON JICKCUKH, PEUCBBIX KIHUIIIE, HEOOXOAUMBIX IS
OCYIIECTBIICHUS JICIIOBON KOMMYHHKAITUM HA HHOCTPAHHOM SI3BIKE, OCHOBHBIX MepeBoaucckue Tpanchopmarin. Hekotopeie
aCTICKThI, YKa3aHHBIC B 3aJJaHUHU, PACKPBITHI HE TTOJTHOCTHIO; HMCIOTCS OT/ICIBHBIC HAPYIICHHUS CTHIICBOTO O(OPMIICHHS TUCHMA;
B OCHOBHOM COOITIOJICHBI IPHHSATHIC B ICJIOBOM M INYHOM IHCEME HOPMBI BEXKIIMBOCTH. BBICKa3bIBaHHE B OCHOBHOM JIOTHYHO;
UMEIOTCSI OT/ICNIEHBIC HEIOCTATKU TP HCITOIBF30BAHUU CPEJICTB JIOTHUESCKOH CBSA3U M IyHKTYAI[UH; IMEIOTCS OT/ICIEHBIC
HapyIIeHs B 0(pOPMIICHHAH JIEIOBOTO MHChMa. B OCHOBHOM rpaMMaTH4ecKie CTPYKTYPBI Pa3HOOOPa3HBI M HCIIOIh30BaHBI B
COOTBETCTBHH C 33IaHUEM, COOTIOAACTCS JIEKCHIECKasi COUeTaeMOCTb.

- OIICHKA «yJIOBJICTBOPUTEIHFHO» BBICTABIISIETCS CTYIEHTY, €CIIH CTYACHT ITOKa3bIBAaeT 0a30BBIN YPOBEHD 3HAHUI OCHOBHBIX
rpaMMaTHYECKUX CTPYKTYP; OOIIEYNOTPeOUTENbHOM, OOMIEKYIbTYPHOM U PO eCcCHOHATIBHON JIEKCUKH; PEUEBBIX KITHIIE,
HEOOXOIUMBIX JIJISl OCYIIECTBICHUS JIEIOBOM KOMMYHHUKAIIUU HA NHOCTPAHHOM SI3BIKE, OCHOBHBIX MEPEBOTIECKUX
Tpancdopmanuii. ConeprkaHue OTpakaeT He BCE acIleKThl, YKa3aHHbIC B 3aJJaHUH; HApYLICHUsI CTHIEBOTO O(OPMIICHHS AEJI0BOTO
MUChMa BCTPEYAIOTCS IOCTATOYHO YACTO; B OCHOBHOM HE COOIIOAF0TCS MPUHSATHIC B JCJIOBOM U JINYHOM IMUCHME HOPMBI
BEXKIIUBOCTH. BBICKa3bIBaHKE HE BCET/IA JIOTHYHO, UMCIOTCS MHOTOYHCIICHHBIC OIIMOKA B UCIIOJIb30BAHUY CPEJICTB JIOTMIECKOU
CBsI3U, MIX BBIOOP OTpaHUYCH; JCTICHHUE TeCcTa Ha a03aIlbl OTCYTCTBYET; UMEIOTCSI MHOTOYHCIICHHBIC TPAMMATHUYCCKUC
JIEKCUIECKUE OIIHNOKN B OPOPMIICHUN TEKCTA.

- OLICHKA «HEYJOBJICTBOPUTEIHHOY BBICTABIISICTCS CTYCHTY, €CJIM HE MOATOTOBJIEHO 3a1aHue. CTyIeHT He BiajieeT 6a30BbIM
YPOBEHb 3HaHUI OCHOBHBIX TPAMMATHUECKUX CTPYKTYP; OOMIEYTOTPEOUTENBHOM, OOMIEKyIFTYPHOH 1 PO ecCHOHATBHOM
JICKCHKH; PEUYEBBIX KIHIIIE, HEOOXOAUMBIX JJIsI OCYILECTBICHUS ACIOBON KOMMYHHUKAIIMN HA HHOCTPAHHOM SI3BIKE, OCHOBHBIX
nepeBoaueckux Tpancdopmanuii. CopepxaHue He OTpaXkaeT Te aCIeKThl, KOTOPbIe YKa3aHbl B 3aJJaHUU, WK HE COOTBETCTBYET
TpeOyeMoMy 00beMy M HOpMaM HamucaHus U 0(OPMIICHHUS ICIIOBOTO U JIMYHOTO MuchbMa. OTCYTCTBYET JIOTHKA B TIOCTPOCHHH
BBICKa3bIBaHUSI; TEKCT HE OOpPMIICH.

5.4. OueHoYHbIE CPEACTBA JJIsl IPOMEKYTOYHOM aTTecTAlHMA

I[NEPEYEHb TEM JJI51 3AUYETOB:

1 cemectp

Introductions. Work and leisure. Jobs and studies. Nationalities. to be a/ an with jobs; wh- questions. Introducing yourself and
others. Meet conference attendees. Days, months, dates. Leisure activities. Present simple. Adverbs and expressions of
frequency. Problems. Adjectives describing problems at work. Present simple: negatives and questions, have got. Telephoning:
solving problems.

2 cemecTp

Business trips (airports, hotels). Food and entertaining. Travel details: letters, numbers, times. Can/can’t. There is/are. Making
booking and checking arrangements. Eating out: food and menu terms. Some/any. Countable and uncountable nouns. Choose a
restaurant for a business meal. Sales. People. Choosing a product or a service. Past simple. Past time references. Types of
colleagues. Starting a business. Describing people. Past simple: negatives and questions. Question forms. Negotiating: dealing
with problems.




3 cemecTp

Markets. Companies.Types of markets. Comparatives and superlatives. Much /a lot, a little /a bit. Meetings: participating in
discussions. Successful companies. Describing companies. Present continuous. Present simple or present continuous. Writing:
company profile. The Web. Using the Internet. Internet terms. Time expressions. Talking about future plans (present continuous
and going to, will). Making arrangements. Writing: e-mail.

4 cemectp

Cultures. Jobs. Company cultures. Cultural mistakes. should /shouldn't, could /would. Identifying problems and agreeing action.
Skills you need for a job. Skills and abilities. Present perfect. Past simple and present perfect. Interview skills. Writing: a
curriculum vitae.

KPUTEPHUU OLUEHMBAHU S HA 3AYETE:

«3auTeHOY, IOBBIIICHHBIH YPOBEHB: TEMa PACKPHITA B IIOJTHOM 00BEME; HCIOIb3YEMBIN JIEKCHKO-TPAMMATHYECKIH MaTepHal
COOTBETCTBYET OCTABIEHHON KOMMYHHUKAaTUBHOH 3ajjaye; JEMOHCTPUPYETCS pa3HOOOPa3HBI CIOBapHBI 3amac U BlaJcHUE
CJIO’KHBIMH TPaMMAaTHYECKUMHU CTPYKTypaMu. JIeKCHKO-rpaMMaTHYEeCKHE OMINOKH PAKTHYECKH OTCYTCTBYIOT.

<<3a‘lTCHO», HOpOFOBLIfI YPOBCHb: TEMaA paCKpbITa HE B IOJIHOM O6’béM€; I/ICHOJ'II)3yeMI>II71 JICKCI/IKO-I"paMMaTI/I"ICCKI/Iﬁ Marepuall
COOTBETCTBYCT IIOCTaBJICHHOM KOMMyHPIKaTPIBHOfI 3a1a4dec; Ha6n}0naeTc>1 3aTpyAHCHUC IIPpU HO,I[6OP€ CJIOB 1 HCTOYHOCTH B UX
yHOTpe6J'I€HI/II/I; JAOITYCKAarOTCA OTACIIbHBIC JICKCUKO-TPAMMATHYICCKUC OIIMOKH.

«He 3auteHo», ypoBeHb He cHOPMHUPOBAH: TeMa HE PACKPBITA; IOIMYCKAIOTCS MHOTOYHCIICHHBIC JIEKCHUECKUE U TPaMMAaTHYCCKIE
OIINOKH.

B xon1ie 4 cemectpa crynenTs! cnatoT OK3AMEH, koTopriii BKIIOYAET CIeAyIOMNe 3a1aHus:
1. Progressive Test.

2. Make up a dialogue based to the given situation.
3. Read and translate the text.

1. ITpumepHBIH TECT

L Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can I speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?
a) Yes, there is.

b) OK, I'll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

i) I’'m afraid he isn’t in the office today.
IIL. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

c) One thing we could do is

d) I think

e) I have a problem with

f) I really enjoy

g) I’'m afraid I can’t make

h) What about using

i) I need some

1) Can I have your

1. A my new camera. B Oh dear. I’'m sorry to hear that.




2. A credit card details, please? B It’s a MasterCard. The number is ...

3. A Pascal’s is the best restaurant. The food is delicious. B Yes, I agree. The food is great.
4. A the target market? B It’s aimed at stylish young men who want to look good.

5. A training to do my job properly. B I’m sorry. It’s just not possible.

6. A social networking sites? B I’m not sure that’s a good idea.

7. A What are you going to talk about? B our new product line.

8. A Is 25th May OK for you? B 25th May.

9. A There’s a problem with Astrid. B Iagree. talk to her.

10. A What do you do in your free time? B sports.

II1. Read the article and decide if the statements are true or false.

Management styles haven’t changed much in the past fifty years. False

The biggest problem for 21st-century managers is controlling employees.

In the 21st century, power comes from doing good work.

Microsoft is a good example of 20th-century management style.

At Microsoft, managers watch workers’ hours very carefully.

It’s important for managers to get to know different types of people.

Making decisions is one of the main jobs of a 21st-century manager.

Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

0. For Gary Kildare, respect is more important than speaking a lot of languages.
1. Face-to-face communication is the most important part of 21st-century management.

e AR I

Turning bosses into cross-cultural coaches

In the 20th century, managers often worked to control employees. But 21st-century management has different rules. Twenty-first
century managers should prepare to be coaches rather than bosses. They should influence and work with their team rather than
control it.

Some experts believe that, in the 21st century, people will have power in the workplace because of what they do, not because
they have the word “manager” in their job title.

The Microsoft office near Amsterdam is a good example of this style of work. Managers here don't control workers, they trust
them. Managers don't count the hours that workers spend in the office, they look at the work that employees produce.
Management experts recommend that managers should spend time with colleagues from different backgrounds. The manager of
the future will be a coach who helps the team succeed, not the person who makes all the decisions. Coaching a team requires an
understanding of the motivations and experience of the people in the team.

Cultural sensitivity is very important in managing global teams, says Gary Kildare, a vice-president of human resources at IBM,
the technology group. “You can't speak 20 languages but you can respect everyone's culture. In some cultures people are quiet,
in others they are not,” he says. “It is about treating and respecting everyone as an individual.”

Regular communication is essential. “It can take longer to build trusting relationships because you don't always have that face-to
-face contact with people.”

IV. Writing
You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words.

2. TemaTnka IHUAIOTOB

- A job fair

- Why are staff unhappy

- At the Hotel

- Booking a Hotel Room

- Food and Entertaining

- At a Trade Fair

- Dealing with problems

- Ways of advertising

- Participating in discussion
- Presenting your company
— Arrangements for a meeting
- Cultural Differences

- Job Interview

- Describing People

3. [IpumepHBIe TEKCTHI JJIs MIepeBoa
Text 1

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York
Ms Li is on a trip to New York. She is travelling with Affinity China, a luxury club that organises tours of New York.




But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to learn about luxury
brands. Many Chinese consumers come to the US and Europe to buy luxury goods. Prices are up to 50% lower than the price of
some luxury goods at home.

Companies organise events to show their products to Ms Li and the others in her group. Bergdorf Goodman, a department store,
puts on a fashion show in their honour. "I liked it a lot. It was my first fashion show," said Ms Li. She is the kind of person that
luxury retailers want to meet. She is the co-founder of a recruitment agency in Shanghai.

Another luxury company that organises an event for the group is Mont Blanc, the pen maker. It puts a piano in the store and
Lang Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people in

the Affinity China group samples of an expensive new eye cream.

Chinese travellers took million overseas trips in 2011 and spent a total of $69bn, an increase of 25 per cent from the previous
year. Coach, the handbag brand, says that sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii are from
Chinese tourists.

Text 2

The next generation of a business empire by Rachel Sanderson

Alessandro Benetton became the Executive Vice-Chairman of the Italian clothing company Benetton in 2007. He is the : second
son of Luciano Benetton, the founder of the business empire which now operates in 120 countries.

His wife is Deborah Compagnoni, three-time Olympic gold medallist and one of Italy's greatest ski champions. They have three
children.

Alessandro Benetton is a graduate of Harvard Business School. He enjoys dangerous sports, which he describes as "the fun of
life".

The company began in Ponzabno, Veneto, in Italy and today is the town's largest employer. It also funds schools, culture events
and spectacular sports facilities.

Mr Benetton speaks quietly and is relaxed. He has three brothers. Before he joined the family clothing business, he was an
entrepreneur. Following Harvard, where he studied with management guru Michael Porter, he spent a year working as an analyst
at Goldman Sachs.

In 1992, Mr Benetton founded a private equity business called Investimenti. He was chairman of Benetton's Formula One team
for a decade. The team won two world drivers' championships with Michael Schumacher at the wheel.

Text 3

Social media sites are a hit for ads by David Gelles

The Super Bowl is the biggest annual advertising event in the world. It is an American football championship game that is
played every year and it is watched on television by millions of Americans. This year, 30-second advertising slots cost as much
as

$3.5m.

Many companies are using the Web and social media to make the most out of their big moment. Some companies released their
ad online. Others showed a teaser, a short extract from the advertisement. Some showed a longer version of the advertisement
online. Many companies are using Twitter and Facebook.

The campaigns are mainly designed to build brand awareness. Last year, Volkswagen in the US had the hit commercial of the
Super Bowl with its Star Wars-themed advertisement. This year, it released a teaser advertisement featuring a chorus of dogs
dressed as Star Wars characters. Then Volkswagen prereleased its entire ad. "At more than

$3m for 30 seconds, it makes sense to get the most for your

dollar," says Mr Mahoney, Chief Product and Marketing Officer for Volkswagen in the US

Text 4

Starbucks plans $80m Indian joint venture

by James Crabtree in Mumbai, James Fontanella-Khan in New Delhi and Barney Jopson in New York

Starbucks is bringing coffee shops to one of the world's greatest tealoving nations, It plans an $80m Indian joint venture with
Tata Global Beverages.

The first outlet will open in

Mumbai or Delhi by September. Starbucks already has 544 stores in China. By the end of the year, it could have as many as 50
stores in India. Starbucks has more than 12,000 stores in North America. TheAmericas region including a few hundred stores
in Canada and Latin America accounts for three-quarters of its revenue.

John Culver, President of Starbucks China and Asia Pacific, said: "We think India can be one of our largest markets outside the
US." The company has more than 17,000 stores in 55 countries.

The Indian venture is also likely to see Starbucks products sold through other parts of the wider Tata group. The Tata group is
one of India's most famous companies. It includes Taj Hotels and TajSATS an airline catering business.

Text 5

E-mail after hours? That's overtime by Joe Leahy

Brazil has a new law introducing overtime payments for after-hours office e-mails and telephone calls. Workers approve, but
businesses are angry. The cost of hiring people is already expensive. Some people think that it will be difficult to carry out the
law.

Claudia Sakuraba, owner of Camaval Store, a costume shop in Sao Paulo with four employees, says: "What about when you
send an e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive straight away? Or you send a text
message early in the morning and for some reason, they don't get it until the evening? It's not clear how this is all going to




work."

But what if this law actually improves productivity? Everyone knows that it is possible to waste time. A deadline can help people
to work more efficiently.

Some people say that in Sao Paulo, the main things to do are to work, eat and spend the weekend in shopping centres.

Many employers and employees spend hours answering e-mail or working on the phone. Workaholics spend time sending and
receiving office-related emails. Probably half of these are not really necessary.

Brazil's law encourages employers to prevent people working after hours when it is not necessary. If a company wants them to
be available 24/7, it pay them.

Kpurepuu onenku:

OI11eHKa «OTJIUYHOY» BBICTABISCTCS, €CJIHM CTYICHT MOKa3bIBaCT My0OKOE 3HAHME:

-TpaMMaTHYECKUX CTPYKTYP; OOIICYIOTPEOUTEILHOM, OOIIEeKYIbTYPHOM U MPO(heCCHOHAIBHON JIEKCHKA; PEYCBBIX KIHIIIE,
HeO6XOI[I/IMI)IX JJIA OCyL[IeCTBJ'IeHI/IH }IeHOBOﬁ KOMMyHI/IKaLII/II/I Ha I/IHOCTpaHHOM S3BIKC,

- 0COOCHHOCTEH CTHJIUCTHKU HAMMCAHUS O(QUIMATIBHBIX U HEOPHUIIUATBHBIX MTHUCEM, CTPYKTYPHOU THUIOJIOTHU U TPABILT
MTOCTPOCHHS MUCBMEHHOTO PEYEBOT0 BHICKA3bIBAHUS HA M3y4acMOM SI3BIKC;

- OCHOBHBIX TIepeBOYECKIX TpaHchopMmarmidi. CTYJCHT CaMOCTOSTEIFHO PEATH3YeT YMECHUS:

- ITOCTPOUTH BEICKA3EIBAHUS B CMOJICIHPOBAHHBIX (IIPEINIaracMbIX) CUTYaIUAX OOIICHUS HA HHOCTPAHHOM SI3BIKE,
MIPaBUIBHO HCIIONB3YS BepOaIbHBIC W HeBepOalbHBIC CPEICTBA OOIMICHUS;

- BECTH JICJIOBYIO MIEPEMICKY C YIETOM COLMOKYIBETYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMHU APYTUX CTPAH;

- mepeBoia MPOoPeCcCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYTapCTBEHHBIN S3BIK U 00paTHO.
CTyneHT Blaeer:

- WHOCTPaHHBIM S3BIKOM KaK CTHJIEM JIEJIOBOTO OOIICHHS,

- TeXHHKOﬁ JCJIIOBOI0 IMUuCcbMa Ha I/IHOCTpaHHOM SI3BIKE,

- OCHOBaMH TEXHHUKHU MEPEBOJIA.

O1ieHKa «XOPOII0» BBICTABIISAETCS, €CIIM CTYJCHT IT0KA3bIBAET XOPOIINE 3HAHUS:

- OCHOBHBIX TPAMMAaTHYECKUX CTPYKTYp; OOIIEeyNOoTpeOnTEIbHON, O0MEKyIbTYPHOI 1 IPOdecCHOHATBHOM JIEKCHKHY;
PEUeBbIX KINIIE, HEOOXOANMBIX /ISl OCYIIECTBICHHUS JISJIOBOM KOMMYHHKAllMK HAa HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHJIMCTUKA HANMCaHUs O(QULMATBHBIX ¥ HEO(PUIIMATBHBIX IHCEM, CTPYKTYPHON THIIOJIOTHH U IIPABIII
MOCTPOCHHS IIMCBMEHHOTO PEYEBOTr0 BBICKA3BIBAHHS HA H3y4aeMOM SI3BIKE;

- OCHOBHBIX TIepeBOIIecKiX Tpanchopmarmid. CTYIeHT CIIOCOOEH MOKa3aTh YMEHHS:

- IIOCTPOHTH BHICKA3BIBAHMS B CMOJCIMPOBAHHBIX (IIpeIyIaraeMblX) CUTYalsX OOMIeHHsI Ha HHOCTPAHHOM SI3BIKe,
MIPaBUIBHO UCIIOJB3YS BepOaIbHBIE U HeBepOaIbHBIE CPEICTBA OOIICHNS;

- BECTH JICJIOBYIO MIEPEMHCKY C YYE€TOM COLIMOKYJIBTYPHBIX 0COOCHHOCTEH C MpeICTABUTEISIMU IPYTUX CTPaH;

- BBITIOJIHUTB IIEPEBO HpO(beCCI/IOHaHBHLIX TEKCTOB C MHOCTPAHHOT'O Ha FOCy}IapCTBCHHbIﬁ SA3BIK U O6paTHO C
YaCTUYHOW MIOMOILBIO MPETojaBaTells.

CtyzneHT criocoOeH YaCTHYHO NOKa3aTh BJlaJIeHUE:

- WHOCTPaHHBIM S3bIKOM KaK CTHJIEM JEJIOBOTO OOIICHHUS;

- TEXHHUKOW JIeJIOBOIO IMChMa HAa HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHUKH IIEPEBOJA.

OlLIeHKa «yIOBICTBOPHUTEIBHOY BBICTABIACTCS, €CIIH CTYACHT ITOKa3bIBaeT 0a30BbIH YPOBEHb 3HAHHIA:

- OCHOBHBIX TPAMMATHUECKHX CTPYKTYpP; OOIMIEYyNOTpeONTeN HON, 00MEKYIbTYPHOH U IPO(ecCHOHATBHON JIEKCHKH;
PEUEBBIX KIHIIE, HEOOXOIUMBIX I OCYIIECTBICHHS ASJIOBOH KOMMYHHUKAIIMK HA HHOCTPAHHOM SI3BIKE;

- OCOOCHHOCTEH CTHJIMCTUKU HAIMCaHUs O(QUIMANbHBIX M HEO(PUIMAIBHBIX IHCEM, CTPYKTYPHON THIIOJIOTHH U IIPABHII
MOCTPOCHNA NMCbMEHHOI'O PCUYCBOI'0 BEICKA3bIBAHUA HA N3YyYA€MOM A3BIKE,

- OCHOBHBIX TIEPEBOTYECKHUX TPAHCHOPMAIIHK.

ITox pykoBoACTBOM IpernoaBaTessi CHOCOOSH MoKa3aTh YMEHHUS:

- MIOCTPOUTH BHICKAa3bIBAHUS B CMOJICJIMPOBAHHBIX (IIPEAJIaraeMbIX) CUTYalHMsIX OOLIEHNS] Ha HHOCTPAHHOM SI3bIKe,
MIPaBIJILHO UCIIOJIB3YsI BepOasIbHbIE U HeBepOalIbHbIE CPE/ICTBA OOIICHHS;

- BECTH JICIIOBYIO IIEPENHCKY C YIETOM COIMOKYJIbTYPHBIX OCOOCHHOCTEH C NMPEJCTaBUTENSIMH APYTUX CTPaH;

- BBINIOJIHUTH MIEPEBO]] MPO(ECCHOHANBHBIX TEKCTOB C HHOCTPAHHOIO Ha TOCYAapCTBEHHBIH SI3bIK U 00paTHO C
YaCTUYHOM OMOLIBIO IPENOIABATEI.

CryneHT criocoOeH YaCTUYHO MOKA3aTh BIIaJICHHUE:

- WHOCTPAHHBIM SA3BIKOM KaK CTHJIEM JEJIOBOTO OOLICHHUS;

- TEXHUKOW JIeJIOBOr0O IIMChbMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMHM TEXHHKH T1€peBojia

Ol11eHKa «HEYIOBIETBOPUTENHLHO» BBICTABIISIETCS, €CIIM CTYACHT IMOKa3bIBAaeT HEYJOBIETBOPUTENbHBIN YPOBEHD 3HAHUI:

- OCHOBHBIX TPAMMAaTHYECKUX CTPYKTYp; OOIIECyOTpeOUTEIbHON, O0MEKyIbTYPHOIH 1 POdeCCHOHATBHOM JIEKCHKHY;
PEUeBbIX KIHIIE, HEOOXOANMBIX JIJIsl OCYIIECTBICHHUS JICIOBOH KOMMYHHKAIIMK HAa HHOCTPAHHOM SI3BIKE;

-0COOCHHOCTEW CTMIIMCTUKH HAITMCAHUSI OPUIMANbHBIX U HEO(DUIIMAIBHBIX IIHCEM, CTPYKTYPHOM THITOJIOTUH U TIPABUII
MOCTPOEHHSI MUCBMEHHOTO PEYEBOr0 BBICKA3bIBAHUS HA H3yYaEMOM S3bIKE

-OCHOBHBIX IIEPEBOAYECKHIX TpaHCHopmanuii.




CryzneHT 3aTpyJHIETCS WM HE MOXKET II0Ka3aTh YMEHHS:

- TIOCTPOUTH BHICKAa3bIBAHUS B CMOJICIIMPOBAHHBIX (IIPEAIaraeMbIX) CUTYaIUsIX OOMIEHNS Ha HHOCTPAHHOM SI3bIKE,
NPaBUIBHO UCIIOJIB3YsI BepOaIbHbIe M HeBepOabHBIC CPEICTBA OOLICHHS;

- BECTH JICJIOBYIO MIEPEIHCKY C yYETOM COLMOKYJIBTYPHBIX OCOOCHHOCTEH € MPEICTaBUTEIISIMU IPYTHX CTPaH;
BBITIOJIHUTH IEPEBO TPOPECCHOHANIBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha TOCYIAapCTBEHHBIH S3BIK U 00paTHO ¢ YaCTHYHON
MIOMOILBIO IIPETIOAaBaTeNs.

CryIeHT He BIajieeT:

HWHOCTPAaHHBIM SI3bIKOM KaK CTHJIEM JI€JIOBOTO 06H_ICHI/I$[.
-HC BJIaJICCT TEXHUKOH JCJIOBOI0 MMCbMa HAa MHOCTPAHHOM S3BIKE;
OCHOBAaMU TE€XHUKH MEPEBOA.

6. YAEBHO-METOAUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCITUITJIMHBI (MO YJIA)

6.1. Pexomenayemasi qureparypa

6.1.1. OcHoBHas JaUTEpaTypa

ABTOpBI, COCTABUTEIIH 3ariaBue W3narenbcTBO, roj O anpec
JI1.1 | Cnemnosuy B.C. JlenoBoi aHTIMIACKI# A3bIK = Business MuHCK: http://www.iprbookshop.r
English: yaebrO€ ocobue TerpaCucremc, 2012 | u/28070
JI1.2 | Murskuna O.B., AHTTIMACKHIH A3BIK JJI51 IEIIOBOTO OOIICHUSI. Kemeposo: http://www.iprbookshop.r
lepuna 1.B. Dkcnpecc-Kype: yuebHoe mocodue s Kemeposckuit u/61258.html
CTY/CHTOB Bcex (hopm oOyueHuUs TEXHOJIOTHYCCKHIA
WHCTHUTYT IUIICBOMH
MIPOMBIIIIJICHHOCTH,
2014
6.1.2. lonoHUTEILHAS JINTEPATYPa
ABTOpBI, COCTaBUTETH 3armaBue W3naTenbCcTBO, roj Dn. aapec
JI2.1 | Abpamos B.E. DneMeHTapHasi FpaMMaTHKa COBPEMEHHOTO Camapa: http://www.iprbookshop.r
AHIIMICKOTO SA3bIKA IS HAYHMHAIOIIUX U IToBomKcKuit u/71909.html
MPOIOJDKAOIINX €ro M3y4eHHe: yaeOHoe TOCYapCTBEHHBIN
noco6ue 171 By30B YHHUBEPCHUTET
TEJIEKOMMYHMKaLUI
1 uHOpPMaTHKH,
2013
6.3.1 Ilepevyens nporpaMMHOro odecrev4eHust
6.3.1.1| MS Office
6.3.1.2 | AAnpexc.bpayzep
6.3.1.3 | LibreOffice
6.3.1.4 | Kaspersky Endpoint Security st 6usaeca CTAHJIAPTHbBIN
6.3.1.5| MS WINDOWS
6.3.1.6[ Moodle
6.3.1.7|NVDA
6.3.1.8| PE1 OC
6.3.2 TlepeueHb MHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | MexBy30BCKas 3JIEKTPOHHAs OHOIHOTEKa
6.3.2.2 | baza manHbIX «OneKTpoHHas OHOIHoTEekKa I OpHO-ANTalCKOTO TOCYAAPCTBEHHOTO YHUBEPCUTETA
6.3.2.3 | DnexrponHo-onbmoTeunas cucrema IPRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MA

poseBast urpa

IIPE3CHTaLNs

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)

Homep aynutopuu

Ha3znauenue

OcHOBHOE OCHaILIEeHHE



http://www.iprbookshop.ru/28070
http://www.iprbookshop.ru/61258.html
http://www.iprbookshop.ru/71909.html

238 Al Kabunet MeTonKu MperogaBaHus Pabouee mecto mpenogasatens. [locamounsie MmecTa s
onomornu. YueOHAs ayTUTOPHS IS oOyJaroruxcs (1o KoJIrm4IecTBy oOydatomuxcs). HoyTroyk ¢
MIPOBEICHUS 3aHSATHH JIEKIIMOHHOTO TUTIA, BBIXOIOM B MHTEPHET, MHTEPAKTUBHAS 10CKa,
3aHSATHH CEMHHAPCKOTO THIIA, KypCOBOTO MYJIBTUMEIUHHBIN IPOEKTOP, YIeHUUIECKast JOcKa, Kadenpa.
MIPOCKTHPOBAHUS (BBITIOIIHEHUS KypCOBBIX Mynsixu, TaONUIBI 10 GMOTOTUH, MUKPOIIPENapaThl,
paboT), rPYNIOBBIX 1 WHIUBHIYIbHBIX repbapuii, TeMaTHYECKIE KOJUICKIIMH, BIIaXKHbIE IPETapaThl,
KOHCYJIbTalUii, TEKYIEro KOHTPOJIS U OIOCTBI JIPEBHETO YEJIOBEKa, PACC YEJIOBEKa, CKEJICThI
MIPOMEXKYTOUHOH aTTectanuu. [lomereHue MJICKOTIMTAIOLIHX, PbIO, SILEPULL, TIOPTPETHI YUEHBIX
JUISL CAMOCTOSITEIILHON paboThI

328 Al Kabuner anatomun u Mmopdonoruu Pabouee mecto npenogasatens. [locamounsie Mecta s
pacreHuil. YueOHast ayiuTOpus JUIst oOyuaromuxcst (110 KOJMYECTBY 00y4arouuxcs).
MIPOBEICHUSI 3aHSATHUH JIEKIOHHOTO THUIIA, YueHuyeckas 10cka, kadeapa, TaOIHILbI 10 AHATOMUU U
3aHSATHH CEMHHAPCKOTO THIIA, KypCOBOTO MOP(OJIOTHH pacTEHHH, IO CUCTEMATHKE PACTEHUH,
MIPOEKTHPOBAHUS (BBITIOIHEHHUS KypCOBBIX MYJIBTUMEUIHBIN TPOEKTOP, SKpaH, HOYTOYK,
paboT), PYNIOBBIX ¥ MHIUBHIYJIBHBIX OIIPEICTUTEIH, TICHAIBI, KOJUIEKIINH JICKapCTBEHHBIX
KOHCYJIBTallMii, TEKYIIero KOHTPOJIS U pacTeHuni, (PUKCUPOBAaHHbIE U XKHUBbIE 00BEKTHI, repoapuit
MIPOMEXKYTOYHOH aTTECTALNH Hay4HBIH M y4eOHBIH, ANKU [1s repOapust, KOJUIEKINT

MXOB U JIMIIAHHUKOB, ONPEAEIIUTENN PACTEHUH,
MHKPOCKOIIbI, ONHOKYJISIPBI, JIYIIbI, IOKPOBHBIE
MIPEeAMETHBIE CTEKIa, MUKPOIIPEIapaThl 0 aHATOMHH U
MOp(OJIOTHH pacTeHHH, MOCY/a, BIaXKHbBIE MTPENaparsl,
TEepPMOCTAT, GUKCHUPOBAHHBIC U KHUBBIC OOBEKTHI,
HIOCTOSIHHBIE M BPEMEHHbBIE MUKPOIIPENnapaThl 1o
BOJIOPOCIISIM U TprOaM, MPaKTUKYMBbI, OTIPEJICTIUTEIH,
TaOJIUIIBI IO CUCTEMATHKE PACTCHUH, pa3aaTOYHbINA
MaTepHall, KApTOYKH JUIsl 3aHATHH, IIOKPOBHbIE U
IIPEeAMETHBIE CTEKIIa, IPEIMETHBIE CTEKIIA C
BHIIUTH(OBAHHBIM yTITyOIeHHEM, TPENapOBAIBHBIE UTIIBL,
TISTIIH AJIs TIepeceBa, CTEKISHHbIE Nal0YKH, CIIMPTOBKA,
MHUKpOIIpenapaTsl, HOCyAa, pacTBOPbI Kpacutenen, Becel BT
-500 TopcuonHsIe, Bechl Jabopatopasie BJITD 150 ¢ rupei
KOITMPOBOYHOM, IIMTATENbHBIE CPEbI, OypaB, BHICOTOMED,
MepHasi BUJIKa, IOJTHOTOMETp butTepnnxa, KepHbl, CITHIIBI
JPEBECHBIX PACTEHHH, KOJUICKIIUH JIEKAPCTBEHHBIX
pacrenuii, peppakromerpsl UPD-45452M, xumuueckue
pEaKTHBBI

215 Al KomrmsrotepHbiii Ki1ace. YueOHast aynutopus | Pabouee mecto nmpenoaasatens. [locamounbie mecta st
JUTSL IPOBEICHUS 3aHATHI JISKIMOHHOTO oOyuaromuxcst (110 KOJIMYECTBY 00y4arouuxcs).

THIIA, 3aHATHI CEMHUHAPCKOTO THIIA, Kommnbroreps ¢ nocrynom B MHTEpHET
KYPCOBOT'O TIPOEKTUPOBAHUS (BBITOIHEHUS

KYPCOBBIX pa0oT), IPYIIIOBBIX U

WH/IUBUIYJIBHBIX KOHCYJIbTAINN, TEKYILETO

KOHTPOJIS ¥ ITPOMEXKYTOUHOH aTTECTALUH.

ITomemienne 1 caMOCTOSTETBHON pabOTHI

219 Al KommnbrotepHslii kiiace. Yuebnast ayauropus | Pabouee mecto npenonasarens. [Tocanounsie mecta s
JUIS TIPOBE/ICHHS 3aHATHH JIEKIIMOHHOTO oOyuaromuxcst (110 KOJIMYEeCTBY 00y4aronmxcs).

THIIA, 3aHATHH CEMHHAPCKOTO THIIA, Kowmmnerorepsr ¢ nocrynom B MIHTEpHET
KyPCOBOTO TIPOEKTUPOBAHHS (BBIITOIHEHUS
KypCOBBIX paboT), TPYIIIOBEIX 1
WHIUBUIYAJIbHBIX KOHCYJIbTAIINN, TEKYILIETO
KOHTPOJIA ¥ ITPOMEXYTOUHOH aTTECTALUH.
[TomenieHune Uit CaMOCTOSTEIbHON pabOThI
301 Al VY4eOras ayquTopus AJs MPOBEACHUS Pabouee mecto mpenogasarerns. [locamounsie Mecta

3aHATHHI JEKIIMOHHOTO THIIA, 3aHATHI
CEMUHAPCKOTO THIIA, KypCOBOTO
MIPOEKTUPOBAHUS (BBIIOIHEHHUS KypCOBBIX
paboT), TPYIIIOBBIX ¥ WHAUBUAYATbHBIX
KOHCYJbTAIUN, TEKYIIETO KOHTPOJIS
MIPOMEXYTOYHOM aTTeCTaIllUH.

oOydJaronuxcs (1o KOJIMYECTBY 00yUJarOMNXCs).
WHTepakTruBHas 10CKa C IPOESKTOPOM, KOMIIBIOTED,
YUEHUYECKasl I0CKa, TIPe3eHTallMOHHAas TpHOyHa,
HOAKITIOYEHUE K HHTEPHETY, MUKPO(OH, YCUIIUTEIbHBIC
KOJIOHKH

9. METOJUYECKHUE YKA3AHUA JJISA OBYYAIOIIUXCSA ITO OCBOEHUIO JUCHUTITITMHBI (MO YJISA)

MeTtoandeckie yKa3aHus 10 YTCHHUIO ¥ MEPEBOY TEKCTOB
[TonnMaHme TEKCTa JOCTUTACTCS TIPH OCYIIECTBICHIH JABYX BUIOB UYTCHUS:
1) u3yyaromero 4YTeHus;

2) uyTeHHs ¢ OOIIMM OXBAaTOM COJICPIKAHUS.




TouHOE U MOJIHOE MOHUMAHHE TEKCTa OCYIIECTBISAETCS IyTEM U3YYarollero YTeH!s, KOTOpoe MpeAronaracT yMeHue
CaMOCTOSITEIBHO NMPOBOIUTH JIEKCUKO-TPAMMATUYECKUI aHaIU3 TeKCTa. MITOroM M3y4yaromiero YTEHUs ABISIETCS aIeKBAaTHBIN
MePEeBOJ] TEKCTa Ha POJHOMU S3BIK C TOMOIIBIO ciioBaps. [Ipu 3ToM ciemyer pa3BuBaTh HABBIKU MOJIB30BAHUS OTPACICBBIMU
TEPMHUHOJIOITMYECKUMHU CIOBAPSIMHU U CJIOBAPSIMHU COKPALLECHU.

UYuras TeKcT, peAHa3HauYeHHBIH I TOHUMAaHUs OOLIEeTO COAepKaHusl, HE0OX0ANMO, He 00paIlasch K CIOBapIO, MOHATH OCHOBHOM
CMBICJ IPOYUTAHHOTO.

O0a BHJa YTEHUS CKIaIBIBAIOTCS U3 CIEAYIOUINX YMEHUH:

a) JI0ra/IbIBaThCs O 3HAUCHUM HE3HAKOMBIX CJIOB HA OCHOBE CIOBOOOpPA30BATEIbHBIX IPU3HAKOB U KOHTEKCTA,;

0) BU/IeTh MHTEPHAIMOHATIBHBIC CJIOBA U OTIPEEIIATh X 3HAUCHHE;

B) HAXOJWUTh 3HAKOMBIEC TPaMMAaTHYEeCKIe ()OPMBI 1 KOHCTPYKI[H U yCTAHABINBATH UX YKBUBAJICHTHI B PyCCKOM SI3BIKE;

T) HCHOJB30BaTh UMEIOLINICS B TEKCTE WILTIOCTPATUBHBIN MaTepual, cXeMsbl, (OpMyJIIBI U T.IL.;

) IPUMEHSTh 3HaHUS 1O CIEUAIBHBIM, OOIIETEXHUIECKUM, O0IIEIKOHOMUYECKIM IIPEAMETaM B KaUeCTBE OCHOBBI CMBICIIOBOM 1
SI3BIKOBOM JIOTaIKU.

OnauM u3 3((EeKTUBHBIX TPHEMOB (POPMHUPOBAHUSA CHOCOOHOCTH CaMOCTOSATENIBHO PabOTaTh C TEKCTOM SIBISETCA IEpecKas.
IToxroroBka K mepeckasy TEKCTa BKIIOYAET B ceOsl pa3jelICHUE TEKCTa Ha CMBICJIOBBIE YacTH, BbIIEICHHE KIIOUYEBBIX (pas,
COCTaBJICHHE TIJIaHA ITepecKasa.

IIpu noaroroBke mepecka3a TEKCTa PEKOMEHIYETCS BOCIIONb30BaThCA CIEAYIOLIECH aMATKOM:

1. TTocne mpoureHHsI TeKcTa pa30elTe ero Ha CMBICIOBBIC YACTH.

2. B kaxnoil wactu HalanTe npeuIokKeHHe (MX MOXET OBbITh HECKONIBKO), B KOTOPOM 3aKIIOYE€H OCHOBHOM CMBICH 3TOM 4acTh
TEKCTa. BRIMUIINTE 3TN IIPETTOKECHU.

3. IoguepkHUTE B 3TUX MPEATOKEHHUAX KIIOUEBBIC CIOBA.

4. CocraBbTe IUIaH NepeckKasa.

5. Omnwupasice Ha IJIaH, EPECKAKUTE TEKCT,

6. Onupasch Ha KIIOUEBBIE CJIOBA, PACCKAKUTE TEKCT.

IIpu mepeckase TekcTa PEKOMEHIYETCS MCIOJIb30BaTh PEUYEBbIe KIHUIIIE.

Mertoauueckie peKOMEHAAINH 110 MOATOTOBKE MPE3eHTAIIH
Co3znaHue Mpe3eHTalN COCTOUT U3 TPEX JTAIOB:
[TnarrpoBaHue Ipe3eHTANNH BKITIOYAET B ceOs:
. Onpenenenue uesiei.

. Onpenienenie OCHOBHOM MJIeN MPE3eHTALUH.

. IlTonGop nononHUTENBHOI HHPOPMALIH.

. IlmaanpoBaHme BHICTYIIIICHUS.

. Co3naHue CTpyKTyphl IPE3eHTALUH.

. IIpoBepka JIOTMKH 10J1a4n MaTepHana.

. IloaroToBKa 3aKITIOYCHHS.

II. Pa3zpaboTka npe3eHTanuy.

III. 3amuTa npe3eHTauuy.

NN AW =

MeTtoandyeckie peKOMEHIAINH TI0 TIOATOTOBKE POJIEBOM UTPHI

B cTpykType posnieBoit UIphl Kak IpoLecca BBIIENSAIOTCS CIeIyIOIIUe COCTABIISIONIIE:

- TeMa;

- pOJIH, B3STHIC HA CCOSl HTPAIOIIUMH;

- UTPOBBIE AEUCTBUS KaK CPEACTBA peall3aluy STUX POJIEH;

- UTPOBOE yNOTpeOIeHue MPEIMETOB, T.€. 3aMEIEHNUE PEalIbHBIX Belllel UTPOBBIMH, YCIOBHBIMH;

- pealibHbIE OTHOILEHHS MEXy UTPAIOLINMU;

- CIoXeT (cozepikaHue) — 00NacTh NEeHCTBUTENFHOCTH, YCIOBHO BOCIIPOM3BOAMMAST B HTPE.

B nponecce poneBoit Urpsl OTPadaTHIBAIOTCS U YCBAUBAIOTCSL:

1) aTHYecKre HOPMBI U ITPaBUIIa TIOBEICHUS U OIIpeIesIeHHbIE COLMANbHBIE POJIM B TOM WJIM MHOM 3THOKYJIBTYPHOM COOOIIECTBE;
2) 0COOCHHOCTH, XapaKTEePHBIC Y€PThI, BO3MOKHOCTH TEX WJIM UHBIX COLMUABHBIX TPYITI HIIH ONPEACICHHBIX KOJUICKTHBOB —
AHAJIOTOB MPEANIPUATHH, GUPM, T.€. Pa3IUIHBIC THITHI SKOHOMUYECKIX W COLUAIBHBIX HHCTUTYTOB, YTO BIIOCIEICTBHN MOXKET OBITh
MIEPEHECEHO B COLUATIBHYIO IPAKTHKY;

3) yMeHUsI COBMECTHOM KOJUIEKTMBHOM JEATEIbHOCTH;

4) KynbTypHBIC TPAJUIIUN U HOPMEL.

PoneBrble Urpel, TeMa U CIOKET KOTOPBIX OCHOBAH Ha COAEP)KaHUH TEKCTOB, MILTIOCTPUPYIOT IMOBEICHIE B CUTYallul
MEXKYJIbTYPHOTO OOLIEHHSI.

B kauecTBe MprueMOB, XapaKTEPHBIX JIJISI METOJIa POJICBOM UTPHI, BEICTYIAIOT CIICIYIOIIUE:

- IPHEM BOCCO3JIaHHSI KOMMYHUKATUBHOTO KOHTEKCTa, KOMMYHHKATHBHOM CUTYAIIHUU;

- IPHEM BUPTYaIbHOM HKCKYPCHH, KOTOPBI MOYKHO OPraHU30BaTh KakK ¢ MOMOIIIBIO TEXHUUECKUX CPEICTB, TaK U C UCIIOJIb30BAHUEM
peanpHBIX (POTOMATEPUAIOB B y4eOHOW ayIUTOPHH,

- IPUEM JIpaMaTU3alliH, HAITPABJICHHBIA HAa CO3/IaHKE YCIOBUH, MPUOIMKEHHBIX K YCIOBUSAM PEATbHOTO OOIICHHSI, CBI3aHHBIH C
CO3JIaHMEM CHUTYyalluu OOIICHUS, OTPEACICHUEM LIENHU, pacTpeieIecHueM poJieid;

- mpueM pedIICKCUBHOM UICHTU(DHUKALINY, TIPEIIONATAIONMHA HICHTH()UKALUIO ¢ 00bEKTOM OOLICHHS U MOBECTBOBAHHE OT UMEHU
3TOTO 0OBEKTA.

MCTO,HI/I‘{CCKI/IC YKa3aHUd K HalTMCaHUIO JICJIOBOI'O IMUCbMa




SI3BIK HAMUCAHUS JICTIOBOTO MHChMa OTIIMYACTCS OT CTHIIS JIMYHOTO MHChMa. B IeMOBBIX MIChMaXx sI3bIK 00siee OPHIIHATICH U CTPOT;
HE NPUHATO YIOTPeOICHHE COKPAIIEHHBIX MIArOIBHBIX (JOPM, B TO BPeMsi KaK KOHCTPYKIHH CO CTPAIaTEIBHBIM 3aJI0IOM
HCTIONB3YIOTCSA TOpa3/o yate. (s IeIoBoil MepenrcKr XapakTepHO YIOTpeOIeHNne CTaHAaPTHRIX BEIPayKCHNHH, HCTIOIB3YEeMbIX [UIS
MOATBEP KACHUS TIOTYICHUS IENOBBIX TTHUCEM, JUTSI BRIPKEHHSI MTPOCHOBI, TP COOOIIEHUH O MTOCHUTKE KATaJOrOB WM JOKYMEHTOB,
IPH CCBUIKE HA JJOKYMEHTHI U T.JI. 3TH CTaHAAPTHBIC BBIPAKECHHS HEOOXOAMMO BBIYUIHTb.

BerynurensHOE 00palieHe MHIIeTCS CISTYOINIM 00pa3oM:

1. ecru BBI He 3HaeTe (PaMUITHIO YETIOBEKA MITH JIIOJIEH, K KOTOPHIM BBI 00palaeTech, MMChbMO OOBIYHO HauMHAETCs co ciioB Dear Sir,
Dear Sirs umu Gentlemen.

2. Ecnu BBI MUIIKTE XKCHIIWHE U HE 3HaeTe ee (paMIUTiio, OOBIYHBIM siBJsieTcst oopanienue Dear Madam.

3. Ecnu BBI 3HaeTe pamMuimio axpecara, OOBITHBIM OOpaIIeHNeM K MY KIHHE SBISIETCS

Dear Mr. Smith, k >xkenmuae Dear Miss Smith (He3amysxueit sxenmae), Dear Mrs. Smith (3amyskHeii sxenmmne), Dear Ms. Smith
(ecnu BbI He 3HaeTe, 3aMy’KeM OHa WM HeT. DTa (hopMa mpuodpeTraeTt Bce 0oJiee MIMPOKOE PacIpOCTpaHeHHeE).

B nenoBom nuceme B o6pamennn HEJIB3S nucare UM nocine ciioB Mr., Mrs, Ms.

OCHOBHOH TEKCT TUChMa

1. ITncpmo-3ampoc, xanoba u T.11.

B Havase genoBoro nuchbMa yka3bIBaeTCs IIPHYMHA HAIMCAHUS JAaHHOTO MichMa. OOBIYHBIM HaYaJIOM MOTYT CIIY)KHTh BBIpaXKeHU |
am writing in connection with...

I am writing to enquire about... Eciu BeI uimeTe odepejHOE MHCHMO 110 OJJHOMY H TOMY K€ BOIIPOCY, TO HA49aJIOM MOTYT SIBISTHCS
BelpaskeHust Further to...

With reference to...

2. [lucemo-oTBET

OOBIYHBIM HAYaJIOM SIBIISIETCS

Thank you for your letter of 12 January ( O6patute BHuManue Ha mpezior of), In reply/ answer/ response to your letter of 12
January...

B coobuiennsx 06 HCIIOITHEHNH TPOCHOB! YIOTPEOISIOTCS CIEAYIOIINE BRIPAKECHH:

In accordance with your request..., According to your request..., As requested (by you/ in your letter).

ITpu n3BemeHNH O MOCHUIKE JOKYMEHTOB, KATAJIOTOB U T.II. OOBIYHO MCIIONB3YIOTCA clienytomue BeipaxxeHus: We are pleased/ glad
to send you..., We enclose..., We send enclosed...

JlenoBoe mucpMo OOBIYHO AETUTCS Ha ab3anpl. JleneHue moq4epKuBaeTcs CIIOBaMU:

First of all, Firstly, Secondly, Finally

He 3a0bIBaiiTe 0 CIIOBax, CBA3BIBAIONINX OT/ACIBHBIC YaCTH MPEIIOKEHH, M BBOJHBIX CJIOBaX:

Moreover, In addition to it

So, As a result, Therefore

However, On the one hand... On the other hand, In contrast

In conclusion, To sum up, On the whole

He 3a6b1BaiiTe 0 BeXIIHBBIX CIOBAX U BEIPAKCHUSX!

I would be very pleased...

Will you be so kind to inform me...

I will be obliged if you could ...

I would appreciate if you could...

3akmounTenbpHas GopMylia BeXKIIMBOCTH BKITIOYACT B ceOs TaKue BBIPAXKCHUS, KaK:

I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us.
3aKIrounTeNnbHas YacTh MUChMa — MOJMUCH — 3aBUCUT OT oOpaiueHus. Ecnu Bbl Havanu nuceMo ¢ oopamenus Dear Sir, Dear Sirs
Dear Madam wiu Gentlemen, B KOHIIe TUChbMa MIepe/1 MOAMKMCHIO BBI JOJDKHBI MOCTaBUTH ciioBa Yours faithfully.

Ecnu BbI Hawamu muchMo ¢ obparenust Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith oOsraHBEIM
OKOHYaHHEM OymyT cioBa Yours sincerely.




